[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

IJIEHYM BBICHIETO APBUTPAYKHOI'O CYJIA POCCUMCKOM ®ENEPAIIUNA

MNOCTAHOBJIEHHUE
ot 25 nexadps 2013 r. N 100

OB YTBEPXKXJIEHUU UHCTPYKIIUA
IO JEJOIPOU3BO/JICTBY B APBUTPAJKHBIX CYJIAX POCCUMCKOM
®EJEPAIIMU (TEPBOM, AITIEJJISSIIMOHHOM 1 KACCAIIMOHHOM
UHCTAHIIUN)

CHucoK M3MEHSIONUX TOKYMEHTOB
(B pen. ITocranosnenus [lneayma BAC P® ot 11.07.2014 N 49)

B nensx obecrieuenus yHU(PUIIMPOBAHHOTO IMOAX0/a K BEACHHUIO JIETOMPOU3BOJICTBA B
apOuTtpaxkubeix cynax Poccuiickoit ®epepanuu [lnenym Bericiiero ApoOutpaxsnoro Cyna
Poccuiickoit deneparuu Ha ocHoBaHUU ctaThu 13 denepanibHOr0 KOHCTUTYIIMOHHOTO 3aKOHA
"O06 apbutpaxubix cyaax B Poccuiickoit @enepanuu’ mocTaHOBUIL:

yTBEpAUTh MHCTpYyKIIMIO MO JEIONPOU3BOACTBY B apOUTpaxkHbIX cynax Poccuiickoit
Oenepanuu (MepBO, aleIUISIIMOHHON U KacCallMOHHOW MHCTAHLIUN).
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Bricmiero Apoutpaxuoro Cyna
Poccuiickoit ®eneparuu
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Cexpertapb

[Tnenyma Beiciiero Apoutpaxuoro Cyna
Poccniickoit ®enepanun
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YTBepxkacHa

ITocTanoBnenuem Ilnenyma
Beiciiero Apoutpaxuoro Cyna
Poccniickoit ®enepanun

ot 25 nexabps 2013 r. N 100

HHCTPYKIUS
IO JEJJOIMPOU3BOJACTBY B APBUTPAKHBIX CYJIAX POCCUMCKOM
®EJIEPALIMU (ITEPBOM, AIEJUIAIIMOHHOMN U KACCAITMOHHOM
WHCTAHIIAN)

Crncok N3MEHSIIUX JOKYMEHTOB
(B pen. [locranoBnenus Ilnenyma BAC P® ot 11.07.2014 N 49)
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Beenenue

1. MHCTpYKITMS TIO JEIONPOM3BOJICTBY B apOUTpakHBIX cynax Poccuiickoit deneparuu
(manee - Unctpykuust) paspadorana Ha ocHoBe DenepaibHOr0 KOHCTUTYIITMOHHOTO 3aKOHA OT
28.04.1995 N 1-®K3 "O6 apbutpaknbix cynax B Poccuiickoit @eaepanun’, ApOUTpakHOTO
npoieccyanbHoro kojekca Poccuiickoini ®enepanuu (nanee - AIIK P®, Kopmekc), unHbx
HOPMATUBHBIX MPABOBBIX AaKTOB, PErYJIMPYIOMIMX BOMPOCHl  JIEJONPOU3BOJICTBA U
CYJIOTIPOM3BOICTBA, MPUKA30B U pacropsokeHuit Beiciiero Apoutpaxuoro Cyna Poccuiickoit
Oenepannn  (manee - BAC P®), a takxke B coorBerctBuu ¢ ['OCT P 6.30-2003
"YHUGUIUPOBAHHBIC CHUCTEMBI JIOKYMEHTAIUU. YuudunupoBanHas cucrema
OpraHU3aI[MOHHO-PACHIOPSAAUTENILHON  TOKyMeHTanuu. TpeboBaHus K  0hOPMIICHHUIO
JOKYMEHTOB", ¢ y4eToM mojoxeHuil [IpaBui naenompon3BoAcTBa B (eiepalibHBIX OpraHax
UCIONTHUTENIbHON BiacTH oT 15.06.2009 N 477 (B penakuuu nocraHosiieHus [IpaBurenbcTa
Poccuiickoit ®eneparuu ot 07.09.2011 N 751).

2. VHCTpyKIusl yCTaHAaBIMBAeT E€AMHYIO CHCTEMY OpraHU3allid AelONMpPOU3BOJCTBA,
MOpsIIOK  pabOThl  C TPOLECCYAIbHBIMM M HWHBIMH JOKYMEHTaMH, €IUHBIC TpaBHIIa
OpraHM3aly MpHeMa, PEerucTpaluy, yuyeTa JOKYMEHTOB, WX IMOATOTOBKH U O(OopMIeHUS,
paccMOTpeHHs, OTHPABKU W BBIJAYHM, MEYaTH U TUPAKUPOBAHUS, TEKYIIETO XPAHCHHUS U
nepefayd Ha XpaHEHHWE B apXuB, a TaKXKe OCYIIECTBICHUS KOHTPOISA 3a COOIOJEHUEM
YCTAaHOBJICHHBIX TMPaBWJI JICJIONPOU3BOACTBA BCEMU CTPYKTYPHBIMU TOAPA3ACICHUSIMHU
apOUTPaKHBIX CYIOB.

[Tepeuens apouTpakubix cyaoB Poccuiickoit @eaepannn (ganee - apOUTpakHbIE CYIbI,
CyIbl), UX MHAEKCHl M ajpeca OoPHUIMAIbHBIX CAUTOB MpPEACTaBICHbI B npuiokennu N 1 k
WNHcTpyKum.

3. MHctpykiuus pa3paboTaHa B LEJNAX COBEPIICHCTBOBAHUS JOKYMEHTALMOHHOTO
o0ecrieyeHns AEATEIbHOCTH apOUTPAKHBIX CYOB U TOBBIIICHHUS €r0 d(P(EKTUBHOCTH MTyTEM
yHU(DUKAMK, a TakXke IMPUMEHEHUs CHUCTeM aBTOMATU3alUU CYyJONpPOU3BOJACTBA U
JEJIONIPOU3BO/ICTBA.

4. B coctaB moHATUS "JENONPOU3BOJCTBO B apOUTpPa)KHOM CyJe" BXOJAT BCE ITallbl
MPOXOXKAEHUSI JTOKYMEHTOB, KaK CyAE€OHbIX, TaK W OpPraHU3alOHHBIX C MOMEHTa HX
HOCTYIUIEHUs (CO37]aHts) 10 MOMEHTA Tepe/iadl Ha MOCTOSHHOE XpaHEHUE UM YHUUTOXKEHHE
B YCTaHOBJICHHOM TOpPSKE.

5. CTpykTypa JelI0npou3BOJICTBA B KaXJIOM KOHKPETHOM apOMTPa’KHOM CyJl€ 3aBUCUT
OT CTPYKTYpHI Cy/1a, IITATHOW YUCICHHOCTH CY/EH, KOJINYECTBA PAaCCMaTPUBAEMbIX UMH JIEJ.

BrigensroTcss ABE€ OCHOBHBIE CHCTEMBI B ap6I/ITpa)KHOM Cyac: LCHTpAJIM30BaHHAA U
ACHCHTpAIN30BaHHAa.

LleHTpanu3oBaHHas CHCTEMa JAEJIONPOU3BOJCTBA IMPEAIONAraeT, YTo BCE ONEpaIH C
CyleOHBIM JIeJIOM OT €ro IMepBUYHOrO (OPMUPOBAHUS O TMOAIMMBKH JOKYMEHTOB,
HyMepalMd  CTPaHMIl,  OTCICKUBAHHA  JIOCTAaBKM  KOPPECIOHICHIUH  CTOPOHAM
OCYIIECTBIISIOTCS CHCIMANTN3UPOBAHHBIM TIO/Ipa3/IeIiCHHEM Cy/a, OTBEUYAIOIIUM 32 BEJCHHUE
JIENONPOU3BOCTBA (OOIIMM OTIETIOM/OTAENIOM JIEJIONPOU3BOJICTBA) (Jlaiee - MoApa3eieHne
nenonpou3BozcTBa). Cyaps MoydaeT Aes0 s OCYIIECTBICHHS MPOIECCYabHBIX ICHCTBUIMA,
N0 OKOHYAaHMM KaXJOro M3 KOTOPBIX /IO BHOBb IEpelaeTcs B IMOJpa3/eicHUE
JIEJIONPOU3BOJICTBA JIJIsl 00paOOTKH U MOMOIHEHHSI MOCTYHAIOUIMMH JTOKYMEHTaMH.
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JleneHTpanu3oBaHHasl CHCTEMa, TaKXke HUMeHyemas cucremoi "oduc cyapu",
IpernonaraeT, 4ro BCE ONEpalUd C JEJIOM OCYLIECTBISIOTCS IOMOIIHUKAMHU CyAed u
CHEIHATUCTAaMH CYAeOHBIX COCTABOB, COCTABIIIONIMX B COBOKYMHOCTH "oduc" KaXaoro
KOHKPETHOT'O CyJbH HJIM HECKOJIBKUX cylel. B paMkax JaHHON CHCTEMbI MaTepUabl/Aei0 u3
HOJpa3AeieHus JICIONPOM3BOJCTBA Cy/a TOCIE €ro0 PErHCTPAlMU IOCTYIAET K CyIbe B TOM
BUJIC, B KOTOPOM OHO IOJIy4€HO OT CTOPOHBI MJIM W3 CyJa HUXKECTOSIIEH HMHCTaHLUH, BCE
JaTbHENIINE OMepaluu ¢ JAeNOM (3a MCKIIOUYEHHEM pErucTpalliy IOCTYNAIOMUX B JEJ0
JIOKYMEHTOB) OCYILECTBIIAIOTCA CyAbeH M €ro noMollHuKamu/crnenuanuctamu. Kaxnomy
oducy cynpu B Cy/e MPUCBaUBACTCS MOPAIKOBBIA HOMEpP. BHYTpeHHUH y4eT MOCTyMalonmx B
oduc cyapu cyneOHbIX €1 U JOKYMEHTOB OCYILECTBIIETCS IyT€M BEIEHUs KYPHAIOB
JBWDKEHUS CYNEOHBIX /€1 W JIOKyMEHTOB, NPH 3TOM HCIIOJB3YEeTCsS MPUHIMI CKBO3ZHON
HYMEpaLUH MOCTYHUBILUX B TEUEHHE Iofa CyJeOHBIX JIe.

CynebHoe neno BO3BpallaeTcs B IMOAPA3JCNCHHE JEIONPOU3BOJACTBA TOJIBKO MOCTE
OKOHYaHHUsI €r0 PacCMOTPEHHUs TUOO0 Il Iejieid Tepeaadyd B BBIIICCTOSIIY0 WHCTaHIIHIO,
1100 I 1eNiel TOMEIICHHS Ha XpaHEHHE B apXHB Cy/a.

Cucrema 1e10npOU3BOICTBA BBIOMPAETCS CYAOM CaMOCTOSITEIIEHO M PAaCIpPOCTPAHSETCS
Ha IIPOIECC JEJONPOM3BOACTBA CyJa B IEIOM. VICHONb30BaHME Ppa3IUYHBIX CHUCTEM
JICTIONPOM3BOACTBA B paMKax OJHOrO CyAa (B pa3IMYHBIX KOJUIETHSX CyJAa, CYAEOHBIX
COCTaBax) HE JOIYCKAeTCsl.

B cootBercTBUM ¢ BBIOpaHHOM apOUTPaXKHBIM CYJOM CHCTEMOW JEJIONpPOU3BOJCTBA,
MITaTHON YHCICHHOCTBIO paOOTHUKOB, TEXHUYECKON OCHAIIEHHOCTHIO BO3SMOXKHBI Pa3IMUHBIC
MOAXO/bl K PELICHUIO CyJaMU HEKOTOPBIX OPraHU3allMOHHBIX BOIIPOCOB JIEJOIPOU3BOJICTBA.
B atom ciygae, ¢ yuerom TtpeboBanuit MHCTpyKInHU, Cya pa3pabaThiBacT JTOMOJHUTEILHYIO
MHCTPYKLIMIO 1O JIeJONPOU3BOJICTBY, OMMCBHIBAIOILYIO JaHHbIE OCOOEHHOCTH. TeKCT Takon
MHCTPYKLMU HE JOJDKEH MPOTUBOPEUUTH JCHCTBYIOLIEMY 3aKOHOJATENbCTBY M HACTOSIIEH
Wuctpykuuu. Ilocne yTBepkieHHs MHCTPYKLUHM HpeicenareiaeM apOMTpPa)kHOro CyAa OHa
MOJJICKUT OINYOJMKOBAHUIO Ha caiTe apOUTPaXHOIO CyJa W Pa3MEILEHUI0 Ha IopTaje
apOuTpaxxHbIx cynoB Poccuiickoit denepanum.

6. BHe 3aBUCHMOCTH OT BBIOPaHHOM apOUTPa’KHBIM CYJIOM CHUCTEMBI JIEIONPOU3BOJICTBA
OpraHu3alysi, BeJICHUE U COBEPLICHCTBOBAHUE CHUCTEMbI JOKYMEHTAIMOHHOTO OOecleyYeHus
JESITEeIbHOCTH  CyJa, METOJMYECKOE pYKOBOACTBO M KOHTPOJIb 3a  COONIOJIEHHEM
YCTQHOBJICHHOTO TOpsiika paboThl C JOKYMEHTAaMH OCYLIECTBISIOTCS TMOJApa3JelieHueM
JIeJIONPOU3BO/ICTBA CYy/a.

7. ABTOMaTI/I3aI_[I/IH ACJIONIPOU3BOJACTBA obecneunBaeTCs COBOKYITHOCTBIO
ABTOMATHU3UPOBAHHBIX CUCTEM, SKCILITYaTUPYCMBIX ap6I/ITpa)KHI)IMI/I CyadaMu:

Cuctemsl aBromartuzanuu cynonpoussoactsa (CAC) - mH(poOpMalMOHHBIE CHUCTEMBI,
o0ecrneunBarOIMe  aBTOMATU3ALMI0  IPOLECCOB  CyAeOHOro  AenonpousBoicTa. B
apOUTPaXXHBIX CyJaX HUCHOJb3YIOTCS JBE€ CHUCTEMBl: aBTOMAaTH3MPOBAaHHAS MH(POPMAalMOHHAS
cucrema "CynonpousBojactso" (AUC "CymonpoussoactBo") u I[IporpaMMHbI KOMILIEKC
"Cynebno-apourpaxuoe aeironpouspojactso” (ITK "CA/L").

Cucremsl aBromaTtuzauus aenonpousBoictBa (CAJl) - mHbOpMalMOHHBIE CUCTEMBI,
o0ecreynBaroIe aBTOMATU3ALUIO TPOLIECCOB OOIIETO AEI0NPON3BOACTBA. B apOUTpakHbIX
cydax  MCHOJB3YIOTCS  TpU  CUCTeMBl: cucrtema "[lemo",  aBTOMaTU3MpOBaHHAS
uHpopmainmonHas cucrema "JlemonpousBoacto" (AWC "JlemompousBoAacTBo"), cucrema
ANEKTPOHHOTO JoKyMeHTooOopoTa BAC PO (CD]/10).



WNudopmannonnas cucrema "Kaproteka apoutpaxusix nen" (KA) - uapopmanmonHas
cucreMa, oOecreurBaronias aBTOMATHYCCKUM IIEHTPAIN30BaHHBIH cOOp WHMOpPMAIUU O
JBUKCHUH CYJIEOHBIX €] U3 apOUTPaKHBIX CYJ0B M UX IpelcTaBicHue B cetu MHTepHET. B
KAJl pa3memiaercss B mosiHOM o0beme Bcsi HHGopManusi 0 cyAeOHOM JieJie, a TaKKe TEKCThI
BCEX CYAEOHBIX AaKTOB, 332 MCKIIOYEHHEM TEKCTOB CYIEOHBIX AaKTOB, KOTOPHIE COAEp)KaT
CBEJICHMSI, COCTABIISAIONINE IOCYJAPCTBEHHYIO WM MHYIO OXpaHsAeMyro 3aKkoHOM TaiHy. KA ]
SIBIIIETCS. OCHOBHBIM MECTOM pa3MEHICHHUS TEKCTOB CYJICOHBIX aKTOB apOUTPaXKHBIX CYIOB
Poccuiickoit denepanuu B cetu MHTEpHET.

Wndopmannonnas cucrema "bank pemenuir ap6utpaxueix cynoB" (BPAC) -
uHpOpMaMOHHAs ~ cHCTeMa, o0ecneyuBamoUas IPEJICTaBICHHE  CyHeOHBIX  aKTOB,
3aBEPUIAIOLINX PACCMOTPEHHE CYAEOHBIX JIEII.

Nudopmanmonnas cucrema "Kanenmapp cynaeOHBIX 3acemanuit” - wHGOpMAIMOHHAS
cucreMa, oOOecCHeunBaloias OINEepaTUBHOE NpEACTaBiIeHWe HH(POpMau O CyneOHbIX
3aceljaHMsIX, Ha3HAUEHHBIX Ha 3aJaHHYIO NIaTy, W IepepblBax B CyIeOHBIX 3acenaHusix. B
UH(POPMALIUK YKA3bIBAIOTCS CYy/bs, MPUHABIINK CyqeOHBI aKT O Ha3HAYCHUU CYAEOHOTO
pa3duparenbCcTBa, BpEMsS M MECTO MPOBEACHUS Cy1€0HOT0 3acelaHui, HANMEHOBaHUS CTOPOH,
Y4acTBYIOLIMX B J€J€E.

Nudopmannonnas cucrema "Cucrema mojayu >kaio0 Ha JeHCTBUS CyJeil U paOOTHUKOB
anmaparoB apoutpaxkueix cymoB" (CIDK) - cucrema, mpenHazHadeHHAs IS TOJA4YM B
apOuTpaxkubie cynabl, Bkiodas BAC PO, jxano6 Ha neicTBus cyaeil 1 pabOTHUKOB anmnapaToB
apoutpaxubix cynoB. [logaua MHBIX 3asBICHUM, XOAATAMCTB, Kaja00 MOCPEICTBOM JAHHOU
CUCTEMbI HEBO3MOKHA.

Hcnonb3oBaHue cygaMu CHCTEM aBTOMaTHU3allMM sBigeTcs oOs3arenbHbIM. llopsgok
paboThl ¢ cUCTEMaMHU aBTOMAaTHU3allMU OIpENeNsIeTcsl perjaMeHTaMu paboThl MOJIb30BaTeNeh
JAHHBIX CHUCTEM; PETJIAMEHTBI YTBEPKIAIOTCS MMPUKAa30M apOUTPaXKHOTO CyAa U 00s13aTEIIbHbI
JUIs  UCIOJHEHUS BCEMHU CYAbsIMH, (GelepaJbHbIMU TPAKAAHCKUMHU CIYXAllUMH U
CITy’KallluMu apOUTPaKHOTO CyAa.

Hanupie CAC u CAJl cuutatoTcs NEpBUYHBIMHU, a CBEIEHHUS, COJAEpKalIUecs B
JKYpPHaIbHO-KapTOUHBIX ~ CHCTEMaxX  ydeTra  apOUTPaKHBIX  CYIOB, HOCAT  JIUIIb
BCIIOMOTATENbHBIN XapaKTep.

8. ABTOMaTH3amus ACIOIMPONU3BOACTBA, OCYHICCTBIIIEMad Ha OCHOBC HCIIOJIB30BAHHA
BBIINICHA3BAHHBIX CUCTCM, o0ecrieuynBaeT peHICHUC CIICAYIOIHNX 3ada4:

peructpanms, y4€T U KOHTPOJIb ABUKCHUA JOKYMCHTOB,
YHH(bHKaHHH coCTaBa U Oq)OpMJ'IeHI/I}I HOKYMCHTOB,

eaMHOO0pa3HOe OTpaKCHHE [aHHBIX Ha AaBTOMATHU3UPOBAHHBIX pa0OYMX MecTax
HCIIOJIHUTENEH;

pacueT CTATUCTUUYCCKUX W WHBIX JAaHHBIX, B TOM YHCJIC BEACHUC CTATUCTUUCCKHUX KapT
CyneOHBIX e,

BEJCHME U OOHOBJICHHE 0a3 TaHHBIX;

IIporpaMmMHOC (I)OpMI/IpOBaHI/Ie JOKYMCHTOB, B TOM YHuCJIC aJI(I)aBI/ITHBIX,
PErUCTPAIMOHHO-KOHTPOJBHBIX U CTATUCTUUCCKHUX KAPTOTCK;



OIEepaTUBHBINA MOMCK MHPOPMAIUH B 0a3aX JaHHBIX CHCTEM;
nH(OPMAaLIMOHHOE B3aUMOJICHCTBHE BCEX CTPYKTYPHBIX MOAPA3/ICICHUN Cy1a;

aBTOMAaTHYECKOE pa3MelleHue MHPopMauuu o CyAeOHBIX Jenax M CyAeOHBIX aKTOB, a
TaK)Ke BEJCHHE JJICKTPOHHBIX cyacOHbIX aen ocymectBisercs B KAJl u BPAC, moctyn k
KOTOPBIM TPEJOCTAaBISACTCS € OQHUIMAIBHBIX CAaWTOB apOMTPakHBIX CynoB Poccuiickoit
Oenepannn. Pazmemenne napopmanuu B KA/l siBiasieTcss 00s3aTeIbHBIM, OTBETCTBEHHOCTD
3a pasmemienue wuHpopmanuu B KAJl Hecer cya, SBISIIOIIMIACS HWCTOYHHKOM JTOU
nH(OpMaIK, KOHTPOJIb 32 Pa3MEIICHUEM OCYIIECTBIIET MPeceaaTeIb 3TOTO Cy/1a;

aBTOMAaTH3aNMs mporecca ooMeHa nHpopmanuei (B TOM YUCIIe JJICKTPOHHBIMU JCTIaMH )
MEXy CyAaMH, Kak B TH(POPMAIIMOHHBIX, TaK U B MPOLIECCYaIbHBIX LENSX;

o0OecrieueHre BO3MOXKHOCTH BBIBEJICHUSI Ha OyMaKHBI HOCHUTEIh WHGOpPMAIUH,
coJieprkalieiicss B CHUCTeME aBTOMAaTH3alluu, B BUJE KYpHAJOB, PEECTPOB, KapT U (opm,
peayCMOTpEeHHBIX HacToser MucTpykuueii u nokanbHeiMu aktaMu BAC PO.

9. Bes undopmanus mo cyAaeOHbIM JelaM, MEepBUYHBIE TOKYMEHTHI IO KOTOPBIM
MOCTYIIJIA B Cyl B OyMaXHOM BHJIE, pPa3MEIICHHAs B JJCKTPOHHOM BHUJEC B CHCTEMax
aBTOMAaTU3AIlNH, T0JDKHA TOUHO COOTBETCTBOBATh MaTepuanam cyaeoHoro nena. O0nem mpas
pabOTHHKOB CyJa Ha M3MEHEHHE CBEIECHHUW B PErHCTPAIMOHHON KapTOYKe Jefa
perJaMeHTupyercs IODKHOCTHBIMU perjlaMeHTaMu pPa0OTHHUKOB apOUTPaKHOTO cyAa, a
TaK)Ke PETJIaMCHTOM/PETJIaMeHTaMHd CHUCTEM aBTOMATH3aIliM, W 3aBUCUT OT CIy)KEOHBIX
MOJIHOMOYHI TOTO WJIK HHOTO pabOTHUKA.

Ilo pewmenuto mnpencenarens apOUTPa)KHOTO Cyna B CylA€ MOrYT JIEWCTBOBaTh
OJIHOBPEMEHHO KaK CHCTEMbI aBTOMATU3AIMH CYAOIPOU3BOJICTBA U JEIONPOU3BOJICTBA, TaK U
KypHAJIbHBIE W KapTOuHbICe (OPMBI ydeTra 1O JellaM M JOKyMeHTaMm. llpm 3TOM BCe
npexycMoTpeHHble WHCTpyKuueld >KypHaibl, peecTpbl, KapThl U (OPMBI JOIKHBI B
0053aTeIbHOM IOPSIIKE BECTUCH CYIOM B DJIEKTPOHHOM BUJE, a B CIy4yae HEOOXOAUMOCTH
MOTYT JyOnMpoBaThCsl HA OYMaXHBIX HOCHUTENAX, B TOM YHCJIE€ MYyTeM HW3TOTOBICHUS
(pacrieyaThIBaHUs1) UX U3 CUCTEM aBTOMATHU3AIINH.

10. B cTpykType IeNOmpoOM3BOJCTBA apOUTPAXKHOIO cylda 0co00 BBIACIAETCS
opraHu3aius padoThl apXuBa.

JlesTensHOCTh apXHWBa Cyla OpraHH3yeTcs B COOTBETCTBUU C llpaBumamu paboOThI
apxXuBOB  apOuTpaxHbIXx cyaoB Poccuiickoit @enepanuu  (nanee - IlpaBuna),
pa3pabaThiBaeMbIMU B COOTBETCTBHH ¢ DenepalbHbIM KOHCTUTYIIHOHHBIM 3aKOHOM OT
28.04.1995 N 1-®K3 "O6 apOutpaxHbix cynax B Poccuiickoit ®@enepanun”, denepanbHbiM
3akoHOM 0T 22.10.2004 N 125-®3 "O6 apxuBHoM aene B Poccuiickoit @enepanuu”, AIIK PO
U yTBepkJ1aeMbIMu nprkazoM BAC PO.

11. C tpeboBanussmu MuHcTtpykumu u IlpaBun A0mKHBI OBITH O3HAKOMJIEHBI BCe
paboTHuKM cyaa. O3HAKOMJIEHME MOXKET OCYIIECTBIATHCS KaK ¢ OyMakHOH, Tak M C
anekTpoHHON komued Wuctpykumu u IlpaBun, c¢ obs3arenbHOll ¢ukcanuel ¢akra Takoro
O3HAKOMJICHHA B CHCTEME AaBTOMATH3allMM  [JENONPOU3BOJACTBA Cylda, B JKypHaje
O3HAKOMJICHHUS MJIM UHBIM MIPUHATHIM B CyJIe CIOCOOOM.

[Topsnox paboTel ¢ JOKyMEeHTaMH, mpeaycMoTrpeHHbld WucTpykuuent u Ilpasunamuy,
oOsi3aTesieH il CyJei, TOMOILIHUKOB cy/ieil 1 paOOTHUKOB ammapara cyJa, KOTOpble HEeCyT
IEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJEHHE MX TPeOOBaHMM, COXPAaHHOCTb CYIEOHBIX
Jien1, OJIaHKOB CTPOTOi OTYETHOCTH U CITY)KEOHBIX JOKYMEHTOB.
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HevictBue Unctpykiuu u IlpaBun He pacrpocTpaHsercs Ha paboTy ¢ JOKYMEHTaMH,
oOpareHue KOTOphIX periaMeHTupyeTcst 3akonoM Poccutickoit @eneparuu ot 21.07.1993 N
5485-1 "O rocymapcTBeHHOI TaiiHe".

12. B MHCTpYKIIMHU UCTIOIB3YIOTCA CJEIYIOIINE OCHOBHBIE TTOHATHS:

PYKOBOACTBO cCylna - TMpeAcenaresb apOUTpakHOTO Ccylda M €ro 3aMeCTUTEINH,
PYKOBOAMTENb anmnapara - aIMUHUCTPATOp apOUTPaKHOTO Cy/1a, PYKOBOJIUTENh CEKpeTaprara
npejceaarens cya, yupasisomui AeJaMu Cya;

SKCHEIUIMS - CIEUUAIUCTBl (CHEHMATINCT) MOApa3AeieHus CyAa, IOJIydarolue
KOPPECTIOHICHIIMIO U3 TOYTOBBIX OTIEJIEHUH CBSI3H, (PEeIbIberepcKoi CBsI3M, CIEMUATIBHON
CBSI3U, IO KaHaJaM 3JEKTPOHHOM CBs3U (B TOM YHCIE U3 CIEIHAIbHBIX CEPBHCOB Ha caiite
CyJa), OT rpakJjaH U OpraHu3alui, 1 OTIPABISIOUINE HCXOIALIYI0 KOPPECIIOHIEHLIUIO;

rpyfnna perucTpauuy - CHEHHATUCThl (CHEIHUANNCT), MOJyYarollue BXOASIINe
JOKYMEHTbl U3 OKCHEAMIIMH, PEruCTpUPYIOIIME HUX B CHCTEMax aBTOMAaTH3aLUuU
JIEJIONPOU3BOJICTBA  WJIM  CYAONPOM3BOJCTBA M  NPOU3BOJASAIIME  MEPEPErHCTPALIUIO
JIOKYMEHTOB, MTOJIy4YEHHBIX U3 CYJeOHBIX COCTaBOB M MOJIPa3/ICICHUN;

rpynna ohopMIICHHS U BbIJA4X UCIOTHUTENIBHBIX JUCTOB - CHEIHATUCTHI (CIISIIHATUCT),
OCYIICCTBIISIONINE XPAaHECHUE, y4eT, OPOPMIICHHE M BBIIa4y CTOPOHAM HCIOJHUTEIBHBIX
JIUCTOB;

ACIIOIMMPOU3BOACTBO - ACATCIBHOCTD, O6CCHCqHBaIOHIa$I CO3JaHUC 0(1)I/ILII/IaJH)HI)IX
JAOKYMCHTOB U OpraHU3aluko pa6OTI>I C HUMH B ap6I/ITpa)KHBIX cyaax;

MOJIpa3/ieIeHne AETIOMPOU3BOICTBA - CTPYKTYPHOE MOApa3elicHHe apOuTpaxXHOTO Cyaa
(kaHLESIpUsT  cyna, Ciayk0a Jelonpou3BOJICTBA W T.II.), B COCTaB KOTOPOTO BXOJSAT
CIICLUATIUCTHI, OO0ECIEUNBAIOIME PETUCTPAIMI0 CYACOHBIX JIeN, JOKYMEHTOB, Xayoo,
XOJIaTalCTB M T.I.; OTIPABKY JOKYMEHTOB U JIeJ; XpaHCHUE JeJ M JIOKYMEHTOB; a TaKXke
OCYIIECTBIISIIONINE KOHTPOJIb 32 OCYIIECTBICHHEM IIpollecca JINONPOM3BOJCTBA B
apOUTpaKHOM CY/IE;

CHEIUATTUCTHI JIEJIOMPOU3BOJICTBA CYACOHOT0 COCTaBa - pabOTHHKHU CylI€OHOTO COCTaBa
CyJla, UCTIONHSIIONINE 00S3aHHOCTH IO BEJEHUIO JETONPOU3BOICTBA B CYI€OHBIX KOJIJIETHUSX,
CyleOHBIX COCTaBaXx;

CIICHUAJIMCTBI ACJIONPOU3BOACTBA MOAPA3ACIICHUA Cylda - pa60THI/IKI/I CTPYKTYPHBIX
noz[pazz[eneHHfI cyaa, UCITOJIHATOIIUEC 0053aHHOCTH T10 BCACHUIO ICJIONPONU3BOACTBA,

HOMEHKJIAaTypa [Tl - CHCTEMAaTU3MpPOBaHHBIM II€PEUYEHb HAWMEHOBAaHWM  Jell,
CoJIepKalliil JTOKYMEHTBl HEIMPOLIECCyalbHOTO XapakTepa, popMHUpyeMble B apOUTpPaXKHbIX
Cylax, ¢ yKa3aHUEM CPOKOB X XPaHEHUS;

JIeJI0 TI0 HOMEHKJIAType - JIeJI0 CTPYKTYPHOTO MOJpa3AesieHusl cy/la C UCTIOJTHEHHBIMU
OpraHU3aIMOHHO-PACTIOPSAIUTENBHBIMU JTOKYMEHTAMH, UMEIOLIEE CBOM 3arojOBOK UM HOMED
10 CBOJAHON HOMEHKJIaType /e apOUTPa)xKHOTO Cya;

MaTCpHraJibl CYILC6HOT0 JAcjia - 3ajdBJICHHA, )KaJ'IO6LI, XOHaTaﬁCTBa, MNUCBbMCHHBIC
J0Ka3aTCjIbCTBa, B TOM YMCJIC 3aKJIIOUYCHUS IKCIICPTOB, 00BACHEHHUS JIMI, Y4aCTBYIOIIHX B
ACIIC, TTOKa3aHUs CBH,HCTCHCﬁ, ayno- U BUACO3AIIMCHU, UHBIC NOKYMCHTLI, Ha OCHOBAaHUU
KOTOPBIX CYJ YCTAaHABJIMBACT HAJIUYNUEC HUIIN OTCYTCTBUC O6CTO$IT€J'II)CTB, UMCIOIIMX 3HAYCHUC
AJId IIPABUJIBHOT'O pa3spClICHUA [€jIa, 4 TaKKC ITPOTOKOJIbI Cy'I[e6HBIX 3aceJaHul u CYIle6HBIC
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aKTBhl, IPUHATHIE CYIOM TI0 JeTy. MaTepuanamMu cy1e0HOTo Jieia MOTYT OBITh KaK JTOKYMEHTHI
Ha OyMaXHBIX HOCHUTENSX, TaK U JJIEKTPOHHBbIE JAOKYMEHTBI W/WJIHM 3JEKTPOHHBIE 00pa3bl
JIOKYMEHTOB;

MaTepUaIbHBIA HOCHTENb ayauo-, BHICO3AIKMCH CYACOHOTO 3acefaHus (OTAEIbHOrO
npoleccyaabHOro neictBus) - ontuueckuit auck (muck CD-R(RW), DVD-R(RW), Blue-
Ray), Ha koTopoMm 3ammcaHa HHpOpMAIMsS O XOoJe cyaeOHOro 3acemaHus (OTACIBLHOIO
IPOIECCYaTbHOTO JICHCTBHSI) M KOTOPBIH OOECIeYMBAaeT BO3MOXKHOCTh COXPAHCHHUS 3TOU
uH(OpMAIIMK B HEU3MEHHOM BH/IC;

OYMaXHBIH DJK3eMIUIIp JOKYMEHTa - JOKYMEHT, CO3JaHHBIA IOPUIMYECKUM WM
buznyeckuM TUIOM, OQOPMIICHHBIA B YCTaHOBJICHHOM IOpsIKE HA OYMa)XHOM HOCHUTENE U
cHa0KEHHBI HEOOXOIUMBIMU PEKBU3UTAMU;

PEKBHU3UT IOKYMEHTA - 0053aTeIbHBIN JIeMEHT 0(hOpMIICHUS JOKYMEHTA,

peructpanvda OOKYMCHTA - MPUCBOCHUC NOKYMCHTY MOCTOAHHOTO PCrUCTPAllMOHHOIO
HOMCpa u (bHKC&I_[I/IH JaThbl JaHHOI'O CO6LITI/I$I;

perucTpalMoHHas KapTouka JokyMmeHTa (nanee - PK) - Habop peKBU3HUTOB TOKYMEHTA,
HO3BOJISAIOIINX 3aUKCUPOBATh HH(OPMALIHMIO, COAEPIKAILYIOCS B TJOKYMEHTE, U JJOCTATOUYHBIX
JUIsL €ro WACHTU(PUKAIMHM, NPEJCTABICHHbI B BHUJE €IUHOIO YYETHOIO OOBEKTa B
COOTBETCTBUU C IIPABUJIAMU JAEIONPOU3BOICTBA CY/1a;

CKaHHUPOBAHUC JOKYMCHTA - IMMOJYUCHHUC 3JICKTPOHHOT'O O6p333 AOKYMCHTA,

KapTouka 3agaHus (MOpy4yeHUs) - Yy4eTHas KapTouka BHYTPEHHErO0 JOKyMEHTa
OpTaHM3aIK, COJCPKANIET0 YKa3aHWsl WM paclopsiKeHHs, (UKCHpyromas Habop
PEKBU3UTOB PACHOPSAIUTENHFHOTO JOKYMEHTa, JOCTAaTOYHBIX M1 €ro HACHTU(UKAIUU B
COOTBETCTBHUH C IIPABUIIAMH JICTOMPON3BOICTBA apOUTPAXKHOTO CY/Ia;

MPUKPEIUICHHBIN (ailn - TeKCTOBBIN WM Tpaduueckuil Gpaiia opuraaTbHOro J0KyMEHTa
(8 popmare PDF, unu nnom ¢dopmare, npe1ycCMOTPEHHOM JoKalbHbIMU akTamMu BAC PO),
npukpereHssiii k PK nokymenra;

yKa3aHHe T0 UCIIOJIHEHUIO JOKYMEHTOB (Jajiee - Pe30iIonus) - JOKyMEHT, B KOTOPOM
bukcupyercs HHPOpPMALUA O 3aJaHUSAX U MOPYUYECHHUSX, JAHHBIX UCIOJIHUTENSAM JOKYMEHTA.
Pe3omorusa  BrutO4aeT cBeAeHUs 00 aBTOpE, WCIIOJIHHUTENE, KOHTpPOJEpe, COMAep)KaHue
NOPYYEHHUs1, CPOK UCIIOTHEHUS OPYUYEHHUs, IPU3HAK KOHTPOJIS;

3ajaHue (MOpY4YEeHHE) - 4YacTh PE30JIOLUM, Kacaroulasicsl BBIMOJIHEHHS KOHKPETHOTO
MYHKTa PE30JIIOLMN ONPEIEICHHBIM UCTIOTHUTENEM;

IMOATOTOBKA NJOKYMCHTA - Ipoucaypa Co3gaHus UCIIOJIHUTCIICEM HOBOI'O JOKYMCHTA,

yIBEpXKJACHHE JOKYMEHTa - TpoIenypa YTBEpKIEHHUS JOKYMEHTa JIMIIAMH,
VIIOJJHOMOYCHHBIMH Ha BBIITOJIHCHUWE JIAHHOW OIepariii, IyTeM TPOCTaBIICHUS Tpuda
yrBepxkacHus. ['pud BKIFOYAET JMUHYIO MOJMUCH WIHM SJICKTPOHHYIO MOAMKCH JUIA, €CIU
YTBEP)KJICHHE TTPOU3BOAMTCS B JIEKTPOHHOM BHjE; ee pacmudpoBky (D.1.0.); 10mKHOCTH
JUIa, YTBEPKAAIOIIETO JOKYMEHT; AaTy YTBEPKICHUS JOKYMEHTA,

WCTIOTHEHUE IOKYMEHTA - MPOBEJACHUE MCTIONHUTEIEM MPETyCMOTPEHHBIX PE30TIOINEH
M0 JTIOKYMEHTY (WJIM B TOKYMEHTE) MEPONPUITHIA WU MOATOTOBKA MPOEKTa JoKyMeHTa "Bo
HCIIOJIHEHHE"



KOHTPOJIb UCIIOJIHUTENIBCKOU JUCLHUIIINHEI - IPOLEAYPa KOHTPOJISI COOTBETCTBYIOIUMU
JOJDKHOCTHBIMH JTMLAMU MCIIOJIHEHUS PACIIOPSKEHUS UIIU IOPYYEHUsS C CO3JaHUEM 3aIllUCH U
YKa3aHUEM CPOKa MCIIOJHEHHUs IIOPYUYEHUs UCIIOJITHUTENIEM;

pacnopsAUTENbHBIN JOKYMEHT - IPUKA3 WM PaCHOpsHKEHUE CYya;

3JI€KTpOHHBIfI O6p33 AOKYMCHTA - 3JICKTPOHHAA KOIIHMA JOKYMCHTA, U3TrOTOBJICHHOI'O HaA
6YMa)KHOM HOCHUTCIIC,

cucTeMa BUACOKOH(EPEHI-CBA3M - KOMIUIEKC IPOTrPaMMHO-ANIMapaTHBIX CPEJCTB
apOUTPaXHBIX CYZOB, MO3BOJIAIOIIMX IPOU3BOAUTH OOMEH HHGMOpManued MEXIy
apOUTpPaXKHBIMM CyJaMU IIOCPEACTBOM IIE€peauyd ayauo- WU BUJCOCHUTHAIOB B PEXUME
pealbHOTO BPEMEHU;

JOKyMEHT-Kamepa - Kamepa, TMpelHa3HaueHHas [UId T[epefayd H300pakeHui
JIOKYMEHTOB B 3JIEKTPOHHOM BH/IE.

13. Koutpons 3a cobOmtojneHueM cotpyaHukamu cyaa MWuctpykuum u  [lpaBun
BO3JIAraeTcs Ha MO/pa3/ielieHHe AeIOIPOU3BO/ICTBA.

[Ipukazom apOUTpa)kHOTO CyJna YTBEp)KIA€TCs IOJOKEHUE O TMOoJpa3AeiieHUuu
JEJIIONPOU3BOJICTBA, OMpeAeNstonee 3aadyd U (YHKIUU TOAPA3JICICHUS, JODKHOCTHBIE
peryiaMeHTBhl PYKOBOJAUTENST W PAOOTHUKOB TMOJPA3ICICHHS, B KOTOPBIX H3JIOXKEHBI HX
¢byHKIIMOHAIbHBIE 003aHHOCTH, IIPaBa U OTBETCTBEHHOCTb.

PykoBoauTens moapasnenieHusl  IENONPOU3BOACTBA  OpPTaHU3yeT paboTy 3TOTO
MoJipa3fielieHusi, HECeT OTBETCTBEHHOCTHh 3a BBINOJIHEHHE BO3JIOKEHHBIX Ha PaOOTHHUKOB
¢GyHKIMHE, o0ecreynMBaeT OPraHU3alUi0 U KOHTPOJIb COCTOSIHUS JEJONPOM3BOJICTBA B
apOUTpaKHOM CyJle B COOTBETCTBUU ¢ TpeOoBanusimu WucTpykimu. Ha Hero Bo3zmaraercs
00s13aHHOCTh ~OpPraHM3allUd O3HAKOMJIEHUS pPaOOTHHUKOB JIEJIONPOM3BOJACTBA CyJla C
Wuctpykuumeit u  [IpaBuiamMu, mNpaBOBBIMM U METOAMYECKUMH JOKYMEHTaMH IO
JIEJIONPOU3BOACTBY. PykoBoAMTENIO MOApa3/ieNeHns AEIONPOU3BOICTBA MPEJOCTABISIOTCS
MOJIHOMOYMS ~ aAMHHHMCTpATopa  CHCTEM  aBTOMAaTH3allUM  JEJIONPOM3BOACTBA U
CYJIOTIPOM3BO/ICTBA, & TAKXKE€ CHUCTEM 3JIEKTPOHHOW IMOJAaYu MCKOBBIX 3asBIECHUN M MPOUUX
npoleccyaabHbIX JIOKYMEHTOB € caiiTa apoutpaxkHoro cyna B cetu Hurepner. Ilpu
HEOOXOJUMOCTH  OH  KOPPEKTUpYeT  HH(OpMAallMI0, BHECEHHYIO  CIEHUAINCTaMU
NOJpa3JelICHUs] JIeJIONPOU3BOICTBA B CHUCTEMBl aBTOMATHU3AallMM JCIONPOU3BOACTBA U
CyJIOTIPOM3BOCTBA.

14. OTBeTCTBEHHOCTh 3a OpPraHM3AlLMIO JAEJONPOU3BOJCTBA B CYAEOHBIX COCTaBax M
NOJIpa3ielieHusIX apOUTPaXHOTO CyJa, a TakKe TEeKYIIUMH KOHTPOJIb 3a COOJ0JEHUEM
TpeboBaHul, ycraHoBIeHHbIX WHCTpykuuit u IlpaBuiamu, HecyT mpejacenarenu CyaeOHBIX
COCTaBOB U PYKOBOJIUTENH CTPYKTYPHBIX MTOApa3esIeHUH cya.

B nensix ocyiiecTBieHUs] KOHTPOJIA 32 COCTOSSHUEM BEJIEHUS JEJIONPOU3BOACTBA MOKET
Ha3HAYaThCsl KOMUCCHOHHAs TIpoBepka. [Ipu 3ToM B cocTaB KOMUCCHU 0053aTE€IBHO JOHKEH
BXOJWTh HayaJIbHUK OTJE€Ja JEJONPOM3BOJICTBA M  PYKOBOAMUTENIb IPOBEPSIEMOTO
CTPYKTYpPHOTO MOApa3IeIeHHs Cyaa.

Pasznen 1. OOmue mmonoxenns

1. OyHKIMOHANTBHBIE OO0S3aHHOCTH PAOOTHHKOB apOWUTPaXHBIX CYIOB IO BEJICHUIO
JIeTIOTPOU3BOJICTBA



1.1. Benenue paemonpous3BOACTBA B CYIAEOHBIX COCTaBaX apOWTPaXHOTO Cy/a
OCYIIECTBIISIETCS CEKPETapsIMU CYJACOHBIX 3aceAaHul, CIIEUATMCTAMU 110 JeTIONPOU3BOACTBY
CylIeOHBIX COCTABOB JIMOO MPU HEOOXOAUMOCTH MTOMOIIHUKAMU CYJICH.

B gpyrux CTpPYKTYpHbIX NOJApa3JEJIEHUAX Cylda JIEJIONPOU3BOJICTBO  BEIETCS
CHEIHMAIUCTaMH, Ha KOTOPBIX (YHKIMH JAEJIONPOU3BOJICTBA BO3JIOKEHBI JIOJKHOCTHBIM
perimaMeHToM, MO0  pabOTHMKaMHM  TOJpPA3NENEHUs, KOTOPHIM  PYKOBOAMTEIEM
MoJipa3/iesieHus: HapsLy ¢ ApyrUMU 00A3aHHOCTSAMU OPYYEHO BHITIOJHEHUE TaKOH pabOTHI.

OO0s3aHHOCTH 3THX PAOOTHUKOB ONPEACISIOTCS UX JOJDKHOCTHBIMH perilaMeHTaMH,
YTBEPKAAeMbIMU IPECeAATEIIMU apOUTPAKHBIX CY/I0B.

[Tepeuens (YHKIIMOHANBHBIX OOS3aHHOCTEH, MPUBEACHHBIX B NyHKTax 1.2 - 1.5
WUucTpyKiuu, SBISETCS MNPUMEPHBIM U MOXET OBITh CKOPPEKTHPOBAH JIOJKHOCTHBIMU
periiaMeHTaMu COTPYAHUKOB Cy/a, YTBEPKAaeMbIMU IIpeiceaTeseM apOuTpakHOTO Cy .

1.2. CneuunanucTsl Oapa3AeeHus AeIONPOU3BOJICTBA ApOUTPAXKHOTO CyAa:

peructpupytoT B CAC uckoBble 3asBiIeHUs (3asBICHU) (1ajee - UCKOBBIE 3asBJICHUS),
JOTIOTHUTEJIbHBIE MaTepHallbl Mo Jeny (3asBlIeHus, XoJaTaiicTBa, >kajJoObl U T.I.), B TOM
Yycie TOJAHHBIE B DJIEKTPOHHOM BHJAE IIyT€M 3aroyiHeHHs (OpMBI, pa3MEIICHHOW Ha
opuIMaTbHOM caiiTe apOuTpakHOro cyna B ceTn MHTepHeT, auil, OOpaTUBILUXCS C
YKa3aHHbIMH JOKYMEHTaMH, OTBETYMKOB U TPETbUX JIML[; aleUIALHMOHHbIE, KACCALlMOHHbIE
XKanoObl U TpuiokeHHble K HUM JoKyMmMeHThl B CAC, a Takxke peructpupyior B CAJl
JIOKYMEHTBbI HEIPOLIECCYaIbHOTO XapakTepa, MNOJJIEKalIMe PACCMOTPEHUI0 B CYIEOHBIX
COCTaBax M MOAPA3JICICHUSIX;

IpeaABapUTCIIbHO OIPEACIIAIOT CIICHUAIM3alluIO CIIOPOB IO IMOCTYNMBIIUM 3aiABJICHUAM
n BHOcAT B CAC JaHHBIC U3 KJ'IaCCI/I(bI/IKaTOpOB CHUCTCMBI,

NepealoT MOCTYNHUBIIME HCKOBBIE 3asBJICHUS B CYJEOHBIII COCTaB COIJIACHO
YCTQHOBJICHHOM crienuainu3anuy U BBOIAT HH(popmanuio o6 3tom B CAC. Ecnmu B cyze
MPUMEHSIETCS aBTOMAaTU3UPOBAHHOE PaCHpE/elIeHNe MCKOBBIX 3asBJICHUI, OHU MepelaroTcs
IIOCJIE PaCIpPEIEIEHHs] HEMTOCPEACTBEHHO CYbE€ WIIN €r0 IOMOIIHUKY;

(GbopMHUPYIOT peecTpbl Iepenadd JAOKYMEHTOB CYIbSM WM B CydeOHBbIE COCTaBbl U
MOAPA3CIICHUs U MEPENArOT JOKYMEHTBI 10 PEECTPY CIELMAINCTAM 110 JAEJIONPOU3BOJACTBY
CyJ1eOHOI0 COCTaBa UM MHOMY YIIOJHOMOYEHHOMY Ha MPUEM JOKYMEHTOB JIUILY;

OCYHICCTBJIAKOT ITOUCK HH(bOpMaHHH MO0 JOKYMCHTaM U NCJIaM;

Oo(QOpPMIISIIOT CIIPaBKU O HEMOCTYIJIEHUH B CYyJl MCKOBOTO 3asBJICHUS (3asBJICHMS) IPU
MIOCTYIIJIEHUH 3aIIPOCOB;

PETUCTPUPYIOT CyACOHBIC Nema, MOCTYMHBIINE ISl PACCMOTPEHHUS U3 JPYTUX CYOB,
BBOAAT B CAC HeoOXouMbIe CBEACHHSI 110 CyZeOHOMY JIely;

(GhopMHUPYIOT peecTphl IS OTIPAaBKH CYAEOHBIX JeT W JOKYMEHTOB OTICICHHUSIMU
MOYTOBOW CBSI3M M O(GOPMIISIFOT MOYTOBYIO KOPPECHOHJIEHIIMIO, B TOM 4YHCle (OpMHUPYIOT
CIIUCKH OaHIepoJIel ISl OTIIPABKHU OT/ICJICHUSIMU TTOYTOBOM CBSI3H;

BHOCAT B CAC I/IH(I)OpMaI_II/IIO 0 JaTC OTHPABKHU JOKYMCHTOB H JCJI, IOYTOBLIC a/ipeCa U
HHBIE 00513aTEIbHBIC PEKBU3UTHI UCTLIOB, OTBETUYUKOB, TPETHUX JIMII;



GOpMUPYIOT W TIEYaTAalOT KOHBEPTHI, HAKJICHKM Ha OaHIEPONM WM TOCBUIKH IS
OTHPABKU UX OTJEICHUSAMU ITOYTOBOM CBA3U;

BCAYT YYCT KOJHUYCCTBA IMOCTYIIMBIIMX B CYAd HOOKYMCHTOB MW ACJI, COCTaBJIAIOT
COOTBETCTBYIOIIHUE CBOAKU,

bopMupyIOT U 0POPMIISIOT JIea [0 HOMEHKJIIATYpeE.
1.3. Ha cekperaps cyneOHOro 3acelaHus BO3JIAratoTCs CISIYIOIIUe 00sI3aHHOCTH:
3aIOTHEHUE CTATHCTUYECKON KapTOUKH I10 JICTY;

HaIpaBJIeHUE U BPYUYECHHUE MOJ1 PACIHUCKY KOMUM CyJeOHBIX aKTOB JIHMIAM, YYaCTBYIOIIUM
B JIeNie, a TAaK)Ke MHBIM JIMIIaM TI0 YKA3aHUIO CYJIbH, B TOM YHCIIEe pa3MelleHue HHPOpMAIIH
no cyne6usiM fenaM B CAC cyza, a TakKe KOHTPOJIb 3a €€ pa3MelleHueM B cetu HTepHeT;

HaNpaBJICHNE U3BEIIEHUI O BpEMEHH U MECTE Cy1€0HOT0 3ace/laHms;

pa3MelIeHe CIIMCKOB JIeJl, Ha3HAYCHHBIX K PACCMOTPEHUIO B CyAeOHOM 3acelaHHH, Ha
MH(OPMALIMOHHBIX CTEHAAaX WM KUockax. KOHTpoJib COOTBETCTBUSI CBEJAECHUH O MecTe U
BPEMEHU PAaCCMOTPEHUsSI CYAEOHBIX /e, Pa3MEIlCHHbIX B ceTH MHTepHET (B TOM 4mcie B
cepsuce "Kanennapp cyneOHbIX 3aceaHuil"), CyJJleOHbIM aKTaM, BHIHECEHHBIM 110 CyZeOHOMY
JieTTy, TPOBEpKa MPaBHIBHOCTH (POPMUPOBAHUS CIIMCKOB Ha MH(OPMAIMOHHBIX IaHENSX U
WHPOPMALIMOHHBIX KHOCKaX, pa3MEIIeHHBIX Yy 3ajga cyaeOHOro 3acenaHusi, Npu
HEOOXOIMMOCTH pacreyarka CIHCKa M pa3MelleHue Ha MH(OPMALMOHHOM CTEHIEC WIM Ha
OTBE/IEHHOM ISl 3TOTO MECTE;

MOATOTOBKA MH(POPMAIUK IJI CYAbH O Ha/JIEXKAIeM U3BEIICHUH JIUI, YYaCTBYIOIIHUX B
Jiene, 0 IPUYUHAX UX HESIBKH B CyJIeOHOE 3aceIaHMmE;

IpoOBEpKa SBKHM JIMI, HOpUOBIBIIMX B cyAeOHOe 3acelaHue I10 BBI3OBY CyJa,
MH(OPMUPOBAHUE CYJIbU O HESBKE JIUI U IPUYMHAX HESIBKH;

IIpOBEpPKaA SABKHU ap6I/ITpa)KHLIX 38.C€,I[3TCJ'ICI>1 B Cy,He6HOC 3aCCaaHuC, I/IH(I)OpMI/IPOBaHI/IC
CyabHn 00 UX HEIBKE U IIpuYruHax HEABKHU, €CJIIM OHU U3BCCTHBLI,

BCIACHUC ITPOTOKOJIA Cy,He6HOl"O 3aCcCaHusd; OpraHu3alusa BCACHUA ayAUOIIPOTOKOJIa U
nociacayromas €ro 06pa60TI<a; O3HAKOMIJICHHE C ITPOTOKOJIAMHU JIUIL, YUaCTBYIOIIUX B ACJIC, 110
ux XOHaTaﬁCTBaM;

COJICHICTBUE CY/bE B IPOBEIECHNN BUJCOKOH(DEPEHII-CBSA3H;
BEJICHUE NTPOTOKOJIA O COBEPIIEHUH OTJEJIBHOIO MPOLECCYAIBHOIO AEUCTBHS,

IIpUEM U OTMpaBKa MO yKa3aHUIO Cy/IbU Tele(pOHOTpamMM, 3JIEKTPOHHBIX COOOILEHUH,
(akcoB, MOIINBKA UX TEKCTA B CyJeOHOE AETIO0;

3aIoJIHEHNE OJIAHKOB MCIHOJHUTEIBHEIX JIMCTOB IO Jcj1aM;

[0 YKa3aHMIO CYAbM BO3BpALIEHHE 110 3asABICHUSAM JIML, YYacTBYIOUIMX B JEIE,
MPEJICTABICHHBIX JOKYMEHTOB WJIM MX OTIPAaBKa 3aKa3HbIMH MUCbMaMH C YBEIOMJICHHEM O
BpPYYEHUH;

BblJlaya Ha OCHOBAaHWHW BBIHCCCHHOI'O CyI0M cy)1e6H0r0 aKTa BCHICCTBCHHBIX
JAOKa3aTCJIbCTB JIMIY (OPFaHI/ISaHI/II/I), OpeaACTaBUBHICMY HX, HIIK JIMIY, OIPCACICHHOMY
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cynom;

[0 YKa3aHWIO0 CyIbM O3HAKOMJICHHME JIMI[, Y4acTBYIOUIMX B JieJ€, U HHBIX JHI] C
MaTepHajaMH CyleOHOro jaena (IpOM3BOJCTBA), €CIIM B CyJe HE CO3JaHO COOTBETCTBYIOIIEE
noJipa3zielieHue Ju00 He Ha3HAUE€HO OTBETCTBEHHOE JIUIIO [0 03HAKOMJICHHUIO C MaTepuaiaMu
CyIeOHBIX J1en (TPOU3BOJICTB);

KOHTPOJIb TOCTYIJIEHUS U3 OTAENECHUI MOYTOBOM CBSA3M YBEIOMIIEHUH O BPYYCHHH
MUCEM C KOMHSIMH CYJNeOHBIX aKTOB JIMIAM, YYACTBYIOIIMM B JieJie, U3BEIICHUN O BpEeMEHU
paccMOTpEHHUsI JIeN B CYJIE;

BBO/ nHpopmanuu B CAC o mpoxX0okKIeHHH UCKOBOTO 3asIBJICHUS U JIe]Ia B CY/IE;
CBH/IETEJIbCTBOBAHUE KOIMUH Cy/1€OHBIX aKTOB U JOKYMEHTOB;
MOJITOTOBKA CyEOHBIX JIeN JUIs CIa4H B apXUB, cjaya JIeJl B apXUB;

BBIIIOJIHCHHUEC ,Z[perﬁ pa6OTBI N0 IOPYYCHUIO CYIAbH U MNPCACCHATCIIA Cy,[[e6HOI‘O
cocCTana.

1.4. Ha crmemumanucra mo JeJIONPOU3BOJCTBY CyIeOHOrO COCTaBa, MOApa3/ieieHHs
BO3JIAraloTCs CIACAYIOIINE 00S3aHHOCTHU

IIpUEM I10 pEECTPy MOA PACIIMCKY OT CIICHUAIMCTOB MMOAPA3ACICHUA ACTIOIIPOU3BOACTBA
HNCKOBBIX 3aﬂBH€HHﬁ, JOMNOJHHUTCIBHBIX MAaTCPUAJIOB, APYTUX JOKYMCHTOB U CYI[€6HI>IX PI(SAI S

Ha OCHOBAHMHU BM3BI IpeJcenaTelNss CyleOHOro cocraBa Iepefaya UCIOJHUTENSAM I10
peecTpy UCKOBBIX 3asiBJICHUN U Cy€OHBIX JeT;

nepenadya MCIOIHUTEISAM JONOJHUTEIBHBIX MAaTepPHUaNOB K IMOCTYHNHBIIUM HCKOBBIM
3asBIICHUSIM, TIHCEM, KaJo0 W WHBIX OOpamleHHWid, a TakKe APYrod ITOKYMEHTALUW IOJ
paciucky B peectpe (kypHaie <1>);

<1> Bce ynomsiHyThle B HacTosel MHCTpYKIMHY KypHAJIbI U PEECTPbl MOTYT BECTHUCH B
apOUTPa)XHOM CyZI€ B DJIEKTPOHHOM BHJE. B cirydae HE0OXOAMMOCTH TOANMCAHHS TE€X WIN
UHBIX Tpad >KypHama/peecTpa CTpaHMLBl >KypHala pacledyaTblBaloTCs, HYMEpYITCS U
MIO/IIIMBAIOTCS TIO MOPSAKY B COOTBETCTBYIOIIEE HOMEHKIIATYPHOE JIENI0, IIPU 3TOM BO3MOXKHA
OpraHu3alysl 3JIEKTPOHHOIO MOJMUCAHUS TAaKUX >KypHAJIOB/PEECTpOB, B TOM YHCIE IyTEM
npocTaBieHust oTMeToK "nepenaHo-npuHITo" B CAC apOuTpaxkHoro cyaa.

peructpauust B CAC mHbopManuu no pe3osoluu Ipeaceaarens cyAaeOHOro cocraBa
(ecnu B cyze He MPUMEHSIETCS aBTOMATU3MPOBAHHOE paclipe/ielieHne MCKOBBIX 3asBICHUNA U
I[CJ'I) O Ha3HA4UCHUHU CyJIbU, CYyAbU-AOKJIaA4YNKa, O JBUIKCHUU CYI[€6HOI‘0 Acjia, COBCPIICHHBIX
npoleccyaabHbIX JeMCTBUSAX U MPUHATHIX CYACOHBIX aKTaxX;

peructpauust B CAJl umHbopManuu 1O pPE30JIIOLUUA PYKOBOAMTENS CTPYKTYPHOIO
MOApA3CICHNUs O HAa3HAYCHWM MCIOJHUTENSA, ACHCTBUAX II0 HUCIOJHEHHUIO JOKYMEHTAa,
HaIlpaBJIEHUHN OTBETA 3asABUTEII0, UTOTOBBIX JOKYMEHTaX U T.1.;

BHeceHue B peructpanuonubie kKapTouku CAC u CAJ] 1ONMONHUTENbHBIX JaHHBIX T10
JiefaM 1 JIOKYMEHTaM 10 Mepe MX MPOXOKIEHHUS B CyAC€OHOM COCTaBe WM TMOJApa3IelieHun
cyna;



¢dbopMHpOBaHKE U MOJIIMBKA CYACOHBIX JIEN 10 Mepe MOCTYIJICHUsS MaTepualoB Jena,
HyMepauus JINCTOB JIeTIa;

odopmiieHre CyeOHBIX eI, aleIUISIIUOHHBIX, KACCAI[MOHHBIX MTPOU3BOICTB;

(dbopMUpOBaHHE PEECTPOB [ M JOKYMEHTOB Ui Mepefaud B Apyrue MoapasaeiacHus
Ccyna,

IoATOTOBKA COIIPOBOAUTEIIBHBIX ITHUCEM;
CBHUJICTEIILCTBOBAHUE KOITHI CYI[G6HBIX AKTOB U TOKYMCHTOB;,
HaIIpaBJICHUC KOITHI Cy,[[e6HBIX AdKTOB U UCITOJIHUTCJIBHBIX JIMCTOB,

¢dopmHupoBaHHE peecTpa OTHPaBKH Jed W JOKYMEHTOB, Iiepefada peecTpoB B
SKCIIETUINIO TIO]] PACIIUCKY BMECTE C JeJlaMU U IOKYMEHTaMHU, 3alle4aTaHHbIMU B KOHBEPTHI;

(dbopMUpOBaHHE JTOKYMEHTOB JIJIsi BIIO)KCHUS B IOYTOBBIC KOHBEPTHI, TCUaTaHUC Ha
KOHBEPTaxX aJpecoB OTIpPaBHUTENECH U Moiydarenel, 3aloHeHUe MOYTOBBIX YBEJOMIICHUN O
BPYUECHHUH KOPPECTIOHICHIINH aJipecaTam;

NevyaTaHWe HaKJICeK JUIs I[AaKeTOB W OaHJIepoJici, KOHBEPTOBAHUE IIAKETOB W
Oanzgepoeii;

BeJICHNE HEOOXOAUMO CIIPaBOYHO-UH(POPMAIITOHHOMN pabOTHI;

HanpapjI€HHUE JOKYMEHTOB U JI€ 110 3aIpocam, Mepejaada JOKYMEHTOB U JIENI B apXHB
CyAaa,

COCTAaBJICHUC AKTOB HAa YHHUUYTOXCHHC JCJI IO HOMCHKIIATYpEC C HCTCKIIMMU CPOKaMMU
XpaHCHUA U II€pCaada 3TUX €I B CJ'Iy>K6y XO035IMCTBEHHOI'0 00eCIIeYeHNs AJIs1 YHUUYTOXKCHUS

nepuoanvCCKass CBCPKAa HAJINYMUA CYI[€6HBIX ACT WU AOKYMCHTOB, HaXOAAIIMXCA Ha
HCIIOJIHCHUH Y Cy,HCﬁ, ITOMOIITHUKOB CYHCﬁ, pa6OTHI/IKOB Cy,Z[e6HOFO COCTaBa, MOAPa3ACICHUA,

UHGOPMHUPOBAHUE TIPEACEAATENs CyJeOHOr0 COCTaBa, PyKOBOAMTENS MOAPA3AEICHUS O
CPOKAax UCIOJIHEHMSI IOPYYEHUH, 1€] U TOKYMEHTOB;

IoAT0OTOBKA Hpe,)IJ'IO)KeHI/Iﬁ MO0 HOMCHKJIATypC ACJ CYI[66HOFO cocCTaBa, nmoApa3aCiICHUA
u (bOpMHpOBaHHe HOMCHKIIATYPHBIX ACJ IO CPOKAM XpaHCHUA NOKYMCHTOB, II€pcaava ACII B
ApPXUB JIA MMOCTOAHHOI'O XPAaHCHU A,

CBOCBPCMCHHAA IHOATOTOBKA 3asBOK IJId IOJYUCHUS 6J'IaHKOB, CpCACTB OPITECXHUKH,
KaHICIIPCKUX HpI/IHaJIJ'IG)KHOCTef/'I, HX YUCT U BblAa4da pa6OTHI/IKaM;

XpaHEHHE TeYaTeil, MTaMIoB, OJJAHKOB, HCIIOJIb3yEeMbIX B paboTe, B CyIeOHOM COCTaBe,
HOJIpa3ieCHUH;

odopmIileHHEe 3asBOK Ha MAIIMHOIMCHBIE M KOMHPOBAIbHBIE PaOOTHI, Mepeadya MX B
TPYIIy aBTOMATU3MPOBAHHOW MOATOTOBKH JOKYMEHTOB M KOMHPOBAIBLHO-MHOKHUTEIHHOE
010p0, MOJTy4eHHEe TOTOBOM paboTHI;

IeYaTaHne KOIHHU Cy21€6HBIX AKTOB, IIOMJICXKAINHUX OTIIPABKE, 3aBCPCHUC HX
INOAJIUHHOCTH, O(I)OpMJ'ICHI/Ie MMaKCTOB IAJId OTIIPAaBKU, CAa4d UX B OKCIICAUINIO,



BBIIIOJIHEHUE WHOW paboThl 1O TOPYYEHHUIO TpeAcenareis CcyaeOHOro cocraBa H
PYKOBOIMTEIS OAPA3ACIICHUS.

1.5. IlomommHuK cynpu, oOecreyrBast UCIIOJHEHUE CYIbe MOJIHOMOYHMNA U COJACHCTBYS
OCYILIECTBJICHUIO IIPAaBOCYZAMs, HA OCHOBAaHUHU IOPYYEHUU CYAbH BBIIIOJIHSAET CIEAYIOLIUE
00513aHHOCTH:

HU3y4acT IOCTYIIUMBIINUE CyAbC€ NCKOBBIC 3asBJICHH, 3asdBJIICHUI, )Ka.]'IO6BI, MMpCACTABJICHUA
M BHOCHUT NPCIIJIOKCHHUA 110 UX PACCMOTPCHUILO,

NpUHUMAeT ydyacTHE B pEUIeHWH 3aJad IMOJArOTOBKM Jella K CylaeOHOMY
pa3buparenbCcTBy, BKIIOYAs MOA0OP 3aKOHOB W HHBIX HOPMATHUBHBIX MPAaBOBBIX AaKTOB,
MaTepuaioB Cy1eOHOM MPaKTUKU, HEOOXOAUMBIX JIIsl PACCMOTPEHHUSI JIea;

MOATOTAaBJIMBACT 3aKJIKOUCHUA I10 CJIIOKHBIM M CIIOPHBIM BOIIPpOCaAM HNPUMCHCHHSA HOPM
MaTCpHAJIbHOI'O IIpaBa,

OKa3bIBACT CY/bC IOMOIIb B COBEPIICHUH JICUCTBUN MTPH IMOATOTOBKE Jieja K CyJeOHOMY
pa3buparenbcTBy, IpearycMoTpeHHbIX cratbeil 135 ATIK PO®. [Ipu 3TOM MOMOIIHUK CyIbU HE
BIIPABE COBEpIIATH JICUCTBUS, BJICKYIIHE 3a CO0OM BO3HUKHOBEHHME, W3MEHEHUE WIH
IpeKpalieHre npaB Wik O0S3aHHOCTEH I, YYaCTBYIOIIMX B Jelie, U JPYT'UX YYacCTHHUKOB
apOUTPaXHOTO TIPOIIECCa;

MPUHUMAET y4acTUe B OPraHU3alliy MMOATOTOBKH M MIPOBEIEHUS CyIeOHOro mnpoiecca, a
MMEHHO: KOHTPOJUPYET W3TOTOBJICHHE U CBOEBPEMEHHOE HAMpaBJICHHE KOMHM CyaeOHOro
aKTa, KOTOPHIMU HM3BEIIAIOTCS WU BBI3BIBAIOTCS YYACTHHKHU Mpoliecca; GOpMHUPYET CHHCOK
CyIeOHBIX eI, Ha3HAUCHHBIX JUISI PACCMOTPEHUS B CyAeOHOM 3acelaHWHd; TOTOBHUT CYIbE
uH(pOpMaLIMIO 0 HAJUIeKAIeM HU3BEIICHUU JIHII, YYACTBYIOIIMX B JeJie, a TaKKe O MPUYUHAX
WX HESIBKM B CyAeOHOe 3acelaHue; KOHTPOJIUPYET TMOCTYIUIEHHE JOKYMEHTOB,
UCTPeOOBAHHBIX CY/IOM;

OKa3bIBa€T CyJIbC CO}ICfICTBI/IG B OpraHu3alvii U MPOBCIACHHUU BI/I}IGOKOH(bepCHH'CBHBI/I
CyneOHOr0 3aceaHus;

BEJIET TPOTOKOJ CyIeOHOr0 3acelaHus B CIy4asX OTCYTCTBUS B CyJIE CeKperapeil
CyIeOHOTO 3aceaHus;

OKa3bIBacT COI[GI\/'ICTBI/IC CyAbC IMPU MMOATOTOBKE ITPOCKTOB CYI[66HI)IX aKTOB,

OCYIIIECTBISICT KOHTPOJb IO MCKOBBIM 3asBICHUSAM, 3adBICHUSM U jKajmolawm,
OCTaBJIEHHBIM 0€3 JBMKEHMUSI, a TAKXKe IO JIeJIaM, IO KOTOPBIM OTJIOXKEHO pacCMOTpEHUE JI100
MIPUOCTAHOBIIEHO TIPOU3BOJICTBO;

KOHTPOJMPYET paboTy CcHeruajucToB Mo (OPMUPOBAHHIO MaTepUaloOB Jeja; IIo
CBOCBPEMEHHOMY HAIIPABJICHUIO JIMIAM, YYacTBYIOIIUM B Je€l€, W JIPYIrMM Y4YacTHHKam
apOUTPa)KHOTO MpoIiecca Cy1eOHBIX aKTOB, UCIIOJHUTENIbHBIX JHCTOB;

KOHTPOJIUPYCT NPABUIIBHOCTD 3aIMOJIHCHUSA 3JICKTPOHHBIX CTATUCTUYCCKUX KAPTOYCK;

npoBepsieT B CAC MOJIHOTY U IPAaBUJIBHOCTD 3aMIOJIHEHUSI PEKBU3UTOB CY/IEOHBIX JIEN U
JIOKYMEHTOB, IOJIEH CTaTUCTUYECKOM KapTOUKH Cy/1€0HOTO J1eNa;

noarotraBnuBaeT ¢ ucnoib3oBaHueM CAC  mepuoanyeckue — (exeMecsUHbIE,
KBapTaJbHbIE, IIOJYTOAOBBIE M TOJOBBIE) CTATUCTUYECKHE OTYETHl 10 PACCMOTPEHMIO


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=100841

Cy,Z[GGHBIX ACI U IO APYIrUM BOIIpOCaM, YH4aCTBYCT B COCTABJICHUU CTATUCTUYICCKOTO OTYCTA O
pabote cynpH;

TOTOBUT JIaHHBIE W MaTepUaANbl, HEOOXOJUMEBIC Cyabe i O0OOIIEeHUH, ITOKIA/IOB,
CTaTeu, BBICTYIUICHUH;

TOTOBUT IIPOCKTHI OTBETOB Ha 06pameH1/1;1 H 3a1poChl, HOCTYIAOMUEC B aApeC CyAbH, B
TOM YHUCJIE B CBA3H C HAXOJAIIMMHCA B IIPOU3BOJACTBE CYJAbH JCIaMU.

2. O6mue TpeboBanms K pabOTe C TOKYMEHTaMH

2.1. Ha Bcex cramusax paboOThl ¢ CyIeOHBIMH JeJlaMd U JIOKYMEHTaMHU IpejceaaTen
CyJIeOHBIX COCTaBOB, CYJbH, PYKOBOJIUTEIN MOAPA3ICICHHA, TOMOITHUKN CYyJIeH, CeKpeTapu
CyneOHBIX 3aceaHui M CTIICITUAIMCTHI JEIOMPOU3BOACTBA COOTIOIAIOT CIEAYIOIIHE MPaBHIIA;

MOCTYTAIOIINE HCKOBBIC 3asiBICHUS (3agBJICHUS), MPUIOKEHHbIE K HUM JIOKYMEHTHI,
XKanoObl, cyaeOHble Jena U HHbIE JOKYMEHTBl MPOIECCYalbHOIO U HENPOILECCyallbHOTO
xapakrepa peructpupyrorcs coorBerctBeHHO B CAC unu B C3/10 B cpoku, yCTaHOBIIEHHBIE
Hactosameil Mucrpykiueit. Bee mpoueccyansHo 3HaunMble oOpaiieHusi K cyay (MCKOBBIE
3asIBJICHUS, 3asIBJICHUS, KaJIOOBI, OT3BIBBI, XxonartaiictBa) peructpupyiorcs B CAC ¢
00s3aTeNbHBIM yKa3aHWEM WX IMpolleccyallbHOTO craryca. llpuoOimieHue k MaTtepuazam
cyneOHOro /iea 1/iiy nepeaada UCTIOTHUTEISM IOKYMEHTOB, HE MPOMICIIINX PETHCTPALIUIO
B TMOpSAKE, YCTAaHOBJIEHHOM Hactosiied WHeTpykuuel, He nomyckaerca. B ciygae
NPEJOCTABICHUS] CTOPOHOM CyAeOHOro Jiena JOKYMEHTOB HENOCPEICTBEHHO B XOJe
CyIeOHOro 3aceaHus TaKUe TIOKYMEHTHI MMOCIe WX MPUOOIIEHHS Cy0M K MaTepuajam Jena
peructpupytorcs B CAC HENmoCpeACTBEHHO IO OKOHYAHMM CYACOHOro 3aceiaHusi, a Mpu
HAJIMYUU TEXHUYECKOW BO3MOKHOCTH HEMOCPEICTBEHHO B XOJe CYyIeOHOro 3aceqaHus
CHEHATMCTOM COOTBETCTBYIOIIETO CY/IE€OHOTO COCTaBa/CeKpeTapeM CyeOHOTo 3aceaanHus;

BCE MOCTYMAOIINE B CYJ TOKYMEHTHI Ha OYMaKHBIX HOCHTENSX, KaK MPOIeCCyallbHOTO
TaK U HEMPOLIECCYATbHOTO XapakTepa, MOJJIeKaT CKaHUPOBaHUIO W pasmenieHuio B KA/l B
pexume orpanndeHHoro poctyna uin CAJl cOOTBETCTBEHHO;

3aperucTpUpOBaHHBIE JOKYMEHTHI B IEHb MIOCTYIIJIEHUS, B KpPallHUX Cllydasx He MO3/IHee
NEpBOIl MOJIOBUHBI CIEYIOIIETO JHS, 3a MCKJIIOYEHHEM HepabouMx AHEH, MepeiaroTcs Mo
Ha3HAYEHUIO [0 pPEeCTpy B COOTBETCTBYIOIIME CYJEOHbIE COCTaBbl, CTPYKTYPHbIE
NOJpa3ciIeHus Cy/a;

CBeZIeHUs1 000 BCEX MPOM3BOJMMBIX IO MOCTYMHUBIIUM CYACOHBIM JIeJIlaM U JJOKYMEHTaM
NENCTBUAX (PEeruCTPaIliOHHBIX, YUETHBIX, KOHTPOJIBHBIX, IEPEIATOYHBIX, TPOIECCYaTbHBIX U
WHBIX JIEUCTBUSX, PUHATHIX CYyJeOHBIX aKTaX, UCTIOTHEHHBIX TOKYMEHTAaX | T.I1.) HE MO3/IHEE
JIHS MX COBEpIIEHHUs BBOJATCA crnenuanucramu no aenonpou3BoiactBy B CAC umu CA/,
(UKCUPYIOTCSI B COOTBETCTBYIOIIMX JKypHAajaX, PETUCTPAIMOHHBIX U CTATUCTUUYECKUX
KapToukax (eciM Takue BEAyTCs B Cyle), Ha OOJOXKKax CyneOHBIX e, amelISIUOHHBIX U
KAaCCaIlMOHHBIX TIPOU3BO/ICTB;

CBeJIeHUs1 O pacchlUike U Bbiaaue AokymMeHTOB BBoasTcs B CAC umu CAJl B neHp ux
OTMPABKHU WJIU BIIAYH;

nepenavya JOKYMEHTOB CYAbSM WJIM TOMOIIHUKAM CyJIedl B CyAeOHBIX COCTaBax
MPOU3BOAUTCS IO PEECTPy WM MOJ PACIUCKY B JKypHAJ€ ydeTa MCKOBBIX 3asBICHUA M
CyIeOHBIX JIe CyIe0HOTO COCTaBa B JIEHb UX paclpeiesieHusl.



2.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHYIO PETHUCTPAIMIO MOCTYIHUBIIUX CYACOHBIX JIe
U JOKyMEHTOB, cBoeBpeMeHHBIM BBOA JaHHBIX B CAC m CA]Jl, coOmoaeHue mopsiaka
CPOKOB MPOXOXKJICHHUS U HAIPABJICHUS JTOKYMEHTOB I10 Ha3HAYCHHIO, 00ECIIeYeHNEe KOHTPOIIS
UCIIOJIHEHUSI HECYT PYKOBOJUTEIH CYIE€OHBIX COCTaBOB, CYJbH, PYKOBOJIUTEIN U PaOOTHUKU
NOJpa3/ICIeHUil, TOMOIIHUKHA CyJeHd, CeKpeTapu CyIeOHbIX 3aceJaHuil, CIEeHUATNUCTHI
JIeJIONIPOU3BOJICTBA CYJIEOHBIX COCTaBOB M mojpasnesneHuil. KoHTposs 3a cocTosiHHMEM
cyneOHOro ena BO3JIaraeTcsi Ha Cy/ibl0o, pacCCMaTPHUBAIOLIETO cyaeOHoe aemo. JJomKHOCTHBIE
0053aHHOCTM M OTBETCTBEHHOCTh 3@ HX HapylIEHHE YCTAaHABJIMBAIOTCS 3aKOHOM M
JOJKHOCTHBIMU PETrJIaMEHTaMH COOTBETCTBYIOIIUX PAOOTHHUKOB.

2.3. CeneHwusi, couepkaiiuecss B CyACOHBIX JellaX M CIY)KEOHBIX TOKYMEHTax (UX
MPOEKTax), MOMUMO MyOJIMKYeMBIX Ha caiTe apOUTPa)KHOTO Cy/la B OTKPBITOM JOCTYIIC,
SIBIISTIOTCSL KOH(MUICHIMATBHBIMU W HE TOJIEKAT pas3rJallleHUuI0, MOTYT HCIIOJIb30BaThCsI
TOJILKO B CIY)KEOHBIX IEJISIX M B COOTBETCTBHHM C TIOJHOMOYHMSIMH JOJKHOCTHBIX JIHII,
paboTaImmX ¢ TO HHPOPMAIIUCH.

Joctyn K wMarepuanaMm CyIaeOHBIX el W CoAepKamielcss B HHX HH(popMarum
OCYILECTBIISICTCSI B IOPSAJKE, ONpe/eleHHOM ApOUTPa)KHBIM IPOLECCYalbHbIM KOJIEKCOM
Poccuiickoit denepanmu. Pasrnmamenue cBeOeHHIA, COASpXAIIUXCA B CyIEOHBIX Aenax WU
CIIy’)K€OHBIX JOKYMEHTaX, 32 paMKaMH IIPOLECCYaJIbHBIX IeHCTBUI HE JOITyCKaeTCs.

B3aumojeiicTBuE COTPYIHUKOB ammapaTa apOMTPaKHOTO Cylda C MPEACTABHTEISIMU
CpeICTB MaccoBoW MHoOpMaIuy, nepeaaya UM UHGOpMaIMU M0 CyIeOHBIM J1elaM, APYrou
CITy’)keOHOH MH(pOpPMAITIH, a TAKXKE JOKYMEHTOB OCYIIECTBIISIFOTCSI B YCTAHOBJICHHOM TIOPSAKE
MoJipa3elieHueM, CIEUaNIbHO YIOJHOMOYEHHBIM HA 3TO PACHOpSKEHHEM IMpelceaarens
cyJia, IO pa3pelICHUI0 I MTOPYUEHUIO0 PYKOBOJICTBA CY/a.

2.4. Cynpu v paOOTHUKM apOUTPa)XHOTO CyAa HECYT MEPCOHATIbHYIO OTBETCTBEHHOCTb
3a coOmoneHne TpeboBaHmWii Hacrosimed WHCTpykumu, a Takke 3a COXPAaHHOCTh
HaXOJALIMXCS Y HUX CyeOHbIX Jiell, OJIaHKOB CTPOroil OTYETHOCTH U MHBIX TOKYMEHTOB.

2.5. Ilpu BBIsSIBIEHUN (PAKTOB MOJAEIKU CYA€OHBIX aKTOB, UCIOJHUTENBHBIX JIUCTOB U
JPYTUX JTOKYMEHTOB, CBA3aHHBIX C JIEATEIBbHOCTBIO Cy/J1a, PYKOBOAMUTENN CY/1€OHBIX COCTABOB
U TOJApa3JeNIeHN HEMEIJIEHHO JOKJIAJbIBAIOT 00 3TOM IpPEACeAaTeNl0 cyla A peLIeHus
Bonpoca 00 OOpalleHud B MPaBOOXPAHMUTENbHBIE OpraHbl Ui MPOBEJIEHHUS MPOBEPOK U
BO30Y>KJICHHsI YTOJIOBHBIX €Il

Nndopmanus o  BbIABIEHHBIX  (akTax  MOANENOK, 00  oOpameHuu B
MPABOOXPAHUTEIBLHBIC OpraHbl W pe3yjabTaTaxX TaKWX OOpalIeHW HampaBiIseTcs B
KontponbHo-ananutuueckoe ympaBienne BAC P® B gecaTuaHeBHBIM CpoK co  AHS
MOJTyYEHUST OTBETA U3 MTPABOOXPAHUTEIIEHBIX OPTAHOB.

2.6. O06 ytpare cyneOHBIX Jen, OJAaHKOB CTPOTOM OTYETHOCTH WIM HWHBIX
IpoIIeCcCyaIbHBIX JIOKYMEHTOB IPeJICeaTellb CyIeOHOTO COCTaBa HE3aMEJIUTEIBHO CTaBUT B
W3BECTHOCTH MpeCeaTelNs Cya.

OO0 yTpaTe TOKyMEHTOB HEMpOIECCYaIbHOTO XapaKkTepa PyKOBOAUTEb MOAPA3IEICHUS
HEME/JIEHHO JTOKJIAAbIBAET PYKOBOJICTBY Cy/Aa.

O xaxzaoMm ¢akre yTpaTbhl COCTaBJSeTCs ciykeOHas 3amucKka WiIM akT o0 yTparte
cyneOHoro nena, O1aHKa CTPOroi OTYETHOCTH WIIM IOKyMEHTa. B Heo0X0AUMBIX ciydasx npu
yTpaTrce 10KyMCHTOB B )ICCSITI/I)IHGBHI)II\/'I CpPOK C MOMCHTA BBIABJICHHUA q)aKTa YTpaThel JOKYMCHTA
NPOBOJUTCSA CITy:K€OHast MPOBEPKA.
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ITo ¢axTy yrpaTbl UCHOIHUTENBHBIX JHCTOB, KPOME IEPEUNCICHHBIX ACUCTBUH, CYbI
00s13aHbl  HE3aMEIJUTENbHO W3BECTUTHh YTpaBlieHne nenonpousBojactsa BAC PO,
@enepanbHoe  KazHaueWcTBo  Poccuiickonn  ®enepauuu M €r0  TEPPUTOPUAIBHOE
noapasnenenue, GenepanbHyro ciyk0y cyaeOHbIX IpucTaBoB Poccuu u ee TepputopuaibHoe
nonpaszaenenue, lLlenTpanbHbiii Oank Poccuiickoit ®denepaunyu U €ro TEppUTOPUAIBHOE
NOZIpa3ieJIEHUE 110 MECTY HaXO0XICHHUSA Cy1a.

IIpu yrtpare cynebHoro nena, OlaHKAa CTPOrOW OTYETHOCTH CIIy)K€OHAs IpOBEpKa
IPOBOJHUTCS B 00513aTEIBHOM MOPSIIIKE.

O pesynbraTax ciy>xeOHO# mpoBepku cyn uHGopMupyer KoHTponbHO-aHAaMUTHYECKOE
ynpasiienne BAC P®, Ynpasnenue nenonpousBojctsa BAC P® B TpexIHEBHBIN CPOK MO €€
3aBepiieHuu. K yBe1oOMJIEHUIO PUIIAraloTcs CIEAYIOIUEe TOKYMEHThI: MIPUKa3 O Ha3HAYCHUHN
KOMHUCCHHM [0 TPOBENCHUIO CIIy)KeOHOH MpOBEepKHU, NpHUKa3 00 YTBEPKIACHHUH HWTOTOB
CIIy’)keOHOH TMPOBEPKH C MPHIOKECHHUEM JOKYMEHTOB, COJEPIKAIINX BBIBOJIBI KOMHCCHH, B
clydyae yTpaThl CYIOeOHBIX JeJ - T[pUKa3 O BOCCTAaHOBICHUM CyneOHOro jena,
0OBSICHUTEIIbHBIC 3aIMMCKU U UHBIE IOKYMEHTHI 10 (DaKTy yTpaThl.

2.7. Ilepenaua cyneOHBIX eI OT OAHOTO CYAbH JIPYrOMY CYyZIb€ OCYILIECTBISIETCS B
ciydae o(opMIIEHHS TIPOIECCYaIbHOH 3aMEHBl CyIbH JIMOO 3aMEHbl B  IMOPSJIKE
B3aUMO3aMEHSIEMOCTH.

Cynpu nepenaroT HaXOSIIMECss Y HUX Ha PACCMOTPEHHUH CyeOHbIE Jieia U IOKYMEHTHI
JIpyroMy CyIbe NOJ PpaclucKy B peecTpe (KypHayle Iepefayd MCKOBBIX 3asBICHUN
(3asBI€HMIT), A€ M JIONOJHUTENIbHBIX MaTepHUaioB) (Aajiee - peecTp WM JKypHal ydera
3asBiieHNd u 1en) (npuwiiokernne N 2). B xypHane ydera 3asBICHHUH M €Nl YKa3bIBAeTCS
KOJIMYECTBO TOMOB Kaxjgoro nena. llepemaBaemble cyneOHble [ena JIOJDKHBI  OBITh
HaJUIe)KamuM 00pa3oM O(GOPMIICHBI: JIUCTHI JieNla CIIUTHI, CTPAaHHUIBI NPOHYMEPOBaHBI U
COCTaBJICHA OIKChH JIea.

Wudopmanus o nepenaue cyaeOHBIX 1€l U JTOKYMEHTOB JPYrOMY CyZb€ BHOCHUTCS B
CAC.

2.8. Ilpu yxoze B OTIIyCK, MEPEMEIICHUH MO JOHKHOCTH, YBOJBHEHUM WM HHBIX
NOJOOHBIX  OOCTOATENBCTBAX TIOMOIIHHK CY/ABH, CEKpeTapb CyAeOHOro 3acenaHus,
CHELHAIUCT CyAeOHOro cOCTaBa WJIHM CTPYKTYPHOTO TMOJpa3JelieHHsl Ccyla Ha OCHOBAHUU
pacriopspKeHHs  TIpefcenaTenss CyAeOHOro CocTaBa WJIM  PYKOBOIUTEINS TOpa3IesieHUs
nepeaaeT MMEIOIIMECs y Hero cyneOHble jAefla W JIOKYMEHTHI CIEeIHaUCTy, Ha KOTOpOro
BO3JIOKEHBI OOSI3aHHOCTH 110 BEACHHUIO [EJIOTNIPOU3BOJICTBA, TMOJ[ PACIUCKY B peEecTpe
(CKkypHane yd4era 3asBICHUN W JeN), a CICHHUATNCT MPUHUMAET Jeja M JOKYMEHTBl U
POM3BOIUT HEOOXOAWMBIE OTMETKH B JKypHAJle ydeTa 3asBICHHNA M AeJ. 3aTeM MPHUHATHIC
Jienia U IOKYMEHTHI NIepeatoTcs MO PACIIUCKY B peecTpe ApyruM ucrnoaHuTensm. CBeneHus
0 Tiepeade BBOJATCS B COOTBETCTBYIOIIME CHCTEMBI aBTOMAaTH3aIlMH. PeecTpbl XpaHATCS B
Jierie 0 HOMEHKJIaType CyJ1eOHOro cocTaBa MM CTPYKTYPHOTO MOIPa3/IeIeHusl.

2.9. B ciywyae mporeccyalbHOM 3aMEHbl CylIbHM MO MPUYMHE €ro JIUTEIBHOTO
OTCYTCTBHS (HampuMmep, IJIUTENbHOW OoNie3HM) cyneOHBbIe Aella M HWHBIE MPollecCyallbHbIE
JOKYMEHTHI 110 PacMoOpsKEHUI0 Ipejceaaress cyAeOHOro cocTraBa M3bIMAIOTCS C paboyero
MeCTa CyJIbHU.

B cnydae jumMrenbHOro OTCYTCTBHUA pabOTHUKA ammapara cyjAa JIOKyMEHTHI,
HaXOJAIINECS B €T0 PACCMOTPEHHH, 110 PACTIOPSKEHUIO PYKOBOAUTENS MOAPA3AEICHUS MOTYT
OBITH U3BATHI C paOOYEro MeCTa ITOro paboTHHUKA.



OO0 u3BATHM JOKYMEHTOB U JI€J COCTaBJISIETCS aKT M3BATUS C MEPEYHEM H3BIMACMBIX
CyIeOHBIX J1e1 U TOKyMeHTOB (npuioxenue N 4) ¥ NPOU3BOAUTCS MX Iepejada 1o peecTpy
(mpunoxenne N 2) Ha3HAuUEHHOMY HCIOJHUTENO0. B COOTBETCTBYyIOIIME CHCTEMBI
aBTOMaTHU3allMK BBOJUTCA MH(OpMAIMs 0 HOBOM HUCIIOJIHUTENE, B )KypHaJIe yueTa 3asBICHUN
U JIeJ1 OTPAKAIOTCSl COOTBETCTBYIOIINE CBEICHHUS.

2.10. PabGora Cc JOKyMEHTaMH, COJCp)KAIUMH  CBEICHUS, COCTaBJISAIONINC
TOCY/IapCTBEHHYI0 WJIM WHYIO OXpaHsSeMyio (QelepalibHbIM 3aKOHOJATeNLCTBOM TaiHy, a
TaK)Ke CIYy)XeOHYI0O HHGOPMAIMIO OTPAaHUYEHHOTO PAaCHpPOCTPAHEHHUs, OCYIIECTBIACTCS B
cootBercTBUU ¢ 3akoHoMm Poccuiickoit ®epepauuu ot 21.07.1993 N 5485-1 "O
roCyJapcTBEHHOW  TaifHe", WHBIMH  (enepadbHBIMHM  3aKOHAMH,  CIEIHATbHBIMHU
MHCTPYKIUSIMU, a [0 BOMPOCAM, HE YpPEryJupOBaHHBIM CIELUUATbHBIMU UHCTPYKUHUSIMH, - B
COOTBETCTBUU C TpeOoBaHUIMHU MHCTpyKIIHH.

Wudopmanus o nenax, Coaepx amux CBeICHHs, COCTaBIISAIONINE TOCYIapCTBEHHYIO UIIH
UHYIO OXpaHsEMYI0 3aKOHOM TaiHy (nmanee - cexperHsbie), pasmeniaercsi B CAC B moiHOM
o0BeMe, 3a WCKIIFOYCHHUEM CyJIECOHBIX aKTOB IO TaKWUM JejiaM, U CBEJICHUH O JOKyMEHTax,
COJIepKAINX TOCYJAAPCTBCHHYIO U MHYIO OXpaHSIEMYIO 3aKOHOM TaiiHy. B perucrpanuonHon
KapToOyKe Jejla, B paMKax KOTOPOTO pacCMaTpUBAIOTCS JIOKYMEHTBI, COZAEpIKallue
TOCYJapCTBEHHYIO WM HWHYIO OXpaHSEMYI 3aKOHOM TaiHy, jaenaercs oTmerka "Jlemo
paccMmaTpuBaeTCs B 3aKpHITOM CyJIeOHOM 3aceanun’.

BBuny Ttoro, uto Bce cyneOHbIe Jena, B KOTOPBIX PAacCMaTPHUBAIOTCS JIOKYMEHTHI,
COJIeprKalIfe rOCYJapCTBCHHYIO TaifHy, SBISIOTCS JEJIaMHU, 3aTParuBalOIUMU 0€30TIaCHOCTh
rocyJapcTBa, B COOTBETCTBUU € 4acThblo 5 crarbu 15 @enepanpHoro 3akoHa ot 22.12.2008 N
262-®3 "O6 obecmeueHnn AOCTyNa K WHGOpPMAIMU O AEATEIBHOCTH CyHOB B Poccuiickoit
Oenepanun" cyneOHbIe aKThI [0 TAKUM JellaM He TOJJIeKaT OIMyOJIMKOBaHUIO B JIIOOOM BHUJIE,
B TOM 4HCIIe pa3MelicHuio B cetu MHTepHeT. K perucrpariioHHON KapTO4yke ATOro jaena
CylneOHBIN aKT He MPHUKPEIUISeTCs, 3aBOAUTCS JIUIIb PErHCTPaIlOHHAs KapToyka Cyne0HOro
akta. BMecTo TEKCTOB CyIeOHBIX aKTOB, BBIHOCHMBIX IO TaKUM JejiaM, K KapTO4Kam
CyIeOHBIX aKTOB CIEAYyeT MPHUKPEIUIATh JNOKYMEHT ¢ TekcToMm: "CyneOHbIN akT NpPUHAT B
3aKPBITOM Cy/1I€0HOM 3acenanun".

OdopmiieHre CyneOHBIX aKTOB IO JeliaM, COJEpPXKAIlUM T'OCYIapCTBEHHYIO TalHY,
OCYIIECTBIICTCS YePe3 PeKUMHO-CEKPETHOE TOIpa3ieiieHue apOUTPaXKHOTO Cy/Ia.

2.11. Ilo nenam, B paMKax KOTOPBIX NIPEICTABIECHBI JTOKYMEHTHI, COAEPKAIINE HHYIO
OXpaHsIeMYI0 3aKOHOM TailiHy, U PacCMOTPEHHE KOTOPBIX OCYILECTBISIOCH IO XOAaTalCTBY
CTOPOHBI B 3aKPBITOM CyJI€OHOM 3ace€/aHuM, TEKCThl CyAeOHBIX aKTOB, TAaKXKe HE MOJJIeXkaT
pasmenienuto B cetu WuTteprer. Ilpu stom B CAC BKIIIOYAIOTCS TEKCTHI TaKUX CyAEOHBIX
aKTOB ¢ MpocTaBieHueM arpudyra "He myOaukoBate".

2.12. JIns paGoThl ¢ NOKYMEHTaMH B CTPYKTYPHBIX IMOJPA3IACICHUSIX HCIOJIB3YIOTCS
CpelcTBa KOMIIBIOTEPHOM, KONHUPOBAIbHO-MHOKUTEIBHON TEXHUKH, 3JIEKTPOHHON MOYTHI U
(haKCUMUITBLHOM CBSI3H.

2.13. Ucxopasimas u3 cyia Mo4YToBasi KOPPECHOHACHIINS OTHPABIISCTCS UCKIIIOYUTEIBHO
4yepe3 IKCIETUINI0 apOUTPasKHOTO Cyia.

Koppecrionneniust  opuIuanpHOrO — XapakTepa, HampaBisgeMas IO  KaHajam
(akCHUMUIILHON CBSA3M JINOO MO KaHaJIaM AJIEKTPOHHON MOYTHI, HAIIPABISAETCS UCKIIOYUTEIHHO
COTPYJIHUKAMH, YIIOJTHOMOYEHHBIMH Ha BEICHHME MEPENUCKU C TPETBUMU JIMIIAMU OT UMEHU
apOUTPaXKHOTO CyJ1a, U UCKIIIOUUTEIBHO C UCIOJIb30BaHUEM O(UIMAILHOIO HOMEpa TenaeoHa
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(akcUMHIPHON CBSA3M, YKa3blBA€MOIo Ha caiite cyna, Jubo agpeca B Enunoil cucreme
AJICKTPOHHOM TMOYTHI apOuTpaxkHbiXx cymoB Poccuiickoit denepanuu (manee - ECOIl wim
BEJIOMCTBEHHAs1 AJIEKTPOHHAs [104Ta).

BuyTpuBenoMcTBeHHasi 3JIEKTPOHHAs MEpenucKa Mexay apOUTPaKHBIMH CYyIAaMH
OCYIIECTBIISIETCS UCKITIOUUTENBHO 110 KaHanam ECOIIL.

3. TIlpuem, o00paboTka, perucTpanys € paclupeaeiiecHue KOPPECIOHICHIINH,
HOCTYTAOIICH B apOUTPaKHBIC CY/IbI

3.1. Ilpuem KOpPpECHOHJCHIIMM, TOCTYNHUBIICH IO KaHajlaM I[IOYTOBOM CBS3H,
CHeNUaTbHON U (DenbIBETepCKOil CBSA3M, @ TAKXKE JOCTABICHHONW HAPOYHBIM B IKCIEAULIUIO
cyna

3.1.1. Tlocrymaromasi B apOUTPaXHBIH Cyd KOPPECIOHICHIMS TNPUHUMACTCS
9KCIEUINEH U PETUCTPUPYETCS B IPYIIIE PETUCTPALIUY MTOAPA3/ICTICHUS JICIIONPON3BO/ICTBA.

Koppecnionnenuss npuHUMaeTcss 3KCHEAUUMENA W3 IMOYTOBBIX OTIEIEHUW CBSI3H, OT
OpraHu3aluil, CleUaIN3UPYIOIIUXCA Ha JOCTaBKE MIOYTOBOM KOPPECTOHACHIIMM U TPY30B, OT
¢denbaberepckoil ciyk0bl, MojApa3esieHnil CHelUaIbHON CBSI3U, 110 KaHajaM 3JEKTPOHHOMN
CBA3M, B TOM 4HCIE C caiTa apOUTPa)XHOro Cyna, MPEACTaBUTENCH MIOPUIUYECKUX U
($U3HYECKUX JIUIl B TEYEHUE BCETO paboUero JHA.

Peructpamnusi 3asBrneHuil MpOM3BOAMTCA B J€Hb MOCTYIUIEHUS B Cyd. JlOKyMEHTHI,
MOCTYNHBIIMEG B pabouue IHU TOciae 15 dYacoB, MOryT OBITh 3aperHCTPUPOBAHBI Ha
clenyrmui pabounii JeHb.

[Ipuem KoppecoHIeHIINH, TT0IaBAeMOIl HAPOYHBIM, BEIETCSI B TEUCHHE BCETO paboyero
JIHS Cy/ia, OJTHAKO B CBSI3M C OOJIBIIMM KOJIMYECTBOM IOCTYIAIOIICH KOPPECIIOHICHIIMUA U C
y4eTOM INTATHOW YHCICHHOCTH pPaOOTHUKOB, OCYHIECTBISIONIMX MpHUEM, OOpaboTKy H
pETUCTpaIMIO KOPPECTIOHACHIIMH, CIaBaeMOil rpa’kaHaMu U MPeACTaBUTENIMU OpraHu3aui
Yyepe3 MPHEMHYI0 CyJa, MPUKA30M apOMTPaKHOTO Cy/la BpeMsl IprueMa KOpPPECIOHICHIINN
MOXeT OBITh COKpAIlleHO He 0oJiee ueM Ha TpH yaca. B ciyyae cokpallieHust BpeMeHH npuema
B Cyle JODKHa OBITh pa3sMelnieHa WHGopmaius o0 albTepHATUBHOM CIOCOOE MOJaqu
JIOKYMEHTOB B CyJ, B TOM YHCJI€ IyTeM MEPEChUIKH IOYTOBOIO OTIPaBJICHUS (C yKazaHHEM
azpeca U pexxuma paboThl OJMkKaMIIEero MOYTOBOIO OTJENEHHUS) JIMOO0 MOCPEICTBOM CEpBHUCA
AJIEKTPOHHOM TOJauu JIOKyMEHTOB, a TaKKe€ C MCIIOJIb30BaHMEM SIIMKAa IpHeMa
KOPPECTIOH ICHIINH, YCTAHOBJICHHOW B 3JJaHUU apOUTPAKHOTO CYAA.

B BeIXOAHBIE U MMpasaAHUYIHBIC THU ITPUCM KOPPECCIIOHACHIIUN HE BEACTCA.

Ha Bcex cramusix paboThl ¢ cyneOHBIMU JOKYMEHTaMH, IPUCHUIAEMbIMH B KOHBEPTax
WIN TIepelaBaéMbIMU HETIOCPEACTBEHHO B CYJI, a Takke MpU (POPMUPOBAHUU TOMOB CyJI€OHBIX
Jies1 pabOTHUKH MO/Ipa3/ieNieHui AeONPOU3BOICTBA U CYI€OHBIX COCTaBOB IIPU OOHAPYKEHUU
Ha KOHBEPTE WJIM JIOKyMEHTe rpu(a CEKpeTHOCTH 00s3aHbl HEMEAJICHHO COOOIUTh 00 3TOM
CBOEMY HEMOCPEICTBEHHOMY PYKOBOJWTENIO U NepeaTh Takhue KOHBEPTHI 0€3 BCKPBITUSA U
JIOKYMEHTBI B p&KMMHO-CEKPETHOE MOAPA3AETICHHE.

3.1.2. Tlpuem IOKYMEHTOB OT MPEACTABUTENICH IOPUIAMYECKUX M (PU3MUECKHUX JUIT
MPOU3BOIUTCS B HE3ale4aTaHHOM BHUJE. 3aledyaTaHHble KOHBEPTHI (MAKEThl) BCKPBIBAIOTCS
CIMIEIUATIUCTOM JKCIECAUIIMK B TIPUCYTCTBUU JIWIIA, JOCTABHUBIIETO IIaKET, JHOO JHIIOM,
JIOCTaBUBILUM IaKET.



B 3pmaHum apOUTpa)kHOTO cCyla MOXET OBITh YCTAaHOBIEH SIIUK I TpueMa
KOPPECHOHJICHIIMN B 3alle4aTaHHbIX IMaKeTax, MpU ITOM Ha SLIUMKE JOHKHO OBITh yKa3aHO
BpEMsI BBIEMKH KOPPECHOHAECHUWHU W3 sIIMKA. BpleMKa KOPPECHOHIACHLMHU U3 SIIMKOB
OCYIIECTBIISIETCS  €KEIHEBHO, €€ 00paboTka MPOU3BOAUTCA AHAIOTMYHO O00paboTKe
KOPPECIOHICHIIMM, TOCTYNUBLIEH 110 KaHaJlaM [MOYTOBOM CBSI3H.

3.1.3. IIpu npueme JOKYMEHTOB OT IOPHAMYECKUX U (PU3UUECKUX JIUI[ BCE MOTMHHUKU
Y KOIMH JIOKYMEHTOB, YKa3aHHBIC B IIPUJIOKEHUU K OCHOBHOMY JJOKYMEHTY, POBEPSAIOTCS 110
KOJIMYECTBY U HAUMEHOBAHUIO.

Ecnu noxyMeHTHl TpeACTaBICHbl HE B TMOJHOM WM B OOJbIIEM, YEM B OIKCH, OOBEME
WIA BMECTO IMOAJMHHBIX JOKYMEHTOB HpPEJCTABIECHbI UX KOIUHU M 3TO B INPHJIOKEHUU HE
OTOBOPEHO, CIEUUAIMCT 3KCIEIULUN BIPABE MPEUIOKUTH JIMIY, CHAIOUIEMY JOKYMEHTBI
(Ipy HaAIUYMU y HEro JOKYMEHTOB, YAOCTOBEPSAIOLIUX JUYHOCTh U IOATBEP’KAAIOLINX
IIOJIHOMOYMS Ha IPEJICTaBICHUE UHTEPECOB 3asBUTEINSI), BHECTU U3MEHEHUS B IIPUJIOKEHUE.
[Tocne BHeCeHMs COOTBETCTBYIOIIUX U3MEHEHUH JIMIIOM, CHAIOIIUM JOKYMEHTBI, JJOKYMEHTbI
IPUHUMAIOTCSL.

B cnywasx, xorma charomipii JOKYMEHTBI OTKa3bIBAaeTCsl BHECTH COOTBETCTBYIOIIUE
W3MEHEHUS B MPUJIOKCHHE M HACTAaWBaeT HA MpUEME JTOKYMEHTOB, CIEIUATUCT IKCIEIUIIUN
00s13aH ux npuHATh. [Ipu 3TOM cocTaBnsieTcss akT B Tpex dK3eMIuisipax (mpunoxenue N 3),
MOAMKUCHIBAEMBI pAOOTHUKOM SKCIIEIUIIMN U JIMIIOM, CIAIOIIUM JOKYMEHTBI, IPYU HAIUYUHU Y
HEro JOKYMEHTOB, YIOCTOBEPSIOIIUX JHMYHOCTh M TOATBEPNKAAOIIUX TOJTHOMOYMS Ha
MIPE/ICTABJIICHHE MHTEPECOB 3aABUTEINSI, @ IPU OTCYTCTBUM YKa3aHHBIX JOKYMEHTOB - TOJIBKO
pabOTHUKOM SKCIETUINH, TPUHUMAIOIINM JAOKYMEHThl. Eciam muno, caaroriee JOKYMEHTHI,
OTKa3bIBAaeTCAd MOJIKCATh aKT, TO 00 3TOM (hakTe [emaeTcst 3aluch B aKTe C YKa3aHUEM
MIPUYMHBI OTKA3a.

OnuH 3K3eMIUIAp aKTa MepeacTcs JIMIY, CAAI0MIEMY TOKYMEHTHI, P HATMYUU Y HETO
JIOKYMEHTOB,  yJOCTOBEPSIOIIMX JIMYHOCTh M  MOATBEPKAAIOUIMX IOJHOMOYMS Ha
MPECTABICHUE HHTEPECOB 3aABUTENS, a TP OTCYTCTBUHU YKa3aHHBIX JOKYMEHTOB, a TAKXKE B
Clydae OTKasa JIMIA, CAAOLIEro JOKYMEHTHI, OT OAIMCAHNS aKTa - HAIIPABJIETCS 3asIBUTEIIO
M0 TMOYTE 3aKa3HbIM IIOYTOBBIM OTIPABJICHUEM, JIPYrOM MOJAIIMBAETCA B €0 IO
HOMEHKJIaType SKCIEIUIINU, TPETUN MepeaaeTcs BMECTe C JOKyMEHTaMHu B Cy/IeOHBINH COCTaB
WM CTPYKTYPHOE ITOAPA3ACIICHAE Cya.

3.1.4. Ecnim NOKyMEHTHl NOCTYNWJIM M3 IOYTOBOIO OTAENICHUS CBSI3HU, JOCTABJICHBI
denpabperepckor  Cy)O00M, TMOApa3ACICHHEM CIEIHAIBHOW CBSI3W WJIM  OpraHU3alluei,
CIELUATM3UPYIOUIEHC Ha JOCTAaBKE IMOYTOBOW KOPPECHOHACHIIMU W TPY30B, CHEIUAIHCT
SKCHICAUIHUU TIPOBCPIACT COXPAHHOCTH YIAKOBKH, HAJIUYHC HOBpe)KI[eHI/II\/'I, COOTBETCTBUEC
KOJIMYECTBA TOCTYNHUBIIMX JOKYMEHTOB KOJIMYECTBY, YKAa3aHHOMY B JOKYMEHTE U
MMPUIIOKCHUN K HEMY, MMPABUJIBHOCTb AJOCTABKU IO aApCCy, YKa3aHHOMY Ha KOHBEPTC U B

JAOKYMCHTC. OmnboyHo JO0CTaBJICHHAsA KOppECIIOHACHIIUA nepeCblIacTCA o
MNPUHAJIC)KHOCTH WM BO3BpaAIA€CTCA OTIIPABHUTCIIO C COIPOBOAUTCIIBHBIM IMIHMCbMOM,
noAnrMCaHHbIM PYKOBOOUTCIICM noapa3aCICHUA ACIJIOMPOU3BOJACTBA. 3aka3zHas

KOPPECIIOHACHIINA CBEPACTCA C 3alIUCAMU IMOYTOBBIX PECCTPOB.

[Ipy HanmMuuu HEJOCTATKOB B OQOPMIICHHM JOKYMEHTOB, a TaKXe B CIydae eCiH
JOKYMCHTBI BJIOKCHBI HE B IIOJJHOM HJIM B 6OJ'II)H_IeM, 4Y€M B OIIMCH, 061)eMe, NI BMECTO
MOJUIMHHBIX JOKYMEHTOB BJIOKEHBl HMX KOINHWM W 3TO B IPUIOKEHUH HE OrOBOPEHO,
COCTABJISIETCS aKT B TpeX dK3eMIunsipax (nmpuioxkenue N 3.1). OauH sK3eMIUIsIp HapaBisIeTCst
3aKa3HbIM IIOYTOBBIM OTIIPABIICHUEM OTIIPABUTEI0 KOPPECIOHAEHLIUH, APYTOM MOAIINBAECTCS
B JICJI0O MO0 HOMEHKJIAType HKCHEAUIIUM, TPETHM MepenaeTcs BMECTe C JIOKYMEHTaMH B



CyZeOHBII COCTaB UM CTPYKTYPHOE MO/Ipa3AeieHue Cya.

B nocrynuBmux cyneOHbIX J1enax CBEpsAETCsl KOJUYECTBO JUCTOB KaX/I0r0 TOMa Jeja C
KOJIMYECTBOM JINCTOB, YKA3aHHBIX BO BHYTPEHHEH OIIUCHU, UMEIOLIEHCA B JIETI€.

KOHBepTBI IIpujIararoTCsa K 10KyMCHTaM.

3.15. Ha mnomydeHHOM JOKYMEHTE CIEHUAIUCTBI O3KCIEAUIHUN MPOCTABISIOT
PETUCTPALIMOHHBINA ITaMIl apOUTpakHOro cyna (mpuiokenue N 5) B MpaBOM HMKHEM YTy
CBOOOJHOTO OT TEKCTa IOJISl JIMIEBOM CTOPOHBI TEPBOTO JIMCTa, a MHpPHU OTCYTCTBUHU
CBOOOJHOTrO MOJIA - Ha IPYTOM CBOOOJHOM OT TEKCTa MECTE JIULIEBOM CTOPOHBI MIEPBOTO JIMCTA
JOKYMEHTa M YKa3blBAalOT JaTy M BPEMs €ro IOCTYIUIEHHS C TOYHOCTBIO J0 MHHYT.
PerucrpaiimoHHblii IITaMI IPOCTABIIAECTCS HA OCHOBHOM JIOKYMEHTE.

HpI/I JIMYHOM IMPUCME JOKYMCHTOB CIICHUAJIUCT MOAPA3ACICHUA ACJIOMPOU3BOACTBA
IMPOCTABJIACT IITaMII 1 HA BTOPOM 3K3CMILIAPE OCHOBHOT'O JOKYMCHTA, KOTOpBIfI OCTacTCA y
Jmna, CAarouero J0KyMCHTHI.

B cJIydac €CJIM JOKYMCHTHI ITPEACTABJICHBI HE B IIOJIHOM HJIU B 6OJ'IBI_H€M, 4Y€M B OIIMCH,
00BbEME HIIM BMECTO MOMIMHHBIX JOKYMCHTOB HPCACTABJICHBI X KOIIMU U 3TO B IIPUIIOKCHUN
HC OroBOPCHO, IICPCA MPOCTABJICHHUCM PCrUCTPAIMOHHOI'O IITaMIla CIICHHUAJIUCT SKCIICAUTINH
ACJIACT HAAIIMCh WK NPOCTABJIACT IITAMII CIICAYIOUICTO COACPKAHUA!

"[lonydyeHHble  OKyMEHTBHI HE COOTBETCTBYIOT mnpuioxenusm. [lo  daxry
HECOOTBETCTBUS COCTAaBJIEH aKT OT . [lognuce cCOTpyHUKA IKCIICTUIINH,
pacmugpoBKa MOAMKUCH".

3.1.6. IIpu nocTyrieHuH B apOUTPaXKHbIN CyJl HEUUTAEMbIX JOKYMEHTOB MJIM X KOIUH,
a TaKXe JIOKyMEHTOB, MMEIOUIMX CEPbE3HbIC MOBPEKICHUS, UCKIHOYAIOUIMX BO3MOXKHOCTb
NPaBWIBHO OINPENCIUTh WX COJCpKAaHHWE, CHENHUAIHCT SKCHEAUIUH COCTAaBISIET akT 00
yKa3aHHBIX HEJOCTaTKax B JBYX OJK3eMIuiipax (mpuwiokenue N 3.1), moamuchIBaeMblid
cHenuanucTaMu  JKcneauuuud. Takue  JOKyMeHThl — peructpupytorcs B CAJIl u
COIIPOBOJIUTENILHBIM TMHCBMOM O BO3BpaTe JOKYMEHTOB, IOJIUCAHHBIM pPYKOBOAMUTEIEM
HOJpa3AeIeHUs JIeJIONPON3BOJICTBA, HAIMPABIIIOTCS 3asABHTENI0 BMECTE€ C IOCTYIHBIIMMHU
JOKyMeHTaMH. BTopoif 5K3eMIUIsIp akTa MOMEIIaeTcs B JIEJI0 10 HOMEHKIIATYPe IKCIETUIIH.

3.1.7. Peructpanusi HCKOBBIX 3asiBICHUM M JAPYTUX MPOLECCYalbHBIX JOKYMEHTOB
BEJIETCSI OTAEIBHO OT OCTAJIIBHBIX JOKYMEHTOB.

[ToctynuBmiasi KOppeCMOHACHIMSA, KaK MPaBUJIO, IEPEAACTCA U3 SKCIEIUIINU B TPYIITY
pPErucTpalvy B IeHb MOCTYIUICHHUS, HO HE MO3IHEE TIEPBOI MOJOBUHBI CIEIYIONIET0 paboyero
JTHSL.

JIOKyMEHTBI, TOCTYNMBLIME Ha HUMs TNpeacenaTens Ccyaa, perucTpupyrTcs U
NepealoTcsl B CeKpeTapuaT npejaceaaTens cyia B IeHb MOCTYIUICHHUS.

3.1.8. Ha xaxnaplii NEpBUYHO MOCTYNHUBIIMH JTOKYMEHT 3alOJHAETCS DIIEKTPOHHAS
peructpaunonHas kaprouka B CAC (st JOKYMEHTOB IpPOILIECCYalIbHOTO XapakTepa) WU
CAl (ans mnwuceMm, oOpaleHui, xano0, ciayxeOHOW NEepenucKd) U OCYLIeCTBISAETCS
pEerucTpanus BXOASIIEro J0KyMeHTa.

HpI/I peructpanguu B CAI[ CIICHUAJIMCTOM TIOAPA3ACIICHUA OCIIONPOU3BOACTBA HIIN
JIMIOM, NMPUBJICYCHHBIM CYIOM IJId OKa3aHUA YCIYI' IO CKaHUPOBAHHIO, OCYHICCTBJIIACTCA
00s13aTeIbHOE CKaHHUPOBAHUC BCCX TOCTyHAOIMIUX OOKYMCHTOB HCHPOHCCCYAJTIBHOI'O



XapakTepa C MPHUKPEIUICHUEM OJIIEKTPOHHBIX O0OPa30B JOKYMEHTOB K PETUCTPALMOHHBIM
kaptoukam CA/I.

ApOuTpakHbIe CybI OCYIIECTBISIFOT BXOJHOE MMOTOKOBOE CKAHUPOBAHNE MOCTYIAOIIHX
MPOLECCYaIbHBIX JOKYMEHTOB [0 MEpEe MOSBIICHUS Y CY/I0B COOTBETCTBYIOLIEH TEXHUUECKOMN
BO3MO>KHOCTH.

3.1.9. He nogyexaTr OTAEIbHOM PErUCTPAIlMU BO3BPAILICHHBIE OTACICHUSIMH MMOYTOBOM
CBSI3U BCJICACTBUE HEMOJIYYCHHUS WJIM HEHAXOXKJCHHUsS aJpecaTa MOYTOBBIC OTIPABJICHUS C
KONMUSIMH CYACOHBIX aKTOB, a TaK)XE IOYTOBBIC YBEAOMJICHHUS C OTMETKOH O BpPYUYCHUH
MOYTOBOI'O OTHpPABJICHUS ajapecary. Takue TOYTOBBIE OTIPABIEHUS IMEepeAaroTcs B
COOTBETCTBYIOIIMI CyAeOHBIH COCTaB I NPHOOIIEHUS K Marepuaigam nena. Dakrt
MOCTYIJICHUSI BO3BPAILIEHHOTO OTIIpaBJiIeHUs WK yBenomieHus perucrpupyercs B CAC.

3.1.10. Ha xonBeptax ¢ momerkoil "JImyHO" mpOCTaBIAIOTCA JaTa MOCTYIUICHUS W
y4eTHbI HOMep. Takue KOHBEPThl HE BCKPBIBAIOTCS W YUYUTHIBAIOTCS B CIHEHUATBHOM
KypHaie (mpuioxkeHue N 6) MO pEKBU3UTAM, YKa3aHHBIM Ha KOHBEpTE, IIOCIE Yero
nepejalTcs Mo pacnmucky ajapecaraM. IlomoOHasi KOppeCTOHAEHLMSI CTaHOBUTCS
OpUIMATBHBIM JIOKYMEHTOM TIOCJ€ BO3BPAILECHUS B OKCICIUIMIO S PETUCTPAllUU U
HaIlpaBJICHUs HA PACCMOTPEHHUE 110 TPUHATICKHOCTH.

3.1.11. IIpu mocTymiaeHUN B OJHOM KOHBEPTE HECKOJBKUX JIOKYMEHTOB IO Pa3HBIM HE
OTHOCSIIIIUMCSI APYT K JIPYTy BOIPOCaM, KOHBEPT MPHJIATAeTCsl K TOMY JIOKYMEHTY, B KOTOPOM
Haubosiee BakHA J1aTa OoTHpaBieHUs. K oCTalbHBIM JOKYMEHTaM MpPUIIAraloTcs KCEPOKOMUU
KOHBEpTa C OTMETKOM O MECTOHAXOKICHHHM TMOJJIMHHUKA KOHBEpTA. 3aliCH 3aBEPSIOTCA
MOJIMHUCKIO CIIEIUANINCTA C €€ pacuInPOBKOM.

3.1.12. Ilepen perucrpanueit JokymeHTa u BBogoM uHpopmarnuu no nemy B CAC unu
CA]Jl ciennanucTsl MOapa3AeieHus 1eI0MPOU3BOJICTBA MPOBEPSIOT B 0a3e JaHHBIX HATUYUE
UMEIOIIUXCS MATEPUAJIOB, OTHOCSAIINXCS K MMOCTYIUBIIEMY JTOKYMEHTY.

B cnydae nanmuuns B CA/Jl aHaIOTHYHBIX M/MIIM CBA3aHHBIX C HUM JIOKyMEHTOB, paHee
IIOCTYIMBIIMX B CyJ, B KAPTOYKE PETHCTPUPYEMOrO JOKYMEHTA YCTAHABIMBACTCS CBS3b C
KapTOYKOM paHee MOCTYNUBLIETO JOKYMEHTA.

B cnywae HaxoxaeHus Jena WIM JOKYMEHTa Ha MCIOJIHEHUH MOCJEeNYIOIIHe
JOKYMEHTHI TIOCTIE WX PETUCTPALMU HAMPABJISIOTCS HEMOCPEACTBEHHO CyAbe (MIOMOIIHUKY
CyIb1) WM B TOJpa3jielieHue, I1ie BeleTcsa padoTa Mo paHee MOCTYMUBIIUM JOKyMEHTaM (3a
UCKITIOYCHHEM KaIo0 Ha JeWCTBU cyel Win pabOTHUKOB amrmapara cyaa).

3.1.13. 3asBneHus u KanoObl, a TaKkXke Jpyrue JOKYMEHTBhI, HE CBSI3aHHBIE C
paccMOTpeHHeM  CyAeOHBIX  Jiel  (JIOKyMEHThl ~ HENpOLECCyaJbHOTO  XapakTepa),
IpeJHAa3HAYCHHBIE JUIsl PACCMOTPEHHs MpeAceaareneM apOuTpakKHOTO Cy/d, 3aMECTUTEISIMU
npezcenaress apOUTPaXHOTO cyJa (COrJacHO paclpeieleHUI0 00s13aHHOCTEN MeXly HUMH),
PYKOBOJMTEISIMA  CTPYKTYPHBIX TOJpa3zieneHud cyna, perucrpupyrorcs B CAJIl u
nepeaaTcs MOJA PACIUCKYy B peecTpe B CeKpeTapuaT IpejcenaTens cyna, cekperapio (B
IPUEMHYIO)  COOTBETCTBYIOLIETO  3aMECTUTENs  NpeAceiareiss WiIM  pyKOBOAUTEIs
MIOAPAa3/ACIICHHUS.

3.1.14. Ilpu peructpauuu JOKyMEHTa HENPOLECCYAIbHOIO  XapakTepa €My
[IPUCBANBACTCS YHUKAJIbHBIM PETUCTPALMOHHBIM HOMEP B 3aBUCUMOCTH OT BHJA BXOISALIETO
JOKYMEHTA U JIMLA WIX NOIPA3ACICHUsI, KOTOPOMY OH aJIpECOBAH.

PCTI/ICTpaI_II/IOHHHﬁ HOMCP BXOAAMIECTO JOKYMCHTA COCTOUT U3 CICAYIOIUX PCKBU3UTOB!



XX-NNNN/ITTT, rae:
XX - Ko moapa3aeneHus apOuTpakHOTo Cya, KOTOPOMY aJIpecoBaH JOKYMEHT;

NNNN - nopsakoBblii HOMEP IMOCTYNMBLIETO JOKYMEHTa B TEKYLIEM KaJeHIapHOM
rony;

I'TTT - Texymmii KalneHIapHbIN TO.

Kox moppasaenenus, kak mpaBWiIo, COCTOMT M3 YCIOBHBIX OYKBEHHBIX 0003Hau€HUI
CyAEOHBIX COCTaBOB U IOAPA3/IEIICHUM.

Hanpuwmep:

C - mpexacenatenb apOUTPAKHOTO Cy/a;

Cl1, C2, C3 - 3amecTuTenu npeaceaaTess cyaa;
OK - oTnen xanpos;

OB - oTnen 000011eHNS;

O/l - moapazzaenenue 1ea0nporu3BOJICTBRA;

b - Oyxranrepus u 1.1.

[IprCBOEHHBIN PErMCTPALMOHHBIN HOMEDP 3aKPEIUIAETCS 34 ATUM JOKYMEHTOM Ha BECh
HEpUOJI €r0 PACCMOTPEHUS U MPOXOKACHUS B apOUTPAXKHOM CYJE.

3.1.15. TlomiMHHUK JOKyMEHTa OCTaercs JUisl XpaHeHHUs B IMOJpPa3/AeiICHUU
apOHUTPaXHOTO CyJa, Ha KOTOpOE NPHKAa30M apOMTPaKHOTO Cy/a BO3JIOXKEHA (YHKIHS II0
XPaHEHUIO JIOKYMEHTOB HENPOLECCYaJbHOTO XapakTepa, a B Cilydyae OTCYTCTBHSI B Cyne
TaKOT0 MOJPa3/IeIEHUs - HAPaBJsIeTCsl B CTPYKTYPHOE MOJpasjielieHue apOUTPakHOTo CyJa,
OTBETCTBEHHOE 3a WCIIOJNHEHHE JOKyMeHTa. CTPYKTypHBIE IMOJIPA3/ICICHHUS, SBISIONIHECS
UCTIOJIHUTENISIMU M COUCTIOJHUTENSMHU 10 JIOKYMEHTY, OCYIIECTBIISIIOT padoTy € IOKyMEHTOM
Ha OCHOBAHMH 3JICKTPOHHOTO 00pa3a JOKyMEHTa, MPUKPEIUICHHOTO K KapTOUKe IOKyMEHTa B
CA/l. B ciydae HE0OXOIMMOCTH CTPYKTYpHOE 10/ipa3ziejieHHe BIPaBe 3alIPOCUTh MOUIMHHUK
JOKYMEHTA JIJISl O3HAKOMIICHUS C HUM.

3.1.16. 3apeructpupoBaHHbIE TOAPA3IACICHUEM JEIONPOU3BOACTBA JOKYMEHTHI
MOBTOPHO B IPYTUX MOJAPA3IACICHHUIX Cy/la HE PETUCTPUPYIOTCH.

3.1.17. CnenuamucTtsl NOApa3AciICHUs AEJIONPOU3BOACTBA IEPENAIOT MOMOLIHUKY
CYIbH/CIIENUAIUCTY CYJeOHOro cOCTaBa WIN JEJIONPOU3BOAMTENIO IOAPA3AEICHUsS BCe
JOKYMEHTBI U JIela UCKIIOUUTENbHO o peecTpy (PKypHany mepenayn MCKOBBIX 3asiBIECHUM,
JOTIOJTHUTEIBHBIX JOKYMEHTOB B CYJEOHBIN COCTaB) C yKa3aHWEM WHUIHUAIOB U (pamMuiIuu
MOJIyYMBIIETO, AaThl nepenaun (npunoxenue N 7). Ilepenada MoKeT OCyIIECTBIATHCS KakK B
AIIEKTPOHHOM, TaK U B TOKyMEHTapHOH! (opMe.

[Ipy nmepegaue 1O  ANEKTPOHHOMY  PEECTPY  COTPYIHUK  TOAPA3ACIICHUS,
OCYIIECTBISIIOMNNA Tepefady AokymeHToB, 00s3aH oTtMeTuTh B CAC wmmu CAJl dakt
nepeaav, a JIMio, UX MpUHUMAloIIee, - GaKT MPUHSITHS.

[Ipu nepenaye mOKyMeHTOB (3kano0, Cy/eOHBIX e, TPOYUX JOKYMEHTOB) B CyAeOHBIN
COCTaB MO peecTpaM B JOKYMEHTapHOH QopMme NpUHUMAIOIIee JHUI0 PACIUCHIBACTCS B



JTAHHOM peecTpe.

Bce xypHanbl U peecTpbl BeAyTCs apOUTpPakKHBIM CYIOM B 3JIEKTPOHHOM Bujae. B
cilyuae HEOOXOTUMOCTH BHECEHHsI B JKypPHAJ/PEecTp NOAMHCEH 3aMHTEPECOBAHHBIX JIMIL
JUCTBl KypHalla/peecTpa pacreyaTblBalOTCS, COOTBETCTBYIOIIME Trpadbl MOINHCHIBAIOTCS,
10CJI€ Yero JMCTHI MOJNIMBAIOTCA B >KYPHAI/HOMEHKIATYPHOE €0 B XPOHOJOTMYECKOM
MOPSIKE.

VYder nepeMeIieHus JOKYMEHTOB BHYTPH CYA€OHOIO COCTaBa OCYIIECTBISIETCS TM00 Ha
OCHOBaHUU 3JIeKTpOHHBIX peecTpoB B CAC, nubo myreM BHECEHHs 3amuceil o mepenaue
KaXJI0T0 CyAeOHOro Jena/KaKIoro JOKYMEHTa B PETHCTPAlMOHHYIO KapTOUKy CyAeOHOro
nena B CAC, nubo myTeM OCyIIecTBICHU 3amucei o (akTe nepegaun B XXypHaie nepegaqn
MCKOBBIX 3asBJICHUN (3asBICHUM), A€ M JOMOJHUTEIbHBIX MATEpUaJOB, BEIYIIEMCS B
cyneonom cocrare (IIpunoxenue N 2).

3.1.18. Ilpu nmepenaue NOKYMEHTOB M €]l U3 OJHOIO CTPYKTYPHOIO IOApA3JEICHUS
CyZAa B Ipyroe OTBETCTBEHHOCTH 32 KOHTPOJIb NMPABWIBHOCTH U CBOEBPEMEHHOCTH BHECEHUS
COOTBETCTBYIOILlEH  HMH(OpMALMM B  DJIEKTPOHHYIO  PErMCTPAllMOHHYIO  KapTOUKY
JOKYMEHTa/JIeJIa JIKHUT Ha OoApa3AeieHUH, TIepeJaroeM JOKyMEHT WU JIENO.

3.2. IIpuem, o6paboTka, perucTpaiys 1 nepeaaya JOKyMEHTOB 110 JIEKTPOHHOM IOYTe,
KaHayaM TeJeGOoHHON U (PaKCUMUIBHOHN CBS3H

3.2.1. na omnepaTMBHOW OTHOPAaBKM M  TOJYYEHHS TEKCTOB  JOKYMEHTOB
MH()OPMAIMOHHOTO XapaKTepa, a TAKKE ISl TOATOTOBKU U MPEIBAPUTEIHLHOTO COTJIACOBAHUS
JOKYMEHTOB  MOXXET  HCIIOJNb30BAThCSl  DJIEKTPOHHAS  MOYTa, TeledOHOrpaMMbl U
(dakcuMuUIbHAs CBA3b.

Coo0mienust, MOCTYyNUBLIME B apOMTPAXKHBIM Cyl MO 3JIEKTPOHHOW MouTe, KaHajlam
(aKCUMHIIBHON CBSI3M M TIOCPENCTBOM TenedoHorpamm, oOpabaTBHIBAIOTCS Tak XKe, Kak U
JIOKYMEHTBI Ha OyMa)KHBIX HOCUTEIISIX, U TIEpeIatoTCs aJipecaTaM Mocie perucTpaum.

[TonyuenHble pakcorpamMmbl, TeIePOHOIPAMMBI U 3JIEKTPOHHBIE COOOIEHUS MOIJIeKAT
yuyery u perucrpauuu no Mecrty ux npuema B cucremax CAC wmmm CAJ] aHanmormvsHo
JIOKyMEHTaM Ha OyMa’KHbIX HOCUTEIISX.

3.2.2. Ilo 37eKTpOHHOM NOYTE apOUTPaKHBIM CY0M MOTYT OBITh MPUHSATHI JOKYMEHTHI
MH(POPMAIIMOHHOTO XapakTepa, OTHOCSIIMEeCS K CyIAeOHBIM JieiaM, HallpuMep, 3ampochl O
JBYDKEHUU JIeJl, JKaoObl Ha JEHCTBUS CyneH, 3ampockl O MPeJoCTaBIeHUH MH(OpMAIK B
NopsJKe, yCTaHOBIEHHOM @DenepaibHbIM 3akoHOM oT 22.12.2008 N 262-®3 "O6
o0ecreyeHnt A0CTyNna K HH(pOpMAIMHU O JesITeIbHOCTH cy0B B Poccuiickoii @enepanun’.

3.2.3. ®akcorpamMmMbl H DJEKTPOHHBIE COOOINECHMs, TOCTYINUBIIME TI0 KaHajaMm
(akCUMMIBHON CBSI3M WJIM IO SJIEKTPOHHOM IMouTe cyda, B ToM uucie u no Cucreme
AIIEKTPOHHOM MOJa4M >Kano0 Ha JNEHCTBUS Cyled M COTPYAHHKOB ammapaTa apOUTpa)KHBIX
CYZOB, B CBS3M C HAaxOJIIIMMHUCS Ha PAaCCMOTPEHUH B CyHeOHBIX COCTaBax CyAeOHBIMU
JeNlaMu | KajlobaMu, a Takke MaTepuaiaMH, pacCMaTpUBAa€MbIMU B MOJIPa3/IelIEHUsX, OCTe
PETUCTPALIMM TEPENAIOTCA TOJPA3ACICHUEM JIEIONPOU3BOJCTBA MO0 PEECTPY CYIbsIM, B
MIPOU3BOJICTBE KOTOPHIX HAXOMAATCA JIeia U JKajio0bl, MM PYKOBOJUTENISIM COOTBETCTBYIOIINUX
NoJpa3JiesieHuil (3a CKIIIOUeHUEeM Kajlo0 Ha JIeicTBUsA cynel U paOOTHHUKOB ammapara cyna,
KOTOpBIE TEpelalTcs B ceKpeTapuaTr mpenceaarens cyaa). [locne momydeHus cooOiieHus,
noganHoro no CIDK, paboTHHK OT/ena perucTpalyu pacreyaTbiBaeT €ro U perucTpupyer B
CAJl. Pe3ynbrar paccMoTpeHuUs MOCTYMHUBIIEH skao0b! pazmeniaercs B CITK.
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DJNEeKTPOHHBIE COOOLIeHNs U (paKCOrpaMMbl, MOCTYNHBIIKWE B CyA Ha HHOCTPAaHHBIX
A3bIKaX, JOCTABIIAIOTCS agpecaTy 0e3 nmepeBosa.

[TocTynuBime TeaerpaMMbl MPUHUMAIOTCA TOJI PACIUCKY C MPOCTABICHUEM JaThl U
BPEMEHHU MPUEMa, PETUCTPUPYIOTCS 10 MPaBUIaM PErHCTPAIH THCEM.

TekcThl MOCTYNUBIINX B Cy/E€OHBIE COCTABBI M MO/Apa3AeIeHUs Tele(OHOrpaMM, B TOM
qrciie oOpalieHus1, IoCTynuBIIMe Ha "TenedoH goBepus” cyna, pakcorpamm u 3JIEKTPOHHBIX
coobmenuii peructpupyrores B CAC unmu CAJl (B 3aBUCHMOCTH OT XapakTepa oOpalieHus), a
B Cly4yac OTCYTCTBHSI TEXHHYECKOH BO3MOYKHOCTH TaKOW PErHCTPALMU - 3aIHCHIBAIOTCS
NoJIydyaTeleM B JKypHajlaX ydeTa MPHUHATHIX (akcorpamm, TeaedOoHOTpaMM, TEJIerpamMM U
AJNIEKTPOHHBIX coOOmeHu (mpuiioxkerre N 8) W ONepaTHBHO MEPEIAOTCS JIMILY, KOTOPOMY
aJpeCcOBAaHO COOOIICHUE.

Tekcthbl pakcorpamm, Tenedororpamm (rpusioxenne N 9) v 3JIeKTPOHHBIX COOOIIEHUI
1o CyJeOHBIM JIeJIaM MOJIIIMBAIOTCS B MaTEpUAIbI Cy1e0HOTO /ea.

B cekperapmare mpexacenatens apOUTPaXHOTO CyAa TMpPH  HEOOXOIUMOCTH
JIOTIOJTHUTEIIFHO BEIETCS JKypHAJl ydeTa MpueMa-neperadu TeneoHorpaMM u (Gakcorpamm,
3JIEKTPOHHBIX COOOIIEHHM, MOCTYNUBIINX Ha UMsI pyKOBOJUTEINEH Cy/a.

3.2.4. TlonydeHrue u OTIPABKY TellerpaMM, TelepOHOTpamMM, JOKYMEHTOB IO KaHAlIaM
(aKCUMHIIBHOW CBSI3M M 3JICKTPOHHOM IMOYTE OCYIICCTBIISIFOT CIEIHATHCTBI CEKPETapHaTOB
(MpHEeMHBIX) PYKOBOJACTBA apOUTPAXHOTO Cy/Aa, MOJpa3JeNeHusi IeIONPOU3BOICTBA,
CyIeOHBIX COCTABOB M I0Ipa3/ICiICHUN.

3.2.5. Tlomydenwe, OTHOpaBKy, y4yeT (akcorpaMM U 3JICKTPOHHBIX COOOIICHUHN
OCYILECTBIISIOT ~ pabOTHUKH  apOMTPaXXHOIO  Cy/la, OTBETCTBEHHbIE 3a pabory ¢
q)aKCI/IMI/IJII)HI)IMI/I amnrmnaparaMM M 3JICKTPOHHBIMU IMOYTOBBIMU AIMMKAMU BGIIOMCTBGHHOﬁ
AJIEKTPOHHOW TIOYTHI.

3.2.6. IlpuHSATHIE TIO 2JIEKTPOHHOM MOYTE M KaHAaM (paKCUMIJIBHOW CBSI3M COOOIICHUS,
nepesaBaeMble B MOApa3AeNieHus] apOUTPAKHOTO CyJa, PETUCTPUPYIOTCS HEMOCPEACTBEHHO B
CAJl c mpukpernjeHueM K PEeruCTPAIlMOHHONW KapTOYKe TEKCTa DJIEKTPOHHOTO COOOIEHUS
aub0 TPpU OTCYTCTBHHM TEXHHUYECKOH BO3MOXKHOCTH HEMOCPEIACTBEHHOW pPETUCTpAlluU
pacreyaThIBalOTCA Ha OyMakKHBIX HOCUTEIAX U peructpupyrorcs B CAJI.

B HeoOX0aMMBIX caydasx OTIPABUTENIO MpeAaraeTcs NpuciaTh OPUTHHAI COOOIICHUS
C TOJUIMHHOM TNOANUChI0 Ha OymMaxkHOM HocutTene. DakT NOCTYIUIEHUS OpPUTHHAJIOB
JIOKYMEHTOB perucrpupyercs B kaprouke CAJl, B KOTOpoil paHee ObLIM 3aperucTpUpOBaHbI
AIIEKTPOHHBIE JOKYMEHTHI.

3.2.7. JIokyMeHTBI, HOCTYIUBIINE 110 KaHaaM (DaKCUMUIIBHOM CBSI3U WM 3JEKTPOHHOM
noure U3 (QeaepanbHbIX OPraHOB TOCYAAPCTBEHHOM BIIACTH, OPraHOB TOCYJAapCTBEHHOMN
BJacTH cyobekToB Poccuiickoit dexepanuu u oT eMyTaToB, )Kajao0bl HA ACUCTBUS CyJe, Ha
HapyIIeHUs 3aKOHHOCTU B apOUTpPa)kHOM CyJlie, a Takxke (QakcorpamMmbl U 3JIEKTPOHHBIE
COOOIIEeHHUS, aIPECOBAHHBIC MPEACEAATENI0 ApOUTPAKHOTO Cy1a, PETUCTPUPYIOTCS 110 OOIIHUM
npasuiaM B CAJl u mepenaroTcss He3aMEMJIMTENBHO B CEKpeTapuaT IpejcenaTens
apOUTPaKHOTO CyJia JUIsl pellieH s BOIPOca O JalibHeHIel paboTe ¢ 3TUMH JOKYMEHTaMHU.

3.2.8. 3asBKM Ha mepenady TelerpamMm, CciykeOHoW uHGpOpMaluu IO KaHalaMm
(aKkCUMHUIBHON CBS3M M JJIEKTPOHHOW IOYTE C MCIOJIB30BAaHMEM OQUIMATBHOTO SIIUKA
BEJJOMCTBEHHOH 3JI€KTPOHHOI mouThl cyaa (mpuioxenue N 10) moanmuceIBaroTCs CyAbsSIMU
WIA PYKOBOAMTEISIMU CyJEOHBIX COCTaBOB M MojpasneneHuil. Ha moanmHHuke MaTepuana



CHELUAJINCT, OTNPABJISIOIIMM €ro, YKa3bplBaeT MOPSAKOBBIA HOMEpP, JaTy M BpeMs
HampaBlieHus: WH(OpMAaLKMK, TMOCJIe Yero MmaTepuan BO3BPAILaeTCsl WCIOJHUTEN0. 3asBKU
OCTalOTCsl B JeJie M0 HOMEHKIAType CyIeOHOTro COCTaBa, MOJAPA3ACICHHUS M XPAHATCS B
TEYEHUE OJIHOTO ro/1a.

VYder oTmnpaBieHHBIX (PAKCUMUIBHBIX COOOIIEHHH MPOU3BOJAMTCA B JKypHAJE ydyeTa

OTIpaBJICHHBIX TenehoHOrpaMM, (hakcorpaMM U 3JIEKTPOHHBIX COOOIIeHUH (mpuiioskenue N
11).

3.2.9. Tlo »7eKTpOHHOMW TOYTE W KaHajgaM (PaKCUMIJIBHOW CBS3U apOUTPaKHBIA CYI
MOJKET HANpaBUTh HH(POPMAIHMIO, WMEIONIYIO IMPOLECCyaTbHOE 3HAYeHUE, HampuMep, CYA
BpaBe B cuiy 4dactu | crarbu 122 AIIK P® u3zBecTUTh JIMI], YYaCTBYIOIIUX B JEiE, O
MOCIIEAYIONMUX CYACOHBIX 3aCEIaHMsIX U OTACIBHBIX MPOIECCYAIbHBIX JIEHCTBUSX MO ACTY
MyTeM HalpaBjieHUs TeJaedOHOIPaMMBbI, TeJIErpaMMBlL, 110 KaHajaaM (aKCUMUILHOW CBSI3U WU
AJIEKTPOHHON MOYTE JHOO0 C MCIOJIH30BAHUEM HHBIX CPEICTB CBS3U C Y4€TOM TpeOOBaHUM,
M3JI0’KEHHBIX B MyHKTE 5.9 UHCTpyKUIMHM.

Kpowme Toro, B cimyuasix, He TepIALIMX oTjararenabcTsa (yacth 3 cratbu 121 AIIK PO), a
TaKXe €CJIM TaKO€ YBEJOMJIEHHE COIJIacOBaHO CO CTOPOHOM MO Jieny, apOMTpakHBIA Cyn
MOKET M3BECTUTh WJIM BBI3BaTh JIML, YYacCTBYIOIIMX B JeJie, U HHBIX YYaCTHHUKOB
apOUTpakHOro mpolecca TesnehoHOrpaMMoOl, TelerpaMMmoil, mo kaHajgam (aKCUMUIBHOM
CBSI3M WJIW DJICKTPOHHOMH 1OYTE TMOO C MCTIOIH30BAHUEM UHBIX CPEJICTB CBSI3H.

HpI/I OTOM Ha KOIIMK IICPpCAaHHOI0 TCKCTA, OCTaIOH_IeI‘/‘ICH B ap6I/ITpa)KHOM cyne,
YKa3bIBAIOTCA (1)aMI/IJII/I$I Jyuna, IMepeaaBlICro TCEKCT, JaTa WM BpEMA IEpCaadr, a TaKiKC
(baMI/IJ'II/IH Jinga, €ro IpUuHABIICTO.

3.2.10. JlokymeHT, TOJJSKANUN Tiepenadye 1o KaHamaMm (aKCHUMUIBHOW CBSI3W,
usroraBiuBaercs mpudrom Times New Roman, pasmepom 14, uepHoro mera, uepe3 1,5
UHTEpBAJIa, MEPeaeTcss COTPYOHHKY OTAeNa JeJONPOU3BOACTBA, OTBETCTBEHHOMY 3a
nepeaavdy JOKYMEHTOB 0 KaHanaM (DaKCUMUIIBHOM CBSI3U.

HenpasuiibHo oopmiieHHBINH MaTepral BO3BPALLAETCs] UCTIOHUTEIIO.

3.2.11. IlepemaBatb JOKyMEHTHI M Marepuainbl ¢ nomerkod "Cekperno", "[lnd
cinyxeOHoro mosb3oBanus", "He nansg mneyatn" mo SlEKTPOHHOW TOYTE M KaHajam
(aKCUMHMIIBHOM CBSI3U 3aMpeIaeTcs.

OTBETCTBEHHOCTh 3a cojiepkKaHue HHGPOpPMAINH, TepeaaBaeMol 1o (pakCUMHIBHON
CBS3M U DIIGKTPOHHOHM MOYTE, BO3JaraeTcsi Ha CyIblo, Mpeacenareis CcyAaeOHOro cOcCTaBa,
PYKOBOAMTENS CTPYKTYPHOTO TIOJpa3/ejeHUs] W/WIU  UCIOJHUTENS, TOATOTOBUBIIETO
MaTtepual K nepeiaye.

3.2.12. C npunsatueMm BAC P® nokanbHOro akra O TMOpPSJAKE HCIOIb30BaHUS
3JIEKTPOHHOM TMOANUCH B apOMTPaKHBIX Cyjaax, JJIs LeJed mpuema, nepefayd U XpaHeHus
JIOKYMEHTHUPOBAHHON HH(pOpManuu O(UIHMAIBLHOIO XapakTepa MOXKET OBITh HCIHOJIb30BaHa
CHCTEMa 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

3.2.13. B pabouyem mnopsake s OOMEHa DSJIEKTPOHHBIMH JOKYMEHTaAMH MEXIY
apOUTPaXXHBIMU CyJAaMU M MEXIYy MOJpa3/IeleHUus MU B CyJe HcIonb3yercs Enunas cucrema
AIIeKTPOHHOM TouThI (nanee - ECOII).

Enunass cucrema 53J€KTPOHHOM NOYTHI MpeAHA3HAayYeHa JUIsl Nepelayd U IMpueMa
COOOIIIEHUHN AJIEKTPOHHOU TMOYTHI (DJICKTPOHHBIX COOOIICHHI), B TOM YHCIIE C BJIOKEHHUEM
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JIOKYMEHTOB, MEX1y apOUTPaKHBIMH CyJlaMH, MEX/1y I10JIb30BaTeNISIMU B apOUTPAXKHOM CYAE,
a TaK)Ke ¢ BHELIHUMU I10JIb30BaTEISAMU.

Hcnonbs3oBaHne MHBIX MOYTOBBIX CHUCTEM, B TOM YHKCJIE U paHEe MPUMEHSBIIUXCA B
apOUTPaKHBIX CyJaX, HE IOMYCKAeTCs.

3.2.14. Hoctyn k ECOII mnonp3oBareneld apOMTPaXHBIX CYIOB 0OecreunmBaeTcs ¢
UCIIOJIb30BaHNeM NporpammHoro obecreuenuss MS Outlook uepe3 cerp WurepHer nmubo c
MOOWJIBHBIX YCTPOUCTB MPHU UX HAJTMYUH Y ITOJIb30BATEINCH.

Anpeca DSJEKTPOHHOM TOYTHl TMOJb30BaTeNell TI'eHEPUPYIOTCS AaBTOMAaTHYECKH Ha
OCHOBAHMU TPHKa3a COOTBETCTBYIOLIETO apOMTPAKHOTO CyAa O Ha3HAYCHWU HA JOJDKHOCTH
CyIbU WM TPaXJAHCKOIO CIYy)Kallero ¥ BBOJA ATOW HH(OpPMALMM B CUCTEMY EIUHOTO
HITAaTHOTO pacnucaHusi apOouTpaxkubix cynoB Poccuiickoit ®enepamuun  (CELIP) B
yCTaHOBJIEHHOM (hopMare:

nnn.ifio@arbitr.ru, rae

nNN - wuHIEKC apOUTpPakHOrO Ccyda B COOTBETCTBHM ¢ MHCTpyKuued 1o
JIeTIONPOU3BOJICTBY B apOUTpaxHbIX cynax Poccuiickoit denepannu;

i- nepBas 6YKBa HUMCHMU I10JIb30BaTCIIA,

fio - (baMI/IJII/ISI IIOJIB30BaTECIIA, ABTOMAaTU4YCCKU Co3aaHHasAa Io IIpaBHJIaM
TpaHCIIUTCPpAlU B JIaTUHCKOM TPaHCKPHUIIIUH.

Pa3mep mouToBOro sIMKa KaX/10r0 0Jab30BaTels cocrasiseT He MeHee 1024 MO.

3.2.15. DneKTpOHHOE COOOIICHHE - JJICKTPOHHOE MUCHMO (BXOJSIIEE, HCXOIAIICE),
CTPYKTYPUPOBAHHOE OIPEICIIEHHBIM 00pa3oM.

OO0s3aTeIbHBIMU PEKBU3UTAMHU SJICKTPOHHBIX COO6H.[CHPII>1 SABJIAKOTCA:

1) aapec HSJIEKTPOHHOW TMOYTHI OTMPABHUTENA - (OpMHUPYETCS aBTOMATHYECKU TIPH
co3gannu nucbMa B ECOII;

2) azpec AIIEKTPOHHOM MOYTHI MOJy4aTess - MOIb30BaTeNs B apOUTPaKHOM CyJe JTH00
BHEUIHETO MOJIb30BATENS;

3) TeMa - KpaTKO€ CoJiepKaHUEe COOOIICHHS;

4) conepxaHHe AIEKTPOHHOTO COOOIIEHHS - HEOOXOIMMOE JUIsl Tepelayd TEKCTOBOE
COoO0IIIeHHE, HATIPABIIIEMOE MOJTyYaTelIo;

5) moamuch OTHpaBUTENs - HHOpPMALUSA O CyAbE HIM TPAKIAHCKOM CIyKalleM
apOUTPaXHOTO CyZa, OTIPABUBIIEM COOOIIEHHE, BKIIOYas €ro (aMuinio, UMs, OTUYECTBO,
JOJKHOCTD, a TAK)Ke TTOYTOBBIN aJipec U aapec oQUIHMATBLHOTO caliTa apOUTPaKHOTO Cy/Ia.

DNEeKTPOHHOE COOOIEHHE MOXKET COJepXKaTh BIIOKeHUE - Qaitn moboro dopmara,
HarpaBJIIeMbli IOTYYaTEINO.

3.2.16. Ilopsimox oOTmpaBKM U TMpHEMa MOAMHUCAHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JTOKYMEHTOB) ompenensercs WHCTpyKIen 1mo AeIonponu3BOACTBY B apOUTpPaXKHbBIX
cynax Poccuiickoit @enepanuu.



OTnpaBka M TpUEM TaKUX JIOKYMEHTOB MEXAY apOUTPaXHBIMH  CyJaMH
OCYILECTBIIIETCSI 1O O(UUUAIBHBIM aJpecaMm, yKa3aHHbIM B mnpuiaraeMoMm Ilepeune
opunmanbHeIX anpecoB EAMHON CHUCTEMBI 3JIEKTPOHHOW TOYTHI apOUTPAKHBIX CYA0B
Poccuiickoit deneparumu.

3.2.17. OOmeH »snekTpoHHBIMH cooOmenusmMu 1no ECOII mexny apOuTpakHbIMHU
CylaMHu, MEXIy II0JIb30BaTeIsIMU B apOUTPaKHOM CyJe BeIeTCs B IeNAX Iepeaayu
paclopsANTEILHON, CIIPABOYHON W JIpyroi MHGPOPMAIUH, COJEPIKAMICHCS B IIEKTPOHHOM
COOOIlIEHUH W HEOOXOAMMOW Juisi oOecreueHUs] TOBCEIHEBHOM NeATeNbHOCTH, OOMeHa
UH(POPMALIMOHHBIMHA JTOKYMEHTaMH B MPOU3BOJILHOM (pOpMaTe M MPOEKTaMH JOKYMEHTOB B
TEKCTOBBIX (hopMaTax.

3.2.18. O6meH amekTpoHHBIME cooOmieHusMu 1o ECOII ¢ BHETHUMHE TIOJTE30BaATEISIMH
BEJETCS B paMKaxX CIyXeOHOM JESITeNbHOCTH Cyled U TPaXJAaHCKUX CIYyXKallux
apOUTPaKHBIX CY/OB.

3.2.19. DmnexktpoHHble cooOmeHus, mnocrynatomue mo ECOII, B Tom wyucie c
BJIO)KCHHBIMU (haillaMu, OTHOCATCS K MH(POPMAIIUH CIYKeOHOTO T0JIH30BAHNS.

Cy,Z[BI/I U I'pa’kKAaHCKUC CIIY’KaAIlllue ap6I/ITpa)KHBIX CyaoB 00s13aHBI PEryiisipHO B TCUCHUC
pa60qer0 BPEMCHHU 3HAKOMHUTLCA C IMOCTYNHMBIIMMHU 3JICKTPOHHBIMU COO6H1€HI/I$IMI/I Hu Ipu
HeO6XO,I[I/IMOCTI/I HalpaBJIATb OTBCTHLBIC COO6H.[CHI/IH ajpecaram.

3.2.20. He noanexat nepenaye ¢ ucnoib3oBanuem ECOII:

1) cyneOHble JOKYMEHTHI 1O AefiaM, HaXOMASIIUMCS B MPOU3BOJICTBE, 32 UCKIIOUYECHUEM
CIIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOM, HacTosiuied WMHCTpYKUMEH W HHBIMU IPABOBBIMHU
aKTaMH.

Hannexxaiie mogaHHbIMU B AJIEKTPOHHOM BHJIE€ CUMTAIOTCS TOJBKO MPOIECCyalIbHbBIC
JOKYMEHTBI, HaIlpaBJICHHbIE B apOUTPa)KHBIE CYAbl Yepe3 OHJIAWH-CEPBUC MOJauu
nokymeHToB "Moit ApOutp". JlokyMeHThI, mojlydeHHble ¢ ucnoias3oBanrueM ECOII, nocsT
WH(OPMALIMOHHBIA XapaKkTep M HE JOJKHBI pacCMaTpUBATHCA B KAUE€CTBE IMPOIECCYaTbHBIX
JIOKYMEHTOB.

2) AOKYMCHTHBI, COACp)KAIUC CBCACHUA, COCTABJIAOIIHNE TOCYAAPCTBCHHYIO TaﬁHy, u
HHBIC JOKYMCHTBI, HOCAIINC KOH(i)I/I}IeHHI/IaJ'IBHHﬁ XapakTep, B TOM YHUCIIC IICPCOHAIBHBIC
JaHHBIC Cy,[[eﬁ U T'PAXKAAHCKHUX CITYKAIUX ap6I/ITpa)KHI>IX CyaoB.

3.2.21. DOnexTpoHHble 00pa3bl JOKYMEHTOB, TIOANMHMCAHHBIX (YTBEPKICHHBIX)
ITpencenarenem BAC P®, ero 3amecTuTensiMu, pyKOBOAMTEIEM  ammapara -
anmuuuctpatopom BAC P®, nHampaBiasioTcss MMOCiAe pPETUCTpalldd B TOT JK€ JICHb
KoppecnoHJieHTaM  ((enepanbHbIM  apOUTPaXHBIM ~ CyJlaM  OKpPYIOB, apOMTpa’kHbIM
aneJUIIMMOHHBIM CyAaM, apOUTpakHbIM cyaaMm cyObekToB Poccuiickoit ®enepanuu) B
COOTBETCTBHUHU C IIEPEUHEM A/IPECOB, YKA3aHHBIX B HacToALEH MHCTpyKIMH.

3.2.22.  DnexTpoHHble O00pa3bl JOKYMEHTOB, MOJIMHCAHHBIX PYKOBOJUTEISIMU
CTpYKTypHbIX mnonpazgenenuii BAC P®, nomnexamme nepenade no kaHanam ECOII,
HAIpaBIAIOTCS B TOT € JIeHb IIOCIE pEerucTpanuu KoppecrnoHaeHTaM ((enepabHbIM
apOUTPaKHBIM CyJ]aM OKPYTOB, apOUTPa’KHBIM aleUIALIMOHHBIM Cy/1aM, apOUTPaXKHBIM Cy1aM
cyonrekToB Poccuiickoit denepanuun, Cyny Mo MHTEIIEKTyalbHbIM IIpaBaM) C IOYTOBOTO
azipeca CTpYKTYpPHOTO ITOAPA3IEIEeHNs B COOTBETCTBUU C nepeuneM aapecos ECOIL

3.2.23.  DnexTpoHHble O00pa3bl JOKYMEHTOB, MOJIMHCAHHBIX PYKOBOJUTEISIMU



apOoutpaxxueix cynoB Poccuiickoii @eneparun, Hanpasisiiorcas B BAC PO B ToT e n1eHb
MOCJIE PETHCTPALUK B apOUTPAKHOM CyJIe, B COOTBETCTBUU ¢ TiepeuneM anpecoB ECOII.

3.2.24.  DnexTpoHHble 00pa3bl JTOKYMEHTOB, MOJNHCAHHBIX PYKOBOJUTEISIMH
apbutpaxsbix cynoB Poccuiickoit deneparun, HaNpaBisAOTCA B apOUTPaskHBIE CYABI B TOT
e JIeHb IIOCIe UX PErucTpaldd B CylIe, B COOTBETCTBHHM C IIEPEYHEM aJpPECcOB
BHYTPUBEIOMCTBEHHOH 3JIEKTPOHHOI ITOYTEHI.

3.2.25. DnexTpoHHBIE 00pa3bl TOKYMEHTOB, IMOCTYNMBIIHNE B apOUTpa)KHBIE CYIIbI
Poccuiickoii denepanuu, perucTpupyroTcsi B COOTBETCTBUHM C TPEOOBAHUSIMH HACTOSIIICH
HNHcTpykuu.

3.2.26. O6s3arenpHOM nepenaye nmo ECOII B agpec apOutpaxkHbix cyaoB Poccuiickoi
Odenepanyiyl MOJUICKAT IEKTPOHHBIE 00pa3bl JOKyMEHTOB Bricmiero Apoutpaxnoro Cyma
Poccuiickoit ®Dexepannu B 4YacTH, KAaCAOMICHCS JEATEILHOCTH apOUTPaXKHBIX CYIOB
Poccuiickoit ®enepanuu:

npukasbl 1 pacnopsixkenuss BAC PO;

nmucbMa 110 BOIIpOCaM OpraHrU3allMOHHOI0, KaJpoOBOrO, (bPIHaHCOBOFO, MaTCpHaJIbHO-
TCXHHUYCCKOI'O 1 I/IH(I)OpMaLII/IOHHOFO obecnieyeHus ACATCIIBHOCTH ap6I/ITpa)KHBIX CYHOB;

UHbIE JOKYMEHTBI, HE HOCSIINE WHAMBHUIYaJbHO-PACHOPAIUTENILHOIO XapakTepa (1o
ykazaHuto pykoBojictBa BAC P®).

3.2.27. Obs3arenbHoil nepenade no ECOII B agpec BAC PO moanexat 31eKTpOHHBIE
00pas3bl CIEAYIOUIHUX JOKYMEHTOB:

nuceMa pykoBosicTBy BAC P® u pykoBoauTensiM CTpyKTypHBIX nonpaszzaeneHuii BAC
P®, moanucanHble pPYyKOBOIUTENSIMH apOUTpakHbIX cynoB Poccuiickoii ®Dexpeparuu, 1o
BOIIPOCAM OPraHU3AIMOHHOTO, KaJIpOBOT0, (PMHAHCOBOTO, MAaTE€pPUATBHO-TEXHUYECKOTO U
nH(OPMAIIMOHHOTO 00ecreYeHUs JesITENIbHOCTH apOUTPaKHBIX CYJI0B;

WHBIE JIOKYMEHTBI, HE HOCSIIUME WHINBUIYATbHO-PACTIOPSIUTEIBLHOTO XapakTepa (1o
YCMOTPEHHIO pYKOBOJIUTENEH apOuTpakHBIX cynoB Poccuiickoit denepanmn).

3.2.28. O6s3arenbHol nepenave no ECOII mexny apOuTpakueiMu cyaamu Poccuiickoit
Ddeneparuy MoaIeKaT IEKTPOHHBIE 00pa3bl JOKYMEHTOB:

MMCbMa, a/IpecOoBaHHbIE B apOuTpakHble cyasl Poccuiickoit ®denepanuu, o Bonpocam
OpraHU3alOHHOIO, KaJIpOBOTIO, ¢duHaHCOBOTO, MaTepUaIbHO-TEXHUYECKOTO u
MH(OPMALIMOHHOTO 00ecreYeHUs e TEIbHOCTH apOUTPaKHbIX CYJI0B;

WHBbIE JOKYMEHTBI, HE HOCSIINE WHAMBHIYAIbHO-PACIOPAIUTENILHOTO XapakTepa (Imo
YCMOTPEHUIO PYKOBOJUTENEH apOuTpakHbIX Cyn0B Poccuiickoit Denepannn).

3.3. Ilpuem mpoueccyaabHBIX JOKYMEHTOB, IOJAHHBIX B apOUTpaXHBIH Cyd B
AIIEKTPOHHOM BHJIE

Koncynprantllntoc: npumeuanue.

C 1 auBaps 2017 rona @eaepaibHbIM 3aKOHOM OT 23.06.2016 N 220-®3 B yacTh | cTaThu
41 AIIK P® BHeceHbl U3MEHEHUS, COTVIACHO KOTOPBIM JIMLIA, YYACTBYIOIUE B JIEJIE, TAKXKE
BIIpaBE MPEJCTABISTh B apOUTPAXKHBINA Cy/l TOKYMEHTHI B AJIEKTPOHHOM BH/JIE, B TOM UHUCIIE
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B (popMe 3IEKTPOHHOrO TOKYMEHTA, MOAMUCAHHOTO 3JICKTPOHHON MOIMKCHIO B MOPSJIKE,
YCTaHOBJIEHHOM 3aKoHoJaTenbcTBOM Poccuiickoit  ®enepanuu, 3anoiHsaTs (opmy,
pa3sMelIeHHYIO Ha O(DUIHAILHOM CaiiTe cyna B HH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM
cetu "Unrepuer". Ilpukazom CyneOGHoro nenmaprameHTta npu BepxoBnom Cyme P® or
28.12.2016 N 252 yrBepxkaen llopsmox momaum B apOutpaxkHsle cynsl Poccuiickoit
®enepany JOKYMEHTOB B JIEKTPOHHOM BHJE, B TOM 4HCiIe B (hopMe 3JIEKTPOHHOIO
JIOKYMEHTA.

3.3.1. Cornacao yactu 1 crateu 41 AIIK P® nuuna, yyacTtByronme B Jelie, BIpaBe
MPEICTABISITh B apOUTPAKHBIA CyJ JOKYMEHTHI B 3JIEKTPOHHOM BHE, IyTEM 3aNOJHEHUS
$bopM JTOKYMEHTOB, pa3MCIICHHBIX Ha OQUIMAILHOM caiTe cyna B cetd HHTepHeT, B
NOPSAJIKE, YCTAHOBJIEHHOM B IIPEJieax CBOMX MOJHOMOYMi Beiciium ApOutpaxkusim Cynom
Poccuiickoit deneparumu.

JIOKyMEHTBl B 3JIEKTPOHHOM BMJIE€ MOTYT I10/1aBaThbCsid B apOUTpPaKHBI CyJ JIMLIb
cnocobamu, omnpezaeraeHHbIMU "llopsiikoM moJaud JOKYMEHTOB B apOMTpaskHbIE CY[bl
Poccuiickoit @enepauyu B 31eKTpoHHOM Buje", yrBepxkaeHHbIM BAC PO (nanee - Ilopsinok
[0JJa4! JIOKYMEHTOB B 3JIEKTPOHHOM BUJIE).

Bo wucnonnenne I[lopsiaka momayum OKYMEHTOB B D3JEKTPOHHOM BHae Bricimm
ApbOutpaxxkusiM Cynom Poccuiickoit ®enepanuu  pa3paboTaHa U BHEIpeHa CHCTEMa
AJIEKTPOHHOU MOAAYU MPOLECCyaTbHBIX JOKYMEHTOB MOCpeAcTBOM ceTu WHTepHer (nanee -
CEPBUC AJIEKTPOHHOU MOAAYU JTOKYMEHTOB). Perrast BOmpoc 0 MpUHSITHH COOTBETCTBYIOIIETO
oOpallieHus: K MPOU3BOJCTBY, HEOOXOIUMO YCTaHOBUTH, COOTBETCTBYET JIM OHO (POpMalIbHBIM
TpeboBanusM, npeabsasisieMbiM AIIK PD k ero dopme u coaepranuio.

B xone paccMoTpeHus jena yCTaHaBIMBAeTCs, ACUCTBUTEIbHO JM MCKOBOE 3asiBIICHHUE
(3asBieHuMe, kanoba), MOCTYNMBIIEE B CyJI B 3JEKTPOHHOM BHJE, IOAAHO JIUIOM, €ro
noanucaBmuM. Ilpu moaroroBke nena k cyaeOHOMY pa3OMpaTenabCTBY 3TOMY JIMILY MOXKET
OBITh TPEMJIOKEHO B LENSIX MOATBEPKIACHHUS YKa3aHHOTO OOCTOSITENIbCTBA SIBUTHCS B
npeBapuTeNbHOE cyie0HOoe 3aceaHne JTUO0 MPEACTaBUTh B CyJ OpPUTMHAI MOJAHHOTO MM
JIOKYMEHTa B CPOK, YCTAHOBJIEHHBIHN cynoM. DakT MoAnucaHus JOKyMEHTa, MOCTYNUBILIErO B
Cyl B DJIEKTPOHHOM BHJ€, IMOJABUIMM €ro JMIIOM MOXET OBITh TaKKe YCTAHOBJEH Ha
OCHOBAaHUHU MHBIX JOKYMEHTOB, IIPEJICTaBICHHBIX 3TUM JuLOM. Eciu Hanuuue moamucu Ha
MCKOBOM 3asBJICHUH, 3asBJICHUM WIM *kajoOe B pe3yibTare MPEANPHHATHIX CYJI0M Mep He
HNOJATBEPAKIAETCA, COOTBETCTBYIOLIEE OOpalleHHE OCTaBIsAeTCs 0€3 pacCMOTpEHHs Ha
OCHOBaHUM NyHKTa 7 yactu 1 crateu 148 AIIK PO.

Koncynprantllntoc: npumeyanue.
C 01.01.2022 uckoBoe 3asiBI€HHE MOXET ObITh MOJAHO B cyJ uepe3 ['ocycnyru, cucremy
3IIEKTPOHHOI'0 IOKYyMEHTO000pOTa U MH(YOPMAIIMOHHYIO crcTeMy, onpeaesneHHyo BC PO.

3.3.2. 3asBneHue 00 oOecreyeHnun McKa, 3asBlieHne 00 00ecredeHnH UMYIIECTBEHHBIX
untepecoB (crarbu 92, 99 AIIK P®), xomaraiicTBO O TPHOCTAHOBICHUH HWCIOIHEHUS
cynebnsix akToB (ctarbu 283 AIIK P®) MoryT ObITh mogaHbl B CyJ TOJIBKO Ha OyMa)KHOM
Hocutene, nockoiabky AIIK P® He npenycmarpuBaeTrcss mojaaya 3THUX JOKYMEHTOB B
AJIEKTPOHHOM BHjE. X0JaTalCTBO 00 00ECTICUCHNH HCKa, U3JI0KEHHOE B ICKOBOM 3asIBIICHHH,
MOJAHHOM B COOTBETCTBUHU C uacThbio 1 crtathu 125 AIIK P® mocpenctBom 3amoiHEHUs
dbopMBbI, pa3MelleHHOM Ha OQUIMAIbHOM caiiTe apOUTpa)kHOTO cyaa B cetu VHTepHer,
CUMTAETCS HEMOJAaHHBIM B apOUTPaXHBIM CyJ, MPU ITOM B OMNPEICIICHUU O TMPUHSATHU
MCKOBOTO 3asiBJIICHUS (3asBJICHHS) YKA3bIBACTCS, YTO TAKOE XOAATANCTBO MOKET OBITh MOJaHO


https://login.consultant.ru/link/?req=doc&base=LAW&n=294821&dst=100141
https://login.consultant.ru/link/?req=doc&base=LAW&n=294821&dst=100002
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=267
https://login.consultant.ru/link/?req=doc&base=LAW&n=155043&dst=100011
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=100934
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=1943
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=100550
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=100607
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101870
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=489

JMIIB Ha OYMa)KHOM HOCHUTEIIE.

3.3.3. Ilpu moctymieHun B apOUTpPaXHBIM Cya JTOKYMEHTOB, NPEICTABICHHBIX B
AJICKTPOHHOM BUJE, COTPYIHUK apOUTPaKHOTO Cy/a, OTBETCTBEHHBIN 32 MPHEM JOKYMEHTOB
B DJIGKTPOHHOM BHUJIE, pacleyaThiBaeT CIEAYIOIINUe JOKYMEHTHI (IIPU UX HAJUYUHN):

HCKOBOE 3asBICHUE (3asBJICHUE, aNCIUIALUOHHYIO Kanoly, KaCcCallMOHHYIO Xajiooy,
3adBJICHHE O IEepecMOTpe CyAeOHOro akTa IO HOBbIM WM BHOBb OTKPBIBIIUMCS
00CTOSITENLCTBAM, 3asBICHUE O IPUCYKIECHUM KOMIIGHCAIlMM 3a HapylIeHWE IpaBa Ha
CYJOIIPOU3BOJCTBO B pa3yMHbI CpPOK WM IIpaBa Ha MHCIIOJHEHHME CyAeOHOro akra B
pa3yMHBIH CPOK, 3as1BJIEHUS (X0/1aTalCTBa);

OIKCH IOKYMEHTOB, MOCTYMHUBIIUX B JIEGKTPOHHOM BuUJe ((opMUpPyETCsl aBTOMAaTUIECKU
CEPBHUCOM 3JICKTPOHHOM 1M0/1a4u JOKYMEHTOB).

B cnyuae oTcyTCTBUS B YMCIie MOCTYNUBLINX B apOUTPaXXKHBIN Cy/l B 2JIEKTPOHHOM BUJIE
JOKYMEHTOB KaKuX-JIHMOO W3 JIOKYMEHTOB, YyKa3aHHBIX B ONHCH WIH TPUIOKCHHH,
cocrapnsieTcss akT (mpuiokeHue N 3.1), KOTOpBIN IMepenaeTcss BMECTe C pacleyaTaHHBIMU
JIOKYMEHTaMH B TPYIITY PETUCTPAIUH.

3.3.4. Tlpu mocTyryieHHMH B CyJ MO KaHallaM 3JIEKTPOHHOH Mmouthl (6€3 3amoiIHeHUs
CHEeNHATBHBIX (OPM JOKYMEHTOB, NPEAyCMOTpeHHBIX [lopsakoM momayM IJOKYMEHTOB B
9JIEKTPOHHOM BHJI€) MCKOBOTO 3asBIICHUS (3asBJICHHS, KAJIOObI) MU MPOYUX CBS3aHHBIX C
CyIeOHBIM JIEJIOM TPOLECCYAIbHBIX JIOKYMEHTOB 0€3 3alojHeHHs CIeHUAIBHBIX (opm
JOKYMEHTOB TaKH€ JOKYMEHTBI CyJOM HE MPUHUMAIOTCS KakK IOJaHHbIE B HapylICHUE
[Topsinka mojauv JOKYMEHTOB B 3JEKTPOHHOM BMJIE, O 4YE€M 3asBUTEIIO0 COOOILIAETCS B
nUuchbMEHHOU (hopMme.

3.3.5. JIns umaeHTU(UKAUUMU JTOKYMEHTOB, IMOCTYIUBIIUX B JJIEGKTPOHHOM BHJE, Ha
JULEBOM YacTH pacIedyaTKH KakJOro IOKYMEHTa CTaBUTCS OTMETKA CyAa '"HOCTYyNWJIoO B
NIeKTpOoHHOM Bujae". Perucrpamus yka3aHHBIX JIOKYMEHTOB BEIETCS B  IOpSIKE,
IIPENYyCMOTPEHHOM HacTosen MucTpykuuen.

B cnyyae eciu mocTynuBmIME B apOUTPaKHBIM CyA  JTOKYMEHTHI IOJJIEKaT
pPacCMOTPEHHMIO JTHUM K€ CYIOM, OHH I[epelalTcsi CyaeOHOMY COCTaBy JIaHHOTO
apOUTPaKHOTO CyIa.

3.3.6. 3yuenue 1OKyMEHTOB, IOCTYNHBIIUX B apOUTPAXKHBIN Cy/] B 3JIEKTPOHHOM BH/IE,
OCYIIECTBIISIETCS CYJbSIMU U COTPYAHUKAMU CyJa IPU MOMOUIN UMEIOIIUXCS B PACIOPSKEHUU
cyla TeXHH4Yeckux cpencts. [Ipy HeoOXoaMMOCTH MO TPeOOBAaHUIO CYJbU TaKHE JOKYMEHTHI
MOTYT OBITh pacrieyaTaHbl €ro MOMOIIHUKaMH/CIIEIUAaIUCTaMU Cy1Ie0HOTO COCTaBa.

3.3.7. B cayyae ecnu TOCTYNHBIIME B apOUTPaXKHBIA Cyd JOKYMEHTHI MOJAJIEKAT
HaIpaBJICHUIO B apOUTPAKHBIN Cy/ BBIMIECTOAIICH WHCTAHIIUU ISl pacCCMOTpeHHs (4acTh 2
ctatbl 257, yacth 2 ctathu 275 u yacth 2 crathu 222.2 AIIK P®), pacneuatanHsle B
COOTBETCTBUU C MYHKTOM 3.3.3 MHCTPpYKIIMU TOKYMEHTBI BMECTE C JEJIOM HAMPABISIOTCS B
COOTBETCTBYIOIIMK apOWTpPaXHBI Cyd MO TouyTe. B cyn BblIecTosmield HMHCTAHIIUU
HaIpaBJIsieTCsT TaKXKe JHCK, COJIEP)KAIIUK KOMUU BCEX JOKYMEHTOB, IIOCTYIHBIINX B
AIIGKTPOHHOM BHUJIE B XOJIe PACCMOTPEHUS Jelia B Cye MepBOH (aneuIanOHHON ) MHCTAHIUH.

B cnydae ecnu 1o obparieHus ¢ aneyuIsuoOHHON (KacCallnOHHOM ) jKal000H TOKYMEHTHI
B JIEKTPOHHOM BHJIE B CyJ HE HAIpPaBISJIMCh, a B AJIEKTPOHHOM BHJIE MOCTYNHJIA TOJIBKO
aneJIIUMOHHAs (KaccallMOHHas) »kajnoba M TNPUIOKEHHbIE K HEW JOKYMEHTBI, B CYJ
BBIIIECTOSIIIEN MHCTAHLIUN JUCK HE HAIIPaBIISIETCA.
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JIOKyMEHTBI, TOCTYNHMBIIME B CyA TNEPBOM HMHCTAHIUU B BJIECKTPOHHOM BUJE,
0TOOpa)XkaroTcsi B CHCTEME IMOJaYd JOKYMEHTOB COOTBETCTBYIOIIETO apOMTPa)xKHOro cyaa
BBIILIECTOSIIIIEH NHCTAHIIMU B OT/AEJIBHOM pa3/elie, HO pacCMAaTPUBAIOTCS UM IOCIIE TOTYyYEHUS
JieNia U3 cyia NepBOi MHCTAHIIUH.

3.3.8. IlpuuuHbl, B CHUIy KOTOPBIX JOKYMEHTHI, NMOJAHHbIE B apOUTPAKHBIA CyI B
9JIEKTPOHHOM BHUJE, CUUTAIOTCA HENOCTYMMBIIUMH B apOUTPaKHBIM CyJ, ONpenenstoTcs
ITopsiakom nojayu JOKYMEHTOB B 2JIEKTPOHHOM BUJIE.

3.3.9. OsHakoMJIEHHE JMI, Yy4YacTBYIOIIMX B JeJle, M HHBIX JIMI B CIydasx,
npenycmoTpeHHbix AIIK P®, ¢ matepuanamu aena, CyleCTBYIOIIMMH B 3JIEKTPOHHOM BHJIE,
OCYILIECTBIIICTCSI B 3JaHMM cyga 0Oe3 HuX pacledarblBaHHs IIyTeM IpelOoCTaBICHUs
3aMHTEPECOBAHHBIM JIMLIAM JIOCTYIIA K JJTaHHBIM MaTepUajiaM C MCIOJIb30BaHUEM TEXHUYECKUX
CPeACTB Cylda MO0 IyTeM IpeJOCTaBIECHUS JaHHBIX MaTEpUAJIOB JUIsl O3HAKOMJICHMS Ha
MaTepHaJIbHBIX ~ HOCUTENSAX, IHPEAOCTABISEMBIX  CTOPOHOW, XOJaTalCTByIoIeH 00
03HAKOMJICHHUU C JIEJIOM.

3.3.10. Ecau nocne mocTymjaeHUss B CyA JOKYMEHTOB, IOJAHHBIX 4Yepe3 CHUCTEMY
3JIEKTPOHHOW MOJauu JOKYMEHTOB, B CyJ OyAyT HaIllpaBiieHbl UX OPUTMHAJIBI HA OyMa)KHOM
HOCUTENIE, TO OTH JOKYMEHTHI JOJDKHBI OBITh TPOBEpEHBl HA HICHTUYHOCTh paHEe
HNOCTYNUBIIMM  3JIEKTPOHHBIM  JIOKyMEHTaM M B ClIlydyae YCTAHOBJIEHUS TaKOBOU
3apeructpupoBaibl B CAC Kak MOBTOpHBIE JOKYMEHTHI MO jAeny. OpUruHaibl JOKYMEHTOB
HOJIIMBAIOTCS B MaTepuansl Aena (IMPOU3BOJACTBA) U MOTYT OBbITh NMPHUHSTHI CYAOM B LEISAX
MOJTBEPKICHUS TIOJIHOMOYMHN JIMI, OOpaTHBIIMXCA K CyIdy HIpU ToJade JTOKyMEHTOB B
3JIEKTPOHHOM BHJe. B ciyyae oOHapykeHMs OTJIMYMHA B IEPBUYHBIX MPOLIECCYaTbHbIX
JIOKyMEHTaX (MCKOBOM 3asiBJICHHH, 3asBJICHUU) TaKHe MOKYMEHTHI peructpupyrorcs B CAC
KaK BHOBb IIOCTYNHMBIIHE, IIPU 3TOM (OPMUPYETCsI HOBOE J1esI0 (IPOU3BOJICTBO) B MOPSIKE,
YCTaHOBJIEHHOM HacTtosmend MHcTpyKkinuen.

Pazgen II. CyneGHoe nenonpous3BoOACTBO
4. CBenenus 00 UCTIIE U OTBETYUKE

4.1. CBenenus o HauMeHOBaHUU ((pamMiinu, UMEHHU, OTUYECTBE), MECTE HAXOXKICHUS WU
MeCTe KUTEThCTBA MCTIA U OTBETYHMKA, UACHTU(DUKAIIMOHHOM HOMEpE HaJOoTroIiaTeNbIIuKa
(mamee - WHH), npuobperennn ¢GU3MYECKUM JUIIOM CTaTyca WHIUBUIYAJTIBHOTO
OpeanpuHUMAaTes] TUO0 TMpeKpameHud (U3UYECKUM JIUIOM JEeSTEIbHOCTH B KayecTBe
WHIUBUIYAJIbHOTO TIPEANPUHUMATENS 3aHOCATCA CHEIUAIUCTOM TPYIIBI PEruCTpaluu
apoutpaxknoro cyga B CAC Ha OCHOBaHHMH CBEJCHUMN, COJIEpKAlIUXCS B IPEICTABICHHON
UCTIIOM BBbINMCKE M3 EIMHOr0 rocyaapcTBEHHOro peecTpa IOPHAWYECKUX JHI (Janee -
EI'PIOJI) unu EquHoro rocynapCTBEHHOrO peecTpa WHAMBHUIYalIbHBIX IMpealnpUHUMAaTenen
(manee - ET'PUII) (npencraBieHHON Ha OyMa)kKHOM HOCHTENE JIMOO B AJIIEKTPOHHOM BHUJE U
3aBEPEHHON PEerUCTPUPYIOLIUM OPraHOM HaJJIeXalluM 00pazoMm), TUOO0 WHBIM JTOKYMEHTOM,
MOJATBEPXKJAIOLIUM HaJMYMe WJIM OTCYTCTBUE O3THUX CBEJIEHUH, KOTOpBIM yIOCTOBEpEH
Ha/JIeXKAIIM 00pa3oM.

WNHBIM JOKYMEHTOM B JIAaHHOM CITy4a€ MOKET OBITh:

pacmeuaTaHHas Ha OyMa)XHOM HOCUTENE W 3aBEpEHHAas MOJMUCHI0 HUCTIA WIH €ro
MPEJICTABUTEIN KOMUS CTPaHUIBl O(UIMATBHOIO caiiTa PErHCTPUPYIOIIETO OpraHa B CETH
WuTepHeT, conmepikalieil CBEACHHs O MeCTe HAaXOXKISHUS IOPUIMYECKOTO JHUIa U JaTy UX
OOHOBJICHUS;
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pacricyaTaHHbIC Ha 6YMa)KHOM HOCHUTCJIC CBCACHUS, MPCAOCTABISACMEBIC B 3JICKTPOHHOM
BHJIC TIOCPEJICTBOM JocTyna K denepanbHon 6a3ze ganHeix EI'PYOJI, nmpu ycnoBuu, uro dakt
MOJIYYCHHA ITUX CBGI[GHI/Iﬁ YAOCTOBECPACTCA TIMOANMCBIO JiKMIld, HUMCIOIICTO AOCTYII K
yKa3aHHOW WH(pOpMAIMA B TOPSAKE, YCTAHOBICHHOM YIOJHOMOYEHHBIM (henepaibHbIM
OopraHomM HUCIOJIHUTEILHOM BJIACTH.

Hetom MokeT OBITh TIPEICTaBICH JOKYMEHT, MOATBEPXKIAIOIIUIl OTCYTCTBUE
CBEIEHUI O €ro MECTOHAXOXKIECHUM JIM00 MecToHaxoxaeHun ortsBetunka B EI'PIOJI.
[TonTBeprkieHUEe 3TOro 0OCTOSTENHCTBA OJHUM M3 Ha3BaHHBIX CIIOCOOOB JOMYCKAETCs, €CIU
3TOT CIOCOO TMO3BOJISIET OMPEISIUTh YCIOBHUS M JATy MPEIOCTABICHUS COOTBETCTBYIOIICH
uHpopmanuu. B 3TOM ciyyae cHenMamMCT TPYNONbl  PETUCTpPAllMM  3aHOCUT B
cootBercTByOMmMYI0 Tpady CAC "CBeneHus 0 MECTOHAXOKICHUH OTCYTCTBYIOT".

4.2. Tlpu momavye B apOWTpPaKHBIA CyJ 3asBJICHHUS 110 JEJy, BO3HHUKAIOIIEMY U3
AIMUHUCTPATUBHBIX M HHBIX ITYOJUYHBIX MPABOOTHOIICHUH, /IJIsl TIOITBEPKICHUS CBEACHUIA O
MECT€ HaxXOXICHHsI 3aMHTEPECOBAHHOTO JIUIA - OpPraHa, OCYLIECTBIISIOUIET0 MyOJIUYHbIE
MTOJITHOMOYHS, 3asIBUTEIIEM MOXKET OBITh Tak)Ke MPEACTAaBJICHA pacrledyaTaHHas Ha OyMaXKHOM
HOcUTeJe KOnusl OHUIMAIbHOM CTPaHUIIBI CaiiTa 3TOT0 OpraHa, coAepxalias HHPOPMAIHIO O
MECTE ero HaxO0XKJICHUs, 3aBEPEHHAs TOANKICHIO 3asIBUTEIS WIIM €T0 MPEICTABUTEIIS.

[Tonoxenune nynkra 9 yactu 1 craren 126 AIIK P® He npumensiercs B ciaydae, Koraa
WCTIIOM WJIM OTBETYMKOM SIBIISIETCSA HMHOCTPAHHOE JIMIO, MpPH OSTOM HEOOXOAMMO
PYKOBOJICTBOBAThCS IIpaBUJIaMU, IPEyCMOTPEHHBIMU YacThio 3 ctaThu 254 AIIK PO.

Ecnu B xayecTBe MCTIIA WM OTBETYHMKA BBICTYIACT (PU3UUYECKOE JIUIIO0, HE SBIISIOMICECS
WHAUBUAYAIBHBIM TIpEIIpPUHUMATEIEM, MPEACTABICHIE BBINUCKH HAa OCHOBAaHMM IyHKTa 9
gactu | ctateu 126 AIIK PO ne tpebyercs.

4.3. Ecnu Ha 1M1, y4yacTBYIOIIMX B JieNle, IIPU MOJAaye 3asBJICHUS B Cy/ HE BO3JIOKEHA
o0si3anHOCTh mpencTtaBieHust Boimucku w3 EIPHOJI, EI'PUIl (mampumep, coriacHo
TpeboBanusiM uactu 2 ctatbu 214 AIIK P®), apOutpaxkHblii Cya MoiydaeT ee
CaMOCTOSITENIbHO IyTeM oOOpallleHuss B PErucTPUPYIOIIMA OpraH ¢ COOTBETCTBYIOIIMM
3alpOCOM.

JlanHblE O JaTe roCyAapCTBEHHOM perucrpanuy IOpUAMYECKOTo JIMIA, B TOM YHCIE
SBJISIONIETOCST TocyldapcTBeHHbIM opraHoM, MHH, kotopsle B 00s3aTenbHOM THOpsIKE
JIOJIKHBI COJIEPIKATHCS B UCIIOJIHUTENBHOM JOKYMEHTE, MOTYT ObITh IIOJTyY€Hbl apOUTPasKHBIM
CyIOM JIMOO HEMOCPEICTBEHHO Y CTOPOHBI B TPOILIECCE pacCMOTpeHMs Jena, Jubo B
PETUCTPUPYIOIIEM OpraHe, B TOM YHCJIE MpPH IOMOIIM CHCTEMbl MEKBEJOMCTBEHHOIO
AJIEKTPOHHOI'0 B3auMo/ieiicTBuUs ¢ ucnoiab3oBanueM cepsuca "EI'PIOJI/EPTUIT".

4.4. CornacHo nyHKTy 5 cratbu 6 @enepanpHoro 3akona ot 08.08.2001 N 129-®d3 "O
rOCYJapCTBEHHOM PErnucTpalvy IPUANYECKUX JIUL M UHIUBUYAJIbHBIX MpeANnpUHUMaTenen"”
couepxkamuecss B EI'PUII cBenenuss o MecTe KUTEIbCTBA KOHKPETHOTO WHIMBHUAYATIBHOTO
OpEeIPUHUMATES] MOTYT OBITh MPEAOCTABICHBI PETUCTPUPYIOIIUM OPraHOM TOJBKO Ha
OCHOBaHWHU 3aIpoca, TNPEJICTABICHHOTO HEMOCPEICTBEHHO B PETHUCTPHUPYIONIUN OpraH
(GU3MYECKUM  JTUIIOM, TPEAbSBUBIIAM JOKYMEHT, YIOCTOBEPSIONIMI €ro IJIWYHOCTh B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi denepanum.

B cBsi3u ¢ 3TUM HCKOBOE 3asiBJICHUE HE MOXKET OBITh OCTABICHO 0€3 JBIKEHHS Ha TOM
JIUIIb OCHOBAHUU, YTO MCTIIOM HE MPEJICTaBJIECHbI CBEIEHNS O MECTE KHUTEJIbCTBA OTBETUHKA,
SBJISIOIIETOCS  MHAMBUAYaJIbHBIM mpeanpuHumareneM. Cyn  BhopaBe oOpaTHTbCS B
PETUCTPUPYIOIINN OpraH ¢ COOTBETCTBYIOIINUM 3aIIPOCOM.
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Onpe;[eneHHe (6] HpI/IHSITI/II/I HNCKOBOI'O 3asBJICHUIA HaHpaBHHCTCH OTBGT‘-II/IKy C y‘-IeTOM
CBEJICHUI 00 aJipece ero MeCTOHAXO0XKICHHUS/MECTOKUTEIHCTRA.

5. CyneOHbIe U3BEIICHUS

5.1. Cornacno yactu 1 crateu 121 AIIK P® nuua, ydactByromue B Jejie, U HHBIE
YYaCTHUKUA apOUTPAKHOTO TMpoIlecca H3BEUIAIOTCS apOUTPAKHBIM CYIOM O MPUHITHH
HMCKOBOTO 3asBJICHUS WJIM 3asBJICHUS K IPOHU3BOJCTBY M BO30YXKIECHHUU IPOM3BOICTBA IIO
JIelny, O BpEMEHH M MecTe CyaeOHOro 3acelJaHusl WM COBEPIICHUS OTACIBHOTO
MIPOIIECCYaTILHOTO ACHCTBUS ITyTEM HAIIPABJICHHUS KOMHUU Cy1IeOHOTO aKTa.

B cootBercTBHu ¢ yacThio 6 ctatbu 121, yacteio 1 crareu 123 AIIK PO apOurpakubiid
CyJ K Hayally cyAeOHOro 3aceJjaHus, COBEpIICHUs OTAEIbHOIO IPOLECCYalbHOIO ACHCTBUS
JOJDKEH pacrojaraTb CBEACHHUSAMM O IOJIYYEHMM JIMIIOM, Y4YacTBYIOIIUM B J€J€, UHBIM
YYaCTHUKOM apOUTPaKHOTO Mpoliecca KOMUU MEPBOro CyAeOHOro akTa Io Jely JIMO0 UHBIMU
CBEICHMSIMM, YKa3aHHbIMU B yacTu 4 ctarbu 123 AIIK PO.

[TepBpIM CyneOHBIM aKTOM IS JIMIIA, YYACTBYIOLIETO B JIETIE, SBISETCS OIMpEe/elIeHHE O
MIPUHSATUN UCKOBOTO 3asBJICHUS (3asBJICHUS) K MPOU3BOJICTBY M BO30OYXICHUHU MPOU3BOJICTBA
no naeny (wactb 6 crateu 121 AIIK P®); nns numa, BCTynuBIIEro B AeNO TO3/AHEE, -
ompeneneHue o0 yIOBIETBOPEHUHM XOJaTaiiCTBa O BCTYIUICHHMH B JI€NIO0, ONpPEAENIEHHUE O
MPUBJICYCHUH K YYaCTHIO B JIeNe; AJIs JIUIa, HE yYaCTBOBABIIETO B JIeJie B KAUECTBE TPETHETO
Ju1a, HO 00KaI0BaBIIIETO PUHATHINA O €ro MpaBax U 00s3aHHOCTAX CyAE€OHBIN akT (cTaThs 42
AIIK P®), - onpenenenre o NPpUHITHH aleIUIAIIMOHHOMN (KacCaIlMOHHOM ) KaIOOBI.

5.2. [lpu Hanuuuu B MaTepHaliax Jejia YBeIOMJICHUS O BPYUYEHHUH JIUILY, YYACTBYIOIIEMY
B Jiesie, TM00 HHOMY y4acTHUKY apOUTPaKHOTO Mpoliecca KoMUY MePBOro CyAeOHOro akTa 1o
paccMarpuBaeMoMy ey JIMOO CBeIeHUM, yka3aHHbIX B yacT 4 ctathu 123 AIIK P®, takoe
JIUIO0 CUUTACTCS HAJUIeKAIEe U3BEIIEHHBIM IIPU PACCMOTPEHUU Jieia CYIOM alleJUISIUOHHOMN,
KAaCCAallMOHHOW, HAJ30pPHOM WMHCTAHIMU, MPU PACCMOTPEHUU CYIOM TIEPBOM HHCTAHIIUU
3asBJICHHUS TI0 BOMPOCY O CYAEOHBIX pacxojax, €ClIH CyAOM, pacCMaTpPUBAIOIIUM JEJ0,
BBITIOJIHSIFOTCSL 00SI3aHHOCTH 1O Pa3MeNIeHnI0 WHPOpMalliid O BPEMEHH M MeCTe CyIeOHBIX
3aceaHul, COBEPIICHUH OTAEIbHBIX MPOIIECCYalbHBIX JCUCTBUNH Ha OQPHUIIMATILHOM CalTe
apOutpaxHoro cyzaa B cetd MHTepHET B COOTBETCTBUHM ¢ TpeOOBaHUAMH ab3ala BTOPOTO
yactu 1 ctateu 121 AIIK P®.

Komnus onpenenenust o MpUHSATHAN K MPOU3BOJICTBY aNleUIAIIMOHHON MO0 KacCallMOHHON
KaoObl, OMpeIeIeHHs O Mepenaye Jena A IepecMoTpa OCIapruBaeMoro Cy/neOHOro akTa B
MOPSAKE HAJA30pa, ONPEACIEHUS O MPHUHATHHM K MPOU3BOACTBY 3asBJICHUS IO BOMIPOCY O
CyIeOHBIX pacxofax HampaBseTCsl CyAOM JIMIaM, YYacTBYIOIIMM B JieJie, Ha OCHOBaHUH
MOJIOKEHHUM yacTh 3 ctaThi 261, yactu 3 crathu 278, yactu 5 ctareu 299 AIIK PO.

I[Ipy >TOM oOTCyTCTBME B Marepuanax Jena JAOKa3aTelnbCTB, MOATBEPKIAKOLIUX
MOJYyYECHUE JIMIIAMHU, YYacCTBYIOIIMMHU B JEJ€, HAa3BAHHBIX JOKYMEHTOB, HE MOXKET
pacieHuBaThcs KaK HECOONIoZeHHEe apOUTpaKHBIM cyqoM TpaBui Kojgekca o HaamexameMm
W3BEIICHUH, 32 UCKIIOUYEHUEM CTydaeB, KOTJa amneJUIAIMOHHAas JTU0O0 KaccallmoHHAas kaooa,
3asBJICHHE O TMEPECMOTpe CyAeOHOro aKTa B TOPSAKE HAA30pa, 3asABICHHE MO BOIMPOCY O
CyIeOHBIX pacxo0/ax MOJA0TCS M0 UCTEUCHUH CPOKOB, YCTAHOBJICHHBIX YacThIO 2 cTaThu 112,
yacTeio 2 cTtathbu 259, yacthio 2 cratbu 276, dactbio 4 craten 292 AIIK P®, Bmecrte ¢
XOJaTaliCTBOM O BOCCTAHOBJICHHH MPOIYIIEHHOIO CPOKA €€ MOJIa4d JIMIOM, YYaCTBYIOIIUM B
Jere, HO HE MPUHUMABIIMM YyYacTHe B CyIeOHOM 3acelaHud BCIICJCTBHE HEW3BEUICHUS
HaJUIeKAIIM 00pa3oM O €ro BPEeMEHH U MeCTe, WU JIUIOM, yKa3aHHbIM B cTatbe 42 AIIK
POD.
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B stux ciyuasix, a Takke B cly4yae MPUHATHS K IIPOU3BOJICTBY 3asBICHUS O MIEPECMOTPE
CyIeOHOTO aKTa MO BHOBb OTKPBIBIIUMCS 0OCTOsATENbCcTBaM (dacth 2 cratbul 314 AIIK P®D)
JWIa, YYacTBYIOLIME B JeJe, CUMTAIOTCS H3BEIICHHBIMH HaJJIeKAIIMM O00pa3oM, eciu
apOUTpaXHBIM Cyq K Hayalny CyIeOHOro 3acelaHus, COBEPILEHUS OTAEIbHOTO
IPOIIECCYaTbHOTO JICHCTBUS paACIoaraeT CBEACHUAMHU O MOJYYCHHH 3TUMH JIMIAMH KOIHUU
omnpezieNieHuss O NPUHATHHM K TMPOU3BOACTBY AameUIIIMOHHON (KacCallMOHHOMN) Kaloobl,
OlpeNeNieHusl O Tepepade Jena JUisl MepecMoTpa CyneOHOTrO aKkTa B TOpPsAKE HaA30pa,
onpezeNieHus] O MPHUHITUU K MPOU3BOJICTBY 3asBJICHUS O MEPECMOTpe CyAeOHOro akKTa IO
BHOBb OTKPBIBIIMMCSI OOCTOSATENBCTBAM, ONPEICICHUS O MPUHATHH K MPOHU3BOJCTBY
3agBJIGHUS 10 BOIPOCY O CYIEOHBIX pacxoJaX COOTBETCTBEHHO JMOO CBEICHUSIMU,
yKa3aHHbIMH B yacTty 4 ctatbu 123 AIIK PO.

5.3. Ecnu mocnie HampaBlieHUs UCTIY WJIM OTBETUYHMKY COOTBETCTBYIOLIEIO CY/EOHOIrO
aKTa B apOUTpPaKHBIH CyJ OT OpraHW3alMU TOYTOBOM CBS3M IMOCTYyMUIa HHQOpMAIWS,
ykazaHHass B nyHkre 2 wid 3 yactu 4 crarbu 123 AIIK P®, nomMoniHuk cyabu,
paccMaTpUBAIOLIETO €0, IPOBEPAET, COOTBETCTBYET JU aApec, IO KOTOpOMY
IOPUAMYECKOMY JIMIy HAIpaBlieH OJIMH U3 HA3BaHHBIX CYNEOHBIX aKTOB, CBEIEHUSM O €ro
MECTEe HAXOXJICHUS, Pa3MCIICHHBIM Ha O(HUIMAILHOM CalTe PETUCTPUPYIONIETO OpraHa B
cet UutepHet, b0 obpamiaercs B PeruCTPUPYIOMIUNA OpraH ¢ 3alpocoM OTHOCUTEIBHO
MeCTa KHUTEIbCTBA MHANBUIYAILHOTO MPEANPUHIUMATEIS.

B ciydae xorza HamnpaBiieHHas apOUTPaXHBIM CyJIOM KON ONpEETICHHUs He BpydeHa
azpecaTy U B YBEJOMJICHMHM OTCYTCTBYET pacIHMCKa IOJIydaTels, CEKpeTapb CyAeOHOro
3ace/laHus UM MOMOILHUK Cy/bU HEMEJIEHHO JIOKJIaIbIBaeT 00 3TOM Cy/b€ U IO YKa3aHHUIO
MOCJIETHETO TPUHUMAIOTCS MEphI, O00ECHEUMBAIONINE CBOCBPEMEHHOE BPYYCHHE KOIHU
onpenenenus. [Ipu 3ToM cekperapb CyqeOHOro 3acelaHusi MOXKET MPOBEPUTh OTPAKEHUE
(dakTa BpyueHHUs KOPPECIOHACHIMU aJpecary B CUCTEME OTCIIEKUBAHUS PETrHUCTPUPYEMOU
IOYTOBOM KOPPECHOHAEHIIMM Ha OQUIMAIbHOM caiiTe (eaepanbHOro rocyaapCTBEHHOIO
yautapHoro npeanpusatus "[loura Poccun" (nanee - ®I'YII "I[loura Poccun"), pacnevarath
KapTOUKY JOCTaBKM KOPPECHOHJCHLMU U MpeACTaBUTh HH(OpMalMio cyabe. PemeHue o
BO3MOKHOCTH CIIyLIaHUs Jela NpPH HAJIWYUU CBEICHHUHW O JOCTABKE KOPPECIOHICHLHMH B
uHpopMalMoHHON cucteme Ha opurmanbHoM caiite GI'YII "Iloura Poccun" npunumaercs
CybEN.

5.4. CynebHoe u3BeIIeHHE, apeCOBAaHHOE IOPUINIECKOMY JIUITY, €CIIU UCK BBITEKAET U3
JACATCIIbHOCTHU @)Mnnana WM OpCACTaBUTCIIBCTBA, HAIIPABIIACTCA IO MECTY HaAXOXACHHA
IOPUAMYECKOTO JIMIla M TI0 MeCTy HaxXOoXJAeHus (Quivaia WIA MPeACTaBUTEIbCTBA
IOPUINYECKOTO JIUIA, OTIpeiesiieMOMY Ha ocHOoBaHUU Bhimucku u3 ET'PIOJI.

[Ipn Hanmuuu B apOUTPaXHOM CyJe JOCTyNa K DJIIEKTPOHHOM ©0a3e JaHHBIX
PETUCTPUPYIOIIEro OpraHa Cyj BIpaBe MPOBEPUTH, COOTBETCTBYET JIM MH(POPMALIUSI O MECTE
HAXOXJICHUS IOPUAMYECKOTO Inia, coiepxamascsa B Bbimucke u3 EI'PHOJI mubGo wunom
JIOKYMEHTE, MPECTABICHHOM HCTIIOM B COOTBETCTBUU C TpeOOBaHUAMH MyHKTa 9 wactu 1
ctateu 126 AIIK PO, cBenenusaM, coaepskaniuMcs B Ha3BaHHOM 0a3e JaHHBIX.

Ecin nuno, ywacTByromee B Jenie, BeAET [EJI0 4Yepe3 NpeACTaBUTENs, CyIeOHOoe
U3BEILIEHUE HAIpPaBJIIETCS TAaKXKE II0 MECTYy HAaxXOXKIEHWS WIM MECTY JKUTENbCTBA
npencraButens (4actb 4 crateu 121 AIIK PO).

[Ipn Hanwumu Bcex WM JIFOOOTO M3 YKa3aHHBIX OOCTOSATEIBCTB CyA€OHOE M3BEIICHUE
HaIpaBJISIETCSl TI0 BCEM MMEIONIUMCS B PACIIOPSHKEHUU Cy/a ajipecaM, a IPHUINYECKOe JIUII0
cornacHo nmyHkTam 4 u 5 yactu 4 cratbu 123 AIIK PO cunrtaercs n3BeUIeHHBIM HaAJEKAIIUM
00pazomM, eciu cy1e0HOE U3BEIIEHNE BPYUYEHO XOTS OBl 0 OJTHOMY M3 3TUX aJI[PECOB.
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5.5. Ecniu B cootBeTcTBUU ¢ yacThio 4 ctathu 121 AIIK P® nuno, yyacTBytolee B Jene,
3asIBUJIO XOJAaTalCTBO O HANPABJICHUH CYJICOHBIX M3BEIICHUIN MO0 MHOMY aJpecy, U3BEIICHUE
HEOOXOAMMO HaIpaBsAiTh MO JAHHOMY ajpecy W 1o aapecy, ykazanHomy B EI'PIOJI
(ETPUII).

[Tpu sTOM B ciy4asix KOrja B XOJaTaliCTBE O HANpPaBICHHUU CYJCOHBIX M3BEUICHUH IO
MHOMY aJipecy cooOlLIeHo JBa win OoJjiee ajgpeca, 0]l UHBIM apecoM, 110 KOTOPOMY CIelyeT
HaNpaBJIATh CyJcOHbIe W3BEIICHHs, CYMTACTCA TMEPBBIH W3 aAPECOB, YKAa3aHHBIX B
XOIaTalCTBE.

5.6. B cimyuae HEBO3MOXXHOCTH (DAaKTHYECKOTO BpPYUYEHHS CyIEeOHOTO M3BEIICHHS I10
BCEM ajjpecaM, MO0 KOTOPHIM OHO HANpaBJiICHO apOUTPaKHBIM CYJOM Ha OCHOBaHMM YacTu 4
cratpu 121 AIIK P®, B ToM 4mciie M0 MECTy HaXOXKJIEHUS (priinaia wiv MpeIcTaBUTEIhCTBA
IOPUAMYECKOTO JIMIA, MPEACTABUTENs JIUIA, YYacTBYIOUIErO B Jeie, MO WHOMY aJpecy,
YKa3aHHOMY B XO0/IaTaliCTBE JIMIA, YYACTBYIOIIETO B JI€J€, 3TO JIMLO CUUTAETCS U3BEIICHHBIM
HaJJIeXkKalM 00pa3oM NP HAIMYUU OJHOTO M3 YCJIOBUM, YCTAaHOBJIEHHBIX YacTbiO 4 CTaThu
123 AIIK PO.

5.7. Ecnu ompeneneHHBIM 3aKOHOM CPOK pacCMOTPEHHS jeiia (3asBICHHS, >KaloObl)
coCTaBisieT 15 uinm MeHee JHEW, KOMUsA TMEpPBOTO CyAeOHOr0 aKTa HAmpaBiIeTCs JUILY,
Y4acTBYIOLIEMY B Je€lie, B NOPAJKE, MPEAYCMOTPEHHOM 4acTbio 3 crarbu 121, vacteio 1
cratbu 122 AIIK PO s ciaydaeB, He TEpISLIUMX OTJIArareiabCTBa, B TOM YUCIIE IO KaHajJam
(bakCUMUIILHOW CBSI3M WM SJEKTpOHHOW moute. Jluima, ydyacTByromue B JAelie, U HHBIC
YYaCTHUKHA apOUTPAKHOTO TMPOIEcCa MOTYT TaKXKE BBI3BIBATHCS TEIEPOHOTPAMMOM
(mpunoxkerre N 9), TemerpamMmoi, Mo (GpakCUMHIBHOW CBS3M, SJEKTPOHHOW IouTe JMOO C
WCIIOJIb30BAaHUEM MHBIX CPEACTB CBsi3u. Ha komuu Tekcra, nmepeaaHHoro ¢ MCIOIb30BaHUEM
TaKUX CPEACTB CBSA3HM, OCTAIOIIEHCS B apOMTpPaXKHOM CyZe, yKa3bIBAIOTCS (amuivs JIMIA,
MepeaBIIero 3TOT TEKCT, JaTa W BpeMs Iepenadd, a Takke (Qpamuivs, UMs, OTYECTBO U
JIOJDKHOCTB JIMIIA, €0 MPUHSBIIETO.

HpI/I O9TOM KOIMK TCjerpamMmm CO IITEMIICIIEM IMOYTOBOIO OTHPABJICHUA WA
YBEJIOMJICHHEM O JOCTaBKE TeJNEeTpaMMBbI aJpecary, HaIJeKaluM o0pa3oM 3aroIHEHHbBIN
Os1aHK TenedOoHOrpaMMBbI U BBIIIOJIHEHHAS 3asBKa Ha e€e repeaavy, JOKyMEHT, IepelaHHbIN 110
KaHajaM (aKCUMWIBHON CBS3M W/UIM TO OJJIEKTPOHHOW TOYTEe, a TaKXKe JIOKYMEHTHI,
noaTBepkaronue (HakT HarmpaBieHUs (aKCHMHIILHOTO/3JIEKTPOHHOTO COOOIIEHUST CTOPOHAM
(HampuMep, OTYET O MPOXOKIEHUH COOOIIeHUsT (PAKCUMIIIBHOTO ammapara, YBEAOMJICHHE O
noctaBke Outlook u T.11.), moAIMIMBAIOTCS K MaTepHraliaM CyAeOHOro Jiena.

5.8. CornacHo a03aiy Bropomy vacti 1 crateu 121 AIIK P® undopmanus o mpuHATHH
MCKOBOTO 3asBJICHMSI WM 3asBICHHUS] K IPOU3BOJCTBY, O BPEMEHHM U MECTE CyAeOHOro
3acelaHusl WM COBEPUICHMM OTHEJIBHOIO IPOLECCYaJbHOIO0 JACUCTBHUS Pa3MEILAETCs
apOUTpaXHBIM CYJIOM Ha €ro opuIMaIbHOM caiiTe B ceTu MHTepHeT He mo3nHee, yem 3a 15
JHEeW 10 Hayana cy/le0HOro 3acefaHuss MM COBEPLICHHMS OTAEIbHOIO IMpOLEecCyalbHOrO
JeICTBUS, eclIu MHOe He npeaycMoTpeHo Kogexcom.

JIOKyMEHTOM, TOJATBEPKIAIOIIUM pa3MelIeHHe apOUTpaXHBIM CYyJIOM Ha €ro
odunmansHOM caiite B ceTd VIHTEpHET JaHHBIX CBEIEHUH, SBISACTCS pacliedaTaHHas KOS
CTpaHHIIBI OPHUIIMATBHOTO caiiTa apOUTPaXXHOTO CyJa, B KOTOPOM MMEETCs JjaTa pa3MelleHus
B O0OIIEJOCTYNTHOM aBTOMAaTU3UpOBaHHOW HH(opManroHHOW cucreme ("bank pemeHuit
apoutpaxusix cynoB", "Kaproreka apOutpaxHbix aen") cyneOHoro akra ¢ uHpopmanuei o
BPEMEHH M MECTE CyAeOHOro 3acelJaHusl WM COBEPUICHHS OTJEIBHOIO MpPOLECCYaTbHOTO
neiictBust (oTueT o MyOdMKalMKM CyAeOHOro akTa). YKa3aHHas KOINHWs pacreyaTbiBaeTcs
HIOMOIITHUKOM CYABH JINOO CEKpeTapeM CyAeOHOro 3acelaHvs M 3aBepsSeTCs WX IMOJIIHCHI0 B
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mpolecce TNOArOTOBKM HH(pOpMamuu JAis Cyabd O HaJJeXalleM W3BEHICHUH I,
YYaCTBYIOIIUX B JIeJI€, MOCIIE YeTO MPHUOOIIaeTCs K MaTepraiam Jena.

Koncynprantllitoc: npumeuanue.

C 1 sauBaps 2017 roma ®enepanbHbiM 3akoHOM 0T 23.06.2016 N 220-O3 usmeHeH
MOPSAIOK M3BEIICHHUS O TMOCIHEAYIOUMX CyIeOHBIX 3acelaHusX U HalpaBICHUS
oTpesieNieHus, YCTAaHOBJICHHBIN a03ameM BTOpbIM Yactu 1 cratbu 122, cratbeir 186 AIIK
PO®.

5.9. CornacHo a63ary nepBoMy uvactu 1 crateu 122, gactu 1 crareu 186 AIIK P®
KOTIHsI OTPENCICHUsT apOMTPaKHOTO Cyla HANpaBISIETCs 1O TOYTE 3aKa3HbIM MHUCHMOM C
YBEJIOMJICHHEM O BPYYCHHUHU.

B cootBercTBuM ¢ ab3anem BTopbiM yactu 1 ctatbu 122 AIIK P®, eciiun apOuTpaxHbIii
CyJl pacroJiaraer J0Ka3aTelbCTBaMH MOJYUYEeHUs JINIIAMH, YYaCTBYIOIIUMU B JI€JI€, 1 UHBIMU
y4acTHUKaMU apOUTPa’KHOTO MpoIecca OMPEEICHNUs O MPUHATUU UCKOBOTO 3asBICHUS WU
3asIBJICHUS K TIPOM3BOCTBY U BO30YXJICHHUH IMPOU3BOJICTBA TIO JIETY, HHPOPMAIIUH O BpEMEHU
U MecTe MEepBOro CyaeOHOro 3acelaHus, TO CyI BIIpaBE H3BECTUTh MX O IMOCIETYIOIIUX
CyIeOHBIX 3aCelaHUsAX H OTHCIBHBIX MPOIECCYATbHBIX JCHCTBHSIX IO JCIIy IyTeM
HamnpaBlieHUs1 Tene(OHOrPaMMBbI, TEIEeTPaMMBbI, M0 (PaKCUMUIBHON CBSI3U WM JIEKTPOHHON
noyTe JUOO C MCIOJIb30BAaHHEM MHBIX CPEJICTB CBS3H C YIETOM HUKECIICIYIOIIETO.

Ecmu ATIK P® npemycMaTpuBaeT HalpaBlCHHE JIMIIAM, YYaCTBYIOIIUM B Jiejie, KOIHH
CyIeOHOro aKTa, CojeprKamero WHGOPMAaIMI0O O BPEMEHH M MeCTe CYIeOHOTo 3acenaHus,
COBEpILEHHSI OTICIILHOTO TPOLECCYaTbHOTO JCHCTBUS, HANpuUMeEp, OIPEACICHHUS O
Ha3HAUEHUH JieNa K cyneOHoMmy pasbuparensctBy (dacth 3 cratbu 137 AIIK P®D), u cyn
pacrioyiaraeT CBeIcHUsIMH 0 HoMmepe TeredoHa, (akca, ajapece IMEKTPOHHOM MOYTHI, JPYTUMH
JAHHBIMH JIMIIA, YYaCTBYIOIIETO B JIeJe, TO KOMHS COOTBETCTBYIOIIETO CYAEOHOTO aKTa MOXKET
HAIPaBJIATHCSA 3TOMY JIMILY O JIEKTPOHHOM IMOYTE WJIM MHBIM CIHOCOOOM, B TOM YHCIIE IO
MIOYTE 3aKa3HBIM IMMCEMOM 0€3 YBEIOMIICHUSI.

VYKa3zaHHBIA TOPSIOK NPUMEHSIETCS B JONOJIHEHHE K Pa3MELIeHHI0 Ha O(UIUAIBHOM
caiite apOUTpakHOro cyna B cetu VHTepHEeT mH(poOpMaluu O BPEMEHU M MECTe CyneOHOro
3acelaHus WIKM COBEPIIEHUS OTAEIBHOIO NPOLECCYANBHOrO AelcTBUA. ECiin 110 TEXHUYECKUM
IPUYMHAM COOTBETCTBYIOIIAs HMHGpOpManusi He OTOOpa)kaeTcsi Ha O(UIMAILHOM caiTe
apOUTpakHOTO cynia B ceTu MIHTepHET B TeueHHe CpOKa, MPelyCMOTPEHHOI0 YacThio 1 cTaTbu
121 AIIK P®, to apOuTpaxHbIii Cyl HW3BEHIAET JIMI, YYaCTBYIOUIMX B JeJe, W HWHBIX
YYaCTHHMKOB Tpolecca TeneoHorpaMMoi, TenerpaMMmoil, 1o (akCUMUIBHOM CBsI3H,
3JIEKTPOHHOM MouTe MO0 C UCIIOIB30BAaHUEM MHBIX CPeACTB cBs3u (yacTh 3 crathu 121 ATIK
PD).

5.10. ®wuznueckuMm JUIAM, YYaCTBYIOIIMM B JieJie JUOO SBISIOMIMUMCS HWHBIMU
y4acTHUKaMU apOUTPaKHOTO MpOoIecca, KOMUU CyNeOHBIX aKTOB HAMpaBISIOTCS 3aKa3HBIM
MUCHMOM C YBEIOMJICHHEM O BPYUEHHUH B JIFOOOM cllyyae.

5.11. B ompenenenun o MoJAroToBKe Jiefa K CyJeOHOMY pa3duparenbCcTBy (Ha3HauCHUH
CylneOHOro 3acelnaHusi) AOJDKHBI COJEP)KAaThCS PEKBU3UTHI apOUTpakHOro cyna (azapec
cepBUCa DJIEKTPOHHOH M0/Ja4M TMpolEecCCyalbHBIX 3asBICHUH C caiiTa cyna, MOYTOBBIE
PEKBU3UTHI, HOMepa TenedOoHOB U (PAKCOB), a TakKe CpeACTBa HMH(OpMalnuu, ¢ MOMOUILIO
KOTOPBIX CTOPOHAa CMOJKET MOJYYHUTh CBEICHUS O IBIKEHUM Jena (opHUIMAIbHBIN CcalT
apbutpaxHoro cyna B cetu UHTepHeT).
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B mpouecce moaroroBku nena kK cyiaeOHOMY pa3OuparenbcTBY A oOecreyeHHs
CBOEBPEMEHHOTO PACCMOTPEHHS JIeNIa TI0 COTJIACOBAHUIO C JIMIIAMH, YYaCTBYIOIIMMH B JIEie,
WIA UX TPEACTABUTENSIMU B ONPEACICHUU MOTYT OBITh YKa3aHbI ajpec, CPEACTBa CBS3U U
nHpopmanuu (MHGOPMAIIMOHHBIH pecypc CTOPOH), KOTOpbIE OYAyT HCIOJIB30BATHCS IS
U3BEIICHUS CTOPOH U BBI30BA UX B CYI.

5.12. Ilepen wHavamoMm cyaeOHOTO 3acelaHusl CEKpeTapb CyAeOHOro 3aceiaHus
(MOMOUTHUK CYAbH) MPOBEPSIET, BCE JIM BbI3BAaHHBIE B Cy/IeOHOE 3aceJaHue JUIA SBHIIUCH,
HaJM4KMe JTOKYMEHTOB, MOJTBEPKIAIONIMX HX TOJHOMOYHUS IS Y4acTHsl B JeJie, MPUIUHY
HESIBKY BBI3BAaHHBIX JTUII, TOKJIAILIBACT 00 3TOM CYyJIbeE.

[Ipu Hanmuuuy B MaTepuajax Jiena YBEJOMIICHUS O BPYUYCHHH JIMIY, YUaCTBYIOLIEMY B
nene, 1100 MHOMY YYacTHUKY apOUTPa)XHOTO Mpoliecca KOMUHU TMEePBOro CyJeOHOro akTa Imo
paccMaTpuBaeMOMY eIy JTUOO CBeIEeHUH, Yka3aHHbIX B yacTu 4 cratbu 123 AIIK PO, Takoe
JUI0 CYUTACTCS HAJICKAIE U3BEIICHHBIM, €CIIH apOUTPAKHBIM CYJIOM, PAacCMATPUBAIOLTIM
JIEJI0, BBIMOJIHSIOTCS OOS3aHHOCTH IO pPa3MEIleHUI0 HH(OpMAalUU O BPEMEHU U MeECTe
CyneOHBIX  3acelaHWid, COBEPIICHHH OTACIbHBIX TMPOIECCYATbHBIX JACHCTBHIA  Ha
Oo(UIMATIEHOM caiiTe apOUTPaKHOTO cy/a B ceTu MIHTepHET B COOTBETCTBUH C TPEOOBAHUSIMHU
a63ara Broporo yactu 1 crareu 121 AIIK P®.

5.13. Cnucok paccMOTpeHMs CyIeOHBIX el apOUTPaKHOTO CyJa Ha KOHKPETHYIO
KajeHaapHyto aary ¢opmupyercs aBTomatndeckd B CAC Ha OCHOBaHUM OIpENENICHUH cyna
0 Ha3HAYeHMU JeJ1 K cyaeOHOMy pazOuparenbcTBY. B neHb cyneOHBIX 3acemaHuil Ha
MOHUTOpAX, PpAaCHOJOKEHHBIX OKOJO 3all0B  CYAEOHBIX 3aceJaHul, yKa3bIBAIOTCA
HalMEHOBAHUS JIML, YYacCTBYIOIIUMX B Jeje, HoMepa CyJeOHBIX Jel, MOJUIeKALINX
pa3dupaTensCTBY, CYAbs/CyAbS-IOKIAIYNK, JACHb W BpeMsl Haudana CyAeOHBIX 3acedaHui,
HOMeEpa 3aJI0B.

Croucok pasmemiaercss B HMH(OPMAIMOHHOM KHOCKE CyJa, Ha HH()OPMAIMOHHBIX
CTEeHJaxX y 3aja CyJa, Ha caiite cyna, a Takke B MH(QOpManMOHHBIX cucteMax "Kaproreka
apoutpaxubix nen", "Kanenaape cyneOHbIX 3aceanuii".

5.14. O6 otnoxeHuH cyaeOHOro pazOMpaTenbCTBa APOUTPAKHBIM CyA BBIHOCHT
omnpezeneHue. Bri3BaHHbIE U SBUBIIMECS B CyJeOHOE 3acefaHMe JHIa U3BEIIATCS 00 3TOM
IOJl PACIHUCKYy B MPOTOKOJIE CYIEOHOTO 3acelaHusi WIM IyTeM OTOOpaHUs OTIeNIbHOU
pacnucku. Jlumam, He IBUBIIMMCS B CyZ€OHOE 3acelaHue, BBICBUIAIOTCS] KOITUU ONpE/eNICHUs
00 OTIOXEHMH CyIeOHOro pa30uparesNbCTBAa 3aKa3HBIM IOYTOBBIM OTIIpaBlieHMEM 0e3
YBEIOMJICHHUSI.

IIpu siBke B cymeOHOE 3acelaHue BCEX YYACTHUKOB TpoIlecCa W BBIHECCHHUH
HPOTOKOJIBHOTO OMPE/ICICHHsI O JIaTe U BPEMEHH MPOBEACHUS CICAYIONIETO 3aceIaHus JIUIIA,
y4acTBYIOILIHE B Jieje, U3BEUIA0TCs 00 STOM HEMOCPEACTBEHHO B CyACOHOM 3aceaHUH IOJ
pacIucky.

WNudopmanus o gate U BpeMEHH MPOAOIDKEHHs CyAeOHOro 3acelaHus pa3MelaeTcs Ha
OoQUIMATIEHOM caiiTe apOUTpPaXHOTO Ccy/1a B CeTH VIHTEpHET B COOTBETCTBUU C TPEOOBaAHUSIMHU
nyHkTa 5.8 MHCTpyKIuu.

6. AyTMonpoTOKOINpPOBaHUE CYAeOHOTO 3aceTaHUs
6.1. B xome kaxaoro cyaeOHOro 3acefaHusi apOWTPAXHOTO Cyda TMEepBOH

aHeJ'IJ'ISIHI/IOHHOI\/'I PIHCTaHIII/IfI, a TaKKXeC IPU COBCPUHICHUN OTACIBHBIX IMPOLECCYAIbHBIX
HeﬁCTBHﬁ BHC Cy,Z[C6HOTO 3acCaHrd BCACTCA ayJAUONPOTOKOJIMPOBAHUC C HUCIIOJIB30BAHUCM
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CpeACTB ayauo3anucu (Ju00 NpH HAJMYUM TEXHHUYECKOW BO3MOMKHOCTH - BHUICO3AIHUCH
CyneOHBIX 3aCeIaHMi) U COCTaBIISACTCS MPOTOKOJ B MUCHbMEHHOU (popme, MpH 3TOM COTIIaCHO
gyactu 2 crateu 155 AIIK P® mporokon sBiseTcss JOMOIHUTEIBHBIM CPENCTBOM
dbukcupoBaHMs JaHHBIX O XoAe cydeOHOro 3aceqaHus. MarepHalibHbII HOCUTENb
ayJMo3anucH (BUICO3aMNCH) Cy1e0HOTr0O 3acefanus MpHOOIaeTcs K MarepuaiaM Jiena, Ipu
HAJIMYUU TEXHUYECKOH BO3MOMKHOCTH  OCYIIECTBISIETCS BBITPY3Ka  ayAHONPOTOKOJA
(BugeomnpoTokoiia) B KA/l B pexxuMe orpaHuye€HHOTO AOCTYyIA.

6.2. B ciay4yae HesBKM B CyaeOHOE 3acelaHHME JIMI, YYacCTBYIOUIMX B JeJe, WHBIX
YYaCTHUKOB apOUTPaXHOTO TMpolecca MPOTOKOJIMPOBAHHE CyAEOHOTO 3acedaHus ¢
UCTIOJIb30BAHUEM CPEJCTB ayJAHO3allUCH HE OCYIIECTBIISICTCS U CPEICTBOM (DHKCHPOBAHHUS
JAHHBIX O XO0Je CyJAeOHOTr0 3acelaHMsl SBJSIETCS MPOTOKOJ CyAeOHOro 3acelaHusl, B KOTOPOM
JIeNlaeTcss OTMETKa O HEesBKEe B CylcOHOE 3acelaHHe JHUI], YYaCTBYIOIIUX B JeJie, U HHBIX
YYaCTHUKOB apOUTPaKHOTO mporecca U 00 OTCYTCTBHH B CBSI3U C JTHM ayAHUO3aIllUCH
cynebHoro 3acenanus (myHKT 9 yactu 2 ctatbu 155 AIIK PD).

[IporokonupoBaHue cy1e0HOTO 3aceiaHusl ¢ UCIOJIb30BAHUEM CPEJICTB ayIM03allUCU HE
OCYIIECTBIISIETCS M TOrjaa, Korga Jaeno (3asBleHHE, XOAaTaliCTBO) paccMaTpUBAETCS
apOUTPaKHBIM CyJIOM 0€3 M3BEIEHHSI JIHII, yIaCTBYIOIIUX B elie (0e3 BhI30Ba CTOPOH).

B mnpeaBaputenbHOM cyneOHOM 3acelaHUd MPOTOKOJIUMPOBAHHME C HUCHOJIb30BaHUEM
CPEICTB ayauo3amucu o05A3aTeabHO, €CIM IPUCYTCTBYET TOJIBKO OJHA M3 CTOpPOH. B
MpelBapUTEIbHOM Cyle0HOM 3aceJaHuH MNPOTOKOJIHUPOBAHUE C HCIIOIB30BAHHEM CPEICTB
ayJIMO3aIuCH MOYKET BECTHUCh, HAIPUMED, B Cllydae HEOOXOIUMOCTH 3aUKCHPOBATH KaKUe-
1160 00CTOATENHCTBA WM OTPA3UTh PE3Y/IbTaThl COBEPILIEHUS MTPOLIECCYaTbHBIX JICUCTBUH.

6.3. IlporoxonupoBanue CyAeOHOro 3acelaHUsi C HCIOJIB30BAHHEM  CPEJCTB
ayJIM03aITuCH BEJETCS B X0/ CyJeOHOTO0 3ace/IaHusl HEPEPHIBHO.

Ecnu BbISBIEHO, YTO BCJEACTBUE TEXHUYECKUX HEMOJAZO0K IPOTOKOJIMPOBAHUE C
UCIIOJIb30BaHUEM CPEJICTB ayIno3anucu (PakTHUeCKU HE OCYILECTBIIAETCS, apOUTPaKHBIN Cy[|
o0BsIBIIACT TepepblB B cyaeOHOM 3acemaHuu. Ilocie oOKoHYaHus nepepbiBa cyaeOHOE
3acelaHue MPOJI0JHKAETCS ¢ MOMEHTA, KOTJja MPOU301eN cOOM ayAn03anyCH.

He sBisiercst mepepblBOM B MPOTOKOJMPOBAHUHM OCTAHOBKA ayIUO3AIMCH C MOMEHTa
OOBSIBJIIGHUS] TMPUCYTCTBYIOIIUM B 3ajleé CyAeOHOro 3acefaHuM o0 yIaleHuu cynaa s
npussTus peutenus (cratba 166 AIIK P®) u 1o MmomeHTa 00bsiBieHUs pemieHus (crates 176
AIIK P®) 1160 Bo300HOBIEHUS CyeOHOr0 pa3duparenbeTBa (dacTh 3 craThi 168 AIIK PD).

B cnydae ecnam Qakt mepeppiBa 3amMCH BBISIBJICH IOCIE OKOHYAHUS OTJIAlEHUS
PE30JIIOTUBHON YaCTH CYJIEOHOTO aKTa, COCTABISETCS aKT 00 OTCYTCTBHH ayJUONPOTOKONIA, B
KOTOPOM YKa3bIBAIOTCSl CBEJICHUSI O BPEMEHM Havaja 3alicH, BpeMEHH MepephiBa, MPUINHAX
BO3HMKIIETO nepepbIBa. AKT MOAMHUCHIBACTCS CeKpeTapemM CyneOHOro
3aCe/IaHMs/TIOMOIIHUKOM CY/IbH, PACCMaTPHUBAIOIETO JIENI0, U TEXHUYECKUM CIICIHAIMCTOM,
OTBEUAIONIUM 32 (YHKIMOHUPOBAHWE CHCTEM ayJuo- U BHUACONPOTOKOIUPOBAHUS B
apOUTpaKHOM CYJIE.

6.4. Cormacao yactu 2 crarbu 266 AIIK P® mporokon Beaercss B X0Jlle KaXJI0To
CyneOHOTO 3acellaHus apOUTPAKHOTO Cy/a amneUIIMOHHOW HWHCTAHIIMM, a TaKXe TpH
COBEpIIICHUH OTHEIbHBIX TMPOLECCYyalbHBIX JACWCTBUN BHE CyAeOHOTO 3acelaHus IO
npaBwiIaM, NOpeaycMoTpeHHbIM cratbeil 155 AIIK P®, npu 53TOM oOCylIecTBIsAETCS
ayJIUONIPOTOKOJIMPOBAHUE.
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6.5. [IlporokomupoBanue cyAaeOHOTO 3acelaHus C HCIOJIB30BAHUEM CPEACTB
ayauo3anucu B ¢eaepaibHOM apOUTPa)KHOM Cy/A€ OKpyra, ¢ COCTaBJIEHHEM IPOTOKOJa Ha
OyMa)XHOM HOCHTEJIE OCYIIECTBIISIETCS MPU PACCMOTPEHUU 3aABJICHUM O MPUCYKICHUU
KOMIIEHCAIIMK 32 HapyllleHHe IpaBa Ha CyJONPOU3BOJCTBO B pa3yMHBIH CPOK HIIM IpaBa Ha
UCTIOJTHEHUE Cy/Ie0OHOT0 aKTa B Pa3yMHBIA CPOK, a TAaK)Ke IMPU PACCMOTPEHUU KacCAMOHHBIX
’Kayoo JUI, He Y4acTBOBABIIUX B JIeJIe, O MIpaBax U 00 00A3aHHOCTSAX KOTOPBIX apOUTPaKHbII
cyn npuHsin cyneonbiit akt (cratbs 42 AIIK P®). IIpoTokonupoBanue cyaeOHOTO 3aceaHus
CyJa KaccallMOHHOW MHCTaHLUU C HCIOJb30BAaHUEM CPEICTB ayAHO3aIllMCH [0 YCMOTPEHUIO
CyJla TaK)Ke MOXKET BECTUCh U B APYIHX CIydasx, IPU 3TOM IPOTOKOJ B MHUCbMEHHOU (opme
HE COCTaBJISIETCA.

6.6. Ayamozanuch Kaxaoro cyaeOHOro 3acefaHus B apOUTPaXKHOM CyJ€ BO3MOXKHO
OCYIIECTBIIATH CIEAYIOINMH CIIOCO0aMu:

MOJIKIIIOYEHUEM K pabouemMy MecTy HU(POBBIX AUKTO(POHOB;
MOJIKITIOYEHUEM K pabodeMy MeCTy BHELIHUX MHUKPO(OHOB;

C HUCIIOJIB30BAHUCM alIlapaTHO-IPOIrpaMMHOI0 KOMINJICKCA ayJHOIIPOTOKOJIUPOBAHUA U
Ap.

[locne okonwanusi aynmoszamucu (aiin B Gopmare mp3 AODKEH OBITH COXpaHEH Ha
paboueM MecTe MOMOIIHUKA CyJbU/CEKpeTaps CyAeOHOro 3acenaHus, a Takke 00s13aTeNbHO
CKOTIMPOBAH Ha €JMHBII cepBep XpaHeHus qaHHbIX. KadecTBo nmpoBenenus 3amucu 128 Ko/c,
yactora auckperusanuu 44 Krii, pexxum "crepeo"”. HeoOxoaumo oGecreyuTs eI0CTHOCTh U
XPaHEHUE COOTBETCTBYIOMUX (DAIIIOB ayAMOITPOTOKOJIOB.

CrtpykrypupoBaTh XpaHeHHe (aiioB ayAMo3anucd Ha pabodyeM MecTe MOMOIIHUKA
CyIbH/cekpeTapsi CyaeOHOro 3acelaHusl PEKOMEHIYETCS B COOTBETCTBUU CO CIIEAYIONIMMU
npasuiaMu. HeoOXoauMo co3ath uepapxudeckyro GpaiioByro CTPyKTYypy:

OTI[eJ'II)HI)II\/JI KaTtaJIor IJid KaXa0ro CYI[I)I/I;
OT,HCHBHBIﬁ KaTtaJior Jid KaXXaoro aejia ¢ MMEHEM BHU1A.
KOJI CYJIA-HOMEP JEJIA-T'O/ (sanpumep, A32-12345-10);

KOHEUHbIe (ailyibl CO 3BYKO3aIHChI0, Pa3MEIeHHbIE B KaTayore aeia, umeroT sua: 'O/1-
MECAL-UMCIIO_YAC-MUH,

rae:
I'OA-MECHAI-UMCIIO - nara cyaebHOro 3aceanus;
YAC-MUH - Bpems Hauana cyaeOHOrO 3ace/1aHusl.
Hanpuwmep: 2011-10-22_11-47.

6.7. ®@ailnel aynuo3amucu CyIeOHBIX 3aceJaHdui COXPAHSIOTCS B MH(POPMALMOHHOM
cUCTEeMe apOMTPaKHOTO cyza (KpoMme CirydaeB, Korja pa3oupaTebCcTBO Jieia TPOU3BOJUTCS B
3aKpBITOM CyACOHOM 3aceJaHUM B LENAX HENOMYyILEHHUs pas3rialleHus TocylapCTBEHHON
taiiHpl). Daiinpl ayaumo3amucH  3aKpBITBIX CYJEOHBIX 3acellaHuil  3aluChIBAIOTCS  Ha
ABTOHOMHOM TEXHUYECKOM YCTPOMICTBE, 3apETMCTPUPOBAHHOM B YCTAHOBJIEHHOM IOPSIIKE B
KayecTBe  HoOcWUTeds  MHGOpMalu{,  COAEPXKALIero  CBENEHUS,  COCTaBJISIOLINE
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rOCYJapCTBEHHYIO TallHYy, U XPaHATCS UCKIIIOYATEIILHO HA ONITUYECKOM JUCKE.

6.8. @aiiapl ayauo3anucy MOCIEAYIOIMNUX CYACOHBIX 3aceIaHrii TPH PacCMOTPEHUHU
Jena B Cy[e TOM K€ MHCTAaHIIMK COXPAHSIOTCS B MH(DOPMAITMOHHOW CHUCTEME apOUTPa)KHOTO
CyJla U BIIOCJIEJICTBUU 3aIMCHIBAIOTCS HAa TOT K€ MaTepUalbHBIA HOCUTEIh B JOMOJHEHUE K
UMEIOIIUMCS TUOO0 TOCIe 3aBepIICHUs] MPOU3BOJCTBA MO JAETYy OCYIIECTBISCTCS 3alUCh Ha
HOBBI MaTepUAIbHBI HOCHUTENh BceX (ailyioB aynuo3anmucu CcyneOHBIX 3aceJaHuil 1o
naHHoMmy gneny. s uneHTH(UKAnIMM HOCHTENS (IMCKa) MO HOMEpY Jelna HeoOXOIuMO
BBIMIOJIHUTH HA HEM COOTBETCTBYIOLIYIO MapKHUPOBKY, yKa3zaB HOMeEp Jelia, AaTy U BpeMs BCeX
CyIeOHBIX 3acelaHuii, MPOTOKOJBI KOTOPBIX COJAEPIKATCS Ha 3TOM JuCKe. B ciydae, ecnu
KOJIMYECTBO TAaKUX 3alKcel TMpEeBbIIIAeT BO3MOXKHOCTH BHEIIHEH MOBEPXHOCTU JHCKa,
CBCACHUA O IMPOTOKOJIaX BHOCATCA Ha 6yMa)I(HBII>'I HOCHUTCIIb, HOMGIHaCMBIﬁ B KOHBCPT BMCCTC
C IUCKOM.

MarepuanbHbIii HOCHTENIb MPUOOIIACTCS K MPOTOKOJIY M IMOMEUIAETCS B MaTepHalIbI
JIeIa MOCIIe 3aBEpIIEeHHUs MPOU3BOACTBA 10 JIENIy B CYA€ COOTBETCTBYIOMICH MHCTaHIUU. [Ipn
3TOM MaTepHaJII:HI:Iﬁ HOCHUTCJIb IIOMCHIACTCA B HJ'IaCTI/IKOBI)II\/JI KOHBCpT U IIOOIIMNBACTCS B
CepeIMHy TIOCIEJHEr0 TOMa IMEPEChUIaeMOro [ejla, MECTOHAXOXKICHHE MaTepHabHOIO
HOCHUTEIIS OTPAKACTCS MOCICIHEH CTPOYKON B OMHMCH CYJACOHOTO Jesia ¢ yKa3aHUeM, MEXIY
KaKMMH JIMCTaMH JieJia OH pa3MerieH. J[o 3aBepiieHuns IpOU3BOICTBA M0 Sy MaTepPUATbHBIN
HOCHUTEIIb ayJMO3alUCH CyAeOHOTO 3acelaHus IOMEIIACTCSs B MaTepHalibl Jeiia, eCid
orpesiesicHHe apOUTPaKHOTO CyAa 00KaJTOBaHO OTAEIBHO OT CyAeOHOro aKTa, KOTOPBIM
3aKaHYMBACTCSA PACCMOTPCHHME Jefla 10 CYIIECTBY, W HEOOXOJMMO HAIlPaBUTh B CYI
BBIIICCTOSINEH HMHCTAHIIMK MaTEpUaNbl Jella, UMEIOIINE HEIMOCPEICTBEHHOE OTHOIIEHUE K
3TOH kanooe.

6.9. O3HaKOMIJICHHE JIUI], YYaCTBYIOIIUX B Jeie, C ayIM03aIUChIO Cy1e0HOTO 3aceIaHus
MIPOU3BOJUTCS B 3/IaHUU CyJa IyTEM MPEIOCTaBICHUS MM BO3MOXKHOCTH TPOCITYIIMBAHUS
COOTBETCTBYIOILIEH ayIMO03aIUCH, UMEIOIIEICS B THPOPMAIIMOHHOM cCUCTEME Cyaa.

O3HakOMJIEHHE C ayAHO3alKChI0 3aKPHITOTO CyIEOHOTO 3aceqaHHs MPOU3BOJUTCS B
MOPSIKe, YCTAHOBIEHHOM [UIsl O3HAKOMJICHHSI C JOKYMEHTAJIbHBIMU MaTepualiaMu Jena,
pa3doupaTenbCTBO KOTOPOTO OCYIIECTBIISIETCS B 3aKPBITOM 3aCEJaHHH.

Jlist 03HAKOMJIEHUS JIUII, YYaCTBYIOLIUX B JIeNle, C ayJJUO3alHChIO Cy/1IeOHOTO 3acelaHus
PEKOMEHAYETCS OpraHM30BaTh BBIACICHHbIE pa0ounme MecTa Ha 0Oa3e IMEepPCOHAIBLHOIO
KOMIIbIOTEpa  WJIM  HUCHOJb30BAaTh  OBITOBBIE  AyJUONPHUOOPHl C  BO3MOXKHOCTBIO
BOCIPOM3BEICHUS ayJUO3alUCH C ONTHYECKUX IUCKOB (MHBIX MAaTe€pHalIbHbIX HOCHUTENEH
UHpOpMalNH, TEXHUYECKAs BO3MOXKHOCTh 3alMCH Ha KOTOPBIE UMEETCS B CYJIE).

[Io mnucbMEHHOMY XOJATAWCTBY JIMIA, YYacTBYIOLIETO B Jele, CHEUAINCTOM
CyZeOHOro cocTaBa, CeKpeTapeM CyaeOHOro 3aceaHts Wi TOMOITHUKOM CYAbH MOXKET ObITh
M3TOTOBJIEHA KOMHUS aylHO03allucu CYJeOHOro 3acefaHusi Ha ONTHYECKOM JUCKE WJIM WHOM
MaTepHaJIbHOM HOcHUTeNe HH(pOopMalMU (TEXHUYECKass BO3MOXKHOCTh 3allUCH Ha KOTOpBIE
HUMECTCA B CYJIG), MNpeaAOCTAaBJICHHOM JIMIIOM, 3adBUBIIVNM YKa3aHHOC XO)IaTaP'ICTBO JJIsA
W3TOTOBJIEHUSI TakoW KomuM. ONTHYECKMH IUCK WM WHOW MAaTepUaJIbHBI HOCHUTENb HE
JIOJIKEH CO/IepKaTh KaKyro-JIn0o nH(OpMaIHIO.

IIpu sTOM cyn pomkeH obOecneuuTh OE€30MaCHOCTh MCIONB30BAaHHUS MaTepHabHBIX
HOCHTEJIEH, IPEeIOCTABIEHHBIX YYaCTHUKOM apOUTpakHOro nporiecca. B nensx 6ezonacHocTu
MaTepHaJIbHBI HOCUTENb MOXET ObITh 0T(hopMaTHpOBaH pabOTHHUKOM CyJa Mepe 3aluchio
ayJIMoNpoTOKOIa cyaeOHoro 3acenanusd. [Ipu aTom cya noimkeH npouHPOPMUPOBATH CTOPOHY
0 MPOBEACHUU (POPMATUPOBAHMUSL.



7. IIpoTokoi cyneOHOTO 3aceTaHms

7.1. IIpoTokon B MUCbMEHHOM (pOopMe COCTaBIIETCS CEKpeTapeM CyAeOHOro 3aceIaHus
WIA TIOMOIIIHUKOM CYAbH, KOTOPBIA 00ECIIEYUBACT MCIOJIB30BAHUE CPEJICTB AyAHO3AMUCH U
(MM) UHBIX TEXHUYECKUX CPEICTB B X0JI€ CYJeOHOr0 3aceqaHusl.

IIpu otcyrctBUM B apOUTpa)kHOM CyJd€ JOCTaTOYHOIO KOJIMYECTBA CeKpeTapei
CylneOHOro 3aceiaHusi, JJs KOTOPBIX BEAECHUE IPOTOKOJA SIBJIAETCS OCHOBHOM (DyHKIMEH,
YKa3aHHLBIC I[CflCTBHSI OCYHICCTBJIAOTCA TIOMOIITHUKAMU Cy,IIGfI.

[TpoToKoJIbHOE OMpee/icHHe, KOTOPOe OOBSBISIETCS YCTHO, 3aHOCHUTCS B IMPOTOKOJ
CyIeOHOr0 3aceaHusl.

7.2. Ilporokon cyneOGHOro 3acefaHusi MOXKET OBbITh HAmMCaH OT PYKH, HaledaraH C
UCIIOJIb30BAaHUEM KOMITBIOTEPA, JOMYCKAETCS CTEHOTrpaupoBaHUE CYAEOHOTO 3acelaHus C
nocJeyronieit pacmu(poBKO.

3anucu B IPOTOKOJIE Cy1eOHOro 3aceaHusl MPOU3BOJATCS B TOM MOCIIEI0BATEIbHOCTH,
B KaKoi COBEpIIANUCH MpOIlecCyallbHbIe NEHCTBUS ¢ Havana cyAeOHOro pa3duparenbcTBa J10
MIPUHSATHS PEIICHUSI.

[Iporokon mpoBepseTcs M TOIIMUCHIBACTCS MPEACENATENbCTBYIONIMM B CyAeOHOM
3acellaHuM, CEKpeTapeM CyAcOHOTO 3acefaHus HE TO3JIHEe CIICIYIOIIero JHS IOCNe ITHS
OKOHYaHUs cyneOHoro 3acenanus. [IpoTokon o coBepuIeHUU OTAEIHLHOTO MPOIECCYalbHOTO
JIEUCTBUSI TIOJDKEH OBITh U3TOTOBJICH U MOJITUCAH Cpa3y MOCIe COBEPIICHUS MPOLECCYaATbHOTO
NEeNCTBUSL.

B tex cimyuasix, koraa B cyaeOHOM 3aceTaHuH OOBSBIISIICS IMIEPEPHIB U TIOCTIE OKOHYAHUS
MOCIIEIHETO COCTaBJICHHUE MPOTOKOJIA U O0ECIeUeHUE UCIOIb30BaHUSI TEXHUUYECKUX CPEICTB
OCYIIECTBIISIIOCH IPYTHM CEKpeTapeM CyaeOHOro 3aceanus (IOMOITHUKOM CYAbH), K JIUIaM,
KOTOphI€  JOJDKHBI  TOAMUCHIBATH  MPOTOKON  CyAeOHOTO  3acelaHus  TOMHUMO
IpelceAaTeNbCTBYIOEr0 B CyAeOHOM  3aceJaHMM, OTHOCHTCA  KaXJIo€  JIUIO,
OCYIIECTBIISIBIIIEE MPOTOKOIMPOBAHUE COOTBETCTBYIOIIECH YaCTH Cy1€0HOTO 3aceIaHusl.

B nensx obecrniedenust MOAMKUCaHUs MPOTOKOJIA CyIeOHOTO 3aceaHusi, B KOTOPOM ObLI
00BSIBIICH TEpephlB, HA3BAHHBIMU JIMIIAMU B CIy4asX, KOTJa HE HMCKIIOUYE€HA BO3MOXKHOCTb
OCYIIECTBIICHHSI TIPOTOKOJIUPOBAHHS CY/IEOHOTO 3acelaHusl TOCIe OKOHYAHWS IepephIBa
WHBIM JIUIIOM, PEKOMEHIYeTCs MOCIe€ BHECEHHs] B MHUCHMEHHBIM MPOTOKON (IpU BEICHUU
MPOTOKOJIA  PYKOMHCHBIM  CIIOCOOOM)  3amMCH O  TIepephiBe  IMOJANMKCHIBATH  €T0
MpeCceAaTeIbCTBYIOMIMM B CyJIeOHOM 3acelaHWd M JIMIIOM, KOTOpO€ 110 OOBSBICHUS
nepeppiBa B CyACOHOM 3aceIaHHH OCYIIECTBIUIO MPOTOKOJIMpoBaHHE (''TPOMEKYTOUHOE
noanucanue"). B ciayuyae cocraBieHHS NPOTOKONa CyAeOHOro 3acelaHusi, B KOTOPOM
00BsABIISIETCS NEepEPhbIB, C HUCIOJB30BAHUCM TEXHUYCCKUX CPCACTB IMOANHMCAHUE ITPOTOKOJIA
BCEMHU ITUI[AMHU, UMEIOIIUMHU COOTBETCTBYIOIIYIO OOS3aHHOCTh, MOXET OBITh 00ecrned4eHo
M3TOTOBJICHHEM W TOJIMCAHUEM OTAEIHHOTO MPOTOKOJIA ISl KaXI0H M3 YacTei CcymeOHOro
3aceaHus, pa3/ieJICHHBIX MepepbiBOM. He nckitouaeTcs: TakkKe BO3MOXKHOCTb M3TOTOBIICHUS
MPOTOKOJIA, COCTABJSIEMOTO C WCIIOJIh30BAaHUEM TEXHHUYECKHX CpPEICTB, B BHJIC CJIMHOTO
JOKYMEHTa C €ro TOCIEeAYIONINM TMOAMNCAHUEM MPeICeqaTeNbCTBYIOMNM B CyAcOHOM
3aceJlaHNK M BCEMH JIUIIAMH, KOTOPBIC OCYIIECTBIISLITA TPOTOKOJIUPOBAHNE OT/ICITBHBIX YaCTeH
cyneOHoro 3acefanus. B 3ToM ciiydae BO BBOJHOW YacTH MPOTOKOJA CIEAyeT YKa3hbIBaTh Ha
TO, YTO TPOTOKOJIMPOBAHHE 1O OOBSBICHUS TEpepbiBa B CyIAcOHOM 3acedaHWd U TIOCIe
OKOHYAHUS TIOCIIETHETO OCYIIECTBISIIOCh COOTBETCTBYIOIIMMH JIHIIAMH.



C yuerom nonoxenuit yactu 2 crarbu 170 u mynkra 2 yactu 1 crateu 185 AIIK P® B
ciy4ae, €CiM CyJeOHBIM akT ObUI MPUHSAT MO WUTOTaM CYIACOHOro 3acefaHus, B KOTOPOM
OOBSIBIISJICS TIEPEPBIB, U MPOTOKOJIUPOBAHUE TAKOTO 3acelaHus 10 OOBSIBICHUS MepephiBa U
nocjie OKOHYaHHUS MOCJIEIHEro OCYIIECTBIISUIOCh Pa3HBIMU JIMLIAMHU, B €r0 BBOJAHOW 4YacTH
TaKXKe CIeAyeT YKa3blBaTh (aMHJIUM BCEX JHMI, KOTOpPbIE B COOTBETCTBYIOIEH YacTu
CyneOHOro 3acelaHvs COCTaBISUIM MPOTOKOJI U 0OecleyrBalld HCIOIb30BaHHE CPEICTB
ay/IM03anucy U (W) UHBIX TEXHUYECKUX CPEJICTB.

7.3. B mpoTokoJie cyaeOHoro 3acenanus yKasbpiBatoTes (dacth 2 cratbu 155 AIIK POD):
T'OJ, MECSIII, YUCIIO K MECTO IPOBEIEHUS CyIeOHOTO 3acCeIaH s,

BpeMs Havaia U OKOHYaHUs CyIeOHOTO 3ace/laHus;

HaMEHOBaHME apOUTPaKHOTO Cy/1a, PACCMAaTPUBAIOLIETO JIETI0, COCTAaB CYAa;
HAaMCHOBAHHE U HOMED JIeNa;

CBEACHUSI O TPEOYNPEXKIEHUU 00 YrojJOBHOW OTBETCTBEHHOCTH IIEPEBOAYMKA 3a
3aBEIOMO HENPaBUIIbHBINA IIEPEBOJ, CBHUJIETENIECH 3a Jady 3aBEOMO JIOKHBIX IOKa3aHUM U

OTKa3 OT Jaud MOKa3aHWM, 3KCIepTa 3a J1ady 3aBEJOMO JIOKHOIO 3aKIIOUEHHs (IIPUIIOKECHUS
N 12, 13 u 14);

YCTHBIC 3asBJICHUA H XO[[aTaf/'ICTBa JiiL, Y4YacCTBYHOIIMX B JACJIC, KOHCYJIbTAallUU
CIICOUuaaIncCTOB,

corjrami€cHusA CTOpPOH IO q)aKTI/ILIeCKI/IM 00CTOATEILCTBAM Jcjila MW 3aiaBJICHHBIM
Tpe6OBaHI/I$IM H BO3PAKCHUAM,

oIpesieNieHus], BBIHECEHHBIE CyIOM 0€3 yiajeHus U3 3ajia cyAeOHOro 3ace1aHus;

OTMETKa 00 HCIOJIb30BAHUU CPEJACTB ayJIHO3aMKCH, CUCTEM BHICOKOH(EPEHI-CBA3H U
(WJIM) MHBIX TEXHUYECKUX CPEJICTB B XOJ/I€ CYACOHOT0 3aceqaHusl;

AaTa COCTaBJICHUSA ITPOTOKOJIA.

B cayuasx, npenxycmorpennbix AIIK P®, B mpoTokon cyaeOHOro 3acelaHusi MOTYT
3aHOCUTHCS U UHBIE CBEJICHUS.

7.4. TIpotokon cyneOHOro 3acemaHus MOISKUAT pasmemieHuro B KAJ[ B pexume
OTPaHUYEHHOTO JTOCTYTIA.

[To nucbMEeHHOMY X0/1aTalCTBY JIMIIA, YYaCTBYIOLIETO B JI€JIE, MOXKET ObITh U3TOTOBJIEHA
Y BBIJIaHA €My KOIIMs IIPOTOKOJIA.

8. BuneokoHdepeHI-cBsI3b CyIeOHOTO 3aceaHus

8.1. Opranu3zanusi BUJICOKOH(PEPEHI-CBA3H apOUTPaKHBIM CYZOM, paccMaTpUBAOLINM
JeI10

8.1.1. Jluma, yuacTByromye B fenie, 1 MHbIE y4aCTHUKU apOUTPaXHOTO Mpoliecca MOTyT
IPUHATH yyacTue B CyAeOHOM 3aceJaHUU C MCIIOJIb30BaHHEM BHJICOKOH(EPEHII-CBs3U (anee
- BKC, cucrema BKC) npu yciaoBuu 3asBiI€HUS UIMH B COOTBETCTBHM C YacThio | cTaTtbu
153.1 AIIK P® xopnaraiictBa 00 3TOM, MOJAAHHOTO B apOUTpPaKHBIA CyI TEPBOH,
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aleUSILMOHHON M KaCCallMOHHOM WHCTAHIUHM, pacCMaTPUBAIOIIMNA JEJ10, U IPU HAJIU4YUU B
COOTBETCTBYIOLIUX CyAaX TEXHUYECKOU BO3MOKHOCTH ocymiecTBieHuss BKC.

OcHoBanueM Juis opranuszanuu cucreMbl BKC no cynebHomMy neny, Haxonsdiemycs B
IPOM3BOJICTBE APOUTPAKHOIO CyAa, SIBISETCS ONpPENENIEHHE ITOro CyAa 00 yIOBIETBOPEHUU
[IOJJAHHOT'0 XOJaTalCTBa.

8.1.2. XonaTaiicTBO JHIlA, YIaCTBYIOIIETO B Jieiie, 00 y4acTUU B CyJqeOHOM 3aceqaHuu
nyTeM ucmnoib3oBaHus cucteM BKC momaercst B apOUTpaXKHBINA CyJ MEPBOM MHCTAHIIUU JI0
Ha3HAYCHMs Jiella K CcyeOHOMYy pa3OMpaTenbCTBY, B TOM YHCIIE OJHOBPEMEHHO C IOAadei
MCKOBOT'O 3asIBJICHUS UJIM HAIIpaBJICHUEM OT3bIBA HA UCKOBOE 3asBJICHHE U PACCMATPUBACTCS B
cooTBeTcTBUM € 4acthio 4 cratbu 159 AIIK P® cyaweild, paccmaTpuBarOllUM €O,
€AMHOJINYHO B IMSATUIHEBHBIA CPOK IMOCIE JHS MOCTYIUICHHUS XOJaTaiicTBa B apOUTpakKHBIN
cyn (6e3 u3BeIIeHUsI CTOPOH ).

Cornacno yactu 1 crateu 121 AIIK P® undopmanus o BpeMeHH U MecTe CyaeOHOro
3acelaHus pa3Mellaercss Ha ouuualbHOM caiiTe apOUTpa)kHOro cyna B cetd MHTepHeT He
no3aHee 4eM 3a 15 nHel 10 Hayasa cyAeOHOro 3acelaHus, €CiId MHOE HE MPESyCMOTPEHO
Koznexcom.

Ecnu xonataiictBo 00 y4yacTuu B cyeOHOM 3acelaHUU IIyTEM HCIOJb30BaHUS CUCTEM
BKC mnomano mocne pasmenieHuss Ha O(QUIMATBHOM caiiTe apOUTPa)KHOTO Cyla B CETH
WNuTtepHeT ompeaeneHus 0 Ha3HAYCHUH JieJa K CylneOHOMY pa30ouparenbctBy (ctaThs 137
AIIK P®), 3T0 X0/1aTaiicTBO paccMaTpuBaeTcs 1o npaBuiiaM yactu 5 cratbu 159 ATIK PO.

Ecnu xonataiictBo 00 y4yacTuu B CcyeOHOM 3acelaHUU IIyTE€M HCIOJb30BaHUS CUCTEM
BKC mnomano nuiiom, y4acTBYIOIIMM B Jieje, MOCJE pa3MelleHus] Ha o(UIMaIbHOM caiTe
apbutpaxHoro cyna B cetu HTepHeT uHpOpMaIu O BpEMEHU U MECTE MPEABAPUTEIHHOTO
cyneOHoro 3aceqaHus (B TOM YUCIIE€ W B CiIydae, KOrJa JaHHOE JIULO MPSMO HE 3asBIISIO
BO3P@KEHUN OTHOCHUTEIBHO PACCMOTPEHMsI Jejla B €ro OTCYTCTBHME), CyJ HE BIIpaBe
3aBEpUINTH COOTBETCTBYIOIIEE MpeIBapUTENIbHOE CyqeOHOe 3acejaHle U OTKPBITh CylqeOHOe
3acelaHue B CyJC IIePBOM MHCTAHIIMN Ha OCHOBaHWHU Yacth 4 crateu 137 AIIK PO®.

XonaraiicTBO 00 y4acTuu B CyJeOHOM 3aceaHuU MyTeM ucmoliib3oBaHusa cucteM BKC
cyJa aneuIiiMOHHON WM KAacCAllMOHHOM MHCTAaHIMU C YYETOM IOJOKEHUW YacTu | craTeu
266, yactu 1 crateu 284 AIIK P® moxeTr ObITh MMOJAHO U MOCJE BHIHECEHUS OIPEACTICHHS O
MIPUHATUN aTeJUSIITUOHHON (KaCCAIlMOHHOW) XKaJlo0bl, B KOTOPOM YyKa3aHbl BpPEMsS M MECTO
MPOBEJCHUST CyNeOHOr0 3acelaHus MO PACCMOTPEHUIO amNeUIAIUOHHON (KacCcallmOHHON)
#KayoObl (yacTh 2 cTathk 261, yacTth 3 ctatbu 278 AIIK P®).

[Tocrynatomiue xonaraiicTBa 00 y4acTuu B CyIeOHOM 3aCeaHUU ITyTeM HCIIOIb30BaHUS
cucreM BKC peructpupyrorcss cOTpyIHUKAMH OTJAeNa JEJIONPOU3BOJICTBA B TOPSJIKE,
YCTaHOBJIEHHOM HacTosiei MHCTpyKIuel, U B IeHb perucTpaiuy Ju0o He Mo3Hee nepBon
MOJIOBUHBI paboyero JHs, CIEAYIOLIEro 3a JIHEM pEerucTpanuy, MepelalTcs CyIbe, B
MIPOU3BOJICTBE KOTOPOI'O HAXOAUTCS JIENO0.

8.1.3. Ilpuka3zom apOUTpaXHOTrO CyJa Ha3HAYalOTCS JIMIIA, OTBETCTBEHHbIE B CyJe 3a
opranuzaiuto npoeaenuss BKC, u numa, oTBeTCTBEHHBIE 32 TEXHHYECKOe oOOecreyeHHe
nposeaenus BKC.

JIunia, oTBETCTBEHHBIE 3a opranuzanuio nposeaeHuss BKC, - paboTHuku apOuTpaxHOro
cyna, oOecrneuynBaroIlUe COIJIacOBaHHE MEXIY AapOUTPaKHBIMH CYAaMU BO3MOXKHOCTH
npoBesieHus cyaeOHoro 3acenanus ¢ ucrnonb3oBanneM BKC (kak B cyze, paccMaTpuBaioiieM
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JeN0, TaK M B Cylde, OCYHIECTBIIAIOIIEM opraHu3zauuio nposeneHus BCK), a Takxke
IPOBEICHUE COBEIAHMM M MHBIX MEpPONPUATHH, HE CBA3AHHBIX C PAcCMOTPEHHEM
apOUTpaxHBIX e, ¢ ucnosib3oBanuem cucrem BKC.

Jluna, OTBETCTBEHHBIC 3a TeXHUUYeCKoe oOecnedeHue mposeneHus BKC - coTpyaHuku
otnena uH(OpMATHU3AMKA U CBS3U (COTPYAHHK CyAa, OTBEHAIONMUK 3a MHPOPMATHU3AIUIO U
CBSI3b B CyJI€), OTBEYAIOIINE 32 HACTPOUKY M pyHKIIMOHUpoBaHUe cucTembl BKC.

OO0s3aHHOCTH YKa3aHHBIX JIMI[ 3aKPEIUISIOTCS B MX JOJDKHOCTHBIX perijamenrtax. Ha
BpeMs HaXOXKJICHHS JaHHBIX JIMI B OTITYCKE, a TAK)Ke Ha MEPUOJ] UX JIUTEIBHOTO OTCYTCTBUS
[0 MHBIM NMPUYMHAM OOS3aHHOCTH IO OpraHM3aluU W/WIM TexHudeckoe odecrieduenne BKC
BPEMEHHO BO3JIATalOTCS Ha HHBIX COTPYJHHUKOB.

Wudopmanms o sumax, OTBETCTBEHHBIX 3a opranm3ammio BKC, u numax,
OTBETCTBEHHBIX 3a TexHUYeckoe obecneueHue nposenaeHus BKC (pamumnms, ums, oTdyecTso,
JIOJDKHOCTB, KOHTAKTHBIN TeNe(OH, apec 3JIEKTPOHHOM MOYTHI), TIOUICKHUT Pa3MEIICHUIO Ha
EnnHoM KopriopaTUBHOM NopTalie apOUTPa’KHBIX CYJIOB.

8.1.4. Cynpsi, paccMaTpUBAIOIINI J€JI0, WU MMOMOIIHHUK CY/AbH, TI0 €r0 MOPYUYEHUIO0, C
LENbI0 MPEIBAPUTEIILHOIO COTJIACOBAHUS MEXAY CylaMu BO3MOXHOCTU mpoBeneHus BKC
MOJIaeT JIUILy, OTBETCTBEHHOMY 3a opraHm3anuio nposeneHus BKC, muceMeHHYI0 3asBKYy O
coriacoBaHuu Bo3MokHOCTH npoBenenus BKC.

8.1.5. B apOurpaxxHoM cyne, paccMaTpUBAOILEM JI€J0, JIMLO, OTBETCTBEHHOE 3a
opranuzaiuto nposefeHus BKC, nmocpeacTBOM MMEIOLIMXCS B €r0 paclopsyKeHUH CPEeACTB
CBA3HU (B TOM 4YHCJIC II0O KaHaJlaM BGI[OMCTBGHHOﬁ BHGKTpOHHOI\/JI HO‘ITI)I) BBISICHACT, UMECCTCA
JU B CyZAe€, NPU COAEHUCTBUM KOTOPOIO 3asBUTENb XOAAaTalCTBa 00 Y4acTHM B CyAeOHOM
3acelaHuM MyTeM ucnoib3oBanus cucreM BKC Moxer yyacTBoBaTh B CyJ€OHOM 3acellaHuH,
TEeXHUYECKas BO3MOXHOCTh ocymiecTBieHuss BKC, u cornacoBeiBaeT naTy, BpeMsi U MECTO
(HOMep 3aia) cyieOHOTo 3aceanus ¢ CyaoM, opraau3yronmm BKC.

ITog TtexHuueckoi BO3MOXkHOCTBbIO ocymiecTBieHuss BKC nonumaercs Hanmuuue B
apoutpaxubeix cymax, ydactByromux B BKC, ucnpasnoit cucremsl BKC u oObexkTuBHOM
BO3MOXXHOCTH TIPOBEACHMsI CyAeOHOTO 3acelaHusi JaHHBIM CIIOCOOOM B TIpeaenax
YCTaHOBJIEHHOI'O 3aKOHOM CPOKa pacCMOTpEHUS Jena.

[Tpu Ha3zHaueHUU CyneOHOTO 3ace/laHusl, TPOBOJAUMOTO ¢ UCHoab30BaHueM cucteM BKC
C apOWUTpPaXHBIMH CyJaMHU JPYTUX PETHOHOB, JUII0, OTBETCTBEHHOE 3a OPTaHHU3AIHIO
nposenenuss BKC cyma, paccmarpuBaromiero Jeno, AODKHO YYUTHIBATH CIEAYIOLINE
00CTOsITENLCTBA:

4acoBOH MOsC, NEHCTBYIOLINI Ha TEPPUTOPUH PETHOHA;

rpaguk ASKYpPCTB CyJed MO OpraHU3alMH CyAeOHBIX 3aCeTaHHil ¢ UCIOJIb30BAaHUEM
cucteM BKC B apGurpaxxnom cyzae Poccuiickoii denepanuu, KOTOpoMy IUIAaHHPYETCS
HaIlPpaBUTh [TIOPYUYEHUE;

"[1nan BuIeOKOH(pEpEeHIINN".

"[lnan BuneokoHpepeHIM" - 3TO aBTOMaTU3UPOBAHHAS CHCTEMa IUIAHUPOBAHMUS
npoBeieHUsT BUACOKOH(DepeHUud B apOuTpaxHbix cynax Poccuiickoit ®enepanmu,
pa3MerieHHas Ha EQuHOM KOpmopaTWBHOM mopTaje apOuTpakHbiX cynoB Poccuiickoit
@denepanuy, co3aHHas B LIESAX COTJIACOBaHMS apOMTPaKHBIMU CyJaMM JaThl U BPEMEHHU
MIPOBEICHUS CyIeOHBIX 3acelaHnuil ¢ ucronb3oBanueM cuctem BKC <1>,



<1> MHcnonws3zoBanne uHPpopManuoHHoro pecypca "I[lman BuaeokoH(pepeHIIHI"
OCYIIECTBIISIETCS. C MOMEHTa BBEJICHUS €r0 B MPOMBIIUICHHYIO SKCIUTyaTalldi0 IPUKa30M
Briciiero Apoutpaxknoro Cyna Poccuiickoit @eaepanum.

8.1.6. 1o BBeieHUSI B MIPOMBILUIEHHYIO 3KCIUTyaTallMl0 aBTOMaTU3HUPOBAHHOM CHUCTEMBI
"Ilnan BuneokoH(pepeHuuil" apOUTpakHbIE CYAbl pa3MEINalOT Ha CHEIUATbHOW CTpaHMIIe
EnuHoro xopmopaTHBHOrO mnoprajia apOMTpaKHbIX cyaoB Poccuiickoit denepanuu rpapuk
nposeneHus BKC u cnenyroniyto cripaBouHyr0 HHPOPMAITHIO:

1) mouToBBIN aapec apOUTPaKHOTO CYAa;
2) pazHuIia BO BpeMeHU ¢ MOCKBOIi;

3) HoMep 3ana cymeOHOro 3acemanus, obopynoBanHoro komrmuiektom BKC, IP aapec
cooTBeTcTBYMOIEro komiuiekta BKC n kopoTkuii HOMep [Uisl YCTaHOBJIEHHUS CBSI3U, HOMED
TenedoHa B 3a1e CyAeOHbIX 3acelaHui JIsl PELICHHS] TEXHUYECKUX BOIPOCOB, BOZHUKAIOIIUX
HETIOCPEACTBEHHO B Tporecce cyaeOHoro 3acemanusi (MHGOpMAIMs YKa3bIBaeTcs B
OTHOIICHUU KaXKI0T0 3aJia, €M B cyie 000pyI0BaHO HECKOIIBbKO 3aj10B npoeneHus BKC);

4) wHQOpPMAIIMIO O TEPUOAAX JTOCTYITHOCTH (HEIOCTYITHOCTH) 3aJI0OB CYyICOHBIX
3acenanuii. Jlannas mHbopMalus yka3plBaeTcs B CiIydae, €clid 10 KaKUM-IMOO AHSIM He
npoBoasTcs ceancsl BKC B nanHoM 3aie;

5) KOHTaKTHBIE TaHHBIE JIUIIA, OTBeuarollero 3a opranusanuio BKC (Homep Tenedona B
dopmarte +7 (xox ropona) (Homep TenedoHa), aapec AIEKTPOHHON TOUYTHI);

6) KOHTAaKTHBIC JIaHHBIC JIMIIA, OTBEYAIOIETro 3a TexHu4yeckoe obecnieueHne BKC, mis
CBS3M B Ciy4ac BO3HHKHOBEHHs MpoOiieM B CylneOHOM 3acemanuu (Homep TenedoHa B
dopmate +7 (kox ropoaa) (Homep TeiedoHa), HOMEp CIyKeOHOr0o MOOUIBLHOTO TenedoHa B
dopmare +7 (koa) (Homep TenedoHa), aapec IMEKTPOHHOU MOYTHI).

[Ipencenatenu cynoB o0si3aHbl 00ECIEUUTh MOAJIEPKAHUE YKa3aHHON MH(popManuu B
aKTyaJIbHOM COCTOSSHUM. B cilydae BpEeMEHHOIO 3aMellleHusi 0JDKHOCTEH HHQOopMarus
JIOJKHA OOHOBJIATHCS B JIEHb MOANKCAHHS COOTBETCTBYIOIIETO NMPHKa3a.

Jlnia cornacoBaHus cyneOHOro 3acefanus ¢ ucnosibzoBanueM cucreMbl BKC B rpaduxe
3aceqanuit ¢ ucnoinb3oBanueM BKC na EnnHoM kopropaTHBHOM mopTajie apOUTpa)KHBIX
CYIOB CyJl, paCCMAaTPHUBAIOIIUI /110 (HE MO3JHEe CIEeAYIOLIEro pabo4yero JHS C MOMEHTa
NOCTYIUIEHUs1 B ¢yl xojaraiictBa o nposereHun BKC), peructpupyer xaprouky BKC co
CICAYIOIUMHA JaHHBIMU:

1) Homep nena;

2) HaWMEHOBAaHHWE Cy/a, OPTaHU3YIOMIETO TMPOBEACHUE CYACOHOrO0 3acemaHusi ¢
ncrojibzosanueM BKC;

3) HauMeHOBaHHE CyJa, OOECIEYUBAIOLIETO MPOBEACHHE CYyNEeOHOro 3acelaHue C
ncrojibzosanueM BKC;

4) pazHuIa BO BpeMEeHH ¢ MOCKBOIA;

5) JaTa Hadaja cy,ue6Hor0 3accaaHusd (BCGFI[a YKa3bIBaCTCs BPECMA MOCKOBCKOC);



6) nata OKOHUAHUS CyJeOHOTO 3aceanusl (BCEr/1a YKa3hbIBAETCs BpeMsi MOCKOBCKOE);
7) ®.1N.0. cynpu, paccMaTPHUBAIOIIETO JIETI0;

8) ®.1N.0. cekperaps cyaeOHOTO 3aceaHus;

9) KOHTaKTHBIC JAHHBIE CEKpeTapsi CYyJAeOHOT0 3aceaHus JUIsl CBsI3H (TeaedoH, ouTa);

10) IP agpec coorBercTBytomero komiuiekta BKC u  kopoTkuit Homep s
YCTaHOBIICHHS CBSI3H;

11) ¢aiin cynebHoro mnopydenus. Daiin cyaeOHOTO TOpYYEHHUs OKEH OBITh
IOPUKpEIUIeH K KapTOyke He IMO03AHee JAByX paOouux [JHEH ¢ MOMEHTa IOJIy4YeHUs
MOJATBEP>KJIEHUS O IIPOBEIEHUH CyAeOHOro 3aceaanus ¢ ucnoanp3oBanueM BKC.

Cyn, ob6ecnieunBaromnuii BKC (B ciiydae HAIMYMs TEXHUYECKOW BO3MOKHOCTH), TOJDKEH
HE MO3/IHee CIIEIYIomEero pabouero JHs 3aHECTH B YKAa3aHHYIO 3alMCh U3MEHEHHS U YKa3aTh

CIEYIONIYI0 HH(OPMAIIUIO:

1) HauMmeHOBaHWE CyJa, OOECIEUMBAIONIETO MPOBEACHUE CYNEOHOTO 3acelaHue C
ncnonbs3oBanneM BKC;

2) ®.1.0. cynpu, 00ecieunBaroIIero cy1e0Hoe 3aceanue (ISKYPHOTO CYIbH);

3) ©.1.0. cekperaps cyaeOHOro 3aceqanus;

4) KOHTaKTHBIC JaHHBIC CEKPeTapsi CyAeOHOTO 3aceqanws s CBs3U (TenedoH, 1movTa);
5) HOMep 3aJ1a CyeOHOTO 3ace/IaHus;

6) IP anpec coorBercTByromero komiuiekra BKC u kopoTkuii Homep i1l yCTaHOBJIEHUS
CBSI3U;

7) mocne cyneOHoro 3acenanus cya, obecneunBatonuii BKC, gomxkeH npuxkpenuTs K
JTAHHOM 3amucu rpaguuecKyro KOMUI0 MPOTOKOJIA Cy1€0HOT0 3acelaHus U MHBIX JOKYMEHTOB,
NPUOOIIEHHBIX K MaTepuaiaMm Jena (CChlika Ha JOKYMEHT, pa3MmelieHHbli B KAJ).

B cnydae OTCYTCTBHS TeXHMYECKOH BO3MOXKHOCTH cyJ, oOecneumBatonmii BKC,
YKa3bIBaeT Ha 3TO B COOTBETCTBYIOIIEM Mosie kapTouku BCK.

Cuctema HampaBisgeT Ha OQHUUIMAIbHBIM SIEKTPOHHBIM SIIMK COOTBETCTBYIOIUX
apOUTPaXHBIX CYJOB MO BHYTPUBEJOMCTBEHHOH 5SJIEKTPOHHOM IOYTE PEruCTPALMOHHYIO
kaprouky BKC, koTopast noammuBaeTcst B MaTepHuasl Jea.

8.1.7. B cnyuae ymoBineTBOpeHHUs XoJaTalcTBa 00 ydacTHMH B CYJACOHOM 3aceIaHuu
nmyTeM ucnoib3oBaHus cucreM BKC apOutpaxsbliii cyj, paccMaTpUBAIOIIMKA JeN0, TOpyYaeT
COOTBETCTBYIOIIEMY apOUTPAKHOMY CYIy, MPU COJACUCTBHU KOTOPOTO 3asIBUTEITH CMOMKET
y4acTBOBaTh B TakoM cyleOHOM 3acenanHuu, opranmzanuio BKC, o dem BbeIHOCHTCSH
COOTBETCTBYIOIIEE OMpeesieHrne O CyIe0HOM MmopyueHrun Ha ocHoBaHuu ctaThu 73 AIIK P®
C YKa3aHHeM JaThl, Bp€MEHU M MeCTa MPOBEACHUS CyIeOHOTO 3aceaHus ¢ UCTIOIb30BAHUEM
cuctem BKC.

8.1.8. Komms ompeneneHuss HampaBiseTCs B CYA, KOTOPOMY JaHO MOpYyYeHHE 00
opranuzaruu BKC mo modre 3aka3HbIM MTUCHMOM C YBEIOMJICHHEM O BPYUYEHHH, a TAKKe 1O
BHYTPHUBEIOMCTBEHHOU 3JIEKTPOHHO MOYTeE.
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Komnus omnpenenenusi, BBIHECEHHOTO MO pe3yjbTaTaM PacCMOTPEHMsI XOjaTailcTBa, B
MATUAHEBHBIA CPOK CO JHS €ro BHIHECEHUS TaKXKe HalpaBisieTcs JIMILY, 3asBUBLIEMY JaHHOE
XO0J/IaTaliCTBO, a B CJIy4Yae €ro yAOBJIETBOPEHUS - UHBIM JIUIIAM, YYaCTBYIOIIUM B JI€JI€, U UHBIM
YY4aCTHHKaM apOMTPa)KHOTO IIpoliecca B MOpsAKe, ycTaHOBIEHHOM ctatbei 122 AITK PO.

8.2. Meponpustuss o nposenaeHruto BKC apOuTpaxHBIM CYZ0M, OCYIIECTBIISFOIITUM
OpTraHMU3aIHIo CyJIeOHOT0 3aceanus ¢ ucnoib3oBanuem cucreM BKC

8.2.1. OcnoBanuem st mpoenernss BKC B apOuTpakHOM CyJe, OCYIIECTBISIONIEM
OpraHu3aIuio Cy1e0HOro 3aceianus ¢ ucnoib3zoBanueM cucteM BKC, sBisiercst onpenenenue
CyJla, pacCMaTpPUBAIOILETO Jel0, ¢ mopyueHueM o0 opranuzanuu BKC.

8.2.2. B apOuTpakHBIX CydaxX €KEKBapTaIbHO COCTABISETCS TpadUK HCIIOTHCHHS
cynbsiMu o6s13anHOCTel 1o ipoBeneHnto BKC ¢ apouTpakHpiMu cynamu (TpaduK ASKYPCTB).
['padux yTBepKAaeTcs mpeaceaareneM apOuTpakHOTO Cy/ia U JOBOJUTCS 10 CBEJCHUS CyIei
noa pacnucky. Ceenmenusi o rpaduke nexyperB orpaxkarorcs B CAC. I'paduk nexypcts
JIOJDKEH 00ecIieunBaTh BO3MOXKHOCTD MpoBeaeHus ceancoB BKC kaxpiit pabounii 1eHb.

CrenuanucTel OT/eNa PEerucTpaluu, MOoIydyuB cyAeOHOe NOopydeHHe 00 opraHu3aluu
BKC, perucrpupytor ero B CAC ¢ mpucBoeHHEM €My HOMepa Jiela B COOTBETCTBUHU C
TpeboBanusiMu nyHKkTa 21.7 WHCTpykumu, ¢OpMHpYIOT €10 B COOTBETCTBHM C
TpeOOBaHUSMH TYHKTOB 22.3 m 22.4, B KOTOpOE NOJIIMBACTCS IOJy4YeHHOE CyneOHOe
HOpYYEHHUE, a 3aTEM U IPUHATHIE CYI0M ONPEeICHHs, BHIHECEHHBIE B XO/I€ €I0 BBIITOJIHEHMS.

Jleno B TedeHWEe JAHS NEPENalT CyAbE, ACKYPCTBO KOTOPOIO HA3HAYEHO HA JAary
nposeneHuss BKC B cooTBercTBUM ¢ TpadUKOM [EXYPCTB (IEKYpPHBIA Cylbs), a KOIUHU
CyZIeOHOTO TTOPYYCHUS TIEPEIAIOTCS JINIIaM, OTBETCTBEHHBIM 32 OPraHU3aIMIO MTPOBEACHUS U
3a TexHuueckoe obecneueHue nposeaenus BKC, Ha3HaueHHBIM B TaHHOM CY/IE.

8.2.3. JlexxypHblii Cy/ibs BBIIIOJIHAET [TOPYYEHUE TI0 NPaBUIIAM, YCTAHOBJIEHHBIM CTaTheil
74 ATIK PO.

8.2.4. Ilpu HEBO3MOXHOCTH MCHOJIHEHHS CyZeOHOIro MopydeHus: apOUTpakHbIM CYJOM
BBIHOCUTCSL COOTBETCTBYIOILIIEE OINpE/AEICHUEe, KOIMUs KOTOPOro HampasiseTrcs Cyay,
BBIHECIIEMY OIIpEJeIEHHe O CyAeOHOM TIOpYYEHHWH, 3aKa3HOW II0YTOW, a Takke B
3JIEKTPOHHOM BH/JIE€ TI0 BHYTPUBEJOMCTBEHHOM JIEKTPOHHOM MOUTe.

8.3. IlpoBenenue cynebHOro 3aceanus myTeM ucrnoib3oBanus cucreM BKC

8.3.1. JIuma, oTBeTCTBEHHbIE 3a TexHHUUYeckoe oOecrneueHue nposeneHus BKC kak B
apOUTPaKHOM CyJI€, pacCCMaTPUBAIOLIEM JIEI0, TaK U B CyJle, 00eCIeUnBarOIeM OpraHU3alnIo
BKC, 3a0naroBpeMEHHO B COOTBETCTBHM C TEXHUYECKOW WHCTPYKLUUEH MPOBEPSIOT
TOTOBHOCTh OOOpYJOBaHMS IyTEM IPOBEJCHHS TECTOBOIO CeaHca M JI0 Hayajla CyaeOHOro
3acelaHUsl YCTaHaBJIMBAIOT COEIMHEHUE MEXIYy CyJaMH, Y4acTBYIOUIMMH B IPOBEICHUHU
cyneOHoro 3acenanus ¢ ucnoib3zoBanueM BKC. O roroBHocTH 000pymoOBaHHS YKa3aHHBIE
JMLA AOKJIA/IBIBAIOT CYbE, PACCMATPUBAIOILEMY JEJI0, U JIE)KYPHOMY CY/bE.

Jluma, OTBETCTBEHHBIE 3a TexHUYeckoe obecrneuenne mnpoeaeHus BKC,
JOTIOJTHUTEIbHO OOMEHMBAIOTCS HH(pOpMaIeil 00 albTepHAaTUBHBIX CPEACTBAX CBS3U
(TenedoHax 3aM0B CyJAeOHBIX 3aceqaHHil, MOOMIHHBIX Tele(OHaX MOMOITHUKOB CYAEeH WIH
cekpeTapel cyaeOHbIX 3aceaHuii), UCIOIb3yEeMbIX B IIeNIIX oOMeHa nH(popMaluel B ciayyae
TeXHHYEeCKUX cOoeB cuctembl BKC.
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B CIydasaX BbBIABJICHHA TCXHHUYCCKUX HCIOJAAO0K, MPCIATCTBYIONIUX IMMPOBCACHHUIO
CyneOHOro 3aceaHus, B XOJ¢ MOJNOTOBKH CHCTEMbl K CyIeOHOMY 3aceJaHuI0 JIHIIA,
OTBETCTBCHHBIC B CyJax 3a TeXHHUYecKoe oOecrieueHue nposeneHuss BKC, HezaMmemmuTensHO
UHGOPMHUPYIOT 00 3TOM CY/bIO, PACCMATPUBAIOIIETO JIEJI0, U JACKYPHOTO CY/bIO C YKa3aHUEM
CPOKOB BOCCTaHOBJICHHsI paboTocmocodHocTr cuctembl BKC.

8.3.2. Ecnu yxyzuieHue KayecTBa CBA3M MPOUCXOIUT B XOJ€ CyIeOHOro 3acelaHus,
CyIbsl, PACCMATPUBAIONIUK J1€]10, OOBSBISAET IMEPEepPhIB IO TEXHUYECKUM MPUUHHAM C
dbopmyaupoBkoil "IIsl BOCCTAaHOBJICHUS MPUEMIIEMOTO KadecTBa BUICOKOH(MEpEHII-CBsI3U".
[Tomomuuk cyapu (cexperapb CyIAeOHOro 3aceiaHusi) BBI3BIBACT JIUIIO, OTBETCTBEHHOE 3a
TexHuueckoe obecrneuenue nposeneHuss BKC, ans onepaTuBHOTO ycTpaHEHHsI HEMONAI0K U
BOCCTaHOBJICHHsI paboTocrnocoOHocTr cuctemsl BKC.

[Ipy HEBO3MOXHOCTH ONEPATHBHOTO YCTPAHCHUS TEXHUYECKOH HEHCIPaBHOCTU WU
HEBO3MOXKHOCTH TIPOBEACHHs CyIHeOHOro 3acemanHusi myrem wucronb3oBanuss BKC mo
OpPraHU3allMOHHBIM JINOO JAPYrHMM NpPUYMHAM TIOMOIIHHK CYAbU (CEKpeTaph CyneOHOro
3ace/laHus) HEe3aMEIJIUTENbHO HHPOPMHUpPYET 00 3TOM JEXKYpHOTO CYABI0O H CYIbIO,
paccMaTpUBAIONIETO JIEJI0, YYACTBYIOIIUX B Cy/IeOHOM 3aCeIaHUU C UCIOJIb30BAHUEM CUCTEM
BKC.

TexHuueckass BO3MOXKHOCTh IMPOBCACHU BKC cunraercs OTCYTCTBYIOH_[eﬁ B CiIy4dac
HCBO3MOXHOCTH OCYHICCTBJICHHUA CBA3W B TCUHCHHC 15 MHHYT IIPpU YCJIOBHUH COBCPUICHUSA HEC
MCHEC IISITH IIOIBITOK YCTAHOBUTDH TAKYHO CBA3b.

B ciiydae ecnu nipu monbITKE YCTAaHOBUTH CBsI3b BbIsACHAETCS, 4yTo KoMmiuiekT BKC cyna,
opranusyiomero BKC, 3aHiT B cBsI3u ¢ NpoBeIeHHMEM HMHOIO CyleOHOro 3acelJaHus, JIMLO,
oTBeTcTBeHHOE 3a npoBeaeHue BKC, ycraHaBiauBaeT cBsI3b C 3a0M CyJI€OHOIO 3aceaHus
IIyTEM HCIOJb30BAaHUS AJIbTEPHATUBHBIX MCTOYHUKOB CBSI3U M YTOYHSIET IPUMEPHOE BPEMsI
OKOHYAHUS COOTBETCTBYIOILETO Cy1€OHOI0 3aceaHmsl.

[Tonmy4yenHas uHpOpMaLUs MeperaeTcs Cyabe, KOTOPbIH MOXKET MPEATIOKUTh CTOPOHAM
NEpPEeHeCTH CyJaeOHOe 3acefjaHhe Ha BpeMs, yKazaHHoe cyaoM, opranusyromuMm BKC. ITlpu
3ToM cya, opranusytomnii BKC, o0s3aH yBeOMUTh O 3a/iep’KKe CTOPOHY, SBUBLIYIOCS IS
yaactusi B 3acemanuu nyreM BKC, u cooOumrh cynbe, paccMaTpUBaIOIIEMYy IO,
UH(POPMALIMIO O COTJIaCHMM CTOPOHBI Ha IMEPEeHOC CyNeOHOro 3acelaHus Ha Oojee MO3qHEE
BpeMs WK 00 ee 0TKa3e ¢ MEepEeHOCOM Cy1e0HOTro 3acelaHus Ha JApyroi 1eHb. B ciydae eciaun
ar00asi U3 CTOPOH OTKa3bIBaeTcss oxuaarh Bpemsi mpoBeaeHuss BKC, cyneOnoe 3acenanue
MEPEHOCUTCSI CYJIOM, PACCMaTPHUBAIOLINM JIeJI0, HA WHYIO JaTy. BO3MOXHOCTh NMPOBEIACHUS
BKC B cooTBeTCTBYIOIYIO AAaTy COIJIACOBBIBAETCS JIMIIAMHU, OTBETCTBEHHBIMHU 3a NMPOBEJCHHE
BKC, B nopsinke, yctaHOBIIEHHOM HacTosiel MHCTpyKiuei.

Ecnu B genp cyneOHOro 3aceiaHusi He yAaloch YCTAaHOBUTH CBs3b M ocymiecTBUTh BKC
M0 TEXHUYECKHUM, OPTaHM3AIMOHHBIM JHOO HMHBIM MPUYHMHAM, B MPOTOKOJE CYAEOHOTrO
3aCellaHMsl YKa3bIBAIOTCsA fIBKA JIMI[, YYACTBYIOILUMX B Je€JI€, U INPUYUHBI HEBO3MOKHOCTH
npoBenennss BKC B Ha3HaueHHBIN J1€Hb.

B ciydyae HEBO3MOXKHOCTH TpoOBeJeHHs (IPOJOJIKEHHUs) CYyAeOHOro 3acelaHus C
ucnonszoBanueM cucteM BKC cynps, paccMaTpuBaromuii aeno, oObSIBISET MEPEPHIB UIU
OTKJIJIBIBACT Cy/Ie0HOE 3aceJaHre B COOTBETCTBUU C YacThio 5 ctathu 158 AIIK PO.

8.3.3. Ilpu otnoxkeHnu cyneOHOTO pa3dupaTeabCTBa WM OOBSBICHUU TIEpEphIBa B
cyneOHOM 3aceaHuu (B TOM YKCIIe M IO MHUIIMATUBE Cy/ia) CyJIbs, pacCCMAaTPUBAIOIIUH JeI0,
BBIACHSCT IMPU IMMOMOIIU MMCIOINXCA CPEACTB CBA3HM MHCHHUE CTOPOH O crocobe ux y4JacCTHusd B
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Cy,Z[GGHOM 3aCCdaHuMn: HYTGM SABKH B Cy,[[, paCCManI/IBaIOH_II/II\/'I JACJI0, UJIK C UCIIOJIb30BaHUCM
cucteM BKC.

Ecin 3asBuTEns XOJaTaiicTBa IPUCYTCTBYET B CyJIE€OHOM 3ac€laHUH, B KOTOPOM
NPUHATO pelIeHHE 00 OTIIOKEHHUHU CYAEOHOT0 pa3dupaTenbCTBa WM OOBSIBICHUH IIepephiBa B
CyneOHOM 3acelaHnu, X0JaTaliCTBO MOXET OBITh 3asIBJIICHO B YCTHOU (hopMme.

HasBanHoe xomaraiicTBO B JJaHHOM Cllydae pa3peluaeTcsi CyAOM, PacCMaTpHUBAIOIINM
JIe7I0, KaK NpaBUJIO, B CyJeOHOM 3aceJaHuU C COIJIACOBAHMEM [JaThl U BPEMEHU C CYJOM,
obecrieunBaromuM BKC. [lpu oObsiBneHnn mepepbiBa B CyAeOHOM 3acelaHMM TTOBTOPHOE
BBIHECCHHE OIpenesneHus o mopydeHun 1o opranusaimun BKC ne Tpebyercs, a npu
OTJIOKEHUH CyJeOHOro pa3OMpaTerabcTBa BBIHOCUTCS OINpENENICHHE O CYAeOHOM MOpyYeHUU
00 opranmsamnu BKC nmbo ykaspiBaeTcsi 0 CyneOHOM MOpPYyYEHHH B OIpEAesieHHH 00
OTJIOKEHHUH CY/IeOHOTO 3aceJaHusl.

B cnyuae neBo3moxHoctu mpoBeaeHuss BKC (B Tom uyuciae M Mo TEXHUYECKUM
npuurHaMm) apouTpaxubiM cynom, opranusytouimM BKC, cocraBisiercs ompenenenue o
HEBO3MO>KHOCTH HCIIOJHEHUS! CYACOHOr0 MOPYUECHUsSI C yKa3aHWEM MPUYMH HEBO3MOXXHOCTH
nposenenus BKC.

8.3.4. B xozme cyaeOHOTO 3acemaHusi apOMTPaKHBIM CyJl, paccMaTPUBAIONINK JEIo,
OTKPBIBACT Cy/IcOHOE 3acelaHiE U OOBSBISIET, KAKOE JIENIO MOJICKUT PACCMOTPEHHIO.

JlesxypHbIil cyibsi B COOTBETCTBHUH € yacTbio 3 ctaThu 153.1 AIIK PO nposepsier sBKy u
yCTaQHABJIMBACT JINYHOCTH SIBUBIIMXCS YYAaCTHHKOB IIpoOLiecca, MPOBEpseT UX HMOIHOMOYMS,
BBISICHSIET BOIIPOC O BO3MOXKHOCTH MX Y4acTusi B CyA€OHOM 3acedaHMM B COOTBETCTBUU C
MpaBUJIaMH, YCTaHOBJICHHBIMU 4YacThio 2 ctatbu 153 AIIK P® (3a uckiroueHueM ciydyaes,
KOrza Juisd NMPOBEPKU MOJHOMOYMHN SBUBILErOCs JIMIA TPEOyeTCsl UCCIe0BaHNE MaTepUaioB
Jiena), 1 coo0Iaer o0 ATOM Cyy, JaBIIeMy OpyUYEHUE.

Ecnu 1 mpoBepkr IMOJHOMOYMM sIBUBIIErocs Juua TpeOyercs Hcciel0BaHne
MaTepHaJioB Jieja, IPOBEpKa MOJIHOMOUYUN OCYILIECTBIIAECTCA CYAOM, pACCMAaTPUBAIOIINM JEII0,
U CyZ1oM, ocyluecTBisomum opranusanuio BKC, B cooTBeTcTBYIOIIEH YaCTH.

[Ipu >TOM HEOOXOAMMO MMETh B BHIY, YTO JEKYPHBIA CYIbsi HE SIBISIETCS CYyIbEH,
paccMarpuBammuM Jeno, nodromy mnpaBuia AIIK P® o 3amene cynbu, o0 OTBOJax B
OTHOILIEHUU HETO HEMPUMEHHUMBI.

8.3.5. Tlocne coBepiieHust neWcTBHM, ykazaHHbIX B wactu 3 ctathu 153.1 AIIK P®
(TpOBEpKHU SIBKM, YCTAHOBJEHMS JMYHOCTH SBUBLIMXCS JIML, NPOBEPKU HUX TOJTHOMOYMHA U
BBISICHEHMSI BOIIPOCA O BO3MOKHOCTH MX y4YacTHs B CyJ€OHOM 3acelaHuU B COOTBETCTBUU C
NpaBUIaMH, YCTaHOBJIEHHbIMH dacTbto 2 cratbu 153 AIIK P®), nexypHsiii cynes
apoutpaxHoro cyaa, opranusytomiero BKC, B cyneOHOM 3aceqaHnu He MpUCyTCTBYeET. MHbIe
JNENCTBUSA, MpenycMOTpeHHble uacThlo 2 cratbu 153 AIIK P®, cosepmarorcs cynowm,
paccMaTpUBAIOLIUM JIETIO.

B nmopsake oka3aHus TIOMOIIM Cy/AbE€ B OpraHu3allMd CyAeOHOro mpolecca C
UCIIOJIb30BAHUEM CHUCTEM BHUJICOKOH(EPEHI-CBSI3U CEKpeTapb CyAeOHOro 3acelaHusl Win
MOMOUIHUK Cy/AbH Ha ocHOBaHMHU 4acTed 1 u 2 crateu 58 AIIK P® ocymiecTBisieT KOHTPOIb
HaJl 00eCIeYeHNEM TEXHUUECKOW BO3MOXKHOCTH IIPOBEIECHUS ITaHHOTO CyAeOHOTr0 3aceaHusl.

8.3.6. B cinyuae HesBKM B cyleOHOE 3aceqaHUE THIlA, 3asIBHBIIETO XOAAaTaliCTBO 00
y4yacTuu B CyJIeOHOM 3acelJaHuM myTeMm wucnoib3zoBaHus cucreM BKC, nexypHblil cyabs
uHpoOpMUpPYEeT 00 D3TOM CYJ, pacCMaTPUBAIONIUK €0, KOTOPBIM pEemaeT BOIMPOC O
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pooJDKeHUH cyaeOHoro 3acenanus u ceanca BKC ¢ yuetom MHEHUS CTOpOH.

8.3.7. ApOuTpaxHblii CyJ, pacCMAaTPUBAIOIINI €710, MOXKET 3aciymaTh OOBICHCHHS
JIUI, YYaCTBYIOIIUX B JieJie, U UHBIX YYAaCTHUKOB apOUTPAKHOIO MPOLECCa, a TAK)KE OLICHUTh
MUCbMEHHBIE JI0KA3aTelIbCTBA, HHBIC JOKYMEHTHI W MaTepHualbl MpPH YCIOBHUH HAIUYUS
TCXHUYCCKHUX CPCACTB, 06ecneqHBanme BO3MOXHOCTh O3HAKOMJICHHA C TaKUMHU
JI0Ka3aTeNbCTBAMHU (JOKYMEHT-KaMepa).

Cyn MOXeT 0TKa3aTh B yJIOBJIETBOPEHUHU XOJIaTalCTBA O MPEJICTABICHUU MUCbMEHHBIX
JIOKa3aTeNIbCTB MyTeM HCIojb30Banus cucteM BKC B ciydasx, mpeaycMOTPEHHBIX YacThiO 5
crateu 159 AIIK PO.

Konuu nokymeHToB, npeacrasieHHbix nyreM BKC, He3ameyIUTEeNbHO HAIIPaBIIsIOTCS B
CyJl, pacCMaTPUBAIOIIUN AEN0, MO (PaKCUMUIBHON CBSI3M WM 1O KaHAJTaM BEJOMCTBEHHOM
9JIEKTPOHHOU TMOYTHI JHOO C MCHOJB30BAHUEM HHBIX CPEACTB CBSI3U (B TOM YHUCIE IYTEM
CKaHHPOBAHUS JOKYMEHTOB IIOCPEICTBOM TEXHUUYECKUX BO3MOXKHOCTEN TOKYMEHT-KaMephl).

BemecTBeHHble 0Ka3zaTenbCTBA HE MOTYT OBITh MPEJICTaBICHBI Ui OCMOTpa
nocpeAcTBoM ucnoisib3oBanus cucreM BKC u mpencraBisdioTcst B Cyl, pacCMaTpUBaOLIUN
JIeII0, 711 MX UCCIIeOBaHMs B CyZeOHOM 3aceIaHuu corjacHo TpeboBanusM ctatbu 162 ATIK
PO.

8.3.8. IlomomHMK AEKYpHOTO CyAbH (CeKpeTapb CyAeOHOro 3acefaHus) oOecreyrBaeT
BEJICHUE BUJICO3AMKCH CyIeOHOTO 3aceJaHHsl, COCTABIISIET U TOMHUCHIBAET MIPOTOKOI, a TAKXKE
COJICHCTBYET CyIy, pacCMaTPHBAIOIIEMY JIeJ0, B 0003PCHUU MHChMEHHBIX JI0Ka3aTeIbCTB
MOCPEACTBOM JIOKYMEHT-KaMEpPhl M COBEPIICHHH WHBIX JACHCTBHI B TOPSAIKE OKa3aHHS
MIOMOIIM B OpPraHU3aIliy CyIeOHOTO TpoIiecca.

8.3.9. IIporokos B TUCHBMEHHOW (opMe W BHUJACO3AMMCh CYACOHOTO 3acelaHusl B
COOTBETCTBUU ¢ 4yacThto 4 ctathu 153.1, cratheit 155 AIIK P® Benercs u B apOUTpakHOM
cyne, ocymectristomeM opranuzanuio BKC (B Tom uucie u Torma, Korjga B €ro KauecTBe
BBICTYHaeT (heepanbHblii apOUTPaXXHBINA CyJl OKpyra), U B CyJe, paccMaTpuBarolieM aeno. B
CyJie, pacCMaTPHUBAIOILIEM JIEJI0, BEJIETCS ayAMONPOTOKOJI Cy/IeOHOTO 3ace1aHusl.

IIpn 3TOM IPOTOKOJ, COCTAaBJIAEMBIN B Cyle, ocyluecTBistoniemM oprannzanuio BKC,
ABJISIETCSI ITPOTOKOJIOM O COBEPIICHHHM OTJEIBHOTO IPOUECCYAIbHOIO JEUCTBUS, B HEM
yKa3bIBAIOTCS JlaTa U MECTO NPOBEICHMs CyJeOHOro 3acelaHusi, HaUMEHOBaHHE M HOMEp
Jiena, CBEAECHHUA O sBKE B cyAeOHOe 3acejaHue JUL, Y4YacTBYIOLUIMX B Jele, HX
IpeJCcTaBUTeNIel M WMHBIX YYaCTHMKOB apOUTPaXHOTO Ipolecca, M JieaeTcss OTMETKa o0
ucnonbszoBanuu cucreM BKC. IlpoTokon moamuchiBaeTcsi MOMOIIHUKOM JAEKYPHOTO CYAbH
(cexkperapeM cyneOHOro 3acelaHusi), OKa3bIBAIOIIUM IOMOLIb B OPraHU3alMM CyJIeOHOTOo
npoiiecca ¢ ucronbzoBanuem cuctem BKC.

8.3.10. CropoHbl BHpaBe O03HAKOMUTHCS C TMPOTOKOJIOM CyAeOHOrO 3acelaHus B
nopsiike, npeaycmorpeHHoM crateed 155 AIIK P®, mpencraButh 3amedaHusi Ha HETO,
nonyudath komuu 3anmucu BKC (mpu mpemocTtaBleHWH MaTepHaTbHOTO HOCUTENS Ui ee
3aMucH), B CyJIe, paCCMaTPHUBAIOIIEM JIEJI0, U C KOMUSMHU IMPOTOKOJIOB B CYJIE, OPraHU3YIOIIEM
BKC.

B caydae o3HakoMieHHS ¢ TPOTOKOJIOM B cyne, opranumsywomem BKC, wu
MPEJACTABICHUSI 3aMEYaHUl Ha 3TOT IPOTOKOJ CTOPOHA BIPaBE HAINPaBUTh HX B CYI,
paccMaTpUBaONIMK JE10, B CPOKH, onpeneneHuble cratbeil 155 AIIK P®, B snekTpoHHOM
BUJE TyTeM 3amojHeHus (OpM [IOKYMEHTOB, pPa3MEIICHHbIX Ha O(QUIMATbHOM CcalTe
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apOUTpaKHOTO cya B ceTH MHTepHeT, B opsiike, yctaHoBieHHOM BAC PO.

8.3.11. Ha Bpems mpuHsATHS Cy1eOHOTO aKTa 1Mo ATy TPAHCIIAIMS ay/In0- BUICOCUTHAIA
npepbiBaercs. llepen oOBsBIEHHMEM pPE3OMIOTUBHOM YAacCTH MPHUHATOrO CyJAeOHOro akra
TPAHCISILUIO ayTMOBUICOCUTHAJIA MEKAY apOUTPaKHBIMH Cy/laMU BOCCTaHABIIMBAIOT.

8.3.12. B apburpaxxnom cyne, opranusyromem BKC, mo okoHYanum cyneGHOTO
3acefaHusl ¢ ucrnosib3oBanueM cucreM BKC noMomHuk JexXypHOro cyabH (cekperapb
CyIeOHOT0 3ace/IaHus) 00eCIIeYNBACT COXPAHCHHUE BUICO3AMKUCH Ha MAaTEPUAIILHOM HOCHTEIIE
(tun Hocutensi: DVD, DVD-R, DVD-RW; ¢opmar: MPEG2 (DVD-Video)), a npu Hanuaun
TEXHUYECKOM BO3MOXKHOCTH M Ha CEpBEpE Cyda M HE MO3JHEee AHS, CIEIYIOUIEro 3a JIHEM
CcylneOHOro 3acefaHus, NepeJaeT B IMOJpa3JelieHue JIeJIONPOU3BOJICTBA MaTepHAIbHBIN
HOCHUTEJIb BUJEO3AMMCU CYIAEOHOro 3aceJaHus M TPOTOKOJ O COBEPIICHHWU OTICIHHOTO
MPOLECCYaJbHOTO JIEHCTBUSL B 3alleYaTaHHOM KOHBEpPTE C HAJANHUCAHHBIM aJpPecoM
apOUTPaXHOTO Cy/a, PacCMAaTPUBAIONIIETO JEJIO, a TaKKe IUChMEHHBIE J0Ka3aTelbCTBA,
MIpe/ICTaBICHHBIC B CcyAeOHOM 3acemanuu nocpenctsoM cuctem BKC (uwacte 2 crateu 74
AIIK P®). JlexypHblii cyaps obOecneunBaeT KOHTposib BeIrpy3ku B KAJ[ cBenenwii,
3apeructpupoBaHHbix B CAC, o BbINONHEHUH nopydyenust 06 opranuzanuu BKC.

8.3.13. Cexperapp cyaecOHOTO 3aceqaHUs/CHEIUAIMCT CyIeOHOr0 CcocTaBa Cyja,
opranm3ymomero BKC, nmonmmuBaer B marepuainsl gena, chOpMUPOBAHHOIO Ha OCHOBAaHUU
MOJyYEHHOTO CYAEOHOTO TOpYYEeHHUs apOUTPaXHOTO Cy/Aa, pPAacCMATPUBAIOIIETO IEJI0,
CJICAYIONIHNE JOKYMCHTBI:

KOIIMU IPOTOKOJIOB CY1e0HBIX 3aC€IaHN, IPOBOAUMBIX ¢ Ucnoiab3oBaHueM BKC;
KOIIMU MaTepualIbHbIX Hocutenei Buneosanucu BKC;

KOIIMM MAaTepualioB, TMpencTaBieHHbIX ydacTHHKOM BKC mns o6o3penus cyny,
paccMaTpUBaIOLLEMY J€CIIO0;

ornpezeneHue 00 UCTIOMHEHNN Cy1eOHOr0 NOPYyUEHUSI.
Jleno oopmisieTcss B COOTBETCTBUM € TpeOOBaHUAMM HacTosmel MHCcTpyKuuu.

8.3.14. CormacHo wactu 4 crateu 153.1 AIIK P® wmarepuanbHblii HOCHUTENb
BUJICO3aIIUCH CY/€OHOTrO 3acefaHusi HampapisieTcs B ISATHIHEBHBIA CPOK B apOMTpasKHBIN
CyJ, pacCMaTPUBAIOIINN JIETIO.

MartepuranbHblii HOCUTEND, coaepkammi Buaeosanuce BKC, otnpaBnsercs B ynakoBke,
oOecnieunBaromiell COXpaHHOCTh MaTEpUaIbHOTO HOCUTENS NpH nepecbuike. [Ipu nmepechuike
MaTepHalbHBIX HOCUTENEeHl ¢ BHMJEO03aMUChI0 MOTYT OBITh HCIIOJNIB30BaHbl CIIELUAIbHBIE
CpEJICTBA YIAaKOBKH, IPEI0CTaBIsIEMblE€ OPTaHU3ALMSIMH ITIOYTOBOM CBSI3U.

ApOutpaxHblii cyn, ocymecTBisBIIMi opranuzanuio BKC B pamkax BBITOJHEHHS
CyneOHOro TOpy4YeHHus, HalpaBisieT B CyJ, paccCMaTpUBAIOUIMIl [0, BMECTe C
MaTepUaJIbHbIM HOCUTEIEM BHJEO3AlUCH COCTABICHHBIM MM IIPOTOKOJ M IIMCbMEHHBIC
JI0Ka3aTeNbCcTBa, MpPEJCTaBlIeHHble B cyaeOHOM 3acenanuu mnocpencrsom BKC (uwacts 2
ctateu 74 AIIK P®), a Takxe omnpesienieHne O BEIOTHEHUH CYI€0HOTO MTOPYICHHUSL.

8.3.15. CoTpyaHuKHu OTAeNa IEIONMPOU3BOJICTBA apOUTPAXKHOTO CyJla, OPTaHU3YIOIIETO
BKC, He mo3nHee cieayroomero IHA C MOMEHTa IEepelayd KOHBEpTa C MPOTOKOJIOM O
COBEPIICHUH OTJEIBHOTO IMPOIECCYaTbHOTO JEHCTBUS, MaTepUATbHBIM  HOCHUTEIEM
BUJICO3AMKCH CYA€OHOTO 3acelaHus M TMHUCBMEHHBIX JO0Ka3aTeNbCTB O(OPMIISIOT peecTp
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I/ICXO,Z[SIH_ICI‘;I KOPPCCIOHACHIINN W TMCPCAAOT B IOYTOBOC OTACIICHUC MJIA HAIPABJICHUSA I10
Ha3HA4YCHUIO.  JIOMOJHWUTENPHO  KOMUS  TNPOTOKOJNA O  COBEPUICHUH  OTIEIBHOTO
IPOIECCYyaIbHOTO JCHCTBHSI HANpPAaBISETCS TOMOLIHHKOM JEKYPHOTO CyIbU B CYA,
paccMaTpuBalOIIMi €70, HE IMO3JHee JIHS, CICAYIOUIEro 3a JAHEM CyaeOHOro 3aceiaHwus,
nocpeactsoM ECOIL.

8.3.16. Ilocme momydyeHHs  yKa3aHHBIX JIOKYMEHTOB  apOUTpPaXHBIH  CYII,
paccMaTpUBAIONIMIA /1710, MPHOOIIAET UX K MPOTOKOIY CYAeOHOTO 3acelaHus U TIOMEIACT B
MaTepuabl Jena.

8.3.17. Ecim paccMarpuBaemMoe JA€N0 MOAJEKHUT BO3BpAaTy B apOUTpakHBI Cyi,
OpraHu3yIIUi cyaeOHoe 3acemanue ¢ ucnosb3oBanueM BKC, matepuanbHBIE HOCHTENb
BUCO3aIIUCH  CyJIeOHOr0 3acefaHuss M MPOTOKOJI O  COBEPUICHHHM  OTICIIBHOTO
MPOLIECCYaIbHOTO JEHCTBUS HE MEpEeCchUIaloTCs B Cy[, JaBLIMil mopydeHue. B Takom ciyuae
1ocjae TOJYYEeHHUs Jela CyJA, OpPraHU30BaBIIUI CyaeOHOE 3acelaHue € HCIOJIb30BaHHEM
cuctembl BKC, npuo0Oiaer ykazanHble TOKyMEHTHI K MaTepuaiaM jena.

8.3.18. Cucremsl BKC Takxke MOryr ObITh HCIIOJIB30BAHBI B apOMTpPa)KHBIX Cylax B
HeNsX NPOBEJCHUS PACIIMPEHHBIX COBCIIAHWN Cyned apOUTpakHBIX CYJOB IO CIIOPHBIM
npobiemMaM TPaBONPHUMEHUTENFHOW TPAKTHUKH, 3aCeAaHWui  HAayYHO-KOHCYJIbTATHBHBIX
COBETOB, CEMUHApOB II0 BOIPOCaM COBEPIICHCTBOBAHUS 3aKOHOAATENLCTBA, COBEIIAHHM I10
BOTIPOCAM JESATEIBLHOCTH apOUTPAKHBIX CYIOB W HMHBIX MEPOIPHUATHH, HE CBS3aHHBIX C
PacCMOTPEHHEM apOUTPaXKHBIX JIEI.

9. UzrotoBneHue cyneOHbIX aKTOB

9.1. Cexkperapp cyneOHOro 3acefaHus (IMOMOIIHUK CYyIbH), BEIYIIUH MPOTOKOJN
CyIeOHOTrO 3acelaHusl MO ey, 3aHOCHUT OOBSIBICHHYIO PE30JIOTUBHYIO YacTh CYACOHOTO
akTa B WH(POPMALMOHHO-CIIPABOYHYK) CHUCTEMY Cpa3y K€ Ioclie €€ OOBSBICHHUS,
00eCreunBarOIIYI0 03HAKOMJICHHE C PE30JIIOTHBHOW YacThi0 MPHHATOTO CYIEOHOTO akTa B
pexxume onnaiiH B cetu UHrepner, u B CAC, opopmMuB ee B BHUIE CAMOCTOSTEIHHOTO
JIOKYMEHTA C MCIOJIb30BaHUEM I11a0J0HOB, BHeceHHbIX B CAC, He mo3qHee CIASAYIOMIETo THS
IocJie ee 00ObSIBIEHNUS.

Pe3omtoTuBHAs wacTh cyaeOHOro axkrta odQopmisieTcs B IMUCBMEHHOM ¢opMe B
COOTBETCTBUM C TPEOOBaHUSIMHU, NPEIbABIIEMbIMU K CyA€OHOMY akTy. Pe30moTHBHAs 4acTh
CyIeOHOro aKTa, MOJMNMCAHHAas CyAbed (COCTaBOM Cyzel), MOAIIMBAETCS B MaTepUallbl
cyneOHoro aena.

9.2. OTBETCTBEHHOCTb 3a MOJIFOTOBKY CYJI€OHOI0 aKTa HECET CY/Ibsl, PACCMaTPHUBAIOIIHMA
neno. Ilpy 3TOM MOMOIIHMK CyAbU IO PACHOPSDKEHHIO CYAbH TOTOBUT IMPOEKT/TIPOEKTHI
cynebHoro akrta. [IpoekT/mpoekThl CyneOHBIX aKTOB MOTYT OBITh MPEJCTABIIECHBI JHUIAMH,
yYacTBYIOUIMMHM B Jeje. YKa3aHHble TIPOEKTbl MOrYT OBbITh TMOJaHBI B CyA C
COOTBETCTBYIOIIIUM XOJATaiiCTBOM, B TOM YHCIE€ M B JJIGKTPOHHOM BHJE IO CHUCTEME
AIIEKTPOHHOM MOAAYM JOKYMEHTOB, U IPUOOIIAIOTCS K MaTepuagaM cyeOHOoro aena.

[TpoexTsI cy1e0HOTO akTa MOTYT OBITH TIOJITOTOBJICHBI HAa JIFOOOW CTaIuU PAaCCMOTPEHHUS
Jena.

CYJI BITPpaBEC UCIIOJb30BATh YKA3aHHBIC ITPOCKTHI KaK B ICJIOM, TaK U B 4aCTH.

OxoHYaTeNnbHBI TEKCT CyneOHOro akTa (GOpMHpYeTCsl IOCiIe PacCMOTpPEHHs Jiena
CYZIOM IO CYIIECTBY.



B npuHMMaeMbix CyaeOHBIX aKTax [OJDKHBI COACPXKAThbCsl HAUMEHOBAHHS JIWII,
yYacTBYIOIIMX B Jene, ¢GaMWIMM, WHULUANBl JIMI, T[PUCYTCTBOBABUIMX B CYyJAeOHOM
3ace/IaHNM, C YKa3aHUEM MX MOJHOMOYHMI, MECTO HAXOXKJEHUS - JJI IOPUIUYECKUX JIUII, & B
OTJIEJIbHBIX CIIy4asX - TAKKE MECTO KUTEIbCTBA YYACTBYIOLIETO B JEJIE JTULA.

IIpu 3TOM B OTHOILIEHUU IOPUINMYECKOIO JULA CIEAYET YKa3blBaTh €r0 HAMMEHOBAaHUE U
MECTO HaxXOXKICHUS TaK, KaK OHM YKa3aHbl B YYPEAUTENIBHBIX JOKYMEHTaX, OCHOBHOM
roCyJapCTBeHHbIN peructpaunonseiii Homep (OI'PH), wuaeHTH(UKanIMOHHBIA HOMEp
Hasoromnarensiuka (MHH). [lomyckaercss cokpallleHMe HauMEHOBAaHUE HOPUIMUYECKOTO
JMLA, €CIH OHO IPEAYCMOTPEHO €r0 YUpEAUTEIbHBIMU JOKYMEHTaMH.

Ecmm y rwopunnueckoro muna otcyrctByer OI'PH (oHO He 3apeructpupoBaHo B
EI'PIOJI), To yka3biBaroTCs cBefieHus: o ero peructpauuu 10 1 utons 2002 roxa (mampumep,
PEKBU3UTHI CBUAETEIHCTBA O TOCYIAPCTBEHHON PETUCTPALIUN).

Jns ropuauyeckoro nuua, 3aperucTpupoBaHHoro He B Poccuiickont ®denepauvu, a B
JIPYroM rOCyAapCTBE, YKa3bIBAKOTCS €r0 HAUMEHOBAHME U MECTO HAXOXIACHUS TaK, KaK OHHU
yKa3aHbl B YYPEIMUTEIBHBIX JOKYMEHTax, Ha COOTBETCTBYIOIIEM HMHOCTPAaHHOM S3BIKE C
MPUBEICHUEM PYCCKOS3BIYHOW  TpPAaHCKpUMNIMKM (MpU  STOM  JOIMYCKAeTCsl  MEPeBOL
OpraHu3alMoHHO-TIpaBoBor (opmer), Hampumep: "Profit, LLC" ("IIpodur, OOO"). Ecmu
HAaVMEHOBAHME OPraHU3alUMd M3JI0KEHO Ha $3bIKE, HCHOJB3YIIIEM HE JIATUHWUILY U HE
KUPWUIMILY, JOIYCKAaeTCsd YKa3aHWE aHIJI0- WM PYCCKOS3bIYHOW TpaHcKpunuuu. Eciau
yupeauTeIbHbIe IOKYMEHTHI OpraHU3allu MpeaycMaTpuBaloT odulinaibHOe HAUMEHOBAHUE
Ha PYCCKOM SI3bIKE, TO JOCTATOYHO YKa3aHHsI TOJIbKO TaKOI'0 HAUMEHOBAHMUS.

B oTHOmeHNN pu3nyecKoro nuia clieayeT yKa3blBaTh €ro (GaMuinio, UMs U OTYECTBO
(TIOTHOCTBIO), WACHTHU(PUKAIMOHHBI HOMEpP HAIOTOIUIATEIIBIINKA, €CJIM TaKOBOW WUMEETCH,
MECTO JKUTEJIbCTBA B 00beMe, HEOOXOIUMOM MJisi €ro MISHTU(UKALNU, JTUOO0 CBEICHHS O
FOCYyJapCTBEHHOW PETUCTpAallMy, €CJIM JAaHHOE JIMLIO SBJSETCS  WHIAWBUIYAIbHBIM
MpEAIIPUHUMATETIEM.

Takxoke B OTHOLIEHWH (HPU3UYECKOTO JIMIIA HEOOXOIUMO YKa3aTh JaHHBIC, TTO3BOJISIONINE
€ro AeHTU(UINPOBATh, HAIPUMED: UICHTU(PUKAIIMOHHBIA HOMEP HAJOTOIMIaTeNbIINKa, s
uHauBHyasbHOTO Tipeanpunumarens - OIPHUIL, nns apOuTpakHOro yHpaBIsIFOLIETO -
pPETUCTPALIMOHHBI HOMEpP B  CBOJHOM TOCYAApCTBEHHOM peecTpe apOUTpaskHBIX
VOPABISIIONIUX JTUOO B peecTpe apOUTPaKHBIX YIPABISIOMIUX, SBISIIONIUXCS YICHAMHU
CaMOpPETYIHPYEMON OpraHU3aIMH apOUTPAKHBIX YIIPABISIOUIUX.

JlJ11 MHOCTPAaHHOTO IPAYKAAHUHA YKA3bIBACTCSI CTpaHa rpakKJaHCTBa.

[Tpu 3TOM cienyeTr UMeTh B BUJLY, YTO JIJISl peallu3allii MOJOXKEHUH 00 yKa3aHWU MecTa
KUTEIHCTBA JINIIA, YIACTBYIOIIETO B JI€JIe, B TOM YHUCIIE /ISl ONPEeNICHHS TTOACYITHOCTH JIeIa,
paccMaTpUBaEMOro C €ro y4acTHeM, JOCTAaTOYHBIM SIBISIETCS yKa3aHUE HACEICHHOTO MyHKTa,
B KOTOPOM MPOXKMBAET JAaHHOE JIMIIO, €Cli He Tpedyercs Oonee mosiHas WHGOpMaIms,
HaIpUMep, [Tl HCTIOTHEHUS Cy/1Ie0HOTO aKTa.

Wubie cBenenus, naeHTHQUIMpYOMKe GU3NUECKUX JIUL, YYaCTBYIOIIMX B JIeJI€, B TOM
YHUCJIE TACHOPTHBIE JAaHHBIE, CTPAaXOBOM HOMEP WHAMBUAYAIBHOIO JIMLEBOIO CYETa
rpaXXJAaHWHAa B CHCTEME O0053aTeIbHOr0 MEHCHOHHOTO CTpaxoBaHUS, B CYJEOHOM aKTe
YKa3bIBalOTCA TOJIBKO B CIIy4asiX, IPEIYCMOTPEHHBIX IEUCTBYIOIIHUM 3aKOHOAATEIECTBOM.

n.mn

B cyneOHoM akTe momyckaroTcsl OOIIEU3BECTHBIE COKpalleHusl, Harpumep: "B T.4.", "

T.O." .



PexBu3nTH HOpMAaTUBHBIX aKTOB, pa3bsicHeHnl BAC P® u T.11., Ha KOTOPBIE CCBIIAETCS
CyleOHBIN aKT, YKa3bIBAIOTCS MOJTHOCTHIO, HanmpuMep: DenepanbHbiii 3akoH oT 26.10.2002 N
127-@3 "O HecocTosTenbHOCTH (0aHKpOTCTBE)".

[Ipu cebinkax Ha Kogekcsl PO ucnons3yroTcst TOIBKO MX Ha3BaHUS.

[Ipy HEOTHOKpATHBIX CCHUIKAX HAa OJUH M TOT K€ aKT JOIYCKAeTCs HCIOJIb30BAHUE
COKpaIleHHH, HampuMep: ApOUTpaXHBIN TpoleccyanbHbI Kojeke Poccuiickoit deneparuu
(nmanee - AIIK P®).

JlomyckaeTcsi BBEIEHHE M HCIIOJIb30BAHHUE COKPAIICHWH Jii HAaMMEHOBAHWM CTOPOH,
HA3BaHWI TMPEAMETOB U T.M., Hampumep: OOIIECTBO ¢ OrpaHUYCHHON OTBETCTBEHHOCTHIO
"MexayHapoaHas TOProBO-IIPOM3BOJICTBEHHAs KoMmmaHus "Mepkypuil" (nanee - KOMIaHUS
"Mepkypuit").

B coorBerctBuu ¢ nynkrom 2 yactu 4 crarbu 170 AIIK P® TekcT MOTMBUPOBOYHOM
YacTH peleHus (IMIOCTAaHOBJICHHS) apOUTPaXHOro CyJa JOKEH B TOM YHCIE COIEPKATh
MOTHBBI, TIO KOTOPBIM CyJ TMPHUHSUI WU OTKJIOHWI TNPUBEICHHBIE B OOOCHOBAHHE CBOUX
TpeOOBaHUI TOBOJBI JIUII, YYaCTBYIOIIHMX B jene. [Ipu 3ToM omkHa OBITH J1aHa OLIEHKA BCEM
JIOBOJIaM M JIOKA3aTeIbCTBAM, IPUBEICHHBIM JTUI[OM, YYACTBYIOIIKUM B JIElie.

[To nemam, UCTIOJHUTENBHBIN JUCT IO KOTOPHIM HE BBIJAETCS (HArpuMep, Mo AejiaM O
NpU3HAHUM), B pELICHUU apOUTPaXKHOTO CyAa JOJDKHBI OBITh YKa3aHbl CBEJICHUS,
nepeyuciennble B myHkre 5 yactu | crarbu 13 ®denepanbHoro 3akoHa ot 02.10.2007 N 229-
®3 "OO6 UCTIOJIHUTEIILHOM ITPOU3BOACTBE".

B pemenun apOuTpakHOro cydaa O TMPUBICYEHHUH JUIA K aJIMUHUCTPATUBHOMN
OTBETCTBEHHOCTH U HAaJOXXEHUU aJMUHHCTpAaTHUBHOro Imrpada [IoKHA OBITh YyKa3aHa
uHpopManus O TmosydaTene mrpada, HeoOXoaumas B COOTBETCTBHHM C IPaBUJIAMHU
3aI0JIHEHUS PACUETHBIX IOKYMEHTOB Ha MepeUncIeHUEe CYMMbI aIMUHUCTPATUBHOTO ITpada.

9.3. IlpoexTsl CyaeOHBIX AaKTOB M3rOTABIUBAIOTCS C MCIOJIB30BAaHUEM II1a0JIOHOB
cyneOHbIX akToB, BHeceHHbIX B CAC. ITpumep npusenex B nmpunoxxenuu N 15.

[TpoexThl cyneOHBIX aKTOB IevyaTaloTcs Ha jauctax gopmara A4 (210 x 297 mm) uepes
1,5 mexxcTpounblx uHTepBana mpudrom Times New Roman, yepHoro 1sera, pazmepom 12 -
14, Ha paccTOSIHMM OT JIEBOM IpaHMIIbI TEKCTOBOro mnosist - 30 MM, OoT mpaBoil - 15 MM, oT
BepxHel u HuxkHel - 20 MM. CyieOHbIN akT MOXKET ObITh U3TOTOBJIEH KaK Ha OJTHOM, TaK U Ha
JIBYX cTopoHax jucta. [Ipu odopmieHun cyneGHOro akra Ha HECKOJBKUX JIUCTaX MEpBbII
aucT He Hymepyercs. Ilocnenyromnye JIMCTBl HyMepyroTcsi apaOCKUMHU LuppaMu HauMHAs C
uugps! 2. Homep npocTasisieTcs mocepeAHe BEPXHETo MoJIs JTUCTA.

Iloanucanue cy;[e6Hor0 akta B CAC OCYHICCTBIIACTCA HCKIIFOYUTCIBHO cy):[beﬁ
CaMOCTOATCIIbHO, IEpcaayvya MOJTHOMOYHM 110 TOAIIHCAaHUIO Cy,He6HBIX aKTOB B CHCTEMC
AaBTOMATHU3alun CyJAO0IIPONU3BOACTBA HC NOITYCKACTCA.

9.4. Ilpu noanucanuu cyaedHoro akta B CAC 10KyMEHTY IpHUCBauBaeTCs YHUKAIbHBIN
UAeHTUPHUKAIMOHHBIN HOMep. Cy/bs MOANUCHIBAET OPUTHHAI CYIeOHOTO aKkTa Ha OyMa)KHOM
HOCHUTEJIE TOJIbKO B Clly4ae HAJIWYUS Ha HEM YHUKAJIbHOTO HUJIEHTHU(HHUKALMOHHOTO HOMEpa,
COBMAJIAIOIIETO C HOMEPOM JaHHOTO cynebHoro akra B CAC.

OpuruHan cy1e0HOro akTa MoIUIMBAETCs B Cy1e0HOE JEO.

9.5. Tekctnl Bcex CYILG6HBIX aKTOB, 3a HCKIIOUCHHUEM TCKCTOB Cy'IlC6HBIX aKTOB,
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KOTOpBIE COZAEpXKAT CBEIEHUS, COCTABIAIOLIME TOCYJAPCTBEHHYI0O U MHYIO OXpaHSIEMYIO
3aKOHOM TaiHy, pasMemarorcs B uMH(popMmanmoHHOM pecypce "Kaproreka apOWTpa)kHBIX
nen", aBTOMAaTH3MpPOBAHHOW cucreMe "baHk pemeHunit apOWTpakHBIX cynoB" (nmamee -
nH(pOpMallMOHHBIE pecypchl) B ceTH MHTepHET B MOJIHOM o0beme yepe3 24 yaca ¢ MOMEHTa

nx noanucaunus B CAC.

[Ipu sTOM creayeT UMeTh B BHUAY, YTO CBEJICHUS O MECTE >KUTEIbCTBA (PU3UYECKOTO
JUIa, €ro MacHOpPTHBIX JTaHHBIX, WIACHTU(DUKAIMOHHOM HOMEpE HAaJOTOIUIATENbIINKA, HE
coJieprkanirecs B CyeOHbIX aKTax, BHITPY3Ke B HH(OPMALIMOHHBIE PECYpPChl HE TOJJIeKaT.

9.6. He nomyckaercst U3bsATHE TEKCTOB CYI€OHBIX aKTOB, Pa3MELICHHBIX B 3JICKTPOHHOM
BUJE, WIM KakKMX-TUOO MX (parMeHTOB M3 OOLIENOCTYNHBIX ABTOMATH3UPOBAaHHbIX
uHpopManMOHHbIX cucteM "bank pemenuit  apoutpaxkusix cynos", "Kaptoreka
apOUTPaXKHBIX /1e1", a pABHO BHECEHHE KaKUX-JIMOO UCIIPABICHUN B HUX.

[Tpu oOHapy>KEHUH OMKCKH, OTIEYATKU WK apu(METHIECKON OIHOKH B CyJIeOHOM aKTe,
KOIUsi KOToporo pasmenieHa B "banke pemenuid apOutpaknblx cyaoB" um "KapTtoreke
apOuTpaxxHbIX aen", apOUTPaKHBIM CYJIOM BBIHOCHUTCS OIPEICICHHE B COOTBETCTBHH CO
cratbeil 179 AIIK P®, komusi KOTOPOro MOJICKHUT Pa3MEIICHUIO B AJIEKTPOHHOM BHJIE B
HA3BaHHBIX aBTOMATH3UPOBAHHBIX MH(POPMAITMOHHBIX CUCTEMaX HapsIy C CyleOHBIM aKTOM,
B CBSI3U C KOTOPBIM OHO BBIHECEHO.

B cnydae oOHapyxeHUs CyAOM TEXHUYECKOW OmUOKH (Harmpumep, BoIrpy3ku B KAJ|
MPOEKTa Cy/IeOHOT0 aKTa BMECTO €r0 OPUTHHAIBHOTO TEKCTa) CYl YAAISET OIMOOYHBINA TEKCT
cyneonoro akta w3 CAC U 3arpyxkaer ero OpUTrMHAIBHBIA TekcT. Kpome storo cyn
HANpaBlseT 1O BHYTPUBEJOMCTBEHHON DIEKTPOHHOM TMoYTre B aApec YMpaBiIeHUS
uHpopmaruzauun U cBsi3u U KoHTponbHO-aHanutuyeckoro ympasieHuss BAC PO
oduIanbHOe yBeIoOMIeHHe 00 00HapyXKEHHOW OIIMOKe U cojepiKallee Mpock0y yIaluTh U3
"banka pemeHuid apOuTpaxkHeix cymoB" wu "KaproTrekm apOUTpakHBIX Aen" TEKCT
BBITPY)KEHHOTO cyneOHoro akta. B pmanpHeiimeM cya JOeWCTBYeT B COOTBETCTBUHU C
YKa3aHUAMH YIOJIHOMOYEHHOIO COTpYAHHMKA YTpaBieHUs HMHPopMmaTuzauuu u cBsizu BAC
PO®.

9.7. YOITHOMOYEHHBIN COTPYIHUK MoJpa3zesieHuss WHpopMmaTuzauuu apOUTPaKHOTO
cyqa o0s3aH OCYIIECTBIATh €XKEJHEBHbI KOHTPOJb 3a pa3MelleHHeM HHGOpMaluu o
CylIeOHBIX Jlelax M CyleOHBIX akTaX Ha HMH()OPMAIMOHHBIX pecypcax € HCIOJIb30BaHUEM
IIPOrPaMMHBIX CPEJCTB CyAa.

10. U3roroBnenue u opopmiaeHre KONMUid CyaeOHbIX aKTOB

10.1.  UsroroBneHue  KOMMM  CyAeOHOrO  aKTa  OCYUIECTBISETCA  IyTeM
KCEpPOKOIHUPOBAaHMSI MMOANMCAHHOIO Cy/Ibel Cy1IeOHOr0 aKTa MM IIyTE€M BBIBEJCHMS Ha IeYaTh
TekcTa cyaeOHoro akta 3 CAC mnm uadopmanonHoit cucremsl "Kaproreka apOUTpasKHBIX
nen" Kak Ha OJTHOM, TaK W Ha JABYX CTOPOHAX JIUCTA.

Komnuu cyneOHbIX akTOB, CoJepKaluX 3 U 0ojiee CTPAHUIl U HE TPEOYIOIUX 3aBEPEHHS
repOOBOH TMeUYaThi0, MOTYT OBITh M3TOTOBJICHBI B MacmiTade 1:2 B BUAE KHUKKU C JIUCTAMHU
dopmarta AS. Takue KOMHMU CKPETUISIOTCS MPOUIUBKON MPOYHON HUTHIO B JIBa MPOKOJIA WIIH
BaJbIIOBKOHM Ha MeCTE cruda JIMCTOB.

10.2. Konus cyneOHOTo akTa, COCTOSIIAS U3 HECKOIBKUX JINCTOB, 3aBEPSIETCSI IIITAMIIOM
cyna "Komus BepHa" (mpuioskenne N 16) ¢ 3alloJHEHHMEM BCEX PEKBHU3HWTOB INTaMIla Ha
MOCTIEAHEH CTpaHUIE MOJ TEKCTOM CyAeOHOrO aKTa, IITaMIl MOXET MPOCTaBISITHCS Kak
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METOJIOM IITEMIIECIEBAHUS, TaK M HAHOCUTBHCS allapaTHBIMH METOJAaMH, B TOM YHCIE
aBTOMATHYECKH, IpPU pacreyaTblBaHMM KOMMM CcyAeOHOro axrta. Bce nmcTel komuum
NPOIIMBAIOTCS HA 2 MPOKOJIA MPOYHOW HUTHIO, KOHIIBI KOTOPOW BBIBOAATCS HAa OOOPOTHYIO
CTOPOHY IOCJIEAHEro JHMCTa KOIUM, 3aKJICHBAIOTCS OyMakKHOM Hakielkoil (B Buae Kpyra,
KBaJpaTa, IpsIMOYTOJbHMKA, pa3MmepoM mpumepHo 40 - 60 mm nHa 40 - 50 MM) u
orneyarTblBalOTCA Mevarbio cyaa. [ledars craBuTcs TakuMm o0Opa3oM, 4YTOObI YaCTHYHO
3axBaThiBala OyMaXHYIO HAKJICHKy, 3aKJIEHMBAIOUIYI0 KOHIBI HHTH, HAUMEHOBaHHE
JOJDKHOCTU JIMIA, YAOCTOBEPUBIIETO IOUIMHHOCTh JOKYMEHTa, €ro JIMYHYIO IOJIIHUCH,
(bamMunnio, UHUIMAIBL U JaTYy.

3a UCKIIFOYEHHEM Cily4yaeB, yka3zaHHbIX B myHkTe 10.3 MHCTpyKIMH, KOMHMH CyIeOHBIX
aKTOB YJIOCTOBEPSIOTCS CIIELUAINCTOM 10 JTOMPON3BOICTBY CyeOHOTO COCTaBa, B KOTOPOM
COCTOMT CyZAbSl WJIH IpeAceaTeNbCTBYIONINI B CcyAeOHOM 3acedaHHM, paccMaTpUBaBLIMIM
JIEJI0 TI0 CYILLECTBY.

[TpommBka Takke MOXXET OBITH OCYLIECTBIEHA METOJOM BAJIBIIOBKH C MPOITYCKOM B
o0pa3oBaBIIeecss META/UINYECKOE KOJBIIO NPOYHOW HHUTH HE MeHee 000poTa Ha KaXIyro
CTOpPOHY JIUCTA.

Ha nepBom nucre xonuu fokymeHnTta ctaButcs wramn "Konus".

Komuu cyneOHBIX akTOB, HEe TpeOyIOIIMX 3aBepeHuss repOoOBOM IMeyaTbl0 WU ee
TyOnuKaTaMu, MOTYT CKPEIUISATBCS C IOMOIIBIO CTEIIepa.

Mecto CKPCILICHUA 3aKJICHUBACTCA 6yMa)KHOI>'I HaKJEWKOM M OIleYaThIBA€TCs I1€YaThIO
KaHICIIPpUK Cyda Uiin CYIIG6HOFO COCTaBa, KOTOpasd 4aCTUYHO HAKJIaJAbIBACTCA HA HaKJIef/'IKy.

Ecnu konuu cyeOHBIX aKTOB UCIIOJHEHBI HE 0oiee YeM Ha 3 CTpaHMIIAX, JOIMYCKaeTCs
BO3MOXHOCTb HC MNPOMIMBATHL JHCTbI TAaKUX konuii. B »oTHX ClIydyadx Ha KaXAOM JIUCTEC
MICYATHOTO TEKCTa KOIUH IMPOCTABISAETCS IITaMI C TEKCTOM, BKJIIOYAIONIMM HAMMEHOBAHHE
cyna, ciopa "Komus BepHa'", JOIKHOCTH, HOMEP Cy/1€0HOTO cOCTaBa, (haMHIIUIO 3aBEPSIOIIETO
KOMUIO U €ro MOAMKCH, a TakKe AaTy, MecsAll MPOMuChio U roA. Ha mocnenneit crpanuie,
HIDKE TEKCTa Cy/NeOHOTO aKTa, B OTH PEKBU3UTHI JOOABISETCS OOIIEe YWCIO CTPAHMUIL
JIOKYMEHTA.

Ecnu Ha 000pOoTHOM CTOPOHE JUCTA TEKCTA HET, JIUCT MepEeUepKUBAETCA TAKUM 00pa3oM,
4yTOOBI BHECEHHE HOBOT'O TEKCTa OBLIIO HEBO3MOXKHO.

10.3. I'epOoBOil MeuaThi0 apOUTPAKHOTO CyJa WIH €€ AyOoJukaTamMu <I> 3aBepsroTcs
CIEeyIOIINEe JOKYMEHTBI:

<1> [lanee - repboBas rneyars.

WCTIOJTHUTENIbHBIE JTUCTHI (JlyOIUKaThl HCIIOTHUTEIbHBIX JIUCTOB);

CIPaBKH /Il BO3BpaTa rocy/1apCTBEHHON MONUINHBI U TyOIHKAThl CIIPABOK;
cyaeOHbIe aKThl O BO3BPATE IOCY1apCTBEHHON MOIUINHBL.

[Ipu HanpaBieHUH Ha UCTIOIHEHHE CY/IeOHBIX aKTOB repOOBOM MEYaThIO 3aBEPSIFOTCS:

CYIlC6HBIC AKThI O IPU3HAHHWU IIpaBa;



CYI[G6HBI€ AKThI O IPUBJICYCHUU K aHMHHHCTpaTHBHOﬁ OTBCTCTBCHHOCTH,

CyneOHbIe aKThl M0 JienaM 00 OCHapUBaHMM PELICHUH aIMHUHHCTPATUBHBIX OPraHOB O
MPUBJICYCHUH K aIMUHUCTPATUBHON OTBETCTBEHHOCTH;

KOIMU ompeneneHnii o0 oOecriedeHHMH wHCKa (B TOM 4HCIIE MPEABAPUTEIBHBIC
o0ecrieynTeIbHBIE MEPHI) U 00 OTMEHE TaKUX MEp;

KOIINN OHpe,Z[eJ'IeHI/Iﬁ O MMPHUOCTAHOBJICHUH HCIIOJIHCHUS Cy,Z[e6HI)IX aKTOB U 00 OTMEHE
MMPUOCTAHOBJICHHW A UCITIOJITHCHUA CyI[e6HbIX aKTOB,

Apyrue Cy,Z[e6HI)I€ AKThI, 110 KOTOPBIM UCIIOJHHUTCIBbHBIC JIMCTHI HEC BBIJIAIOTCA;

KOIUU CYJIeOHBIX aKTOB, MPHHSITHIX IO JieJlaM 0 OAaHKPOTCTBE: O BBEICHUU HAOIIOICHUS,
(MHAHCOBOT'O O3JIOPOBJICHHS, BHECIIHErO YIPABJICHUSA, 00 YTBEPKICHUH apOUTPAKHBIX
VIOPAaBISIOMUX ¥ OCBOOOXICHHHM (OTCTpAHEHHMHM) WX OT WCIOJHEHUs 00s3aHHOCTEH
apOUTPaKHBIX YIPABJISIONIMX, O IPH3HAHUU JIOJDKHUKA OaHKPOTOM H 00 OTKPBITHH
KOHKYPCHOTO IPOM3BOJICTBA, O 3aBEPIICHUH KOHKYPCHOTO IPOHM3BOJCTBA, HAMPABISCMBIX B
KPEIUTHBIC OpPTraHW3alluK, CYACOHBIM IPHCTABAM-HCIIONHUTENSIM, OopraHaMm (eaepaibHOro
Ka3HA4eHCTBA, MPOYNM TOCYIaPCTBCHHBIM OpTaHaM;

B JPpYrux Ciiy4asaX, YCTaHOBJICHHBIX HaCTOSIICH I/IHCTPYKHHeﬁ.

Onpenenenus 00  HCHOpaBJIEHUU  JONYIIEHHBIX  CYJOM  OIMCOK, OII€YaToK,
apupmernuecknx ommoOok (crarbs 179 AIIK P®), o mpoueccyaabHOM MpaBONPEEMCTBE,
U3MEHCHU HAaWMEHOBAaHUS JOJDKHUKA/B3bICKATENsT W T.JA., 3aTPardBalOIIUe COJEepKaHUE
paHee BBIJAaHHOTO UCIIOJHHUTEIBHOTO JIUCTA, 3aBEPAIOTCS repOOBOH MeYaThio Cy/Ia.

[To xomaTailCTBY JHI, Y4acCTBYIOUIMX B Jej€, KOMHUHU CYAE€OHBIX aKTOB, KOTOPBHIMHU
3aKaHYMBAETCS MPOU3BOACTBO MO Jedy (B TOM uucie CyneOHbIe aKThl 00 YCTaHOBIECHUH
TpeOOBaHUI KPEIUTOPOB B Jeliax O OAHKPOTCTBE), B CY/A€ COOTBETCTBYIOIIECH HHCTAHIIUH,
MOTYT OBITh 3aBepEHBI TepOOBOM MEYATHIO.

Ilo ykazaHusIM pPYKOBOJACTBa cyJa repOoBas meyaTb MOKET OBITh NMpOCTaBlieHAa U Ha
JpyTue cyeOHbIe aKkThl Cya.

JIOKYMEHTBI ~ yIOCTOBEpSIIOTCA  CyIbeH, MpeAceNaTeIbCTBOBABIIUM B  CyAeOHOM
3acelaHUH, a B €ro OTCYTCTBHUE - IPYT'HM CYyJbed, y4acTBOBABIIMM B CyJeOHOM 3acelaHuu
(ecnu neno OBUTO PACCMOTPEHO KOJIJIETHAIIbHBIM COCTaBOM Cya), WU CyIbEH, €Clid JIeJIo
OBLIIO PACCMOTPEHO 3TUM CYJbEH eTMHOINYHO.

B ciiydae oTcyTcTBUS CyJbU, IPUHUMABILIETO PEIICHUE 110 [y (HampuMep, B CBSI3U CO
CMEpThIO MJIM TSKETION OO0JIe3HBIO, MOBJIEKIIEH YTpaTy TpyJlo- WIH J€eCOCOOHOCTH, OO0
JUIIEHUEM CYJIbU MOJTHOMOYHNM), KOMUM TaKUX CYyAE€OHBIX aKTOB, a TaK)K€ HCIIOJIHUTEIbHbBIE
JMCTHI, BbIIaBaeMble IO Jely, MOJIMMCHIBAIOTCS IpejcenaTesieM CcylaeOHOro cocraBa, B
KOTOPBI BXOJUT/BXOINI OTCYTCTBYIOIIUN CY/Ibs, WM UHBIM CY/IbEH MO €ro MOPYUEHUIO.

Fep60Ba;1 NneyaTb MPOCTABIIKICTCA TaKUM o6pa30M, yTOOBI 3aXBaThiBaja YacTh
JOJDKHOCTH JIMIa, YAOCTOBCPUBLICTO AOKYMEHT H €ro JIMYHYHO IIOJAIHUCEH. 3mecyr ke
YKa3bIBAOTCA (I)aMI/IJ'II/IH U HHUIHAJIBI YIOCTOBCPUBILICTO, JaTa YAOCTOBCPCHUS.

10.4. Ilo nmemam o mnpu3HaHuUU (B ciy4yae YJOBJIETBOPEHHUS CYJIOM 3asBICHHUS O
NpU3HAHUM TIpaBa 3asBUTEINsI) B JIOMOJHEHHME K DJK3EMIULIPY CyIeOHOro aKTa, KOTOPBIH
MOJIINBAETCS] B MaT€pHaJIbl Jiejia B COOTBETCTBUU ¢ TpeOoBaHUAMHU NyHKTa 9.4 UHcTpyKuuu,
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M3TOTaBJIMBACTCS JOMOJHUTEIBHBIN AK3EMIUIAP MPUHATOTO CYAOM CYAE€OHOTO aKTa, KOTOPBIN
IIPEeIHAa3HAYEH [ MIEpeAayy 3asBUTENIO T10 JCITy.

10.5. Ilo nenam o mpUBJIEYEHUM K aJIMUHUCTPATUBHON OTBETCTBEHHOCTH, [0 KOTOPHIM
BbIZIa4a MCIIOJIHUTEIBHBIX JIICTOB HE IPEAYCMOTPEHA, AOIOIHUTEIBHO H3rOTABIMBAIOTCA
OK3EMIUIAPHl  CyJeOHBIX aKTOB B KOJHYECTBE, HEOOXOAMMOM JUIS OCYIIECTBICHUS
HNPUHYIUTEIBLHOIO UCIIOJIHEHMUS.

Ecin 3a onHO mnpaBoHapylleHME CYIOM Ha3Ha4yeHbl JBa HakKa3aHus - B BHJIE
aIMUHHUCTPATUBHOTO 1ITpada U KOHPHUCKAIMH, CY/A JOMOJHUTEIBHO M3rOTaBIMBACT JIBa €T0
DK3EMIUIIpa B JOMOJIHEHHE K SK3EMIULIPY CYAEOHOrO aKTa, KOTOPBIM MOJIIMBACTCS B
MaTepuabl Jefia B COOTBETCTBUH ¢ TpeOoBaHUAMH NyHKTa 9.4 MHCTpyKIuu.

[Tpu 3TOM Ha SK3eMILIIpaX, HAMIPABISIEMBIX CYJACOHOMY MPUCTABY-UCIIOJIHUTEIIO, CY/Ibs
B KOHIIE CyJeOHOI0 aKTa JeJaeT OTMETKY O TOM, B KaKOW 4acTHU KaXKIbli U3 HUX MOJUICHKHUT
WCIIOJIHEHUIO: "MOJICKUT HCIOJHEHUI0 B YaCTU B3BICKAHHMS CYMMbl aJIMUHHCTPATHBHOTO
mTpada" wim "MoICKUT UCTIOJTHEHHIO B YaCTH KOH(PHCKAIMKA BN, SBUBIICHCS OpyIueM
COBEPILECHUS WJIA MPEIMETOM aIMUHUCTPATUBHOTO MPABOHAPYIICHUS "

B cynebHoM akTe O MpHUBICYEHUHM JHIA K aJIMHUHUCTPATUBHON OTBETCTBEHHOCTH
YKa3bIBa€TCsl HAa 00SI3aHHOCTBH JIUIIA, TPUBJICYCHHOTO K aIMUHUCTPATUBHON OTBETCTBEHHOCTH,
MPEJICTAaBUTh Cyly CBEJEHHUs 00 OmiaTe HaJOKEHHOro IrTpada B yCTAaHOBJIEHHBIM 3aKOHOM
CPOK €O JIHSI BCTYILJICHHUS B 3aKOHHYIO CUJTY Cy/1I€0HOTO aKTa.

JIOKyMEHTBI, TOATBEPKIAI0IINE JOOPOBOIBHOE UCIOJHEHHE CYAEOHOIO aKTa, JOJDKHBI
IOCTYIUTb B CyJl B YCTAHOBJICHHBII CPOK, CO JTHSl BCTYIUIEHHS B 3aKOHHYIO CHUJIy PELICHUS
cyza.

Ecimn mo ucreuenun YCTAHOBJICHHOI'O CpOKa CO JHS BCTYIUICHHA B 3aKOHHYIO CUITY
CyIeOHOro aKkTa O MPHBIICYCHUU K AJMUHUCTPATHBHOW OTBETCTBEHHOCTH M O HA3HAYCHHU
HaKa3zaHud B BUAC AAMHUHUCTPATUBHOI'O mTpa(ba 0o co JHS UCTCUCHHA CPOKa OTCPOUKHU UJIHU
CpPOKa PAacCpPOYKU HCIOIHEHHs] 3TOTO0 CyAeOHOro akTa y cyAa OTCYTCTBYIOT CBEIEHHS 00
yIjate aAMHHUACTPAaTHBHOTO ITpada JO0OpOBOJIBHO, HAa HK3EMIUIIpaX CyaeOHOro akrta
MPOCTaBsieTcs OTMETKa OO0 OTCYTCTBMM Y CyAa CBEACHUN 00 yIlaTe Hallo)KEHHOTO
aIMUHUCTPATUBHOTO MTpada 100pOBOIHHO.

Ha ocnoBanuu crateu 32.2 Kogekca Poccuiickoit denepanuu 06 aIMUHUCTPATUBHBIX
npaBoHapymeHusx (nanee - KoAlIl P®) pemenne 10mkHO OBITH HANIPABICHO JJIs1 B3BICKAHUS
mrpada U COCTaBICHHS MOPOTOKoNa 00  aJMHUHUCTPATUBHOM  IPaBOHAPYIIECHUH,
npeaycMoTpeHHoM 4dacThio 1 ctathu 20.25 KoAlIl P®, cyneOHOMYy mpuCTaBy-UCTIOTHUTENIO,
ompezaenseMomMy wucxons u3 cratbu 33 @DenepanbHoro 3akoHa "OO HCHOTHUTEIBHOM
pou3BOCTBE".

IIpy Ha3HaueHUM HaKa3aHWA B BUJE KOH(UCKAIMM B, SBUBIICHCS OpyIueM
COBEPILICHHS WIM IPEAMETOM aJIMHUHHCTPATHUBHOIO NMPABOHAPYIIEHUS, Cy/J C YYETOM CTaTbU
32.4 KoAll P® mnampapnser cyaeOHbBIM akT IMOCIE €ro BCTYIUICHHS B 3aKOHHYIO CHITY
CynieOHOMY TIPUCTaBY-MCIIOJIHUTEIIO, OMPEeIsieMOMy UCXona u3 cratbu 33 denepaabHOTO
3akoHa "OO0 UCMOTHUTEIBHOM MPOU3BOACTBE".

10.6. JlomOJHUTENBHO HM3TOTOBJIEHHBIE 3K3EMIUISIPhI CyA€OHBIX aKTOB IO JielaM O
NPU3HAHUM, 10 J€JaM O IPHUBJICYEHUM K aJMHUHUCTPATUBHOM OTBETCTBEHHOCTH, IPYTHUX
CyleOHBIX AaKTOB, IO KOTOPHIM BblJJaua HCIOJHUTENIBHBIX JHCTOB HE MPEeayCMOTpEHa,
IPOIINBAIOTCS B COOTBETCTBUHU C TpeboBaHUsIMU MyHKTa 10.2 MHCTpYKIIUH, TOAMHUCHIBAIOTCS
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CyIbeH, YIOCTOBEPSIFOTCS TepOOBOii MeUaThIo Cy/la, B KOHIIE TEKCTA MPOCTABISETCS] OTMETKA O
BCTYIUICHHH CYAEOHOro akTa B 3akOoHHYIO cuiy; otMeTku "Komusa" m "Komus BepHa" Ha
9K3CMIIIAIPAaX YKA3aHHBIX Cy2[€6HBIX AKTOB HC NPOCTAaBJIAKOTCA.

OTtMeTKa O BCTYIUICHHMHM B 3aKOHHYIO CHIIY Ha KOIIMAX HWHBIX Cy,Z[C6HBIX aKTOB HEC
MMPOCTABJIACTCA.

10.7. Jlumam, y4acTBYIOIIMM B JieJ€, KONMUU CYACOHBIX aKTOB, a TAKXKE DK3EMILISAPHI
CyneOHBIX aKTOB B Ciydasx, mnpeaycMoTpeHHbIXx nyHkrtamu 10.4 u 10.5 HMuctpykiuw,
BBIIAIOTCA T10J, PACIHCKY WM BBICBUIAIOTCS 3aKa3HbIM IIOYTOBBIM OTIIPABICHUEM C
YBEIOMIJIEHHEM O BPYUYEHHUHU B CPOKH, ycTaHOBIEHHbIE AIIK PO.

Cnenuanuctel cyAeOHOro cocrtaBa (CeKperapb CyaeOHOTO 3acedaHus, ITOMOIIHHUK
CylbHM), CHIaBIIME B OJKCICAUIMIO TMAKEThl C JOKYMEHTaMHM JUIsl OTHpPaBKH, HECYT
OTBETCTBEHHOCTh 3a COOTBETCTBUE KOIHM JTOKYMEHTOB MX MNOJJIMHHUKAM, 3a IMPaBHIbHOE
o opMIICHHE BCEX PEKBU3UTOB OTIPABISIEMBIX JIOKYMEHTOB.

PaGoTHUKM cyma B COOTBETCTBMM CO CBOMMHU JOJDKHOCTHBIMU pETJIaMEHTaMH,
OTHPABJISIFOIINE KOMUU CyI€OHBIX U APYTHX JIOKYMEHTOB, CBSI3aHHBIX C pACCMOTPEHHUEM JIelia,
MPOU3BOJIAT pacrevyaTrky Ha KOHBepTe (aMWINM, MHHUIMAJIOB IOJTy4areis, HauMEHOBaHUS
OpraHu3aIy, MOYTOBOTO ajpeca, IMOMENIAl0T JOKYMEHThI B KOHBEPT, 3aKJIEHBAIOT €ro,
O(pOpPMIISIFOT YBEJOMJICHUE O BPYYCHHH IIOYTOBOTO OTHPABIEHUS aJpecary, COCTABIISIIOT
peectp B popmare @-103 ("maprroHHas mo4Ta") U EPEIAIOT B AKCIICAHUIIHIO.

10.8. B cnyyae mnpuHATUS CyAeOHOrO akTa O MPHU3HAHUM WHIUBUAYAIbHBIX
OpeIlpUHUMAaTeNel U KPecTbSHCKUX  ((pepMepCcKuX) XO34HCTB  HECOCTOSATEIbHBIMU
(ObankpoTaMu), a TakKe CyAeOHBIX aKTOB IO JeJaM O MPeKpalleHUnH (PU3NYECKUMU JTHIIAMU
JESATEIbHOCTH B KAdye€CTBE MHAMBHUIYAJIbHBIX MpEANpPUHUMATENCH KOMHUU 3TUX CYIEeOHBIX
aKTOB CHEIHAIUCTOM JCNONPOM3BOACTBA CyNeOHOr0 CcocTaBa/CeKpeTapeM CyAeOHOro
3aCelaHMsl HE3aMEIUIMTENIBHO HAIPaBJISAIOTCS B COOTBETCTBYIOLIME Opransl PenepanbHOR
HaIOroBoil cmyk0bl  Poccuiickoii @Denepanuu, OCYIIECTBISIONINE TOCYAaPCTBEHHYIO
perucTpanuio cyobeKToB SKOHOMHUYECKOH 1eATeIbHOCTH.

10.9. Konuu BCTYNMBIIMX B 3aKOHHYIO CUJIY Cy/A€OHBIX aKTOB B OTHOIIEHHHU IpaB Ha
HEABI)KMMOE MMYIIECTBO (O NpU3HAHMM IIpaBa COOCTBEHHOCTH, IpaBa Ha [JOJII0, O
3aKJIFOYEHNN, U3MEHEHUH, PACTOPKEHHUH, MTPEKPALLEHUH, O IPU3HAHUM HEJIEHCTBUTEIBHBIMU
JIOTOBOPOB B OTHOIIEHHWU HEABM)KMMOIO HMYIIECTBA, MOJUIEKAIIUX TOCYIapCTBEHHON
perucrpanuu, IMp.) MouIeXKaT B TPEXJIHEBHBIH CPOK 00s3aTeIbHOMY HaAIpaBJICHUIO
apOUTpaXHBIMM  CyJlaM{, BBIHECUIMMH CYAEOHBIM akT, B TOCYJapCTBEHHBIN oOpra,
OCYILIECTBIISAOIMUI TOCYJapCTBEHHYIO PETMCTPALMIO IIPAB HAa HEABM)KMMOE UMYIIECTBO.

10.10. BerynuBiiee B 3aKOHHYIO CUJTy PEIICHHE apOWTPaKHOTO cyla IO Jeiay o0
OCIIApUBAaHUU HOPMATHBHOTO TMPABOBOTO aKTa HAMpPaBIsAETCS AapOUTPaXHBIM CYJIOM B
oUIMATbHBIC HW3/IaHUS TOCYIApPCTBCHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIPAaBJICHWS,
WHBIX OpPraHOB, B KOTOPBIX OBUI OMyOJIMKOBaH OCMApPUBACMBIA aKT, W TOIJICKHUT
He3aMe/UIUTEIbHOMY ONyOJIMKOBAaHUIO YKa3aHHBIMU HU3/IaHUSMHU.

Pemenue apoutpaxkHoro cyza mo aeny o0 ocrapuBaHUU HOPMAaTUBHOTO IIPABOBOTO aKTa
nyonukyercsa B "BectHuke Briciiero Apoutpaxknoro Cyna Poccuiickoit ®denepauun” u npu
HEOOXO/IMMOCTH B UHBIX U3/IaHUSIX.

10.11. Komus pemeHus apOUTpaXHOTO Cyna ToO JjedaM o0 OClapuBaHUU
HEHOPMATUBHBIX TPABOBBIX AaKTOB, pEIIEHUH u JAeicTBuil (0e31elCTBUSA) OpraHoB,
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OCYIICCTBISIONUX MYOJWYHBIC TOJHOMOYMS, JOJDKHOCTHBIX JIMI[ HAIPaBISIETCS B
MATUAHEBHBIA CPOK CO JHS €ro MNPUHSATHS 3asBUTENIO, B OPraHbl, OCYIIECTBISIONINE
nyOJUYHBIE TOJHOMOYHUS, JOHKHOCTHBIM JIMIAM, KOTOPbIE MPUHSUIA OCMApUBAEMbIN aKT,
pellleHne WM COBEpIIWIM ocnapuBaeMble nedcTBus (6e3geiictBue). Cyn MOXET Takxke
HaIlpaBUTh KOIUIO PEHICHHS B BBIMIECTOSIIIUN B TOPSAKE MOJYMHEHHOCTH OpraH WIH
BBIIIECTOSIIIIEMY B MOPSJIKE MOJYMHEHHOCTH JIUILY, POKYpPOPY, APYTUM 3aHHTEPECOBAHHBIM
JULaM.

Ecnu pe3zontoTuBHas 4acTh pelieHus: apOUTPaskHOTo Cy/ia O MPU3HAHUU OCIIAPUBAEMOTO
HEHOPMAaTHUBHOTO aKTa (IMOJHOCTHIO WJIM B YAaCTH) HEICUCTBUTEIIbHBIM, PEIICHUN U JEHCTBUIMA
(Oe3nelicTBUE) OPraHOB, OCYIIECTBISIONIUX MYyOINYHbIE MOTHOMOYHS, JOJDKHOCTHBIX JIMIL HE
COOTBETCTBYIOIIMMHU 3aKOHY WJIM HMHOMY HOPMATHUBHOMY TIIPaBOBOMY aKTy COJIEPKUT
yKa3aHWe Ha HeOOXOJIMMOCTb COOOIICHHs CYAy COOTBETCTBYIOIIMM OPraHOM WM JIUIIOM 00
UCIIOJIHeHUH petieHus cyaa (dacts 6 crarbu 201 AIIK P®), To B CONpOBOAUTENIEHOM MUCHbME
10 OTIIPABKE KOIUU PEIICHMS], IOJNMCAHHOM IIPEICEIaTeIbCTBYIOIINM I10 JeIy, YKa3bIBaeTCs
Ha HEOOXOAMMOCTH TPEICTABIICHUS TAaKOW HH(OPMAIIUH.

I/IH(bOpMaI_[I/IH 00 HCIOJIHEHUH Cy,Z[e6HOI‘O aKTa IIoJAHBACTCA B MaTCpUaJIbl ACIIA.

10.12. IloBTOpHas BblAaua KONUM CyJEOHBIX aKTOB MPOU3BOJIUTCS IO 3asiBICHUIO JIUL,
Y4YacTBYIOUIMX B J€Jie, U OCYILECTBIIETCS B pa3yMHbIil cpok. [IoBTOpHO M3roTaBiIuBaercs
JMIIb OJTHA OBTOPHAs KOMUS CyJe0HOT0 aKTa, yI0CTOBEPEHHAS CYIOM.

[To MOTHBHPOBAaHHOMY XOJATaiCTBY JIMIA, yYAaCTBYIOIIETO B JIENE, EMY MOXXET OBIThH
M3TOTOBJIEHO TPeOyeMOoe KOJIMYECTBO KOMUI Cy1e0HOro aKTa.

Cnenpanuct cyeOHOrO COCTaBa MM CIICIHATHUCT apXyBa (B 3aBUCHMOCTH OT TOTO, T
HAXOJUTCS JIEJI0, U3 MaTEPUAIIOB KOTOPOTO HEOOXOIUMO U3TOTOBUTH KOIIHHU) TIOATOTABIHBACT
KOMUU TpeOyeMbIX JOKYMEHTOB, O(OPMIISIET UX B COOTBETCTBHUH C TPEOOBAHUSMH ITYHKTa
10.2 MHCTpyKIMH U 3aBEPSET X CBOCH IMOAIHUCHIO.

XopgaraiicTBO 00 M3roTOBJICHUH KOIHUI HAOKYMCHTOB npno6manTc;1 K MaTcpuajiaM Acja.

Konuu cyneOHbIX akTOB U3rOTaBIMBAIOTCS, YAOCTOBEPAIOTCS U BBIJAIOTCS TEM CYJOM, B
KOTOPOM B MOMEHT oOpaiieHus HaxonuTcs cyneOHoe paeno. [lo 3asBineHuro jwil,
YYacCTBYIOIIMX B Ji€Jie, KOMMsI CyAeOHOro akTa MOXXET OBIThb HM3rOTOBJIEHA HHBIM CY/AOM,
paccMaTpUBaBIIMM  JI€J0, IyTeM pacrleyaTblBaHMs TEeKCTa CyleOHOoro axkrta U3
nH(popMalnoHHOHN cucteMbl "KapToTeka apOUTpakHbIX Jien", UM yI0CTOBEPEHA U BbIIaHa.

Komuu uHBIX MarepualoB nena apOWTPaXHBIM CYJOM HE HW3TOTAaBIUBAIOTCA U HE
YAOCTOBEPSIOTCS, 3a UCKIIFOUEHUEM CIIY4aeB, YCTAHOBJICHHBIX HacTosien MHCTpyKInen.

10.13. Konuu cyneOHBIX akTOB BBLIAIOTCS JIMIYY, Y4YacTBYIOIEMY B Jielie, MJIH €ro
MPEJICTABUTEIIIO MTPU HATMYUU TOKYMEHTA, MOATBEPKAAIOIIEr0 OJHOMOYHS B COOTBETCTBUU
co crateeil 61 AIIK P®, n nokymeHTa, y10CTOBEPSIOLIETO JINYHOCTD:

nacnopra rpaxaaHuHa Pocculickoin ®enepauuu - 108 rpaxaaH  Poccuiickoi
denepaunu;

racropTa HWHOCTPAHHOTO TpaXKJaHWHA JHOO WHOTO JOKYMEHTa, YCTaHOBIIEHHOTO
dbenepanbHBIM 3aKOHOM HITH MIPU3HABAEMOTO B COOTBETCTBHH C MEXIYHAPOIHBIM JJOTOBOPOM
Poccuiickoit ®Deaepanuu B KadyecTBE JOKYMEHTA, YAOCTOBEPSIONIETO JIUYHOCTh, - A
MHOCTPAHHBIX TPAXK/IaH,
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JIOKYMEHTa, BBIJJAHHOIO HWHOCTPAHHBIM TOCYAapCTBOM M  IPU3HABAEMOTO B
COOTBETCTBUM C MEXKIyHApOJHBIM AOroBopoM Poccuiickoit ®enepaniui B KayecTBe
JIOKYMEHTA, YIOCTOBEPSIOIIETO TUIHOCTH JIUIa 0€3 rpaKIaHCTBA; pa3pelIeHUs Ha BPEMEHHOE
MPOXUBAHUE; BUJA HA JKUTEIHCTBO; MHOIO JOKYMEHTa, MPEAYCMOTPEHHOro (eaepalbHbIM
3aKOHOM WJIM IIPU3HABAEMOr0 B COOTBETCTBUM C MEXIYHAPOIHBIM JAOrOBOpoM Poccuiickoin
@Oenepallii B KauecTBE JOKYMEHTOB, YIOCTOBEPSIIOMIMX JUYHOCTh, - M Jul 0e3
rpaXkJaHCTBA.

ApOuTpakHble yNpaBISIOIME MPEABABISIIOT  HAJIEKalle 3aBEPEHHYI0  KOIHIO
CyneOHOro aKkTa cyna MepBOi MHCTAHIIMH 00 YTBEPKACHUHU MX apOUTPaKHBIM YIPABIISIOIIUM
U JIOKyMEHT, yJI0CTOBEPSIOLINHI JTUYHOCTb.

10.14. ITomymHHBIE JOKYMEHTHI U3 Jiefla MOTYT OBITh BBIJAHBI CY/I0M IE€PBOW MHCTAHIHH
¢ yuetom TpeboBanuit yactu 10 crarbu 75 AIIK PO mo 3asBiieHHIO MPEICTABUBIINX UX JIHI]
1ocjae BCTYIUIGHHS B 3aKOHHYIO CHIYy CyJIeOHOrO akTa, KOTOPBIM 3aKaHYUBaeTCs
paccMOTpeHHe Jela, MPU YCIOBUU UCTEUEHHUs CPOKOB Ha €ro o0XalloBaHUE, MPU HATIUYHU
PE30IIIOINH CY/IbH, NTPEACEAATENbCTBOBABIIETO B CYJI€OHOM 3aceaHH, O BblJaue TpeOyeMbIX
JIOKYMEHTOB, a IIPH €ro OTCYTCTBUHU - MIpe/iceaTesieM CyJeOHOro cocTana.

Briaecenue OMpeaACICHHUA W IMPOBCACHUC CYI[C6HOFO 3accJaHrd C BbI3OBOM CTOpPOH B
JaHHOM CJIy4dae HE Tpe6y10TC$I.

[Ipy BBIIAYE MCIONHUTENBHBIX JIMCTOB, NMOMJIMHHUKOB M KONUN JOKYMEHTOB M3 J€ia
CTOPOHAMH JOJDKHBI TIPEACTABIATHCA JOKYMEHTBI, IepeuuciieHHble B ImyHkre 10.13
WNHcTpyKum.

10.15. Tlpu HampaBIeHUU MOUTMHHBIX JOKYMEHTOB U3 Jiejia B OKCIIEPTHOE YUPEKICHUE
JUISL IPOBENICHHS SKCIIEPTH3bl HA OCHOBAHUM OIPEACICHUS CYIbH, PACCMATPHUBAIOIIETO JIEIO,
CHEIHATHUCT CyJeOHOr0 COCTaBa M3TOTABIMBACT KOIUHM BCEX JOKYMECHTOB, HAIIPABISEMBIX B
IKCIIEPTHOE YUPEIKICHHE.

W3roroBneHne Konmuil JOKYMEHTOB, HANpPAaBIsEMBIX B OKCIEPTHOE YUPEXKACHHUE,
OCYIIIECTBIISIETCS ITYTEM UX CKAaHUPOBAHMS U pa3MelleHHs] ux oOpa3oB B MH(GOPMAIMOHHON
cucreme "Kaprtoreka apoutpaxxknsix gen". CkaHUpOBaHUE JTOKYMEHTOB JIeJla OCYIIECTBIISIETCS
B Cllydae, €CJIM OHO He ObUIO TMPOM3BEICHO paHee Mpu 00pabOTKe BXOAAIICH CyneOHOM
KOPPECIIOHICHIINH.

OpI/IFI/IHa.TI OMNpeCaACICHUA O HAa3HAYCHUHW OKCICPTU3BI IMOAUIMBACTCA B MATCpUAJIbL
cyneOHoro aena.

10.16. Konus ompezneneHuss O Ha3HAUEHUU OHKCHEPTU3bI BMECTE C MOJIMHHUKAMH
JIOKYMEHTOB HANpaBisIeTCss B JKCIEPTHOE YYpeXJIeHHEe MO KaHajdaM (enbAcBs3d JH00
CHELCBA3M JIMOO JTOCTABISIETCS B JKCIIEPTHOE YUPEXKIEHUE COTPYAHUKOM cyna. B ciydae
JIOCTaBKM JOKYMEHTOB COTPYOHMKOM CyJa JOKYMEHTBHl BpPYYalOTCS YIOJIHOMOYEHHOMY
COTPYIHUKY DSKCIEPTHOTO YUPEXKACHHSA, O YeM JIeJaeTcs OTMETKa B pPEecTpe OTIpPaBKHU
KOPPECIOHJIEHIIUN C ONMCBIO BJIOXEHHS; OTMETKAa O BPYYEHHH YJIOCTOBEPSETCS MOAIMHUCHIO
YIIOJTHOMOYEHHOTO COTPYAHHMKA SKCIIEPTHOTO YUPEKICHHS W CKpPEIUISeTcsl IedyaTbio
HKCHEPTHOTO yupexaeHus. Peectp npuobiaercs k MaTepranam Jena.

CyneGHoe aeno UeNIUKOM HalpaBiIeHUIO B AKCIIEPTHOE yupexJeHue He noiexut. Cyn
HATNPAaBIsIEeT B JKCHEPTHOE YYPEXKICHUE JIUIIL T€ JOKYMEHTHI, MO KOTOPHIM HEOOXOAUMO
MIPOBECTH IKCIIEPTHU3Y.

10.17. Ilocne BO3BpalleHUs MaTEpUANOB J€lla U3 OKCIEPTHOIO  yUPEKICHUS
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CHEIHMAIMCT CyAeOHOT0 COCTaBa MPOM3BOAWT CBEPKY MAaTEpHUAJOB Jiella C €ro KOIuew,
Haxozmsuercs B KA/, B ciydae yTpaThl TOKYMEHTOB KCIEPTHBIM YUPEKACHUEM YKa3aHHAs
KON J1eJ1a I0JKHA CIIY’)KUTh OCHOBOM ISl €10 BOCCTAHOBJICHUSI.

11. lenonpou3BOACTBO MpH Mepeaaye JAesia U3 0JTHOro apOUTPaKHOTO CyJia B IPYroi

11.1. IIpu nepenade cyneGHOTO Jieia 1Mo MOACYAHOCTH U3 OJTHOTO apOUTPaKHOTO Cy/Ia B
Jpyroii apOMTpPaKHBIA CyI B JIEJO 1O HOMEHKJIAType, CIEIHaIbHO 3aBEJCHHOE IS ATHX
1eNel, MOMIIMBAIOTCS KOMHUsS OIpEeNieHUs] O Iepegade Jena Mo MoJCyJHOCTH. B geno mo
HOMEHKJIATYpE TMOJIIMBAOTCS KOMHUS CONPOBOJUTEIHHOIO MUChMa O HAINPABICHUH Jeja T0
MNoACYAHOCTH, a TAKKC IMOJIYYCHHBIC ITIOYTOBBIC YBECAOMIICHUS O €TI0 BPYUCHUH.

Jleno o HOMEHKJIaType XpaHUTCS B Cy1Ie0HOM COCTaBe Cya.

[TonroToBky CyaeOHBIX Jel M MX OTIPAaBKY OCYIIECTBISIET CHEIHAIUCT CyIeOHOTO
COCTaBa.

11.2. Ecnu cyaeOHOe 1eno MOCTYNWIO B apOMTPaKHBIN Cyl MEPBOM WHCTAHLIMM IS
paccCMOTpPEHHsT M3 JPYroro apOMTPaKHOTO CyAa TEPBOW WHCTAHIIMH, OHO IOJIIMBACTCS B
HOBYIO OOJIOKKY Cy/IeOHOrO Jiesia 0€3 YHUUITOXKCHUS MPEKHEH U eMy NMPUCBAMBACTCS HOBBIM
HOMEP B TIOPSIIKE OYEPEAHOCTH TIOCTYIUICHHS WCKOBBIX 3asBICHUH B JTOM CYJIe.
[TponieccyanbHble JOKYMEHTHI, MaTepHaIbl, HCTPEOOBAHHBIC CYJAOM HIIU IPEICTABICHHBIC
CTOPOHAMH, MOMAIIMBAIOTCS B Marepuanbl fena. Onuch JOKYMEHTOB Jefia JOMOJHSETCS
MOIIUTHIMU JOKYMEHTAMH C YKa3aHUEM 0YEPETHOTO IMOPSIIKOBOTO HOMEPA TI0 OTIHCH.

11.3. Ilpu nmocTymieHMH B Cyx MEpBOW HMHCTAHLIMU J1€1a, PACCMOTPEHHOI'O CyI0M
BBIIIECTOSIEH WHCTAHIMHM, IO KOTOPOMY OOKalyemblii CyneOHBIH aKT OCTaBJleH 0e3
U3MEHEHHs, B  JJEKTPOHHYIO  KapTOuKy Jeja  CIELUAJIUCTOM  IOJpa3/eieHus
JIETIONPOMU3BOACTBA BBOAMUTCS HMHGpOpPMALUs O JaTe IMOCTYIUICHHS Jella, pe3ysibTare
paccMOTpeHHUs BbIIIECTOsIIEH MHCTAaHIMEH. J[eno B 3TOT ke JeHb NepeaaeTcs Mo peecTpy B
cynebuslii coctaB. Ilpu Hamuuuum pesomonuu cyapu "B apxuB" geno mepenaercs
CHELHAINCTOM CyZeOHOrO COCTaBa B apXUB.

11.4. Ecnu pemieHwe cyna NepBOM MHCTAHIUMUM HM3MEHEHO WJIM OTMEHEHO CYyJIOM
BBILIECTOSIIEN MHCTAaHIMK Oe€3 Iepenadd jeja Ha HOBOE PAacCMOTpEHHE, cyneOHoe Jelo
NepelaeTcs 1Mo PeecTpy B CEKperapuar npeacenarens cyna. 1lo pesomronnu npencenarens
cyla JAeno mepenaercs B CyneOHYHO KoJUleruio, cyaeOHbli coctaB. Ecium B pesonronuu
UMEIUCH NTOPYUYEHHs, TO 00 X UCIIOJIHEHUH JJOKJIAIbIBAETCS MPEACEAATENIO Cy .

Z[eJ'IO CIIMCBIBACTCA B apXWB Cylda Cy,HLeI\/'I, npeaceaarcjibCTBOBABIINM B Cy,[[C6HOM
3aCcCaHuHn.

O(I)OpMJ'IeHI/IC AOKYMCHTOB IJId IHICpeaavu B apXUB cyz[e6H0r0 AclIa MPOU3BOAUTCA
CricnuajaIuCToM Cy21€6HOl"O cocCTana.

11.5. Ecnu cynebHoe neno kaccannoHHo# nHcranuued, BAC PO nanpasneHo Ha HOBoe
paccMOTpEeHHE B TOT K€ CyJ NEepBOM HMHCTAHIUHU, CyJeOHBIH aKT KOTOPOrO OTMEHEH, €ro
PETUCTPALIMOHHBIA HOMEDP HE MEHSETCS, U B JIEHb NOCTYIUIEHUS AEJI0 NEPEaacTcs M0 peecTpy
CyIb€, PaCCMOTPEBIIEMY paHEe JaHHOE JEJI0 IO CYLIECTBY. B ciaydae oTCyTCTBHSA JaHHOTO
CyIbH, a TakXke IpH HATUYMM YyKa3aHWsS BBIIIECTOALIETO CyAa Ha HEO0OXOAUMOCTh
paccMOTpeHHs Jela B HHOM COCTaBe CyAa JAelo Iepefaercss il  MOCJIEYIOIIEro
pacnpeneneHus, B TOM 4YHCIE s aBTOMAaTHYecKoro pacnpexneneHus. I[lpy stom wu3
YYaCTHUKOB paclpe/eieHNs HCKIIOYATCA CyAbH, paHee pacCMaTpHUBAaBIIHE 3TO JEJI0 IO



CYILECTBY.

Ecnm BeImecTosiiei nHCTaHIMEH Cyie0HOe /€710 HAIllpaBJIeHO HAa HOBOE PAaCCMOTPEHHUE
B JIPYrOil apOUTPasKHBIN CyJl IEPBON MHCTAHLIMU, OHO PErHCTPUPYETCS B TOM apOUTPaKHOM
CyJle IIEpBOM MHCTAHLIUU 110 OYEPENHOMY HOMEPY MOCTYNAOIINX UCKOBBIX 3asBICHUMN.

Ecnu neno mocTynmuiao B CyA aleUIAHMOHHOM/KacCallMOHHOW HHCTAHIMM Ha HOBOE
paccMOTpeHHE I0Cie OTMEHbI ITOCTAHOBJICHMS aleuIALMOHHONW/KacCallMOHHONW WMHCTAHLUH,
anesUIIMOHHAs/KacCalliOHHAasl JKajo0a pEerucTpupyercs IO OUYEpefHOMY IOPSIKOBOMY
HOMEpY MOCTYHNAIOIUX aNe/UISILIMOHHbBIX/KaCCAllUOHHBIX KaJ00 B COOTBETCTBUU C ITyHKTaMHU
26.2 umm 28.2 VHCTpyKUMH, TpPU 3TOM Ha OOJOXKKE aleJUISIHOHHOI0/KacCalMOHHOTO
IIPOM3BOJICTBA CTApbI PETUCTPALIMIOHHBIA HOMEpP ale/UIILMOHHOM/KacCallmOHHOW UHCTaHIIUN
3a4EepKUBACTCS OJHON YEPTOM U BBIIIE €0 YKA3bIBAETCS HOBBIM PErUCTPALMOHHBINA HOMED.

11.6. Ilpu mocTymieHHH B apOMTPaKHBIA CyA TEPBOM WHCTAHIIMM aNeJUIAIIMOHHON
XKasoObl HA ONpEZeNICHHE O Mepeaye Jiena Mo MoJICYJHOCTH JIEJI0 BMECTE C Kajlo0OH B CPOKH,
onpezaenenusie AIIK P®, nanpapnsercs B apOUTpaxHbIN Cy/| aneJUISIIHOHHON MHCTAaHITUH.

Eciu omnpenenenue o mnepepaue nena IO MOJACYIHOCTH CYJIOM aleUIILMOHHON
WHCTAHIIMM OTMEHEHO, TO MOCIEJAHMI BO3BpaIlaeT MaTepuaibl CyAeOHOro nena B CYyi,
BBIHECILIUH OIpE/EICHHUE O Iepeaaye Aesia Mo MOACYIHOCTH.

Ecnu omnpenenenue o mepepaue nena MO MOACYIHOCTH CYIAOM amneJISIUOHHON
MHCTAHIIMKM OCTABJIEHO B CHUJIE WJIM IPOU3BOJCTBO MO ANEIUISHUOHHOHN kajgo0e MpeKpalleHo,
Cyll ameJISIUOHHON WHCTAHLMU HANpaBlseT JAEJI0 B CyJA IMEPBOM HMHCTAHIIUU, KOTOPOMY
nepesaHo Jieno no nojacyaHoctu. Konus cynebHoro akra, HpUHATOTO CyJOM aneuIsIIMOHHOM
WHCTAHIIMK, HAMpPaBJSIeTCS B Cy[ MEPBOM WHCTAHIIMHU, BHIHECIIMN OMpENENIeHne O mepenaye
JieN1a 10 MOACYAHOCTH, KOTOPBI €€ MOAIINBAET B HOMEHKIIATYpHOE JIEJI0 BMECTE C KOnuei
oTpezieNieHus O mepeaye Jena Mno noAcyIHOCTH.

[Tpu moctyruieHNn B apOUTPaXHBIA CyA NEpBOM MHCTAHIMU areUISIHOHHON KalOObI
Ha OIIpEJICIIEHHE O Iepeaye Jaena Mo MOoACYAHOCTH MOCIE TOro, KaK [0 YK€ HAlPaBIICHO B
apOUTpaXHBIM Cyl B COOTBETCTBUM C BBIHECEHHBIM OIIpEIEICHHEM O Iepefade fesia Mo
HOJCYAHOCTH, apOUTPaXKHBIN CyJl, BHIHECUIMH OIpe/esIeHUe, HalpaBiisieT aneUIIIHOHHYIO
*aso0y ¢ COPOBOIUTEIBHBIM ITUCHMOM B CYyJl, KOTOPOMY IIE€PEAAaHO €0 10 NOJACYAHOCTH C
yKa3zaHHMeM Ha HeOoOXOJMMOCTb HaIlpaBlieHHs CyAeOHOro Jeina BMeCTe C JKaloOoi B
COOTBETCTBYIOIINMI CY/l all€JUISILIMOHHON MHCTAHLIH.

Ecim omnpegenenne o mepenaye jaena MO MOJACYAHOCTH CYJIOM  aneUISIIMOHHOM
MHCTaHIIMM OTMEHEHO, TO IOCJIEHUN HaIpaBiseT MaTepuanbl CyneOHOro nena B CyI,
BBIHECIIUN ONpeNeNieHne o Imepenade jena mo mnoacyaHocTd. Komust cyneGHOro axra,
MPUHATOTO CYJIOM ameJUIAIMOHHON WHCTAHIMHU, HAMPABISETCS B CYyJ TMEPBOM HMHCTAHIINH,
KOTOPOMY paHee OIpeaeleHHeM ObLIO MepelIaHo J1elo Mo MoACYAHOCTH. [laHHBIN CyneOHbII
aKT TOIIMBACTCS B HOMEHKJIATYPHOE JIeJI0 BMECTE C KOMHEH COMPOBOJAUTEIHLHOTO MTUCHMA O
HATPaBIICHUH K00kl C JEIOM B CY/I alleJUIAIIMOHHON WHCTAHIIHH.

Ecim ompenenenne o mepemade aena MO TOJCYAHOCTH CYIOM  amneUISIIHOHHON
WHCTAHIIMHA OCTABJICHO B CHJIE WJIM MPOU3BOJICTBO MO ANEIUISIIMOHHON jkajno0e MpeKpalieHo,
Cyll amneJUIIIMOHHON WHCTAHIIMU HaIpaBiseT A0 B CyJ NEPBOM HHCTAHIIUH, KOTOPOMY
nepeaHo J1eso 1o nojacyaHoct. Komnus cyneOHOro akta, MPUHATOTO CYJOM amneuISIIIHOHHOM
WHCTaHIIUM, HATPABJISIETCS] B CyJl TIEPBOM WHCTAHIIMM, BBIHECIINI OMpeIesieHrne O mepeaade
Jiena Mo MOACYJHOCTH, KOTOPbIM €€ MOJIIMBAET B HOMEHKIIATYPHOE JIEJI0 BMECTE C KOMHEH
OTIpeNIeTICHUs O TIepeade JIesia Mo MoCyTHOCTH.
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11.7. B cnyuae mocTyrieHus B apOUTPAXKHBIM Cy/ MO MECTY HCIOJHEHHs CyAeOHOTrOo
aKTa 3asBJICHUs 00 YTBEP)KIACHUH MHPOBOTO COIJIALICHHS MO /eIy, PACCMOTPEHHOMY paHee
JIPYTUM apOUTPaKHBIM CYZIOM, 3asBJICHUE PErHCTPUPYETCS B 3TOM apOUTPaXHOM CyjAe IO
OuepeIHOMY HOMEpPY IMOCTYMAIOIIUX UCKOBBIX 3asiBICHUN (3asBICHUIT), Takxke GopMHUpyeTCs
cyneOHoe JIeT1o Mo MpaBuiiaM, U3JI0KEHHBIM B ri1aBe 22 MHctpykuuu. Cyapsi, B IPOU3BOACTBE
KOTOPOIr'0 HAXOAUTCS MOCTYIMBILIEE 3asiBJICHUE, 3alPAIIMBAET Y Cy/1a, PACCMOTPEBILETO paHEe
JaHHOE JeJI0, MaTephalibl CyAeOHOro Jena IyTeM HalpaBlIeHHs 3ampoca M0 KaHalaM
BEJIOMCTBEHHOM AJIEKTPOHHOM MouThl. Cys, paCCMOTPEBIIIMM JIEI0 MO CYLIECTBY, B TCUCHHUE 3
paboumx JHEH, cuuTasl C 1aThl OIY4YEHHUs 3apoca, OCYLECTBIISIET KOMMPOBAHUE MAaTEPUATIOB
cyneOHOro Jena mIyTeM CKaHHPOBaHMsS, pa3MelleHue oOpa3oB nokymeHToB B KAJ[ u
narnpasisier no ECOII yBenomnenne o pasmenienun marepuanoB B KAJl. [lo oxonyanum
paccMOTpeHHUsl 3asiBlieHUs] 00 YTBEp>KIEHUM MUPOBOTO COTJIAIICHUSI KOMHUS CyAeOHOro akTa,
3aBEpEHHasl Cy/IO0M, HAIpaBisAETCs [0 IIOYTE C CONPOBOJUTENIBHBIM IHMCBMOM B CYI,
PacCMOTPEBILMM JEJI0 MO CYHIECTBY, KOTOpas IO IOJYyYEHUU MOJAIIMBAETCA B MaTepHUalbl
cyneOHoro nena.

[Ipy OTCYTCTBMHM TEXHUYECKOH BO3MOXKHOCTH CyIeOHOE JEJ0 BBICBUIACTCSA C
COIIPOBOAUTCIIBHBIM ITHUCBbMOM I10 IMOYTEC, KOTOPOC IO OKOHYAHHUU PACCMOTPCHHA 3asdBJICHUA
00 yTBEP)KIACHUU MUPOBOTO COTJIAIICHUS C KOITUEH MPUHATOTO CyIeOHOTO aKTa, OIIUTOrO B
JIeTI0, BO3BPAIIACTCS B CY/I, PACCMOTPEBIIHHA JICJIO IO CYIICCTBY.

12. O3HakomIIeHHE C MaTepuaIaMu Cy1eOHbIX JIe

12.1. O3HakomJIeHME C MarepuajaMud CyAE€OHBIX JIeJT  OCYIIECTBISETCA IO
MpeBapUTENbHON 3allMCH Ha OCHOBAaHMHM MUCHMEHHOIO 3asBJICHHS JIHIA, OOpaTUBIIETOCS B
apOUTpaKHBIN CyI.

[IpenBaputenbHas 3amuch Ha O3HAKOMIIGHHE C MaTepuallaMd CyJIeOHBIX Jem
IIPOU3BOJIUTCS B paboune JIHU, KpOME MSATHULBI U MpeAnpa3IHu4HbIX qHel, ¢ 9.30 no 17.30,
10 MATHUIIAM U MPEANnpa3gHUYHbIM JHAM - ¢ 9.30 go 16.00. MHoe Bpems mpenBapuTeIbHON
3alUCH HA O3HAKOMJICHUE MOKET OBITh YCTAHOBJIEHO MpeJceaaTeNieM apOuTPaKHOTO Cy/Ia.

3amucarbcs Ha 03HAKOMIJICHHE C MaTepuaiaMu CyAeOHBIX e MOXKHO B IPUEMHOH Cy/a,
aubo 1o TtenmedoHy cyaa, MO0 B CHENUATBLHO BBIJICJICHHOM TOAPA3ACICHUH  T10
03HAKOMJICHHUIO, MO0 HAMpaBUTh 3asBIIEHUE (XOJATalCTBO) MO MOYTOBOMY ajpecy cynaa, 1o
aJipecy DJEKTPOHHOH TOYTHI Cyla, YKa3aHHOMY Ha O(HIHMaIbHOM caiTe cyna, Juoo
HAIPaBUTh XOJATAalCTBO 00 O3HAKOMIIEHHH TMOCPEICTBOM 3aIMOJIHEHUS ANEKTPOHHON (HOPMBI
X0J/1aTaiicTBa Ha o(pUIIAIbHOM caiiTe cyna B cetu HTepHeT.

K 3as4BJICHUIO, MNOANHNCAHHOMY JIUIIOM, O6paTI/IBI_I_II/IMC}I B CyHd, HAOJIKHBI OBITh
MMPUITIOKECHBI JOBCPCHHOCTh WM HWHBIC JOKYMCHTBI, M[MOATBCPKIAAIOOIUC IMOJITHOMOYMUA
3as1BUTCIIA.

B cnywae 3anmcu mo TenedoHy pabOTHHK TMOJpPA3NENeHUst JeJONpPOU3BOICTBA,
MPUHSBIIAN 3asBICHHUE MO TenedOoHy, 3aloHIeT ONaHK 3asBIEHUS JIMIA, OOpATUBIIETOCS B
cyn (mpunoxenue N 17).

3agBieHHe,  3aMOJIHEHHOE  paOOTHUKOM  MOJpPAa3JeleHus  JeIONpOU3BOJCTBA,
MOJMUCKHIBACTCA JIMIIOM, OOpaTUBIIMMCS B Cyd 1O TenedoHy, B J€Hb O3HAKOMIIEHUS C
MatepHuajamMu cyaeOHoro aena.

12.2. Uudopmanus o nmopsake 03HAKOMJIEHHS C MarepualaMu CcyAeOHBbIX el (MecTo
O3HAKOMJICHHUS, YCJOBUSI O3HAKOMJICHHs, HEOOXOAMMBbIE JTOKYMEHTHI, (opMma 3asiBJICHUS,



KOHTAKTHBIN Tene]oH, MOYTOBBIN apec U ajipec JIEKTPOHHOM MOYTHI Cy/1a) pa3MeniaeTcs Ha
odunumansHOM caiite cyna B cetu MHTepHeT, a Takke Ha MH(MOPMALMOHHOM CTEHJE WJIHU B
UH(POPMALIMOHHOM KHOCKE B IPHEMHOM Cya.

12.3. PaboTHHK TOApa3/ieIeHus ICIONPON3BOJICTBA B JICHb TOCTYIJICHUS 3asBICHUS 00
O3HAKOMJICHHHU C MaTepuaiaMu CyaeOHOro aena perucrpupyer nannoe 3assienue B CAC no
HOMeEpy Jefla Kak XOJaTaiicTBO 00 O3HaKOMIJIEHMHM C MaTepHalaMH Jena, I0CJIe Yero
3asBJICHUE IEpPENIaeTCsl CyIbe, B MPOU3BOACTBE KOTOPOrO0 HAXOAUTCS CyAeOHOE Aeno, JIubo
PYKOBOJUTEIIIO apXUBa CyAa.

12.4. O3HaKOMIJICHHE ¢ MaTepUalaMU CYACOHBIX JIeJ MPOU3BOIUTCS MO MOHEIETbHIKAM
- yetBepraMm ¢ 10.00 mo 17.00, mo naraunamM u npeanpasaHudHbeiM M - ¢ 10.00 1o 16.00 B
CIIEIMAILHO OTBEJCHHOM IMOMEIICHUU CyJa, OCHAIEHHOM TelIe(DOHHOW CBSI3bI0 M KHOIKOM
BbI30Ba cyAecOHOro mpucraBa. [Ipm Hamuumm B Cyae TEXHHYECKOH BO3MOXKHOCTH
PEKOMEHIyeTCsl 000PYI0BaTh JaHHOE MTOMEIIEHUE CPEJCTBAMH aYAHO- M BHICO3AIHCH.

O3HaKOMJICHHE C MaTepuajaMH CyJIeOHBIX JeJI TPOM3BOAMTCS TI0J KOHTPOJIEM
CICIUAIbHO HA3HAYEHHOTO JUIsi 3TOro pabOTHUKA TOJpa3AeiieHUs JEJIOMPOU3BOJICTBA,
OTBETCTBCHHOI'O 3a O3HAKOMJICHHE, 4YTO JO/UKHO OBITh BKJIOYEHO B JIOJDKHOCTHBIC
00s13aHHOCTU JaHHOTO paboTHUKa. [Ipu OTCYTCTBUM B Cylde BO3MOYKHOCTH Ha3HAYUTh
MIOCTOSTHHOTO paOOTHHKA MOJIPA3ICIICHUS ACTIOMPOU3BOJICTBA CY/Ia JIUIIOM, OTBETCTBEHHBIM 32
O03HAKOMJICHHE, TaKO€ JHUII0 BpEeMEHHO (Ha TMEepUOJa O3HAKOMJICHHS C TpeOyeMBIMHU
MaTepuajiaMH CyJIeOHBIX JieJ B COOTBETCTBHH C 3asBJICHHEM) Ha3HA4YaeTCs M3 PaOOTHHKOB
COOTBETCTBYIOIIETO CYJeOHOIO COCTaBa MM apXHBa B 3aBUCUMOCTH OT TOTO, IJI¢ HA MOMEHT
MOCTYIUICHUSI 3asBJICHUS HAXOAUTCS CyAeOHOe Jeno (nanee - JIMIO, OTBETCTBEHHOE 32
03HAKOMJICHHE).

JInmo, OTBETCTBEHHOE 32 O3HAKOMIICHHUE, BEIET yUeT 3asBICHUN U JIUI, OOPATUBIINXCS
B CyA JJIs O3HAKOMIJIGHHMS C MaTepuajlaMd cyaeOHOro jena, a TakXe OTpaxkaeT (akT
o3HakomuieHus B JXKypHane o3HakoMIIeHHs ¢ MaTepuanamu aena (mpunoxkenue N 18).

12.5. O pmate W BpeMEHHM O3HAKOMJICHHS C MaTepuaJaMH CyaeOHOro Jena JIHIY,
oOpatuBIIeEMycs B Cy/, COOOLIAeTCs JMIIOM, OTBETCTBEHHBIM 3a O3HAKOMJIEHHE, B YCTHOM
¢dopme 1100 B MTUCBMEHHOW (POpME MO aApecy ero 3JIeKTPOHHON NOYTHI (IPU HATTMYMUHU), JTHOO
uHpoOpMalus 0 JaTe, BpEMEHH M MeCTe 03HAKOMJIEHHUSI MOKET ObITh OTpaXkeHa Ha caiite cyna
B cetu MIHTEpHET.

Jlata 1 Bpemst 03HaKOMJIEHHsSI ¢ MaTepuagaMu CyJeOHOro Jiesia MOT'yT ObITh U3MEHEHBI, O
4eM 3asBUTENb, OOpPATUBIIMKCS B Cyd, 3a0JaroBpEMEHHO  YBEIOMISETCS  JIUIIOM,
OTBETCTBCHHBIM 3a O3HAKOMIICHHE.

B uckimounTenbHBIX ciaydasx (Hampumep, IMpHe3]] MHOTOPOJHEro MpEeACTaBUTEIS)
O3HAaKOMJIEHHE C MaTepuanaMu CyAeOHOro Jena MpU HAJUYUU BO3MOXHOCTH MOKET OBITh
IIPOBEJICHO B JIEHb OOpaICHUSI.

[Ipy HEBO3MOXXHOCTH YBEAOMHUTH 3asBHUTENS O JaTe€ U BPEMEHH O3HAKOMJICHHS C
MaTepuajaMu cyAeOHoro nema (He MOCTyrmeH Homep TenedoHa, YKa3aHHBIA B 3asBICHUH,
OTCYTCTBYIOT CBEJIEHUSI 00 DIIEKTPOHHOM aJipece W T.A.) U B clydyae HESIBKH ATOTO JUIa IS
O3HAaKOMJICHUsSI B HAa3HAYEHHOE BpPEeMsI €r0 3asBIICHHE JTMOO OJaHK 3asBJICHUS, 3aTIOJTHEHHBIN
pabOTHUKOM TMOApA3JIENCHUs JEIONPON3BOACTBA, C COOTBETCTBYIOIICH 3alHMChi0 O HESIBKE
JWIa Ui O3HAKOMJICHHMS TPHOOMIAeTcs K MaTepuaiaM CyaeOHOro Jiena  JIMIOM,
OTBETCTBEHHBIM 32 O3HAKOMJICHUE.



C yuerom cpokoB, npenocraBieHHbIx AIIK P® cropone miisg momaun Bo3pakeHHI Ha
MIPOTOKOJI CyIeOHOTO 3acedaHus, JUI0, OOpaTHBIIeecs ¢ TpeOoBaHUEM 00 03HAKOMIICHUU C
IPOTOKOJIOM W/WIN ayAHOIPOTOKOJIOM CyJeOHOTO 3aceaHus C LENbI0 M0JIa4d BO3PAXKECHUH,
JOJI’KHO OBITh 03HAKOMJICHO C MTPOTOKOJIOM W/WJIM ayAHOMPOTOKOJIOM CYAeOHOro 3acejaHus B
JIeHb 0OpalleHusi, HO MOCe U3TOTOBJICHUS U MOAMMCAHUS CY/Ibed U CeKpeTapeM CyaeOHOro
3acellaHusl B CPOK, YCTaHOBJIEHHBIN YacThio 5 ctaThu 155 AIIK P®. 3amevyanust Ha mpoTOKOII,
MOJTOTOBJICHHBIE TAKUM JIMIIOM [0 PE3yJIbTaTaM O3HAKOMJICHHS, JTOJDKHBI OBITh TPHUHSTHI
CyJIOM B TE€YEHHE BCero pabouero JHs CyAa BHE 3aBHUCHMOCTH OT YCTaHOBJIEHHOI'O pexHMa
paboThl IPUEMHOM.

12.6. JIuiio, OTBETCTBEHHOE 3a 03HAKOMJICHHE, JI0 BBIJAYu Cy/IeOHOTO Jeia 3asBUTEIIO
JUIT  O3HAKOMJICHHS TPOBEPSieT JOKYMEHTHI, YAOCTOBEPSIOIIME €ro JIMYHOCTh U
MOATBEPKJAIOIINE TMOJTHOMOYHMS TMpEeACTaBUTENs. B ciaydae OTCYTCTBUS TpeOyeMbIX
JIOKYMEHTOB 03HAKOMJICHHE C MaTepuaiaMu CYJeOHOTO Jiea OTKIAAbIBACTCS IO MOMEHTA UX
MIPEAbSIBICHHUS.

Ilocme IMPOBEPKHU JOKYMCHTOB JIMIO, OTBETCTBCHHOC 3a O3HAKOMIICHHMEC, ICpCHAacT
Cy,[[€6H06 ACJIO IJIE O3HAKOMIICHHUA JIMIY, O6paTI/IBI_HeMYC${ B Cyn. OTMmeTKa o nepeaadyc
CYZ[G6HOFO AcIa IJid O3HAKOMJICHUS IMOA POCIIMUCH JIMIY, O6paTI/IBIH€M}’C$I B Cyld, ACIaCTCA
100 Ha O60p0THOI>i CTOpPOHEC 3asgdBJICHHA Ha O3HAKOMIICHHC, KOTOPOC Ha BEChb IICPHOL]
O3HAKOMJICHHA HAXOJUTCA Yy JIMId, OTBECTCTBCHHOI'O 34 O3HAKOMIICHHC, mmbo B KypHaJIC
O3HAKOMJICHHA C MaTCpHaIaMU ACJ1d.

Cynebnoe neno, mepeaaBaecMoe JIMIly, OOpaTHBIIEMYCS B Cyd JUIsi O3HAKOMJICHUS,
JIOJDKHO OBITH O)OPMIICHO B COOTBETCTBUH C TPEOOBaHUSAMU HacTOsIeH MHCTPYKIIUK (JTHCTHI
JieJ1a JOJHKHBI OBITh MPOIIUTRI, TPOHYMEPOBAHBI, COCTABJICHA OIKCH JOKYMEHTOB JIETIa).

O3HaKOMJIEHHE C MaTCprHajIaMu cy):[e6H0r0 AcJIa MPOU3BOJAUTCA CTPOro B MPHUCYTCTBUU
Jana, OTBETCTBCHHOI'O 3a O3HAKOMIICHHME, C INCJIbI0 MCKIIIOYCHHA CIy4acB HU3BATHA U
YHUYTOKCHHUA JOKYMCHTOB Cy,I[€6H01"O J€J1a, BHCCCHHUA B HUX I/ICHpaBJ'IeHI/Iﬁ H JOIIMCOK.

Jluma, momynieHHbIE K 03HAKOMJICHHIO ¢ MaTepHallaMu CyeOHOTO Jieia, BIpaBe JIeaTh
BBIMICKU M3 HHUX, HUCIOJIB30BaTh COOCTBEHHBIE TEXHUYECKUE CPEACTBA Ui M3TOTOBIICHUS
KOIUIA TOKYMEHTOB Cy/IeOHOTO Jena.

HOCKOHBKY HU3rOTOBJICHHE KOMHUU B JaHHOM CJIy4a€ HIPOU3BOAUTCA HC pa6OTHI/IKaMI/I
Cyda, OHU HC HECYT OTBCTCTBCHHOCTH 3a HMACHTUYHOCTL IMOJTYYCHHBIX KOITHH MarcpuaiaMm
AciIa U YOAOCTOBEPATH UX HE MOT'YT.

12.7. Tlpu 03HaKOMJIEHMHM C MaTepuajlaMd MHOTOTOMHOIO CyAE€OHOro Jena JIHUIIOM,
OTBETCTBEHHBIM 32  O3HAaKOMJIEHHE, MOXXET COCTaBJIATHCS  NHCbMEHHBIH  Tpaduk
O3HAKOMIJICHH, B KOTOPOM YKAa3bIBAOTCA OaTbl W YHUCIIO TOMOB [Jid O3HAKOMIICHHA Ha
KaXx/blii 1eHb. ['paduk noamnuceiBaeTcs JIMIIOM, COCTABUBIIUM €r0, U JIMIIOM, 00paTUBIINMCS
C 3asBJIeHHUEM 00 O3HaKOMIJIeHUU. I'padpuk o3HaKOMIICHMSI MOAIIUBAETCSA B MaTepUalIbl JIea, a
Konus rpaduka nepenaeTcs Juily, 00paTUBIIEMYCS € 3asBJICHUEM 00 03HAKOMJICHUH.

12.8. B 03HaKOMJIEHHH ¢ MaTepHallaMu CyAeOHOT0 Jiea MOXKET OBbITh C/IeJIaH MepephIB.
Ha Bpems nepepsbiBa cyne6HOE /1710 BO3BPALIAETCS JIMIY, OTBETCTBEHHOMY 32 O3HAKOMJICHUE,
MOJl POCIHUCh, O YeM JIelaeTcsi OTMeTKa Ha 000poTHOH cropoHe 3asBieHus (KypHana
O03HAKOMJIEHHsA ¢ Marepuasamu aena). Ilocne mepepbiBa O3HaKOMIIEHHME C MaTepHalaMu
CyneOHOTO JieNa MpoaoHKaeTcst 0€3 To1auu 3asiBICHHUS.

12.9. Ecau JIMIIo, O6paTI/IBIJ_IeeCH B Cyl, HC YCHCJIO O3HAKOMHUTLCA C MaTCpUuajlaMu
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CyneOHOro Jena 10 KOHIa pabouyero AHs, O3HAKOMJICHHE C HUMH ITHM K€ JIUIIOM MOXKET
OBITH BO30OHOBJICHO Ha CIEAYIOMUNA pabouyuii AeHb (MO0 B JIPYroi NE€Hb, MPH 3TOM JaTa
O3HAKOMJICHHUS JOJDKHA OBITH COTJIacOBaHa 3apaHee) 0e3 Mojauu 3asiBICHUS.

12.10. JIuuo, OTBETCTBEHHOE 3a O3HAKOMJIEHHE, IO 3aBEPLICHUM O3HAKOMJIEHHUS C
CyJIeOHBIM JEIIOM:

IIPOBEPACT cyz[e6ﬁoe J€JI0 Ha €ro HEJI0CTHOCTh B COOTBETCTBHUU C OIIMCBIO JOKYMCHTOB
AcJ1a, OTCYTCTBUC B JOKYMCHTAX I/ICHpaBHeHI/If/i n AOIINCOK;

JenaeT Ha 00JI0kKKe CyIeOHOTO Jiena 3amuch 00 03HAKOMIICHHH JIUIIA, 0OpaTUBIIETOCS B
Cya, ¢ Marepuaiamu cyneOHoro nena. JIuio, o3HaKOMHBIIEECS ¢ MaTepHaiaMu CyAaeOHOTO
JieNia, CTAaBUT CBOKO TOJIKCH, €€ paciupoBKY M JaTy O3HAKOMIICHHS IOJI 3alUChi0 00
O3HAKOMJICHUH.

Ilocme O(i)OpMJ'IeHI/IH 3alMcH 00 03HAKOMJICHUH JIMIIO, OTBETCTBEHHOC 3a O3HAKOMIJICHUC:

nepenaeT pabOTHUKY CyneOHOro cocTaBa (apxuBa cyda) CyIdeOHOE IeN0 BMECTe C
3asBJICHHEM 00 O03HAKOMJICHHHM, O(OPMIICHHBIE B COOTBETCTBHM C TpPEOOBaHHSIMU
WHCTpyKINK, TI0 peecTpy Nepeaavn CyAeOHbIX JIeT;

nenaetr otMetky B CAC o mepemaue cyaeOHOro aena pabOTHUKY cyAeOHOTO cocTaBa
(apxuBa cyna).

12.11. B cnydae HaxoXkJIeHUs MaTepUaloB Jeja B CyIeOHOM cOCTaBe CyHAbs, B
MIPOU3BOJICTBE KOTOPOTO HAXOIUTCS TpeOdyeMoe Il 03HAKOMIICHHsI Cy/Ie0HOe J1eNo (B cirydae
€ro OTCYTCTBUS - MpeiAcelnaTeNib CyIeOHOro COCTaBa), MOCIE MONy4yeHUs OT pPaOOTHHUKA
MOJIpa3ielIeHUs] JICJIONPOU3BOJICTBA 3asABJICHHUS HA O3HAKOMJICHWE Ha3Ha4YaeT pa0OTHUKA
CBOEr0 CyneOHOro COCTaBa JIMIIOM, OTBETCTBEHHBIM 3a O3HAKOMIJIGHHE C TpeOyeMbIM
CyIeOHBIM JIeJIOM, B COOTBETCTBUU C TIOJYYEHHBIM 3asBIicHHEM (TIpU OTCYTCTBHH B CYIC
MOCTOSSHHOTO ~ pa0OTHHMKA  MOApa3AeNeHUs]  AENONMpPOM3BOACTBA, OTBETCTBEHHOIO  3a
03HAaKOMJICHHE), O YeM CyIbel (mpeacenaTesieM CyAeOHOrO COCTaBa) JENAeTCsl 3aluch Ha
3asIBJI€HUH 00 03HAKOMIICHHUHU.

Cynps (mpencenarenb CyneOHOTO COCTaBa) HE MO3JHEE CIEAYIOUIEro paboyero JaHs
nociie TIOMy4YeHHs 3asBIICHUS Ha3HAyaeT JaTy O3HAKOMIICHHs C MaTepuaiamMH CyaeOHOTro
Jiena, KOTOPYI0 YKa3bIBaeT Ha 3asBJICHUM, M 3aBEpsET 3aIKCh CBOCH IMOMAIMMUCHIO, ITOCIE Yero
JIeNI0 TiepeaaeTcs JHUILy, OTBETCTBEHHOMY 332 03HAKOMJICHHE.

BpeMH O3HAKOMIJICHHA C MaTCpUuaiaM CYI[C6HOFO JcJ1a Ha3Ha4YacT JIMI0, OTBETCTBCHHOC
3a O3HAKOMIJICHUC, TIPpHU 3TOM BpPEMA U MPOAOJLKHUTCIBHOCTb O3HAKOMIICHHA HA3HAYAKOTCA,
HUCXOoas U3 HAJIN4YUsA CBO60I[HI)IX MECT B CJ'Iy>KG6HOM INOMCIICHNU AJIA O3HAKOMIJICHN .

PaGoTHuk cymeOHOro coctaBa HE TO3/HEE YCTAHOBJICHHON JaThl U BpEMEHHU
O3HAKOMJIGHHMSI C MarepuajamMu CyAeOHOro jena mepenaeT JHUIly, OTBETCTBEHHOMY 3a
O3HAKOMJICHHE, CydeOHOe AeNo MO peecTpy MepeAadd CyaeOHBIX Ael C MPUIIOKEHUEM
3asIBJICHUS C PE30JIIOINEH CYIbH.

Jleno, mepenaBaeMoe pabOTHUKOM CyIAeOHOro cocraBa JUIsl O3HAKOMJICHHS JIMILY,
OTBETCTBEHHOMY 32 O3HAaKOMJICHHE, [OJDKHO OBIThb O(OPMJIEHO B COOTBETCTBHUH C
TpeboBaHUsAMH HacTosAed MHCTpyKImu.

O nepenaude cyneOHOro Jena JUIy, OTBETCTBEHHOMY 3a O3HAaKOMJIEHHE, PaOOTHHUKOM
cynebHoro cocrapa nenaercs ormerka B CAC.



HO OKOHYAaHUHM O3HAKOMJICHHUS U HOHy‘ICHI/IH CYI[CGHOI‘O JcjiIa MW 3adaABJICHUA 06
03HAKOMJICHHH DPAOOTHUK CyIeOHOTO COCTaBa MOMAIMIMBACT 3asBICHHUE 00 O3HAKOMJICHHH K
MaTepuanaMm cyaeOHOro Jiena, cAeliaB COOTBETCTBYIOIIYIO 3alMCh B OMKCH Cy/IeOHOTO Jera.

12.12. B cny4yae HaxXxOXACHHS MaTepUaloB CyIeOHOro jella B apXuBe Cyaa
PYKOBOJUTENb apXuBa IOCJE MOJIYYCHUsT OT PabOTHUKA IMOJAPA3/ACICHUs JIEIONMPOU3BOICTBA
3asBJICHUS HA O3HAKOMJICHHME Ha3HayaeT pab0OTHHKA apXuBa JIUIIOM, OTBETCTBEHHBIM 3a
03HAKOMJICHHE, B COOTBETCTBUHU C IIOJYYCHHBIM 3asiBIICHUEM (MpU OTCYTCTBUU B CYJ€
HA3HAYEHHOTO0 pabOTHUKA TMOApA3JEiCHUs] JEJIONPOU3BOACTBA, OTBETCTBEHHOIO  3a
03HAKOMJICHHE), O YeM JIeTIaeT 3allMCh Ha 3asBJICHUN 00 O3HAKOMIICHUH.

PykoBonuTens apxuBa He MO3AHEE CIEAYIOIIEr0 pabodero IHs MOCHe MOIy4YSHHs
3asBJICHHUS HA3HA4aeT JaTy O3HAKOMJIEHHS C MaTepuajaMu CcyaeOHOro Jeia, KOTOpPYHO
YKa3bIBaeT Ha 3asBJICHUU, U 3aBEPsIeT 3allMCh CBOCH MOIMKCHIO, 3aTEM IepelaeT JIeJo JHILY,
OTBETCTBEHHOMY 32 03HAKOMJICHHUE.

PaGoTHuK apxuBa u3bIMaeT cyne0HOE JEN0 W3 apXHMBa M HE MO3JHEE yCTaHOBJICHHOM
JaThl U BpPEMEHU O3HAKOMJIEHUS C MaTrepuajamMu CyJeOHOro Jena IepeiaeT JMIYy,
OTBETCTBEHHOMY 3a O3HaKOMJICHHE, CyAeOHOe AEN0 MO peecTpy nepenay CcyneOHBIX Jel C
IPUJIOKEHUEM 3asIBJICHUS C PE30JIIOIUEN pyKOBOJUTENS apXUBa.

Jleno, nepenaBaeMoe pabOTHUKOM apXuBa JJIsi O3HAKOMIICHUS JIUILY, OTBETCTBEHHOMY 32
03HAKOMJICHHE, JOJDKHO OBITh O(GOPMIICHO B COOTBETCTBUM C TPEOOBAaHUSMHU HACTOSIICH
NucTpykimu.

O mepemaue cyaeOHOro nena JIMIy, OTBETCTBEHHOMY 3a O3HAKOMJICHHE, PAaOOTHUKOM
apxuBa nienaercs ormetka B CAC.

[To okOHYaHUM O3HAKOMJICHUS U MOJIyYEHHsI CyAeOHOTO JIeNia OT JIUIA, OTBETCTBEHHOTO
3a O3HaKOMJICHHE, paOOTHUK apXKBa MOIIMBAET 3asiBICHNE 00 03HAKOMJICHUH K MaTepuaiam
cyneOHOro sena, cleliaB COOTBETCTBYIONIYIO 3allMCh B ONMHCH CYyAE€OHOTO Jiena, Mocie 4ero
cyneOHoe JeI0 BO3BPALIAETCS B ApXUB.

12.13. AHaJIOTMYHO OCYIIECTBIISIETCSI O3HAKOMJICHHUE JIWIl, YYaCTBYIOIIUX B JIeJie, C
MaTepuaiamMu Jei (B clydyae HMX HaxOXICHHs B amelUISIMOHHOM WM KacCallmOHHON
WHCTaHIIUN), C MaTepUAIaMH aleJUIAIIMOHHOTO U KaCCallMOHHOTO MPOU3BOJICTBA, B TOM YHUCIIE
HaxoJAIIMMUCS Ha apXWBHOM XPAaHEHUWU B CyJax aneUIAIMOHHOM W KacCal[MOHHOU
WHCTaHIN.

12.14. O3HakoMjieHHME C JeJlaMH, COJAEpKAUUMU CBEJIEHHUSA, COCTaBJISIOLINE
TOCYJaPCTBEHHYIO TaHY, OCYIIECTBIISIETCS B MPUCYTCTBUHM COTPYAHHKA CYyJa, HAJIEIEHHOTO
MOJTHOMOYHSMH Ha paboTy C CEKPETHBIMH MaTepHalaMu.

Ilepen HauanoM O3HAaKOMJIEHHMs Y JIMIA, 3HAKOMALIErocs C JEIOM, OTOUpaeTcs
HOJNKMCKA YCTAaHOBJIEHHOM (OpPMBI O HepasIJallleHud TrocylapcTBeHHOW TaiHbl. [lpu
O03HAKOMJICHUH C TaKMMH JeJlaMd YYacTHHUKY JieJla pa3peuieHo KOMHpPOBaHHE JTIOKYMEHTOB,
JIeJ1a 32 UCKIIIOUYEHUEM TOKYMEHTOB, COAECPKAIINUX TOCYAapCTBEHHYIO TaliHY.

13. MsrotoBienue u opopmiieHHE CIIPaBKH HAa BO3BPAT IOCYJApCTBEHHON MOILIMHBI U
MHBIX CIPaBOK MH(OPMALIMOHHOTO XapaKTepa

13.1. Jl;g mOJHOTO MM 4aCTHMYHOI'O BO3BpaTa rOCYAapCTBEHHOM IMOIUIMHBI IO AENIaM,
pPacCMOTPEHHbIM apOMTPaKHBIMU CyJlaMH, B CyleOHOM akTe, BBIHECEHHOM CYJIIOM,



YKa3bIBACTCA O MOJIHOM WJIN YaCTUYHOM BO3BpPATC ynﬂaquHOﬁ 3a4BUTCIICM FOCYI[apCTBCHHOﬁ
IMOIIJIMHBI.

Ha ocHOBaHMM BBIHECEHHOT'O CyAEOHOI'O aKTa CTOPOHE CYAEOHOTO Jielna MOXKET OBITh
BblJaHa CIpaBka 00 O0OCTOSTENbCTBAX, SBIAIOIIMXCS OCHOBAaHMEM JJiS MOJHOTO WJIU
YaCTUYHOI'O BO3BpaTa W3JIMIIHE VYIUIAYEHHON (B3BICKAHHOM) CYMMBI TOCYAapCTBEHHOU
nonutMHbI (mpuioxxenne N 19).

W3 marepuanoB nena 3asBUTENIO BBIAACTCS IMOJJMHHBIA IUIATEXKHBIN JTOKYMEHT, €CIIU
rocyJapCTBEHHAs MOIIJIMHA MTOAJSKUT BO3BPATY B IIOJHOM pa3Mepe, WK KOIUsS IIATEKHOTO
JOKYMEHTa, 3aBEepeHHasl CyJbel, MpeacenaTeIbCTBOBABIINM B CyleOHOM 3acelaHUH, €ClIU
rocyJapCTBEHHAs MOLUINHA MTOAJIEKUT BO3BPATy YaCTHYHO.

Komust cynebHOro akra 0 BO3BpaTe TOCYAApCTBEHHOW MOILIMHBI TAKXKE 3aBEpSICTCS
CyZIbEH, MpeCcenaTeIbCTBOBABIINM B Cy/1IeOHOM 3aceaHuU.

ChnpaBka 0 BO3Bpare TOCYJapCTBEHHOW TMOLUIMHBI — TOJIUCHIBAECTCA  CYIbEH,
npeJiceAaTeIbCTBOBABIIMM B Cy/IeOHOM 3ace/laHuu.

Ha cnpaBke o BoO3BpaTe TOCyJapCTBEHHOM IONUIMHBI, KOIUHU CyAeOHOTO akra o
BO3BpaTe TOCYJApCTBCHHON TONUIMHBI, KOIHMU IUIATEKHOTO JOKYMEHTa IPOCTaBJISCTCS
repOoBasi meyaTh apOUTPAKHOTO Cy/Ia.

13.2. TlnarenpluKy TOCyIapCTBEHHON TIONUIMHBI, OTKA3aBIIEMYyCS IOCIE YIUIATHI
FOCYI{&pCTBGHHOﬁ IIOHNIJIMHBI OT IIOJa4Yu MCKOBOI'O 3as4ABJICHUS, NHOT'O 3aABJICHUA, )KaJIO6I)I, Ha
OCHOBAaHMU €r0 MHUCBMEHHOTO 3asBJCHUS (C TPWIOKECHUEM OpPUTHHANIA IUIATEKHOTO
nopydeHusi, 0hOpMIICHHOTO HaIJISKATIM 00pa3oM), BeIIaeTcs crpaBka (mpuioxerne N 20)
0 TOM, YTO MCKOBOE 3asBJIICHUE, WHOE 3asBICHHE, JKal00a B CyIl HE MOCTYMHIN (IYHKT 3
crateu 333.40 HanoroBoro konekca Poccuiickoit deneparun).

CnpaBKa O(i)OpMHSIeTCSI COTPYAHUKOM  HIOApPA3ACJICHUA  ACJIOIPOU3BOACTBA  HA
OCHOBAHMU JOKYMCHTOB, HPCACTABJICHHBLIX 3asABHUTCICM, IOANHMCBIBACTCA PYKOBOAUTCIEM
noapa3aciiCHUuA ACJIOPOU3BOACTBA U 3aBCPACTCA rep60B0171 IcYaTbro ap6I/ITpa)KHOFO cyna.

B stom ciyuae cyneOHBIN akT 0 BO3BpaTe roCy1apCTBEHHON MOILINHBI HE BBIHOCUTCHI.

13.3. B cinyuae oOpamieHuss mOpeicTaBUTeNel TOCyJapCTBEHHBIX OpraHU3alui |
IOPUAMYECKUX JIMI B apOUTPaKHBIM Cy/l ¢ IPOCKOON MPEIOCTaBUTh CIIPaBKU 00 OTCYTCTBUH
BO30Y)KJICHHBIX JIel 0 OAaHKPOTCTBE B OTHOIIEHUHU T€X WM MHBIX IOPUIMYECKUX JIUL W/WIN
npeanpuHuMarensel  Jmbo o  BO30YKAEHHBIX NPOTUB  IOPUAMYECKHUX JIMIL W/ MU
npeanpuHUMaTesell TeX WM MHBIX apOUTpaXKHbIX JIeN MOApa3eieHUeM JeNoNpOn3BOCTBA
MOJIFOTABIMBAETCSl OTBET 00 OTKa3e B MPEJOCTaBICHUM TaKOW MH(OpPMALMK B CBA3M C TEM,
4YTO OHa ucuepnbiBawole npeiacraBieHa B KAJ[ M ITONOIHUTENBHOrO MOATBEPKICHUS CO
CTOpPOHBI CyJia HE TpeOyeT.

OtBer Ha 3a1poc O(I)OpMJ'IHCTCH COTPYAHUKOM TMOApa3ACIICHUA JACIIONIPOU3BOJACTBA,
MMOAIMUCBIBACTCA PYKOBOJUTECIICEM MMOAPA3ACIICHUA ACIOIMPONU3BOJACTBA U 3aBEPACTCA IICHATHIO
noapa3aciICHUA.

14, HpI/ICM, YUCT U XpaHCHUC BCHICCTBCHHLIX NOKA3aTCIbCTB U NCHHBIX 6yMar
14.1. BemecTBeHHBIMU  TOKa3aTEIbCTBAMHU  SIBIISIIOTCS npeaAMETbI, KOTOpPBIC CBOUM

BHCIIHUM BHJIOM, CBOfICTBaMH, MCCTOM HAXOXJACHUA WJIW HWHBIMH IIPpU3HAKAMH MOTYT
CIIY’KUTb CPCACTBOM YCTAHOBJICHUSA O6CTO${TCJ'IBCTB, UMCIOIIMX 3HA4YCHHUE [JId JACJIa. O
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NpUOOIIEHNN BEIIECTBEHHBIX JOKa3aTeNbCTB K JeNy apOUTPaXHBIM Cyd BBIHOCHUT
OIIpElEIECHUE.

BemectBennbie  J0Ka3aTelbCcTBAa  NMPUHUMAIOTCS,  YYUTHIBAIOTCS, XpaHATCA U
OCMAaTPHUBAIOTCS CYIOM C COOJIIO/IeHuEM TpeOOBaHMi, MPeyCMOTPEHHBIX cTatbamu 76 - 80
AIIK P®.

Hcnonn3oBanne BCIICCTBCHHBIX O0Ka3aTCJIbCTB JIA CJ'Iy>KC6HBIX HWJINn HHBIX ueneﬁ
3arpeuIacTcs.

Ha nokymeHTax, mpHOOIICHHBIX K CyIeOHOMY Jielly B KayecTBE BEIIECTBEHHOTO
JIOKA3aTeNNbCTBA, 3allpellaeTcs JelaTh KaKue-IMOO OTMETKH, HAIINWCH, TPOKOJBI WU
neperuosbl.

14.2. BeuiecTBeHHBIE 10KA3aTEIbCTBA, IOUIEKAIINE IIPEACTABICHUIO B CY/1, XPAHSTCS B
apOUTPa)XHOM CyJe, €ClIM CyJ NPHU3HAeT 3TO HEeoOXoauMbIM. HekpymnHble BelleCTBEHHBIE
JI0Ka3aTebCcTBa - OyMaru, KapToukH, (oTorpaduu u T.I1. - XpaHATCS B Cy1eOHOM Jiene 0o B
OTJIEJIbHOM KOHBEpPTE, MO0 B OT/AEIBHOM IIpo3pauyHoM (aiine ¢popmara A4, NpUKpEIIEHHOM
K BTOpO BHYTpEHHEW CTOpOHE OOJOXKKH JeNa, W YYUTHIBAIOTCS BO BHYTPEHHEW ONHCH
JIOKYMEHTOB Jiej1a. BelecTBeHHbIe 10Ka3aTeNbCTBA, XPAHSIINECS TI0 MECTY UX HAXOXKICHHUS,
NOJPOOHO OIMHUCHIBAIOTCS M OINEYaTHIBAIOTCS. B ciydyae HEOOXOOMMOCTH BELIECTBEHHBIC
JI0Ka3aTeabCTBAa MOT'YT OBbITh 3a(hUKCUPOBaHBI Ha (HOTO- UM BUJEOHOCHUTEIIE.

BGHICCTBCHHBIC A0Ka3aTClIbCTBa XpPaHATCA B CyJA€ B MCTANIMUCCKUX 3aIlIMPAOIUXCA U
OII€4aTbiIBaCMbIX mKacbax, HUCKIIIOYAr0IUX OOCTYII K HUM ITOCTOPOHHUX JIMLI.

14.3. OOGs3aHHOCTH MO TPHEMY, Y4ETYy W XPaHCHUIO BEIICCTBCHHBIX JIOKA3aTEIbCTB
BO3JIAralOTCsS  MPUKA30M  apOUTPaXXHOrO  cyna Ha  paOOTHHMKA  MOJApa3/ieiCHHUs
JIeJTOTIPOU3BOICTBA Cy/a, MPUHUMAIOIIETO BEUIECTBEHHBIE JIOKA3aTEeNbCTBA U TEPENAIOIIETO
UX CIICIUAIUCTY CyAeOHOT0 COCTaBa, U CIEIUaINCTa CyJeOHOr0 COCTaBa, OTBETCTBEHHOTO 32
XpaHEHHE BEUIECTBEHHBIX JOKA3aTENILCTB B CYy/lI€OHOM COCTaBE C MOMEHTa MOJYYCHUS H JI0
OKOHUYAHUS PACCMOTPEHUS JIeTia CYAOM.

14.4. BemecTBeHHbIE J0Ka3aTeNbCTBA, MPEJICTaBICHHbIE B CYJ, NPUHUMAIOTCS B
YIIAKOBAaHHOM BHJI€ C COINPOBOJUTENIBHBIM ITMCBMOM, B KOTOPOM IIEPEUYMCIIEHBI BCE
craBaemble cyny npeaMerbl. CHELManuCT MOJAPa3/IeNeHust IeIONPOU3BOACTBA MPOU3BOIUT
CBEPKY HaJM4Ms IPEICTABICHHBIX BEIIECTBEHHBIX JIOKA3aTE€IbCTB C HX IIEPEYHEM B
COMpPOBOAUTENBHOM NHchbMe. [1o nenam 006 agMUHUCTPATUBHBIX MPABOHAPYIIEHUSIX HAIUYUE
IIPEJICTaBICHHBIX BEIIECTBEHHBIX JTOKA3aTENbCTB MPOBEPSIETCA MO MPOTOKOJY U3BATHUS BEIEH
U JIOKYMEHTOB JIM00 MPOTOKOIY 00 aIMMHUCTPATUBHOM IIPABOHAPYIIIEHUH.

IIpn perucrpanuu B Cyzne MCKOBOTO 3asIBICHUS C NPUIOKEHHBIMU BEILICCTBEHHBIMHU
JI0Ka3aTeNnbCcTBaMU MO0 conpoBoauTenbHoro nucbMa B CAC B KapTOUKY PErHCTPUPYEMOTO
JIOKYMEHTa BHOCUTCSI COOTBETCTBYIOILAsI HH(POpMALUS.

14.5. Tlpu HanmuuuM pacxXoXJEHUI B HAaMMEHOBAHWHU BEIIECTBEHHBIX J10Ka3aTeIbCTB U
UX  KOJMYECTBE paOOTHUK  MOJpPAa3JeieHUus]  JEJONpPOM3BOACTBA  COCTAaBIAET  aKT,
MOJMUCHIBAEMbI HE MeHee 4eM JABYMs pPaOOTHHKAMH IMOJAPA3JENICHUs, a TaKXKe JIHIIOM,
JIOCTaBUBIINM BEIIECTBEHHBIE J0KA3aTeIbCTBA B Cyl. B akre ykasbIBaeTcs CIEAyHOIlee: OT
KakoWl OpraHuzaluuy Wik (U3MYECKOTO JMIA TNPUHATHl BEIIECTBEHHBIE JI0KA3aTEIbCTBA,
JOJDKHOCTh, MMs, OTYECTBO M (paMmius JMIa, TOCTAaBUBIIETO UX, JOJDKHOCTh, (GaMUIIHS U
UHUIMAIbl pabOTHHKA Cy/la, NPUHUMAIOUIETO BEIIECTBEHHbIE JOKAa3aTeNbCTBA, CTaBSTCS
MOATNNCH BCEX JIULL, TOANKUCHIBAIOIINX aKT, U JaTa IIpuema.
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14.6. Ilpm OTCYTCTBUM pPACXOXXJICHHUM BEIIECTBEHHbIE JOKA3aTe€IbCTBA BHOBB
YIIAaKOBBIBAIOTCSI M ONEYaThIBAIOTCS. YTaKOBKa JIOJDKHA 0OecreynBaThb COXPAHHOCTh
BEILECTBCHHBIX JI0KA3aTEIbCTB OT MOBPEXJEHUS M mopud. Ha ymakoBke yKa3bIBalOTCS:
HAaUMEHOBAHME BEIIECTBEHHOTO JOKAa3aTeNbCTBA, KOJIUYECTBO, HOMEp CyAeOHOro iena, K
KOTOPOMY HPHUOOIIEHO OKA3aTeIbCTBO, HOMEP IO KypHany ydera. [ledaTs CTaBUTCS TakuM
00pa3oM, 4TOOBI BEIIECTBEHHbIE JOKA3aTENIbCTBA HE MOIJIM OBITh 3aMEHEHBI MU U3BATHL 0€3
€€ MOBPEXICHUS.

14.7. TlpuHsTBIE BEIIESCTBCHHBIC 0Ka3aTeibCTBA B JICHb PETUCTPAIMH HCKOBOTO
3asBJICHUS TEPENAIOTCSA [0 peecTpy PaOOTHUKOM TMOJPA3JCICHUsT JEeJONPOU3BOACTBA B
CyneOHBIl cOCTaB pabOTHHKY, Ha KOTOPOTrO IIPUKAa30M BO3JIOXKEHA OOS3aHHOCTh 1O HX
XPaHEHHUIO.

BemecTBeHHbIE TOKA3aTENbCTBA XPAHATCS B METAJUIMUECKOM OIeuaThiBaeMOM IIKa(dy B
NOJpa3/ielICHuu JEJONPOU3BOACTBA 10 IMEpeAauu 3asBJIEHUS BMECTE C BEIIECTBEHHBIMU
JI0Ka3aTeNnbCcTBaMU B CylneOHBIH cocTaB. B peecTpe mepemaun 3asiBI€HUS CIIELUATIUCTY
CyneOHOro COCTaBa yKa3blBae€TCS Ha HAJMYUE BEHIECTBEHHOIO JIOKA3aTeNbCTBA 11O
KOHKPETHOMY 3asiBICHHUIO W MPOU3BOJUTCS Tiepefadya 3asBICHUS U BEIIECTBEHHOTO
JI0Ka3aTeNbCTBA IO/l PACIUCKY CHEHUAIUCTY CyIeOHOro cocTaBa, KOTOPBIM IpoBepsieT
HAJIMYUE TepeJaHHbIX EMY BEIIECTBEHHBIX J0Ka3aTeIbCTB.

14.8. XKypHan ydera BeLIECTBEHHBIX J0Ka3aTenbcTB (mpuiiokenue N 21) Benercs
CHELUATUCTOM CYeOHOI0 COCTaBa, Ha KOTOPOrO NMPHKA30M BO3JIOKEHA O0S3aHHOCTH 110 UX
xpaHeHuto. JKypHan JOJKeH ObITh IMPOILIHYpPOBaH, IMPOHYMEPOBAH, ONedYaTaH M IOJIUCaH
npezcenaTeieM cya.

B xypHaime B TOM umncie YKa3blBalOTCA: JaTa IOCTYIUICHHS] M HaWMEHOBaHHE
BEIIIECTBEHHBIX JI0KA3aTelIbCTB, HX KOJMYECTBO, HOMEp cylaeOHoro aena, Gamwiusg u
JIOJDKHOCTB PaOOTHHUKA CYy/1a, XPAHSIIETO HX.

Ecnu BemiecTBeHHbIC OKa3aTeIbCTBA B CyIl HE TNPEACTABISUIUCh M IEpelaHbl Ha
XPaHCHUC OpFaHHSaHHeﬁ OTBCTCTBCHHOMY XPAHUTCIIO, B XYPHAJIC YKa3bIBaAIOTCA MECTO
HAXOXXJCHHUS BEIICCTBEHHBIX JI0KA3aTeIbCTB, (aMWINS, HWHHUIMAIBI XPAHUTENsS, KaKou
OpraHM3anuei mepeiaHo Ha XpaHeHHUE.

14.9. Ilepenaua BelecTBEHHBIX JJOKA3aTENbCTB CYbe (IOMOILIHUKY CYIbH) U1 OCMOTpa
B Cy/ZIeOHOM 3aceJaHWH TPOHU3BOIUTCS CIIEHUAINCTOM CYIEOHOTO COCTaBa IO/ PACHUCKYy B
xypHaie. Ilo Bo3BpalieHMM UX TOCie CyAeOHOro 3aceaHus Ha XpaHEHHE CIEeHaUCT
CyIeOHOro cocraBa JejaeT OTMETKY B JKypHaie yuera. [locie ocMoTpa B cyaeOHOM
3aceaHNH BEILECTBEHHBIE JOKA3aTeIbCTBA BHOBb YIIAKOBBIBAIOTCS M OMIEYaTHIBAIOTCS.

14.10. BemiecTBeHHBIE J0Ka3aTeNbCTBA XPAHATCS B CyJ€ /10 BCTYIUIEHUS B 3aKOHHYIO
CHITy CyJIeOHOTO aKTa, KOTOPhIM 3aKOHYEHO MTPOU3BOJICTBO 110 Jeny. JlaHHbIe 00 onpeaeneHnn
CyabObl BEIIECTBEHHBIX JIOKA3aTENIbCTB BHOCATCS CEKpeTapeM CyAeOHOro 3aceiaHus
(momomHukoM cyapu) B CAC, xypHall y4yeTa BEUIECTBEHHBIX JI0Ka3aTelIbCTB CyAEOHOTO
COCTaBa.

14.11. OcMOTp ¥ HCClIeIOBaHUE BEIIECTBEHHBIX J1I0KA3aTEIbCTB B MECTE UX HAXOXKICHUS
B Mpejenax TeppuTopun cyonrekra Poccuiickoit @enepaii U pacioaoKeHUs: apOUTPakHOTO
CyJZla, pacCMaTPUBAIOLLETO [0, TPOU3BOISATCS ITUM CYJIOM.

HGHOCPGHCTBGHHO B IIpOLECCe OCMOTpAa U UCCIICAOBAHUA BEIICCTBCHHBIX JJOKA3aTCIbCTB
M0 MECTY UX HAXOKIACHUA CCKPECTAPEM cy,ue6H0ro 3accaaHusd (HOMOH_[HI/IKOM CYI[BI/I) Ha MCCTC



COCTaBJISIETCS. MPOTOKOJ, B KOTOPOM OTpa)XaloTCs BCE IpollecCyalibHble JIEUCTBUS,
MIPOU3BOUMBIC CYIOM.

Ecnmu Bo BpeMss ocMoTpa MpoBOAWIHMCH (poTorpadupoBaHue WM BHJICO3AIKCH,
¢dororpaduu 1 BUIEO3aNUCh NPUIIATAIOTCSA K IPOTOKOJTY, BHOCATCS B OMCH JeIa.

14.12. Tlpu oOxanoBaHMM CyJeOHBIX AaKTOB BEIIECTBEHHBIE JOKa3aTeNIbCTBA,
XpaHsIMecss B CyJe, HAIPABISAIOTCS B BBINIECTOSINME CYABI TOJBKO MO MX NMUCHbMEHHOMY
TpeboBanuio. [IoAroToBKa K OTHpaBKE BEIIECTBEHHBIX JOKA3aTEIbCTB, HAXOAAIINXCS B CYAE,
HPOU3BOAUTCS CIEIUAIICTOM CY/IeOHOTO COCTaBa.

B xypHaine yuera BeLIECTBEHHBIX J0Ka3aTelIbCTB Cy1€OHOr0 COCTaBa AEIAETCs OTMETKA
00 OTIpaBKe U BO3BPAIEHUH BELIECTBEHHBIX 10KAa3aTeIbCTB.

I[aHHBIG O IpouccCCyalbHbIX I[GfICTBI/ISIX C BCIICCTBCHHBIMHA A10Ka3aTCJIbCTBAMU BHOCATCSA
B CAC.

14.13. BemiecTBeHHbIE JI0KA3aTEIbCTBA, KOTOPbIE JIOJKHBI OBITH BO3BPALICHBI
BJIAJICTIbIly, BBIAAIOTCS €My IOJ pacmnucky (npuiioxkenue N 22), B KOTOPOW TOJDKHBI OBITh
yKa3aHbl HOMEp Macmopra WIM HHOTO JOKYMEHTA, YIOCTOBEPSIOLIEIO JIMYHOCTh, aApec
HOJTydaTerIs.

Pacoucka o IMMOJIy4YCHHMU BCHICCTBCHHOI'O J0Ka3aTCJIbCTBAa IMOAINMBACTCA B [J€J10,
BHOCHUTCA B OIIMCb JOKYMCHTOB [J€JIda, B XYPHAJIC YUCTa ACIIaCTCA OTMCTKAa O BbIAAYC
BCIIIECTBEHHOI'O JOKA3aTEeIbCTBA CO CCHUIKOM Ha ATOT JIMCT Jcia.

Ecau BmagenbleM sBIsSETCS OopraHusanmsi, BEIICCTBCHHOC N0Ka3aTC/IbCTBO IMCPCAACTCA
€C MPCACTABUTCIIIO B TOM K€ IMMOPAAKE IPpHU HAJIMIUH JOBCPCHHOCTH.

14.14. Ecnu BeliecTBEHHOE JOKA3aTEIbCTBO HA OCHOBAHHUH CYyA€OHOTO aKTa MOIJICHKHUT
OCTaBJICHUIO Y JIMIIA, Y KOTOPOTO OHO HAXOJUTCS, UCTIOJIHUTEIIbHBIN JIUCT HE BBIJAETCS, KOUS
CyneOHOro akTa, 3aBepeHHasi repOoBOii MeYaThio, HAMIPABISIETCS YKa3aHHOMY JIMILY.

14.15. B cny4ae oTkasa Biajenblia OT MOJTYYEHUsI BEIIECTBEHHOTO JI0KAa3aTeIbCTBA UITH
HESBKHM ero 0e3 YBa)KUTENbHBIX MPUYMH 10 BHI30BAM B CyJ B T€UCHHE O MECSIEB BEIH, HE
YTPATUBIINE MOTPEOUTEIBCKUX CBOMCTB M TOJHBIC K YIOTPEOICHHUIO, IO OMPEACIICHUIO Cya
MEepealoTCs COOTBETCTBYIOIIEMY (MHAHCOBOMY OpraHy ais peanusanud. Ha ocHoBaHuuU
ATOrO OMNpeAENeHUs BBIAACTCS UCIOJHUTENbHBIM JIMCT, KOTOPHIN HaIpaBiIsIeTCs B CIYXKOy
CyneOHBIX MPUCTABOB. J[eHbI'W OT peanu3aluu 3a4HCISIOTCA HA JEMO3UTHBIA CUET CyIa,
OTKYJ1a Ha OCHOBAHUHU ONPEENICHUS Cy/1a MEPEUHCIIAIOTCS 110 Ha3HAUEHHUIO.

14.16. BCH_IGCTBGHHLIC A0Ka3aTejibCTBa, HE MNPCACTABIAIONIMEC HNCHHOCTU WA
nmoABCprmMrecs IMmop4ye, Ha OCHOBAHMU OIIPCACICHHA Cyda YHHYTOXKAIOTCA KOMHCCHEH C
COCTaBIICHHUEM aKTa 00 YHHUYTOKCHHUU BCIICCTBCHHOT'O JOKA3aTCIbCTBA.

CoctaB KOMHCCHU ONpeAessieTcs MpeacenaTeseM cylqa. B Hero Moryr BOWTH Cynbs,
npejcenaTeabCTBOBABIINK B Cy/IeOHOM 3acedaHnu, TIOMOIIHUK CYAbH, CEKpeTaph Cy/1e0HOro
3acellaHusl WIN CHEHHAIUCT MOJpPAa3JeNIEHUs] JAEIONPOU3BOJACTBA. AKT 00 YHMUYTOXEHHUU
(mpunoxkenue N 23) mpuobiaercs K Jieny, B JKypHaJle ydeTa U 3JIeKTPOHHON KapTodke Jerna
JIeNIaeTCs COOTBETCTBYIONIAs OTMETKA.

14.17. OTBETCTBEHHOCTH 3a COXPAaHHOCTb BCUHICCTBCHHBIX JOKA3aTCIIbLCTB, HAXOAAIINUXCA
B Cy21€6HOM ACJIC, HECCT CyAbs, MOA MPEACCAATCIbCTBOM KOTOPOI'0O OHO pPacCMaTpUBACTCA.
OTBETCTBEHHOCTh 34 COXPAaHHOCTb XpaHAMIUXCA OTACIBbHO OT J¢CjIa BCHICCTBCHHBIX



A0Ka3aTCJIbCTB HECCT JIMIIO, HAa KOTOPOC BO3JIOKCHA TaKasd 00513aHHOCTb.

14.18. Ilpu mpoBepKe COCTOSHHS JEIONPOU3BOCTBA B CyIEOHBIX COCTaBaxX B KaKIOM
NOJIYyTOIMM ~ KOMHUCCHUEH  TOJ  NIPEACENaTeNbCTBOM  PYKOBOIUTENS  MOJPA3AEICHUS
JIEJIIONPOU3BOJICTBA MTPOBEPSIETCS] MPABWIBHOCTD Y4YeTa, XpaHEHHs] U BbAYU BEIECTBEHHBIX
JI0Ka3aTeNbCTB, YTO OTPAXKAETCS B CIPABKE 110 IIPOBEPKE.

14.19. AxThl 00 YHHWYTOXCHHMHM BEIIECTBEHHBIX JI0KA3aTEJIIbCTB, KOIHMHU BBIIAHHBIX
WCIIOJIHUTEIIbHBIX JINCTOB B OTHOILLIEHUU WX TOJIIMBAIOTCS K MaTepraiaMm Jiefa.

14.20. Ilpu mpemocTaBieHWHW CTOPOHOM IIEHHBIX Oymar, B TOM YHCJIC BEKCEJICH, B
MOJATBEPXKIICHUE 3asBICHHBIX €0 TpPeOOBaHWU TaKOBBIE MPHUOOMIAIOTCS K MaTepuaiam
cyneOHoro aena.

Llennple Oymarw, HE3aBUCUMO OT HMX KOJMYECTBA, MOMELIAIOTCS B OTAEIBHBIH TOM
CyneOHOro Jieia, ¥ BO BHYTPEHHEH OMKMCH TOKYMEHTOB YKa3bIBaIOTCSI HAUMEHOBAHUE 1IEHHOM
Oymaru, ee HOMep, Jara BblJauud U 3MUTEHT. [IpoKojbl U pyrue HapylIeHUs LIEJIOCTHOCTH
HeHHOW Oymaru, coBepIIeHHWE Ha HeW HAJMUCell W 3aMEeTOK He JOMYCKAIOTCS, MOITOMY
NOJALIMBKA €€ B JeJo He jomyckaercs. lleHHas Oymara nomemiaeTcsi B OTIENbHBIN
npo3paunblil (aiin popmara A4, KOTOPBIA 3aTEM MOJIINBACTCS B OTAEIBHBIN TOM Cy1e0HOTO
Jena.

Tom cynebHOro gema ¢ I[EeHHBIMH OymaraMu cleqyeT XpaHuTh B celide wim
METATMYECKOM SIIUKE CYABbH, PACCMATPUBAOIIETO JIEIO0/CYyIbH JTOKIAJIYUKa, B YCIOBHUSX,
o0ecrneynBaroINX COXPAHHOCTh IOKYMEHTOB M MCKIIIOUAIONIUX JOCTYN K HUM IOCTOPOHHUX
JINIL.

B ToMm cynebHoro nena, B KOTOpbIi MOMEILEHbl HICKOBOE 3asiBICHUE (3asIBICHHE) U UHbIE
JOKYMEHTBI,  IOJIIMBAETCA  KCEpOKONMUS  LEHHOW Oymaru, 3aBepeHHas  CyIbeH,
[IPEACENaTENbCTBYIOIUM IIPU PacCMOTpeHHM nena. Ha kxcepokonuu nenaercs OTMETKa O
MECTE HaXxOXKICHHsI OpUTrMHaa IEHHOW OyMaru.

Tom Cy,I[C6HOl"O JAcjia ¢ ICHHBIMHU 6YMaraMI/I BbIIACTCA OJId O3HAKOMIICHUA:

PYKOBOJMTEISAM OpTraHU3AIMi - MPU MPEIbIBICHUN JOKYMEHTOB, YKa3aHHBIX B 4acTH |
crateu 61 AIIK P®D;

IPAXKJAHUHY - IIPU NPEABSIBICHUU TACIIOPTa WIM UHOTO JOKYMEHTA, YIOCTOBEPSIOLIErO
€ro JUYHOCTb;

MNpEeACTABUTCIIIO JIMIA, YYaCTBYIOLICIO B ACJIC, - IPH MPCABABICHHU JOBCPCHHOCTH,
BBIJAaHHOM JIMIIOM, YYacCTBYHOIIMM B JOCJIIC, U HJOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTbH
npeacCTaBuTECIIA.

Hannexaie 3aBepeHHbIE KOMHUU TEPEUYHCICHHBIX JOKYMEHTOB IOMEMIAIOTCS B TOM
CcyneOHOTO JieNa ¢ IEHHBIMU OyMaramu.

O3HakoMJIeHHE C LEHHBIMH OyMaramu NMpOUCXOAUT B COOTBETCTBUU C TPeOOBAaHUIMU
rnassl 12 MHCTpyKIMH.

Beicbuika TOoMa cyneOHOro jena ¢ IEHHBIMM OyMmMaramMud B Cy[Abl aleJUISIHOHHOMH,
kaccauuoHHOM uHCTaHIMi U B BAC P® ocymecTBiasieTcss TOIbKO MO WX MUCbMEHHOMY
TpeOOBAHUIO MCKIIIOYUTEIBHO C MCIIOJIb30BAaHUEM (elIbAbErepCKON MM CIEaTbHON CBS3H.
B takom ke nopsike ocyniecTBiseTcs BO3BpaT TOMa Cy1eOHOro Jiejla ¢ LIEHHbIMU Oymaramu
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B CyJ IIEpBOY MHCTAHIIUM.

Ilennble OymMaru, KOTOpbIE 110 PEIIEHUIO CYAa JIOJKHBI OBbITh BO3BPAIEHBI BIIAJEIbILY,
BBIJJAIOTCSI €My IO/ PAacHUCKy, B KOTOPOH JOJKHBI OBITH YKa3aHbl HOMEp MacropTa WId
MHOTO JIOKYMEHTa, yIOCTOBEPSIOUIETO JIMYHOCTh, aapec mnonydarensd. Ecim Braazensuem
[IEHHOI OyMaru siBJsieTcs OpraHu3alus, eHHast Oymara nepeaaercsi €€ mpeCTaBUTEN0 B TOM
K€ MOPSAKE NPU HAINYUK TOBEPEHHOCTH.

[Tpu 3TOM BEKcellb He MOXET OBITh BBIIAH HCTIY (BEKCEIEIepIKATeNi0) B clydyae, Koraa
€r0 MCK O B3BICKAaHUH BEKCEJIHHOT'O JI0JITa YIOBJIIETBOPEH U PUBEICH K UCIIOJIHEHUIO.

OTBeTYHK, UCTIOMHUBIIMI CylE€OHBI aKT O B3BICKAHUH 33/I0JDKCHHOCTU TIO BEKCEIIIO,
MMEET IPaBO XOAATAWCTBOBaTb O BbIIAYE €My CYAOM BEKCENd IIOCJIE HCIOJHEHUS UM
CyAeOHOro pelieHus B IHOJHOM oObeMme. Bompoc o Bo3BpaTe Bekcels 00S3aHHOMY II0
BEKCEJII0 JIMIy IPOTHUB €ro OIUIaThl pa3pellaeTcss CyJOM B XOJe CyJeOHOro 3aceiaHusi ¢
BbI3OBOM Ha HEro BCCX JIMI, Y4YaCTBOBAaBIIMWX B HOCJC. YBCI[OMJICHI/IC YKa3aHHbIX JINIL]
OCYILECTBJIICTCS IIyTEM HAIpPaBJICHUs UM OIpPEJEICHUI O Ha3HAYeHUHU Cy1eOHOro 3aceanus
3aKa3HbIM IMMCbMOM C YBECAOMJICHUCM O BPYUYCHUHU.

Ilo oxoHuyanumu pPacCMOTpCHUA [€J1a ICHHBIC 6YM8.1"I/I YHUYTOXCHUIO HE TIOAJICKAT,
IMOCTOAHHO XPAaHATCA B apXHUBE ap6I/ITpa)KHOFO Cyla, B TOM YHCJIIC U IOCJIC YHHUYTOXKCHUA
MaTCprajIoB Cy,[[e6HOFO J¢cJia I10 OKOHYaHHHU CPOKa €ro XpaHCHUA.

]_IGHHI)IG 6YMaFI/I, ABJIIIOINHUECA AOKAa3aTCJIbCTBAMU 110 ACJIaM IMOCTOAHHOI'O XpaHCHUA,
YHUYUTOKCHHUIO TAKKC HC ITOAJICIKAT, a IICPCAAOTCA HAa 'OCYAAPCTBECHHOC XPAHCHUC B COCTABE
nepeaaBacMoro CYI[€6HOFO Jcia.

Ilennble Oymaru, mpaBa IO KOTOPHIM IpEeKpallieHbl B MOJHOM 00beME, a UX IMHUTEHT
a0 Bekcenenarenb, HMHIOCCAHTBI W aBAJIMCThl IPEKPATUIM CBOE CYILIECTBOBAHUE U
UCKJIIOUEHBl U3 TOCYJapCTBEHHOI'O PEecTpa IOPUANYECKHUX JIUL, MOTYT OBITh YHUYTOKEHBI
CylOM B NOpAJKE, YCTAaHOBJICHHOM Hacrosmed MHcTpykuuen s 1ened yHUYTOKEHUs
BEILECTBEHHBIX JI0KA3aTEIbCTB.

HpI/I 9TOM COCTaBJISICTCS akKT 00 YHUYTOXCHHUU OAaHHBIX [NECHHBIX 6YMal", KOTOpBIfI
MNoAIMrBACTCA B MaTCpHaJIbI Cy,He6HOl"0 Acia.

OTBETCTBEHHBIM 32 COXPAHHOCTH IIEHHBIX OyMar sBIISETCS CYAbs, pacCMAaTPUBAIOLIUI
JIeNo/cyibs-10KIaTUMK, a TIOCiIe CAAYM CyIeOHOTrO0 /iea Ha apXUBHOE XpPaHEHHE - CIIELUAIUCT
apxuBa.

15. Jlenonpon3BOACTBO IO MPUHSITHIO apOUTPaXHBIM CYAOM OOECIEUUTENBbHBIX MeEp,
HalpaBJIeHHBIX Ha o0ecleyeHne MCKa WIM HUMYLIECTBEHHBIX MHTEPECOB 3asBUTEIN,
MPUOCTAHOBJIEHUE UCIIONIHEHUS CyIeOHBIX aKTOB

15.1. 3asBnenue o0 obecriedeHUH HCKa, 3asBlieHHE 00 0OecreyeHNH UMYIECTBEHHBIX
MHTEPECOB (Jaiee - 3asBJICHUE O MPUHATUU 00ECIICUUTENLHBIX MEP) PErUCTPUPYETCS B JIEHb
MOCTYIJIEHUsT TPYNIOM pErucTpallMi I0 HOMEpY, IIPUCBOEHHOMY paHEe HMCKOBOMY
3asBJICHUIO.

Ecnu 3asBieHue nojaHo B Mpolecce MPOU3BOACTBA 10 JIENly, OHO PErHCTPUPYETCs Kak
JIOKYMEHT, JIOTIOJTHUTENIbHO MOJIAHHBIH K cy/IeOHOMY J1emy.

15.2. 3agBnenue o IIPUHATHN o0ecneynTeIbHBIX MEp HUJIM UCKOBOC 3a4BJICHUEC C TAKUM
XOHaTaﬁCTBOM HEMCIJICHHO ITOCJIC MOCTYINICHHUA B CY 110 PECCTPY NEpCAacTCA MOA paCIIUCKy



npeaceaaTeito CYI[€6HOFO COCTaBa UJIk CYyAbC, B IPONU3BOACTBC KOTOPOT'O HAXOAUTCA ACIIO.

[Tpu perucrpanyy Ha NEPBOM JIHCTE 3aSBICHHS MPOCTABIISIETCS IITAMIT KPACHOTO IIBETA
"ObecnieunTenbHbIE MEPHI".

IIpu aBTOMaTHYECKOM paclpe/lelIeHUd MCKOBBIX 3asBJICHUM, €CIIM MCKOBOE 3asBJICHUE
elle HE paclpeieseHo, 3asBieHHe 00 oOecredyeHHH MCKa MPUOOMIAEeTCsI K HCKOBOMY
3asBJICHUIO U paclpeeseHue IPOU3BOIUTCS B YCTAHOBICHHOM MOPSJIKE.

15.3. PaccMoTpeHHE yKa3aHHOTO 3asBICHMSI IPOU3BOJUTCS €AMHOJIMYHO Cylnbel 0e3
U3BELICHUS CTOPOH HE MO3/IHEE CIEAYIOLIEro JHs MOCiIe MOCTYIICHHS 3asiBICHUS B CY/I.

Ha ocHoBanum omnpeneneHust 00 00ecreyeHNH UCKa BBIAACTCS UCIIOTHUTENBHBIN TUCT. B
Clly4ae YJIOBJIETBOPEHUS HCKa OOECIEUUTENIbHBIE MEpbl COXPAHSIOT CBOE JEUCTBUE [0
(aKTHUECKOro MCIOMHEHUS CyAeOHOr0 aKTa, KOTOPHIM 3aKOHYEHO PacCMOTpPEHHE Jena o

CYIIECTBY.

15.4. B cinyuyae octaBieHHs 3asBJICHHUS O€3 JIBWKEHUS HE MO3]HEE CIICAYIOLIEro IHS
IIOCJIC BBIHECEHHUSI COOTBETCTBYIOILETO OIpENeNeHUsl cyl 00s3aH yBEJOMHUTDH 3asiBUTENS O
NPUHATOM CyA€OHOM aKTe ITyTeM HampaBiICHUs MHPOPMALUU 00 3TOM TenedOHOrpamMMoi,
TENerpaMMOH, 10 (PaKCUMUIIBHOM CBSI3U, SJIEKTPOHHOM MMOYTOH MIIM C HCHOJIB30BaHUEM HHBIX
CPE/ICTB CBS3H.

Komnus OIIPEACIICHUS HAIIPABJISACTCA 3asIBUTCIIIO 110 TTOYTE C YBCAOMIICHUEM O BPYUCHUH.

Ilocne ycrpaHeHuss HapylIEHHWH, YKa3aHHBIX CYAOM, IIOCTYIIMBIIME JOKYMEHTBI
HE3aMEJIUTEIbHO PErUCTPUPYIOTCA II0 paHee IMPUCBOCHHOMY HOMEpPY U IO PEecTpy
NEPENAOTCS CybE, BBIHECUIEMY OIIPEACICHUE.

Ecau HEAOCTATKU, YKA3aHHBIC B OIIPECACIICHUN, HC ObLIH YCTPAHCHEI B YCTaHOBHeHHBIﬁ
CpOK, Cya BO3BpaliacT 3aABJICHUC C KOITHEH OIpCaACICHU O BO3BPAILICHHUHN.

15.5. Konuu ompenenenust 06 odecrieueHUH MCKa HE MO3/IHEe CIEAYIOIEro JHS Mmocie
€ro BBIHECEHMsI CHEIHATMCTOM CyAeOHOI0 COCTaBa HANpPABJISIOTCS JHUIAM, YJacTBYIOLIUM B
Jene, a TaKKe JPYyruM JIMIaM, yKa3aHHbIM B OIPEIEICHMHM, Ha KOTOPBIX BO3JIO0XKEHBI
00513aHHOCTH 10 UCIOJHEHHUIO O0ECIIEUUTENbHBIX MEP, B TOCY/IapCTBEHHbIE U UHBIE OPTaHbl,
OCYILIECTBIISIOIIME TOCYJaPCTBEHHYIO PETMCTPALIMIO UMYILECTBA WM IIPAB HA HETO.

Konus onpenenenuss o0 oTka3ze B oOOecleueHMM UCKa HaIpaBiseTcs JIMILY,
oOpartuBIIeMycs ¢ 3asBICHUEM 00 0OecrieueH!H UCKa.

15.6. Tlpu BbIHECEHUM ONpPEAENEHUS O BCTPEUHOM OOECIIEUCHUH WCKa KOMUs
ONpeNIeTICHUs] HANpaBIIAETCA JIMIAM, YYacCTBYIOLIMM B J€Ji€, HE MO3JHEE CIEAYIOLIEro JIHS
MOCJIE €r0 BHIHECEHUSI.

15.7. Ilpu mnocTymieHMM B apOUTPaKHBIA CyJ JIOKyMEHTa, IOATBEPKAAIOIIETO
NIPOM3BEACHHOE BCTPEYHOE OOecreueHne, OHO PETUCTPUPYETCs B JICHb TOCTYIUICHHUS Kak
JIOTIOJTHUTEIBHO MOCTYMUBIIMKA JOKYMEHT 110 3asABJIEHHOMY HMCKYy W B 3TOT € JIeHb IO
peecTpy mepefaercs CIEeHHaTUCTy CyAeOHOro cocTaBa, a 3aTeM O]l PACHUCKy CYIbe,
BBIHECIIIEMY OTIpeIeICHHUE.

Ecimu mo mucredyennn YKa3aHHOr'o B OIPCACIICHUU CPOKa AOKYMCHT O ITPOHU3BCACHHOM
BCTPCHHOM oOecrieueHUM HE MOCTYIIHII, B nepBoﬁ IMOJIOBUHC CJICAYHOLICTO pa6oqero JHA
IMOCJIC JTHS OKOHYAaHMA CpOKa INOMOIIHHUK CyAbH OOKJIAAbIBACT 00 3TOM CyAb€, BbIHECHIEMY



OIpe/ieTICHUE.

15.8. IlockonbKy ompeneneHue cyaa o0 o0ecrnedyeHnr UCKa MPUBOAUTCS B UCIIOJTHEHUE
HEMCIJICHHO, HUCIOJIHUTEIbHBIA JIMCT BBIIHCHIBACTCI U BbIAACTCA JIULY, 06paTI/IBH_IeMyC$I C
3asBiieHHeM 00 oOeclieYeHHH, WM HampaBisieTcs] 3aKa3HbIM IMOYTOBBIM OTIPABICHUEM C
YBEIOMJIEHHEM HE NIO3HEE CIIEYIOIIETO JHS I0CIIE BBIHECEHUS ONPEAETICHUS.

15.9. Konusa OIIPEACTICHUSA 00 oTMeHe oDecIieueHus McKa HaITpaBJISICTCA CIICHUATIUCTOM
CYI[C6HOI‘O COCTaBa HC IO3JHCC CIICAYIOLICIO OHA IIOCJIC BBIHCCCHUS OIPCACICHUS. IIo
YKa3zaHWlO CyJAbH, BBIHECIICTO ONPCACICHHUEC, KOIIMHU OINPEACICHUA HAIPaBIAIOTCA B
TOCYAAapCTBCHHBIC W HWHBIC OpraHbl, OCYHICCTBJIAIOIMIUC TOCYHAPCTBCHHYIO PETUCTpALUIO
HMYHIECTBA UJIM IIpaB Ha HETO.

15.10. Jlo mpenbsBiieHuss B apOUTPaXHBIA CyJl UCKA 3aBUTEIh MOXKET OOPATUTHCS C
3asBJICHUEM O MPEABAPUTEIHLHOM 00€CIIeUeHMH UMYILECTBEHHBIX UHTEPECOB B apOUTPaKHBIH
CyI B COOTBETCTBHH ¢ TpeboBanusmu 4yacteil 3 u 3.1 crateu 99 AIIK u npezncrasisier B ¢y
JOKYMEHT, IOJTBEpXJAIOUINM NpOU3BEICHHOE BCTpe4yHOe obecreyeHue. B ciydae
HETIPE/ICTABICHUS YKa3aHHOTO TJOKYMEHTA U BBIHECEHUS CYJIOM OIpeesieHUs] 00 OCTaBICHUU
3asBJIeHUs 0€3 IBM)KEHUS KOIIMs €ro HalpaBJIeTCs 3asBUTEII0 HE MO3/IHEe CIEAYIOUIETO AHA
1I0CJI€ BEIHECEHHUSI OTIPE/ICTICHUS.

3asgBiIeHHE O IMpCABApPUTCIIbHBIX o0ecneynTenbHbIX MEpax pPErucCcTpupyercda I10
O4YCPCAHOMY BXOOAIIEMY PETrUCTPAMOHHOMY HOMEPY IMOCTYHMANOMIMX HMCKOBBIX 3asIBIICHUIA.
HpI/I noaavue B 3TOT KC Cyd MUCKOBOT'O 3a4ABJICHUA €MY IIPUCBANMBACTCA HOMCD, HpI/ICBOeHHHﬁ
PaHEC 3a4BJICHUIO O IIPUHATHUN NPEABAPUTCIbHBIX 00€eCcIeYNTEIbLHBIX MCDP.

15.11. Ecan B cpoK, yCTaHOBJECHHBIA OINpe/eIeHueM, HEO0CTaTKU OyayT YyCTpaHEHBI,
JIOKYMEHTBI perucTpUpyroTcs B AeHb noctymieHus B CAC no 3aperucTpupoBaHHOMY paHee
HOMEpY M IepelaloTcsi @0 peecTpy CHEeUHMATIMCTy CyAeOHOro cocraBa, KOTOPBIH
HE3aME/UINTEIbHO MEpPEeAaeT UX CyAbE MOJ PacHHUCKy. 3asBIECHUE CUMTAETCS MOJAHHBIM B
JIEHb [IEPBOHAYAJIbHOTO MTOCTYIUIEHHUS B CYI.

Ecnu HegocTaTky, ykazaHHbIE B ONPE/IEIIEHNH, HE ObLIIM YCTPAHEHBI B YCTAHOBJICHHBIH B
OIPENEIICHUN CPOK, CyJ BO3BpallacT 3asBICHUE C KOIUEH ONIPENEICHUSA O BO3BPAllCHUU
3asIBJICHUS O MPUHATUU NPEABAPUTEIbHBIX 00ECTIEUUTENBHBIX MED.

15.12. Jlenonpou3BOJICTBO MO 0OECHEUEHUIO MCIOIHEHUs BBIMICYKa3aHHBIX CYHAEOHBIX
AKTOB IPOU3BOJUTCS 110 MPABWIIAM, YCTAHOBJIEHHBIM IaBoi 17 MHCTpyKun.

15.13. JlaTel mOoCTyIUIEHUS B CyZl JOKYMEHTOB, OTIPAaBKH CYAOM JOKYMEHTOB, IPUHATBIX
CyleOHBIX aKTOB M NPOLECCYalbHBIX JAEWCTBUH CIEUUAINCTOM CYIAEOHOro cocTaBa
(cexperapeMm cyneOHbIX 3acenanuii) BBoasTrcs B CAC B perucTpallMOHHbIE M YUYETHBIE
KapTOYKHU U KYPHAJIBL.

15.14. Tlpu oGxanoBaHUM oIpeneNeHuil 00 oOecreyeHWu HCKa WM 00 OTKa3e B
oOecrieyeHNH WCKa B Cy/A aNelUIIMOHHOM WM KAaCCallMOHHOW WHCTAaHIIMH B IIEJSIX
o0ecrieyeHnss CBOEBPEMEHHOI'O PAacCMOTPEHHs Jeia IO CYIIECTBY B apOUTpPakHbIM cyn
amneJUIAIIMOHHON  WJIM  KacCAallMOHHOW WHCTAHIIMM BO3MOXKHO — HAlpaBJIEHUE  TOJIBKO
MaTepHaJoB, Kacaroluxcs odecneunTenbHbIX Mep. JKanoba ¢ compoBOAUTEIBHBIM MHCEMOM
HANpaBISIeTCS B Cy/A aleJUIAIMOHHON WM KAcCCAllMOHHOW WHCTAHIIMM B TIO/JTMHHUKE.
OcrasnbHble JOKYMEHTHI (MCKOBOE 3asiBIEHUE, XOAATAHCTBO O MPUHATHH O0ECTIEYMTEIbHBIX
Mep, BO3paKEHHS TPOTHB MPHUHATUS 00ECTICUUTENHHBIX Mep, TOKYMEHTHI, 000CHOBBIBAIOIINE
HEOOXO/MMOCTh ~ MPHUHATUS  00ECHEUUTENbHBIX MEp, JOKYMEHTBbI, IHpeACTaBICHHBIC


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=100610
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=52

OTBCTYUKOM B HNOATBCPKACHHUC OTCYTCTBUA OCHOBaHUU AJid IIPUHATUA OGGCHG‘II/ITGHBHBIX
Mep) cKaHHupyroTcs U pazmematorcs B KA/l B pexxume orpannyeHHoro gocrymna. Cyn nepBoi
HUHCTAHIINU JOJIKCH y6eI[I/ITBC$I B IIPAaBUJIBHOCTH CKaHUPOBAHUSA U pa3MCUICHUS B KAH BCEX
JIOKYMEHTOB apOUTPa)xKHOTO JieJia, 0 KOTOPOMY MOCTYIHIIA jKajio0a.

[Ipu paccmoTpeHun KajoObl CyAbl ANEUISIIMOHHOW W KacCallMOHHOW WHCTaHIIUM
HCIIOJIb3YIOT MaTepuaibl Jies, pazmeiieHubie B KA.

O0>xanoBaHue OMpPEEICHHS 0 BOMPOCY, KACAIOMIEMYCS TPUHATHS 00ECTICUNTETbHBIX
Mep, HE MPENATCTBYET PACCMOTPEHHUIO JIeNa MO CYIIECTBY.

15.15. Cyn anennsiuuMoHHOM WM KAaCCAallMOHHOM HMHCTaHIMM IO MEPE pPacCMOTPEHMS
XKajo0bl (OpPMUPYET MaTepHajbl aNeUIAHOHHOTO MM KacCAallMOHHOTO IPOM3BOJCTBA B
OTJENBHBIA TOM, IPY 3TOM CKaHHPYET BCE MOCTYIMUBIINE MAaTePUAIIBI JIeJIa U pa3MelaeT ux B
KA.

[Tocne paccMoTpeHust xanoObl CyJ aneUISIIMOHHOW WM KAaCCAllMOHHOW WHCTaHIUU
COCTaBJISIET OMKUCh U C COIPOBOJUTEIBHBIM ITUCBMOM HAIIpaBJsi€T B CYJ MEPBOM MHCTAHLIUU
MaTepualbl Jejla U Marepuaisl aleUBILUOHHOIO MM KACCALIMOHHOIO ITPOM3BOJICTBA IS
MPUOOILIEHUS UX K apOUTPAXKHOMY JIEITy.

[Ipu BO3BpallleHUW MaTEPUAIOB ANCIUISIIUOHHOTO WJIH KAacCAllMOHHOTO IPOU3BOJICTB
1I0CJIE PACCMOTPEHUS JKAI00BI B CYyJl IEPBOM MHCTAHIIMU 3TH MPOU3BOJICTBA MOALIMBAKOTCS B
MOCJICTHUN (TEKYIINIT) TOM apOUTPaKHOTO Jea.

15.16. [denonpou3BOACTBO IO MPOXOXKISHUIO 3asBICHUN O MPUOCTAHOBICHHUH
WCIIOJTHEHHS CYJACOHBIX aKTOB OCYIIECTBIISICTCS 110 NIPaBUJIaM, YCTAHOBJIICHHBIM B HACTOSIIICH
J1aBe.

16. HGHOHpOI/ISBOHCTBO 10 BOCCTAaHOBJICHHUIO YTPAYCHHBIX Cy,I[e6HLIX pI(S) ¢

16.1. B cinyuyae yTtpaTsl cyaeOHOro jena cocrasisieTcs akT (npuioxenue N 24). O6
yTpare AOKIabIBaeTCs npeacenatento cyaa. [lo gaxry yrpaTsl cyaeGHOro aena mpoBOIUTCS
ClIy’)keOHO€e paccieloBaHHe.

I[eno MOJKET OBITH BOCCTAHOBJICHO CyI0OM IO 3asABJICHUIO JIMI, Y4aCTBOBABIIMUX B JCJIC,
HJIU 110 MTHUIIUATUBE Cya.

16.2. O BOCCTAaHOBJIIEHHH YTPau€HHOIO CyAEOHOro Jejaa CyAOM BBIHOCHUTCS
olpesielieHne, KOTOpO€ HampaBisieTcss JMLaM, ydacTBoBaBmIUM B jene. Cya MOXeT
MNPpEAIOXKUTh UM MPEACTABUTL CYyAy UMCIOIIUECCA Y HUX NOKYMCHTBI, KaCaroIIMNECd YKa3aHHOT'O
Jena.

16.3. YTpaueHHOe 1€710 B COOTBETCTBUU C OMPE/IEICHUEM CY/1a MOJJICKUT MTOTHOMY UITH
YaCTUYHOMY BOCCTaHOBJICHUIO.

16.4. 3asBieHre O BOCCTAHOBJICHHH yTPAYCHHOTO Cy/AEeOHOTO Jena TOJaeTCs JIUIIOM,
Y4acTBOBABLIUM B JI€J€, B CYyJl, pACCMOTPEBIINI J1e10 B nepBoid mHcTaHuu. K 3asBieHuto
HpI/IJ'IaFaIOTCH COXpaHI/IBH_II/IeCH y 3asIBUTCIISL )IOKYMGHTBI Wik HUX KOIIMHM, HWMCHOIIUC
OTHOILICHHUE K JIeTy.

16.5. Cyn mo cBoeil MHHMIIMATHBE MOXET 3alpPOCUTh y TOCYJAapCTBEHHBIX OPraHoB,
OpraHu3alvil U NpeANpUATHIA JOKYMEHTHI WIIM UX KOIHH, ObIBIIKE MPEAMETOM PACCMOTPEHUS
B CyJIeOHOM 3aC€[aHNU TI0 YyTPAuUCHHOMY JIeJTy, a TAK)KE HallpaBJIEHHBIE B XO/1€ PACCMOTPEHNUs



JieNia KOMUU CyIeOHBIX aKTOB. B HEOOXOMMMBIX CIyYasiX CyA MOXET JOINPOCUTH B KauecCTBE
CBUJETENEH JUI], MPUCYTCTBOBABILUX MPH COBEPIIEHUU MPOLIECCYATBbHBIX TEHCTBUN (OCMOTp
BEIIIECTBCHHBIX JIOKA3aT€NbCTB M T.A.), a TaKXe JHI, BXOJMUBIIMX B COCTaB Cyja,
paccMaTpUBaBLIETO /1710, U JIUL, UCTIOIHIBIINX CYJAeOHbIE aKThI MO JEIy.

B cnyyae eciau B Cysie OCYLIECTBIIAECTCA BXOJHOE CKAHMPOBAHUE BCEX IOCTYINAIOIIUX B
CyIl IIPOLECCYalbHBIX JTOKYMEHTOB, a TAaK)X€ IIO0 JEJIaM YIPOILUEHHOIO MPOU3BOACTBA, AEIO
BOCCTAHABJIMBAETCS 110 KOIIMSAM MaTepUaloB Jiena, coxpansamomumes B KA/

16.6. BoccTaHOBIEHHOMY J1eNly MPUCBAUBAETCS PETUCTPALIMOHHBIA HOMEp YTPAuyE€HHOTO
Jena.

16.7. Ilpu HEBO3MOXHOCTH BOCCTAHOBJICHHS YTPAu4eHHOro CyAeOHOro jena,
PacCMOTPEHHOI'O CYJIOM paHee, BCJIEJCTBUE HEJAOCTATOYHOCTU COOpPAHHBIX MATEpPUAIOB U
BBIHECEHUU ONPEJEICHUs O MPEeKpalleHUH MPOU3BOJCTBA MO 3asBJICHUIO O BOCCTAHOBJICHUU
cyneOHOro Jiena onpeaeseHIe HapaBiIsIeTcs TUIaM, y4acTBOBABIINM B JIEJIE.

VYTpaueHHOe [€510, MNPOU3BOACTBO IO KOTOPOMY HE IPEKpPAlICHO, IOJJIEKUT
BOCCTaHOBJICHHIO B 0053aTEIBHOM MOPSAKE 10 UMEIOIIMMCS MaTepuallaM ¢ MCIOJIb30BaHUEM
uHpOpMaLlMY, IOJAHHOM 3asBUTEIEM B HJIEKTPOHHOM BHJE, a TAKXKE COAepkauleics B
MH(POPMALMOHHBIX CIIpaBOYHBIX cucteMax "Kaproreka apoutpaxusix nen", "bank pemenuii
apOUTPaKHBIX CY/10B" U B CUCTEME aBTOMAaTH3aIMH CYJOIIPOM3BOICTBA.

16.8. IIpu HEBO3MOKHOCTH BOCCTAHOBJICHUS! YTPAYCHHOTO CYIEOHOTO Jiea U HAJIMYuu
3aBEPEHHOI B YCTAaHOBJICHHOM MOPSIKE KOMHUU CYACOHOTO aKTa MPUHATOE CYJOM pElICHHE
IIOMJIC)KUT HUCIIOJIHCHHUIO, BBIIACTCA HWCIIOTHUTEIbHBIN JIUCT.

17. Jlenompou3BOACTBO, CBA3aHHOE C MPUBEACHUEM B HCIIOJHEHUE CYNEOHBIX aKTOB
apOUTPaKHBIX CYJIOB

17.1. CyneOHble aKTbl apOUTPaXHBIX CYAOB IPUBOJATCS B HCIIOJHEHHE TIOCIE
BCTYIJICHUS UX B 3aKOHHYIO CHJTY, 3a UCKJIFOUEHUEM CITy4yaeB HEMEIJIEHHOTO UCIIOJIHEHUSI.

B coorBerctBunm ¢ ®enepanpHbiM  3akoHoM oT 02.10.2007 N 229-®3 "OO6
WCIIOJTHUTEIIbHOM TPOU3BOJCTBE" MPUHYIUTEILHOE UCIIOJHEHUE CYJNeOHOTO aKTa, KOTOPBIM
MPEeyCMOTPEHO BO3NOKEHUE OO0s3aHHOCTEH Ha (U3UUECKHUX JIHI, HOPUIUYECKUX JIUIL,
Poccuiickyto  ®denepanuro, cyobekThl  Poccuiickoit =~ ®Depepanuu, MyHUIUINATBHbBIE
o0Opa3oBaHus MO Tepefade APYTUM Tpa)aaHaM, OpPTaHU3AIMSIM WUIM B COOTBETCTBYIOIIHE
OIO/KEThI JICHEKHBIX CPEJICTB M HMHOTO HMYIIECTBA JIMOO COBEPIICHUIO B UX TMOJIb3Y
ONpENIETICHHBIX ACHCTBUN WM BO3JEPKAHUIO OT COBEPUICHUS OINPEAEICHHBIX JCUCTBUM,
MPOU3BOJUTCS HAa OCHOBAHHMH BBIJIABAEMOTO CYJOM HCIOJHUTEIHFHOTO JOKyMEHTa (ero
nyOnukara).

17.2. VicnoaHUTENbHBIE JIUCTHI HA OCHOBAHUU CYJEOHBIX aKTOB, IPUHUMAEMBIX CyJaMHU
NEepBOI MHCTAHLIUH, BBIIAIOTCS 3TUMH apOUTPAXKHBIMU CyJIaMHU.

®denepalibHbIMH  apOUTPAKHBIMU  CyJlaMUd OKpyroB, CyqoM IO HHTEIIEKTYaJbHBIM
[paBaM, MPUHUMAIOIIMMH PELICHUs B KAueCTBE CyJa IEPBOM MHCTAHLHUU O INPUCYKICHUU
KOMIIEHCAIIMM 3a HapyIlIeHHWE IpaBa HA CYAONPOM3BOJCTBO WM IpaBa Ha HCIHOJIHEHHE
CcyneOHOro akTa B pa3yMHBIM CPOK, HMCIOJHUTENbHBIE JIUCTBHI BBIJAIOTCA MO MPUHSATHIM
PELICHUSAM 110 3TUM JIeIaM.

HcnonHuTenbHBIM JTMCT HAa OCHOBAaHUH CyI[C6HOTO adKTa, IMPUHATOrO ap6I/ITpa)KHBIM
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CYZIOM aneJUBIIIMOHHON MHCTAaHIMM, apOUTPAKHBIM CYJIOM KacCcallmOHHOW MHcTaHuuu, BAC
P®, BpimaeTcs B3BICKATENIO WM HANPAaBIAETCS HA HCIOJHEHHE COOTBETCTBYIOLIMM
apOUTPaKHBIM CYZI0M, PACCMOTPEBIIMM JI€JI0 B IIEPBON MHCTAHLIUU.

VcnonHuTeNbHBIM JUCT Ha OCHOBaHMM ONpEAETeHUs apOUTpaxxHOro cyaa o0
oOecIieueHNH HCKa BbIAACTCA ap61/ITpa)KHBIM CyaoM, BBIHCCHIMM JaHHOC OIPCACIICHUC,
UCTIOJIHUTEJIbHBIN JIMCT HA OCHOBAHUU OIPEJIEJIEHUS O HAJI0XKEHUU cyleOHoro mrpada Takxe
BbI1a€T apOUTPaXKHBIN CyJl, KOTOPBIN BBIHEC JAHHOE OINPECIICHUE.

HcnomHuTeNnbHBI  JIMCT HA  OCHOBaHMM  OMNpENENCHHUs  apOUTPaXHOro  cyna
M3rOTABJIMBAETCS OJHOBPEMEHHO C M3TOTOBJIEHHUEM OIPENEIECHUsS apOUTPaKHOIO cyna M
BMECTE€ C ONPEJIEICHUEM BBICBUIAETCS 3asBUTENI0 IO TIOYTE 3aKa3HbIM IIMCBMOM C
yBenomieHueM. 1lo xonarailcTBy 3asBUTENSI ONPEAEICHUE U HUCIIOJIHUTENbHBIN JIUCT MOTYT
OBITH BbIJIaHbI 3asIBUTEIIO (€r0 MPEICTAaBUTEINI0) HA PYKHU.

Eciu cya aHeHHSILII/IOHHOﬁ HHCTAaHIIUK  pacCMaTpuBaJl ACJIO IO IIpaBUJIaM,
YCTAHOBJICHHBIM [JId PAaCCMOTpEHHUA [€JIa B ap6I/ITpa)KHOM cyac nepBoﬁ HWHCTAaHIIUH,
HCIIOJIHUTCIbHBIN JINCT BBIAACTCA CyAOM HepBOfI MHCTAaHIUU.

B cnyuasx oOpamienus B3bICKaTens B CyJ MEpBOM MHCTAHIIMU C 3asBJICHHEM O BbIJIaye
WCIIOJHUTEIIBHOTO JIMCTAa 1O BO3BpalleHUs Jella B CyJd MEPBOM HHCTAHUUHM CYIbs
paccMaTpuBaeT TAaKOE 3asBJICHUE IIPU YCIOBHUH, YTO B3BICKATENb IIPEACTABWII KOIIMHU BCEX
BBIHECEHHBIX I10 JIaHHOMY JIeJIy TOCTaHOBJEHHUM CYJOB BBIIIECTOAIIMX WHCTAHIUH,
3aBEPEHHBIX MU B YCTAaHOBJIEHHOM IIOPsJIKE.

Cynbst poBepsiet B cucteme "Kaproreka apOuTpaxHbIX Aen" Halu4dhe NOCTaHOBIICHUH,
CBUJIETEJIbCTBYIOIMX O BCTYIUIGHMM CYA€OHOrO akTa B 3aKOHHYIO CHIy, U HX
TOKJIECTBEHHOCTh IPEACTABICHHBIM B3bICKaTeleM KonusM. B ciyyae HX COOTBETCTBHUS
UCTIOJIHUTEIIbHBIN JIUCT BBIAAETCS B3BICKATEITIO.

[Ipn HanuuMu KaKUX-JIMOO PACXOKICHUHM B KONMUSAX CYJIEOHBIX aKTOB, MPEICTABICHHBIX
B3bICKATEJIeM, W OJJIGKTPOHHBIX KOMHUAX CYAEOHBIX AaKTOB, pa3MELIEHHbIX B CHUCTEME
"KapTtoreka apOUTpa)KHBIX /11", B BblAau€ MCIOIHUTEIBHOTO JIMCTA JIOJKHO OBITh OTKAa3aHO
JI0 TIOCTYIUICHUsI B apOUTPaKHBIM Cy/ MEepBON MHCTAHLUU CyAeOHOIrO JieNa ¢ OpUrHHaJIaMU
Cy/1eOHBIX aKTOB.

IIpu »ToM nans obecriedyeHHs] BO3MOKHOCTH BBIIAYU HCIIOJHUTENBHBIX JIMCTOB TPHU
OTCYTCTBHH B CyJie CyA€OHOro Jena CeKpeTapro CyaeOHOTO 3aceqaHus/TIOMOITHUKY CYIbH,
paccMaTpuBarolIeMy €0 B TEpBOM HWHCTAHIMU, A0 HANpPaBIEHUS MaTepUaloOB Jela C
Kano00i B CyJbl BBILIECTOSIINX MHCTAHIMH CJEeIyeT MPOBEPUTh HAIWYUE B DJIEKTPOHHOMN
PETUCTPALIMOHHON KapTOUKe CyAeOHOTo JAena CBEACHHM, HeOOXOIUMBIX U JOCTATOYHBIX IS
o0ecriedyeHnst BO3MOXKHOCTH O(OPMIICHHS BITOCIIEICTBUU HCIIOHUTEIHHOTO JIUCTA.

Ap6I/ITpa)KHBIe CyAbl HC U3roTaBJIMBAOT KOITNHU BbIAAHHBIX UCIIOJIHUTCIIbHBIX JINCTOB (33
HCKIHYCHHUEM KOIIMU HMCIIOJIHUTCIBHOT'O JIMCTA, MMOIIITNBAEMOM K Marcpuaiam )ICJ'I&), a TaKXKe
HC 3aBCPAIOT UX NMOAJIMHHOCTD.

17.3. biaHKK UCTIOJTHUTENBHBIX JIMCTOB U3rOTABIUBAIOTCS IIEHTPAJIM30BAHHO 1O 3aKa3y
BAC P® na ¢abpuxe OI'VII "T'o3Hak" mo oOpasily, YTBEpXIEHHOMY IOCTaHOBJIEHUEM
[IpaBuTenscTBa, U HANPABIAIOTCS apOUTPAKHBIM CyAaM IO KaHajlaM (elbIberepckoil uim
CIEIUAJIBHOM CBS3U.

KonnuecTtBo 06J1aHKOB HMCHOJHUTENBHBIX JIUCTOB, HAMpaBISEMbIX B KaXKABIH U3
apOuTpaxkuelx cyzaoB, ompenensercs OI'YII "['o3Hak" Ha OCHOBaHMH 3asBOK, KOTOpBIE
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nogatorcst BAC P® u ¢popmMupyroTcsi B COOTBETCTBHH € 3alIPOCAMHU CYJIOB, A TAK)KE UCXOJS U3
CPEIHEroJJ0BOil MOTPeOHOCTH CYAOB B OJaHKaX MCHOJHUTENBHBIX JIMCTOB, OIpPEEIsieMOn ¢
Y4ETOM JIaHHBIX CYy/1IeOHOH CTaTHUCTUKU.

CeneHus 0 MOTPEOHOCTH apOUTPAKHOTO Cyaa B OJaHKAX MCHOJHUTEIBHBIX JIUCTOB Ha
CIECIYIOINN KalleHAAPHBIA TOJ JOJDKHBI OBITh TPEJOCTABICHBI CYIOM B YTpaBlieHUE
nenonpou3BojctBa BAC PO He no3anee 1 aBrycra COOTBETCTBYIONIETO rojia.

B ciywae 3HaUMTENBHOTO  YBEIMYEHHMS 4YHCIAa  pPACCMAaTPUBAEMBIX JET |
IPOTHO3UPYEMOI HEXBAaTKW OJIAHKOB HCIIOJHUTEIBHBIX JINCTOB HAa COOTBETCTBYIOIIMU TOJ
apOUTPaKHBIN CyJ JOJHKEH MPOMH(GOPMUPOBATh YpasieHue aenonpon3Boactsa BAC PO o
BO3HUKIIICH TOTPEOHOCTH B IMOJYYCHHH JOMOJHUTEIBHOTO YMCIIa OJJAHKOB HE MEHEEe YeM 3a
90 nmHe#l mo Havana KBapTaja, B TEYEHHE KOTOPOro OyIyT HEOOXOIUMBI JOMOJIHUTEIbHBIC
OJIaHKH.

17.4. Kaxnprii OJaHK UCTIOTHUTEIHLHOTO JINCTA UMEET CEPUI0 M IMOPSIKOBHI HOMED,
COCTOSIIIIMM M3 JEBATU Pa3psiioB. ApOUTpakHbIE CyIbl OOECHEUMBAIOTCS OJIAHKAMU CEpUU
"AC". Ucnionp3oBanue OJaHKOB IPYTUX CEpUN HE JOITYCKAETCs.

B ciydae oOHapyxeHUs pu IpUeMKe OJIaHKOB MCHOJHUTEIbHBIX JUCTOB, COJIEpKAIUX
JIpYTue CepuH, apOMTpPaKHbIM CyJ JODKEH OTKa3aThbCsd OT MX MPHEMA U HAlpaBUTh TaKue
0JaHKM OOpaTHO OTHPABUTENIO C aKTOM 00 OTKa3e B IpUeME NPOIYKIHMHU B CBSI3U C €€
HEHAIJIEKAIUM Ka4€CTBOM.

B ciydae oOHapyxeHUs Ipu IpUeMKe OJIaHKOB MCHOJHUTEIbHBIX JUCTOB, COJIEPKAIIUX
HOMEpa, OTJIMYHBIE OT YKa3aHHBIX B HAKJIATHOW, apOMTpaXHBIN Cy] MpUHUMAET OJTaHKH U
JieNlaeT OTMETKY O (paKTHUUECKH IOCTAaBJICHHBIX HOMepax B akTe NpueMa-nepefaud. AKT
MNOJAIMUCHIBAETCA JIMIIOM, Ha OTBETCTBEHHOM XpPaHEHUM KOTOPOTO HaxXoJATCs OJaHKU
UCIIOJIHUTEJIbHBIX JINCTOB, U JIMLIOM, UMEIOIIUM NpaBO (PMHAHCOBOM MOJNMCH OT UMEHH Cy/a.
[Tocne storo axt HampaBusercs B PI'YII "l'oznak", a komus ero - B YmpaBieHue
nenonpounspojictea BAC PO.

17.5. Tlpu mnpueMke ONAaHKOB MCHOJHUTEIBHBIX JIMCTOB B apOUTPaKHOM CyJie
cinyaTes (PaKTHMYeCKoe Haluyhe MOCTYNUBIIMX OJIAHKOB, COOTBETCTBME MX CepuUd U
HOMEpOB JIaHHBIM, YKa3aHHbIM B corpoBoguTensHoM nucbme OI'VII "T'osnak". Ilo dakry
IIPUEMKH COCTAaBISIETCSl aKT IpUEMaA-TIEpefadu MPOAYKIUM B TpeX OK3EeMIULIpax: s
apourpaxuoro cyna, BAC PO u ®I'VII "T'oznak". Konust akta He mo3aHee 3 qHEH, cuuTas ¢
JaThl IOCTaBKM NMPOAYKLMH, HaIpaBisgeTcs B YIpaBieHue aenonpousBonctsa BAC PO no
KaHajaM BEJIOMCTBEHHOM »3jekTpoHHOM moutbl, a B @OI'VII "T'o3nak" - mo kaHamam
(akCUMHUIBHOM CBSI3U.

OpuruHanbl akTOB, a TaK)Ke€ OPUTHHAJIBI TOBAPHO-TPAHCIIOPTHBIX HAKIAIHBIX C
OTMETKOW apOMTPaKHOTo Cyla O MOJYyYEHMM HCIIOJHUTENbHBIX JHMCTOB HE MO3JHEE Tpex
JHeH, cuuTas C JaThl UX IPHUEMKH, Hampapisiorcs B aapec ¢umuana OI'VII "T'o3nak"
"MockoBckas Tunorpadus I'o3Haka" (3aKa3HbIMU MUCbMaMH C YBEJIOMJIEHUEM O BPYUYCHHH).
Konus HaknanHo# (MK ee TpeTUi OpUTHHAI) OCTAe€TCs B apOUTPa’KHOM CY/E.

[ToctynuBiye B apOUTPaXKHBINM Cy OJaHKW MCTIOMHUTENBHBIX JTUCTOB YYUTHIBAIOTCS IO
cepusiM U HOMEpPaM B JKypHaJIe yueTa 0JJaHKOB MCIIOTHUTENBHBIX JINCTOB (TIpuiioxkenue N 25).

17.6. braHKM HMCIOJHUTENBHBIX JMCTOB J0 MX BbIIAYM COTPYTHHKAM apOUTPaskHOTO
Cylda, OTBETCTBEHHHIM 3a W3TOTOBJICHHE WCIIOJHUTEIBHBIX JIMCTOB, XpaHATCA B
MeTaJUIn4eckux Inkadax, ceiidax u (MIM) B NMOMELICHUSAX, CIEHUAIBHO O00O0PYAOBAaHHBIX



OXpaHHOM CHUTHANU3alMe U CPeACTBAMU MOKAPOTYLIECHUSI B YCIOBUSAX, UCKIIOUYAIOIIUX HX
nopuy u xumienue. [lo okonyanuu padodero JHS MecTa XpaHEHHs OJIaHKOB ONEUYaThIBAIOTCS
WA OTUIOMOHMPOBBIBAFOTCSL.

[Tpuka3oM apOUTpaXHOTO CyJa HA3HAYACTCS MAaTEPUAILHO OTBETCTBEHHOE JIUIIO,
OCYHICCTBJIAOIICE IIPUCM, XPAHCHUC 6HaHKOB HCIIOJIHUTCIIbHBIX JIMCTOB W HMX BbIAAYy
COTPYAHUKAM CY/Ia, OCYIIECTBIISIOMNM O0()OPMIICHUE UCTIOJTHUTEIBHBIX JIMCTOB U BBIAAYY MX
CTOpOHaM.

17.7. Jlnsg neneit XxpaneHusl, yueta, 0ohOpMIICHHUS U BbIJJAYM CTOPOHAM HMCIIOTHUTEIBHBIX
JHMCTOB B apOMTPaKHBIX CyJax CO INTAaTHON YMCIEHHOCTBIO cyneit Oonee 50 pekomeHmyercs
CO3/aTh MPHUKA30M apOUTPAKHOTO Cyna rpynmy ohOopMIICHHUS M BbIIAYM HCIOIHUTEIbHBIX
JIMCTOB B COCTaBE IOJpa3eiieHUs JIEI0NPOU3BOJCTBA, a B CyJaX CO IUTATHON YMCIEHHOCTbIO
cynei wmenHee 50 - Ha3HAUUTh  OTBETCTBEHHOIO  COTPYAHHMKA  MOJpPA3AEICHUS
JIEJIONIPOU3BO/ICTBA.

B cnyuae ecnu neHTpann3oBaHHOe 0pOpMIIEHHE UCIIOTHUTENBHBIX JTUCTOB U BbIJa4a UX
CTOpPOHAM HEBO3MOXHBI, OJIAHKM HCIOJHUTEIBHBIX JIMCTOB BBIIAIOTCS OTBETCTBEHHBIM
CHEIMalICTaM CyAeOHBIX COCTaBOB Cy/a, Ha3HAYaeMbIM MPUKA30M apOUTPaKHOTO Cyaa Ha
OCHOBAHMU TIPEJICTABICHUS IpEJCcenaTeNsi COOTBETCTBYIOMIETO CyAeOHOr0 cocTaBa (nanee -
OTBETCTBEHHBII COTPYIHHUK).

OTBETCTBEHHBIN COTPYIHHUK BEJET JKYpHAJbl yuyeTa OJaHKOB MCIOJHHUTEIbHBIX JINCTOB
(mpuioskenrie N 25) W ydyeTa BbIJaBacMbIX (HAMPABISIEMbIX) HCIIOJHUTEIBHBIX JIMCTOB Ha
ucnonHenue (npuioxenue N 26).

XKypHansl MOryT (QOpMUPOBATHCS HAKOMUTEIBHBIM CIOCOOOM IyTeM eXeIHEBHOMN
pacnieyatku naHHbiX U3 CAC ¥ NMOAIIMBKHU pacredyaTaHHbIX JIMCTOB B JKypHan JUCTOB Ha
TeKymuii paboumii aenb. [Ipum gocTkeHun xypHaiom oObema 250 JHCTOB KypHAm
CIIMBAETCS, €ro JIUCTBl HYMEPYIOTCS, KOJUYECTBO JIUCTOB 3aBEPACTCS IMOAIMUCHIO
PYKOBOJMTENSI CTPYKTYPHOT'O MOAPA3AeNIeHUs Cyia, OTBEUYAIOLIETrO 3a IeT0NPOU3BOACTBO.

XKypHan ydera OJaHKOB HCHOJHUTENBHBIX JIMCTOB MOXET BECTUCHh BPYUHYIO IYTEM
3anoyiHeHus Bcex ero rpag. XKypHan ydera OJaHKOB B 3TOM Cllyyae MpPOIIMBAETCS, JIHUCTHI
HYMEpYyIOTCsl pabOTHHUKOM, OTBETCTBEHHBIM 3a BEJIEHUE TakuX >KypHajoB. KommuecTBo
JUCTOB B K&KIOM JKypPHAJIE 3aBEPsCTCSA Ha IMOCIEAHEH CTPAHMIEC MOANKMCHI0 HadalbHUKA
MIOPA3/IeNICHNs], OTBETCTBEHHOIO  3a  JIEJIONPOM3BOACTBO, MW  OTTHCKOM  II€YaTH
COOTBETCTBYIOILIETO CyIa.

17.8. OTBeTCTBEHHBIC COTPYAHUKH, TOJYUUBIINE OJAHKH HCHOJHUTEIBHBIX JIMCTOB,
HECYT MEPCOHATbHYID OTBETCTBEHHOCTh 32 UX COXPAaHHOCTH, HajaJexaiee opopMIeHHE U
BbIJIAYy.

B Cy,Z[C6HBIX cocTaBax (HOI[pEBI[eJ'ICHI/II/I )Ie.]'IOHpOI/BBOI[CTBa) OnaHKu XpaHATCA B
3alMUupacMbIX U OII€YAThIBACMBIX METATINIMYCCKUX mKa(bax NI ceﬁ(bax.

17.9. KouTponb 3a coOJrOf€HUWEM TMOpsJKa y4yeTa, XpaHEHHs U BbIJAYd OJAHKOB
UCTIOJIHUTENFHBIX ~ JIICTOB B Cy/A€  OCYIIECTBISCT PYKOBOIUTENIh  CTPYKTYPHOTO
NoJpa3/ieieHus] apOUTPaXKHOTO CyZAa, OTBEYAIOIIEro 3a JEJIONPOU3BOJICTBO, a B CyAeOHOM
COCTaBe - IpeJiceiaTelb CyJe0HOT0 coCcTaBa.

Komuccueit, Ha3zHauaeMoil mpencenareneM apOUTPaXKHOTO  CyAa, IMPOBOJISTCS
€XKEKBapTaJbHBIE IPOBEPKH HATUYHNS OJTAHKOB MCIIOJTHUTEIBHBIX JINCTOB, TIO UTOTaM KOTOPBIX
COCTaBISIIOTCS aKThI (Tprioskenue N 27).



17.10. HW3roTtoBieHHE HNCHOJHUTEIBHOIO JIUCTAa IPOU3BOJAUTCS OTBETCTBEHHBIM
COTPYAHMKOM Ha OCHOBAHWH 3asiBKU Ha BblJa4y UCIOJHUTEIBHOIO JIUCTA, IEPEIaBAEMON eMy
MIOMOUTHUKOM CYyJIbU. 3asBKa MOXET OBbITh IE€pe/laHa 110 KaHaJaM JIEKTPOHHOW MOYTHI, €CIU
Takas (popma nepenayu JaHHBIX UCIOIB3YETCSI B apOUTPAKHOM CY/IE.

TekcT MCIONHUTENBPHOTO JIMCTa CO3JACTCA  CIEHUAIMCTOM CyAeOHOrO COCTaBa
(cekperapem cyneOHoro 3acemanusi, nmomomiHukoMm cyasu) B CAC, noamuceiBaetcs (B
AJIEKTPOHHOM BHJI€) CYIbeH, paccMmarpuBaBIIUM jesio. OTBETCTBEHHBIM COTPYIIHUK,
MOJIyYMBIIMM 3a8BKy Ha HW3TOTOBJIICHHE WCIOIHUTEIBHOrO JucTa, OTKphiBaeT B CAC
PErUCTPAlMOHHYIO KAPTOYKY COOTBETCTBYIOIIETO JI€Jla U PACIEYaThIBACT MMOJATOTOBIECHHBIN
CyJIeOHBIM COCTABOM HCIIOJIHUTENIBHBIN JUCT HA OJIaHKe.

VcronMHUTENBHBINA JIUCT JOJKEH OBITH 3alOJIHEH YETKO M IPaMOTHO, 0e3 MCIpaBJICHUH,
OIIEYaTOK U JOTIOIHEHHH.

17.11. brnank HMCHOJHHUTENBHOTO JIUCTAa COCTOMT M3 YEThIpeX IHUCTOB (opmara A4,
CKPETIJICHHBIX MEXKy COO00M CKIICHKOM, mep(opupoBaHHOM 110 IpaBoi rpaHulle popmara.

Jnst odhopMiIeHUS HCIOTHUTEIBHOTO JIMCTa OTBETCTBEHHBIH pPAOOTHHK OTpBIBAET
KOpEIIOK OJ1aHKa 110 JIMHUK Nepdopaliiy U pa3beIuHACT JUCThHI BO U30€kKaHue NPUINIaHUS.

3anonHeHue OJlaHKAa MCIIOJIHUTENBHOTO JINCTA IMPOU3BOAUTCA ¢ 00enx CTOpoH. TekcT
PE30IIOTUBHOM 4acTH CyJe0HOro akTa BHOCUTCS B OJIaHK C MEPBOH IO YETBEPTYIO CTPAHUILLY.
Ha mnsatoit u mectoil crpaHuumax OjiaHka pasMeniaercs HHQOpManus O JODKHHKE U
B3bICKaTeJe, MATas CTpaHULA IOANUCHIBaeTCs cynbed. Bce He3zamonmHeHHble rpadbl U
OCTaBILMECS HE3alOJIHEHHbIMU CTpaHMIIbl OJIaHKa, 3a HCKIIOYEHHEM cTpaHul 7 u 8§,
poYepKUBarOTCsd 3HakoM "Z" 5nbo 3a0MBarOTCS JaHHBIM 3HAKOM aBTOMATHUYECKH NpHU
pacreyaTbIBaHUM TEKCTA UCIIOJIHUTEIBHOTO JIMCTA.

CenpMas 1 BocbMasi CTPAaHUIbI OJIaHKA MpeJHA3HAYEHBI AJIS HYXKJ CIYyKObl CyaeOHBIX
[IPUCTABOB-UCIIOJHUTENEH (HAJIOTOBOr0 OpraHa, 0OaHKa W WHOM KpEeIUTHOW OpraHu3alud,
rOCyIapCTBEHHOI'O OpraHa) M 3aIll0JIHEHUIO CyJIOM HE MOJJIEXKAT.

17.12. TekcT HMCHOJIHUTENBHOTO JHMCTa meuyataeTcss depe3 1 - 1,5 MeXCTpOUHBIX
uHTepBasa, mpudrom Times New Roman, gyepHoro msera, pasmepom ot 10 go 14, Ha
PacCTOSIHUU OT JIEBOW IpaHMIIBI TeKCTOBOro mojs - 30 MM, OT mpaBoii - 15 MM, BepxHel u
HIKkHeH - 20 mm. I'padel GnaHka B ciiydyae HEOOXOAMMOCTHM MOTYT 3alOJHAThCA Oolee
menkuM mpudpTom Times New Roman, uepHoro msera, HO He MeHee pa3Mepa 8.

B ciyuae ecnm  TEKCT pe30JIIOTHMBHOM 4acTW CyAe€OHOrO aKkTa MpPEeBbIMIAET
IpeHa3HaYeHHbIE JJISl 3TOr0 CTPAHUIbl UCIOJHUTEIBHOTO JIMCTA, HA YETBEPTON CTpaHUIIE
OnaHka BbIMOJHAEeTCs Haxnuch "llponomxkeHne Ha OnaHke ucnonHUTeNnbHOro yucta AC N
". Ha ykazaHHOM OJlaHKE HMCIIOJIHUTEIBHOIO JIUCTa B MIPABOM BEPXHEM YIIIY
BbINONHAETCS Haanuch "[Iponomkenue ucnonaurensHoro jucra AC N ", 3aTeM
3aMoOJHSAIOTCS BCE TIOJISI TIEPBOM CTpaHUIBI OJaHKa, a TOCJe CJIOB 'pemmi (Ompeaesnu,
MOCTaHOBMIT)" MPOJOIDKACTCS M3JI0KEHUE PE30JTIOTUBHOM YacTu CyAeOHOro aKTa ¢ TeX CJOB,
Ha KOTOPBIX MPEpPBAIOCh MU3JIOKEHHE Ha MpelblaylieM OJaHKe Tak, 4ToObl HE JONyCKaTb
MOBTOPOB. DTa MPOIEIYpa MOMKET MOBTOPATHCA CTOJBKO pa3, CKOJBKO MOTpedyeTcs s
BHECEHUS B UCTIOJIHUTENbHBIN JIMCT MOJIHOTO TEKCTa PE30JIFOTUBHON YacTH CyJeOHOr0 aKTa.

Ilocne 3amosiHEHHsT TEKCTOBOM 4YacTH MCIIOJHUTENBHOIO JIMCTa OTBETCTBEHHBIN
COTPYJIHUK MTPOBEPSET UCIIOTHUTEIbHBIN JIUCT HAa €r0 COOTBETCTBHE CY/I€OHOMY aKTy.

17.13. Bce nucThl HCIOTHUTEIBHOTO JIMCTa MpOoMMBAKOTCA Ha JiBa IMMPOKOJIa B BEPXHEM



JIEBOM YTJTy Yepe3 JIEBbIM U BEpXHHUM Kpail TuCTa NpOYHON HUTHIO (HE MEHEe IBYX 000POTOB B
KaX/1yl0 CTOPOHY), KOHIIbI KOTOPOH CBSI3bIBAIOTCS M BBIBOJSATCS Ha OOOPOTHYIO CTOPOHY
IOCJIEAHETO JIUCTA.

[IpomuBKa Takke MOMKET ObITh OCYIIECTBIEHA METOJIOM BaJbI[OBKM C IPOILYCKOM B
oOpa3oBaBllleecss METAUIMYECKOE KOJIBLO IPOYHONM HUTH HE MEHEe JBYX OOOpOTOB Ha
KaX/1yl0 CTOPOHY JIMCTA.

MecTo NpOIIMBKM 3aKJIEUBAETCS OyMaXHOW HaKJICHKON (IpsIMOYTOJbHONW WU
KBaJpaTHON (OPMBI, MPUMEPHBIM pa3MepoM oT 45 1o 55 MM Ha 35 1o 45 mMm), conepxkaliei
CJIEYIOILYIO YIOCTOBEPUTEIIbHYIO HAAIIHUCh:

"HacTosmuii UCIIOIHUTEILHEBIN JIUCT BBIIOJHEH HA JINCTAax.
Cynps (moanuce cyapu/pacun@poBKa IMOANKCH CylIbH), AaTa'.

Haxuieiika m0o/mKHA 3aKpbIBaTh MECTO HPOIIMBKH ITOJIHOCTBIO, 3a TPENeNbl HAKICHKU
MOTYT BBIXOJHMTbH TOJIBKO KOHIIBI POLITMBHBIX HUTEH, HO HE Ooiee ueM Ha 2 - 2,5 cM.

VY nocroBepuTesibHas HAAMMKUCh OlleYaThIBaeTCsl TepOOBOM NeuaThio apOUTPaXKHOTO CyJa,
KOTOpasi CTaBUTCS TaKUM O0pa3oM, 4TOObI YaCTUYHO 3aXBaThIBaTh OyMa)XHYIO HAaKIECHKY,
3aKJICUBAIOLIYIO0 KOHIIBI HUTH.

[ToAroTOBICHHBIN UCTIONTHUTEIBHBIN JINCT TIEPEIACTCS CIICIIHATUCTY CyIeOHOTO COCTaBa
JUTSI TIOANMCAHUS €T0 CyIbel M MPOCTaBIeHHs repOoBoii nedatu apouTpaxHoro cyna. Cyabs
IIOAIINChIBACT I/ICHOJIHI/ITCJ'II)HBIf/'I JINCT Ha H?ITOI71 CTpaHI/IHG, a TaKXKC B MECTC HpOIHI/IBKI/I 1onq
YIIOCTOBEPUTENILHON HAAMUCKHIO. B ciiydae eciau s U3rOTOBJICHUS WCIOTHUTEIBHOTO JIMCTA
noTpeOoBajIoOCh 3a/eWCTBOBATH JBa M OoJjiee OJlaHKa HCIOIHUTEIBHOTO JIMCTA, CYIbS
MOJMUCKHIBACT MATYIO CTPAHUILy IOCJIEIHEr0 U3 HCIOJIb30BAHHBIX OlaHkoB. Mecto s
IIOAIINCHU CYI[I)I/I Ha OCTAJIbHBIX 6JIaHKaX 38,61/IBaCTC$I 3HAYKOM X, Haan/IMep:

XXX KXKXXXXXXX
Cyobsg ——————————— (noponmmce, GaMmUIMs, MHULMAJTIEL) .

17.14. O Bbplgaue W HANpaBICHUM HCHOJHUTEIBHOIO JIMCTA CEeKpeTapb CyJaeOHOro
3aceanus (CIeNUaIMCT CyIe0HOTO COCTaBa) JAeIaeT OTMETKY Ha 0OOPOTHOM CTOPOHE KOMUHU
UCTIOJIHUTENIBHOTO ~ JIUCTa W B JKypHajle yd4eTa BbIIaBaeMbIX  (HAIpPaBIseMbIX)
MCIIOJTHUTEIIbHBIX JIUCTOB B CYJI€OHOM cOCTaBe, a Takke BBOAUT nHpopmanuio B CAC.

17.15. B cnydae BO3BpaIlIeHUs [TOYTOBOTO OTIPABIEHUS C UCIIOJIHUTEIBHBIM JHCTOM B
ap6I/ITpa)KHI>II\/JI Cya B CBA3HM C HCBO3MOKHOCTBIO €TO JOCTAaBKU aApecaTty HUCIIOJTHUTEILHEIN
JUCT BMECTE C COMPOBOJIUTENBHBIM MHUCHMOM M TOYTOBBIM KOHBEPTOM IMOAINIMBAETCS B
HOMEHKJIaTypHOoe Jieio "HeBocTpeOoBaHHbBIE NCTIOMHUTENBHBIC JIUCTHI", KOTOPOE CIEIUATBHO
3aBOJIUTCS B KOKJOM CyJIeOHOM cocTaBe. Bo3BpallieHHbIe UCTIOTHUTEIbHBIC JIUCTHI XPAHATCS
B TCUCHUC TPECX JICT, CHHUTAA C JaThl BO3BPAIICHHA B ap6HTan(HBIfI Cya, a 3aTeéM IMoJIeyKart
YHHUTOKEHHUIO B COOTBETCTBUU C TpeOoBaHUAMHU MyHKTa 17.18 MHCTpyKIHH.

B cayuae oOpameHuss CTOpOHBI € TIMCBMEHHBIM 3asBIIEHHEM O BbIIaue
WCIIOJIHUTENIBHOTO JIMCTA NOCJIEAHUIN BBIIA€TCSI U3 HOMEHKJIATYPHOTO JEa.

17.16. B cimyyae yTpaThl OJIaHKOB UCITOJTHUTEIBHBIX JINCTOB JINIA, OTBETCTBEHHBIE 32 MX
XpaHEeHHEe, HEMEJIEHHO COO0IIalT 00 3TOM PYKOBOJHUTENIO ammapara - aJMHHHCTPATOPY
apOUTPaKHOTO Cy/a, HaYaIbHHUKY MOJpa3feNieHusl J1eJIO0MPOU3BOJICTBA, KOTOPbIE MPOBOIST
CITy’)K€OHYIO TIPOBEPKY.



[Io wToram mnpoBepkH NpeAcenareiaeM apOUTPaXHOTO Cylda H3AaeTcs Mpuka3 o0
YTBEPKACHUM PE3YyIbTaTOB CIYKEOHOW MPOBEPKH M MPUHATHHM MEp IO HEIOMYIIECHUIO
MOBTOPEHUS YTPaThl OJIAHKOB UCIIOJHUTENFHBIX JIUCTOB, a MPH HEOOXOIUMOCTH MaTepHUaIbl
HAIPAaBIISAIOTCS B IPABOOXPAHUTENIBHBIC OPTaHbI.

B kypHane yyera ONaHKOB HCHOJHHUTENIBHBIX JIMCTOB CIEIUAIUCTAMHU CYACOHBIX
COCTaBOB JIENAIOTCA OTMETKM 00 yTpare OJAaHKOB M HUX CIHCaHMM CO CCBUIKOM Ha
BBIIICYKa3aHHbBIN ITPUKA3.

Nudopmanus o6 yTpaueHHBIX OlaHKax HE IMO3JHEe OJHOrO JHSA CYUTas C JaThl
ycTaHOBNIEHHsT (hakTa yTpaThl OJIAHKOB HANpaBisieTCs TpeAceqareieM cylda B CIyXO0y
CyneOHBIX MTPUCTaBOB-UcTOHUTENEH, DenepanpbHOe Ka3HAYEHCTBO, a Takke B L{eHTpanbHbIH
0ank Poccuiickoit @enepanui.

O ¢axre yrpaThl OJaHKOB HUCIOJHUTENBHBIX JUCTOB U MPUHATHIX MO JaHHOMY (pakTy
Mepax, B COOTBETCTBUHM C PeriiamMeHTOM apOUTpakHBIX CYIOB, IMpeAceaarelib cyaa
HezamemuTensHo nHbopmupyet [Ipencenarens BAC PO.

17.17. B caydyae mnopuu OJIAaHKOB HCIIOJIHUTENIBHBIX JIMCTOB OTBETCTBEHHBIM 3a
JISTIONPOMU3BOACTBO B CyJeOHOM COCTaBe HE IIO3/HEE CIEAYIOIIero JHS TepeaaeT
UCTIOPYCHHBIE OJIAaHKA TIOJ] PACIUCKy OTBETCTBEHHOMY COTPYAHHKY, BEIyIIEMY Y4YeT
OJIaHKOB, KOTOPBII JIeNaeT OTMETKU B )KypHalle ydyera OJaHKOB HCIIOJHHUTEIBHBIX JICTOB O
TOM, 4YTO OJIaHK MCIIOPYCH, YKA3bIBAET €r0 HOMEP U CEPHUIO.

VcnopueHHbII HUCHOJHUTENBHBIM JIMCT JOJDKEH ObIThb morameH. s 3Toro
UCIIOJHUTENIbHBIM JIHUCT (BCE €ro JIMCThI) Ieperudaercs MomojiaM U MPOKaJIbIBAETCS
JBIPOKOJIOM OKOJIO JIMHMM cruba TakuM oO0pa3oMm, 4TOObl 0Opa30BaloCh YETHIPE
CUMMETPUYHBIX OTBEpPCTHs. Bee nceThl O1aHka nepeyepKuBaroOTCs 0 JUaroHaiu (0T MpaBoro
BEPXHEro yria K HIDKHEMY JIEBOMY) KpacHbIM MapKepoM, BJIOJIb JIMHUU IE€peYepKUBAHUS
pyukoi  BelmonHsercs  Haanuch  "llorameno",  yka3plBarOTCS ~ Jara  IOTalI€HUA
UCTIOJIHUTEJIBHOTO JINCTA, (PaMUIIHsL, UMsI, OTYECTBO OTBETCTBEHHOT'O JIMIIA, OCYIIECTBUBIIETO
MOTaIIeHNE JIUCTa, U CTABUTCS €r0 MOJIHUCH.

IloramnieHHbIN TaKUM O6p330M HUCIIOJIHUTEIbHBIN JINCT NOAIINBACTCS B HOMCHKIJIaTYPHOC
JA€J10, CIICHUAJIBHO 3aBOAUMOC AJId 3THX IeJeH.

I/ICHOpquHBIe OJIaHKM MCIOJIHUTEIbHBIX JINCTOB MOJICKAT XPAHCHUIO B TCUCHUC TPEX
JICT C JaThl UX ITOralliICHUA.

17.18. YHHMYTOXKEHUE HCHOPUYEHHBIX OJIAHKOB HCIOJIHUTENBHBIX JIMCTOB, a TaKXke
CHHCaHUE YTEPSHHBIX OJIAHKOB MPOM3BOIATCA 1O akTy (mpuioxerus N 28, 29) xomuccuei,
BO3IJIABJIAEMON MpejcenareneM apOUTpaXHOro cyaa JubO ero 3aMmecTuTeneM. AKT
YTIBEp)KIAeTCs MpeceaaTeeM apOUTPaXXHOro cyaa. B cOOTBETCTBYIOLIMX JKypHallaX ydera
MOJpa3/IeIeHus JeJIONPOU3BOCTBA U CYAEOHBIX COCTABOB JETIA0TCd HEOOXOUMbIE OTMETKU
CO CCBUIKOM Ha YTBEPKICHHBIN aKT.

17.19. Ilpn yBOJIBHEHHH, YXOJ€E B OTIYCK U B CIy4dasix JUIMTEIBHOTO OTCYTCTBUS JINLA,
OTBETCTBEHHOT'O 32 XpaHEHHUE U BbIJauy OJJAHKOB MCIOJHUTENIBHBIX JUCTOB, OTBETCTBEHHOCTh
3a UX XpaHEHHE BO3JIaraeTcsi Ha APYroro pabOTHUKA, HA3HAYaeMOT0 IPUKA30M apOUTPasKHOTO
cyna. B xxypHane ydyera OJaHKOB MCIIOJHUTEIBHBIX JHCTOB JI€Ta€TCd OTMETKA O MPUHSATHU
Ha3HAUYEHHBIM JIMIIOM HA XpaHEHHE HMMEIIUXCcs ONaHKOB (C MPOCTaBIIEHUEM KOJIMYECTBA
0JIaHKOB MCIOJIHUTEIbHBIX JUCTOB M YKa3aHUEM UX HOMEPOB), YKa3bIBAIOTCS €ro (pamMmius 1
WHUIMAJIbI, HOMEP U JaTa IpUKa3a, CTaBUTCS MOANUCH ATOTO JIMIIA.
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17.20. B ciiydae yTpaThl UCIIOJHUTENBHOTO JIUCTA B3BICKATEIEM €r0 TyOIMKaT BhIIaeTCs
apOUTPaKHBIM CYZIOM, paHee BBIJABIIMM yTPau€HHbIN UCTIOJHUTEIbHBINA JTUCT, HA OCHOBaHHUH
IIMCBbMEHHOTO 3asIBIIEHUS B3bICKATENS], KOTOPOE pacCMaTpUBAETCS B Cy1€OHOM 3aceJaHUM.

IIpu 3TOoM AYyOIMKAT MCHOJIHUTENBHOIO JIMCTA JOJKEH IOJHOCTBIO BOCIPOM3BOJIUTH
YTPA4€HHBIN UCIIOJIHUTEIIbHBIN JIUCT.

WNudopmanmio o BBIHECEHMH OIpPEICICHUS M BbAAa4Ye AYOJHMKAaTa HCIIOJHHTEIHEHOTO
JIACTa CeKpeTapb CyJeOHOTo 3aceaHus (CIELHAINCT AETONPOM3BOICTBA Cy1eOHOTr0 COCTaBa)
BHOCHT B CHUCTEMY aBTOMAaTH3aLlUH CYJIOIIPOM3BO/ICTBA, B )KypHAJIE BBIAAYH MCIOTHUTEIBHBIX
JINCTOB JIETAETCSl COOTBETCTBYIOIIASI OTMETKA.

Cy,I[ aneIAIMOHHON WHCTAHIIUMU npu pEeIICHUKU BOIIPOCa O BbIAAYC z[y6n1/n<aTa
HCIIOJIHUTCIIBHOTO JIMCTA, BBIAAHHOI'O MM PpaHCC, I/ICTPGGYGT Hu3 cyla HCpBOfI WHCTAaHIIUN
Cy,Z[e6HOC J€J10 UJIHN €T0 TOM C IIOAJIMHHUKOM Cy,I[e6HOFO aKTa, Imoajicxamumum UCITOJITHEHUIO.

JyOonukaT 3anojHseTcss Ha OJlaHKE MCIIOJHUTENLHOTO JIUCTA, B IIPABOM BEPXHEM YTy
IEepBOr0 JIUCTa KOTOpOro mpocrasisercs mTamn "JlyOnukar". Beimaua ngyGnukara
(HampaBJIeHHE €ro Ha HUCIOJHEHHE) MPOU3BOJIUTCS IO IpaBWJIaM BbIAuu (HAIpaBICHMS)
UCIIOJIHUTENIBHOTO JHMcTa. B kypHane Bblaun (HampaBlIeHUs) JENIAeTCs COOTBETCTBYOILAs
OTMETKa, Ipu dToM B rpade "mara BeIgaun" CTaBUTCSA JaTa BbAAYM TyOsMKara
UCTIOJIHUTENILHOTO JIUCTA.

Konust nybnmkara WCIONHUTENBPHOTO JIHCTA CEKpeTapeM CyneOHOTO 3aceqaHus
(crieramucToM CyaeOHOTro cocTaBa) MOJIIMBAETCS B CyleOHOE Jielo, OTMETKa O BbIJaue
nybonukara npoctasisiercs B CAC.

17.21. HcrnonHUTENbHBIA JIMCT BBINAETCS B3bICKATENI0 WJIM IO €ro 3asBJICHUIO
HallpaBJIseTCs Ha MCHOJHEHHE B Cpoku, YycraHoBiaeHHble AIIK P®. B cayyasx,
YCTAaHOBJICHHBIX 3aKOHOM, IIPHM HAIIPaBJICHWHM HAa HCIOJHEHUE HCIOJHUTENBHOIO JINCTA
BMECT€ C HHUM HampaBisgeTCss KOmUs CcyaeOHOro akrta, o(opMieHHas B COOTBETCTBHH C
TpeboBanusmMu rinasbl 10 MHCTpYKIINK.

JleHb BbIIAUM KOTHH Cy/I€OHBIX aKTOB, UCIIOJHUTEIBHBIX JIUCTOB, IPYTHUX JIOKYMEHTOB
Ha3HA4yaeTcs OTBETCTBEHHBIM pAOOTHUKOM, HCXOJS M3 TOTOBHOCTH COOTBETCTBYIOIIUX
JIOKYMEHTOB, C YYE€TOM CPOKOB M3TOTOBJIEHUS CYIAEOHBIX akTOB, ycTaHOBIEHHBIX AIIK P®.
Jlisi MHOTOpPOIHUX TPEACTaBUTENEH U TpakAaH BbIJauya JOKYMEHTOB (IO BO3MO>KHOCTH)
MIPOU3BOAUTCS B TOT K€ JACHbB.

Z[OKYMCHTBI, HE BBHIJAaHHBIE B Ha3HAYCHHBIN ACHBb, CICHUATIUCT OCJIOINPOU3BOACTBA
CYHG6HOFO CoCTaBa IMCpeaacT g OTIIPAaBKUW 3aKa3HbIM IIOYTOBBIM OTHPABJICHUEM C
YBCAOMIICHUEM B 3aIlICHATAHHOM IMAKETEC 110 PECCTPY B SKCIICAUITHIO ap6I/ITpa)KHOFO cyaa.

17.22. VIcNOAHUTENBHBINA JUCT BBIAAETCS OTBETCTBEHHBIM COTPYJHUKOM IO PACIUCKY
Ha KOMMHU HCHOJHMUTENBHOTO JINCTA, HAaXOAsIIeca B cyaeOHOM Jienie, U B *KypHaje BblJauu
MCIIOJTHUTEINbHBIX JTUCTOB (Tpuioxenue N 26):

- B3BICKATCJIIO - IPU MPCABABICHUN JOKYMCHTOB, YAOCTOBCPAOMIUX JIUYHOCTD,

- NPEACTAaBHUTCIIO B3BICKATCIIA - IMPU OPEACTABICHUU JOBCPECHHOCTH U JOKYMCHTOB,
YAOCTOBCPAOIHNX JIMIHOCTD.

Vyer IMOCTYIUICHWA W BBINIOJIHECHUSA 3asBOK Ha BblAa4y AJOKYMCHTOB BCACT CIICHHUAINCT
noapa3aciiCHUuA ACJIONPOU3BOACTBA, KOHTPOJIb OCYHICCTBIACT PYKOBOJUTCIIbL TOAPA3ACIICHUA
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ACJIONPOU3BOACTBA.

17.23. I1o xomaTaiicTBY B3bICKATENSI MOXKET OBITh BBIIAHO (HAINIPaBJICHO HA MCIIOJHEHNUE)
HCCKOJIBKO UCITOJTHUTCIIbHBIX JINCTOB B CJICAYIOIINX ClIydadaX:

a) eciu Ccy/leOHBIM aKT MPHUHST B MOJIb3y HECKOJBKUX MCTIIOB WUJIM MPOTHUB HECKOIbKUX
OTBETYHMKOB (C YKa3aHHMEM, B KaKOW YaCTHU (J10JI€) aKT OTHOCUTCS K KaXJIOMY U3 B3bICKaTeJIeH
WM B KaKOM yacTu (H0J1€) KKl U3 JOHKHUKOB JTOJKEH €0 UCIIOJIHUTS);

0) eciM UCTIONHEHUE JOJDKHO ObITh MPOMU3BENEHO B PA3IMYHBIX MecTaxX (C yKa3aHUEM B
KaX/IOM UCIIOJHUTEIBHOM JIMCTE MECTa €ro UCIIOIHEHUS);

B) eciu CyAeOHBI aKT MPHUHAT B MOJb3y HECKOIBKMX MCTIOB (B3BICKATENeH) C
COJIMJAPHBIM NpPaBOM TpeOOBAaHUS MM MPOTUB HECKOJIBKMX OTBETYMKOB (IOJKHUKOB) C
yKa3zaHheM 00 MX COJNMAAPHON OTBETCTBEHHOCTH. B mepBoM citydae JOKHO OBITH YKa3aHo,
YTO IIPAaBO TPeOOBaHUS SBISETCA COJNUAAPHBIM CO BCEMU OCTAJIbHBIMHU B3bICKATEISIMH, a BO
BTOPOM - YTO OTBETCTBEHHOCTb [OJDKHHMKA SIBJIAETCS COJIMJAPHOW CO BCEMHU OCTaJIbHBIMU
noJpkHUKamu (ctathst 175, yacts 6 crateu 319 AIIK PD).

Ha B3bIcKkaHMe rocy1apcTBEHHON MOLIJIUHBI B 10X0/ (eiepalibHOTO Or0/IKeTa BbIIAETCs
OTJIEJIbHBIN UCIIOJHUTEIbHBIN JIUCT.

17.24. Ilo nenam o NMpU3HAaHUU, B KOTOPBIX OTBETYUK HE IPUCYKIAETCSI K COBEPILIECHUIO
KaKUX-TM00 JEeWCTBUI, MCIOJHUTEIbHBIC JIUCTHI HE BBIIAIOTCS, €CIM MHOE HE YCTAHOBJICHO
3aKOHOM. B 3TOM cilyyae mo XomaTaliCTBY B3bICKATENd CYAOM BBIIAIOTCS 3K3EMILISPbI
CyJeOHBIX aKTOB, COZEpKaIllMe OTMETKY O BCTYIUIEHUHU CyJeOHOro akTa B 3aKOHHYIO CHILY,
3aBEpeHHbIC T'epOOBON MEYaThI0 M IMOMMUCHIO CyIbH M O(QOPMIICHHBIE B COOTBETCTBUH C
TpeboBanusiMu nyHkra 10.3 UHcTpyKumu.

17.25. Wadopmammsi o Tmiepenade HCIOJHUTEIBHOTO JIUCTAa HA HCIIOJHCHUE,
HAIpPAaBICHUU €Tr0 B CIY>KOY CyIeOHBIX NMPUCTABOB UM B3BICKATENIO U O OPYTHX JACHCTBUSX,
CBs3aHHBIX C €ro ABUXCHUCM (B TOM 4YHUCJIC BO3BpaAT HCIOJHUTCIIBHOTO JIMCTA, BO3BpaAT
MOYTOBOTO OTIIPABJICHUS), CEKpeTapeM CyAeOHOro 3acefaHus (CIenUaInucToM CcyaeOHOTo
cocTaBa) B 3TOT ke JieHb BBoAuTCs B CAC.

17.26. Konuu conpoBOAUTENbHBIX MUCEM (€CIH TaKOBbIE HANPABISUIMCH) HAa OTIPABKY
WCIIOJTHUTENIbHBIX JIMCTOB HAa MCIOJHEHHE WJIM B3bICKATENI0 MPUOOIIAIOTCA K MaTepuagam
Jena.

WNudopmanuio o nepenadye HMCHOJHUTENBHOIO JIMCTa HAa MCIOJIHEHHE (HAlpaBlieHUE B
cnyx0y CcyneOHBIX TPUCTABOB, WHBIM TOCYJapCTBEHHBIM OpraHaM B COOTBETCTBHH C
JIEUCTBYIOIIMM 3aKOHOJATEbCTBOM WJIM Ha HCIOJHEHHE B OpPraHU3alMIO) CEKpeTaph
cyneOHoro 3acemanus (crmenuanuct cynedHoro coctaBa) BBoauT B CAC B JeHb mepenayu
HCIIOJTHUTENIHOTO JIUCTA.

17.27. Ha ocHOBaHUM onpeiesieHns apOUTPaKHOTO Cy/la O MPUHATHH 00eCIeUNTENbHBIX
Mep, 00 obecrieueHUM HCKa U OOECNEYEeHHWU HCIIOJIHEHUSI CyJIeOHOro aKTa CeKpeTapeMm
cyneOHoro 3acenaHust (OTBETCTBEHHBIM COTPYIHHMKOM) BBIMHMCHIBAETCS HWCHOIHUTEIbHBIN
muct (yactb 1 cratbu 96 AIIK P®), xoTopblil BbIaeTCcsl WM HANpaBisieTCcs] 3asBUTEIIO
(ucTIty, B3BICKATETIIO).

Brigaua MCIIOIHATEIBLHOTO JIUCTa 00 00ECIIEYeHN M MCKA [0 X0IaTalicTBaM HECKOJIBKUX
3asiBUTENIC TMPOW3BOAMUTCS 3asSBUTENIO, YbhEe XOJATANCTBO TMOCTYNMHUIO B Cyd U ObUIO
3aperucTpUPOBaHO TEpBbIM. [Ipu Hammuum HamIekanmM oOpazoM OPOPMIIEHHON APYTUMH
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3asABUTCIIEIMU NOBCPCHHOCTH HCIIOJIHUTEIIbHBIN JIUCT BbIAACTCA JIUIY, HA KOTOPOC O(I)OpMJIeHa
JOBEPCHHOCTH 3TUMHU JIMIIaAMU.

Ha cyneOHble akThl 00 OTMEHE 00ECHEUUTENBHBIX Mep, O NMPU3HAHUM HE3aKOHHBIMH
neiicTBui (0e31eicTBUS) CyIeOHOTO MTPUCTaBa UCIIOJHUTEIBHBIE JIUCTHI He BhITatoTCs. Komun
CyIeOHBIX aKTOB B 3THX CIIy4asX HMOJIHMCHIBAIOTCA CY/AbEH, 3aBEPSIIOTCA repOOBOM MeYaThio U
HaIpaBJsAtoTCs (BBIAAIOTCSA) CEKpeTapeM CyAeOHOro 3acemanus (CIEeIHaTMCTOM CYAeOHOTO
COCTaBa) B3bICKATEINIO U JOJKHUKY.

17.28. Ecnu 1o ucTeueHnr CpoKa Ha Mojady aneJuIAIUOHHON kKanoObl CyJIOM MEpBOi
WHCTAHIIMH BBIJIaH WCIIOJTHUTEIBHBIN JINCT HA WCIIOTHCHUE TIPUHATOTO UM CYACOHOTO aKTa, a
BIIOCJICJICTBUH CY/I alleJUIILIMOHHON MHCTAHIIMK MPUHUMAET K IPOU3BOJICTBY aleJUIALIMOHHYIO
xanoOy Ha JaHHBIA CyAeOHBIH akT (HampuMep, NOJAHHYIO 3a MpelelaMu CpoKa Ha
0o0)kaJloBaHHWE C XOJaTaliCTBOM O BOCCTaHOBJIEHUU MPOMYIIEHHOIO CpPOKa), TO CYI
ANeJUIIMMOHHONM MHCTAaHLIMM 110 XOJAaTaliCTBY JIMIIA, YYacTBYIOIIEr0 B J€Jie, BIIpaBe
MIPUOCTAHOBHUTH MCIIOJHEHHE TAKOTO Cy/leOHOTr0 akTa Ha ocHOoBaHUM ctaThu 265.1 AIIK PO.
Cyn, BBIIABIIMM MCHOJHUTEIBHBIN JIMCT, BOpPABE MO 3asBJICHUIO B3BICKATEINs, MOJDKHUKA,
CyneOHOr0  MPHUCTABA-UCIOIHUTENS MPUOCTAHOBUTH HCIOJIHUTEIBHOE TMPOU3BOJCTBO,
BO30Y)KJICHHOE HAa OCHOBAaHHH COOTBETCTBYIOILIETO WCIOJIHUTEIBHOTO JIUCTA, HA OCHOBAHUU
nyHkta | wactu 2 crateu 39 @epepanbHoro 3akoHa ot 02.10.2007 N 229-®@3 "O6
WCIIOJTHUTENIbHOM Tipon3BoAcTBe", cratbu 327 AIIK PO.

Konus onpenenenus cyaa, BBIHECEHHOTO B Pe3yJbTaTe yIOBIETBOPEHHUS XO1aTalCTBa O
MPUOCTAHOBIICHUW  HWCIIOJNHEHUS CyAeOHOr0 akTa, 3asBICHUS O [PHOCTAHOBICHUU
HCIIOJTHUTENILHOTO MTPOM3BOJICTBA CIEIHATMCTOM Cy1e0HOT0 cocTaBa (CeKpeTapeM cyne0HOro
3acelaHusl) HampasisieTcsl (BbLAAETCSA) JIMIIAM, YYacTBYIOLIMM B Je€Jlie, HE IO03]Hee
CJIETYIOIIETO JTHS TOCJIe BHIHECEHHUS OMPEICICHHUS.

17.29. B cinyyae W3MEHEHMs, YaCTUYHOM OTMEHBI, OTMEHBI DPELIECHUs Cyaa IMepBOil
MHCTAaHIMM U IpPHUHATUS 10 Jey HOBOro CyJaeOHOoro akta o0 YAOBJIETBOPEHHHM HCKa
(TpeboBaHus1) Cy] MEPBOM MHCTAHIIMHU, PACCMaTPUBABIINN JIEJO [0 CYHIECTBY, BbIIAET HOBBIN
UCTIOJIHUTENIbHBIN JINCT. BhIIaHHBIN paHee MCTIOIHUTENbHBIN JIMCT JOJKEH ObITh BO3BpAICH
B apOuTpaxHbli cyd (0TO3BaH apOUTpaXHbIM CYJOM) M TIOramieH B MOpSJKe,
IIPEeyCMOTPEHHOM IIyHKTOM 17.17 UHCTpyKIIMHM.

17.30. B cny4ae eciau UCTIOTHUTEIbHBIN JTUCT ObLI BO3BpAILIEH B CYJl IEPBOW MHCTAHIINU
B CBSI3U C €ro MCIOJHEHHEM (JI00pOBOJIBHBIM WJIM HPUHYIAUTEIbHBIM), HEBO3MOKHOCTBIO
VCIIOJIHEHUS], OH JOJKEH OBbITh moramieH. J{Jis 3Toro MCHOJHUTENbHBIN JUCT (BCE €ro JHUCTHI)
nepernbaercs MOnojaM U MPOKalIbIBAeTCs ABIPOKOJIOM OKOJIO JIMHUHU CTHOa TaKUM 00pa3oM,
yTOoOBl  00pa30BaJIOCh  YETBIPE CHUMMETPUYHBIX OTBepcTus. Bce nucThl  OnaHka
HepevYepKUBAIOTCS MO AMAaroHaIu (OT MPaBOrO0 BEPXHETO yIila K HUKHEMY JIEBOMY) KPaCHBIM
MapKepoM, BJIOJb JIMHUU TIepeuepKUBaHUs HaHOCUTCS 3amuch "llorameHo", yka3bIBaroTCs
JlaTa TMoTalleHus JucTa, GaMuIus, UMs, OTYECTBO OTBETCTBEHHOI'O JIMIIA, OCYIIECTBUBIIETO
MoTralieHne, U CTaBUTCS €ro noAnuch. IloramenHslii TakuM 00pa3oM HCIOJHUTENBHBIN JTUCT
CHELHAINCT Cy1e0HOTO COCTaBa MOJIIIMBAET B MaTEpUaIbI Cy1e0HOTO Jiena.

JlaHHOE TOJIOKEHHE HEe NPUMEHSEeTCs B Cllydyae BO3BpAaTa HCIOJIHUTENBHOIO JIMCTA
OTJICJICHUEM IIOYTOBOM CBSI3M B CBSI3U C HEBO3MOXHOCTBIO €r0 JOCTAaBKM ajpecary (IIyHKT
17.15 UncTpykuun).

YacTUYHO HCIIONMHEHHBIM WCTOIHUTEIbHBIA JUCT, BO3BPALEHHBIM B CYJ CIyXk00i
CyIeOHBIX TTPUCTABOB, OAHKOM, TIP., TIOJIJIC)KUT HAIIPABICHUIO B3BICKATEIO B COOTBETCTBUU C
nyHkrom 17.21 UHcTpykuuu.
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17.31. B cinywyae mnpenocTaBiieHUs CTOPOHOM HCIIOJIHUTEIBHOIO JIMCTA B KadyeCcTBE
JI0Ka3aTeIbCTBa MO JIeNTy MM OCHOBaHUS TPEOOBaHHS HCIIOTHHUTEIBHBIN JIMCT MPUOOIIAeTCs K
MarepuaiaMm jena 0e3 morameHus. B 3Tom ciydae XpaHEHHME MCIOJHUTEIbHBIX JIMCTOB
OCYILECTBIISICTCS 110 MTPABHJIAM XPAHEHUS [ICHHBIX OyMmar, MpHOOIICHHBIX K MaTepuaiaM Jelia
(myukt 14.20 UHCTPYKITHH).

17.32. B cnydae npekpalieHusi UCTIOJHUTEIBHOTO MPOU3BOCTBA KOIHUS TOCTAHOBJICHUS
CyIeOHOTO TPUCTABA-UCIIONIHUTEIS O TMPEKPAIICHUH HWCHOIHUTEIBHOTO TPOU3BOJICTBA
MOJAIMIUBACTCS B MaTepHaNbl CyJeOHOro Jena, a B Ciydyae, eCjd K MOMEHTY IOCTYIUICHHS B
CyJl TIOCTAaHOBJICHUS Cy/l€OHOE JIeTI0 YHUYTOXKEHO, - B HOMEHKJIATYPHOE JIEJI0, COJeprKallee
OpUTHHAIBI CyAeOHBIX akToB. [locTymuBIEe TOCTAHOBJICHHWE IIOIIMBACTCS B TEKYIICE
HOMEHKJIATYpHOE JIEJIO, HAa HEM JIEJaeTCsi OTMETKa O HOMEPE HOMEHKJIATYpHOTO Jelia, TJie
COJICPXKUTCS. OpUTHHAT CyIeOHOTrO aKTa, BO HKCIOJHEHHE KOTOpOro ObUI BBIIAH
WCIIOJIHUTENIbHBINA JIUCT, MCIIOIHEHUE MO KOTOPOMY MPEKPAIIeHO; aHAJIOTHYHAasi OTMETKa O
HOMEPE HOMEHKJIATYpHOTO JeJa, COJEPJKAIEro IIOCTAaHOBJICHHUE O TMPEKPAIICHUH
UCTIOJTHUTEIILHOTO TPOM3BOJICTBA, JETAcTCS Ha COOTBETCTBYIOIIEM OpPHUTHHANE CYAEOHOTO
akta. OTMETKa O HOMEpE HOMEHKIATypHOro Jella MPOCTaBISETCs, €CU 3Ta HHQPOpMAIUsI
conepxutcsi B CAC.

17.33. IlocTynuBire B Cy[, BbIAABIINI UCIOJHUTEIbHBIN JIUCT, 3asBICHUS B MOPSJIKE
WCIIOJTHEHHS Cy/IEOHBIX aKTOB, B TOM YHCIIEC:

0 BbIZa4ye AyOJIMKaTa UCIOTHUTEIBHOTO JINCTA;
00 OTCpPOYKE WIIH PACCPOUKE HCIIOJIHCHUS CyIEOHOTO aKTa;
00 M3MEHEHUH CIoco0a U MOpsAKa €ro UCTIOTHCHHUS;
O IPHUOCTAHOBJICHUH, ITPCKPAIICHU N UCIIOJHUTCIBHOT'O ITIPOU3BOACTBA,
00 OTJIOXKEHUH UCTIOJTHUTEIbHBIX JCHCTBHH,
PETUCTPUPYIOTCS 10 HOMEPY CYIeOHOTO0 JieNa, pACCMOTPEHHOTO apOUTPaXKHBIM CYIOM.

B cnydae eciu monoOHBIE 3asBICHHUSA, a TAKXKE 3asBJIEHUSA, NOJaBaeMble B IpoOLEcCe
UCIIOJIHUTENIbHOTO TPOMU3BOJACTBA MO J€jaM, HE HaxXOJIMBIIMMCS Ha PpPacCMOTPEHUU
apOMTPaXHBIX CYyJOB, TMIOJAIOTCS B apOUTPaXHbII Cyd 1O MECTy COBEpIICHUs
UCIIOJIHUTENIbHBIX ~ JEHCTBUI (MECTOHAXOXKJEHUS CyNeOHOro IpHCTaBa-UCIIOJHUTENS),
3as1BJICHUE PETUCTPUPYETCS B MOPSAAKE, YCTAHOBIEHHOM HacTosel MHcTpykuuei.

17.34. Ecnu cyneOHOe [1e110 Ha MOMEHT MOCTYIIJICHUS 3asBJICHUS] HAXOAUTCS B APYTroM
apOUTpaKHOM cyne, paccMoOTpeHue 3asBICHUS IPUOCTAaHABIUBACTCS hi (6]
BOSBp&HIeHI/ISI/HOCTYHJ'IeHI/IH Aaciia B Cynd, BI)I)I&BHII/IfI HMCTIOTHUTEILHBIA JUCT, €CJINn €ro
paccMoTpeHue 6e3 cy1IeOHOTo Jiesa He MPeJICTABIAETCS CyTy BO3MOXKHBIM.

17.35. Jlenompou3BOJACTBO MO ’kajo0aM Ha JeHCTBUS CyAeOHBIX IPHUCTABOB-
UCIIOJIHUTEJIEH ITPOU3BOAUTCS B NOPsAKE, yCTaHOBICHHOM B paszeine [II MacTpykuuu.

O nate, BpeMEHU M MECTE€ PACCMOTPEHHUs 3asBICHUS B 3aCE€AAHUU apOUTPAXKHOIO Cyza
B3bICKaTeJb, JOJUDKHUK M CyJeOHBIM MPUCTaB-UCIIONHUTEIh U3BELIAIOTCS 3aKa3HBIM MMHCHMOM
C YBEJIOMJIEHUEM O BpYy4Y€HHUH 10 npaBuiiam ctatbu 122 AIIK PO.

17.36. Ilpu ommckax, apupMeTHUECKUX OLIMOKaX, MPOLECCyalbHOM IPaBOIMPEEMCTBE,
CMEHEe HalMEHOBAaHHUA U T.J. JEUCTBYET paHee BBIAAHHBIN MCIOJHUTENbHBIM JIUCT C y4ETOM
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COOTBETCTBYIOIIETO CyJeOHOT0 aKTa apOUTPAKHOTO CyAa O BHECEHHBIX M3MEHEeHHsIX. HOBbII
WCIIOJTHUTENIbHBIN JTUCT HE BbIaercs. [Ipu 3TomM CynmeOHBIN aKT, coAep alifuii M3MEHEHHS,
BHOCHUMBIC B I/ICHOJIHI/ITGHBHBII\/JI JIUCT, IIOANMCBIBACTCA CYI[BQI;'I, HpCI[CCHaTCJIBCTBYIOH_II/IM B
CcyeOHOM 3acellaHuH, U 3aBepsIeTCsl TepOOBOM MEUaThIO Cy/Ia.

17.37. Konuu nocTaHOBJICHUH Cy1€0HOTO PUCTABA-UCTIOTHUTEIIS:
00 oTKa3e B BO30YXICHUU HCIIOJHUTEILHOTO TPOM3BO/ICTBA;
0 Tepeaue UCIOIHUTEIBHOTO IPOU3BOACTBA U3 OJHOTO MOJIPa3CICHUS B JPYTOE;

00 OTJIO)KCHUH HCIIOJHUTEIBHBIX JEUCTBUH M NPUMEHEHUU MEp NPHHYIUTEIHHOTO
HCIIOJIHCHMS,

O IIPUOCTAHOBJICHUHU UJIK OTKA3€ B IIPUOCTAHOBJICHHUU W CIIOJIHUTCIBHOI'O ITPOMU3BOACTBA,
O IPCKpAIICHNUU UCITOJTHUTCIILHOTO IMPOU3BOACTBA,
00 OKOHYAHUH UCIIOJHHUTEILHOTO IMPpOU3BOJICTBA,

NOCTYNUBIINE B CyJ NEPBOM MHCTAHLIMHU, MOJIIMBAIOTCS K MaTrepuajiaM CyJeOHOro jaena u
BHOCATCSI B OIHUCh JOKYMEHTOB Jeja pPa0OTHUKOM apXHMBa Cy/a, €ClId JIeJ0 HaXOAUTCS B
apxuBe, WK CHELHUATNCTOM Cy1eOHOT0 COCTaBa, €CIIU €0 HE CIaHO Ha ApXUBHOE XPaHEHHUE.
Ecin ykasaHHbIe BBIIIE IIOCTAHOBJICHMS IIOCTYNAOT B ANCJUIALUOHHBIA Cyl, OHHU
NepechbulaloTCsd B apOMTPaXKHBIM CyJl MEpBOM MHCTAaHLUMU M IOALIMBAIOTCA K MaTepuaiam
cyneOHoro nena. Indopmanus BBOAUTCS B CUCTEMY aBTOMATU3ALUU CYIOIPOU3BO/ICTBA.

18. Jlenompou3BOJACTBO IO MPEAOCTABICHHUIO OpraHaM JIO3HAHUA U  CIIEJCTBUS
JIOKYMEHTOB M3 MaTepUaloB CyeOHOro Jeia

18.1. B coorBercTtBUM ¢ mojoxeHussMu yacted | m 5 cratem 5 DenepalibHOTO
KOHCTUTYIIMOHHOTO 3akoHa oT 31.12.1996 N 1-®K3 "O cynebnoit cucteme Poccuiickoit
Oenepannn" cyneOHas BIaCTh OCYIIECTBISACTCS CyJaMH CaMOCTOSITENIBHO, HE3aBHCHUMO OT
Yybeil Obl TO HU OBLJIO BONM, MOAUMHAACH Toiabko Konctutynmm Poccuiickoii @enepanuu u
3aKOHY; JIMIla, BUHOBHBIC B OKa3aHUU HE3aKOHHOTO BO3JCHCTBHUSA Ha Cy/EH, a TaKK€ B HHOM
BMEILIATEIbCTBE B JIEATENBHOCTh Cy/la, HECYT OTBETCTBEHHOCTh, HPEIyCMOTPEHHYIO
benepabHBIM 3aKOHOM.

Briemka, ABIISISICH CIEACTBEHHBIM JIEWCTBHEM, HE JIONMYCKAIOIIUM YCMOTPEHHUE JIMIA, Y
KOTOPOTO HAaXOJSTCS M3bIMaeMble MPEIMETHI M JIOKYMEHTBI, HE MOXET OBITh NMPUMEHEHA B
OTHOIICHUH CyJ1a, 00S3aHHOTO OCYIIIECTBUTH MTPABOCY/INE B YCTAHOBICHHBINA 3aKOHOM CPOK Ha
OCHOBE COCTSI3aTE€JIBHOCTH CTOPOH TIPH BCECTOPOHHEM M TOJHOM  HCCIIEIOBAaHUU
noka3atenbcTB (DenepanbHbIE KOHCTUTYHHOHHBIM 3akoH oT 28.04.1995 N 1-®K3 "O6
apoutpaxubix cyagax B Poccuiickonn ®enepanuu", 3akon Poccuiickoit denepanuu OT
26.06.1992 N 3132-1 "O craryce cyneii B Poccuiickoit @enepanun").

B aT10i1 cBsi3u pabOTHUKM apOUTpPaXKHBIX CYIOB HE OO0S3aHbI BbIIABaTh CJIEI0BATEIIO
JIOKYMEHTBI U3 MaTepuasoB CyAeOHOro Jejla Ha OCHOBaHMM MOCTaHOBJIEHHUs O BblieMke. [Ipu
HEOOXOJUMOCTH TIOJY4YEHUS JIOKYMEHTOB, WMEIOIIMX 3HAuY€HUue [Js pacciieJOBaHUs
YTOJIOBHOTO JieJa, CIe0BaTeNb BIpaBe OOPAaTUThCA B apOUTPAXKHBIN CyJl C MOTUBHPOBAHHBIM
3alpocoM O MPEIOCTABICHNUN MOAJIMHHUKOB MM KOMUN COOTBETCTBYIOIIMX JIOKYMEHTOB W3
MaTepHaJIoB CyaeOHOro fena. 3anpoc paccMaTpUBaAETCs CYJ0OM B pa3yMHBIH CPOK.

18.2. Ha ocHOBaHMM 3ampoca ciieoBaTeNs O NPEJOCTaBICHUU KOMHUM JTOKYMEHTOB W3
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MaTepuaioB cyaeOHOro jaena (C MPUIOKCHHEM 3aBEPCHHONW KOMUU TIOCTAHOBJICHUS O
BO30Y)XJICHHHM YTOJIOBHOTO Jiefla) apOMTpaXHBIM Cyx B pa3yMHBIM CPOK MPEAOCTaBIISCT
COOTBETCTBYIOIINE KOTTHH.

W3roroBineHHbIE KOIMU JOKYMEHTOB IPOIIMBAIOTCS, JUCTBI UX HYMEPYIOTCSA, MeCTa
IPOLIMBKU MPOKJIEUBAIOTCS OyMa)KHOM HAKJIEHKON, HAa KOTOPYHO HAHOCHUTCS CIeayrolias
HaJINCh:

"Konuu cootBercTBYtOT jquctaMm ¢~ no  nmeno N rtom N ", Konuu
3aBepSIIOTCA CyJbEH, B MPOU3BOJCTBE KOTOPOIO HAXOAUTCS WM HAXOAMJIOCH JIeJO0 (B Cilydae
€ro OTCYTCTBUS - IIpeJice/laTeleM CyAeOHOro COCTaBa, B KOTOPOM paccMaTpHBAETCA WU
paccMaTpUBaANOCh JEJ0), Ha MpeIMEeT UX COOTBETCTBHMS MMEIOIIMMCS B Marepuaiax Jelna
JOKYMEHTaM, yI0CTOBEPSIIOTCS FepOOBOH IEeYaThIO Cya.

B cnyuae ecnu MaTepuarsl ena MOCTYIWIN B CYJ B QJIGKTPOHHOM BUJIE WIIM UMEIOTCS Y
Cy/la B OTCKaHUPOBAHHOM BHJE, TO M3TOTABIUBACTCS SJEKTPOHHAS KOMUS 3TUX JOKYMEHTOB
Ha MmatepuasibHOM Hocutene cynaa (CD, DVD, Blue-Ray) ¢ Hanecennem Ha HEM HaIIHUCH,
OTpakarolllel COJIEPKUMOE JIUCKA.

Konuu 1OKyMEHTOB M3 MaTepuasloB CyAE€OHOro jeia, HaXOHALIerocs B apXHBe CyJa,
3aBEPSIOTCS CylbeH, B IPOU3BOCTBE KOTOPOr0 HAXOAMIOCH JIENO0, a B CIIy4ae €ro OTCYTCTBHS
- IpeacenaTeneM CcyaeOHOro cocTaBa, B KOTOPOM paccMarpuBaiock jeno. Komuum
JIOKYMEHTOB YI0CTOBEPSIFOTCSI TepOOBOM MEYAThIO CyIa.

18.3. B 3ampoce cnegoBartensi MOKET cOAepKaThCs MPOChda O MPOBEACHUN IKCIIEPTU3bI
B 3JIaHUU apOUTPaXHOTO CyJ1a 0€3 U3BbATHUS TOKYMEHTOB U3 MaTEpPUAJIOB CyA€OHOTO Jiena.

[lpy paccMOTpeHHMHM [AQHHOTO 3ampoca HEOOXOJMMO  YYUTHIBaTh, YTO  €ro
YIIOBJIETBOPEHHE HE JOJDKHO CO3/IaTh MPEIMSATCTBHE B pa3pelieHHH jeia (B YacTHOCTH, B
pe3ysbTate TPOBEJACHHOW OKCIEPTU3bl JO0KA3aTelIbCTBO IO JIENy, HaxoJsmeMycs B
IIPOU3BOJICTBE apOUTPANKHOIO CYJ1a, HE JJOJDKHO OBITh YTPAu€HO).

18.4. Ilpu paccMOTpeHHH BOIIpOCa MPEAOCTABICHUS CIEI0BATEN0 OpUTMHANIA LIEHHOU
Oymaru He0oOXOMMO UMETh B BUY CIEAYIOIIEE.

HctpeOyemsblit cienoBaTeneM JOKYMEHT, B TOM YHCIE W OPUTHHAN LEHHOW Oymaru,
MOJJICKUT BBIJIAY€ CJIEOBATENI0 IO 3aBEpUICHUH PAacCMOTPEHHs apOUTPaKHOTO Jena M
HCTEUCHUH CPOKa Ha ero 00kajoBaHue.

[Tpu aTOM HEOOXOTUMO UMETH B BUJTY CIICTYIOIIIEE.

OpuruHanbl UEHHBIX OymMar Ha TMpEeAbSBHUTENS W BEKCelled, MpaBa MO KOTOPHIM HE
MpeKpaIieHbl JTM00 MPEeKpalleHbl MpaBa JepKaTelis 1Mo 3TOW IeHHON Oymare (Hampumep, B
CUJIy MIpaBUJjIa O BpPYYEHUU BEKCEII MPOTUB €ro OIUIATHI JIUILY, KOTOPOE MPOU3BEIIO IJIATEXK 110
HEMy Ha OCHOBAaHMHM CyAE€OHOTO pEIIeHHUs), MOTYT OBITh BBIJAHBI HCKIIOYUTEIHHO
yIIPaBOMOUEHHOMY Ha TO JHILY (COOCTBEHHHKY IEHHOW OyMaru Ju0o JUIy, COBEPIIUBIIEMY
MJIaTeX MO ATUM IeHHBIM Oymaram). [lepenada Takux 1eHHBIX OyMar opraHam CJEJICTBHUS HE
Jonyckaercs. B aToMm ciydae cyabsi WM MOMOIIHUK CYAbH MO €r0 MOPYYEHHIO MHUCHbMEHHO
U3BEIAeT Cie/loBaTelNsi, 0OpaTUBLIETroCcs ¢ 3alpoCcoOM O BbIJade IEHHOW Oymaru, o MecTe U
BPEMEHH BbBIJAuU ITON IIEHHOW OyMaru yrmpaBOMOUYEHHOMY Ha TO JIUILY.

Ecnu nennas Oymara moJjIeKUT Bblade YYacTHUKY apOUTpa)KHOTO Ipoliecca (4acTu
10, 11 crateu 75 AIIK P®) u npu 3TOM B cyzie UMEETCs 3aMpoc CIE0BATENS O Bblade 3TOH
LICHHON Oymaru u3 MarepuanoB CyJeOHOro jAena, TO B 3TOM Clydae Cy/Absl WM MOMOIIHUK
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Cy,[[bI/I I10 €1ro Hopyqumo IMUCHbMCHHO M3BCINACT CJACA0OBATCIIA, O6paTI/IBI_HeI‘0C$I C 3aHpOCOM (6]
BbIJJaue IIeHHOW Oymarm, O MecTe W BpPEMEHW BBIJIAYW OTOM IIEHHOW Oymaru
YIPAaBOMOYEHHOMY Ha TO JIMILY.

18.5. B cnyuae mpenocTaBiieHUsl CleIOBaTeNll0 OpUTHMHANa JIOKYMEHTa B MaTepHaliax
CyaeOHOro Jiena OCTaloTCS KOMHMH, 3aBEPEHHBIC IPEACEeNaTeNbCTBYIONIMM B CyAeOHOM
3acelaHNM WM MpejcenaTesieM cya (Mpu BblJaye OPUTHHAIOB JOKYMEHTOB U3 MaTepHaloB
cyaeOHOro Jiena, HaXOASIIET0Cs B apXHUBE).

B Marepuanax cymeOHOTO Jielia OCTaeTCsl TaKKe paclucKa CleoBaTelNss O MOJydeHU!
OpUTMHAJIOB JIOKYMEHTOB, B KOTOpPON YKa3bIBAa€TCsi, KOMY OHH BbIJIaHbI U B CBS3U C
MIPOU3BOJICTBOM IO KAaKOMY YrOJOBHOMY J€Ny, a TakKe€ OpPHUTHMHAJBI IPOIECCyaTbHbIX
JIOKYMEHTOB, BBIHECEHHBIX CJICIOBATEIIEM B CBS3H C H3BATHEM JIOKYMEHTOB U3 apOUTPAKHOTO
nena.

18.6. Ecnum mocne BbIJauM CIEOBATENIO JIOKYMEHTOB B Ipolecce CyaeOHOro
pasbuparenbcTBa NOTPeOyeTcsl UCCIel0BaHUE COOTBETCTBYIOIMX OPUIMHAJIOB HA IPEAMET
UX TOJUIMHHOCTH, apOUTPaXHbIN CyJl UCTPEOyEeT B COOTBETCTBUHU C 4acThio 4 cratbu 66 AIIK
P® xomnuto 3aKiIr04eHus SKCIepTa M0 YrOJIOBHOMY JEIy.

18.7. Beimaua JOKyMEHTOB OpraHaM CJEICTBUS U JO3HAHUS HA CTAUU MIPOBEACHUS UMU
OTIepaTUBHO-PA3bICKHOM JESATENLHOCTH IO BO30YKIECHHUS YTOJIOBHOTO Jeia He TOMYCKaeTCsl.

18.8. Ilpum mpoBeneHUM ONEpPATUBHBIX MEPONPUITUM OpraH [JO3HaHHUS BIIpaBe
00paTUTHCSI C MOTUBHUPOBAHHBIM 3aIIPOCOM K IpEJICeIaTelli0 CyAa ¢ IpOoch00il MpeaoCcTaBUTh
BO3MOXXHOCTh O3HAaKOMHUTBCSI C MaTepuaiamMu apOUTpa)XHOro Jeia U CHSATh KOIUU C
HEOOXO/IMMBIX JIOKYMEHTOB. YKa3aHHbIH 3alpoc JOKEH ObITh U3rOTOBJIEH Ha OJIaHKe OpraHa
CJIEAICTBUS U J03HAHUS, IOJIUCAH PYKOBOJUTEIEM JaHHOTO OpraHa M yl10CTOBEpEH repOoBoi
HEeYaThIo.

B cnydae npuHATHA mOpeicenaTeneM CyAa pEILIeHUs O IPEIOCTAaBICHUU OpraHy
CJIEZICTBUS M JIO3HAHMS IpaBa Ha O3HAKOMJIGHHE C MaTepualaMu Jiena pabOTHUK cCyna,
OTBETCTBEHHBII 32 O3HAKOMJICHHE (CHELUAINCT apXuBa, €CIM JIeJ0 HAXOJUTCS B apXHBE
cyla), NMPOU3BOJUT O3HAKOMJICHHE IpEACTaBUTENs C MaTepuajlaMH Jiela, a B ciydae
HEO0OXOJUMOCTH OKa3bIBAa€T EMY COAECHCTBHE B U3TOTOBJICHUH KOMUN JOKYMEHTOB JI€a.

O3HakoMJIeHHE C MaTepHajlaMH CyZeOHOro Jea B JaHHOM Cllydae OCYILECTBIISETCS MO
npaBuiam riassl 12 MHCTpyKnun.

18.9. 3ampocsl OpraHoB J03HaHUSI M CIEJICTBUS O NPEIOCTAaBICHUM MATEPHAIOB IO
CcyieOHOMY JIeTTy, a TaK)Ke KOIIHS COTPOBOJAUTENIBHOTO MHUChMa O TIPEIOCTABIEHNUN TPEOYEeMbIX
MaTepuasoB MOAIIUBAIOTCA B Cy1e0HOE AETO.

19. Jlenonpou3BOACTBO MO MPEAOCTABICHHUIO JIOKYMEHTOB M3 MaTepHalloB CyAeOHOro
JieN1a CyIbSIM CyJJOB OOLIEeH FOPUCIUKIUY, A TAKKE Y IOJIHOMOYEHHOMY I10 ITpaBaM 4eJIOBEKA B
Poccniickoit ®denepanuu, YnonnoModenHomy Iipu Ilpesunenre Poccuniickoit denepanuu mo
3aIMTE MpaB NpEANPUHUMATENICH U Y IOJTHOMOYEHHOMY I10 3aIATE MIPaB MpeAIpUHIMATEIEeH
B cyobekTe Poccuiickoit deneparyn

19.1. Tlo 3ampocam cyneil cyfoB oOIiel IOpUCIUKINKN, OQOPMICHHBIM HaJIeXKALIIM
0o0pa3oM, W HampaBICHHBIM B apOWTpa)KHBIE CYIbI, MaTepHAIbl CYACOHBIX e JOJDKHBI
BBIJIaBaThCs B CPOKHU, 0003HAUEHHBIE B 3aIPOCaAX.
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19.2. Ecnu B 3ampoce cyaa CoIepKUTCS TpeOOBaHUE O MPEIOCTABICHUH JOKYMEHTOB
apOUTpaXXHOTO JleNla B MOUIMHHKKE, YKa3aHHBIC B 3alpOcax MaTepHajbl apOMTPAXKHBIX el
IPEIOCTaBIIAIOTCS CYAIOM B HOJJIMHHUKE B CIIy4yae, €CIM PACCMOTPEHUE apOUTPa)KHOTO Jeia
3aBepiieHO. TakuMm 00pa3oM, IOMIMHHBIE MaTepHanbl MO TpeOoBaHUIO cyna oOrmen
IOPUCIUKIIMA MOTYT OBITh HAIpPaBJICHBI TOJBKO IO TEM JeJIaM, Cy/IeOHbIe aKThl M0 KOTOPBHIM
BCTYIIMJIM B CHJIY, @ CPOKH Ha 00’KAJIIOBAHUE UCTEKIIH.

[lomymHHBIE  JAOKYMEHTBHl  HANpaBISAIOTCS B Cyl  OOIIEH  IOPUCAMKIMU  C
CONPOBOJIUTENIBHBIM ITMCBbMOM, IOJANUCBIBAEMBIM CyIbEH, B IPOU3BOACTBE KOTOPOTO
HaXOJWJIOCH Aei10. 1Ipu 5TOM Cy10M U3roTaBIuBarOTCA KOIMH MPESOCTABIAEMBIX 10 3alIPOCy
HO/UIMHHBIX JOKYMEHTOB, KOTOpble B COOTBETCTBUM C TpeOoBaHMsIMU IyHKTa 18.2
HMucTpyKuuu 3aBepsAIOTCA CYAbEH, B PACCMOTPEHUN KOTOPOr0 HAXOAWIOCh YKa3aHHOE JIENO, a
B CJIy4ae ero OTCYTCTBMS - IpeAceaaTeneM cyAe0HOro cocTaBa, B KOTOPBIA BXOAUT (BXOANNT)
CyZlbsl, pACCMaTPUBABILNN J1€J10, UJIU 10 €0 YKa3aHUIO - HHOU Cylbsl.

19.3. Ecam mnpouw3BOACTBO 1O apOUTpaKHOMY JIeJy HE 3aBepIIeHO, CYyJIOM
W3rOTABIIMBAIOTCS KOMHUU TPEOYEMBIX JOKYMEHTOB, KOTOPBIC TAK)KE 3aBEPSIOTCS CYIbCH, B
MPOU3BOJICTBE KOTOPOTO HAXOAMUTCSA YyKazaHHoe aeno. [Ipu 3ToM B CONPOBOIUTEIBHOM
MUChbME JIAaeTCS TOSICHEHWE O HEBO3MOXKHOCTH IPEIOCTABJICHUS TPEOYyeMOro JOKYMEHTa B
MOJJIMHHHUKE BBUY HAX0XKJIEHUS apOUTPaKHOTO Jieja B MPOIIECCe PACCMOTPEHUSL.

19.4. 3ampoc cyapu cyna oOmiei IpUCAUKINN, KOMHS COTPOBOAUTEIBHOTO MMHChMA, a
TaK)Ke KOIMUHU IPEJOCTABICHHBIX JOKYMEHTOB (eciu OBbLIM HampaBieHBI ITOJUTMHHHUKH)
MOJIIIMBAIOTCS] B MaTEpUAIIbl apOUTPaKHOTO JIea.

19.5. BBuay TOro, 4ro NpUHATHIE 1O JIENy CyIeOHble aKThl MOTYT ObITh 00XaJIOBaHbI B
CyJle aneUIsIIUOHHOM, KacCallMOHHOW U Ha/I30pHON MHCTAHLIMM, a TAK)Ke IPUHSATHIE CyJeOHbIE
aKThl MO eIy MOTryT OBbIThb HEPEeCMOTPEHBl MO BHOBb OTKPBIBUIMMCS OOCTOSITEILCTBAM,
apOUTpa)kHOE €0 IO 3ampocaM CyAed cynoB oOOeld FOPUCAMKLIHU IPENOCTaBICHUIO
IIOJIHOCTBIO HE MOJJIEKHT.

I[Ipy  nomydyeHun  apOUTpPaKHBIMM  CyJaMH  IOJOOHBIX  3alpOCOB  CYJbA,
paccMaTpUBAIOIIMK  J1€70, HAmpaBisieT CyAbe cyaa oOmmed IOpUCAUKIUM IUCHMO C
00OCHOBaHMEM HEBO3MOXKHOCTU IPEIOCTABICHUA apOUTPaKHOIO Jejla IOJIHOCTBIO 110
00CTOATENILCTBAM, YKa3aHHBIM BBIIIE, MJIM UHBIM, a TAK)KE KCEPOKOIHIO ONUCH apOUTPasKHOTO
Jieqa ¢ Mpoch00i yKas3aTh, KaKH€ UMEHHO JOKYMEHTBI apOUTPAKHOIO Jiesia TpeOyroTCs Cyibe
cyZa oO11ei FopUCIUKLIUY ISl pACCMOTPEHHUS AeTa.

[locne monyueHust oTBeTa CyAbd CyJda OOLIEH IOPUCIMKIMU C MEPEeUYHEM TpeOyeMBIX
JIOKYMEHTOB YKa3aHHbIE JIOKYMEHTHI (IIOJJIMHHHMKHM, KOIMHU) HAIPaBIISIOTCS B IOPSIKE,
0003HaUEHHOM BBIIIIE.

19.6. VYnonHoMoueHHBId 1O mpaBamM 4yenoBeka B Poccuiickoir ®enepanuu,
VYnonnomouennsii npu Ilpesunenrte Poccuiickoir @epepanuu M0 3amuTe IIPaB
npeanpuHUMaresieil 1 YIOJIHOMOYEHHBIN 10 3aluTe MpaB MpeAnpuHUMaTeneid B CyObeKTe
Poccuiickoit ®denepann B COOTBETCTBUM C JIEUCTBYIOIIMM 3aKOHOJATEIBCTBOM BIIPABE
3ampalyBarb W IOAy4aTb OT TOCYAAPCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOI'O
CaMOYTIPaBJIEHWsT W Yy JOJDKHOCTHBIX JIMII M TOCYJApPCTBEHHBIX CIYXalIUX CBEACHUS,
JOKYMEHTBI U MaTepHajbl, HEOOXOUMBIE [T PACCMOTPEHUS 7KaI00bl.

B cnyuyae mocrymiienus Takoro oOpallleHusi OT YKa3aHHBIX BBIIIE JIMIL apOUTpakKHbIE
CyJIbl IPEIOCTABIISIFOT UM KOIIMH 3aIlpallliBaéMbIX MaTEpUAJIOB B Pa3yMHbIN CPOK.



M3roroBienuple Konuu JOKYMCHTOB MPOMIMBAKOTCA, JIMCTBI UX HYMCPYIOTCA, MCCTa
MIPOIIMBKY TIPOKJICUBAIOTCS OYMa)KHOW HaKJIEHKOW, Ha KOTOPYH) HAHOCHUTCS CJEAyIoIas
HaAIIucCh:

n

"Konuu cOOTBETCTBYIOT JIUCTaM C o neixo N TOoM N .

Komnuu 3aBepsitoTcs cynibei, B MpOU3BOACTBE KOTOPOT0 HAXOAUTCS AEJIO, HA IPEAMET X
COOTBETCTBUSl MMEIOIIMMCS B MarepHajiax Jela JOKYMEHTaM, YIOCTOBEpPSIIOTCS repOoBOii
[I€YaThIO Cy/a.

B ci1ydac €CJIM MaTepualibl A€jia IMMOCTYIIUIIN B CYA B 3JICKTPOHHOM BUAC UJIHM UMCHOTCA Y
Cyla B OTCKAHUPOBAHHOM BHUJC, TO U3TOTABJIMBACTCA 3JICKTPOHHASA KOIIUSA 3TUX HOKYMCHTOB
Ha MaTrepuajJbHOM HOCHUTCIEC Cyada C HAHCCCHHMEM Ha HETO HAAIIHMCH, OTp&)KEIIOH.IGﬁ
COACPIKUMOC NHCKaA.

Komuu 1okyMeHTOB W3 MaTepualioB CyAeOHOTO Jena, HaXOASIIerocsi B apXuBe Cyja,
3aBepSIOTCS MpeAcenaTesieM Cyla, WIM €ro 3aMEeCTHTENIeM, WIHM M0 X MOPYYCHHUIO JAPYTUM
CyIbel, YI0CTOBEPAIOTCS repOoBOii MeYaThio Cya.

19.7. 3anpocsl 0 NMpeAoCTaBICHUM MaTEpUalIOB IO CyleOHOMY A€y, a TakKe KOIHS
CONPOBOAMTENIFHOTO MHChbMA O TPEIOCTABICHUU TPeOyeMBbIX MaTepHaIOB MOIIIMBAIOTCS B
cyneOHoe JeIo.

20. Jlenonmpou3BOJICTBO MO OOECIIEUEHHMIO YYacTHs JIML MHOCTPAHHBIX TI'OCYIapCTB B
COBEpILEHUH MPOLECCYaTbHbIX JEHCTBUN apOUTPaKHBIX CYJJOB M OKAa3aHUIO MEXIYHAPOJHON
IIPaBOBOM MOMOIIU

20.1. Hanpasienue orpezelieHusl CyJa O BPEMEHH M MECTE PacCMOTPEHUs Jena, a
TaKXKe JApYruX CyAeOHBIX aKTOB M HHBIX JOKYMEHTOB (MEXAYHapOIHOro CyaeOHOro
MOpYYEHUs]) CTOPOHE, 3aUHTEPECOBAHHOMY JIMIy, MPOKUBAIOIIMM MM HaXOJALIMMCS B
MHOCTPaHHOM I'OCy1apCTBE, IPOU3BOAUTCS B MOPAJIKE, IPELYCMOTPEHHOM MEXTYHAPOIHBIMU
noroBopamu Poccuiickoit @enepanuun, cratbsmu 121, 253, 256 AIIK P® u nocranoBieHreM
[Tnenyma Briciero Ap6urpaxnoro Cyna Poccuiickoit ®enepanuu ot 11.06.1999 N 8 "O
JIEMCTBUM MEXKJIYHapOAHBIX JTOTOBOpOB Poccuiickoii @exepanny NPUMEHHUTENIBHO K
BOIpOCaM apOUTpaKHOTO Iporiecca’.

Ecnu wHa Ttepputopum Poccuiickonn @enepauud  HAaXOAMUTCS  MPEICTABUTEND
WHOCTPAHHOTO JIMIIA, YIIOJIHOMOYEHHBIA Ha MOJy4YeHHE CYNEOHBIX TOKYMEHTOB, MOCIETHUE
HaIIPaBJIAIOTC 110 aJpecy IPeICTaBUTEIS.

20.2. MexayHapoaHbele cyneOHble TOpydYeHHUs apOUTpaxHBIX CcynoB Poccuiickoit
CDG)IGpElHI/II/I O BBIIIOJHCHUU OTACIBHBIX IIPOLCCCYAIbHBIX HGﬁCTBI/IfI HAIpaBJIAIOTCA B
KOMIIETEHTHBIE OpraHbl MHOCTPAHHOI'O TOCYAApCTBAa YEpe3 COOTBETCTBYIOLLIHME OPraHbl
Poccuiickoit ®enepanuu, OINpeACICHHbIE B HOPMax MEXKIYHApOIHOTO JOTOBOpa JOO
benepanbHOTO 3aKOHA.

[Ipu odopmiieHnn JOKYMEHTOB MEXIYHAPOJIHOTO CyJIeOHOro MOpy4eHHUs HEOOXOAUMO
YYUTBIBATh, B KAKOM TOpsiIKe OYJET OCYIECTBIATHCS Mepeiadya JOKYMeHTOB. B 3aBucumocTu

OT TpeOOBaHWUN MEXIYHAPOJHBIX JIOTOBOPOB U  apOUTPaXHOTO TMPOIECCYATHHOTO
3aKOHO/IATENbCTBA JOKYMEHTHI MOTYT HaIllPaBIsAThCS:

HEIOCPENCTBEHHO B KOMIIETEHTHBIN CYJ] TOCY1apCTBA UCIIOIHEHUS TOPYUCHUS;

HEMIOCPCACTBCHHO B ICHTPAJIbHBIC OpPTaHbl TOCYAapCTBa UCIIOJITHCHUS TOPYUCHUS
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yepe3 opranbl MuHucrepcrBa roctunuu Poccuiickoit denepauyn 1 MUHHCTEPCTBO
MHOCTpaHHbIX Aen Poccuiickoit denepaiiuu KOMIETEHTHOMY CYAY TOCYIapCTBa UCIIOTHEHUS
MOPYUYCHUS;

yepe3 opranbl MunucreperBa roctuinu Poccuiickoit deaepanuu KOMIETEHTHOMY CYy
rocyJapcTBa UCHOJHEHUS IOPYUCHHUS.

[Ipn OTCYTCTBHMM MEXIyHApPOIHOTO JIOTOBOpa CyAcOHOE MOpYYCHHE HaIpaBiIsSeTCs
yepe3 opranbl MuHucTepcTBa toctuiuu  Poccuiickoit ®Penepauun v MUHHCTEPCTBO
MHOCTpaHHbIX Jein Poccuiickoir ®Penepauur B MOPSAJIKE MEXKIYHAPOJHONW BEKIMBOCTH
(mpuHIMIIA B3AUMHOCTH).

20.3. Ecnu MexayHapogHoe cyAeOHOe MOpyYeHHE HampaBiseTcsl 4Yepe3 OpraHbl
MunucteperBa roctunuu  Poccuiickoit  ®enepaunu, HEOOXOAMMO Y4YUTHIBaTh, 4YTO B
COOTBETCTBUU C IpuKkazoM MunucrepcrBa roctuiun Poccuiickonn @enepaunu ot 14.12.2005
N 242 "OO6 opranuzanuu paboTBl MO HCIOJHEHHIO MEXIYHAPOJIHBIX 00s3aTEIbCTB
Poccutiickoiit deaepanun" UCTIOTHEHNE MEXIYHAPOIHBIX 00s13aTenbCTB Poccuu, B TOM 4yucCIie
0 BONPOCaM, CBSI3aHHBIM C BPYYEHHEM M TIEPECHUIKOW JTOKYMEHTOB IPU HCIIOIHEHUH
CyIeOHBIX TOpYYEHHUH, XOJaTalicTB O NPU3HAHMM U HWCHOJHEHUHM CYyIeOHBIX pEeIIeHUH,
BO3JIO’KEHO HA TEppUTOpHUaAJIbHbIE Opranbl MunucrepcerBa roctuiuu Poccniickoit @enepanmm.

20.4. MexayHnapogHoe cyneOHOe mopydeHHe 00 OKa3aHUU MPABOBOM IOMOIIU
COCTABJISIETCS] B MUCbMEHHOM BH/JI€, TIOJITUCHIBACTCS CY/bCH, CKpEIUIsieTcsl repOoBOM MeYaThio
cyna.

20.5. B xauecTBe NPUIIOKEHHS K MEKTYHAPOIHBIM JOIOBOPaM MOTYT yCTaHABIMBAThCS
0co0ble (popMbl OJaHKOB MEXIYHAPOAHBIX Cy/€OHBIX MOpYyYeHUH. B Takux ciydasx 3ampocsl
00 OKa3aHWU MPABOBOM MOMOIIH CIEIYET OTHPABIIATh HA COOTBETCTBYIOMIMX OJaHKAX.

20.6. MexayHapoaHoe cyneOHOe NOpY4YEeHHE U IMpuilaraéMble K HEMY JOKYMEHTBI
NEepeBOATCS Ha O(QUIMATBHBIA S3BIK, NPEAYCMOTPEHHBIH HOPMaMH MEXIYHApPOTHOTO
JI0rOBOpA.

Ecnu cynebHoe nmopyueHre HanpaBIIseTCcsl B MOPSAIKE MEXITYHAPOAHON BEXIMBOCTH TIPU
OTCYTCTBUM MEXIYHApOJIHOTO JIOTOBOPA, Cy1e0HOE OpYUYEHHUE 1e1eco00pa3HO NepeBeCcTH Ha
A3BIK 3aIPALIMBAEMOTr0 rOCY/1apCTBA WM aHTJIUHCKUN S3bIK.

20.7. MexnayHapoaHoe cyne0HOe MOpy4YeHHe U MpHiiaraeMble K HEMY JOKYMEHTBI IS
nepeBojla Ha MHOCTPAHHBIM SI3bIK MOTYT OBITh HAaNpaBi€Hbl apOUTPaXHBIM CYIOM
[IEPEBOIUMKY, TPUBJIEKAEMOMY JUIS OCYILECTBJIEHUS CYIOIPOU3BOACTBA B IOpPSJIKE,
npexycMmoTpeHHoM AIIK P®, nubo B criennanu3upoBaHHOE YUPEXKICHHUE, OCYIIECTBIISIIOIIEE
MEepeBOJ] Ha HMHOCTPAHHBIM S3bIK CYNEOHBIX JTOKYMEHTOB (OHOpO TeEepeBOAOB, TOPrOBO-
MIPOMBINIUICHHYIO MaJlaTy cyObekTa enepanuu u ap.).

3akoHoaarenbcTBOM Poccuiickoit denepanum Takke HE HMCKIOYEHA BO3MOXKHOCTH
NpUBJIEYEHUs] Ha JOOPOBOJBHOW OCHOBE YYaCTHHUKOB apOMTpakHOro Tmpolecca s
OCYIIIECTBIICHUS TIEpEeBO/Ia CYIeOHBIX JOKYMEHTOB HA MHOCTPAHHBIN SI3bIK.

[TepeBoa cymeOHBIX TOKYMEHTOB Ha WHOCTPAHHBIN S3BIK JOJKEH OBITh HOTAPHAIBHO
3aBEPEH.

Pacrnipenienienrie pacxoJ0B Ha OCYIIECTBJIEHHE MEpeBoJa CyIeOHBIX IOKYMEHTOB Ha
MHOCTPaHHBIN SA3bIK IPOU3BOIUTCS B Opsiike, ycTaHoBIEHHOM AIIK P®.
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Paznen III. OcoGeHHOCTH AETONPON3BOACTBA B Cy/I€ IEPBOI HHCTAHLIUU
21. [IpueM u peructpanusi UCKOBBIX 3aBJICHUM (3asIBJICHUN)

21.1. Ilpuem MCKOBBIX 3asiBJICHUM (3asiBiIeHUI) <1>, MPUIOKEHHBIX K HUM JIOKYMEHTOB,
a TaKKe JIONMOJIHEHUH K 3asBJIICHUSIM, OT3bIBOB Ha MCKOBBIE 3asBIICHUS, X0JIaTalCTB, kanold 1
T.II. TPOHW3BOJUTCA B COOTBETCTBUHU C MONOXeHWsIMH TyHKTOB 3.1, 3.3 UHcTpykumm ¢
O0COOCHHOCTSIMU, M3JI0KEHHBIMU B HACTOSIIICH IJ1aBe.

<1> Jlanmee - HICKOBBIC 3asIBJICHUS.

21.2. Crareu 125 m 126 AIIK P® copepxkar TtpeboBaHus K (opme, COIEp KaHHIO
MCKOBOTO 3asBJICHHS W TICPEYHIO JOKYMEHTOB, MPUJIAraeMbIX K HCKOBOMY 3asBICHHIO. B
COOTBETCTBUH C STHUMH TPEOOBAaHHMSIMH HMEIONIUECS HEIOCTaTKH B HCKOBOM 3asiBICHHH,
OTCYTCTBHE JIOKYMCHTOB, HECOOXOJUMBIX B KA4ECTBE MPUIOKCHHSI K HEMY, U T.II. HE SIBJISIFOTCS
OCHOBaHMEM JIII OTKa3a B MpPUEME M BO3BpaTe HWCKOBBIX 3asBJICHUH paOOTHHKAMHU
MO/Ipa3/iesIeHUs JIeTOMPON3BOJICTBA, TaK KaK pelieHue »Tux BornpocoB oTHeceHO AIIK PD k
IpoIeCCyaTbHOM ICATEIILHOCTH CY/Ia.

Borpoc 0 BO3MOKHOCTH pacCMOTPEHUS TOCTYNUBUIMX MATEPUAJIOB IIPU OTCYTCTBUM TEX
WIN UHBIX JOKYMEHTOB MJIM 00 MX BO3BpATE 3asBUTEIIIO PELIAETCS CYbEH, Ha pacCMOTPEHUU
KOTOPOI'0 HaXOASATCS JOKYMEHTBI.

21.3. B cpoku, ycTaHOBJEHHble HacTosleld WHCTpykuuen, HMCKOBbIE 3asBICHUS U
MPUIOKEHHBIE K HUM JIOKYMEHTBI pA0OTHUKOM 3KCHEAUINH (KaHIIEJISIPUN) Cya MepeaaroTcs
B IPYIIIY PETUCTPAIIMU UCKOBBIX 3asBJICHUN U JONOJHUTEIbHBIX JOKYMEHTOB K HUM.

21.4. Cneuuanuct rpymnmnsl perucrpanuu, nposepus B CAC, He MOCTyIaao Ju JaHHOE
WIN aHAJIOTUYHOE 3asBJICHHE paHee, HA OCHOBAHUU MPEACTABICHHBIX JOKYMEHTOB BBOJIUT B
CAC B KapTOUKy Jie1a ClIeIyIoII1e OCHOBHBIE JaHHBIE:

KaTCropHrio 3asABUTCIIA;

HauMeHOBaHHE ((haMUIIMIO) UCTIA, OTBETYMKA (I IOPUIUYECKOTO JIMIIa MOXKET OBITh
UCIIOJIB30BAaHO €r0  COKpPAalleHHOE HAUMEHOBAaHUE B  COOTBETCTBUM C  JAaHHBIMU
MPEACTABICHHON  3asBUTENIEM BBIMUCKM W3 EOWHOrO rocyaapCTBEHHOrO  peecTpa
opuaudeckux Jmn  (manmee - Bbimucka u3  EIPIOJI)); B kauecTBe COKpalleHHbBIX
HAaUMEHOBAaHUN (heZiepaibHbIX OPraHOB HUCIIOJHUTEIBHOMN BIACTU MOTYT OBITh HCITOJI30BAHBI
TOJIbKO HAMMEHOBAHUsS, YKAa3aHHbIE B COBMECTHOM pACHOPSKEHMM AJIMUHHCTPALUU
[Tpesunenta Poccuiickoit @enepanuu, Annapara [IpaButenscrBa Poccuiickoin denepanuu ot
16.07.2008 N 943/788 "O nepedHe MOJHBIX M COKPAILCHHBIX HAUMEHOBaHHUH (enepanbHbIX
OpraHOB UCITOJIHUTEIIbHON BIacTu';

aaApeC MECTAa HAXOXKACHHUA UM MCCTa JXKUTCIIbCTBA UCTLA (3a}IBI/ITCJ'I$I), OTBCTUYHKA,

UIeHTU(DUKAITMOHHBIM HOMep Hanoromarensiuka (ganee - WHH), ocHoBHO#M
rOCyJapCTBEHHBIN perucTpalMoHHbIi HoMep 3asBuTens (manee - OI'PH) - ropuamueckoro
muna; MHH m oCHOBHOW TroCyIapCTBEHHBIM PETHCTPALMOHHBIM HOMEpP WHJIMBHIYaJIBHOTO
IpEANPUHUMATEIIS 3asBUTEIA - UHAUBULYAIBHOIO IPEAIPUHUMATEIS,

HOMCEP M JaTy UCKOBOI'O 3asBJICHUSA;
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naTy U BpeMs (C TOYHOCTBIO /10 MHUHYT) IOCTYIUIEHHS HCKOBOTO 3asBICHUS B
apOUTpaXHBIN Cy/ (MPY HATUYNH TEXHUYECKOH BO3ZMOKHOCTH);

IIPEJBAPUTEIILHYIO CIIELIMATM3ALMIO JEIa.

21.5. Ilpu uCHOIB30BaHUM ABTOMATHYECKOTO pPaCHpeAesiCHUsT HCKOBBIX 3asBJICHUN
MEXYy CYIbSMH TIPOU3BOIUTCS UX aBTOMATUYECKOE pacCIpe/ieiCHHE U, IPU HEOOXOIMMOCTH,
nepepacnpeeieHue HCKOBBIX 3asBICHUH.

Bosznukaronme Mexay cyJeOHBIMUA COCTaBaMH PA3HOTIIACHS TI0 BOMPOCY MOCTYILICHHS
MCKOBBIX 3asBJICHUI pa3zpelaroTcs MpeaceaareieM COOTBETCTBYIOIIEH CyeOHONH KOJUIEIHH.
Pasnornacus mexay cyaeOHBIMU KOJUIETHSIMH Pa3peIIaloTCs MpeIceaTeNIeM Cy/a.

ABTOMaTHYECKOE paclpe/esieHne CyaeOHBIX JIeJ OCYIIECTBISIETCS C MCIOIb30BAaHHEM
CAC. Bce onepanuu, cosepuaemble CAC B mpouecce  aBTOMaTH3MPOBAHHOIO
pacnpeneneHust  (HmepepacrpeiesieHns1), COXPAaHSAIOTCS  CUCTEMOHM B CICIHMAIBHOM
AIIEKTPOHHOM >KypHaJie, KOTOPBINA MOJUICKHUT XPAaHEHHUIO HE MEHee 5 JIeT.

[Topsamok ~ aBTOMATHU3UPOBAHHOTO  pACHpPENENICHUs  ONpEAeNseTcss  MPUKa30M
apOUTPaXHOTO CyIa.

21.6. PeructpauiOHHbI HOMEP MCKOBOTO 3asIBICHUS, aBTOMAaTUYECKN MMPUCBOEHHBIN B
MOPSAAKE TOCTYIUICHUS 3asBJICHUM CHUCTEMOW aBTOMAaTH3alWU, BIIOCIEICTBUU SBIACTCS W
HOMEpPOM Cy/1e0HOro Jelia, KOTOPhI He MOJJICKUT U3MEHEHHUIO NMPU PACCMOTPEHHH Jelia B
apOUTPaXHBIX Cyax aneuUISIIIHOHHON, KACCAIIMOHHON WHCTaHIIUH.

B cnydae oOxamoBaHusi cyAeOHOrO akTa MpU TOCTYIUIEHUU B BBIIIECTOSIIUNA CYA
cynebHoro nena u3 Xo3sicTBeHHOTo cyna PecmyOmmku KpeiM mnm X03sHCTBEHHOTO Cyla
roposa CeBacTOIONS PETUCTPALMOHHBIA HOMEpP CyOeOHOro Jeja MOAJEKUT MPUBEICHUIO B
COOTBETCTBHE ¢ (OpMATOM HOMEpa, YCTAaHOBJIEHHBIM myHKTOM 21.7 WHCTpyKumn
(M3MeHsIeTCsl MHACKC CyJa, UCKII0YAeTCss KOJ CyAbU, IPU 3TOM IOPSIKOBBII HOMEp Jena U
KaJICHJApHBIA IO/l OCTAlOTCS HEM3MEHHbIMM). B nanpHeiieM Homepom cyneOHOro nena
SBJISIETCS M3MEHEHHBIN HOMep CyJeOHOro Jiesa, KOTOpbIii BHOCUTCS Ha OOJIOKKY CyAeOHOTro
nena. B TekcTe cyneOHBIX aKTOB JOHKHBI YKA3bIBAThCS KAaK M3MEHEHHBIN HOMEp Jiea, TaK U
NIEPBOHAYAJIbHBIM.

(ab3ar BBeneH [loctanosnenuem [1neayma BAC PO ot 11.07.2014 N 49)

21.7. Homep cyneOHOro Jiena COCTOUT U3 CIEAYIOIUX PEKBU3UTOB:
WHJIEKC apOUTPAKHOTO Cy/1a;

MOPSAKOBBIM HOMEp B Ipejiesiax TeKyIero KaleHIapHoro rojia, IPpUCBOCHHBIH epBOMY
MOCTYMUBIIEMY B CyJl HCKOBOMY 3asIBJIEHUIO (3asBJICHUIO) 110 JaHHOMY JIENy;

KaneHz[aprlﬁ roa nMoCTYIUICHUS IIEPBOI'0 UCKOBOT'O 3as4BJICHU (SaSIBJIeHI/IH) o aeiy.

NHnekc apOUTpaXHOTO Cy/a YKa3bIBAa€TCS B COOTBETCTBUU C WHIEKCAMH apOUTPaKHBIX
cynoB Poccuiickoit ®eneparuu (nmpunoxenue N 1).

IIpu dopmupoBaHun HOMEpOB Jena apOUTPaKHBIMH CYAaMH  HCHOJIb3YIOTCS
clenymole 0003HaueH!s BU0OB CIIOPOB.

CtpykTypa HOMepa JieNia CIeIyoNIas:
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XXX-NNNN/GGGG,
rue:
XXX - uHIEKC apOUTPaXKHOTO Cy/Ia,

NNNN - mopsinkoBbIif HOMEp MCKOBOTO 3asBJICHHS (3asBJICHUsI) B TIpeeax TEKYIIETo
KaJIeHJJapHOTO TO/1a;

GGGG - kanmeHgapHbIid TOJ1 MOCTYIUICHUS B CYJl ICKOBOTO 3asBJICHUS (3asIBICHUS).

Hampumep: N A31-2840/2013, rne A31 - unaekc apoburpaxnoro cyna Kocrpomckoit
obmactu; 2840 - MOPSAAKOBBI HOMEp, NPHUCBOCHHBIM IEPBOMY IOCTYIHUBIIEMY B CY]I
HMCKOBOMY 3asiBJICHHUIO (3asBieHUI0) mo jeny B npenenax 2013 roma, 2013 - rog
dbopMupOBaHU Je)1a U IPUCBOEHUS eMy HOMepa.

BceMm nmocjacaAyromum OOKyYMCHTaM, B HaHBHeﬁmeM MMOCTYIIUMBIIHUM B CyJd IO JAHHOMY
A1y, IPUCBANMBAKOTCA HOMEpA 5TOr'0 AcJ1a.

21.8. Tlpu paccMOTpeHHH eI O HECOCTOSTEIBHOCTH (0aHKPOTCTBE) CyaeOHOE Ieio
dbopMupyercs 1o NpuUHIUNY (HOPMHUPOBAHHS OCHOBHOTO M TMPOU3BOAHBIX €N, MPH 3TOM
IIPOU3BOHOE JIEJIO SIBJISIETCS YaCThIO OCHOBHOIO JIEJIa.

B ocHOBHOE /1€710 0 GaHKPOTCTBE BKIIIOYAIOTCS MaTepUabl, OTHOCALIMECS K IPOLeype
0aHKpPOTCTBA B LEJIOM, HAlpUMEpP 3asBJIEHUE O TMPU3HAHUU JIOJDKHUKA OaHKpOTOM,
OIpeieIeHUe O BBEICHUM B OTHOLICHUU JOJDKHHKA KakoW-110o mpouenypsl OaHKPOTCTBA, O
Ha3HAYEHUM AapOUTPAKHOIO  YNPABJISIOUIET0; OTYEThl apOUTPAKHBIX  YIPABISIOLIMX,
OIIPEIEIICHUE O 3aBEPLICHUH KOHKYPCHOI'O IIPOM3BOJACTBA, OIPENCICHUE O IMPEKPALLECHUU
IIPOU3BOJCTBA 110 1€y U T.II.

OCHOBHOMY JIelly O HECOCTOSTEIILHOCTH (OAaHKPOTCTBE) MPHUCBAaUBACTCSI HOMED,
bopMHUpYEMBIi clIeyIOIUM 00pa3oM:

AXX-NNNN/GGGG,
rie:
AXX - uHzeKc apOUTpakHOTO Cy/a,

NNNN - nopsiiKoBbIif HOMEp MEPBOrO 3asBICHUS O MPU3HAHUM JIOJDKHUKA OAHKPOTOM
(B CKBO3HOM HyMepaluud C NPOYMMH HCKOBBIMM 3asBICHUSMH) B Ipejenax TeKYyLIero
KaJIeHJapHOTO TO/a;

GGGG - kaneHpapHbI roJ MOCTYIUIEHHS B CyJI MNEPBOTO 3asBJICHUS O MPU3HAHHH
JOJIKHUKA OAHKPOTOM.

[IpounMm nenam, paccMaTpuBaeMbIM B paMKax Jiefa 0 OaHKPOTCTBE M OTHOCSAIIMMCS K
TaKk Ha3bIBa€MbIM 000COOJEHHBIM CrOpaM (HampuMmep, MO PACCMOTPEHHI0 TpeOoBaHUI
KPEIMTOPOB O BKJIIOUEHHM B PEECTP KPEIUTOPOB; 3asBICHUH apOUTPaKHBIX YIPABISIONIUX
00 ocrapuBaHUM CHENIOK; 3asBJICHUI O MPHUBJICYEHUH K CyOCHAMApHON OTBETCTBEHHOCTH;
TpeboBaHuM, ykasaHHbIX B crtarbe 201.8 denepanphHoro 3akoHa "O HECOCTOATEIBLHOCTH
(OankporcTBe)"; kanob® Ha aelictBus (Oe3neiicTBre) apOUTPaKHBIX — YIPABISIOLINX;
3asBJICHUN O MPU3HAHUM HEACHCTBUTEIBHBIMH peIIeHU coOpaHus (KOMHUTETa) KPeIUTOPOB U
T.I1.) MPUCBANBAIOTCS CIEAYIOINE HOMepa <1>:
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<1> Hywmepanus TpOW3BOJHBIX €I B COOTBETCTBUHM C TpeOoBaHUsSMH TyHKTa 21.8
MPUMEHSIETCS apOUTPaXHBIMU CYAaMH TIOCIE BBOJA B MPOMBINUICHHYIO 3KCILTyaTaIlHIo
cootBercTBYytomux n3menenuii B CAC u KA.

AXX-NNNN-nnnnn/GGGG,
rje:
AXX-NNNN/GGGG - Homep "ocHOBHOIO" Je1a 0 HECOCTOATEILHOCTH (OaHKPOTCTBE);

NNNN - TOPAAKOBBIM HOMEp, INPUCBOCHHBIA OYEPEAHOMY 3asBICHHUIO (HCKOBOMY
3asBJICHUIO), IOCTYNMBILIEMY B paMKaxX OCHOBHOTIO jiejia O 0aHKPOTCTBE.

Hanpumep: A31-2840-123/2013,

rae: A31-2840/2013 - Homep, TPUCBOCHHBIA ApOuTpakHbIM cynoM Koctpomckoit
00JaCTH OCHOBHOMY JI€JIy O HECOCTOSITEIbBHOCTH (OaHKPOTCTBE);

123 - mnopsAKOBBI HOMEp, MNPUCBOCHHBIH MOCTYNHBIIEMY B CYyJ TpeOOBaHHUIO,
3asBJICHHOMY B paMKaxX OCHOBHOTO JieJia O IPU3HAHUU JJOJDKHUKA OaHKPOTOM.

JIOKYMEHTBI IO TakoMy JIely, OTHOCAIIeMYCsl K "OCHOBHOMY' neny o OaHKpOTCTBE, B
TOM YHUCJIC JOKYMCHTBI, IIOCTYIIMBIINC OT YYAaCTHUKOB [A€Ja, IMPOLUCCCYAIbHBIC JOKYMCHTBI U
T.I., TOJIIMBAIOTCS B OTACNBHYIO Mamnky (TOM Jeja) B COOTBETCTBUU C TPeOOBAaHHUAMU,
U3JI0)KEHHBIMU B MMyHKTE 22.6 MIHCTpYKIMH, HA KOTOPYIO MPOCTABISAETCS] IPUCBOCHHBIN 11y
HOMEp U YKa3bIBAIOTCSI MPOYHE PEKBU3UTHI B COOTBETCTBHM C HacTosmeil Muctpykuueit. B
TOMa, C(i)OpMI/IpOBaHHLIG [0 TakuM JcjIaM, MOAIIMBAIOTCA TOJBKO IOOKYMCHTBLI, KOTOPBLIC
HEMOCPEJACTBEHHO OTHOCSATCS K PACCMOTPEHUIO TAHHBIX TpeOOBaHUU. J{enompous3BOICTBO MO
JienaM, paccMaTpUBaEMbIM B paMKax Jejia O HECOCTOSTENHHOCTH (OAaHKPOTCTBE), BEACTCS B
COOTBETCTBUU C MPABWIAMH, YCTAHOBJICHHBIMU HacTosieH MHCTpyKIMEH.

[Ipu HEoOXxoaMMOCTH Ha OOJIOKKE CyAeOHOTO Jiejia Ha OTBEJACHHOM [JISi 3TOTO MECTE
MOTyT OBbITh yKa3zaHbl MHUQp CcyabH, HOMEp cyAeOHoro cocraBa u T.m. OIHAKO K HOMEpY
cyneOHOro Jena 3T O00O3HA4YEHUs JOMHCHIBATHCS HE JOJDKHBI M B CYyJIEOHBIX aKTax
YKa3bIBAaThCS HE MOTYT.

21.9. 3asBnenus o0 ocrnapyBaHUM MOCTAHOBJIEHMH, a Takxke JelcTBuil (Oe3nelicTBUA)
CyneOHOro MPUCTABA-UCTIOJHUTENS IO HCHOJIHEHUIO MCIIOJHHUTEIBHOTO  JIOKYMEHTa
apOutpaxHoro cyna (ganee - KajnoObl) pacCMaTPUBAIOTCS apOUTPAKHBIM CYIOM IO MECTY
HaXO0XXJIeHUs CyZeOHOrO MPUCTaBa-UCIIOTHUTEINS, KOTOPbIM MPOM3BOAUT UCIIOTHEHHUE.

Jlenonpon3BoACTBO MO kajo0aM Ha JEHCTBUS CyJNEeOHBIX NPHUCTABOB-UCIOJHUTENEH
NPOM3BOUTCS B TMOpsAAKe, ycTaHoBiIeHHOM B Paznene 3 Wuctpykumu. Ilo HUM 3aBogurtcs
CaMOCTOSITENIbHOE JIeJI0, 0(hOpMIIEHHE KOTOPOTO aHAJIOTUYHO O(POPMIICHHUIO CyAeOHOTO Jena,
IPUCBAUBAETCs OYEPEAHOM MOPSIKOBBII HOMEp Cy1e0HOTro Jiena.

3asBiIeHUs, MOCTYMHAIOIINE B apOUTPaKHBIN CYJ|, paCCMOTPEBIIMM JI€]10 U BbIIABLINI
UCIIOJIHUTENIBHBIA JIUCT, II0 BOIPOCaM, BO3HUKAIOIUM B IIPOLIECCE HCIOIHUTEIBHOTO
MIPOU3BOJICTBA (3asBJICHHUSI 00 YMEHBIIEHMHM HCIIOJIHUTEIBCKOr0 cbopa, 00 OTCpouke U O
paccpouke ero B3bICKaHHsI, 00 0CBOOOXKICHUH OT B3bICKAHHsI HCIIOIHUTENBCKOTO cOopa, HHBIE
3asBJICHUS, paccMaTpuBaeMblie Mo npaBuiaM 4vactu 2 ctateu 324 AIIK PO, 3asBienus o
IpeKpalleHN, BO300OHOBIEHHMM M TPHOCTAHOBIEHUH HCIIOJHUTEIHLHOTO MPOU3BOJICTBA),
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PETUCTPUPYIOTCS B paMKax JeN1a, 10 KOTOPOMY BbIJIaH UCIIOJIHUTEIIbHBIN JOKYMEHT.

3asBieHMs], MOCTYyNaoUIMe B apOUTPaXKHbI Cya MO MECTY HaXOXIEHUs CyaeOHOro
[IPUCTaBA-UCIIOJHUTEINS, II0 BOIpPOCAM, BO3HHMKAIOLUIMM B IIPOLIECCE HCIOJHUTEIBHOIO
IPOM3BOJICTBA, BO30YXKAECHHOIO CyAE€OHBIM HPHUCTABOM-UCIIOJIHUTEIEM HA OCHOBaHHUHU
UCTIOJIHUTENILHOTO JINCTAa, a TAKXKe 3asBIICHHs, MOCTYMAIOMIMe B apOUTPaKHBIA Cya, IO
BOIIPOCAM  HCHOJHMUTENBHOTO  IPOM3BOJCTBA,  BO30YKIEHHOTO  Ha  OCHOBaHHUM
UCIIOJHUTENIBHBIX ~ JOKYMEHTOB, BBIJAHHBIX HHBIMM T[OCYAAPCTBEHHBIMM  OpraHamy,
PErucCTpUpyrOTCa U (POPMUPYIOTCS KaK CaMOCTOSITEIbHOE JEJI0 B COOTBETCTBHM C PA3/EIOM
Il UacTpykuu.

Komnuu pemenus (ompezneneHusi) cyaa, NPUHSITOIO COOTBETCTBEHHO IO jKajo0e WU
3asIBJICHUIO, HAIIPABJISIOTCS B3BICKATEINIO, JIOJDKHUKY U CyleOHOMY IPHUCTaBY-UCIOJIHUTEIIO,
JENCTBHUS KOTOPOro 00KaJI0OBAIKCh, 3aKa3HBIMU IMMCbMaMU C YBEOMJICHHUEM O BPYUYCHHH.

B Tom cnyuae, ecnu omnpeneneHuss 00 OTJIOKEHHUU MCIOIHUTEIbHBIX JIEHCTBHM,
MPUOCTAHOBIICHUU, BO300HOBJICHUM WU MPEKPALICHUH HCIOIHUTEIHLHOTO MPOU3BOICTBA
BBIHOCHJIUCh MHBIM apOUTPaXHBIM CYAOM ([0 MECTy HaXOXIEHHs CyAeOHOro mpucTaBa-
UCIIONTHUTENSA), KOMUU OTUX OINpeAeNCHU HaNpaBlsAIOTCS Takke B CYA, BbIIABIINI
HUCIOJIHUTEIbHEIN AOKYMCHT.

21.10. BcrpeuHoe UCKOBOE 3asiBIICHUE PETUCTPUPYETCS IO HOMEPY OCHOBHOI'O
MCKOBOT'O 3asBJICHUSI M IEpelaeTcsi B CyJIeOHbIM CcOCTaB Uil MPHOOIIEHHS K OCHOBHOMY
3asIBJICHUIO.

21.11. B cinydae mnocTymsieHHss B CyA 3asBJIEHUS O MPUHITUU NPEABAPUTEIbHBIX
o0ecIeunTeIbHBIX Mep 3asBICHHIO MPHCBAMBACTCS CIEIYIOUIMH IO MOPSAKY HOMEp Jena,
dopmupyercst cyneOHoe eno, Aaxe €CIU BIIOCIEICTBUU MCKOBOE 3asBICHUE 110 JaHHOMY
JIeTy B CyJl HEe TIOCTYIIUT U 00ecIieueHHEe UCKa CyI0M Oy/IeT OTMEHEHO.

HpI/I nogadyc B OTOT XKC Cyd HCKOBOI'O 3adBJICHHA C€MY IPUCBAUBACTCA HOMCED,
HpI/ICBOGHHLII\/’I paHee XOHaTaﬁCTBy O IMIPUHATHUH NPCABAPUTCIIbHBIX 00eCIeYnTeIbHBIX MCEDP.

21.12. BBuay COKpalleHHBIX CPOKOB pAacCMOTPEHMsI XOAATalCTB U 3asBICHUH 00
oOecrieyeHUH UCKa, 3asBJIeHUN 00 ocmapuBaHMM peuleHui, neictBus (6e3neicTBus)
CyIeOHBIX MPHCTABOB-UCIIOTHHUTENEH, O IPHOCTAHOBICHUH, BO3OOHOBJICHUN H TPEKPAIICHHN
UCTIOJTHUTENIbHBIX TPOU3BO/ICTB, 00 OTIIOXKEHUN UCTIOIHUTENBHBIX IEHCTBHM, a TaKkKe Ipodne
3asBIICHHSI U XOJaTaiiCTBa, KOTOPhIE B COOTBETCTBUU C (heliepalbHBIMUA 3aKOHAMHU TOJIekKAT
pPacCMOTPEHHIO B COKpallleHHbIE CPOKM, TaKHe 3asBICHUS M XOJaTaliCcTBa MOJJIEKaT
HEMEJUICHHOW Tiepefade M3 SKCIEAUIUN B Tpymiy peructpanuu. [locie perucrpanmu oHA
HepeaaoTcsl B IEHb MOIyYEHHUs B Cy/1eOHbIE COCTAaBbI COIMIAaCHO CHEelMaIM3allii WK CyJbe, B
MIPOM3BOJICTBE KOTOPOTO HAXOIUTCS JIENI0, WIIM €T0 MTOMOIIHUKY O] PACITUCKY.

21.13. Peructpanusi TOMOJHUTEIHHO MOCTYMAIOIUX JTOKYMEHTOB MO /ey (OT3BIBBI Ha
HCKOBOE 3asBJICHHE, JOMOHUTEIbHBIC MAaTEPHUAJIbI, TMCHMEHHBIC 3asBJICHUS W XOJIaTalCTBa,
MOCTYMHBIINE JI0 Havajga CyqeOHOro 3acelaHus, W T.I.) MPOU3BOAUTCS B COOTBETCTBHH C
knaccupukaropom CAC. Bcem [OMOTHUTENBHBIM MaTepuaiaM IPUCBAUBAETCS TOT XKe
PETUCTPALIMOHHBINA HOMEp, UTO U UCKOBOMY 3asIBIICHUIO, T.€. Cy/IeOHOMY JIeTy.

JIOTIOJIHATENBHBIE MATEPUAIIBI TIOCIIE PETMCTPAlMK NEPEAAIOTC HE3aMEIUTEIBHO MO/
pPacIuCKy B PeeCTpe Cylbe, B IIPOU3BOACTBE KOTOPOI0 HAXOAUTCA UCKOBOE 3asBIICHUE, WU
€ro MOMOIIHHKY.

21.14. ExxeqHeBHO (OPMHPYIOTCS PEECTPHI NepeIadun UCKOBBIX 3asBICHHUM ISl KaX10T0



cyneOHoro cocraBa/cyaeOHoN kouteruu (mpuioxenue N 7) B ABYX IK3EMIUISIpax, a €Cid B
Cyle NCWCTBYeT CHUCTeMa AaBTOMATH3MPOBAHHOTO pACIpEleNiCHHs 3asBICHUN H IeN, TO
UCKOBOE 3asBJICHUC TIIEPEIAaeTCsl HEMOCPEACTBEHHO CY/bE, OIPEACICHHOMY CHCTEMOM
ABTOMATU3UPOBAHHOIO PaCIpe/ICICHHUS.

22. Opranu3anusi 1eJ0MpPON3BOJICTBA B CYICOHOM COCTaBe

22.1. Crnenuanuct cyaeOHOTO cocTaBa HE3aMEIJIUTEIbHO IO IMOJIyYEHHH HCKOBOTO
3asBJICHUS I0JI PACIUCKy B peecTpe IMepelaeT ero MpelceaTelio CyJaeOHOro cocraBa Jyist
Ha3HAYCHUS CYIIbU JIJIsl PACCMOTPEHHSI HCKOBOTO 3asIBJICHUSI.

Ha ocHoBaHuM pe30monuM MpeaceaaTens CyneOHOro COoCTaBa HMCKOBOE 3asiBJICHUE
HepeaaeTcsi Ha3HaYeHHOMY CY/IbE WJIM €ro MOMOUIHUKY IOJ PACIUCKY B XYpHaje Nepegadu
VCKOBBIX 3as1BJICHUH, J1€]1 U JONIOJIHUTEIbHBIX MaTepuaioB (npuioxenue N 2).

Ecnu B cyne neicTByeT cucreMa aBTOMaTU3UPOBAHHOIO paclpeesieHus 3asBICHUN U
JieNl, CHEUUANNUCT TIPYHIbl PErucTpalu MOJpa3/AeieHHUs AEIONPOU3BOJICTBA 110 PEECTPY
nepenaeT 3asiBIICHUE HEMOCPEACTBEHHO Cylbe, OTIpeIeIEHHOMY CUCTEMOM
aBTOMATHU3UPOBAHHOIO paclpeesieHus, JIN00 ero NOMOIIHUKY IO/l PACIIUCKY B PEECTPE.

Opranusys paboty oduca, cyabs 00s3aH 00ecrneuuTb JOKYMEHTO000pOT odrca TaKUM
00pa3om, 4TOObI B OO0 MOMEHT MMEJIACh BO3ZMOXKHOCThH ONPEEIICHUS MECTOHAXOKICHUS
JIOKYMEHTa, TIOCTYIHUBIIETO B €ro o(uc, JUIa, OTBETCTBEHHOTO 3a €r0 MCIOJHCHUE, CTAIHU
UCTIOTHEHUSI.

22.2. Cnenmanuct cyaeOHOro cocrtaBa (IOMOLIHHMK CYABH, CEKpeTapb CyAeOHOTO
3acemanusi) BHocuT B CAC, B TOM dYHCIe, CIEIYIOIYI0 WH(POPMAIHIO, CBSI3aHHYIO C
pPaccCMOTpPEHHEM JieNa:

KaTeropuio cropa (1mociie yToOYHEHHUs, CACIAaHHOTO CYIbei);
bamMunnio cyabpu, 1aTy nepeaadn 3asiBICHUs CYIbe;

JaTy TPUHSATHS WCKOBOTO 3asBJICHUS K MPOM3BOJACTBY W JaTy Ha3HAUCHHsS Jela K
pa3buparenbCTBY;

OaTbl BBIHCCCHUS OHpe}IeJ’ICHI/Iﬁ, I[aTy HaHpaBJ’IeHI/IH nux KOHI/Iﬁ Junam, y‘IaCTBYIOHII/IM B
Jeie;

OCHOBaHHWE OTJIOKEHUS JIeNa U 1aTy, Ha KOTOPYIO Ha3HaueHO CyAeOHOe 3aceiaHue;
OCHOBaHHUE OCTaBJICHHs HCKOBOTO 3asBJICHUs O€3 JIBIKEHUS;

OCHOBaHUE MPUOCTAHOBJICHHSI IIPOU3BOJICTBA 11O JICJTY B CPOK MPUOCTAHOBJICHHUS,
OCHOBAHUE BCTYIUICHHS B JIEJIO TPETHUX JIUII;

OCHOBaHUE BO3BPAIICHUS UCKOBOTO 3asIBIICHHUS,

JaTy BO30OHOBJICHHUS IPOU3BOJICTBA TIO JIEIY;

7aTy, BpeMsi 1 MECTO MPEIBAPUTEIBHOTO CyIeOHOTO 3aceaHus;

7aTy, BpeMs U MECTO CyJIeOHOT0 pa30oupaTenbCTBa;



naTy oOBsBICHUS TIepepPhIBa;

OCHOBaHME MPEKpPAILECHHs] IPOU3BOJICTBA 110 JEIY;

OCHOBaHUE OCTaBJIEHMsI UCKa 0€3 pacCMOTPEHUS;

naTy OOBSABICHHS PE30JIIOTUBHON YacTH PEIICHUS U €€ COJIepiKaHue;

JaTy W3TOTOBJICHUS PELICHUS B IIOJIHOM OOBEME, COJIEp)KaHHE €ro Pe30JIHOTUBHOMN
YacTH, JaTy HAIIPaBJIEHUs KOMUI pelieHus] CTOPOHaM I10 JIeIly.

Ecnu neno paccmarpuBaeTrcsi B KOJJIETHATIFHOM COCTaBE WIIH C yYACTHEM apOUTPaKHBIX
3acenaresnei, nHGOpPMAIUs O COCTaBE Cy/a ¢ YKa3aHHUEM CYAbH, MPEICeIaTeIbCTBYIONIETO B
CyIeOHOM 3aceJaHuM, JPYruX CyAeH, YYacTBYIOIIMX B 3acelaHuH, apOUTPaKHBIX
3acenarenel BHocutcsa B CAC.

Crenmanuct cyneOHOro cocraBa (IOMOIIHHUK CYAbH, CEKpeTaph CyneOHOro 3aceqaHus)
o0ecrieyrBaeT BHECEHUE MH(GOPMAIIMH B JICKTPOHHBIC CEPBUCHI apOUTPaXKHBIX CYIOB, B TOM
YHCcJie: CEpBUC PpACHUCAaHUN CyHeOHBIX 3acelaHHil, ayauo3aluch CyIeOHOro 3aceqaHws,
KaJICHJaphb CyACOHBIX 3aceaHni, KaJICHIaph IEPEPHIBOB CYICOHBIX 3aCeIaHU.

Crnenunanuct cyneOHOro cocraBa (IOMOIIHUK CYIbH, CEKpETaph CyIe0HOTO 3acelaHusl)
HECET OTBETCTBCHHOCTD 3a TOJHOTY U NPAaBUJIBHOCTD 3aIOJIHEHUS 3JICKTPOHHBIX KAPTOYEK 110
JielTy, a TaK)Ke HaJJIeKallee CI0Ib30BAHNE YKAa3aHHBIX CEPBHCOB.

22.3. Tlocne BbIHECEHHs CYJIOM ONPEACICHHS O NPUHITUHA HMCKOBOTO 3asBJICHUS K
IPOM3BOJICTBY CEKpeTaph CylAeOHOro 3aceqaHusi (IMIOMOIIHUK CYIbH, CIHEHHUAIHCT IO
JIEIIONPOU3BOJCTBY cyaeOHOro cocraBa) B 06moxky "Jlemo N....." (mpunoxkenue N 30) u3
TBEpJOTO KapToHa (Maccoi He MeHee 250 Mr) rmomeniaeT UCKOBOE 3asBJIICHHUE, TPHIIOKEHHBIC
JIOKYMEHTBI, YKa3aHHOE OIpEIeJICHUE Cyna, MOAIIUBACT WX M IMPOCTABISET HOMEp Jela,
COOTBETCTBYIOIIUK  PETHCTPAIAOHHOMY HOMEPY HCKOBOTO  3asBJIICHHS, 3arOJTHSCT
HEOOXOUMBIMU JAHHBIMU OOJIOKKY CyA€OHOTO Jiena.

22.4. TUTynbHBIN JUCT OOJOXKKH CyaeOHOTO jaena GopMUpyeTcs U pacredaThbIBAeTCs C
nomotbio CAC 1 HakIIeMBaeTCsl Ha JIUIIEBYIO YacTh OOJIOKKH Jiefa.

3anucu Ha OOJIOKKE M BHYTPU OOJIOKKH IPU HEOOXOIWMOCTH MPOM3BOAATCA YETKO,
pa3bopuMBO YEpHWJIAMH CHUHEro, (hUOJIETOBOrO, dYEpHOro IBETOB. [cmonb3oBaHue
COKpAILlEHHOIO0 HAaWMEHOBaHMs OpraHu3alMii Ha OOJOXKKE Jeja JOMYCKAaeTCsl TONBKO ¢
y4eToM TpeOOoBaHM, yCTaHOBICHHBIX MyHKTOM 21.4 MHCTpyKIIMK.

22.5. Ecnu B cyAe BeIETCsl CTaTUCTUYECKUH ydeT Ha OCHOBE KapTO4YeK Ha OyMa)kKHOM
HOCUTENle, Ha KaxJoe cyneOHoe [elo CeKpeTrapeM CyAeOHOro 3acellaHusl 3aBOJUTCS
CTaTHCTUYECKasi KapTOUKa.

ITpu nanmuum B cyne pezepBHbIX ko CAC M CAJl, ucknrovaromux yrpaTy JaHHbBIX,
ABIISIOIIMXCSI OCHOBOM JUISl COCTABJIEHUS CTATUCTUYECKMX M JPYTHX OTYETOB, 10
pacropsKeHUI0 TpezceaTess cyla CTaTUCTUYECKUe KapTOUYKU Ha OYyMa)KHBIX HOCHUTENAX He
BEAYTCSL.

22.6. CyneGHoe n1eno opopMiIsieTcs U MOALUIMBAETCS CEKpeTapeM CyAeOHOro 3ace aHus
(crienmanucToM CyaeOHOro COCTaBa) Mo Mepe MOCTYIUIEHUS IOKYMEHTOB B CY/ U MPOBEACHUS
cyneOHbIx 3acenanuii. OkoHuaTenbHOE OGOpMIIEHHE CYIEeOHOro Jena MPOU3BOAUTCS HE
NO3HEE TpeX [AHEH Iocie HAlpaBiIeHUs JIMIaM, YYacTBYIOIIMM B JeJie, 3aBEepIIAIOIIEro



CyIeOHOro aKTa.
22.7. Marepuaiibl ea NOAIIMBAIOTCA B CICAYIONIEH MOCIEA0BATEIbHOCTH:
OMKCh JTOKYMEHTOB JIeJa;

OIIpeIeJICHUs, TIPEANISCTBYIOIINE CyICOHOMY 3aCEIaHUI0: ONpeIelieHHEe 00 OCTaBICHUH
HCKOBOTO 3asiBIICHUS] 0€3 JBM)KCHHUS IMOAINIMBACTCS B TEX CIydasx, KOrJa OOCTOSATEIbhCTBA,
MOCJTY)KMBIIIUE OCHOBAHUEM ISl ATOrO, OBUIM YCTPAHEHBI B YCTAHOBJICHHBIH CYIOM CpOK;
ompesieNieHue O TPHHITHH WCKOBOTO 3asBIICHUS K IMPOU3BOJICTBY M IMOATOTOBKE Jelia K
cyneOHOMY pa3OupaTeIbCTBY;

HCKOBOE 3asBJICHUE (3a5BJICHUE) C IPUIIOKEHHBIMU K HEMY TOKYMEHTaMH. JJOKyMEHTHI,
IIPWIOKEHHBIE K MCKOBOMY 3asBJICHMIO, MOJIIMBAIOTCS B IOPSAKE, YKAa3aHHOM CyIbEH.
JIOKyMEHTBI, CIIMTHIEC 3asiBUTEJIEM B OTACIbHBIA TOM, P HEOOXOAMMOCTH U JJs yooOCTBa
paboThl ¢ HUMHU MOTYT OBbITH pachOpMUPOBAHBI M MOAUIMTHI B CyJeOHOE AEI0 B IOPSJIKE,
YKa3aHHOM CYJbEH;

3asBJICHHS, XOJATaiiCTBa, JIOKyMEHTBHI, CYyJCOHBIE aKThl IO BOIPOCAM, CBSI3aHHBIM C
o0ecrieyeHreEM HCKa;

OT3bIB Ha HCKOBOC 3asBJICHUC,

JIOTIOJIHUTENbHBIE JOKYMEHTBI, IIPEJICTaBICHHbIE CTOPOHAMH (110 Mepe MOCTYIUICHUS).
He noammBaroTcs KOUKU JOKYMEHTOB, YK€ UMEIOLIUXCS B MaTepuasiax Jena;

OT3bIB Ha UICKOBOC 3as1BJICHUC,
Cy,I[e6HBIe AKThbI IPEABAPUTCIIbHOI'O CyI[C6HOl"O 3aCCaaHusAd,

cyneOHbIE aKThl, BBIHECEHHBIE B XOAe cyaeOHoro 3acemanus (00 OTBOjax,
PaccMOTPEHHUH XOJaTaiiCcTB, HA3HAYEHUHU DKCIEPTU3, OCMOTPE BEIIECTBEHHBIX J0Ka3aTeIbCTB
UT.J1.);

HpI/IO6I_I_[eHHBIe K eIy B IIpolecce Cy,[[e6HOFO 3accaHud NOKYMCHTBI B IMOPAAKE HUX
MOCTYIIJICHUA,

MOJMUCKHA 00 OTBETCTBEHHOCTH CBHUJIETENICH, IKCIIEPTOB, IEPEBOAUNKOB;
3aKJIIOYEHUS IKCIIEPTOB;
MIPOTOKOJI CyZIeOHOTO 3aceIaHus;

00bsABJIICHHAS PE30JIIOTUBHAA YaCTb PCHICHUA, PCIICHHUE B IIOJHOM O6”I)€M€,
OMpCACIICHUC Cyda, KOTOPBIM 3aBCPIIACTCA ITPOU3BOACTBO 110 JCITY,

KOOI UCITIOJIHUTCIIBHOT'O JIUCTA,
KOITHA CIIPpaBKU HA BO3BpaT FOCYI[&pCTBCHHOfI TIOIIJIMHBEI.

MarepuanbHbIi HOCHUTENb, COJACPIKAIIUN ayJUOTPOTOKON CyAeOHBIX 3acelaHuil, U
MaTepHaJbHBIE HOCHUTENIb BHJICO3AalUCH CyJAeOHOro 3acenaHus (B ciydyae MpPOBEACHUS
cynebHoro 3acenanus ¢ ucnonb3zoBaHueMm cucreM BKC) ¢ menpio mpenoTBpamieHus ero
BO3MO>KHOH IOPYM B IIPOLIECCE XPAHEHUS U MEPECBUIKU IO TIOYTE NOAUIMBAIOTCS B CEPEIUHY
MOCJIEAHETO TOMa JieJa C HCIOJIb30BAHUEM CIIEHUAJIbHBIX IUIACTUKOBBIX (alIoB s



xpanerus CD- wnu DVD-auckoB wiM IIacTUKOBBIX (aiiioB ¢opmara A4, KOTOphle 3aTeM
IPOKJIEUBAIOTCS 110 IIEPUMETPY.

[TpoToKonbl CcyneOHBIX 3aceqaHWii, MUCbMEHHbBIE XOAATANCTBA JIML, YYacCTBYIOUIMX B
Jienie, ONpeeNeHusl Cy/a, IPUHATBIE B XOJ€ 3TUX CYIEOHBIX 3acelaHui, 3ampochl CyAa U
IIOJIy4EHHBIE I10 3aIpocaM JOKYMEHTBI, 3aKIHOYEHHUS DKCIEPTOB, YBEIAOMIICHUS O BPYYEHUH
KOIIUH ONPENEICHUN U T.J. MOJUIMBAKTCS B I€JI0 B XPOHOJIOTMYECKOM MOPSAIKE.

IIpy Hamuuuu B Jee 3alpocOB 3a JIOKYMEHTOM-3aIpOCOM IIOMEUIAETCSl TOKYMEHT-
OTBeET.

CocraBisieTcst OMCh JOKYMEHTOB cyAeOHoTO aena (npuioxenne N 31).
Onuch MOXET 3aIOJIHATHCS U APYTHMHU JOKYMEHTaMH, TOCTYIUBIIMMHU B JJAHHBIN CY/I.

[To 3aBepiieHMH ONWCH B JAaHHOM CYA€ CTaBUTCS INTaMIl apOUTPaXHOTO Cyaa
(mpunoxenne N 32), B KOTOPOM YKa3bIBalOTCS 0OIIee KOJUYECTBO JIUCTOB OIKCH,
JOJKHOCTh, (haMUJIHs, WHHIMAIBI JIUIA, COCTAaBUBIIETO OINHCh, €ro IOANKCH W Jara
COCTaBJICHUS OMKCH.

22.8. Ilpun HampaBieHuH apOUTPa)KHBIM CYAOM JIMLIAM, YYacTBYIOIIUM B Je€IE,
CyZeOHBIX aKTOB 3aKa3HbIM IIOYTOBBIM OTIPABJICHUEM C YBEIOMJICHHEM O BPYYEHMHU IOCIIEe
HNOAIMMBKK B CyJAeOHOE JelI0 OpHurHHala CyqeOHOro axkTa CeKperapeM CyaeOHOro
3ace/laHus/CIelUaIuCTOM CyJeOHOro COCTaBa M3 pacueTa OAMH OJIaHK Ha ISITh MTOYTOBBIX
oTnpasieHuil noammBarorcs IlepeuHu mouToBbIX OTHpaBieHuil (mpuioxenue N 33), B
KOTOPBIX YKa3bIBAIOTCS:

JIM1a, KOTOPbIM ObUIN HalpaBJIEHbI Cy/1€OHbIE aKThI;
JlaTa OTHPaBKU CyJeOHOr0 aKTa;
MOYTOBBIA UIAEHTU(PUKATOP MTOYTOBOTO OTIIPABIICHUS;

JaTta IOJy4eHHMs CyAOM IIOYTOBOTO YBEJAOMJIEHUS (IpU €ro IMOCTYIUIEHHH B
apOUTpaXKHBIN Cy1).

Bmecro IlepedyHs DNOYTOBBIX  OTHPABIEHUH B JE€JIO  MOXET  IOAIIMBATHCS
chopmupoBaHHbIid dKcnieaunuend peectp mo gopme @.103 "Crucok BHYTPEHHUX MOYTOBBIX
otnpasnenui”. Ilocne mucra peectpa mo ¢dopme @.103 moAmIMBaAIOTCS OMOJHUTEIbHBIE
JUCTBI, o3ariaBiieHHble "lloyuyeHHBIE Cy/I0M MOYTOBBIE YBEIOMIJIEHHS CyAE€OHOro aKkTa IO
neiny N oT ", B KOJINYECTBE U3 pacyeTa OJIMH JIUCT Ha MATh YBEAOMIICHHI.

Ilocne mnonyyeHuss cyAoM YBEOOMJIEHMH O BpYYEHUH ajpecaraM IOYTOBBIX
OTIIPaBJICHUI OHU MOJIIIMBAIOTCS HA 0OOPOTHYIO CTOPOHY JincTa Ilepeuns wim moammToro B
JIeJI0 JIMCTA, MPEeAHAa3HAYEHHOTO ISl MOJIIMBKY MOYTOBBIX YBEIOMIIEHHH, TaKUM 00pa3oM,
4yT00BI HH(pOpPMAIHS YBETOMICHUN ObUIa JOCTYITHA JJI1 O3HAKOMJICHHUSI.

yBG}]OMJ’IGHI/IfI, MMOCTYNMBIIME B Cyd IIOCJIIC IIOAMMBKM J€JIa, IMMOAIIMBAKOTCA K
COOTBCTCTBYIOILICMY JIUCTY HCpC‘IHH IMOYTOBBIX OTHpaBHeHI/Iﬁ HJIN JOIIOJIHUTCIBHOMY JIUCTY.

B cimyuyae Bo3BpaTa mouTOBOTO OTIIPABICHUS 1O MPUYUHE €0 HEMOIYICHHS apecaToM,
cBeneHus o ero Bo3Bpare BHocATcs B CAC, a moyToBO€ OTHPABICHHE BCKPBIBACTCS WU
MOJIINBAETCS] B KOHEI[ TEKYIEro ToMma Jieja, a B Cily4ae HEOOXOAMMOCTH (Hampumep, 1o
nenaMm o OaHKpOTCTBE WJIM TIO  PAacCMOTPEHHUIO  KOPIMOPATHUBHBIX  CIIOPOB  IMPHU



MHOXCCTBCHHOCTU YUYAaCTHUKOB cnopa) - B OT,Z[GJII:HBIP'I TOM Acfja, BI:IIIGJIHGMLII\/JI CyaAOM IJid
XpaHEHHUs BO3BPAIICHHBIX TOYTOBBIX oTmpaBieHuil. B rpade "llpumeuanue" Ilepeuns
MOYTOBBIX OTHPABICHUI WM HAMpPOTUB COOTBETCTBYIOMmIEH cTpokun B (Gopme D-103,
MNOAUIMTON K MaTepuanaMm Jela, JelaeTcs OTMETKa O BO3BpaTe IOYTOBOTO OTHpPAaBICHUS.
CdopmupoBaHHOMY TOMY Jelia IPUCBAUBAETCS OUEPEIHONH HOMEpP TOMa Jiela Ha JAaTy Hadaia
ero GopMUpOBaHHUS.

22.9. Konuu NOKYMEHTOB, YK€ HMEIOLIUXCS B MaTepuanax Jena, NpeAcTaBiICHHbIC
CTOpPOHAMH, IO PACIOPSKEHUIO CY/bH, B IPOU3BOJACTBE KOTOPOTrO HAXOIUTCS JTaHHOE JEJO,
BO3BpAIIAIOTCS JIMLAM, IPEICTaBUBLUIMM MX, 3aKa3HbIMH IIOYTOBBIMU OTIIPABICHUSIMHU C
COIIPOBOJIUTENIBHBIMU [TUCbMAMHU, B KOTOPBIX IPUBOJATCS II€pEUeHb BO3BpAllaeMbIX
JOKYMEHTOB M OOBSCHEHHE BO3BpaTa JOKYMEHTOB. JIMIIHME KOMHMH, a TAKKe JOKYMEHTBI,
IPUHATBIE CYZOM B CyJeOHOM 3acelaHuM Uil 0003peHus, MOI'yT ObITh BO3BpAILEHBI B CyJe
JMIIaM, TIPEICTABUBIINM HX, 10/ PACITUCKY, ODOPMIICHHYIO B BUJIE OT/EIBHOTO IOKYMEHTA.

22.10. Jlaty w3rotoBiieHHUs peuieHus (OmpenereHus) cyaa B IOJHOM o0ObeMe U
pa3bsCHEHUE NOPAAKA JOBEIEHUS UX /10 CBEACHMS JIML, YYACTBYIOIIUX B JI€Jie, CyJl COO0IaeT
pyu 0OBSBIICHUU PE30IIOTUBHON YacTU MPHUHSITOTO PeLIeHUs (OMpeesIeHNs).

Ha pemenun (ompeneneHuu, KOTOPHIM 3aKaHYMBAETCS PACCMOTPEHHE Jiela TI0
CYIIECTBY), M3TOTOBJICHHOM B IOJHOM O0BEMeE, CTaBATCS JHaTa (PaKTHYECKOTO MPHUHATHS U
nata oObSIBIICHUS PE30JIIOTUBHON YaCTH, CPOK 00KATOBAHHS.

JlaTel 0OBABICHUS PE30JIOTUBHON YaCTH PELIEHUs U U3TOTOBJICHUS PELICHUS B OJHOM
0o0bEME, CYLIECTBO IPHUHATOrO PEIICHUS BBOAATCSA CEKpPEeTapeM CyAe0HOro 3acefaHus
(TTOMOIIHUKOM CYyZlbU) B CUCTEMY aBTOMATU3aLUHU CYIONPOU3BO/ICTBA.

22.11. Jluctbl cynebGHOro jena HYMEpYHOTCS LIApUKOBOM PYYKOM NAcTod YepHOro,
CUHETO WK (hHUOJIETOBOTO 11BeTa apadCKuMu LudpamMu B MpaBOM BEpXHEM YTy, HE 3ajieBast
TekcTa qokymeHnTta. Hymeparnus aucToB nena ¢ autepamu (Hampumep: "5 a", "S 6" u 1.1.) He
JIOITyCKaeTcsl.

JIOKyMEHTBI TOIIMBAIOTCS B JIEJ0 MPOYHOW HUTHIO HA YETHIPE MPOKOJIa Y KOpPEIIKa
nena. O0beM OJIHOTO TOMa CyJAeOHOro Jiena, Kak MpaBUjio, TOJKEH COCTaBIATh He Oonee 150
nuctoB. Ecnim 1emo cocTOMT W3 HECKOIBKUX TOMOB, (DOPMHPOBAHHME IOCIEAHETO TOMa
JOTTYCKaeTCs TOJIBKO B clydae, €Clid OH OyIeT cocTaBiiTh Oonee 20 TUCTOB.

[Tpu moammBKe nena A0MHKHO OBITH 00€CTIeUeHO CBOOOIHOE YTEHUE TEKCTA JIOKYMEHTOB
Jena.

22.12. JlumeBass cTOpoHa OOJOXKKH KaXIOTO OTACIBHOIO TOMa CyIeOHOro Jena
oopmIsieTcss Kak JIMIeBas CTOpOHAa OOJOXKH TEePBOrO TOMa C MPOCTaBICHHEM HOMeEpa
O4YepeHOTO TOMA.

Ha nuueBoil cropoHe OO0JOKKHM KaXIOro TOMa IPOCTABIIAIOTCS HOMEp Jeia |
COOTBETCTBYIOIIAsl KaTeropus Cropa, onpejaenseMas cyabei u ee undposoit kon. Hymeparus
JMCTOB Ka)KJ0r0 MOCJIEIYIOIIEro TOMa Jejla HaunHaeTcs ¢ eAMHULBL. C eAMHUIIBI HAaUNHAETCS
H OIMKMCh JOKYMCHTOB KaXXJ10Io TOMa. biaankn ormmcu IIOAININBAIOTCA B J€JI0O B KOJIHMYECTBE,
HEOOXOMMOM JUIsS 3alOJHEHUS W JPYTUMH CyAeOHBIMH MHCTaHIUSAMH. B KoHIle omucu
JOKYMEHTOB IPOCTaBIS€TCA IITAMII CyJa C yKa3aHMEM HOMepa CyneOHOro cocraBa, JaThl
COCTaBJIEHUS ONMHCH, (HaMWINK, WHHUIIHAAIOB, JOJDKHOCTH W IOJAMUCH JIMIA, COCTaBHBILETO
OIHCb.

22.13. CkneuBaHuE€ JIUCTOB Jiefla KJ€eM, CIIMBAaHHE JAOKYMEHTOB C IOMONIbIO



MCTAJUIMYCCKUX CKPCIIOK HEC JOIMYCKArOTCH.

Cnenmanuct  IETONpPOU3BOACTBA  CyAeOHOTO COCTaBa/CeKpeTaphb cyneOHOro
3aceaHus/TIOMOITHUK Cy/IbU BIIPaBe B NIEPUOJ PACCMOTPEHHUS JIeIa OCYIIECTBIISTH MPOIIUBKY
JieNia JKeJNe3HbIMU CKOOaMHU C MOMOMIbIO CHEIUAbHBIX TEXHUYECKHX CpelIcTB. B cmyuae
00KaJoBaHUsl CyNeOHOrO aKkTa Nepe] HampaBJeHHEM Jeia B CyIbl aneUIIUOHHOW W
KAaCCAallMOHHOM WHCTaHIMM MOCIAeIHUH TOM Jefia AODKeH OBbITh NpPOIIUT B TMOPSIKE,
YCTAHOBJIEHHOM ITyHKTOM 22.11 MHCTpyKIMH, TPU 3TOM KeJe3Hble CKOOBI M3 TOCIEIHETO
TOMa JeNa JOJKHBI OBbITh ynajeHsl. B cioyudae oOkanmoBaHusi CyneOHOro akta mepen
HAIPaBIICHUEM JIeJIa B CYJ HaJ30pHON MHCTAHIIMHM BCE TOMA Jiea JOJOKHBI ObITh MPOIIUTHI B
MOPSIZIKE, YCTAHOBJICHHOM IyHKTOM 22.11 MHCTpYyKIMU, MpHU 3TOM KeJIe3HbIE CKOOBI M3 BCEX
TOMOB JIeJIa JJOJDKHBI OBITh YIAJICHBI.

(B pen. ITocranosnenust [Inenyma BAC P® ot 11.07.2014 N 49)

22.14. O nmpuoOuieHur JOKYMEHTOB K MaTepuajiaMm Jeia JCNAeTcsl COOTBETCTBYIOIIAs
3alliCh B MPOTOKOJIE CyNEeOHOr0 3acelaHus, TAe MEepeUHCIsIoTCS NPUOOLICHHBIE K Aeny
JIOKYMEHTBI, WM O3TOT TIE€pPEUeHb O3BYYMBAETCA JUIs IEJIed ayauoNpOTOKOJIUPOBAHUSI.
JIOKyMEeHTBI MOAIIMBAIOTCS B JIETO MEpea MPOTOKOJIOM CyIeOHOro 3acelaHus, BHOCSTCS B
ONKCh JOKYMEHTOB JieNa.

22.15. B cinydae BbIHECEHHUs OMpeleleHHuss 00 OCTAaBIEHWU HCKOBOTO 3asiBICHUS Oe3
JBUKEHHUSI KOMMSI OIPENEICHUs], YAOCTOBEPEHHAsi CEKpeTapeM CyJIeOHOro 3aceJaHus
(TIOMOIIIHUKOM CYJIbU MJTU CIIEIUAIUCTOM CYIeOHOT0 COCTaBa), HE MO3HEE CIEAYIOIIEro JTHS
MIOCJIC JTHSI BEBIHECEHUS HAIPABIISIETCS UCTILY (3asBUTENI0). B mepro1 ycTaHOBICHHOTO CYy/Ibei
CpOKa 3asBIICHUE W TPUIOKEHHBbIE K HEMY JOKYMEHTHI XPaHATCS M KOHTPOJIHUPYIOTCS
MTOMOIIIHUKOM CY/IbU.

Nudopmanusa o BeiHecenuu omnpeaeneHus Beoaurcs B CAC cnenuanuctoMm cyaeOHOro
COCTaBa.

22.16. B cinyuyae BbIHECEHUS ONPENETIEHUsI O BO3BPAILIEHUH HUCKOBOT'O 3asBJICHUS KOIHUS
oIpezieNieHUs] O BO3BPALIEHUH MCKOBOTO 3asBJIEHUS, YIOCTOBEPEHHAsI CEKpETapeM Cyae0HOro
3aceqaHus (MOMOIIHUKOM CYAbH WM CIIEIIUATICTOM Cy/1e0HOTO COCTaBa), M MPUIIOKEHHBIE K
HEMY JIOKYMEHTHI CHEIHMaMCTOM CYyA€OHOT0 COCTaBa HAIPABIISIOTCS UCTLY (3asBUTEIIO) HE
MO3/IHEE CJIEYIOLEro JHS MOCHE THS BHIHECEHUS ONPEACIICHUS.

[TommuHHMK ompeneseHus BMECTEe ¢ aKTOM 00 OTCYTCTBUHU JOKYMEHTOB (€CITU TaKOBOM
UMeeTcs) TOJIIMBAEeTCd B JEJI0 [0 HOMEHKJIAaType CyAeOHOro cocTaBa, HHQOpMAIIHs
BBoguTcsa B CAC. JlaHHO€ MOJIO)KEHUE HE OTHOCUTCS K BO3BPAIICHHUIO MCKOBBIX 3asBJICHHUM
(3asBIeHMI), TOJAHHBIX B paMKaX BO30YXJEHHOro jena o OaHKporcTBe. llogmMHHHK
OTIpENICTICHUsI BMECTE C OMKCHIO JOKYMEHTOB, aKTOM 00 OTCYTCTBMM JOKYMEHTOB (€ciu
TaKOBOI MMeeTcsl) MOAIIMBAETCS B OTAENbHOE JeNo, cHOpMHpPOBAHHOE B paMKax jena o
0aHKPOTCTBE B COOTBETCTBUHU € IMyHKTOM 2 1.8 MHCTpyKIIMH.

HpI/I IMOBTOPHOM 06paH_ICHI/II/I TIOCJIC BO3BpAIICHUA MCKOBOTO 3asABJICHUSA C TaKMMU KC
NN U3MCHCHHBIMHA Tpe60BaHI/I5[MI/I MOCTYIIUBIINEC OTOKYMCEHTBI PETUCTPHUPYIOTCA IO HOBOMY
HOMCPY B TOpSAAKEC OYCPCAHOCTH IOCTYIUICHUA HCKOBBIX 3asgBIICHUN H nepeaaroTcd B
Cy,)le6HBIe COCTAaBhbI COIJIaCHO CIiCHuaJInu3alu.

22.17. B cnydae ecnM HalpaBlI€HHbIE CTOPOHE JOKYMEHTBHI OBLIM BO3BPAIICHBI
OTJIEJICHUEM IOYTOBOM CBS3M C OTCYTCTBHEM KOPPECIIOHJEHTa MO yKa3aHHOMY ajpecy, Mo
IPUYMHE MCTEUEHUS CPOKOB XPAaHEHHs, IIp., KOHBEPT BMECTE C BBIIICYKA3aHHBIMU
JIOKYMEHTaMU IOJIIMBAETCS B MaTepuaisl cyedHoro aena. B ciydae obparienus 3asBuTens
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3a JOKYMCHTAMH JOKYMCHTBI U3BIMAIOTCA U3 MATCPUAJIOB [I€JIa U BbBIAAIOTCA 3adBUTCIIIO IO
PAacITUCKY.

22.18. Tlpu BbBIACIEHUH OJHOTO WM HECKOJIBKUX COCIUHEHHBIX TpeOOBaHWI B
OTJICJIbHOE TIPOM3BOJICTBO TaKoe TPeOOBAaHHME PETHMCTPUPYETCS KaK BHOBb ITOCTYIHBIIEE C
MIPUCBOCHUEM CaMOCTOSITEIBHOTO HOMEpa B J€Hb BBIHECEHUS OMpEeJIeJICHUsl O BbleNeHuu. B
neno, ohOpMIICHHOE B HOBYIO 00J10KKYy "/leno", MOKHBI MOIIIMBATHCS TOTMHHUKA WA
3aBEpPEHHBIC CY/IbeW KOMUU MPOIECCYaTbHbBIX JOKYMEHTOB, UMEIOIIUE 3HAUCHHE JJI TAHHOTO
Jiena, COCTAaBJISIETCS BHYTPEHHSSA ONUCH JOKYMEHTOB Jiejla, W JIeJI0 TepeaaeTcs IS
perucTpaliii ¥ BBOJa HEOOXOJUMBIX JAHHBIX B CHCTEMY aBTOMATH3allMd B TPYIILY
PETHCTpallUK TIOJIpa3/IeJICHUS JIeJIONMPOU3BOICTBA. [[OTMHHUK OMpeneeHus] O BBIACICHUN
TpeOOBaHUI B OTIEIBHOE IPOU3BOJCTBO JOJDKEH HAXOAMTHCS B MaTepHalax Jiena, W3
KOTOPOTO BbIIEIEHbI TpeOoBaHUs. Bo BHYTpeHHEH ONHMCH JOKYMEHTOB Jelia JIeJIaloTCs
COOTBETCTBYIOIINE OTMETKHU.

22.19. Tlpu 06beTMHEHUHN HECKOIBKUX OJHOPOJHBIX /1], B KOTOPBIX YYaCTBYIOT OJHU U
T€ € JIMIa, B OJHO MPOMU3BOJICTBO JJII COBMECTHOI'O PACCMOTPEHHMS JENIy NMPHCBAUBACTCS
HOMeEp MEPBOTro Jea, cPOPMUPOBAHHOTO IO MEPBOMY MOCTYIUBIIEMY UCKOBOMY 3asBJICHHIO
13 00BEAMHEHHBIX JCJI, JaHHBIM HOMEp yKa3bIBa€TCSA B OINpPEACIICHUH Ccyla 00 00beIUHEHUN
Zell.

B cucremy aBTomMartuzanuu CyAONPOM3BOJICTBA CIEHHAIUCT JIEJIOMPOU3BOJICTBA
CyIeOHOro cocTaBa BHOCUT MHGOpMAIUI0 00 00bEAMHEHUH 0 KaXAOMY U3 00bETUHEHHBIX
JIeJ, YKa3bIBasi 1aTy BBIHECEHUS JAHHOTO OINPECIICHHS, CYIIECTBO OMPEACIICHUS U MepeaacT
JIEJI0 HAa TIEPEPETUCTPALIMIO B TPYIITY PEerHCTpaIiy Mo Ipa3aesieHus JeJI0npon3BoCcTBa. Jleno
U KOKIBIA ero ToM (OPMHUPYIOTCS B HOBBIC 00JIOKKH. CTapbie OOJIOKKHU JCN COXPAHSIOTCS,
ecnu OOBeAMHSIIOTCS TpeOOBaHUS, 3asBICHHbIE B OAHOM cyae. DopmupoBaHue naena
MIPOU3BOUTCS 0 YKA3aHUIO CYAbH, MPEICEAATCILCTBYIOMIET0 B CYACOHOM 3acelaHuu I10
HOBOMY neny. [lonnuHHUK ompeneneHus o0 0ObEIWHEHUU AEN TMOIIIMBAETCA B JENO0, MO
HOMEPOM KOTOPOTO O0BEANHEHBI JIeTIa.

OObenuHeHHBbIE AeTa HyMepyloTcs, Kak ToMa ofHoro aena. Kaxaslii ToM fena umeer
CBOIO ONHCh JIOKYMEHTOB. B He3aBepiieHHble TOMa (KpOMe€ IIOCIEAHEr0 TOMa)
JIOTIOJTHUTENBHO JIOKYMEHTHl He mojmuBatoTcsi. B xonme cynebHoro pasbuparenbcTBa
JOKYMEHTBhI MPUOOIIAIOTCA K IMOCIEAHEMY TOMY OOBEIMHEHHOTO /e, BHOCITCS B ONUCH
JIOKYMEHTOB 3TOT0 TOMa.

22.20. TIloctaHoBieHUs (QenepaJbHOIO apOUTPaXXKHOIO CyJa OKpyra, a Takke
nocraHoBieHus IIpesuanyma Beoicmero ApOutpaxnoro Cyna Poccuiickoit deneparnyu,
OTMEHSIOIIKAE PEIICHHUsT CyAa IepBOM MHCTAaHUMM M HANpaBIIOIIME €10 Ha HOBOE
pacCMOTpPEHHE B CyH NMEPBOW HMHCTaHIMM, PETUCTPUPYIOTCS CIIELMAIUCTOM IOApa3JeIICHUs
nenonpousBoacTBa cyga B CAC, M3roTaBiMBalOTCS UX KONHMHM, KOTOPbIE B TOT K€ JEHb
nepeaaTes Mo paclucKy B CEKpeTapHuar npeaceaaTess cyia BMECTe C Cy1€0HBIM JICIOM.

[To pesomonuu  mpenacenaTeNs Cyna KOMWUU  TOCTAHOBJICHWH  TEpPEeIaroTCs
COOTBETCTBYIOIIEMY TIpEJCEAaTeN0 CyAeOHOM KOJUIETUH U TMpeacelaTeNio CyaeOHOro
COCTaBa.

Ecnu B pe3osroiuu UCIIOJTHUTESIM MTPEITHUCHIBACTCS COBEPIIUTh KaKue-Iu00 NeHCTBUS,
TO 0 MX WCIOJHEHHWH W TIOCIE JOKJIaja YKa3aHHOMY B PE30JIOIHMUA PYKOBOJMUTENIO KON
MOCTAHOBJICHU MOJIIIMBAIOTCS CHEIMAIMCTOM CEKpeTapuara mpeacenaTelis cyaa B jeia 1o
HOMEHKJIAType CEKpeTaprara WK MepeIaroTcs B OT/Ae] 0000IIeHUs CycOHOM MPAKTUKH IS
0000IIIeHNS 1 aHAJIN3A.



Jleno, BO3BpallleHHOE HAa HOBOE PACCMOTPEHHE, MO O0IeMy MpaBUIy MepenaeTcs Ha
paccMOTpEHHE CYJIbU, paHee paccMaTPUBABILEro JAaHHOE Jeno. Eciu B MOCTaHOBIECHUU
apOUTPaKHOTO CyJla KacCAllMOHHOW MHCTAHIMK WM noctaHoBiaeHuu Ilpesuauyma Briciiero
Apoutpaxknoro Cyna Poccuiickoit deneparuu ykazaHo Ha HEOOXOIMMOCTh TIEpecMOoTpa Jena
B MHOM COCTaBE CYJeH, JeJI0 Mepeaercs JUisl pacupeeieHuss B MOPsJIKEe, YCTaHOBICHHOM
Hactosmer MHcTpykuueidl mjis BHOBb IMOCTYNMBIIMX MCKOBBIX 3asBieHuil. Ecnu B cyzae
BHEJI[pEHA CUCTEMa aBTOMATH3UPOBAHHOTO PACIpPEACIICHUs NI, U3 4Yucia Cyled, KOTOPbIM
MOJKET OBITh pacHpeesIeHO Ae0 A paccMOTpeHus, anmuHuctparopom CAC UCKITIOYarOTCs
CyJllbH, paHEEe y4aCTBOBABIIHNE B PACCMOTPEHUU JAHHOTO JIeTa.

22.21. [enompou3BOJACTBO IO CYIACOHOMY eIy CYHTACTCS OKOHYCHHBIM W JIEJO
MO/JICKUT CJla4ye B apXUB [0 UCTEUEHUU IIECTHU MECSIIEB CUMTAs C IaThl OKOHYAHUS CPOKA HA
00’kajloBaHUE TMOCJIEAHET0 CyAeOHOr0 aKTa MPU YCIOBUU BBIJAYM HCIIOJIHUTEIBHBIX JIICTOB
1o Jieny (€Cu OHM MOJIeKAaT Bblave 1Mo JaHHOMY JIEIy).

23. Jenonpou3BOACTBO IO JielaM, pacCMaTpUBACMbIM C YYacTHEM apOUTPa)KHBIX
3acezareien

23.1. Coucku apOuTpaxHBIX 3acenareiel (QopMHUpPYIOTCS B apOUTPaKHBIX Cynax
cyobekToB Poccuiickoii @enepamun u yreepxkaatorcs [Ineaymom Briciero ApouTtpaxxHOTO
Cyna Poccuiickoit @enepanuu B coorBercTBun TpeboBanusimu AIIK PO u denepanbHoro
3akoHa ot 30.05.2001 N 70-®3 "OO apOuTpakHbIX 3acenaTensix apOUTPaKHBIX CYIOB
Poccuiickoit deneparun’.

YTBepXKACHHBIE CIUCKA apOUTPAXKHBIX 3acenarerneit myOnukyrorcs B "BecTtHuke
Briciiero ApGutpaxknoro Cyaa Poccuiickoit @enepanuu” 1 MOryT ObITh OMyOJIMKOBaHBI B
MHBIX CPEACTBAX MacCOBOW MH(OpMAIIUHU.

Ilocne yrBepxkaenus Ilnenymom Beicmero ApOutpaxsoro Cyna Poccuiickoii
®denepanivl CIUCKU HAMIPABISIFOTCS apOUTPaKHBIM cynioM cyonsekta Poccuiickoit @enepanuun
JUIs OTTyOJIMKOBAHUS B PETHMOHAJIBHBIX CPEJCTBAX MACCOBOM MH(OpMAIUH.

23.2. ApOutpaxHblii cyq BeaeT XKypHal (peecTp) YTBEpKICHHBIX apOUTPa)KHBIX
3aceaTelien.

Crnncku 3acenaTeneil pa3mMelarTcs Ha THPOPMAIIMOHHBIX CTEHAAX U calTe cyaa.

IIo HpOCL6e ap6I/ITpa)KHOFO 3aceareirsl EMY MOXKET OBITH BblJIaHa CIIpaBKa O BPEMCHHU
OCYHICCTBJICHUA UM CBOUX MIOJTHOMOYHH AJI IPpE€AOCTABIICHUS 11O MECTY pa6OTI)I.

23.3. B cnyyae ecnM XOJaTaiCTBO O PAaCCMOTPEHMHU Jejia ¢ ydacTHeM apOUTpa’KHBIX
3acefarenell yloBJIETBOPEHO, KaHIUAATYpbl apOMTpPaKHBIX 3acefarelell ONpeNelsioTCcs U3
CIHcKa apOMTpPaKHBIX 3acefaresied, YTBEpPHKJIEHHOIO B YCTAHOBJIEHHOM (eaepalbHbIM
3aKOHOM TMOpSAKE, € Y4YeTOM MX CHeUMajIu3aluu IyTeM Ciy4dailHol BBIOOpKH C
UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHON MH()OPMALIMOHHOW CHUCTEMbI MJIM HWHBIM CHOCOOOM,
MPUMEHSIEMBIM B apOUTPaXHOM cyJie st GOPMUPOBAHUS COCTaBa Cy/a.

Ilo pe3ynbraTam »SJIEKTPOHHOIO pachpenenaeHus (GOpMHUPYETCsl OTYeT, KOTOPBIi
MOJIIINBAETCS B MaTepHAaJIbI Jiena.

23.4. Jleno, pacCMOTpEHHE KOTOPOTO HayaTO OJIHUM COCTaBOM CyJa C Y4YacTHEM
apOUTpaXHBIX 3acenaresyiel, JOHKHO OBITh PACCMOTPEHO ITHM K€ COCTAaBOM cyna. B cimydae
3aMEHbl TI0 YBaXXUTEIbHONW NpUUYMHE apOUTPaXHOTO 3acelareisi pPacCMOTpEHHUEe Jena
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HaA4YMWHACTCA CHaydalia.

ApOuTtpakHblii 3acenaTenlb, IMOJIHOMOYMS KOTOPOTO MPEKPaTWINCh B CBSI3U C
HUCTEYCHUEM UX CpPOKa, MPOJOJIKAET OCYIIECTBIATh CBOM IOJHOMOYHUS O OKOHYAHUSA
pPaccMOTpPEHHUs 10 CYIIECTBY Jieia, HAYaToro € €ro y4acTHEM.

BbI130B apOuTpaxxHOTO 3acenaTesns A y4acTusi B CyJeOHOM 3aceJaHuu MPOU3BOIUTCS
U3BEILIEHUEM, KOTOPOE TOTOBHUT MOMOILIHUK CYIbU WM CEKpeTapb CyIeOHOro 3acelaHusi u
MOAMUCHIBACT CY/IbS.

23.5. Cekperapb cyneOHOro 3acelaHus (CHeLMaIMCT CyAeOHOro cOcTaBa, IMOMOIIHUK
cynpr) BHOcUT B CAC mH(popMamuio O pacCMOTPEHHMH Jefla C y4acTHeM apOUTpa)KHbBIX
3acejaTesiel, HaImpaBICHUM UM M3BEILEHUM O MNpHUIVIAIEHUHM A y4dacTusi B CyAeOHOM
3aceJaHMM, U3BELICHUM O MECT€ U BPEMEHHM IPOBEACHUS 3acelaHus, BEIET Y4E€T BPEMEHU
OCYILECTBIICHHSI 3aCEAATESIMU CBOMX IOJHOMOYMM, 0(hOpMIISIET CIIpaBKy y4eTa 3aHSITOCTH,
HOJIKICHIBAEMYIO CY/bEH, MPEICEAATEIbCTBOBABIINM B Cy/1I€0HOM 3aCEIaHHH.

23.6. JIumo, 0oTBETCTBEHHOE 3a 0OecreueHne paboThl apOUTPaKHBIX 3acenaTeliell B cy/e,
Ha3HayvaeTcs npejceaaresieM cyaa. B 00s3aHHOCTH 3TOTO JTUIA BXOJIUT:

dbopMupoBaHue  peecTpa  apOUTpaxKHBIX  3acemaTesiel u OTCJICKUBAHUE
JIEUCTBUTEIIBHOCTH 3TOT'0 PEECTPA;

obecrieyeHne CBOEBPEMEHHOCTH OITyOJIMKOBaHMs peecTpa 3aceiareseil B CpeacTBax
MaccoBOW HH(POPMALIMU U BHECECHHE N3MEHEHUH B peecTp;

o0ecrieueHue Cyiel KOMHUsIMHA PEeecTpa;
pa3MelIeHue CIucKa Ha MH()OPMAIIMOHHOM CTEHJIE U CalTe Cy/Ia;

KOHTPOJIb MPABIJILHOCTH BEACHHUSI KypHalla 3aHATOCTU apOUTPAXKHBIX 3acefaTeneil npu
OCYIIECTBIIEHUU TpaBocyaus (rpuioxkenue N 34) (3amucbiBaeTcs BpeMsi 3aHATOCTH, HOMEP
CyneOHOoro Jiena, B pacCCMOTPEHUHU KOTOPOT0O 3acefaTeNb MpUHUMAaJ y4acTue);

BEJICHUE KOHTPOJS 33 CBOCBPEMEHHOCTBHIO  BBIILJIATBI ~ OyXraiaTepuenl  cyna
MPUYUTAIONINXCS apOUTPAXKHBIM 3aceaTelNsIM JeHEKHBIX CPEJICTB.

23.7. OO0 ywacTuM apOUTPaXHOrO 3aceiareiss B OCYIIECTBICHMM IIPaBOCYIUs B
apOMTpaXXHOM cyJe N0 ero mnpocb0e eMmy BBIJaeTCs CIpaBKa B JBYX OJK3eMIUIApax 3a
MOJIKCHI0 Cy/bU, B KOTOPOW YKa3bIBae€TCS BpeMs 3aHITOCTH B CyACOHOM 3acelaHuH,
yJlocToBepsieMasi repOOBOIi 1eyaTbio cy/a.

ApOuTpakHbIil 3acenaTenb MPEAOCTaBISIET CHOPAaBKYy B OTAET KaApoB cyda Ul
COCTaBJIEHUS Tabens ydeTa pabo4mx JHEH.

Otnen KaapoB Cyla €XEMECSYHO TPENOCTaBiIseT Talenb ydera pabodynx JTHEH B
OyxraiaTepuio cyda MJsg pacdyera H OIJIaThl KOMIICHCAIIMOHHOTO  BO3HATPAKICHHS
apOUTpaXHOMY 3acelaTeNi0 3a y4acTHe B OCYIIECTBICHWUU IMPABOCYAHUS B COOTBETCTBUH C
JIEUCTBYIOLLUM 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

Bropoii sk3eMIuisip CrpaBKH TPEABSBISIETCS apOUTPaXHBIM 3aceqaTreiieM IO MECTY
CBOEH paboTHI.

24, I[eJ]OHpOI/IBBOILCTBO nmo jgejiaM, pacCMarpuBacMbiM B IIOPAAKE YIPOLICHHOIO



MIPOU3BOJICTBA

24.1. PaccMoTpeHue Jiena B MOPSAKE YIPOIICHHOTO IPOU3BOACTBA MPOU3BOAUTCS IO
o0LIMM MpaBWJIaM HMCKOBOTO IMPOM3BOJACTBA C YYETOM OCOOEHHOCTEW, MPEeAyCMOTPEHHBIX
rinasoit 29 AIIK P®.

24.2. HckoBoe »3asBieHHE (3asBICHHME) W TpUIaracMble K TaKOMY 3asBICHHIO
JOKYMEHTHI T10 JIeJlaM, pacCMAaTPUBAaEMbIM B IMOPSIIKE YIPOIICHHOTO MPOU3BOJCTBA, MOTYT
OBITh TPEJCTaBICHBI B apOMTPaXHBIM Cya MO0 Ha OyMaXHOM HOCHTENe, 00 B
AJIEKTPOHHOM BH/JIE C UCIIOJIb30BaHUEM cepBuca "Moit apoutp".

Peructpamus B CAC moOCTymamIMX HCKOBBIX 3asBICHUN (3asABJICHUN) IO JeliaM,
paccMaTpUBAaEMbIM B MOPSIKE YIPOIIEHHOTO MPOU3BOACTBA, (POPMHUPOBaHUE CyaeOHOTO J1ena
C IPUCBOEHUEM €My HOMEpa OCYIIECTBIISIOTCS B COOTBETCTBUH C MyHKTOM 21.7 UHCTpyKUuu,
WX pacrpeiesieHue U nepeaada CyabsiM MPOU3BOISATCS B YCTAHOBICHHOM MOPSIAKE.

24.3. Jlma Bcex HOBBIX Jen, 3apeructpupoBaHHbix B CAC, aBTOMaTH4YeCKU
TEHEPUPYETCS M COXpaHsIETCs B COCTaBe aTpuUOYTOB Jella YHUKAIbHBIA  KOJI,
npelHa3HaYeHHBIA i1 00ecrevyeHus yYacTHUKaM apOUTPakHOTO TMpolecca YAaIeHHOTO
JOCTyIa K MaTepuajgaMm Jeia Ha OQUIIMAIBHOM CalTe COOTBETCTBYIOIIETO apOMTPAKHOTO
cyzna B HTepHeT.

24.4. B mnemsax oOecrieyeHusi €IMHOOOpaszusi MpPU pa3MEIICHWHM MaTepuajioB e,
paccMaTpUBaEMBbIX B TOPSAKE YINPOIIEHHOTO MPOM3BOACTBA, MX pa3MENIeHHEe HEOOXOAUMO
ocymecTBisATh B KAl ¢ moMOIIpI0 cCriennanau3upoOBaHHOTO MPOTPAMMHOT0 00ECTICUECHHS.

VHUKaJIBHBIA KOJ JieJla aBTOMATHYECKHU IPOCTABISIETCS IpPU IeYaTH B TEKCTax
cyneOHbIX akToB, chopmupoBaHHbx B CAC Ha OCHOBAaHMHM WMECIONIMXCS IAa0JIOHOB:
"OnpezaeneHue O Mepexo]e K paCCMOTPEHUIO Jiesla B IOPsIIKE YIPOIIEHHOTo MPOU3BOACTBA",
"OnpeneneHye O TMPUHATHM HCKOBOTO 3asBIICHUs (3asiBIEHHS) K IPOU3BOJCTBY H
paccMOTpeHMH JieNia B opsiike yrnpolieHHoro npousBojicTa’. CAC oOecrieunBaeT BBITPY3KY
B KA/l cekperHoro koja B coctaBe arpuOytoB aena. Ilpu stom cekpernsiii kox B KAJ]
BU3YaJIbHO HE OTOOpakaeTcsl.

[Ipn ynoBieTBOpEHNH CyJOM XOJaTalCTBa CTOPOHBI O IPHUBJIEYEHUM K JAEIIy TPETHErO
avna 0e3 3asBICHHMSI CaMOCTOSITEIbHBIX TPEOOBAHUN TPEThEMY JIMILY HAINpPaBIISETCS KOMHUs
ONpPENETEHUS O €ro MPUBICYECHUH, HA KOTOPOM aBTOMAaTHYECKH MPOCTABIISETCS YHUKAIbHBIN
KOJ1 IOCTYIa K MaTepuaiaM cyae0Horo aena, pasmenieHHoro B KA/I.

24.5. llocne mnpuHATHS CyAbEH HCKOBOTO 3asBJICHUS (3asBIEHUS) B MOPSAKE
YIPOLIEHHOTO TPOU3BOACTBAa JIMOO TMepexoAe K pacCMOTPEHHMIO Jella B TOpsJIKe
YIPOILIEHHOTO MPOU3BOJICTBA TEKCTHI YKA3aHHBIX ONPEIEICHUM, HE COJEPKAIIUX CEKPETHOTO
Koja, myomukyorcs B KAJl B obuiem mopsiake uepes 24 yaca ¢ MOMEHTA MX MOAMUCAHUS U
nepeJadyy U3 CUCTEM aBTOMATU3ALHAN CyIOIPOU3BOICTBA.

24.6. Matepuansl cyaeOHOrO Jiela, paccMaTpUBAEMOr0 B MOPSAKE YIPOLIEHHOTO
MPOU3BOJICTBA, JOJKHBI OBITh OTCKaHMpoOBaHbl M pasmemieHsl B KAJ[ B cpok, He
NPEBBILIAIOIIMN NATH JHEW €O JHS BBIHECEHMsI OIPENEIECHHUS O PACCMOTPEHUU Jela B
HOPSIZIKE YIIPOLIEHHOTO TPOU3BO/ICTBA.

Cekperapp cyaeOHOro 3acefaHusi (MIOMOIIHUK CYAbH) OCYIIECTBIISET CKaHHPOBAHHE
WIM Tiepeavy Jiela Ha CKaHMpOBaHUE TaKUM 00pa3oM, 4TOObI CKAaHUPOBAHUE U pa3MelleHUE
B KA/l Obutn mpou3BeicHBI B YCTaHOBIIEHHBIE cpoku. CKaHUPOBaHHE MPEACTABIEHHBIX B CY/I
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MHBIX JJOKYMEHTOB CTOPOH (OT3bIB, 3aMEUaHUsl, XOJaTalCTBa) OCYIIECTBIISICTCS HE MO3/IHEE
CJIETYIOIIETO JHS MOCJe MOCTYIUIEHUS B 0UC CYIbH.

Pasmemenuto B KA/ moanexar Bce JOKyMEHTHI CyAeOHOTO Jielia, B TOM YUCJIE 3apOChl
CyZla ¥ OTBEThI HAa HUX, KaK COJIep Kalllie NEPCOHAJIbHBIC TAHHBIE YYACTHUKOB JI€a, TAK U HE
COJZIEpKALIUE UX.

JIOKyMEeHTBI JOJDKHBI OBITH OTCKaHMpoBaHbl B (¢opmare Adobe PDF B uepno-OGenom
00 cepoM I1BeTe, O0ECIEeUYMBAIONIEM COXpPAaHEHHE BCEX AaYTCHTHYHBIX IPU3HAKOB
MOJIMHHOCTH (KadecTBO - He MeHee 200 To4eKk Ha Ar0HM), a UMEHHO: IpapUIeCcKOi MOAMICH
JU1a, [eYaT, YII0BOro 1TaMiia 0jaHka (€Ciii MpUeMIIEMO), 8 TAKKE UCXOSIIEro HOMeEpa U
JaThl 3asBieHus. Pa3mep daiina He nospkeH npesbimarsh 10 MO.

[lepen ckanupoBaHUEM JOKYMEHTBI pPAcCIIUBAIOTCA (32 HCKIIOUEHHEM OPUTMHAJIOB
IIEHHBIX OyMar, OpUTHHAJIOB IOKYMEHTOB, MPEA0CTABISIEMBIX CTOPOHAMH Ha 0003pEHHE Cyaa
B COOTBETCTBUHU C €ro OMNpEACNICHUEM), Ha MEPBOM JIMCTE CcTaBUTCS mTamn "Pacmuro mis
TEXHOJIOTHYECKOW 00paboTKu", gajiee BeCh MaKeT JOKYMEHTOB CKaHUPYETCS Ha IMMOTOKOBOM
cka"epe. CkaHUpPOBaHUE HEPACIIUTHIX JTOKYMEHTOB MPOU3BOJIUTCS Ha IJIAHIIIETHOM CKaHEpe
a1b0 B COCTaBe MakeTa JOKYMEHTOB ¢ uX komuu. [lociie ckaHupoBaHus JaHHbBIE IOKYMEHTHI
coxpansitorcs B KAl oTnenbHbIM (haiiioM.

[Ipu moctymuieHny B apOUTPaKHBIN Cy/l BEIIECTBEHHBIX J0KA3aTeNbCTB, IEHHBIX Oymar
(B TOM umMciIe W BeKceled) IO JAely, paccCMaTpUBAEMOMY B IMOPSAJIKE YIPOIIEHHOIO
MPOU3BOJICTBA, B VIHTEpHET B pexkrMe OrpaHUYEHHOTrO JIOCTyMa pa3melnarorcs gororpaduu
TaKUX JIOKa3aTeJIbCTB.

24.7. Inst 3arpy3Kd MaTepHalioB AeNl COTPYAHUK apOUTPa)KHOTO CyAd, OTBETCTBEHHBIN
3a pasmemienue mHpopmanuu B KAJl, yrmoJHOMOUYEHHBIH HA TO MPHUKA30M apOUTPaKHOTO
cyna, 3aX0JUT NoJ cBoeil ydyeTHou 3amuchio B KAJl u HaXxoauT mo HOMepy Jena Cyaa ero
KapTOUKYy.

Pexum 3arpy3Ku MaTepuajioB MHUIHUUPYCTCA ITOCJIC BBOAA B COOTBCTCTBYIOIICC ITOJIC
KapTO4YKH A€jia CITCHCPUPOBAHHOI'O CEKPETHOI'O KOJa JAHHOIO Aca. 3arpy31<a MaTCcpuaioB
JAcJ1a B KAZ[ MOKET OCYIIECTBIIATECS COBMECTHO C UX CKAHUPOBAHUECM.

24.8. Cekperappb cyneOHOTO 3acenaHus (MOMOIIHHUK CY/bU) HE TO3JHEE CIICTYIOUIETO
pabodero JTHs MOCIe MPUHSITHS OMPEEICHHUS O PACCMOTPEHUH Jieia B MOPSIKE YIIPOIIEHHOTO
MMPOMU3BOJACTBA HAMpaBJIACT JHUNOAM, YYaCTBYIOLIMM B JCJIC, 3aKa3HbIM IIHCbBMOM C
YBEJIOMJICHHEM O BpPYYEHHUU KOMHUIO JAHHOTO OMpeIeleHHs, B KOJOHTUTYJIE KOTOPOTO
YKa3bIBAETCSl CEKPETHBIA KOJ JNaHHOTO JIeia, C MIOMOIIbI0 KOTOPOTO CTOPOHA OCYIIECTBIISET
03HAKOMJICHHE C MaTepHallaMu CyaeOHOoro Aena, pasmenieHHbiMU B KA /T

B cnyuyae Bo3Bpara MOYTOBOTO OTIIpaBJICHHS [0 NPUYMHE OTCYTCTBUS ajpecara
MOMOIIHUK CYIbH (CEKpeTapb CyneOHOro 3acelaHusi, JeJIONPOU3BOJAUTENb CyAeOHOro
cocTaBa) MPOBEPSIET aapec, MO0 KOTOPOMY ObUIO HAIpaBIEHO COOTBETCTBYIOLIEE MOYTOBOE
OTIIPaBJICHHE, a TAKXKE CBEPSET €0 C aJPECOM MECTOHAXOKICHUS MOJIydaTells, yKa3aHHbIM B
Boinucke u3 EI'PKOJI (EI'PUII), B Tom umcne c wucnonb3zoBanuem cepsuca "ET'PHOJI",
"ET'PUIT", pacnionoXeHHOTo Ha MOpTajie COOTBETCTBYIOIIETO apOUTPAXKHOTO Cya.

24.9. Jlna noaydeHus 10CTyna K MaTepuaiam Jejla CTOPOHBI, MOIYYUBIINE HK3EMIUISAPBI
CyZeOHBIX aKTOB Ha OyMa)XHOM HOCHTeEIe, TOJDKHBI 3apeructpupoBatbest B KA. Tloa cBoeit
YUETHOM 3alHChI0 B KAPTOUKE JIeJIa YYaCTHUK JIeJl BBOJUT CEKPETHBIN KOJI, OCIEe YEero eMy
CTaHyT JOCTYIIHBI JUIsl 03HAKOMJIEHUS pa3MEILLEHHbIE MaTEpUAIIbI JIETa.



24.10. CynebHple aKTBl 1O [eIy, PAacCMOTPEHHOMY B TMOPSAKE YIIPOIIEHHOTO
MIPOU3BO/JICTBA, HE MO3HEE CIEAYIOIIETO JHS MOCe UX IPUHATUA pa3Mmelnatorcsa B IHTepHerT.

Jlo BCTyIUIeHHS B CHIIy CYAE€OHOTO pemIeHHs MO JeNly, paCCMOTPEHHOMY B IOpSIKE
YIPOLIEHHOTO IPOM3BOJCTBA, HCIOJIHMUTENbHBIM JIMCT BBLAAETCS  B3bICKATENO  (€ro
IPEJCTaBUTEIIIO) 110 €T0 3asBICHHUIO.

[Tocne BCTymaeHUS B CUITy Cy1e0HOTO PEIICHHUs MO JIeNy, PACCMOTPEHHOMY B IOPSIIKE
YOPOILIEHHOTO MPOU3BOJICTBA, UCTIOJHUTEIBHBIN JIMCT HAMPaBJISETCS B3BICKATEINIO 3aKa3HbIM
MOYTOBBIM OTIIPABJICHUEM C YBEIOMIICHHEM B OOLIEM MOPSIZIKE.

Pemenuss mo pgenaM O TNPUBICUEHWH K aJIMUHUCTPATUBHOM OTBETCTBEHHOCTH,
PacCMOTPEHHBIM B OPSAKE YIPOIIEHHOTO MPOU3BOJICTBA, IO KOTOPHIM Ha3HAUYEHO HAKa3aHUE
B BHJIE QJIMUHUCTPATHBHOTO MiTpada, HAMPABISAIOTCSA IS WCIOIHEHUS TOCIE HCTCUCHHS
YCTaHOBJICHHOT'O CPOKa CO JIHS BCTYIUICHHS] COOTBETCTBYIOIIETO CyA€OHOr0 akTa B 3aKOHHYIO
cuny (wactu 1 u 5 crareu 32.2 KoAIl POD).

24.11. IIpu nocTyIaeHUH aneUIsIIHOHHON (KaccalluOHHON) kKaloObl Ha CyJeOHbBIE aKThI
apOUTpaXHOTO CyzAa MO ey, pacCMaTPUBAEMOMY B MOPSIKE YINPOIICHHOTO MPOU3BOJICTBA,
kKanoba CKaHUpYeTCsl apOUTpPaKHBIM CYAOM IMEpBOil MHCTaHIMK U pa3meniaerca B KAJl He
MO3/THEE TPEThero padoyvero JHs CUMTas C JAThl MOCTYIUICHUS Kajlo0bl B apOUTPaKHBIA Cy
MIePBOI MHCTAHITUH.

[MoctynuBmias anensuoOHHas (KaccallMoOHHas) jkajnoba mepenaercs B OQHC CyabH,
paccMaTpUBaIOIIEro/pacCMOTPEBIIEr0 JEI0 10 CYIIECTBY, a B CIy4ae €ro OTCYTCTBHS -
MHOMY CyJb€ IO YKa3aHHUIO IpeAceaaTelnss CyJeOHOro cocTaBa, B KOTOPBIH BXOIUT/BXOIHI
CyZbsl, paCCMaTPUBAIOLINI COOTBETCTBYIOIIEE JIEIIO.

24.12. CneumanmcTt cyneOHOro cocTtaBa (IIOMOIIHUK CYAbH, CEKpeTapb CyaeOHOTro
3acenanusi) ¢popmupyer B ECOII 31eKTpoHHOE CONPOBOAUTENBHOE MHCHMO, COZEpKallee B
ce0e CONpPOBOIUTENBHOE IICEMO O HANpPaBJICHUH aNeIIIMOHHON (KacCallnOHHON) XKajlo0b! B
COOTBETCTBYIOLIHH CyJl aneJUIALIMOHHON (KaCCallMOHHOM) MHCTAHIIUH.

24.13. DnexTpOHHOE COMPOBOAUTEIBHOE MHCHMO MJOJKHO COJAEPXkKAaTh CIIEIYIOUIYI0
UH(POPMALIUIO:

TeMa COOOIICHHS - aneUBIIIMOHHAs/KacCallMOHHas kaytoba ot "mara" mo geny "Homep
nena". Jlata, ykaszaHHas B TeMe COOOIICHHMs, TOJDKHA COOTBETCTBOBATH JaTe€ MOCTYIIICHHS
’anoOsbl, ykazanHoi B KAJ;

Ba)XKHOCTH COOOIIEHHMS - "BhICOKAA";
YBEJIOMJICHHE O MTPOUTEHUH - aTPUOYT aKTHUBUPOBAH;

aJipec OTIPaBKH - O(QUIMANBHBIA aJpec BEJIOMCTBEHHOW JJIEKTPOHHOW ITOYTHI
COOTBETCTBYIOIIETO ANMEUIAIHOHHOrO (KAaCCAllMOHHOTO) Cyla, KOTOPOMY HarpaBIsieTCs
COOOIIIEHHE;

TEeKCT coobmieHus - "Hacrtosimmm apOuTpakHBIN Ccyd (yKa3aTh HaMMEHOBAHUE CyJa-
OTMIPABUTEISI) HAMPABISAET B apOUTpaxHBIA cya (YKa3aTh HAUMEHOBAHHE CyJa-TIONy4YaTelis)
MOJIYYCHHYIO aneJUIIIMOHHYI0/KaCCAllMOHHYI0 XKano0y mo aemy (yka3aTb HOMEp Jiena),
MOJIaHHYIO JHUIOM (yKa3aTh Y4YacTHUKA Jelia, oOpaTHBIIErocs ¢ ’kano0oif) Takoro-To 4ymucia
(Yka3zaTb JaTy MOCTYIUICHHUS KaloObl B CY[).
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DNeKTpOHHBIE 00pa3bl aNeUIAIUOHHON/KAaCCallMOHHON KaJIOObl U MpHJIaraeMble K Hel
JIOKyMeHTHI pazmenieHsl B KA/l o aapecy (ykazaTh CCBUIKY Ha COOTBETCTBYIOIIYIO CTPAHUILY
B KAJ)";

(baMI/IJ'II/IH, HMs, OT4YECTBO CyJIbU - YyKasaTb (baMI/IJ'II/IIO, HMsI, OTYECTBO CYIbH,
paccMaTpuBaBUIICro ACJI0, WK CyAbH, €0 3aMCIIABLIICTO,

MIOJIIKCH JIMIIA, OTIIPABIISIFOIIETO COOOIIEHHE, B ClieayolieM hopmare:
damunus, UM, OTIECTBO

JomKHOCTD

HanmenoBanue nonpasaencHus

HaunmenoBanue apoutpaknoro cyaa Poccuiickoit denepanun

Anpec apOUTpaKHOTO cyaa

Anpec nuna B EnquHoii cucteMe 31eKTpOHHOM MOYTh apOUuTpaXkKHBIX cynoB Poccuiickoit
®denepaunn

Pabounii renedon
Anpec caiiTa apOUTpPaXHOTO Cy/Ia.

[Toanucek Bemonusercsa mpudptom Times New Roman, pazmepom 14, yepHoro msera,
yepe3 OJMH UHTEpBaJl.

24.14. Cneuumanuct cyneOHOro cocTaBa (IMOMOIIHUK CYAbH, CEKpeTapb CyaeOHOro
3ace/laHus) Tepel OTIPABICHUEM SJEKTPOHHOTO COMPOBOIUTEIBHOTO THCHbMa 00s3aH
MPOBEPUTH AYTEHTUYHOCTh JIIEKTPOHHBIX 00pa3oB BhIFpYkeHHbIX B KAJ[ mokymeHTOB
JTOKyMeHTaM Jiena. B cimydae oOHapyKeHHUsl KaKHX-TU00 pacXx0XKJICHU ¢ MaTepuaiamu Jiena,
a TaKkKe HEYUTaeMbIX OO0pa3oB JOKYMEHTOB NaHHOE IHUI0 O0ecredyuBaeT HX MOBTOPHOE
CKaHupoBaHue U pazmenieHue B KA/I.

24.15. OTnpaBineHHOE SIIEKTPOHHOE COIMPOBOJUTENHHOE IMHUCHMO PErHCTPUPYETCS B
CAC, pacnevarbiBaeTcsi JIMIIOM, €r0  OTHPABISABIIMM, IOJIUCHIBAETCS  CYAbEH,
paccMaTpUBaBIINM JIEN0, CKaHupyeTcs, pa3Meniaetcs B KA/l u npuobiaetcst kK MaTepuaiam
cynebnoro nena. [TomydyeHHOE aBTOMaTHYECKOE YBEIOMIICHHE O MTPOYTEHUH areIUIIIHOHHBIM
(kKaccallMOHHBIM) CYJIOM, a TaK)K€ OTBET O MOCTYIUJICHUH JIEKTPOHHOTO COMPOBOIUTEILHOTO
MUCbMa, HaIlpaBJISIEMbIH aNeUSIHMOHHBIM  (KaCCallMOHHBIM) CYyJIOM, pacleyaThIBatoTCs
JUIOM, UX TOJYYMBILIUM, CKaHUPYIOTCA, padmemarorcs B KAJ[ B pexxnme orpaHUYeHHOTO
JIOCTYTIa U IPUOOIIAIOTCS K MaTepHasiaM CyJeOHOro Jiena.

PaboTHHUK anemsuoHHOro (KacCallMOHHOTO) CyJa, OTBETCTBEHHBIH 3a NpUEM H
otnpaBky coobmennit B ECOIl, B neHb mMOMydeHHS 3JIEKTPOHHOTO COMPOBOAUTEIHHOTO
nucbMa  GOpMHpPYeT M OTHpaBiIsieT B CyA, OTKyda TMOCTYHHJIO 3JIEKTPOHHOE
COMPOBOJUTENILHOE IUCHMO, OJJIEKTPOHHBII OTBET O €ro MOJy4yeHUH (cooOlieHue o
NoJy4eHun) B pexkume "OTBETUTh" ¢ MPUKPETIIICHUEM BXOJISIIETO COOOLICHHUS.

24.16. CoobmieHue 0 MOTyYeHUH JOHKHO COACPKATh CISAYIONYI0 HHPOPMAIIHIO:

TEMaA COO6H.ICHI/I${ - OCTacTCA HCI/I3MGHHOI>'I;



BAXKHOCTH COOOIIIEHHUS - ""BEICOKA";
YBEJIOMJICHHE O TTPOYTEHUH - aTPUOYT aKTUBUPOBAH;

aJpec OTIpaBKA - O(GHUIMANIBHBIA agpec cyna MepBOM WHCTAHIUHM, HAIMPABUBIIETO
NepBOHAYaAIbHOE COOOIICHHUE;

TeKcT cooOmeHust - "Hacrosmmm apOuTpakHBIA Cyn (yKa3aTh HAMMEHOBAaHHUE CyJla-
OTIPABUTEJISI) OATBEPXKIACT MOTYUCHUE HUKETPUBEIEHHOTO COOOIICHUS

MIOINKCH JIMIIA, OTIIPABJISIFOIIETO COOOIICHHE, B ClIeayomeM hopmare:
damuinus, UMsi, OTIYECTBO

JomKHOCTD

HaumenoBanue noapasaenenus

HaumenoBanue apOutpaxnoro cyna Poccuiickoit @enepanun

Anpec apOUTpa)KHOTO cyaa

Anpec nuna B EnuHoii cucreMe 31eKTpOHHOM MOYThl apOUTpaskHbIX cyn0B Poccuiickoit
®enepanuun

Pabounii Tenedpon
Anpec caiiTa apOUTpaXHOTO Cy/a.

[Toamuck Bemmonasiercs mpudTom Times New Roman, pasmepom 14, yepHoro msera,
4yepe3 OJMH WHTEPBAJL

24.17. TloctyruieHue 3JIEKTPOHHOTO COMTPOBOIUTEIHHOTO MTUCHEMA B CYJI alleUISIIIMOHHON
(kaccallMOHHOW)  WHCTAaHIIMM  TNPHUPABHUBAETCA K  MOCTYIUICHHIO  ameJUISIIIHOHHOM
(kaccannoOHHOM) >kajmoObl, HAMpaBlIIeMOW BMECT€ C JEIOM B CYJ COOTBETCTBYIOIIEH
WHCTaHIINH.

PabGoTHUK anemuIsIMOHHOrO (KaccallMOHHOTO) Cy/Aa, OTBETCTBEHHBIM 3a IpUEM U
otnpaBky cooOmenuit B ECOII, nmpousBoguT pacrmeyaTKy HOJIYYEHHOTO 3JIEKTPOHHOIO
COIPOBOJUTENIBHOIO MMChbMa U MEPEIAaeT €ro B IPYNIy PETUCTPALIUU CyJla JJI PETUCTPALIUH.

24.18. IlonydyeHHOE 3IEKTPOHHOE COMPOBOAUTENBHOE NTUChMO peructpupyercsa B CAC
COOTBETCTBYIOWIETO cyza. HaneHeimue JEUCTBUSA o MPOXOKICHUIO
aneNISIIMOHHON/KaCCAIlMOHHOM 7KaJl00bl OCYIIECTBIISIOTCS B COOTBETCTBUU C pazaenamu 1V,
V UHcTpyKUuu.

Bce pononHuTenbHBIE  TOKYMEHTBHI, IOCTYMAOIIME B CyAd  aNeUISLMOHHOU
(kaccarMOHHOI ) MHCTAHIIMU B XOJIE PACCMOTPEHUS KAJIOObI, CKAHUPYIOTCS U Pa3MEIIAOTCS B
KAJl B pexxrmMe OrpaHMY€HHOIO JOCTyNa B CPOKH U MOPAJIKE, YCTAHOBJICHHBIE HACTOSIIEH
TJ1aBOM.

24.19. B ciny4yae BO3HUKHOBEHHUs HEOOXOJMMOCTH HCCIIEOBaTh MaTepuaibl Jiela Ha
npeIMeT UuX TMOJIMHHOCTH, a Takke B Cciydae €eclidi Marepuaibl cyaeOHOro jena,
pasmeriennpie B KAJl, HETOCTYmHBI MO TEXHUYECKHM MPUYMHAM HIU HE MOTYT OBITh
MPOYMTAHBI IO MPUYMHE HU3KOTO KadyeCTBa CKAaHUPOBAHUS, BHI3BAHHOTO HEYMTAOEIBHOCTHIO



AOKYMCHTOB, IMPCACTABJIICHHBIX B CyJ VY4Y4aCTHUKaMW TIpoIEecCa, CYy[J aHeHHHHHOHHOﬁ
(kKaccallMOHHOM) WHCTAHIIMM BIIPaBe UCTPEOOBATH NIETI0 M3 Cy/Aa, PACCMOTPEBIIETO JEN0 IO

CYILECTBY.

24.20. JIokyMeHTbI, IOCTYIIMBIIIUE B CYJ aneJUIAIMOHHON (KacCallMOHHON) WHCTaHIIUN
Ha OyMa)XHOM HOCHTEJIe, BMECTE C MPHIOKCHHBIMH K HUM OPUTHHAJIAMH CyJeOHBIX aKTOB,
BBIHECEHHBIX IO JIENIy CYJOM aleJUIUOHHON (KaccalluOHHOW) MHCTaHUUU, (OPMHUPYIOTCS B
OTJENBHBIA TOM WM TOAIIMBAIOTCS B MaTepHalbl CyneOHOro Jena, €CiIH Jeno ObUIo
3aIpoILIEHO U3 Cy/la EPBOM MHCTAHIIHH.

Jleno wiM OTHENBHBIN TOM C JOMOJHUTEIBHBIMU MaTEpHalaMH JIejia HAIPaBJISIOTCS C
COIMPOBOJUTENIBHBIM MMUCHbMOM B CY/JI IEPBOM MHCTAHIIMU, PACCMOTPEBILIUH JIEJIO0 MO CYIIECTBY,
B 10-1HEBHBIM CPOK CO JHS W3TOTOBJICHHS B MOJHOM OOBEME MOCTAHOBJIEHUS WA MHOTO
buHaNM3UPYIOIIEro Cy1e0HOro aKkTa Io JIemty.

[ToctynuBuiemy u3 aneJIIHUOHHON (KaccallMOHHOW) MHCTAHLMU TOMY C MaTepuaiaMu
cyaeOHoro pena apOUTPaKHbBIM CYyJIOM HEpBOM MHCTaHLUHU IPHCBAUBACTCS OUYEPETHOMN
IIOPSIAKOBBIM HOMED.

Pazgen IV. OcoOeHHOCTH [eJIONpPOU3BOJCTBA MO MPOXOXKICHUIO AamNeJUIIUOHHBIX
)Kanob

25. J1enomnpousBOJACTBO IO MPOXOXKICHUIO aNeIUISIIMOHHON >KanoObl B CyZAe IMepBOM
WHCTAHIUA

25.1. AnennsiunoHHas kanoda Ha pellieHue U onpeiereHre apOuTpakHOTo cy/ia epBoil
WHCTAHILIMY, HE BCTYIUBILIEE B 3aKOHHYIO CUILY, IIOAAETCS JIMLAMH, YYaCTBYIOIIMMHU B J€NIe, a
TaK)Xe MHBIMH JIMIAMH B CiIydasx, npeaycMoTpeHHbix AIIK P®, yepe3 apOutpaxHslil cyi,
IIPUHSBIIAN PEIIEHUE B IEPBOM MHCTAHLUU.

25.2. K anemisiuoHHON *ajiobe Ha onpeaesieHne apOUuTpa)XxHOTo CyJja O BO3BpAlllEHUU
HCKOBOTO 3asBJIGHUS [JOJDKHBI OBITh NPUJIOKEHBI BO3BPALIEHHOE HCKOBOE 3asBIICHHE,
JOKYMEHTBI, MpWJIaraBlIMecs K HEMY INpU Mojade B apOUTpPaKHBbIH CyJ, a TaKKe KOMUs
OTIpeieNIeHus O BO3BPALLEHUN HCKOBOTO 3asIBIICHUS.

K skamobe Moryr OBITh HPHUJIOXKEHBI XOJATAlCTBA, HAMPHUMEP, O MPEIOCTABICHHH
OTCPOYKH, PACCPOYKH YIIATHl TOCYIapCTBEHHOW MONUIMHBI MPH TOAa4Ye aneUISIIHOHHON
aso0bl WM 00 YMEHBIIIEHUU €€ pa3Mepa (B BUIEC OTJACILHOTO JOKYMEHTA WM HU3JI0XKCHBI B
camolii xanobe).

25.3. XKanoba B yCTaHOBJIEHHBII CPOK MOXXET OBITh OTIpPAaBJI€HA 3asBUTEIEM B CYJ
NEepBOl MHCTaHLMHU Yepe3 OTJEJIEHUE IOYTOBOM CBsI3M, (erabIberepckoil mouroi wiu
nepesiaHa B SKCHEIUINIO CY/a, BBIHECIIETO peNICHHE.

AnensaiuoHHas kano0a Ha pelIeHue Cy/a, a TakkKe MPHUIIOKEHHbIE K Hell TOKYMEHTHI
MOTyT OBITh MOJAHBI B CyJA B AJIEKTPOHHOM BHJI€ IyT€M 3allOJIHEHUS (OpM JOKYMEHTOB,
pa3sMeleHHbIX Ha OQUIMAIBLHOM CaiTe apOUTPaKHOTO cyAa B ceTu VIHTepHET B MOpsIKe,
yrBepxk1eHHOM BAC PO.

25.4. TlocTynuBiiasi KOPPECHOHICHLIUS TPOLIECCYAIbHOTO XapaKTepa Moipa3/ieJIeHuEM
JIETIOTIPOU3BOJICTBA COPTHPYETCS MO BUIAM: alleJUBIIIHOHHBIC >Kajlo00bl, JTOMOJHUTEIbHbBIE
MaTepuanbl K aneUIAIUOHHBIM JKanoOaMm, WHBIE MPOLecCyaabHble JOKYyMEHTH. K
aneJUISIIIIOHHON KaJlo0e, TMOCTYMHBIIEH B SKCHEAWIIUIO W3 OTACICHUS IOYTOBOW CBS3H,
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CHELMATBbHOM CBA3M WM JOCTABICHHOHN (PeNbaberepckoi mouToi, mproOiiaercst KOHBEPT.

25.5. B genp mocrymuieHus xkano0a rmepeaaeTcsi B TPYIIY PErHCTPalluy MoApa3ieIeHuUs
JEIONPOU3BOCTBA, crenuanuct koropor B CAC HaxoauT HOMEp CyneOHOro Jena,
PacCMOTPEHHOIO B MEPBOM MHCTAHIUHU, U IMPOCTABJISET BO BXOJAIIEM IITaMIle CyAa 3TOT
HOMEp.

Peructpanusi anemisSiuOHHON >kano0bl, TOCTYNMHUBIIUX JOMOJHUTENIBHBIX JOKYMEHTOB
npousBogutcss B CAC mo HOMepy cyaeOHOro Jenia, pacCMOTPEHHOTO B CyJAe TEpBOM
uHcranuuu. B CAC peructpupyercss HHGOPMAIKS O MOCTYIUICHHH alle/UISIIMOHHON KaIOOBI
Y MIPWIOKEHHBIX K HEW JIOKYMEHTOB.

[loctynuBmias anemIsUUOHHAs *kKajo0a C NPUIOKEHHBIMH K HEW JOKyMEHTaMH,
JIOTIONIHUTEIbHBIE JOKYMEHTHl CKaHMpyroTcsi M pasmematorcs B KAJl B pexume
OTPaHUYECHHOI'O JOCTYIIA.

B koHme pabodero mHS CHENHATUCT TPYIIBI PETUCTPAIMH COCTABISET PEECTP
MOCTYIUBIIIMX B TCUCHHE JIHS JKAI00 pa3leIbHO MO CYACOHBIM COCTaBaM, PacCMOTPEBIIUM
Jieria, v IepeIaeT K00kl CIIeIMaTICTaM COCTaBOB O] PACIIHCKY B peecTpe.

Ecnu xanoba moctynuina B ¢y BO BTOPOH MOJOBUHE paboyero NHs, oHa ohopmMIiiseTcs
U 1iepeqaeTcs B Cy1e0HbINM COCTaB HE MO3HEE MIEPBOM MTOJIOBUHBI CIIEIYIOIIET0 pabovyero JH.

25.6. leno ¢ xaynoboi U MPUIIOKEHHBIMU K HEH JTOKYMEHTaMU MEepelaeTcs Cyibe, B
MIPOU3BOJICTBE KOTOPOTO HAXOAMIIOCH J1e10. [IoOMOITHUK Cy/IbH TOTOBHUT JIEJI0 K HAIPABICHHUIO
B apOUTPaKHBIN CyJl aleJUISIIMOHHON MHCTAHIIMU M COCTABIISIET MPOEKT COMPOBOIUTEILHOTO
MUChMa B IBYX dK3eMIuisipax. CompoBOIUTEIIEHOE TUCHMO O HAIIPABIICHUH JIela C KAI000H B
ANeJUISMOHHYI0 WHCTAHIIMIO TOJIMUCHIBACTCS CYAbEH, IMpeacenaTeibCTBOBABIINM B
Cy/IeOHOM 3acelaHWH, a TIPH €ro OTCYTCTBHH - IIPEJICeIaTeNIeM CyIeOHOTO COCTaBa.

[ToMOIHUK CyAbM HpHU MOATOTOBKE J€jda K HAlpaBICHUIO B Cy[ aneuILUOHHOM
MHCTaHIUH [IPOBEPSET JTOCTOBEPHOCTh KATETOPUH CIIOpA, YKa3aHHOM Ha 00JI0XKKE Jela.

25.7. CynebHoe neno ¢ ane/uIAUOHHON >kanoOoi, NpPUIOKEHHBIMH K Hei
JOKYMEHTaMH, COINPOBOJUTEIHFHBIM ITHCHMOM YIAKOBBIBAETCS B IMAaKeT W odopmIsercs
CHELHATUCTOM CYIeOHOI0 COCTaBa, KOTOPBIA MO PEeecTpy MepenaeT ero B SKCHEIUIUI0 s
OTIIPaBKM B Cy/ AaleUIIMOHHON WHCTAHIIMM 3aKa3HBIM MOYTOBBIM OTIPABICHHEM C
yBEJIOMJICHHEM JIMOO HApOUYHBIM, CIIELCBA3bIO, (DeabIberepckoil CBs3bl0 (Ha yCMOTpEHHE
cyna).

B cinyyae korga cynabl IepBOM M amneJUIALMOHHONM MHCTAHLMKA HaXOIATCA B OJHOM
HACEJICHHOM ITyHKTE, JOCTaBKa IMakeTa C aneuIIIHOHHON kano00il U MpHUJIOKEHHBIMHU K Hel
JIOKYMEHTaMU OCYILIECTBISAECTCS TOJIBKO HAPOYHBIM.

25.8. B nensix KOHTpOJIsl COXPaHHOCTHU CyJI€OHOTrO Jiefia IPU MEPECHUIKE U ONIEPATUBHOTO
OPUHATHS HEOOXOAMMBIX Mep IpH yTpaTre ero CONPOBOAUTENBHOE MHUCHbMO MOXET
COCTaBJIATBHCA B TPEX DK3CMILIApax.

IlepBBlii W BTOPOH SK3EMIULSIPHI COMPOBOJIUTENBHOTO MHChbMa TPHUOOMIAIOTCA K
MaTepuaiaMm CyneOHOTO Jeia, HAMpPaBICHHOTO B CYJ aleUIIIMOHHOW WHCTAHIMHU. Tperunii
IK3EMILISP XPaHUTCS B JieJie IO HOMEHKIIaType CyIe0HOro cocTaBa cyja MepBOi MHCTAHIIUH,
OTIPABUBILIETO JeNI0 ¢ kano0oil. [locne monyuenus aena cyioM aneuisiuOHHONW MHCTaHIIUU
M OTMETKHM B IITaMII€ CyJa JaThl MOJIYYECHUS JAeja BTOPOU SK3EMIUISP CONPOBOIUTEIBHOIO
NUChMa BO3BpalllaeTcsl B CyJ MEpBOM HMHCTAHLMHU, NepefaeTrcs CHEHUaNIuCTy CyAeOHOro



COCTaBa, B KOTOPOM OTIIpaBKa ’KaJI00bI U ACJIa HaXOATCA Ha KOHTPOJIC. ITocne 3Toro mucbMo
CHHUMACTCA C KOHTPOJIA U XPAaHUTCA B JACJIC IT0 HOMCHKIIATYPEC SKCIICAUTTHN.

Wndopmanus 06 ormpaBke aena peructpupyercs B CAC  cneumanucramu
HOJpa3AeIeHus JeIONPOU3BOACTRA.

25.9. lleno c¢ xano6oil U MpUIOKEHHBIMUA K HEH JTOKyMEHTaMU C COMPOBOJUTEIHHBIM
nucbMoM  (mpuiiokenue N 35) HampaBisercss B CyA aNeJUIILMOHHOM HMHCTAHIMU B
TPEXTHEBHBIN CPOK CO JIHS MOCTYIUICHUS JKano0bl B ¢y (dacTh 2 crathk 257 AIIK PO).

25.10. Ilpu mocTyrmieHMH B apOMTPaKHBIA CyJ TEPBOM WHCTAHIUM alleUISIIMOHHON
XKanoObl Ha OIpENeNIeHUE O BO3BPAICHHHM HCKOBOTO 3asfBICHHS CYyH IMEPBOH HHCTAHIMU
peructpupyer mnoctynusiryio xkanody B CAC. M3 HOMeHKIAaTypHOro jefa H3bIMAeTCs
OpPUTHHAJI OTPENIEICHUS O BO3BPAIIEHUH UCKOBOTO 3asBJICHHSI BMECTE C aKTOM 00 OTCYTCTBHHU
JOKYMEHTOB (€ClIM TaKOBOW UMEeTCs), NOJUIMBAeTCs B TManKy CyaeOHoro Jena ¢
COCTaBJICHUEM OITMCH JOKYMEHTOB Jejla B COOTBETCTBHM C TpeOoBaHMAMHU NyHKTa 22.3
WHCTpyKIMM U BMECTE C TMOJYYEHHOM Kajio0o0i M COMPOBOJIUTENIBHBIM IMHCHMOM
HAIpPaBJIETCS B CyJl aleJUISIIUOHHON MHCTaHIIUH.

25.11. Ilpu mocTtymieHUu B apOUTPAKHBIN CYJ MEPBOM MHCTAHIMH JOMOJTHUTEIBHBIX
JIOKYMEHTOB K IIOJAHHOM paHee W OTIPABICHHOW B CyJ ale/UIILMOHHON WHCTAHIUU
AneJUISIUOHHON  JKanoOe Cyan TMepBOM HMHCTAHIIMUA PETHCTPUPYET UX B  KapTOUKe
COOTBETCTBYIOIIETO JIeJa U C COMPOBOAUTEIILHBIM MUCHMOM B TE€YCHHE TpeX padouMX JHEH
HaIpaBJISAIOTCS B CYJl alleJUIALIMOHHON MHCTaHLUU.

25.12. Ecnu Ha naTy HMOCTYIUICHUS aleJUIIIUOHHON )Kajlo0bl B CyJl TIEPBOM MHCTAHINH
MaTepuaibl Jeja HalpaBieHbl B CyJ KaCCalMOHHON WMHCTAaHLUMU B CBA3U C IMOCTYILUIEHUEM
KaCCallMOHHOM >Kajo0bl Ha CyJeOHBIH aKT MO TOMY K€ JIely, TO CyJ IEepBOM MHCTAHLUU B
COOTBETCTBUM ¢ yacThio 2 cratbu 257 AIIK PO nanpasinser xano0y U MPUIOKEHUS K HEU B
CyJl aneJUISIIIMOHHON MHCTAHIIUU C COIPOBOJUTEIBHBIM IMUCEMOM, B KOTOPOM COOOIIAeTCs, B
CBSI3M C YEM, KOI'/Ia U B KaKOM CyJl HallpaBJIEHbl MaTepUabl Aeia.

25.13. Eciu mnoctynmuiau 3aMe4aHMsT Ha IPOTOKOJ CydeOHOro 3aceiaHus B
YCTQHOBJICHHBIII 3aKOHOM CpOK, J€J0 C amne/uUISLMOHHOM kajnoOoW HampasiseTcs B CYyX
aneJUIIIMOHHON MHCTAHIIUH MOCJIE PACCMOTPEHHSI 3aMEUaHUN CYIOM.

25.14. Ilpu mocTymjaeHuH B CyJl NMEpPBOM MHCTAHLUU aNeJISIMOHHBIX JKanod B KOHIIE
CpOKa, YCTaHOBJICHHOTO Ha OOXKaJoBaHME, IO ey, N0 KOTOpPOMY YK€ IIOJlaHa paHee
amneyuIALIMOHHAs kKajoba M JIeNl0 BMECTe ¢ ajloOoil HampaBlIeHO B CyJ aneuIsUOHHON
WHCTaHIMH, PYKOBOIMTENb IOAPA3ACICHUs IETIONMPOU3BOJICTBA CyAa IEpPBOH HWHCTAHIMH
00s13aH He3aMeUIUTENILHO COOOIIUTH 00 ITOM B Cy/1 aleJUISIIIMOHHON MHCTAaHIIMU U HAaIIPaBUTh
MOCTYMUBIIYIO KaJ00y BMECTe ¢ JOKYMEHTaMH TI0 TOYTe, a TaKKe MX AJIEKTPOHHBIC KOITHU
[0 KaHajaM BEJOMCTBEHHOW CBA3M HE IO3HEE CIEAYyIOLIero pabodero IHSA Mocie IHS
MOCTYIJIEHUS Kal00BbI.

26. OcoOEHHOCTH JIETIOTPOU3BO/ICTBA B ApOUTPAKHOM CYJI€ aneUISIIMOHHON HHCTAHITNHI

26.1. Ha mnocTynmuBmIMX B CyJ aNeJUIIMUOHHONM HWHCTAaHIMMU CYAEOHBIX Jelax u
amneJUIALIMOHHOM ’kanobe CHenUaluCT SKCIEAMLIUU MPOCTABISAET IITaMIl C  IOJHBIM
HAaUMEHOBAHMEM apOUTPaXXHOTO CyJa aneuIIUOHHOW UHCTAHLUH, JaTy MOCTYIUIEHHS], CBOIO
MOATINCH.

[IpousBoauTcs cBepKka HOMEPOB Ha OOJIOXKKE Cy/leOHOro /eja U B COMPOBOIUTEIHHOM
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IUCbMC, (baKTqucxoe KOJIMYCCTBO JIMCTOB B ACJIC C NAHHBIMU OINKUCU AOOKYMCHTOB J[I€JaA,
HaJIM4YKE B ACJIC IIOAJIMHHUKA OCIIapruBacMoro cyz[e6H0ro aKTa.

Jleno BMecTe ¢ xano0oi rmepesaeTcsi B TPYIIy PETUCTPALlH B IeHb MIOCTYIUICHUS B CYA
WIM HE NIO3/IHEE NIEPBOM IIOJIOBUHBI CIIEYIOIIErO JHSA 10 PEECTPY NEpeLadH.

HpI/I MOCTYIIJICHHUU B CY/ aHCHHﬂHHOHHOﬁ HWHCTAaHIUHW JOIIOJIHUTCIIbHBIX TOKYMCHTOB K
MIOJTAHHOM paHee B CyJI IEPBOM MHCTAHIIMU alleJUIIIIMOHHON kKato0e 10 MOCTYIICHHS €€ B CYT
aHeHHHHHOHHOﬁ HHCTAaHIOUU CYI aHeHHHHHOHHOﬁ HWHCTAaHIUU MOAIIHNBACT 3TU JOKYMCHTHI B
HOMEHKJIATYPHOE JIeJI0, B KOTOPOM OHH XPAHSTCS JIO MOCTYIUICHHS B CYJ aneJUISIUOHHON
WHCTAHIIMH KAIOOBl U MaTEPUAIIOB CyJeOHOTO Jena.

Takue JOMOJIHUTENbHBIE JOKYMEHTHl peructpupyorcs B CAC Bmecte ¢
aNeJIISIIIUOHHON Kamo00i, CKaHUPYIOTCS U pa3meniaioTcs B KAl B pexkume orpaHHuEeHHOTO
JOCTyTa.

JIOKyMEHTBI, TPHOOIIEHHBIE CYIOM AamNe/UIAIMOHHON WHCTaHIMM K MarepHuajiam
cyaeOHOro Jena TMpUd PACCMOTPEHHUU  aNEIUIILMOHHOM  KajloObl, PErUCTPUPYIOTCA,
CKaHupyroTcs U pazmernarorcs B KA/ B pesxuMe orpaHuueHHOro JOCTYIA.

26.2. CnenuanucTtsl TPyIIbl PETUCTPALUU B JI€Hb NTOCTYIUICHUS, HO HE MO3JHEE MEPBOM
MOJIOBUHBI CIIEAYIOLIETO JHS MOCJE MOCTYIICHUS Kajlo0bl MPOU3BOIAT €€ PErUCTPALUIO 110
OUepeIHOMY MOPSAIKOBOMY HOMEpPY MOCTYMAIOMIMX aNeUIAIUOHHBIX >kano0. Ha nuueBoit
CTOpPOHE OOJIOXKKM CyAeOHOro Jena B MeCTe, OTBEJCHHOM [UIA CyJa aneuISIUOHHON
WHCTAHIIMM, a TaKXKEe Ha >Kano0e YKa3bIBA€TCA PETUCTPALMOHHBIA HOMEp, COCTOSIIHUNA U3
uHaekca anewinuonHoro cyaga - 01AIL, 02AIl w T.1., MOpAIKOBOrO HOMEpa M Toja
MOCTYIUICHUS alleJUISIIIUOHHON 5Kallo0bI € JIEJIOM B CY/I.

Hanpuwmep: 10AI1-505/2013, rxe:

10AII - unnekc [lecaToro apOUTpa)xKHOTO aneUIIUOHHOTO CY/a,
505 - perucTparmoHHBIN HOMEP aINeUIAIIHOHHON KaT00BI,

2013 - ron mocTyrieHus KanoObl ¢ IEIIOM B CY/I.

He nomyckaetcst mo6aBiieHre K HOMEPY aneUISIITUOHHON Ka00bl HUKAKUX ITU(POBBIX U
OykBeHHBIX 0003HaueHMi. B cyneOHBIX akTax ameuIsIMOHHOTO CyAa TaKkKe yKa3bIBaeTcs
HOMED, IPUCBOEHHBIN JAHHOMY JI€NIy CyJIOM IIEPBOM MHCTAHIIUH.

26.3. AnenisIiuoHHbIE MPOU3BOJICTBA MO YCMOTPEHHUIO CyAa MOTYT BECTHUCh MO0 B
OyMakHOM, JIMOO B DJIEKTPOHHOM BHUJE. B ciiydae HE0OX0MMOCTH MOTYT BECTUCH 00a BHJIa
MPOU3BOJCTB, OJHAKO B JIAHHOM cly4yae Mpu OOHAPYKEHHHM PACXOXKICHUH MEXITY
COJIEpKAaHWEM DIIEKTPOHHOTO H OyMa)XHOTO TMPOU3BOJCTB MPEANOYTCHUE OTIACTCS
OyMaXHOMY BapUaHTYy.

B ciydae ecnm BeneHHe CyIONpPOU3BOJCTBA OCYIIECTBIIAECTCSA B DJIEKTPOHHOM BUJIE, BCE
JIOKYMEHTBI, BKIIOYAEMBbIE B allEJUIILIUOHHOE IIPOU3BOJCTBO, CKAHUPYIOTCS U MIPUKPEILIAIOTCS
K perucTpanroHHoi kaprouke KA/

26.4. Ha nuueBoil cropoHe 00J0XKKHU aneuIUOHHOTO MPOU3BOICTBA (MpuiiokeHne N
36) crenuanucThl TPYHIBl PETHCTPAIMH MOIPA3ICICHUS JSIOMPOU3BOCTBA MPOCTABISIOT
pPETUCTPaIMOHHBII HOMEp, YKa3bIBAIOT APYriue He0OXOAUMBIE JaHHBIE.



He mo3agHee mepBOd TMOJIOBUHBI CJEIYIONET0 pabodero IHS —aneuIssHOHHOE
IPOU3BOJCTBO, XKajgoba M Jelo TepelaroTcsi MO PeecTpy MOJ PAacHUCKy CHEIUAIUCTY
COOTBETCTBYIOILIETO CYAEOHOIO COCTaBa, KOTOPHI BHOCHT 3allUCh O TOJXYYEHUH B JKypHal
ydeTa HpPOXOXKIEHHS Kajo0, CyAeOHBIX Jeld M JONOJIHUTEIbHBIX MAaTepualoB B CydeOHOM
cocrase (npwiokenue N 37), ecnu Takol KypHail BeeTcs B cyae. PeecTp nepenaun xanoObl
C JIeTIOM XpaHUTCS B JieJie IO HOMEHKJIAType Aed CyJe0HOro cocraBa, ero KOMus - B TPYIIE
peTuCTpanuu.

26.5. CyneOHOe 1e510 U aneusIIIHOHHOE MMPOU3BOCTBO HE3aMEIJIUTEIBHO TMEePeIatoTCs
npelnceaaTento cyAeOHOTO cocTaBa, KOTOPBIM Ha3HAYaeT CYAbIO-IAOKIAq4YhKa COTJIACHO
CIIeIUATTU3AIMK CYACH 1 MX Harpy3KH.

B cynax, riie BHepeHa aBTOMaTU3MPOBAaHHAsl CUCTEMA PACIPEIEIICHUS alleUIIIMOHHBIX
*aso0, pacrpesiesieHue UX MEXIY CyAbSIMHU IPOU3BOJAUTCSA B aBTOMAaTHU3UPOBAHHOM PEKUME.
B s1ux cmyuasx meno c kajno0ol mepenaeTcs HEMOCPEACTBEHHO CYIbE WM HMOMOIIHHUKY
CYZbH IIOJ1 PACIUCKY B PEECTpe.

26.6. CoryacHo pe30JIIOIMH MpeceaaTeNsi CyaeOHOro cocTaBa JIejo U aneusIIIuOHHOe
MPOM3BOJICTBO B TOT € JICHb MEPEIAOTCS MO PEeCTPY CYAbC-IOKIAIUUKY, YKa3aHHOMY B
PE30ITIOIUH.

Jlata mepenaum Jena W aneJUISIIMOHHON JKaloObl Cylbe-I0KIaIIUKy PErHCTPUPYETCs
CIIELUATIMCTOM JIenonpon3BoacTBa coctaBa B CAC (BHOCUTCSI B COOTBETCTBYIOIIUM KYpHA).

26.7. Ecnu anemiauuoHHas anoba MmoJlaHa HEMOCPEJACTBEHHO B CY aleISIUOHHON
WHCTAHIIUU TIOCJIe BO30YXKIEHUS B HEM aleUISIIMOHHOTO TIPOU3BOJICTBA MO kKajno0e APYyroro
JUIA 10 TOMY K€ JIeNTy, TO Cy/I, B LIesIX COOMI0IeHUS TPUHIIUIIA TIPOIECCYaTbHOW SKOHOMHUH,
pemiaeT BOmpoc O MPUHATHH 3TOH KaJI00bI K MPOU3BOJICTBY, HE BO3BpAIIlasl €€ 3asBUTEIIO.

26.8. Ilpu mocrymiieHuu B CyJ MEPBOM MHCTAHIMU ANEIUISIUOHHBIX Kano0 B KOHIIE
CpPOKa, YCTaHOBJICHHOTO Ha OOaJOBaHWE, 1O JelIy, 10 KOTOPOMY YK€ IIOJaHa paHee
amneNISIMOHHAsA JKanoba W JIeJI0 BMECTe C KaloOOW HampaBlIeHO B CYJ aleNIsSIUOHHON
WHCTAHIIMH, CYJ IEPBOM MHCTAHIIMKA COOOIAeT 00 3TOM B CYJI aleUISIIIHOHHON WHCTAHIIMHA U
HANpaBIseT MOCTYMHUBIIYIO >Kalo0y BMecTe ¢ JOKyMEHTaMH [0 TOo4YTe, a TakkKe HuX
JICKTPOHHBIC KOTIMH 10 KaHAJIaM BEJOMCTBEHHOM CBSI3U.

IIpu  mocrymneHuM  TakoM  uHGPOpMALMKM  PYKOBOIUTENb  MOJpPAa3/eIeHUs
JIEJIONIPOU3BOJCTBA CyJa aNeJUIAIUOHHON HMHCTaHIMM HE IO3/HEE CIEAYIOIIEro pabodero
JHsS, CUuTas C JaThl IOCTYIUIEHHs, 00s3aH HpouH(pOpMUpOBaTH 00 3TOM CyIbIO, B
IIPOM3BOJICTBE KOTOPOTO HAXOAUTCS *kajlo0a, MOCTYNHBIIAS 110 JIE]Iy paHee.

26.9. AnemnsaiuoHHBIE KaloObl Ha OMNpeAeNeHus apOUTPaKHOTO CyJa IepBOM
uHctanuu (cratbst 188 AIIK P®) monmatorcss B apOUTpakHBIM CyJl anesIsiuOHHON
WHCTAHIIMNK Yepe3 apOUTpakHbIN CyJ MePBOil MHCTAHIUH.

OpurnHas aneyuIsIIMOHHOW >KaJoObl BMECT€ C KOMHSAMH MaTepHalioB Jiefa,
HEMOCPEJCTBEHHO OTHOCSIIUXCS K O0XaTyeMOMYy OIpPEACTICHUIO, HaMNpaBIsSeTCs CyI0M
MEepBOM MHCTAHIIMU B CyJl all€JUISIIMOHHONW MHCTAHIIMK B MOPSIKE, YCTAHOBICHHOM TIJIaBOM 25
HNHcTpyKuu.

Ob6xanyeMoe oOIpeAesieHHEe HaNpaBiseTcss B KOMWUH, YAOCTOBEPEHHOW Cyabei
(mpencenaTeNnbCTBYIONMM B CyAeOHOM  3acelaHHM), pacCMaTpUBAIOIIMM  JIeJ0 B
apOuTpakHoM cyne nepBoid uHcTaHuuu. Komusi o6kamyeMoro ompeneiaeHuss U KOIMUU
MaTepHajoB Jieda, OTHOCSIIMECS K OOXKalyeMOMYy OIpEeNIeHUI0, MOJIINBAIOTCS B


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101181

OTJENIbHYIO MANKy, 0popMIIsIeMyIO KaK CICAYIONIMIA TOM JeJia, COCTaBIISETCS €ro OINHUCH.

Cyn anemranMOHHOW MHCTaHIMM MOJIIMBAET B 3TOT TOM J€jJa OPUTHHAI IPUHATOTO
CyaeOHOro aKkTa, KOTOPBIA 3aTeM HaIpaBJIIETCs B Cyl IEPBOM WHCTAHIIMU HA XpaHEHHUE.

26.10. Ilpu BbIHECEHMHM ONpeaeNieHHUs 00 OCTaBJICHHM aneJUIAIUOHHON >kKajmoObl 0e3
JBUKCHHS JKano0a, MPHIIOKEHHBIE K HEW JOKYMEHTBHl M CyAeOHOE IeN0 HaxoAsTcs Ha
KOHTpOJIC y TIOMOIIIHMKA CYAbM B CYyJ€OHOM COCTaB€ B TEUCHHUE CPOKAa, YKa3aHHOTO B
ONpeJIeTICHUH, JJI UCIIPABICHUS HEJOCTATKOB.

[IpencraBieHHble 3asBUTENIEM JOKYMEHTHI BO HCIOJHEHHE YKa3aHHOTO OIpeAeNeHHUs
Cylda pETUCTPUPYIOTCS B TMOAPA3ACICHUU JAEJIONPOU3BOJICTBA 110 HOMEpPY KajloObl u
HEe3aMeUIUTEIBHO MO PeecTpy MepelatoTcs Cyibe (IOMOIIHUKY CYIbU) MO PACIIUCKY.

I[Ipu moBTOpHOM oOOpamieHHH C AamneUIIHOHHON KalmoOoi Tmocie ycTpaHeHUS
00CTOSITENLCTB, MOCTYKUBILIUX OCHOBAaHUEM I €€ BO3BpAILEHUS, Kajloba perucTpupyercs
10 O4YEpPEAHOMY MOPSIKOBOMY HOMEPY MOCTYIAIOIINX aleUISIIMOHHBIX 5Kaj100.

B cimydyae OTMEHBI KacCallMOHHOW MHCTAHUMEW OIpENeNeHUss O BO3BpalllCHUU
aneJUIIMOHHON JKanoObl jkanoba perucTpupyercs TakkKe IO OUYEpPEeIHOMY IOPSAKOBOMY
HOMEpY HOCTYNAIOUIMX AaNe/UIILUOHHBIX JKaJo0 B COOTBETCTBUHM C IIyHKTOM 26.2
WNHcTpyKum.

26.11. Ilpu mocrtymieHuu >xkano0 Ha OAMH CyneOHBIA aKT Cyla MEepBOM HHCTAHIIUU
KaXKasi jkajno0a perucTpupyeTcs Mo OYepeIHOMY MOPSIKOBOMY HoMmepy. Bee moctynusmime
)Ka100bI 0POPMIISIOTCS B OJTHO aneUISIIMOHHOE TIPOU3BOACTBO, ChOPMUPOBAHHOE IO XKanooe,
IIOCTYIHBILEH U 3apETUCTPUPOBAHHON ITEPBOM.

HOMepa BCCX  alICIJIMLIHOHHBIX )KaJ'IO6, BXOAAIIMX B OJHO allCJIAIMOHHOC
IMPONU3BOJACTBO, BEIHOCATCA Ha O6JIO)KKy JAaHHOTI'O anCJUIAIMOHHOI'O IMPOU3BOJACTBA.

B ciydae nocTyruieHns: HECKOJIbKUX kajlo0 Ha pa3Hble Cy/1€OHbIE aKThI 10 OJJHOMY JeNy
OHM PErHCTPUPYIOTCS IO OYEPEIHOMY IMOPSJIKOBOMY HOMEPY, NPUCBOCHHOMY KaXJI0i
xanmobe. Kaxnmas xamoba odopmisercs B OTAEIbHYIO OOJIOKKY —aneuISIUOHHOTO
npousBojcTBa. [Ipu 3TOM ecnu gaHHbIE KaloObl OYIyT paccCMaTpUBATHCS COBMECTHO, TO OHU
0(OPMIISIOTCS. B O/IHO aIEJUISAILMOHHOE MPOU3BOJCTBO MO MpaBUIIaM, M3JI0KEHHBIM B ab3alle
MIEPBOM HACTOSIIET0 MyHKTA.

Ecnmu xanmobGa mocTynmmia Ha cyneOHbBI akT MO Jiely, pPacCMOTPEHHOMY paHee
aneJUIIUOHHBIM CYAOM, IO ajlobe Ha JApYyrol cyneOHBbIM aKkT, OHa PErUCTPUpPYETCs IO
OUYepeHOMY HOPSAKOBOMY HOMEPY IMOCTYIUIEHUS aNeUISUOHHBIX Xano0. Marepuansl 1mo
PaccMOTPEHHIO MOALIMBAOTCA B CAMOCTOSITENLHOE alle/UIILIUOHHOE TPOU3BOJICTBO.

26.12. Ilpym mOCTYyIUIEHMH B aleUIILUOHHBIA CyJA J€ja, N0 KOTOPOMY B KauecTBE
JIOKAa3aTeNbCTB IMPOXOJAIT LIeHHble Oymaru, B CONPOBOJUTEIBHOM MHUCbME CyJa MepBOM
MHCTAHIIMM YyKa3blBaeTcsl MX (DaKTHUECKOE MECTO HaxokJeHus. Eciau neHHble Oymaru
HaAXOJATCS Ha XPAHEHUH B CyJle IEPBON MHCTAHIIMU, TPH HEOOXOAUMOCTH UX UCCIIEIOBAHUS B
XOJIe pacCMOTpPEHHMs Jielna B CyJe aleUIIMOHHOW WHCTaHLIMH, OHU JOCTaBIISIFOTCS
denbaberepckoil MoYTOM UM KypbepoM B ameJUISLUOHHBIN CyJ MO0 MUCbMEHHOMY 3aIpocy,
MOJANUCAaHHOMY CYIbEH-T0KIaUUKOM.

Ecnm nennsie 6ymaru mocTymarT B aleJUIAIIMOHHBIN CyJl BMECTE C K000 U JEIoM,
OHM IEPENAlOTCs HA XpaHEHME Cylbe-AOKJIaquuKy. IIpueM, ydeT u XxpaHeHue TakuX LEHHBIX
OyMar oCyIecTBIISIETCS B COOTBETCTBUU C TpeOOBaHUAMU I1aBbl 14 MHCTpyKIUH.



26.13. OT3bIB Ha aNeUIALUOHHYIO Kallo0y, MOSICHEHHs MO3UIMH YYaCTHUKA Ipoliecca,
IPOEKT CyNeOHOro akTa, MHbIE XOAATAHCTBA M 3asBJICHUSA, B TOM YHCIE IOCTYNHBIIME B
CyneOHOM 3acelaHhH, PETUCTPUPYIOTCS KakK JIOTOJHUTENbHBIE JOKYMEHTBI K eIy
(anesIsAMOHHOMY NPOU3BOACTBY) U HE3aMEIIMTEIbHO NEPeAaloTCs MOJ PACHUCKY Cylbe-
JOKJIa YUKy (IOMOIIHUKY CYyJIb1), B IPOU3BO/ICTBE KOTOPOTO OHU HAXOMSATCS.

26.14. Komuu ompeneneHuid cyga O TMPUHATHM AaNCIUIAIMOHHON KaloObl K
MIPOU3BOJICTBY, O BPEMEHU U MECTe CyIeOHOro 3acelaHus CEKpeTaph CyAeOHOTO 3aceqaHus
(cmenmanucT CyaeOHOro COCTaBa) HANpaB/ISET B MATHAHEBHBIM CPOK 3aKa3HBIM IOYTOBBIM
OTHPABJIICHUEM C YBEIOMJICHUEM O BPYUYCHHH JIUIIAM, YYACTBYIOIIUM B JICJI€.

Komuu ompeneneHuss o mpeKpalieHMH ITPOM3BOJACTBA IO amNeUISIIMOHHOW kajmobe,
BBIHECEHHOTO B COOTBeTCTBUM cO cratbeir 265 AIIK P®, nanpaBngioTcs aumam,
YYacCTBYIOIIUM B JIeJie, HE TT03IHEEe CIIEIYIOLIETO JHS MOCIE €r0 BEIHECCHHUS.

26.15. Jlenonpou3BOACTBO MO MOATOTOBKE U PACCMOTPEHHUIO aNEIUISIIMOHHBIX )kalol B
CyIeOHOM 3acelaHWM TPOU3BOIMTCS B TIOPSIKE, YCTaHOBICHHOM B pazaenax Il u I
WHCTPYKITMU C y4€TOM OCOOCHHOCTEH, N3JI0KEHHBIX B HACTOSIIEM pa3Jelie.

26.16. CocraB cyzaa (cyaps, npeacenaTelIbCTBYIONINI B CyAeOHOM 3acelaHuu, U JIBOE
CyJiei) JI0 pacCMOTPEHHUS Jieja, B TIOPSIKE MOATOTOBKH K CyIeOHOMY pa30MpaTebCTBY U JUIS
O3HAKOMJICHHUS C JIeJIOM M >Kano0oi moiy4yaroT cyleOHOe J1el0 M Kano0y MOJ PaclucKy B
peecTpe/KypHalie iepeiadn JIe ¢ )Kamo0aMu.

26.17. YuutbiBas, 4TO aneJUISIMOHHbBIE KAIOObl Ha OJUH CYAEOHBI aKT MOTYT OBITH
MOJaHbl HECKOJIBKMMM Yy4YacTBYIOIIMMHM B JieJie JIMIIaMH B TEUEHHE BCErOo CpOKa,
YCTaHOBJICHHOTO JUIsl TIOJIa4H Kajo0Bbl, a TAK)KE TO, UTO aneUISIMOHHAs Kanoba MOXKeT ObITh
MojJiaHa B TOCJIEIHUNA JCHb CPOKAa Ha amneJUIIUOHHOE O0XKaJlOBaHHUE, B OIPEACICHUH O
MOPUHITUU XKAJIOObl K MPOM3BOJCTBY YKa3bIBAETCS JaTa CyneOHOro 3acelaHusi, KOTopoe He
MOJKET OBITh HA3HAYCHO paHee HCTCUCHIS CPOKA Ha MOady aneUISIUOHHON KaTOObI.

Bce anemnsiimoHHbIe %Kano0bl, MOAaHHBIC HA OJIUH CYACOHBIN aKT, TOKHBI HA3HAYAThCS
K PACCMOTPEHUIO B OJTHOM CY/ICOHOM 3aCeJaHUH.

VYka3aHHbIe MpaBUJIa O BHIOOpE AATHI CyNeOHOTO 3aceaHus He PaclpOCTPAHSIOTCS Ha
cly4au O0O’KaJOBaHUS ONPENENCHUN, 3a HUCKIIOYEHHEM ONpeleNeHuid 00 OCTaBlIEHUU
MCKOBOTO 3asiBIICHUS (3asBJICHHs) 0€3 PaCCMOTPEHUS M O MPEKpalIeHUH MPOU3BOJCTBA IO
Jeny.

B cnywae korma mocne paccMOTpEHHs aNeNISIUOHHON »aloObl M TNPHUHATHS 10
pe3ysbTaTaM €€ pacCMOTPEHMs IMOCTAHOBJIEHHS Cy[ aneUIIIUOHHOW MHCTAaHLUMU HPUHAT K
CBOEMY IPOU3BOCTBY aNeUIALHUOHHYIO )ajlo0y JIuIa, He IPUBJIEUYECHHOI0 K y4acTHUIO B JIele,
npaBa U 00S3aHHOCTH KOTOPOTO 3aTPOHYTHI 00XalTyeMbIM CyIeOHBIM aKTOM, Takas jkanoda
paccMaTpUBaEeTCsl MPUMEHUTEIBHO K IPaBUJIaM PAacCMOTPEHMs 3asdBICHUS O IEPECMOTpE
CyJ1eOHOI0 aKTa MO0 HOBBIM U BHOBb OTKPBIBIIMMCS 0OCTOSITEIbCTBAM.

Ecnu npu paccMOTpeHUHM COOTBETCTBYIOIIEH Kajlo0bl CyJ| aneuIAUOHHOW WHCTAHIIUH
YCTaHOBUT, YTO 3asIBUTEINb SBJSETCS JIMIIOM, HE MPUBJICUYEHHBIM K YYacTHUIO B JIeJie, O MpaBax
U O0S3aHHOCTSX KOTOPOTO TPUHATHl CyAeOHBbIE aKThl MO Jelly, TO paHee MpPUHATHIC
MOCTAHOBJICHHE CyJa amneJUISIMOHHOM MHCTAaHIUMU M pelIeHHue cyda IMepBOMl HMHCTAaHIUU
MOJJIEKAT OTMEHE M CyJ ale/UIIIMOHHON MHCTAHLIMU MEPEXOANUT K PACCMOTPEHUIO J€Na I10
IpaBWJiaM, YCTAHOBJIIGHHBIM JJIi PAacCMOTPEHMsI Jiejda B apOUTPaKHOM CyAe IepBOi
UHCTaHIIH.
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26.18. Ecnu Ha naTy MOCTYIUICHUS aNeUIUOHHON )Kaio0bl B CyJl MEPBOM MHCTAHIMH
MaTepHaibl Jiejla HalpaBlIeHbl B CyJl KacCallUOHHON MHCTaHLIMU B CBS3M C MOCTYIJICHHUEM
KaCCallMOHHOM >KaJloObl Ha TOT K€ CyAE€OHBIN aKT, TO CyI NMEpPBOW MHCTAHIIMHM HalpaBIseT
*anol0y W NPUIOKEHUS K HEeH B CyJ ale/UISIIMOHHOM MHCTaHLUUHU C COIPOBOAUTEIIBHBIM
OUCHbMOM, B KOTOPOM COOOINAETCS, B CBA3M C 4YeM, KOrJa M B Kakoil Cya HarpaBlICHBI
MaTepHabl Aena.

[Tocme paccMoTpeHHs CyAOM amneUIIIHOHHON WHCTAHIIMM BOMpOCa O TPUHSATHU
aneJUISIIIMOHHON  JkalmoObl Kk mpou3BoaAcTBY (crathst 261 AIIK P®), ecnm xamoba
MPUHUMACTCS, B CYJ KAacCCAIlMOHHOW WHCTAHIIMHM HAIPABIISICTCS KOMUS OIMPEACICHUS O ee
NPUHSATHH K IPOU3BOJICTBY U 3alIPOC O HANPABJICHUM MaTEPUAIIOB JIeNa B CYJI alleJUISIIUOHHON
WHCTAHIIAH.

Ecnu xaccanvoHHOEe NPOM3BOACTBO K MOMEHTY TMOJYy4YEHHUS KOIMUU YKa3aHHOTO
ONpECNICHUsI HE 3aBEpLICHO, CyJ KAaCCAllMOHHONM HWHCTAaHLMM OCTaBJISIET KAacCAllMOHHYIO
*Kanoby ©0e3 paccCMOTpeHHUsI M HampaBisieT MaTepuaibl Jella B Cyld aneJUISUOHHON
WHCTaHIIUHU.

26.19. B cnydae, korja cyAoM KacCallMOHHOM WMHCTAHLIMM NPHUHATA K MPOU3BOJICTBY
KacCal[MOHHAs Kajoba Ha OIpeNeICHHe, HE 3aBepIIarollee PacCMOTPEHHE Jelia, a B CYI
AneJISIIUOHHON MHCTAHIMHM MOCTYIIIIA aneJUIsIIHOHHAs jKano0a Ha pelleHHe CyJa MepBOM
WHCTAHIIMK 110 TOMY € JIeTy, MPOU3BOJICTBO IO KACCAMOHHOW >Kano0e Ha OIpe/IeCHHE
OCYIIIECTBIISIETCS. HA OCHOBAHHMM KOIUK MaTepuasoB Jejia, HEOOXOAUMBIX ISl pACCMOTPEHUS
KAJIOOBI, a MaTepualibl JeJla HAMPABJISAIOTCS B CyJ AaNeJUBIIHOHHOW WHCTAHIIMUA IS
PacCMOTPEHHMS aneIUIAIUOHHOMN KaTO0BbI.

26.20. AnemnsiuoHHas kajno0a Ha ONpENEIeHUE O Iepesaye Jielna Ha paccCMOTpEHUe
JPYroro CyzAa IOJUIC)KUT PACCMOTPEHHUIO B TE€YEHHE ISATH JHEH CO JHS MOCTYIUICHUS B Cy[
aHeHHﬂHHOHHOﬁ HHCTAaHIUKU BMCCTC C MaTCpHaJIlaMU, HCO6XOILI/IMLIMI/I AJig €€ paCCMOTPCHUA.

AnersiMoHHbIE Kalo0bl Ha ONpeeNeHus] apOUTPaKHOIO CyJaa MepBOM MHCTaHIIMU,
o0aJloBaHUE KOTOPBIX MpeaycMoTpeHo crathsimu 46, 50, 51 u 130 AIIK PO, a taxke Ha
ONpEACIEHUsT O BO3BPALICHUMM MCKOBOI'O 3asBJICHUA U JApyTHE MPEMSTCTBYIOLIUE
JaNbHEWUIIEMY JBUKEHHUIO JeJla ONPEJEJICHUs paccMaTpuBalOTCAd apOUTPaKHBIM CYAOM
aneJUIIMMOHHON MHCTAaHLIIMM B CpPOK, HE MPEBBIIAIOIUN NATHAALATA JHEW cOo OHS
MOCTYIUIEHUSI Takoil >kajio0bl B apOUTpa)KHBIM Cy/A aneuisMOHHOW WHCTaHUMM (4acTb 3
ctatbu 272 AIIK PO).

IIpu »TOM B ciydasix, KOorja CyJOM NEepBOM MHCTAHIMHU 4YacTh TPeOOBAHWUM 3asBUTENS
paccMOTpeHa, a MO OCTaBIIMMCS TpPeOOBaHUSAM MPOM3BOJCTBO IpeKpalieHo (TpeGoBaHus
ocTaBlieHbl 0€3 PacCMOTPEHHs), Ha YTO yKa3aHO B PEIICHUH, aleUIALHMOHHAas kajnoba Ha
JTAaHHBIN CyJ1eOHBINM aKT paccCMaTpUBAETCs B CPOK, yCTAaHOBJIEHHBIHN craThei 267 AIIK PO.

26.21. B cnywae ecnu CyAOM aneuUISIIMOHHOM MHCTaHIIMM OTMEHEHO pEelIeHHE cyla
NEepBOIl MHCTAHIIMU B YacCTH, TO PE30JIOTHBHAS YacTh MOCTAHOBJICHUS CyJa aneuISIHOHHON
WHCTAHIMM JIOJDKHA OBITH COCTaBieHa TaKMM 00pa3oM, uToObl y cyja MepBOil MHCTAaHIUH,
BBIJIAIOIIEH HCIIOJHUTENbHBIN JIUCT, @ TAaK)Ke JIUI, HAJEJICHHBIX MPaBOM MPUHYIUTEIHLHOTO
HUCIIOJIHEHHUSI, HE€ BO3HHKIIO COMHEHHM OTHOCHTEIHHO TOro, Kakagd CyMMa IMOJJICKUT
B3BICKaHHMIO.

26.22. CyneOHbIe aKThl M3TOTABIMBAIOTCS C MCIOJIB30BAaHUEM CHCTEM aBTOMATH3AIlUU
CyJIOIIPOU3BOJICTBA B COOTBETCTBUU C I1aBoi 9 MHCTpyKIMu.
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[MognuuHuKKM  onpeneraeHut ¥ MOCTAHOBJICHUE CYJa, [OJNUCAHHBIE CYIbSMH,
MOAIIUBAIOTCA B CyIcOHOE JEIO.

IIpu o0ObBsBIEHUM pPE3OJIIOTUBHOM YacTU IIOCTAHOBJIEHHS CYIOM aleJUILUOHHON
MHCTAaHIMK OOBSABISIETCS CPOK U3TOTOBJIEHUS IIOCTAHOBIIEHUS B IIOJIHOM 00BbEME.

I[aTOﬁ IMPUHATHUSA ITOCTAHOBJICHUA Cyla aHeHHHHHOHHOﬁ HMHCTAaHIIMH CYUTACTCA JaTa €ro
W3TrOTOBJIEHHUS B ITOJHOM 00BEME. HpI/I 9TOM U3TOTOBJICHHE ITOCTAHOBJICHHUS B ITIOJJHOM 00bEME
MOXET OBITH OTJIOXKEHO Ha CpOK, HC HpCBBIH_IaIOH_[I/Iﬁ 1T [[Heﬁ CO JOHA 0OBSIBICHUS
pGSOHIOTHBHOﬁ qacCTu.

Caenenus o paccplike 10KyMeHTOB BBOJATCS B CAC criennaanucToM, HEMOCPEICTBEHHO
OTBETCTBEHHBIM 32 PACCBHUIKY, B I€Hb OTIIPABKH.

Cyn aneuIsiiMOHHOM MHCTaHLMM BIIPABE IO CBOEH WHMIMATHBE WM IO 3asBICHUIO
yka3aHHbIX B yacTu 3 crarbu 179 AIIK P® nui ucnpaBuTh IONMYHIEHHBIE B TOCTAHOBJIECHUH
OTHCKH, ONICYATKU U apu(PMeTHUECKUE OMNOKN 0e3 U3MEHEHHUS €ro COIePIKaHMsL.

26.23. Komuu cyaeOHbIX akTOB OGOpPMISIOTCS B COOTBETCTBUU C IpaBUIIAMHU
oopMmiIeHHs, N310KeHHBIMU B 11aBe 10 MHCTpyKLINU.

Komuu JOKYMCHTOB, BBIIIMCKHU U3 HOPMATUBHBIX AKTOB U T.[A., YK€ UMCIOIHUECA B ACIIC,
BO3BpalarOTCA JIMiam, nux npeaACTaBUBIIUM, C COIMPOBOANUTCIIbHBIM IIMCBbMOM,
MNOATOTOBJICHHBIM IIOMOIIHUKOM CyAbU U MMOAINMNCAHHBIM Cy,[[bCﬁ, 3aKa3HbIM IIOYTOBBIM
OTHPABJICHUEM C YBEAOMJICHUCM O BPYYCHHU.

26.24. B cyneOHOe [eno0 Tocie pacCMOTPEHHS Jiela aneuIaIUOHHOW HWHCTaHIUEH
CeKpeTaph CyneOHOro 3acenanus (CIeIHAIUCT CyIeOHOT0 COCTaBa) MOANINBACT JOKYMEHTHI B
CIIETYIOIIEM MOPSIKE:

OIpCaACIICHUC O ITPUHATHUU aHCHJISIHHOHHOﬁ JKaJI00BI K IMPONU3BOACTBY,
allCIIIAIMOHHAas *)anoba ¢ MMPUIIOKCHHBIMHA K HeH AOKYMCHTAaMHU.

JIOKYMEHTBI, IPUIIOKEHHbIE K jKajo0e, MOAUIMBAIOTCS B MOPSAKE, YKa3aHHOM CYIbeH.
JIOKyMEHTBI, CHIMTBIE 3asiBUTEIEM B OT/AEIbHBIN TOM, P HEOOXOIUMOCTH M JUIs yA0OCTBa
paboTel ¢ HUMHU MOTYT OBITH pacOopMHpOBaHBl U MOJUIMTHI B CyJeOHOE NI€JI0 B MOPAIKE,
YKa3aHHOM CYZbEH;

AOKYMCHTBI, NPCACTABJICHHLIC JIMOAMH, YYAaCTBYIOIIMMU B ACJIEC, B 3aCCAaHUM IIpU
paccMOTpCHUN aHeHHHHHOHHOﬁ JKaJI00bI U HpI/IO6H_IeHHHe CyAOM K MaTepualiaM Jejia,

PE30IIOTUBHAS YACTh MIOCTAHOBJIEHUS aleJUISIIIMOHHOTO CY/a;
MPOTOKOJI CyZIeOHOTO 3aceaHus;

[IOCTAHOBJICHHE aIEJUIALIMOHHOIO CYy/a;

KOIIHSI CIIPABKU O BO3BPATE TOCHOILINHEI.

MarepuanbHbIi HOCHUTENb, COJACPIKAIIUN ayJUOTPOTOKON CyA€OHBIX 3acelaHuil, WU
MaTepHaJbHBI HOCHUTENIb BHJICO3alUCH CyAeOHOro 3acenaHus (B ciydyae MpPOBEACHUS
cynebHoro 3acenanus ¢ ucnonb3zoBanueMm cucreM BKC) ¢ menpio mpenoTBpamieHus ero
BO3MO>KHOHM MOPYM B IPOLIECCE XPAHEHUS U MEPECBHIIKU 10 MOYTE MOJIIMBAETCSA B CEPENUHY
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IIOCJICOAHEI0O TOMa JAc€jla C HMCIOJB30BAHUEM CII€OUAJIBHBIX IIJIACTHKOBBIX (I)aﬁHOB JJIA
xpa"enus: CD- unmn DVD-auckoB wim miacTUKOBBIX (aiimoB Gopmara A4, KOTOpbIE 3aTeM
MIPOKJIEUBAIOTCS 110 TIEPUMETDY.

VYBegoMiieHHE O BPYUEHHUH JIMIAM, YYaCTBYIOUIMM B Jelie, KOMUW CyJAeOHBIX aKTOB,
BBIHECEHHBIX CYJIOM aneUIUOHHON WHCTAaHLMU, MOJUIMBAIOTCS B MaTepHallbl CyAeOHOro
Jie7ia B MOPSAJIKE, YCTAaHOBJIEHHOM MYHKTOM 22.8 MHCTpYyKIIMU.

26.25. Ilpu mpUHATHM K TPOU3BOJCTBY AaIEIUISIMOHHON >KaloObl, OCTaBJICHHOW 0e3
JBWDKEHUS, oOIpeleneHne o0 OCTaBICHUM aleUIALUOHHONW JKanoObl 0e3 JBMXKEHUs U
YBEIIOMJIIEHHME O €ro HalpaBlIeHUW (BPyYEHHUM) IOAIIMBAIOTCA IIEPE] ONpPEACIICHUEM O
IOPUHATUM aNeJUIILIMOHHOM KamoObl K MNpOU3BOACTBY. JlOKYMEHTBI, MOCTYIUBIIHE BO
UCIIOJIHEHUE YKA3aHHOIO OIIPEIEJICHUS, TOAUIMBAIOTCS TIOCIIE ONPEIEIICHUS.

[Ipu BeIHECEHUU CYIIOM OIpEAeNiCHUS O BO3BPAILCHUU ANEJUISALMOHHON KaloObl OHO
TaKXe MOJIIIMBACTCS B MaTepHalIbl CyIeOHOTO Jena.

B XxpoHonoruyeckoM NOpsiIKE pacloyiaraloTcs MPOTOKONIbI CYAEOHBIX 3acelaHui,
IIICbMEHHBIEC XOJAaTalCTBa JUL, Y4aCTBYIOLIUX B JI€JI€, ONPEAEICHUS Cy1a, IPUHATHIE B XOI€
9THX CyAEOHBIX 3acelaHuii, 3alpochl CyAa M IOJy4EHHbIE II0 3alpocaM JOKYMEHTHI,
3aKJIOYEHUs DKCIIEPTOB, YBEAOMIICHHS O BPYYEHHUH KOIMM OIIPEACIICHUN U T. 1.

26.26. Ilepen npoTokoigamu cyaeOHBIX 3aCeIaHM MOANINBAIOTCA UMEIOIUE OTHOIICHUE
K 3TUM CYyJeOHBIM 3aceaHUsIM JOKYMEHTBI, MPEICTABICHHbIE CTOPOHAMH U MPHUOOIICHHBIC
CYZIOM K MaTepHuayiaM Jea.

[TognuHHMKKA oONpeAeNeHnid W TOCTAHOBJICHHM IMOJAIIMBAKOTCS TIOCIE MPOTOKOJIOB
CyneOHbBIX 3acelaHni, B KOTOPBIX OHU ObUTH MPUHSTHI.

JIOKYMEHT - OTBET MOALIMBAETCS MOCE JOKYMEHTA - 3a1poca.

26.27. CekperapeM cyneOHOro 3acefaHus (CHELHUATUCTOM CyJIeOHOTO COCTaBa)
JIOTIOJIHSIETCS OINHUCh CYyAEOHOro Jefla YKa3aHHBIMHU BBIIIE JIOKYMEHTaMH U COCTaBIISETCS
OIHUCH JJOKYMEHTOB aleJuIALMOHHOro Mpon3BocTBa. I1o 3aBepiieHun onuck cyaedHoro aena
npocrasisiercd mramn (npuiokenne N 32) ¢ ykaszaHuem (pamMuiIuu M JOJDKHOCTH JIMLA,
COCTaBMBILEI0 ONKUCh, HOMEpa CyAeOHOrO COCTaBa, JaThl 3aBEPLICHMS OIUCH, CTaBUTCA
HOJIKCH ITOTO JIUIA.

26.28. Ecnu yBenOMJIEHHMsS O BPYYEHMM M HEIIOJIYYEHHBIE KOHBEPTHI C KOMHUAMH
CyJ1eOHBIX aKTOB aNneJUISILIMOHHOTO CyJa BO3BPaTUIIUCH B CY/JI [TOCIIE€ OTIPABKHU Jieja B IEPBYIO
MHCTaHIMIO, OHM peructpupyrorcas B CAC aneusiiMOHHOIO CyJa M IOAIIMBAIOTCA B
HOMEHKJIATypHBIE JIeJ1a OApa3IeNIeHUs JeI0NPOU3BOICTBA/CYI€OHOTI0 COCTaBa.

26.29. Cekperapb CyneOHOTO 3acefaHus MPOJOJDKAET HyMepalHio JHCTOB CyAeOHOro
Jiefla, HAdaTyl0 CyJoM INepBOoM uHCTaHuuH. Ecam o0bem cyaeOHOro nena 3HAYUTEIbHO
npesbimaer 150 1ucTOB, B HOBYIO OOJIOKKY CyeOHOTO Jena MOALIMBAIOTCS HE BOLIESAIINE B
NpeIbIIyIIUA TOM JIMCTBI, 3alOJHSETCS JIMIEBas CTOpPOHA Jejia MO aHAJIOTUU C JIMLEBOMN
CTOPOHOMU MPEABIAYILEro TOMa, MPOCTABISETCS OYEPEAHOI HOMEp ToMa Cy1e0HOTrO Jiena.

HampaBnenne B Ccyn TmepBOM HMHCTAHIMM  MaTEPUAIOB IO  PacCMOTPEHHOM
aneJuIALMOHHON jkanobe W cyaeOHOMY JAely B HEMOJIIMTOM BHJE M 0e3 OOJNOXKKH WU
dbopmupoBanue nociearero Toma B 10 - 20 TucToB HE AOMyCKaeTCs.

26.30. AnemnsiuOHHOE MPOU3BOACTBO (QopMuUpyeTcs M O(OPMIISIETCS aHAJIOTHYHO



npaBuiIaM oQOpMIICHHUS CyJeOHBIX A€ B Cyle MEepBOM MHCTAHIUHU C YYETOM OCOOCHHOCTEH,
U3JI0KECHHBIX B HACTOSALIEM paselie.

JIOKyMEHTBI ~aneJUIIIMOHHOTO TPOU3BOACTBA CIIEHUAINCTOM CyA€OHOrO COCTaBa
bopMUPYIOTCS B CIEIYIOIIEM MOPSIIKE:

KOIIHA OIIPECACIICHUS O IPUHATHN aHeHHHHHOHHOfI JKaJI00bI K IMPOU3BOACTBY,
KOIIHA aHCHHHHHOHHOﬁ )KaJ'IO6BI;

KOIUHU JIOKYMEHTOB, MPUJIOKEHHBIX K aNeJUSIIIMOHHONW kajiobe (M0 yKa3aHUIO CYyIbH-
JTIOKJI9MKA);

KOIIMH JPYrUX JOKYMEHTOB I10 YKa3aHUIO CYJbU-IOKJIaA4HKa,;
KOIIMM IIPOTOKOJIOB Cy/1€OHBIX 3aCeAaHuM;

KOIIMMN  BCEX CYIIG6HI)IX AKTOB, [IIPUHATBIX aHeHHﬂHHOHHOﬁ HHCTaHHHeﬁ, B
XPOHOJOTHYCCKOM IOPANKE UX IIPUHATHA,

KOIIMA IMOCTAaHOBJICHUA Cyla aHCHHﬂHHOHHOﬁ HWHCTAaHLUH, 3aBCPCHHAA B HAIJICIKAIICM
IMOPAIKE;

KOITHA CIIPAaBKU O BO3BpATEC rOCIOUIINHBI.

ATeIAIMOHHOE TPOU3BOJACTBO Ha OyMa)KHOM HOCHTENEe CHAeTCsl CIEHUaTHCTOM
CyZIeOHOT0 COCTaBa B apXMB Cyjia 1o caaTouHoU onvcH (mprmitokenue N 38).

26.31. ®dopmupoBaHHE aNE/UISILIMOHHOTO IPOMU3BOJACTBA B 3JEKTPOHHOM BHJIE
HAUMHAETCs CIELUAINCTOM IMOAPA3JeNIeHHs JEIONPOU3BOACTBA ANEUIAUOHHOIO CyAa U
IPOIOJIKAETCS CIIELUATIUCTOM CyJe0HOr0 COCTaBa, KOTOPIMU CKaHUPYIOTCS aleJUISILIMOHHAsS
*Kanoba M NPUIIOKEHHBbIE K HEH JJOKYMEHTBI, KOMHUs 00)KayeMOro pelleHus (OmpeaesieHus)
cyna mnepBod MHCTaHUMUA. CKaHMpPOBaHWE JONOJIHMUTEIBHO IIOCTYNUBLIMX JOKYMEHTOB
MPOU3BOJUTCS CHELMATUCTOM cyaeOHoro cocraBa. Konmum cyneOHBIX aKTOB MOTYT OBITh
3arpykeHbl U3 baHka pernieHuit apOUTPaXHBIX CYIOB WJIM TOJYYEHBI 1O 3JIEKTPOHHOMY
o0OMeHy U3 cyza NepBO HHCTAHIUH.

26.32. Ecmum gemo NOCTYNHMIO B CyJ aNe/UBIUOHHOM MHCTAaHIMU Ha HOBOE
paccCMOTPEHHUE TIOCIIE OTMEHBI ITOCTAHOBJICHHSI alleJUIALIMOHHON MHCTAHLWH, aleJUIIIHOHHAs
*anmo0a  PEerucTpupyercs IO  OUYepeJHOMY  TOPSJIKOBOMY HOMEpPY  IOCTYMAKOLIMX
amneJUISIIIIOHHBIX JKaJI00 B COOTBETCTBUH C TyHKTOM 26.2 MHCTpYKIINH, pU TOM Ha 00JI0KKE
aneJuUSIIIMOHHOTO  MPOM3BOJICTBA  CTAPbI  PETUCTPALMOHHBIM HOMEp  aneyuIsiuOHHON
WHCTAaHUMHA  3a4EPKHUBACTCA OJHOM YEpPTOM M  BBIINIE €ro  yKa3bIBa€TCsl  HOBBIN
PErUCTpalMOHHBINA HOMEpP, CPOPMHUPOBAHHBIN IO MPaBUIIaM, YKa3aHHBIM BBIIIIE.

10ATI1-707/2013
Hanpuwmep: -1-0-A-I1---5-0-5-/-2-0-1-1-3-,
rae 10AT1-707/2011 - HOBBII peruCcTPAIMOHHBII HOMED.

Komun CyI[C6HBIX AKTOB CYIOB BBIHICCTOAIINX PIHCTB.HI.IPIIZ, HaIlpaBJIAOIMHAUX JCJI0 Ha
HOBOC PAaCCMOTPCHUEC, ITOAMIMBAIOTCA B alICJUIALIUMOHHOC ITPOU3BOACTBO.

Cy,Z[C6HOC ACJIO U allCJUIAIMOHHOC IMMPOU3BOACTBO IO ALY B TOT K€ ACHDb IIOJ PACIIMCKY



nepeaeTcsl B CeKpeTapuar mpeiceaaTens cyaa, Mo pe30oolU KOTOPOTrO OHU MEpelaroTcs
COOTBETCTBYIOIIEMY TIPEJICEIaTeN0 CyAeOHOW KOJUIETHW W TIpeAcenaTento CyIaeOHOoro
COCTaBa.

Jleno, HampaBiIeHHOE Ha HOBOE PAcCMOTpPEHHE, MO OO0IIeMy MpaBHIly NepegacTcsl Ha
paccMOTpeHHe COCTaBy Cy/e, paHee paccMaTpUBaBLIEMY JaHHOE JIEJIO.

26.33. Ecimm B TIOCTAHOBJICHWHM KACCAaIlMOHHOW WHCTAHIMHA WM TIOCTaHOBJIICHUU
[Ipesuguyma Bricmero ApOGurpaxnoro Cyama Poccuiickoit ®enepauuu ykazaHo Ha
HEOOXOAMMOCTh TEepecMOoTpa JieJla B HHOM COCTaBe CYyHAEH, JeJ0 TMepemaeTcs s
pacrpeleneHuss B IOpAAKE, YCTAHOBIEHHOM Hacroswmed WHCTpykiuend s BHOBb
MOCTYIUBIINX aNEJUIAIMOHHBIX *)ano0. [Ipn aBTOMaTH3MPOBAHHOM PACIPEICICHUN TaKUX
JeN W3 4YHuclia Cylned, KOTOPhIM MOXET OBITh paclpeiciieHO JAeNo IS PacCMOTPEHUS,
HCKJIIOYAIOTCA CY/IbU, PaHEE YYaCTBOBABIIKE B PACCMOTPEHUHU JTAHHOTO JeJa.

26.34. Kommm mocranoBienuii [Ipesuamyma Beicmiero ApOutpaxksoro Cyna
Poccuiickoiit @eaepanuu U cyja KaCCalMOHHOW MHCTAHIIMU, OTMEHSIOMINX WIIM U3MEHSIOIIUX
CylneOHbIe aKThl CyJa amneUIAIMOHHOW WHCTAHIMK, [0 PE3OJIIONHU TpeacenaTelis cyaa
HAMNpPAaBIAIOTCS B COOTBETCTBYIOIIEE MOApa3iefcHue s o00OIIeHHsl U aHanu3a CylaeOHOMN
MPaKTUKH, TIOJIIMBAIOTCS B JIETI0 IO HOMEHKJIATYPE 3TOTO TOApa3IeTICHUSI.

26.35. Ilpu npueMe aneuIIUOHHOIO IIPOM3BOJCTBA B 3JIEKTPOHHOM BHJE CIELIUAIUCT
apxuBa TPOBEPSIET MPABUIBHOCTh (POPMUPOBAHMS AICIUISIMOHHOTO TMPOM3BOJACTBA U TPH
OOHapy>KeHUM HEAOCTATKOB HMH(MOPMUPYET IOMOIIHUKA CYIbH-IOKJIAAUUKa IO JAETy O
HEO0OXOIMMOCTH BHECEHHUS] COOTBETCTBYIOLIUX KOPPEKTUPOBOK.

O cauc alcCiBsIMAuOHHOIO IIPpOU3BOJACTBA B 3JI€KTpOHHLII>'I ApXHuB CIICHUAJINCT Cy,Z[C6HOl"O
coCTaBa ACJIA€T OTMCTKY B BHGKTpOHHOﬁ KapTO4KeC arcCJJIAIUOHHOTO IIPOU3BOACTBA, a
CIICHUAIMUCT apXHBa IIOCJIC IIPOBCPKHU HAIWYKWA B allCJIJIEIHMOHHOM IIPOHU3BOACTBC BCCX
H€06XOI[I/IMI)IX JaHHBIX CTaBUT OTMECTKY B KapTOYKC O IIPUHATUN B apXUB.

26.36. He mo3nHee uem uepe3 5 qHEH mocie MPUHATHS MOCTAHOBICHHS MOMOIIHHUK
CyJIbU TOTOBUT JIEJIO K HAIIPAaBJICHUIO B apOUTPaKHBIM CyJl IEpBON MHCTAHIIUU U COCTABIISET
MPOEKT COMPOBOJAUTENHHOTO MUChMAa B ABYX JK3eMIuisgpax. CompoBOAUTENbHOE MHUCHMO O
HaIlpaBJICHUHU aciia B IEpBYIO NHCTAHIINIO IIOAITMUCBHIBACTCS Cy,)lefI,
Mpe/iceaTeIbCTBOBABIINM B CyI€OHOM 3acellaHuu, a MPU €ro OTCYTCTBHH - MpeaceaaTeeM
Cyn1e0HOTO COCTaBa.

Jleno ¢ conpoBOANTENHHBIM MUCEMOM BO3BpAIAETCS B CY/I IEPBOI MHCTAHIIUH.
(B pex. [Tocranosnenus [Tnenyma BAC P® ot 11.07.2014 N 49)

Crnenunanuct cyaedHoro coctaa (hopmupyet 6aHAepoIb C CyAeOHBIM JIEJIOM U TiepeiaeT
€ro B OKCIEIUIINIO N0/l PaCIUCKY B PEECTpe.

I/IH(I)OpMaHI/IH B OTOT K€ ACHb BHOCUTCA B CUCTEMY aBTOMATU3allU CYAOIIPOU3BOACTBA.

26.37. CoTpymHUK cyaa, OTBETCTBEHHBIH 3a aHalW3 W O0O0OIIEHHWE MPaKTUKH,
ocyuiecTBisieT exenHeBHbIW MoHuTOpUHT caiita BAC PO (KAJl, bBPAC) na npenmer
BBISIBJIGHUSI JIEJI, PACCMOTPEHHBIX apOUTPaXHbBIM CYIAOM KacCallMOHHONW WHCTaHIUH,
nepefaHHbIX Ha paccMoTpenue B [Ipesuanym Bricmero ApOutpaxnoro Cyaa Poccuiickoit
®denepanuu U1l mepecMoTpa cyAeOHbIX aKTOB B MOPSAKE HA/30pa.

B CJIy4ac BbIABJICHUA TaKUX JCJI COTPYAHUK OOKJIAAbIBACT 00 3TOM npeaAceaarcito cyaa.
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Paznen V. OcoGeHHOCTH AETOMPOU3BOICTBA 110 MPOXOKACHUIO KACCALIMOHHBIX 5Ka100

27. Jenomnpou3BOACTBO MO MPOXOXKIACHUIO KACCALMOHHOM >Kajo0bl B CyJe MNEepBOH
MHCTaHIUH

27.1. KaccanuroHHas xajio0a 1moaercst B apOMTPaKHBIN Cy/I KaCCallMOHHON WHCTaHIINUH,
MIOJTHOMOYHBIN €€ paccMaTpuBaTh, 4Yepe3 apOUTPaXKHBIN Cy/1, IPUHSABIINN pEIICHUE.

XKanoba u mpuiokeHHble K HEM JOKYMEHTBl MPUOOLIAIOTCS K CyneOHOMY JAeny H
PETUCTPUPYIOTCSL  CIELUAIMCTOM  IOAPA3AEICHUS  JIEJONpPOU3BOJACTBA B  CHUCTEME
aBTOMAaTU3AINH CYI0IPOU3BO/ICTBA.

Kaccannonnas xano6a MOKeT OBbITh IOAAHA B CyJl MEPBON MHCTAHIIMH B 3JICKTPOHHOM
BUJIC IIyTE€M 3aIIOJHEHUsI (OPM JOKYMEHTOB B IOPSAKE, YCTAHOBJIEHHOM B IIpeJesiaX CBOUX
nosHomounit BAC P®. [Ipuem u perucrpanus Takux J0KYMEHTOB CY0M IIEPBON MHCTAaHIIUU
OCYILECTBIIIIOTCS. B COOTBETCTBUM C TPEOOBAHUSAMH, H3JIOKEHHBIMM B IYyHKTe 3.3
HNHcTpykum.

27.2. Jlenonmpou3BOJACTBO IO MPOXOXKICHHIO KACCAIIMOHHBIX Kajlo0 B Cyle MEepBOi
WHCTAHIMH (TPHEM KacCAIIMOHHOW KaJIOObI, €€ pEerucTpaIus, CKAaHUPOBaHUE U pa3MEICHUE B
KAJl, opopmieHue cymeOHOTrO Jiena, Mmepechulka JKaluoObl ¢ JIEJIOM B CyJ KacCalMOHHOMW
WHCTAHIIMH) OCYIIECTBIISCTCS aHAJOTHYHO MPOXOXKICHUIO are/UIIMOHHBIX Kalo0 B Cyae
nepBoit uHctaniuu (riasa 25 MuacTpykiun). HanpaBineHne kaccalimoHHON KaJloObl BMECTE €
JIJIOM OCYIIECTBIISICTCS B TPEXTHEBHBIM CPOK CO JIHS TOCTYIICHHS AJIOOBI B CyJl MEPBOI
uHcTaHuu (dacTh 2 cratbu 275 AIIK PO).

27.3. IlocTtynuBmias B CyJl MEpBOM MHCTAHIIMU KacCAIIMOHHAS kKano0a Ha CyJIeOHBIN aKT
cyna mnepBo M (WIM) aneUIAIMOHHOW HMHCTAaHUMH BO BpeMs HAaXOXKIEHUS [ena Ha
pPacCMOTPEHHUH B CyJI€ aleJUIIIMOHHON MHCTAHIIMY TIPUHUMACTCSI M OCTAETCA JI0 TIOCTYIUICHUS
JieNia U3 CyJia aneJIIUOHHON HHCTAaHIUH.

B aapeca cynoB anennsiiuoHHON W KacCallMOHHOW WHCTAHIIMNA HAMPABIISIFOTCS MUChMa C
uHpopMalliell O TOCTyNuBIIEH KaccalMoHHOW kamobe. Kommst mgaHHOro muchMa
HaIpaBJIsieTCsl B apeca JInIl, y4acTBYIOIIUX B JEeE.

Ilocne paccMOTpeHUd  AcIa aHeHHHHHOHHOﬁ HHCTaHHHeﬁ CyI[C6HOC P1(SA) (O R &
CONIPOBOAUTCIIBHBIM TMCbMOM HAITPABJIACTCA B CY /] HGpBOfI WHCTaHIIUH.

HpI/I MoJIydeHuu nacjiia Cyna HCpBOfI WHCTaHIIUHU HpI/IO6H_[aCT K HEMY KaCCAllUOHHYIO
>I<ano6y U HE IMO3JHCC TPEX I[HGI\/'I, cunTad C JaTbl MOCTYIUICHUA ACjida, HAIpaBIAC€T UX C
COIIPOBOAUTCIIBHBIM ITUCbMOM B CYJ KacCalliOHHOM MHCTaHIINUH. Konus COITPOBOAUTCIIBHOT'O
MMUCbMa HAIPaBJIACTCA JIMIaM, Y4aCTBYIOIIHUM B JICJIC.

B ciydae, koraa cyapl aneyUISIIMOHHOM M KacCallUOHHOW MHCTAaHIUI PacIlONOXKEHBI B
OJIHOM HaCeJICHHOM IYHKTE, OTJINYHOM OT MECTa PACHOJIOKEHHS apOUTPa)KHOTO Cy/a NEepBOM
MHCTAHIMM, KacCallMOHHAas >kajo0a HampaBisgeTcss B CyJI KacCallUOHHOM MHCTaHLMHU C
COMPOBOJUTENBHBIM IMHCHMOM, B KOTOPOM YKa3bIBa€TCs Ha HaXOXJIEHUE Jiela B Cyle
aneJUIIMOHHON MHCTAaHIMU. B Ccyl anemuisiqMOHHOM MHCTaHIMM HAIpaBIIETCS MHCBMO C
uH(popMaliell O TOCTYIJIEHUM KAacCAllMOHHOM »KajoObl M €€ HalpaBlIeHUH B CY[
KAaCCAallMOHHOM MHCTaHIMU. B Takom ciydae cya aneuBsIMMOHHOM WHCTaHLIMM IOCIe
3aBEpIICHUs] aNeUISIIIMOHHOTO MPOM3BOJACTBA HAIPABISIET JEJI0 B COOTBETCTBYIOIIMHU CyA
KaCCallMOHHON MHCTAHLIUU.
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28. Oco0eHHOCTH JEJIONPOU3BO/ICTBA B apOUTPAsKHOM CYJI€ KACCAIMOHHOW MHCTAHINH

28.1. lenompou3BOACTBO IO MPOXOXKJICHUIO KAaCCAIMOHHOM KalmoObl B  CyJe
KAaCCallMOHHONW HMHCTAHUUHU OCYIIECTBIISIETCS AHAJIOTMYHO MPOXOXKICHHUIO aleUIAIHOHHBIX
xano0 B Cyae aneJUBIMOHHON MHCTaHUWH (riaBa 26 MHCTPYKIUHM) C y4eTOM CIETyIOIIUX
0COOEHHOCTEH.

28.2. PerucrpauMOHHBI HOMEp KAaCCAllMOHHOM KajoObl, MPHUCBaMBAaEMbIi B CyHe
KacCallUOHHOM MHCTAHIMM, BKJIIOYACT B ce0sl MHAEKC apOUTPa)KHOTO CyJa KacCalMOHHOH
WHCTaHINH, TIOPSIKOBBIM HOMEpP KacCaIllMOHHOM 5Ka00bl, FOJ] IOCTYIICHUS KaJIO0bI B CY/I.

Hampumep: ®07-1463/2013, rne ®07 - uaaekc denepanbHOr0o apOUTPAKHOIO Cyna
CeBepo-3anasHoro okpyra, 1463 - perucTpanroOHHBI HOMEP KacCallMOHHOH kano0bl, 2013 -
rOJl IOCTYIICHUS 5KaJIo0bI C JIEJIOM B CY/I.

He nomyckaercst mo6aBieHne K HOMEPY KacCallMOHHOMN Kano0bl HUKAKUX HU(POBBIX H
OykBeHHBIX 00O3HaueHHU. B CyneOHBIX aKTaX KacCallMOHHOTO CyJa Tak)Ke YKa3bIBaeTCs
HOMeEp, IPUCBOCHHBIN JAHHOMY JI€Nly CYI0M IIEPBOM MHCTAHIIUU.

DTOT HOMED SIBIISETCS HOMEPOM KacCallMOHHOT'O MPOU3BOACTBA (mpuiioxkerue N 39).

Kaccaunonsble Ipou3BOACTBA [0 YCMOTPEHUIO CyJia MOT'YT BECTUCH JIMOO B OyMakKHOM,
au00 B DSJIEKTPOHHOM BHJE, a B Cllyyae HEOOXOJMMOCTHM MOTYT BeCTUCh o0a BHUAA
IPOU3BOJCTB, OJHAKO B JIAaHHOM Cly4ae, NpU OOHAPYKEHUU PACXOKIACHUA MEXIY
COJEPKAHUEM JJIEKTPOHHOTO M OyMa)XHOrO IPOM3BOACTB IPENNOYTEHUE OTAAeTcs
OyMa)XHOMY  BapuaHTy. BeneHue  2IEKTPOHHOTO — KacCallMOHHOIO  IIPOU3BOACTBA
OCYILIECTBIISICTCS B OPSAAKE, AaHATIOTUYHOM IOPAIKY BEACHUS 3JIEKTPOHHOIO aleIAUOHHOTO
IIPOM3BOJICTBA.

28.3. Jlara paccMOTpeHHs Jefla Ha3HAyaeTcsd C YYeTOM YCTAHOBJIEHHBIX JIHEH
CITyLIaHUs, PaclpeleICHUsl 3aJI0B CyIeOHBIX 3aceNaHUM M yKa3bIBAE€TCSI B ONPEAEIECHHH O
HPUHATHH KacCallMOHHOM Kao0bl K MPOU3BOCTBY Cy/a.

Komnuu omnpeznenenusi o NpUHATUMA KACCAITMOHHOM kajio0bl K IPOU3BOJICTBY C YKa3aHUEM
MecTa M BPEMEHH MPOBEACHUS CYAEOHOTO 3acelaHusl B Cyle KacCallMOHHOW HWHCTaHIUU
HaIPaBJISIOTCS CIEIUATUCTOM CYJeOHOTO COCTaBa JIMIaM, y4aCTBYIOIIUM B JI€Jie, HE TO3/IHEE
CJEIYIOLIEro JHS MOciie BhIHECEHUs ompezaeneHus. [Ipu 3ToM nuio, ydacTByromiee B Jee,
CUMTACTCS] M3BEHICHHBIM HAJUICKAIUM 00pa3oM TMpHU COOJIIOICHUH YCIOBUU O HaJJIeKaIlleM
W3BEIIEHNH B COOTBETCTBUH co cTaThel 123 ATIK PO.

Komust omnpenenenuss o0 ocTaBleHWH >KaloObl 0€3 JBIKEHMS] HaIpaBJsSeTCS
CIEIHMAIUCTOM CyAeOHOTO cocTaBa IHUIly, OOpaTUBIIEMYCS C >KajJo0oi, He TMo3IHee
CIIEMYIONIETO JHS TIOCTEe JHS BBIHECEHUs1 ompeaeneHus. OmnpeneieHHe HaXOIUTCA Ha
KOHTpOJIE y MOMOIIHHMKA CyJIbU - AOKJIaauuka. [Io ucTedeHnn yka3aHHOTO B OINPEICICHUHN
CpoKa i YCTpaHEHHUs HEIOCTAaTKOB J>KajJoObl WM TOTOBHTCS TIPOEKT OIPEICICHHUS O
BO3BpAIIICHUHU KAJTOObI.

Komnus OIpEACICHUS O BO3BpAIlICHUHA KaccaHI/IOHHOﬁ JKaJIOOBI BKJIAAbIBACTCSA B KOHBEPT
CO HITPUX-KOAOM M MNCPEHACTCA CHCHHUAIHNCTOM CYI[66HOFO cocTaBa BMECTe C kajoOoi u
MNPUITOKCHHBIMU JOKYMEHTAMMU B J3KCICAUIHIO IJI HAIIPaBJICHUA 3aKa3HOM ITOYTOM jJmny,
nogaBUIICMYy >1<ano6y, HC IMMO3HCC CIICAYIOIICTO OAHA MOCJIC BBIHCCCHUA OIMPECACIICHUS.

Ecmu oOcrosiTenscTBa, MOCITYKUBIINE OCHOBAaHMEM JJISi OCTABICHMS KacCallMOHHOHN
*anoObl Oe3 JBHXEHMS, YCTPaHEHbl B CPOK, YKa3aHHBIH B OIpENeICHUH CyJa, Kanobda
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CUHUTACTCA HOI[aHHOI\/JI B JACHb TMOCTYIUICHUA B Cyd W YYUTLBIBACTCA 1104 HOMCPOM,
MIPUCBOEHHOM 3TOH kKajnooe.

28.4. Kaccammonnas »xamo0a Mo Jeny, KOTOpOe paHee Yke ObUI0 HpeaMeToM
pPAacCMOTPEHHS Cy/la KaCCAallMOHHOM MHCTaHIIMM, HO IO ajJo0aM Ha Apyrue CyAeOHbIe aKThI
Cyla IepBOM WIM aNe/UIILAOHHOM MHCTAHIMHM, PErUCTPUPYETCS IO O4YEepeIHOMY
HOPSIKOBOMY HOMEPY IOCTYIUICHUSI KaCCAaI[HOHHBIX )kano0 B KacCallMOHHYIO MHCTaHIM0. Ha
Ka)XIyI0 5kaj100y B 3TOM ClIy4dae 3aBOJUTCS CAMOCTOSATEIBHOE KACCALMOHHOE ITPOU3BOJICTBO.

28.5. Ilpu mocTymieHuu JAena B KacCallMOHHYIO MHCTAHIIMIO Ha HOBOE PacCMOTpPEHHUE
OHO TIepeaeTcsi, Kak MpaBuiIo, TOMY K€ COCTaBy Cy/a, pacCMaTpUBaBIIEMYy JeJo 10 kanobe
NEPBBIN pa3, €cl B MOCTAHOBJIEHUH BBIIIECTOSIICH MHCTAHLIMK HE YKa3aHO O PACCMOTPEHHUHU
Jiefia MHBIM COCTAaBOM CY/JIa.

Jleny, MOCTYNUBIIEMY Ha pPAacCMOTPEHHE IOBTOPHO, MPUCBAWBAETCS HOBBIH HOMEpP
KaCCallMOHHOI'O ITPOM3BO/ICTBA.

28.6. Komusi ompeneneHuss O MPUOCTAHOBICHWU HCIIONHEHUS CyJIeOHOTO aKTa,
BBIHECEHHOTO B Mpejesax TPEXIHEBHOTO CpOKa CO JHS MOCTYIUICHHS B CyJ XOJaTalcTBa O
MPUOCTAHOBIICHUU UM 00 OTMEHE MPUOCTAHOBJICHUS, HE MO3KE CIEAYIOIIEro JHS TOoCIe
BBIHECEHUS OIPEACIICHUs], HANpaBJsIeTCs JHIAM, YYacTBYIOIIMM B J€Jie, CHEIUATHUCTOM
CyIeOHOro cocTaBa 3aKa3HBIM IOYTOBBIM OTIPABICHHEM C YBEAOMJICHHEM O BpPYUYCHUHU.
[IpeacraBuTeN0 CTOPOHBI KOMHS ONPEICIICHHS BBIIACTCS MPU MPEABIABICHUHN JTOBEPECHHOCTH
U JIOKYMEHTa, yJOCTOBEPSIONIEr0 JTUYHOCTH, MOJ PACIUCKY HA KOMHH OMpeieNeHus (MHOM
JOKYMEHTE, YyJOCTOBEpSIOIIEM Bblauy 3alpalliBaeMoOro  OIpeaeeHHs), KoTopas
noammBaeTcss B cydeOHoe gneno. Komus omnpeneneHus yAoCTOBEpsieTCS Cynbed -
JIOKJIaTYMKOM 10 JIeNy, 3aBepsieTcsi repOoBOM IevyaThio cyja.

K MaTrcpraiaM aciia HpI/IO6IJ_IaCTC${ TAaK¥XKE JOBCPCHHOCTD UJIM €€ KOIIUS.

Jlara OTHpaBKK KONHU CYAEOHOTO aKTa PETUCTPHPYETCS CICHHUATHUCTOM CYAeOHOTO
cocraBsa B CAC.

28.7. B cynebHoe neno CrenuaiiucToM CyaeOHOro cocTaBa JOKYMEHTHI MOIINBAIOTCS B
CJIEYIOIIEM MOpSAKE:

orpeziesieHue O IPUHATUN KacCallMOHHOM 5kallo0bl K MPOM3BOACTBY CY/a;
KaccallMoHHas *ajo0a v MPUIIOKEHHbIE K Hell IOKYMEHTHI;

AOKYMCHTBI, HNPCACTABJICHHBLIC JIMOAMH, YYAaCTBYIOIIMMU B ACJIEC, B 3aCCAaHUMU IIpU
paccMOTpCHUN KaccaHHOHHOﬁ JKaJ00bI U HpI/IO6H_ICHHBIC CyAOM K MaTepuaiaM Jeja,

PE30JIIOTUBHAA YaCTh ITOCTAHOBJICHUSA Cy/ia,
MOTUBHPOBAHHOC ITOCTAHOBJICHUC CyJia B IIOJIHOM O6T:CMC;
KOIIHA CITPAaBKKU O BO3BpATEC IOCIONIINHBI.

MarepHuanbHbIii HOCHUTEINb, COJAEpPXAIIU ayJHONpPOTOKON CyAEOHBIX 3acelaHuil (B
Cllydae OCYILECTBJIEHUS ayJuO3allUCU CyJeOHOro 3acelaHus), U MaTepHaJIbHBI HOCUTEIb
BUJCO3aNIUCH CyAeOHOro 3aceiaHusi (B cllydyae MpOBEACHUs CyAeOHOro 3acelaHus ¢
ucnonszoBanueM cucreM BKC) ¢ nenbio mnpenoTBpalieHuss €ro BO3MOXKHOM IMOpuu B
IIPOLIECCE XPAHEHUS U NIEPECHUIKU I10 MOYTE MOAIIMBAETCS B CEPEAUHY IIOCIEAHETO TOMa JIena



C HCIIOJIb30BaHUEM CIICIHANbHBIX IUIACTUKOBBIX (aitnoB mis xpanenuss CD- wim DVD-
JMCKOB WJIM TUTACTHKOBBIX (hailsioB ¢dopmara A4, KOTOphIE 3aTeM IPOKJIECHUBAIOTCS TIO
EPUMETPY.

B XpoHOJIOrHYECKOM MOPSIKE MOAIINBAIOTCA MUCbMEHHBIE XOJaTaliCTBa, ONPEACICHUS
Cyla, MPUHATHIE B X0Ji¢ CyACOHBIX 3ace/laHUi, YBEIOMIICHHS O BPYYECHUU KOMH CyAeOHBIX
aKTOB.

VYBenomiieHHEe O BPYYEHUH JIMIIAM, YYacTBYIOUIMM B Jiele, KOMUH CyAeOHBIX aKTOB,
BBIHECEHHBIX CYJJOM KacCallMOHHOM MHCTaHIIMH, OALIMBAIOTCS B MaTepUallbl Cy1eOHOro Jera
B IIOPSIZIKE, YCTAHOBJIEHHOM ITYHKTOM 22.8 MHCTpyKIIMH.

Ecrmu yBemomiieHHsi 0 BpYYEHUM W HENOJYYCHHBIC KOHBEPTHI C KONHMSIMH CYACOHBIX
aKTOB KAaCCAallMOHHOTO CyJa BO3BPAaTWIMCh B CyI IIOCIE OTIPAaBKH Jiela B IIEPBYIO
WHCTaHIMIO, TO OHH peructpupytorcsi B CAC KaccallMOHHOTO Cy/la M TOANIUBAIOTCS B
HOMEHKJIATYpHBIC JeJia MOpa3/IeIICHuUs ICIONPOU3BO/ICTBA/CYI€OHOTO COCTABA.

HpI/I HaJIMYUKU B [ACJIC 3aIllpOCOB 3a HOKYMCHTOM-3aIlIpOCOM IIOMCEIIACTCA NOKYMCHT-
OTBCT.

Onuce JOKYMEHTOB, HAXOJSIIMXCS B Jelie, AOMOJHSAETCS NEPEeYHCICHHBIMU BBIIIE
JOKYMEHTAaMH C YKa3aHUEM OYEpPETHOTO TMOPSIKOBOIO HOMEpa IO OIMHUCH, HCXOJSAIINX
PETUCTPALIMOHHBIX HOMEPOB JOKYMEHTOB, JHCTOB cyaeOHoro paena. Omuch 3aBepsiercs
ITAaMIIOM C HAaMMEHOBAaHWUEM CYJa, MOJIMUCHIO JIUIA, MMPOU3BOIAUBIIETO OIUCH, YKa3aHUEM
dbamMuIMy ¥ UHUIUATIOB, TOJDKHOCTH, IAThl 3aBepileHus onucu (mpusoxenue N 32).

28.8. KaccammonHoe mnpou3BoAcTBO (Gopmupyercss W 0GOpPMIISETCS aHATIOTHYHO
npaBwiaM  OoQOpMIICHHS — aneJULIIMOHHBIX  HPOM3BOJACTB C  YY4ETOM OCOOCHHOCTEH,
U3JI0’KEHHBIX B HACTOSIIEM pa3zelie.

B kaccamuonHoe IMPpOU3BOJACTBO CICHUAIUCT cyz[e6Hor0 coCraBa IIOAIIMBACT
CICOYIOMUC NOKYMCHTHI:

KOIIHIO OTIpeIeNIeH s O MPUHITUH KacCAllMOHHOM 5Kalo0bl K MPOU3BOICTBY;
KOITHIO KacCallHOHHOH KaJIOObI;

KOIIMM JOKYMEHTOB, NPWJIOKEHHBIX K KacCallMOHHOM jkajobe (1Mo yKa3aHUIO CyIbH-
JTOKJIaTUMKA);

KOITNH BCEX Cy,He6HBIX aKTOB, IMPUHATBIX KacCalluOHHOU HHCTaHHHeﬁ, B
XPOHOJIOTHYCCKOM IMOPAAKE UX MPUHATUA,

KOIIMIO TOCTAHOBIIEHUs CyJa KACCALlMOHHOW WHCTAHIUU, 3aBEPEHHYI0 B HAJUICKAILEM
MOPSIZIKE;

KOTIHA CIIPpaBKU HA BO3BpPAT FOCY,Z[apCTBCHHOI\/'I ITOIIJIHMHBEI.

Kaccammmonnsie mpoW3BOACTBA Ha OYMaXHBIX HOCHTENAX CHAIOTCI B apXWB IO
caaTouHol onucH (npusoxxenue N 38).

28.9. He mno3gHee yem dyepe3 5 pAHEH IMOCIAE NPUHATHS TOCTAHOBICHHS JEJIO C
CONPOBOJUTENBHBIM MMHUCHbMOM, MOAMUCAHHBIM CYAbEH-IOKIaIUYUKOM, HAIPaBISETCA B CY[
HGpBOffI WUHCTAHIINU NJIA B COOTBeTCTBYIOH_[I/Iﬁ CYJI aHeHHﬂHHOHHOﬁ HWHCTAaHIIUH, €CIIN HpI/IHHTO



MOCTAHOBJICHHE 00 OTMEHE MOCTAHOBICHUS ANEIUISIIMOHHOTO Cy[a W HAIlpaBJICHUU JIela Ha
HOBOE PACCMOTPEHHUE B CY/J| aneUISIIIMOHHON HHCTAaHIUH.

28.10. Ecniu 1eno B cy/Je KacCallmOHHOM MHCTAHLIMH paHee He pacCMaTPHUBaJIOCh U OBLIO
nepeaano Beiciium ApOutpaxabiM Cynom Poccuiickoit @eneparnuu it pacCMOTPEHHUS B
cyl KaccanuoHHOM wuHcraHuuu, To B CAC mnpousBogurcs perucrpauus 'yciaoBHOR"
KAaCCallMOHHOM  >Kajo0bl MO  OYEepeAHOMY  MOPAJKOBOMY HOMEPY  IOCTYMAIOIIUX
KaCCallMOHHBIX Kajo0.

Jlenonpou3BOACTBO IO €Iy OCYILECTBIISIETCS COIIAaCHO IIOJIOKEHUSAM HACTOAILIEH
HNHcTpykuu.

28.11. CorpymHuUK cyaa, OTBETCTBEHHBIH 3a aHaIW3 W OOOOIICHHE IPAKTUKH,
ocyliecTBiseT exenHeBHbIH MoHuTOpuHr caiita BAC P® (KAJl, bPAC) na npenmer
BBISBJICHUSI JI€Jl, PACCMOTPEHHBIX apOUTPaXXHbIM CYJOM KAacCallMOHHOM HWHCTaHIMH,
nepeaanHpIx Ha paccMmoTpenue B IIpesuanym Bricmero ApOutpaxnoro Cyma Poccuiickoit
denepanun i NepecMoTpa CyJeOHBIX aKTOB B IOPSIKE HAI30pa.

B ciyuae BbIsIBIIEHUS TaKUX JIEJ1 COTPYIAHUK JTOKJIabIBA€T 00 3TOM IpEACEaaTeNo Cy/a.

Paznen VI. [lenmonpon3BoACTBO IPU pACCMOTPEHUHU JET O MPUCYKIACHUH KOMIICHCAI[UU
3a HapylleHUEe MpaBa Ha CYAOMPOM3BOJCTBO B Pa3yMHBIM CPOK WJIM MpaBa HAa HCIOJHEHHE
CyaneOHOTro aKkTa B pa3yMHBIH CPOK

29. [1enonpou3BOACTBO IPH PACCMOTPEHHH el O NPHUCYKIACHHH KOMIICHCAIMH 32
HapyICHUE MpaBa Ha CYIOMPOHM3BOJICTBO B Pa3yMHBbIH CPOK HJIM IpaBa Ha HCIOJHCHHUE
CyaneOHOTro aKkTa B pa3yMHBIH CPOK

29.1. B coorBerctBuM ¢ yacTthio 1 cratbu 222.2 AIIK P® 3asBneHue o npucyxaeHuu
KOMIIEHCALIMM 3a HapyllIEHUE IIPaBa Ha CyJONPOM3BOJCTBO B Pa3yMHBbINl CPOK WM IIpaBa Ha
UCIIOJIHEHUE CyAeOHOr0 aKkTa B Pa3syMHBIH CPOK (Hajee - 3asBJICHUE O MPHUCYKICHUU
KOMIICHCAIlMM) TOJaeTcss B apOUTpPaKHBIM CyJA, MOJHOMOYHBIH paccMaTpuBaTh TaKoe
3asiBJICHUE (J1aj1ee - yIIOJIHOMOUYEHHBIH cyl), uepe3 apOUTpaxHbIN Cy/l, IPUHSABIIUHN pELIECHHE.

ApOuTpaxHbIil cyl, NPUHABLIMHA pelICHHE IO JIeNy, M0 3asABJICHUI0 O MPUCYKICHUH
KOMIIEHCAallMK (OpMHUpPYET HOBOE AEN0, KOTOPOMY IPUCBAUBAETCS OUYEPENHOM MOPSIKOBBIN
HOMED Jeia 3Toro cyza. Ilocrynusiuve B cys NJOKYMEHTBI CKaHUPYIOTCS U Pa3MEILAOTCS B
KA/l B pexuMe OrpaHU4eHHOTO JOCTYyIA.

BHOBB C(l)OpMI/IpOBaHHOG ACJI0O BMECTC C ACIIOM, IO KOTOPOMY ObLI IPpUHAT Cy,He6HBII>'I
aKT, HaIpaBJIsACTCA B COOTBGTCTByI—OHII/Iﬁ Cya B TpGXI[H@BHI:IfI CpPOK CO IHS MOCTYIIJICHUA
TAKOr'o 3a4BJICHUA O IPUCYKACHUN KOMIICHCAIIUU B ap6HTpa)I(HBII>'I Cya.

[Ipn sTom Martepuansl cyneOHOro Jena, MO0 KOTOPOMY ObUI HNPHUHST CyIeOHBINH axT,
UMEIOT JI0Ka3aTeJIbCTBEHHOE 3HAUYEHHWE INPU PACCMOTPEHUM 3asIBICHUS O NPUCYKICHUHU
KOMIIEHCAIIUH.

Jlenonpou3BOACTBO IPU  PACCMOTPEHUU J€II O NPUCYKICHUU KOMIICHCALlUH 34
HapylleHUe IpaBa Ha CYJONPOM3BOJICTBO B PA3yMHBIM CPOK WM IpaBa Ha HCHOJIHEHHE
CyZeOHOro aKTa B pa3yMHBIM CPOK OCYIIECTBISETCS YIIOJTHOMOYEHHBIM apOUTPaXKHBIM CYI0M
Mo mpaBwiiaM TJIaBbl 22 MHCTPYKIIMU C y9€TOM OCOOEHHOCTEH, M3JI0KEHHBIX B HACTOSIIEH
riase MHcTpykunu u rnase 27.1 AIIK PO.
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29.2. Ecnu 3agBi€HME O NPUCYKIECHUU KOMIIGHCAIMM IIOJaHO 1O OKOHYaHUS
IPOM3BOJICTBA 10 [Ny, 3asBJICHUE O NPUCYXKACHUU KOMIIEHCALIUM HANpaBlIeTCsl B CYJ,
YIIOJIHOMOYEHHBI €r0 pacCMaTpUBaTh, BMECTE C KOMHMSAMH CYACOHBIX aKTOB, NMPOTOKOJIOB
CylNeOHBIX 3acelaHuil M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl NPHUHATHUS pEIIEHHUs O
NPUHATHH 3aBICHUS K PACCMOTPEHHUIO (hefepaibHbIM apOUTPaKHBIM CYJIOM OKpPYTa.

Marepuansl cyneOHOro gena CKaHUpyroTcs, pasmemiaiorcs B KAJ[ B pexume
OTPaHMYEHHOTO JIOCTyma B COCTaBe BHOBb c(hoOpMUpOBaHHOTO Jena. B cyx;,
paccMaTpUBAIOLINI JEN0 O MPHUCYXIEHUU KOMIICHCAIMH, HAMpPaBJISIIOTCS MOCTYNHBILKE OT
CTOPOHBI JIOKYMEHTBI, @ B CONPOBOAMTEILHOM MHChbME YKa3bIBAECTCS, UTO SJIEKTPOHHBIE
00pa3bl MaTepraoB OCHOBHOTO Jena pa3merieHnbl B KAJL.

[logaua 3asBiieHHs] O NTPHUCYXKICHUU KOMIICHCAIIUM HE SIBJISETCS OCHOBAaHUEM JJIs
OTJIOKEHUS CyJeOHOro pa30uparenbCcTBa MO ey, B CBS3U C KOTOPHIM MOJAHO 3asiBICHUE O
MPHUCYXICHUU KOMIICHCAINH, THOO0 MPUOCTAHOBICHHS POU3BOJICTBA MO JAHHOMY JIeJy, JTHOO
MPUOCTAHOBJICHUSI TPOU3BOCTBA 10 UCIOJHEHUIO CY/eOHOr0 aKTa, BHIHECEHHOIO MO 3TOMY
Jeny.

29.3. Ecnu neno, B CBSI3U C KOTOPHIM BO3HHUKJIM OCHOBAHUS ISl TIOJIa4yM 3asBIICHUS O
MPUCYKJIEHUN KOMIICHCAIIMH, HAXOJUTCS B CY/I€ BBILIECTOSINIECH WHCTAHIIMH, TTOCTYIHUBIIEE B
Cyl 3asBIICHHE HaIpaBIsIeTCd B CyJ, YINOJHOMOYEHHBIH €ro paccmarpuBaTh, 0e3 Jena, a
KOIMUU CYJEOHBIX aKTOB, MPOTOKOJOB CYACOHBIX 3aceNaHMi, PEIICHUN TOJKHOCTHBIX JIMII
BBICBUIAIOTCSI CYJIOM BBINIECTOSIIEH HMHCTAHIMU IO 3ampocy Cyaa, YIOJIHOMOYEHHOTO
paccMmaTpuBaTh 3asBJICHUE.

Jlnist yCKOpEHUsl MPOUEAyphl MPUHATHS 3asBJICHUS CYJ, B KOTOPOM HaXOIUTCS JIEIO,
HampasJIsICT B CY/[, ynOJ’IHOMO‘-IeHHBIfI paccMaTpuBaTtb 3adBJICHHUC O HPUCYKACHUU
KOMIICHCAIIMM, B TEUYCHHE TpEX JHEW, CICAYIOIIUX 3a JHEM TOJIYYCHHUs 3arpoca,
OTCKaHMPOBAHHBIC MaTepUallbl CYACOHOTO Jejia Mo KaHajlaM BEJIOMCTBCHHOW JJICKTPOHHON
nouThl. [Ipr 3TOM 3aBepeHHBIC KOIMU MATEPUAIIOB JIE]Ia BBIIICCTOSIIMM CYJOM BBICHUIAIOTCS
MMOYTOBBIM  OTHpPABJICHUEM B CYI, YHOJ'IHOMOLICHHI)II\/JI paccMaTpuBaTtb 3asABJIICHUC O
NPUCYKJICHUU KOMIICHCAIIMHM, B TEYECHUE TPEeX MIHEU, CIEAYIONIMX 3a JHEM TOJYYCHUS
3arpoca.

29.4. Ecnu cynebHOe Jef0 MepefaHo B YHOJIHOMOYEHHBIM CyJ Ha pacCMOTpPEHHE JUIs
IpPOBEPKU TpeOOBaHUS O TMPUCYXKACHUM KOMIIEHCALlMM 3a HapylleHHe TIpaBa Ha
CYZIOIIPOU3BO/ICTBO B Pa3yMHBIH CPOK HAa OCHOBaHHMM omnpejesieHus: Beiciiero ApourpaxHoro
Cyna Poccuiickoit @enepanuu 00 oTkaze B mepeaade jgena B IIpesuauym Bricirero
ApOutpaxsoro Cyna Poccuiickoit deaepannu, To yroJHOMOYEHHBIN CyJl IEPECHIIAET B CY/,
npussBimMid  pemenue 1o ECDOII, nanekrpoHHble Komuu —omnpexaenaeHus Beicmiero
ApOutpaxsoro Cyna Poccuiickoit @enepannu u 3asBICHHS O IPUCYKICHUH KOMITEHCAIUH.

Ha ocHoBaHMM 3THX JOKYMEHTOB Cy[ I€pBOIl MHCTAHIIMH MPUCBAUBAET HOMEp Jieia IO
NEepBOl MHCTAHIIMM B COOTBETCTBUM C NPaBUIAMHU, HU3JIOKEHHBIMM B JaHHOW TIJaBe,
MPUKPETISeT K KapTOUKe JieJia TEKCThI MOJy4eHHBIX JoKkyMeHToB. Homep nena cooOmiaercs B
CyJl KaCcCallMOHHOW MHCTAHINH, KOTOPBI CaMOCTOATENBHO (POPMUPYET Cy1eOHOE JIEIO.

29.5. 3asBieHHE O MPUCYXKJCHUHM KOMIIEHCAIMM IOJAeTcs B MUCHbMEHHOH (dopMe U
JIOJKHO OBITH MOATNMCAHO JIMIIOM, TOAAIONINM 3asiBJICHUE, WK €r0 MPEICTaBUTENIEM, a TaKKe
OIJIAYE€HO rOCYAapCTBEHHOM MOIUTUHOM.

29.6. Ecim 3asgBieHue 0 NPUCYKXKACHUU KOMIICHCAIIUU HE COOTBCTCTBYCT YKA3dHHBIM
Tpe6OBaHI/I$IM HIIN €T0 COACPKAHUEC HE OTBCYHACT Tpe60BaHI/I$[M, YCTaHOBJICHHBIM cTaThbel
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222.3 AIIK P®, takoe 3asBjiCHUE IOIJICKUT OCTABICHHMIO O€3 IBUIKCHHMS HAa OCHOBAHHH
cratbu 222.5 AIIK P®. Ilpu stom AIIK P® He mnpeaycmaTpuBaeT BO3MOXKHOCTH
00aloBaHUsl OnpeseNieHuss 00 OCTAaBICHUM 3asBJICHHS O MPUCYKICHUH KOMIICHCAIUU 0e3
JIBUKCHUSI.

29.7. llocne npuHATUS 3asBICHUS O IMPUCYXKACHUM KOMIIEHCALUU CYylbs HPOBOAUT
HOJArOTOBKY Jena K cyaeOHOMY pa30MpaTenbCTBY B IOPSAKE, YCTaHOBJIEHHOM
IIPOLIECCYaIbHBIM 3aKOHOAATEIBCTBOM, C YUETOM IpaBuil yacTu 3 crateu 222.8 AIIK PO.

[Ipu 5TOM Bpems U MeCTO MPOBEIEHUS CYAeOHOr0 3ace/laHus ONpeAeIseTCs CyAbei He
M0 OKOHYAHHH MMOATOTOBKH JieNia K Cy/IeOHOMY pa30HMpaTeNbCTBY, a IPU MPUHATHH 3asBICHUS
0 MPUCYKJICHUH KOMIIEHCAITUU K MMPOU3BOJICTBY (4acTh 3 ctaThu 222.4 AIIK PD).

29.8. CornacHo yactu 4 crateu 222.4 AIIK P® konuu omnpeneneHuss O NPUHATHU
3asBJICHUSI O MPHUCYXKICHUM KOMIICHCAIIMM HAINPABIAIOTCS 3asABUTENI0, B OpraH WIN
JOJDKHOCTHOMY JIMIly, Ha KOTOpBIE BO3JIOXKEHA OOS3aHHOCTb IO HCIIOJHEHHUIO CyIeOHOro
aKTa, a TAKKe IPYTUM 3aHHTEPECOBAHHBIM JIHILIAM.

[Tox npyrmMu 3aMHTEPECOBAHHBIMHU JIMIIAMHA [OHUMAIOTCS JIMIA, YbHU JEHCTBUS
(Oe3nelicTBUE) TIOBIIEKIN YBEIMYEHUE CPOKA CYAOMPOU3BOICTBA WM UCIIOIHEHUS Cy1e0HOTO
akta. B dacTHOCTH, KOMHS OMNpeAeNeHUS O NPHHATHU 3asABICHHUS O TIPUCYKICHUH
KOMIIEHCAIINH 32 HapyIIeHUE MpaBa Ha UCIIOJHEHNE CyJeOHOr0 aKkTa B pa3yMHBII CPOK MOXKET
OBITh HaIpaBJICHA TJIABHOMY PaCIOPSAUTEIIO CPEICTB (heaepanbHOro OrJ/KeTa, TIaBHOMY
pacmopsiAMTento  cpelacTB Oromkera cyOwbekta Poccuiickoii ®epepanuu, TIaBHOMY
pacIopsIANTEIO CPEJICTB MECTHOTO O10/1KeTa, oprany deaepanbHOro Ka3HayeicTBa.

29.9. [1o oKOHYaHUH PACCMOTPEHUS JIEJ0 O MPUCYKJICHUHU KOMIICHCALUU 32 HapyLIEHUE
npaBa Ha CyJONPOM3BOACTBO B Pa3yMHBIN CPOK WJIM TpaBa Ha MCIIOJHEHHE Cy/IeOHOTO aKTa B
pa3yMHbBIH CpPOK, 0(hOpPMIIEHHOE B COOTBETCTBUH ¢ TpeOoBaHUSAMHU HacTosled NMHcTpyKuuwy,
BO3BpAIIIAETCs B CyJl IEPBOM MHCTAHLIMU, KOTOPBIN OpPraHU3yeT €ro apX1UBHOE XpaHEHHUE.

29.10. Cyn mo MHTEIIEKTyaJbHBIM IIpaBaM PACCMATPUBAET B KAayeCTBE Cyja IEPBOM
WHCTaHIMM 3asBJIEHUS O TMPHUCYXKJCHUM KOMIIEHCAllMM 3a HapylleHHe IpaBa Ha
CYZIONIPOU3BOJICTBO B pa3yMHbIM CpOK WM TpaBa Ha MHCIIOJHEHHE CyAeOHOro akra B
pa3yMHBIH CPOK IO NMpaBUiIaM, YCTAHOBJIEHHBIM HACTOSIIMM Pa3/IesioM.

29.11. OGOxanoBaHWE MOCTAHOBIEHUH, NPUHATBIX IO JejlaM O TPUCYXKIECHUH
KOMIIEHCAIIM 32 HapyllleHHue IpaBa Ha CyJONPOU3BOJCTBO B pa3yMHBI CPOK WM IIpaBa Ha
UCIIOJIHEHHUE CY/Ie0HOT0 aKTa B pa3yMHBIN CPOK, OCYIIECTBISETCS B KACCAIIMOHHOM MOPSIJIKE B
cyle KaccallMoHHOW MHcTaHUuMu U B CyJe MO MHTEUIEKTyaJbHBIM IIpaBaM IO IpaBHJIaM,
YCTaHOBJIEHHBIM pa3zaenoM V MHcTpykuuy.

Pazgen VII. Jlenonpou3BOACTBO IPU INEPECMOTPE BCTYNUBIIUX B 3aKOHHYIO CHILY
CyJ1eOHBIX aKTOB 10 HOBBIM UJIM BHOBb OTKPBIBIIUMCSI OOCTOSITEILCTBAM

30. [enonpou3BOJACTBO IpHU MEPECMOTpPE BCTYMUBIIUX B 3aKOHHYIO CUIIY CYAEOHBIX
aKTOB I10 HOBBIM HJIM BHOBb OTKPBIBIIMMCSI OOCTOSITENILCTBAM

30.1. Ilpum mnoCTymjieHHUH B YHOJIHOMOYEHHBIM CyJ 3asBICHUA O NEPECMOTPE
BCTYNIUBIIMX B 3aKOHHYIO CHJIYy CYJIEOHBIX aKTOB 1O HOBBIM WJIM BHOBH OTKPBIBIIHUMCS
00CTOSITENECTBAM OHO PETUCTPUPYETCS IO CTApOMY HOMEPY Jena (IPOU3BOACTBA), IPU STOM
dbopMHUpyeTCst HOBBIM TOM Jieja (IPOU3BO/ICTBA) BHE 3aBUCUMOCTH OT TOT0, KAKO€ KOJIMYECTBO
TOMOB OBLII0 C(HOPMHUPOBAHO PAHBIIIE TIPU €r0 PACCMOTPEHUH.
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IIpu 3TOM CyZ, HE ABISIOUICA CYIOM IIEPBOM MHCTAHLUU U IPUHABIIUNA K CBOEMY
IIPOU3BOJCTBY TAaKOE 3asBICHME, 3allpallliBacT M3 CyJa IEPBOM HMHCTAaHIUM MaTEpHAJIbI
CyIeOHOro Jena IMmyTeM HarpaBiieHHs 3ampoca no kaHamam ECDOII. Marepuansl cyaeOHOTO
JieJ1a HaIlpaBJIAIOTCS 110 110YTEe B TE€YEHUE TpeX paboUMX JAHEH Mociie MOoTy4eHus 3arpoca.

30.2. B cnyuae npuUHSATHS K TIPOU3BOJICTBY 3asBIICHUS O MIEPECMOTPE CYACOHOTO aKTa 1o
HOBBIM HJIM BHOBb OTKPBIBUIMMCS 00CTOSITENILCTBAM JIMIIA, YYACTBYIOUIUE B JI€JE, CYUTAIOTCS
W3BCIICHHBIMH HAJJICKAIUM 00pa3oM, €clu apOUTpaxHBId Cyl K Hadaly CyIaeOHOTo
3acellaHusl, COBEPIICHUS OTAEIBHOTO MPOIECCYaJbHOTO JEUCTBUS pacrojaraeT CBEJCHUSIMU
O INOJTYYCHUHU 3TUMHU JIMIAMH KOIIMKU OMPCACIICHUA O NPUHATUN K IPOU3BOACTBY 3asABJIICHUA O
nepecMoTpe CyeOHOr0 akTa MO0 HOBBIM UJIM BHOBb OTKPBIBIIUMCS OOCTOSATEIHCTBAM.

IIpu 3TOoM eciu moci€ HANpaBiIEHUS HUCTIY WIM OTBETYMKY COOTBETCTBYIOIIETO
CyZeOHOro aKkTa B CyZl OT OpraHU3allK MOYTOBOM CBSA3M MOCTYNMIIA HHPOPMAIUs, YKa3aHHas
B nnyHkTe 2 unu 3 yactu 4 crateu 123 AIIK P®, cyn nmpoBepsieT, COOTBETCTBYET JIM aJpec, 110
KOTOPOMY HOpUAMYECKOMY JIMIy HAIpaBiI€H OJUH M3 Ha3BaHHBIX BbIIIE CYAEOHBIX AKTOB,
CBEICHUSIM O €ro MecTe HaxOXICHUSA, pa3MEIIeHHbIM Ha o(HIHATbHOM caifTe
perucTpupymoluero opraia B cetu MutepHer, 1100 oOpalaercsi B perucTpupyroIuii Opras ¢
3alpOCOM OTHOCHUTENIBHO MECTA JKUTENbCTBA MHIUBUYaIbHOTO MIPEANPUHUMATEIIS.

30.3. Opurunan cyne6HOro aKTa, IPUHITOTO MO pe3yabTaTaM PacCMOTPEHHs Aela Io
HOBBIM WJTH BHOBb OTKPBIBIIIMMCSI OOCTOSITEIIECTBAM, TIOJIIIIMBACTCS B MAaTePHAIBI CyIeOHOTO
nena (Komusi - B MaTepualsl Cy1e0HOro MPOU3BOJICTBA, €CIIU CY/l, PACCMATPUBAIOIIUN JEIIO0 110
BHOBb OTKPBIBIIIUMCS 00CTOSITEILCTBAM, HE SIBJISICTCS CY/IOM ITEPBOM MHCTAHIIMHN).

30.4. CyneGHoe neno (Mpou3BOACTBO) MOUICKUT XPAHEHUIO B TEUEHUE YCTAaHOBIEHHOTO
CpOKa XpaHEHHUs, CYUTasi C MOMEHTA MPUHSTHS MOCIEAHETO Cy1Ie0HOTO aKTa.

30.5. Ecim K MOMEHTY IOCTYIUIEHUS 3asBJICHHUS O IEPecMOTpEe BCTYNMBILUX B
3aKOHHYIO CHUJIy CYJEOHBIX aKTOB 10 HOBBIM WJIM BHOBb OTKPBIBIIMMCSI OOCTOSITENIbCTBAM
cyneOHoe Jeno (IMPOU3BOJACTBO) ObUIO YHUYTOKEHO, TO IO MpaBHJIaM BOCCTaHOBJICHUS
yTpadeHHbIX JAeNl (opMHpyeTcs [elI0 3a TeM K€ HOMEpPOM, B KOTOpPOE MOIIIMBAIOTCS
cy/ZieOHBIE aKThl M IpyTHe MaTepUabl J1e1a U3 HOMEHKIATypHBIX JIEl.

30.6. Ecnim k MOMEHTY NOCTYIUIEHHUS 3asBJICHHUS O IE€PECMOTPE BCTYNUBIIMX B
3aKOHHYIO CHUJIY CYJEOHBIX aKTOB IO HOBBIM MJIM BHOBb OTKPBIBUIMMCS OOCTOSATENbCTBAM B
CAC orcyrctByer kaprouka nena, To B CAC ¢dopmupyercs HoBas KapToyka jenia ¢
NPUCBOCHUEM €l CTaporo HoMepa jena.

Pazgen  VIII.  JlemompousBoactBo mnpu  paccMoTpenuu  gen  CyaoMm  1mo
VMHTEJUIEKTYyAJIbHBIM ITpaBaM

31. JlemonpousBoacTBo npu paccmorpenuu Aest CyaoM M0 MHTEIUIEKTYaJIbHBIM TIpaBaM
B Kau€CTBE CyJia NEPBOM MHCTAaHIIUHU

31.1. Jlenonpoun3BoACTBO MO pacCMOTpEHHUIO Jien CyJOM 110 MHTEJUIEKTYalIbHBIM IIpaBamM
B KaueCTBE CyJla MEPBOM MHCTAHIMHU OCYIIECTBIISIETCS KOJJIETMAIBHBIM COCTaBOM CYJEH IO
IIpaBUjIaM, U3J10KeHHBIM B pasnene Il Muctpyknun.

Peructpanmonneiii HoMep nena, paccMarpuBaeMoro CyAoM MO HHTEIUIEKTyaJIbHBIM
IpaBaM B KauecTBe CyJla IEPBOM MHCTAHIIUU, BKIIOYAET B ceOs:

unaekc Cyna no nnremiekryanbHbM npaBam (CUII);
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MOPSIAKOBBIT HOMEpP HCKOBOTO 3asiBICHUs (3asBJICHUS])) B CKBO3HOM HyMeEpaluu ¢
OPOYMMH  3asBJICHUSMH M KacCallMOHHBIMHM >kajoOamu, mnoctynuBmiuMu B Cyn 1o
MHTEIUICKTYyAJIbHBIM IIPaBaM B IIPEAeiax TEKYLIEro KaJeHIapHOro roaa;

r'OJT TOCTYIIJICHUS KaJI00bI B CY/I.

Hanpumep: CUI1-1463/2013,

rae CUII - ungekc Cyna 1o MHTEIJIEKTYalIbHBIM paBaM;

1463 - perucTpallMOHHBIA HOMEP UCKOBOTO 3asIBICHUS (3asBIICHU);
2013 - ro ero mocTyIUICHUs B CY/I.

31.2. Ilpu dopmupoBanuu cyaebHoro nerna B Cyae MO WHTEIUICKTYyadbHBIM IPaBaM
OCYIIIECTBIISIETCS MOJIHOE BXOJIHOE CKaHMPOBAHHE BCEX IMOCTYMAIOUIMX B CYH JIOKYMEHTOB C
NOCIEAYIOLIUM UX IpUKperieHreM K kaprouke jena B CAC u KA/,

31.3. B cyne ocymiecTBisieTcs aBTOMaTUYECKOE paciipeielieHue J1e] MeXIy cyapsiMu. B
ABTOMATHYECKOM PEKHME OCYIIECTBIISICTCS BBIOOP CYIbU-IO0KIAIINKa, KOTOPOMY TIEpEIaeTCst
JIEJI0 NIl paCCMOTPEHUS, MPU 3TOM U3 CIHCKA HCKIIOYAIOTCS CYIbH - WICHBI MpE3uauyMa
Cyna 1o UHTEJJIEKTYaIbHBIM IPaBaM.

31.4. Pemenus Cyﬂa IO MHTCJUICKTYAJIbHBIM IIpaBaM, IMPUHATBHIC UM B Ka4C€CTBC Cyla
nepBoﬁ HWHCTAaHIOWH, BCTYIIAIOT B 3aKOHHYIO CUJIY HCMCIJICHHO IIOCJIC UX IPUHATUA U MOT'YT
OBITH 00KaJIOBAHBI B MMOpAAKE KaCCAllTUOHHOT'O ITPOU3BOJACTBA.

AnennsunoHHas jkajnoba Ha cyJeOHbIN akT, NpUHATHIA CyloM IO MHTEIEKTYaIbHBIM
IpaBaM B KQueCTBE Cy/la EePBOIl MHCTaHLIMH, MTO/JIEKUT BO3BPAILEHUIO HA OCHOBAaHUHU ITyHKTA
2 yactu 1 crateu 264 AIIK PO.

32. Jlenmonpou3BoACTBO TipH paccMoTpenuu Aest CyoM Mo MHTEIUICKTYaJIbHBIM TTpaBaM
B KaueCTBE CyJa KacCallMOHHOW WHCTaHINH

32.1. Cyn no MHTeNJIEeKTyaJlbHbIM IpaBaM pacCMaTpUBAECT KacCallMOHHbIE )KajJo0bl Ha
cyleOHble aKThl NEpBOW U ame/UBIMOHHOM WHCTaHIMM, a TakXke paccMaTpuUBaeT
KacCallMOHHbIE JKanoObl Ha cyneOHble aKThl, NpuHATbIE CyaOoM MO HHTEIUIEKTYyaJlbHBIM
IIpaBaM B Ka4eCTBE CyJ1a IEPBOM MHCTAHIUH.

PCFI/ICTpaHI/IOHHHﬁ HOMCD KaccaHHOHHOﬁ )KaJ'IO6LI, HpI/ICBaI/IBaeMLII\/’I B CyI[e o
HWHTCJUICKTYAJIbHBIM ITIpaBaM, BKIIIOYACT B ce0s HHJICKC Cy):[a II0 MHTCJUICKTYAJIbHBIM IIpaBaMm,
HOp}II[KOBLIP’I HOMEDp KaCCaI_II/IOHHOI\/’I )KaJ'IO6I>I, ToJ MOCTYIJICHUA ’Kaja00bI B cyAa.

Hanpumep: C01-1234/2013,

rae CO1 - uanexc Cyna no MHTENIEKTYaIbHBIM [TpaBaMm;

1234 - perucTpatmoHHBIH HOMEp KacCAaIIMOHHOH JKaI00HI,

2013 - rox mocTyIUIEHHUS KajI00bI C IEIOM B CY/I.

DTOT HOMED SABJISIETCSI HOMEPOM KaCcCallMOHHOTO MPon3BOCTBA (TiprtokeHue N 39).

32.2. Jlenompou3BOACTBO MO MPOXOXKICHHUIO KacCalMOHHBIX kanod B Cyae mo
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MHTEJUICKTYaJIbHBIM TIpaBaM OCYIIECTBJSIETCS MO MpaBWJiaM, HU3JI0KEHHBIM B pazjaene V
NucTpykiuu.

32.3. KaccauuoHHble TPOM3BOACTBA IO JejaM, paccMoTpeHHbIM CyaoMm 1o
UHTEIJICKTYaJ bHBIM IIpaBaM B KauecTBE CyJa MEpBOW WHCTAHIMM, HE BEIYTCS, BCE
JOKYMEHTBI, MOCTYHAIOIINE B IPOLECCE KACCALIMOHHOIO PAaCCMOTPEHUS, IMOJIINBAIOTCA B
COOTBETCTBYIOIINE TOMA CYACOHOTO Jena.

32.4. PaccMoTpeHHe KacCallMOHHBIX kKajlo0 B MOPSAAKE KAaCCAIMOHHOTO MPOU3BOJICTBA
1o siesiam, paccMOoTpeHHBIM Cy/IoM O MHTEIUIEKTYaJIbHBIM IIPaBaM B KAaueCTBE Cy/a IEpBOii
HHCTAaHIUH, OCYHICCTBIACTCA IMPE3UAUYMOM CYI[a IO UHTCJJICKTYAJIbHBIM IIpaBaM.

B cocraB mpesummyma mnpu pacCMOTPEHHWH KOHKPETHOTO Jelia BXOIAT WICHBI
Mpe3uInyma, a TakXKe CyIbs-T0KIaAUUK 10 JeTy.

Breibop cynpu-mokiaauuMka, KOTOpPOMY Iepelaercs [eno Uil pPacCMOTpPEHUs Ha
MPE3UANYME, OCYIIECTBISACTCS B ABTOMAaTUYECKOM PEXUME, MPHU 3TOM IPU aBTOMATUYECKOM
BBIOOpE U3 CHHCKA CyAEW MCKIIOYAIOTCS CyAbH, Y4aCTBOBABIIME B PACCMOTPEHUU JTaHHOTO
JleTia B CyJi€ IepBOM MHCTAHLIHUH.

32.5. Tlpu 00XaOBaHUU TPOMEKYTOUHBIX CYACOHBIX aKTOB, NpUHATHIX CyaoMm 1o
MHTEJUICKTYaJIbHBIM IIPaBaM B Ka4eCTBE Cyjia MEPBOM MHCTAHIUH, CYI (OPMHUPYET TOM jea,
BKJTFOYAOIIUI KaCCAIMOHHYIO KaJlo0y Ha MPOMEKYTOUYHbIH CYACOHbIH aKT, MPUIOKCHHBIE K
kKano0e IOKYMEHTBI, KOIHI0 00XalyeMoro cyaeOHOro akTa W KOIUH MaTepHaloB Jiela,
OTHOCSIKECS K oOkaimyeMoMy cyneOHoMy akty. Ecmu ¢dopmupyembiii Tom nena mpu
pPacCMOTPEHHH MPOMEKYTOUHBIX CYACOHBIX aKkTOB OyaeT mpeBbimath 150 crpaHmil, TO B
TAKOM cllydae paspemiaercsi GOpMUpPOBATh JOMOJHUTEIbHBIE TOMA Yepe3 apoOb (Hampumep:
toMm 5/1, Tom 5/2 u T.11.).

32.6. KaccauuoHHble xanoObl Ha cyneOHble akThl apOUTPAXXKHBIX CYJOB CYOBEKTOB
Poccuiickoit ®enepanun U apOUTpa)KHBIX ane/UBIIMOHHBIX CYJOB IO JejlaM O 3allluTe
MHTEJUIEKTYaJIbHBIX MIPaB MMOIAI0TCS B 00IEM MOpsIKe, TpeaycMoTpeHHOM ctaTheit 275 AIIK
P®. Ilpu »stomM apOuTpaxHbId Cyld, NPUHABIIMKA pelIeHHe Mo Jely O 3alluTe
MHTEJUIEKTYaJIbHBIX MpaB, 00s3aH HANPABUTh KaCCAIMOHHYIO kajo0y BMecTe ¢ JiesioM B Cyn
[0 MHTEJJIEKTyaJIbHbIM [IpaBaM BHE 3aBUCHUMOCTH OT TOr0, KaKOH apOMTpaXHbIN CyJ yKa3aH
caMMM 3asiBUTEJIEM B KaUeCTBE CYy/1a, B KOTOPBIN MOJAeTCsl KacCallMOHHAs )kajo0a.

B cinyuae ecim mo pemieHMIO, IOIEKAILEMY IEPECMOTPY B KAaCCAallMOHHOM IOPSAKE
CyzioM 1Mo MHTEJUIEKTyallbHBIM ITpaBaM, KaccallMOHHas jkanoba BMECTe C JeJIOM MOCTYyNuia B
MHOM apOWUTpakHBI CyJ  KAacCallUOHHOW WHCTAaHIMM, TakoM apOUTpakHbI cCyA
NPUMEHUTENBHO K nosiockeHusAM ctatbu 39 AIIK P® nepenaer ee no noacynnoctu B Cyn 1o
MHTEJUIEKTYAJIbHBIM IIPaBaM.

32.7. Paccmorpenne CynoM IO HHTEUIEKTyaJIbHBIM IIpaBaM B KadecTBE CyAa
KAaCCallMOHHOM WHCTAaHIMU JIe1 O 3al[UTe MHTEUIEKTYaJIbHbIX TMpaB, PacCMOTPEHHBIX
apOUTpaXHBIMU  cyaamMu  cyowekTtoB  Poccuiickoit ~ @enepauuu,  apOUTpakHBIMU
aneJUIIUOHHBIMU CYJaMH, OCYLIECTBIsIeTCs He npe3uanymMoM Cylia M0 MHTEUIEKTYaIbHbIM
IpaBaM, a KOJUIETMAJIbHBIM cocTaBoM cynaed (dactb 1 crareu 284 AIIK P®), ananormdno
MPOXOKIACHHUIO KACCAIIMOHHBIX )kaJio0 B CyJIe KaCcCAIllMOHHON MHCTaHIUH.

[To okoHYaHWM PACCMOTPEHHsSI KACCAIIMOHHBIX JKajJo0 MO STUM JelaM MaTepHalibl
CylneOHOro Jena BO3BpAIIAlOTCS B Cy/A, PAacCMOTPEBUIMI Jel0 B KadecTBE CyAa NepBOi
WHCTAHIINH, €CJIM HHOE HE TIPEyCMOTPEHO CYACOHBIM aKTOM CyJ1a KaCCAIlMOHHON MHCTaHIUH.
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32.8. KaccauuonHble >ajnoObl Ha CyneOHble aKThl, MOAJIEKAIIHE IEePecMOTPpY B
KaccalluoHHOM Tmopsiake CynoM 10 MHTEJJIEKTYaJIbHBIM IIpaBaM, MOCTYNUBIIME B
denepanbHble apOUTpaXKHBIE CYIbl OKPYTOB, nepeaatoTcs UMy B CyJl 10 MHTEIUICKTYaIbHBIM
IpaBaM 10 MOJCYAHOCTH.

[Tpu sToM (enepanbHbIil apOUTPAXKHBIN CyJ OKPYTa, B KOTOPBIA OMIMOOYHO MOCTYNHIIA
KaccallMOHHas *ajo0a, He IPUHUMas €€ K CBOEMY IPOU3BOJCTBY, BBIHOCUT OIpE/EIEHUE O
nepeaaye TaKkoW KacCalMOHHOHM »kanoObl mo moacyaHoctd B CyJ MO0 MHTEIUIEKTYalbHBIM
npaBaM. Borpoc 0 cOOTBETCTBMM KacCallMOHHOW *ajloObl TpeOOBAHUSAM, NPEABABISEMbIM K
ee opMe U comep’KaHUIO, U BOIPOC O €€ MPHUHATHH K MPOU3BOJACTBY pemaercs CynoM 1o
UHTEJUIEKTYyaJbHbIM IpaBaM. Jleno, B KOTOpoe MOAIIMBAETCS MOMJUHHUK ONPEAETCHUS O
HaNpaBJICHUU KACCAlMOHHOM ’KajJoObl MO TMOACYAHOCTH, HampaBmsgercss B Cyx 1o
MHTEJUIEKTYaJbHBIM IIpaBaM BMECTE C KAaCCAL[MOHHOW >kKajlo00H M NPUIOKEHHBIMH K HeHl
JIOKyMEHTaMH (110 aHajoruu ¢ yacteio 2 crateu 275 AIIK PO®).

Cyn 1o UHTENIEKTyaJbHBIM T[paBaM IPUHUMAET KaCCAllMOHHYIO JKaioly K
IPOM3BOJICTBY, Takas >Kajoba BMECTE C NMPHIOKEHHBIMH K Hel nokymeHTamu CynoM 1o
MHTEJUIEKTYaJIbHBIM IIpaBaM MOJILIMBAETCS B JIETIO.

Eciu ke ectb OCHOBaHUS I BO3BpalICHUSA KaccaHHOHHOﬁ )Ka.HO6I)I, TO B JO€JI0
MoAmMMHBACTCA OIPCACIICHUC O BO3BPALICHUU KaCCaI_[I/IOHHOﬁ )KaJ'IO6BI, a cama jkajgoba BMecCTe
C MPUITIOKCHHBIMH K Heilt AOKYMCHTaAMH U KOITHEH ONPCACICHUSA HaIpaBIACTCA JHLY,
noAgaBmeMy €c.

Paznen IX. IIpoune BompoCkl OpraHU3auy 1eJI0MPOU3BOJICTBA B apOUTPaXKHBIX CyAax

Koncynsrantlntoc: npumedanue.

O nopsaake obpareHus co cyebHoi nHpopMalueit OrpaHMUYEHHOTO PACIPOCTPAHEHNUS B
denepaibHBIX  apOUTpaKHbIX cynax cM. Ilpukaz Cyne6HOro nemnaprameHTa Ipu
BepxoBaom Cyne P® ot 04.08.2015 N 228.

33. Pabora ¢ JOKyYMEHTaMH, COJEpXallUMH HMHQOpPMAIMIO OTrPaHUYEHHOTO
pacrpoCcTpaHeHHs

33.1. K cnyxeOHbIM JOKYMEHTaM OTPAaHHUYEHHOTO pPACIPOCTPAHEHHUS OTHOCSTCS
MOCTYMAIONINEe B CY/ABI, a TaKKe MOJTOTOBJICHHBIE B CYJaX HECEKPETHBIE JTOKYMEHTHI,
OTPaHUYEHHUS] Ha PacpOCTpPaHEHHE KOTOPHIX M 0cOOble TpeOOBaHUS B paboOTe ¢ KOTOPHIMU
JTUKTYIOTCSI ~ CIIY)KEOHOM  HEOOXOJMMOCThIO JIMOO  3aKOHOJATENhCTBOM  Poccuiickoi
®denepanuu.

33.2. OTBETCTBEHHOCTh 3a OPraHU3aLHI0 pabOThl C JOKYMEHTAaMHU OrPaHHUYEHHOTO
pacrpocTpaHeHus, oOecreueHe UX ydera, COXpPaHHOCTH M MCIOJIb30BaHUS BO3Jaraercs Ha
pyKoBOJUTENEH CYyeOHBIX COCTABOB U CTPYKTYPHBIX MOJIpa3AeIeHUN.

33.3. [lepenaya coTpyAHUKAMU TOJpa3AeiieHU JOKYMEHTOB (MX KOIMHIi), paOOTHUKaM
CTOPOHHHX OpPTaHU3aIHid JOMYCKAeTCs TOJIBKO C Pa3pelIeHus] pyKOBOJICTBA CY/Ia.

33.4. Ha moxymeHTax, coaepkamux UHGOPMAIUIO OTPaHUYCHHOTO PaCIpOCTpaHEHUS,
MOATOTOBJICHHBIX B CyJIe, MPOCTaBIseTCs moMeTka "J{s cimy>keOHOro mojib30BaHus" U HOMEP
AK3EMILISIpa.

HGO6XO)II/IMOCTB TaKom IIOMCTKH OIpPEaACIACTCA HUCITOJTHUTEIIEM JOKYMCHTA,
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PYKOBOJMUTENIEM TMOAPA3ACNEHUS WM JIOJDKHOCTHBIM  JIMLIOM, TOJMUCHIBAIOIIUM WJIU
YTBEP)KIAFOIINM JTOKYMEHT.

VYka3aHHasi IOMETKa U HOMEp HK3EMIUIIpa MPOCTABJISIIOTCS B IPAaBOM BEPXHEM YLy
HEPBOI CTpaHUIIBl TOKYMEHTA, a TAK)KEe Ha IEPBON CTPAHMIIE COIPOBOIUTEIBHOIO MUChMA K
JIOKYMEHTY.

33.5. Ilpuem u perucTpamusi MOCTYNAKOIUX B CyA JOKYMEHTOB ¢ momeTkou "]l
CITy’)keOHOTO TMOJIB30BaHMS" MPOU3BOAUTCS MOJpa3IeieHIeM aesionpousBoacTa cyna B CAC
wii CAJl Hapsay C HECeKpeTHbIMH JoKyMeHTamu. [lepemaya HOKYMEHTOB CyAbsM,
MOMOIIIHUKAM CyJiel 1 paOOTHUKAM Cy/1a OCYILIECTBIISICTCS MOl PACHIHCKY B peecTpe.

33.6. [leyaranue, KOMMPOBaHHE U CKAHUPOBAHHE MPOEKTOB JOKYMEHTOB, COAEP KALIUX
UHPOPMALIMIO OrPAaHMYEHHOTO paCIpOCTPAHEHHs, TPOU3BOJAUTCA JUIIOM, HA KOTOpOE
PYKOBOJCTBOM CTPYKTYPHOT'O TIOJIpa3/ie/iCHHs BO3JIOKEHA Takasi 00SI3aHHOCTb.

33.7. OrnpaBka yka3aHHBIX JOKYMEHTOB MPOU3BOJIUTCS IKCIEIULIMEH MOJpa3/ieieHus
JICIIOTIPOU3BOICTBA 3aKa3HBIMH TOYTOBBIMHU OTIIPABJICHUSMHU C YBEAOMIICHUEM O IMOJYYCHHUU
60 (esbIBerepCKoi UK CrelruaiIbHOM CBA3BIO.

33.8. HcnonHeHHBIE IOKYMEHTHI ¢ TmoMmeTkoi "Jlms ciyxeOHOro mnoiab30BaHus"
(bopMUpPYIOTCS CIIEUAINCTOM JIEJIONPOU3BOACTBA MOAPA3IEICHUS B JIeJa 1I0 HOMEHKJIAType
BMECTE C HECEKPETHBIMHU JIOKyMeHTaMHu. Ha 00i05kKke Takoro jena MnpocTaBiIseTcsl IOMEeTKa
"Jloist CITy)KeOHOTO TIOJTb30BaHuUs".

33.9. YHuuroxeHue nen, JOKyMEHTOB ¢ momerkoi "Jlns ciyxeOHOro monb3oBaHus"
MIPOU3BOUTCS IO aKTY, COCTABIIEHHOMY PYKOBOJUTEJIEM MOAPA3ACIICHUS ASIONPOU3BOICTBA,
CIEIMAIUCTOM JIeIONPOM3BOACTBA TMojpa3feneHus. Jlena W OKyMEHTHI, MOAJEKAIUe
YHHUYTOKEHHUIO, TIEPEIIAIOTCS B CIIY)KOYy MaTepHallbHO-TEXHUYECKOro obecriedeHus cyna. AKT
MOJAUIMBAETCSl B JEJI0 MO HOMEHKIAType MOJpa3elieHus, KOMUA aKTa HampaBiseTcs B
Mo/Ipa3iesieHue JeIONPON3BO/ICTRA.

33.10. Ha oGnoxke cyne6HOro jaena, B Marepuaiax KOTOPOro UMEIOTCS JOKYMEHTHI ¢
nomeTkor "Ilmst ciaykeOHOro moJsib3oBaHUs", TpocTaBisercs nomerka "Jlims ciyxeOHoro
NoJb30BaHUA". AKT Ha YHUYTOXKEHHE TaKUX JeJl, CHAaHHBIX Ha XpaHEHHWE B apXWuB,
cocTaBisieTcsl paOOTHUKOM (pPYKOBOJIUTENIEM) apXUBa U XPaHUTCS B apXUBE.

33.11. OsnakomieHue paOOTHUKOB IMOJPA3/AEICHUN C JlelaMd U JIOKYMEHTaMHU C
nomeTkon "JIyst cirykeOHOro nojab30BaHus", HAXOAAIIMMUCS Ha ApXMBHOM XPaHEHUH, 110 UX
3agBKaM 00 O3HAaKOMJIEHHMM C JOKYMEHTOM, OCYILECTBIIIETCS Ha OCHOBAaHMM (BU3bI)
PYKOBOJICTBA Ccyza (IpeacenaTens cyJeOHOro COCTaBa; CylbHU, IPEACENATeIbCTBOBABIIETO B
cyneOHOM 3acelaHUM MO /ey, B MaTepuajgax KOTOPOro MMEIOTCS JTOKYMEHTBI ¢ MOMETKOU
"Ilng cinyxkeOHOro TOJb30BaHUA"; WM PYKOBOJIUTENS IOAPA3JENEeHUs, T'OTOBHBILIETO
JIOKYMEHT).

33.12. He pexe OOHOTO pa3a B roJ IPOBOAUTCA NPOBEpKA HAIWYMUSA JTOKYMEHTOB C
noMeTKkoi "J[ist ciykeGHOro moiap30BaHUA" B Cy/I€OHBIX COCTaBax M MOAPA3ICNCHHUSIX CyAa.
Jlns mpoBepku co3gaeTcss KOMHCCHSI, COCTaB KOTOPOW OIpenessieTcss pyKOBOJACTBOM Cyja.
Pesynbratel npoBepku odopmisitoTcest aktoMm (mpuioxkenne N 40), KOTOpblil mepenaercs B
cekperapuaT npenaceaarens cyna. Komus  akta  mepemaerca B IoJpasfelieHUE
JEJIONPOU3BOACTBA. B apxmBe cyna mpoBepka TakuX A€l M JOKYMEHTOB IPOBOJIUTCS
KOMMCCHEN HE PeKe OJTHOTO pas3a B S JeT.

33.13. B ciyuae yTpaThl yKa3aHHBIX el M JJOKYMEHTOB, pasrijalieHus MH(opMaruu



OTpaHUYCHHOT'O pacnpoCcTpaHCHUA PYKOBOAUTCIIb noapasacICHUA COCTaBJIACT
COOTBETCTBYIOIIMKI akT, HHHOPMHUPYET 00 3TOM PYKOBOJCTBO Cy/Aa, MPOBOIUT CIYKEOHOE
paccienoBaHue, O pe3ysbTaTax KOTOPOro JOKIIAIbIBAET PYKOBOACTBY Cy/a.

33.14. Cusatue nometrku "J[ns Ciry)keOHOrO TMOJIb30BaHMA" TPOU3ZBOJIUTCS JIUIIOM,
MOJMMCABIINM JOKYMEHT U ONPEACITUBIINM HEOOXOAMMOCTh OTHECEHUSI MMEIOIUXCS B HEM
CBEJICHUH K CBEICHUSAM, COACpXKalIUM CIy)KeOHYyI0 HH(OpMaIUi0 OrpaHUYCHHOTO
pacnpocTpaHeHUsI.

HpI/I CHSTHU TaKO#H ITOMETKH Ha JOKYMEHTAX M J€JIaX, B YUYCTHBIX (bopMaX JACJIA0TCA
COOTBCTCTBYIOIIHUEC OTMCTKHU.

34. [loaroToBKa JOKaJIbHBIX aKTOB apOUTPAXKHBIX CYIOB

34.1. TloaroroBka JOKaJbHBIX AaKTOB AapOUTPaXXHbBIX CYIOB IPOU3BOJUTCA B
COOTBETCTBUM C PErJIAMEHTOM IOJATOTOBKHM JIOKAJIbHBIX AKTOB COOTBETCTBYIOLLEIO
apOUTPaKHOTO Cy/a, YTBEPHKACHHBIM IPUKA30M apOUTPaKHOTO CyAa.

34.2. JlokaabHBIMU aKTaMH B apOUTPa)KHOM CyJIe SBJISIOTCS MPUKA3bl U PACTIOPSIKCHHUS
apOUTPaXKHOTO Cy/Ia.

34.3. [Ipuka3 - JTOKaJbHBIM aKT, U3AABAEMBbIM B IEJIAX PEIICHHS 3a1a4, CTOAIINUX TEPe.
apOUTPaKHBIM CYIOM, TIO BOINPOCAM OPraHU3AMHOHHOTO, KaJApPOBOro, (UHAHCOBOTO,
MaTepuaIbHO-TEXHUYECKOT0, UH(POPMATU3ALIMOHHOTO 00ECTIeYeHHS IeATEIHbHOCTH Cya.

[MpukazamMu yTBEP)KIAIOTCS TOJIOKEHUS, WHCTPYKIUH, TOPSIKU, TPABHUIIA, IUTAHBI
paboThl apOUTPAKHOTO CyAa U Ap.

Pacnopsokenre - JOKaJIbHBIM aKT, W34aBa€Mblii HA OCHOBAHMM WU BO HCIIOJIHEHUE
MPUKA30B apOUTPAKHOTO CyJ1a IO ONEPATUBHBIM U TEKYILIUM BOIIPOCAM.

[Ipukasbl 1 pacnopsiKeHHs] apOMTPaXKHOTO CyJa MOJIMUCHIBAET Mpelceaarenb Cyaa, B
€ro OTCYTCTBHE - UCHIOJHSIOIUI 00513aHHOCTH NpeceaTeNs cya.

[To mopydyeHuio mpencenaresis cylna paclopsDKEHHsS apOUTPaKHOTO Cyga MOTYT
TIOJIIKCHIBATH €r0 3aMECTUTEIH.

34.4. "l[lonoxenue" MpUHUMAETCs, €CIM B HEM YCTaHABJIMBAIOTCS CBSI3AHHBIE MEXIY
co0oif mpaBuiIa MO BOMPOCaM, OTHECEHHBIM K KOMIETEHIUH MOApa3/eeHus apOuTpaxHOro
cyna (Hampumep, "[lonokeHrne 0 MPOIMYCKHOM PEXHUME B MTOMEIICHHE apOUTpakHOTO cyna”,
"TlonoxeHne o mopsijiKe MoJb30BaHus (PaKCUMUIIBHOM CBSA3bIO B apOUTpPaKHOM cye").

B "llpaBunax" ycraHaBmuBalOTCd HOPMBI U TpeOOBaHMs, 0Os3aTeNbHbIE JUIS
BbINoJIHEeHUs (Hampumep, "lIpaBuna mepenaun MHGOpPMALUMU O KaHalaM BEIOMCTBEHHOU
AJIEKTPOHHOM MOYTHI apOUTpaXKHOTO cyaa").

B "UucTpykiun" u3naraeTcs MopsiioK OCYIIECTBICHUS KaKON-IM00 AeSITeTbHOCTH WIIN
MOPSAJOK TMPUMEHEHHS TIOJOKEHUH 3aKOHOJATEIbHBIX W MHBIX HOPMATHBHBIX aKTOB
(mampumep, "VHCTpyKIUS MO JAETONPOHM3BOJACTBY B apOUTpakHBIX cyaax Poccuiickoii
®enepanun”, "J[OMKHOCTHAS MHCTPYKLMS HayalbHUKA OT/AENIAa MaTE€PUATbHO-TEXHUYECKOTO
obecrieueHus").

[IpoekTbl MOJOXKEHUH, MpaBWi, WHCTPYKUUH, IJIAHOB paboOThl apOUTpPakKHOTO cyna
TOTOBATCS B IOPSAJKE, IPEAYCMOTPEHHOM pETJIaMEHTOM IIOATOTOBKM JIOKAJIBHBIX AaKTOB



apOUTPaKHBIX CY/IOB.

Ecnu TekcT mpoekTa yTBepkKAaeTcsi pacHopsIuTeNbHBIM JOKYMEHTOM PYKOBOAMTENS
CTPYKTYPHOTO TOJpa3JesieHHs, TO MPOEKT IeyaTaeTcsi Ha CTaHJAapTHOM Jjucte ¢popmarta A4
0e3 peKBU3UTOB apOUTPaKHOTO cyAa. TeKCT m3naraercs OT TPEThEro JIhla eIUHCTBEHHOTO
WJIM MHO>KECTBEHHOT'O YHCIIA.

B paznene "OOmue mosokeHUs" W3JIaraloTCs OCHOBAaHMS pa3padOTKUM M Ha3HAYEHUE
HA3BaHHBIX BBIIIE JOKYMEHTOB, cdepa ero pacnpoCTpaHEHHUs, OTBETCTBEHHOCTh 3a
HapyIICHWE YCTAHOBJICHHBIX MpaBwil. OCHOBHON TEKCT IMOJIOKEHMS, MPABHI, UHCTPYKIIHH
MOXET JEJNHUTHhCS Ha pa3lenbl, IJ1aBbl, MYHKTHl U TOAMYHKTHL. [JIaBbl JIOJDKHBI HMMETh
HA3BaHMUSL.

34.5. PykoBomuTenu CTPYKTYpPHBIX NOJApa3Aei]eHUl apOUTpa)XHOro CyAa BIPaBe
U3JaBaTh pPAclOpsHKEHHUs [0 BOIPOCAM BEACHHs MOApa3felieHHus, oO0s3aTesbHble Ui
UCTIOJIHEHUS TOJIBKO paOOTHUKAMHU ATOTO MOAPa3ACICHHUS.

34.6. TloaroroBka TMpoeKTa JIOKAJHHOTO aKTa OCYIIECTBIIACTCS CTPYKTYPHBIM
noJipa3ieliecHueM apOUTPaKHOTO CyJla MO MOPYYCHHUIO TpEAcenaTeNss apOUuTpaKHOTo Cyia,
€ro 3aMecTUTEelIeH, PyKOBOIUTEIIS ariapara - aIMUHUCTPaTopa apOUTPaKHOTO cyna Jinbo B
WHUIIMATHBHOM TIOPSIKE B CBSI3H C HEOOXOAMMOCTBIO PEIICHUS BO3JIOKCHHBIX Ha
MOJIpa3JIeIICHUE 3a/1a4.

[TogroroBka mpoekTa JIOKAJBbHOTO aKTa MOXET OBITh TMOpYyYE€HAa HECKOJIbKUM
CTPYKTYpHBIM moApasneneHusM. [Ipu 3ToM opraHuzanus pabOThl MO €ro MOJATrOTOBKE
BO3JIaraeTcsi Ha CTPYKTYpPHOE MOJpa3/eiieHHe, HauyalbHUK KOTOPOrO YyKa3aH B IOpPYyYEHUH
MePBBIM JIMOO Ha3HAUEH OTBETCTBEHHBIM HCIIOIHUTEIIEM.

34.7. IlpeioskeHne CTPyKTYpHOTO MOAPA3AEICHUS O IOATOTOBKE MPOEKTA JIOKAJIHHOTO
aKTa ¢ OOOCHOBaHMEM HEOOXOAMMOCTH €ro W3JaHUs BHOCHTCSI Ha PacCMOTPEHHE
PYKOBOAMTENIO ammapara - aJAMHHHCTPATOpy apOUTPaXHOro cyda M 3aMECTHTEINIO
npezcenaress apOMTPa)kHOTO Cy/a, OPraHU3YIOIEMY JESTeIbHOCTh JAHHOTO CTPYKTYPHOTO
HOJpa3feieHUus] B COOTBETCTBHM C pacHpeieleHHeM OOS3aHHOCTEH, MpeacenaTero
apOUTPaKHOTO Cy/a.

34.8. Cekperapuar mnpejaceaareiss apOUTPaKHOTO CyJla Ha OCHOBAHHH PE30JTIOIUHU
PYKOBOJCTBa apOWTPAXHOTO Cy/Aa BHOCHUT B CHUCTEMY aBTOMATHU3AIMH JIEJIOMPOU3BOJCTBA
MH(OPMaLIMI0 O MOPYYEHUHU MO MOJArOTOBKE MPOEKTa JOKAJIBHOTO aKTa, 00 OTBETCTBEHHOM
UCTIONTHUTENE (MCTIONHUTENAX), CPOKE MOATOTOBKH JIOKAIBHOTO aKTa, CTAaBUT MOPYUYEHHE Ha
KOHTPOJIb U TIEPeIacT Ha UCTIOJHEHNE OTBETCTBEHHOMY HCITOJTHUTEIIO.

34.9. TIpoekT JOKalbHOTO aKTa MOJUIEXKHUT 005A3aTeNbHOMY IpEABAPUTEIBHOMY
HAIpPAaBJIEHUIO OTBETCTBEHHBIM UCIIOJHUTENEM B CTPYKTYpPHBIE MO/Ipa3/elIeHUs], YKa3aHHbIE B
MIOPYYEHUH, JUUISl PACCMOTPEHUS, BHECEHHUSI 3aMEUaHUN U NPEIJIOKEHU.

34.10. IIpoexThl JOKaJIbHBIX AaKTOB apOUTPaKHOro cyaa OGOpMIISIOTCS Ha OJaHKax
apOUTPaXKHOTO CyJa YCTaHOBJIEHHOW (opmbl (puiokenue N 41), Ha 0HOI cTOpOHE JIUCTa
dopmata A4 (210 x 297 mm) yepe3 1 - 1,5 mexxkcTpouHbIx uHTepBaia, mpudrom Times New
Roman, pazmepom 14.

briaHku mOKaIBHBIX aKTOB apOUTPAKHOTO CyJa IOJDKHBI HMETh TOJIsI HE MEHEe: JIEBOE -
30 MM, IpaBoe, BepxHee U HUxKHEe - 20 M.

[Ipu odopmiieHnn mpoekTa JOKAIBHOIO aKTa Ha HECKOJIbKUX JINCTaX MEPBBIM JIUCT HE



HyMmepyercs. [locneayromnye JIUCTsl HyMepyIoTCesl apaOCKUMU LuppaMu HaYMHAs ¢ UQPPHI 2.
Homep npocTtaBisiercst mocepeanHe BEPXHETO MO JINCTA.

34.11. Cornacuo I'OCT P 6.30-2003 noxanbpHBIN aKT apOUTPaXHOTO CynAa JOJDKEH
UMETh CIEAYIOIINEe PEKBU3UTHI: TUTYJIBHYK YacTh, 3arojoBOK, TEKCT (mpeamOyny w
pacnopsIUTENbHYIO YacTh), MOAMUCH (TIOJIMUCH).

34.12. TuTynbHas 4acTh BKJIIOYAET B CeOsI:

nzobpaxkenne ['ocymapcrBennoro rep6a Poccuiickoit ®epepanmu (10 IEHTPY B
OJIHOLIBETHOM BapuaHTe 0e3 repaibIu4yecKoro 1uTa);

HAaUMEHOBAaHHE apOUTPAKHOTO CY/a;
HaMMEHOBAHKE BH/IA JOKyMEHTA (MPUKa3 WK PACIIOPSIKEHHUE);

naty (1o JeBoi CTOpOHE JUCTa) U HOMEp (IO MPaBOM CTOPOHE JIUCTA), IPOCTABJICHHBIE
IIPY TOJIMUCAHUH TJOKYMEHTA U PETUCTPAIUH, HAIPUMED:

26 okta6ps 2013 rona;
MmecTo u3nanus, Hanpumep: Cankt-IlerepOypr.

34.13. 3aroj0BOK JI0JKEH KPaTKO U TOUYHO OTPa)KaTh COJEP)KaHUE TEKCTa JIOKAJIbHOTO
akta. OH MoxeT HauuHaThcs cinoBamu "OO opranumsamuu...", "O npoBeaenuu...", "O0

"

yrBepxaeHud...", "O cozganuu..." u T.1. Touka B KOHIIE 3ar0JIOBKA HE CTABUTCSL.

3aros0BOK, COCTOSALIMM U3 JBYX CTPOK U OoJjiee, meyataeTcs 4epe3 OJUH MEKCTPOUHBIN
MHTEPBAJI, BBIACIAETCS MOMYKUPHBIM HIPU(TOM U pa3MEIIAETCs IO LIEHTPY TEKCTa.

34.14. PaccrosiHuE MCKAY 3aroJIOBKOM U TCKCTOM COCTABJISACT ABA HHTCpPBaJa.

A03a1 HaunHaeTcs ¢ KpacHOM cTpoku. AO3auHbIi oTcTyn - 10,25 MM OT JIeBOM TpaHUIIbI
TEKCTOBOTO ITOJIS.

34.15. B mpeamOyne KpaTKo M3JArar0TCs LETW U 3a7a4d MPEINUChIBAeMbIX JIEHCTBUM,
bakThl U COOBITHS, TOCTYXKUBIINE OCHOBAaHMEM W3JIaHUs JIOKaibHOro akrta. [IpeamOyma
MOJKET HauuHaThesd ciaoBamu: "B memsx...", "B coorBercTBum...", "Bo ncnonnenue..." u T.1.
[IpeamOyna MOXET OTCYTCTBOBaTh, €CIU MPEANUCHIBAEMbIC NEHCTBUS HE HYXKIAIOTCS B

000CHOBAHUH.

34.16. PacnopsauTenbHas YacTh JIOKAIBHOIO AaKTa JOJDKHA HAYMHATBCSA CIOBOM
"mpukaspiBar0’ WM "mopyvaro', HamedyaTaHHbIM CTPOYHBIMH OyKBaMU B pa3psikKy B
IPOI0JDKEHNE TpeaMOyIIbl.

B pacnopsauTensHOM yacTH JTOKAJIBHOTO aKTa U3jararTcs TpeOoBaHUs, paclopsKEHUS,
NPEIIUCAaHUs C TEPEUYUCICHUEM CTPYKTYPHBIX MOAPA3AEICHUM W JODKHOCTHBIX JIHII,
KOTOPBIM OHU aJIpECYIOTCS; YCTAaHABIMBAETCS CPOK BBINIOJHEHUS! TpeOOBaHUI, BBEJCHUS UX B
JENCTBUE; NEPEUYUCIIAIOTCA JIOKAIbHBIE AKThl, KOTOPHIE NPU3HAIOTCS YTPATUBILMMHU CHUILY,
100 aKThl, B KOTOPbIE HEOOXOUMO BHECTH U3MEHEHHUSI.

PacniopsinuTenbHast 4acTh JIOKAJILHOTO akTa o(opmisieTcss B BUAE MyHKTOB. [TyHKTBI U
MOJMYHKTHI HyMEPYIOTCSI apaOCKUMHU LUPpaMU ¢ TOYKOM.

Pazgensl un IMYHKTBI pacriojiaratoTcsa B JIOTUYECKOM ITOCIIeJ0BATEIbHOCTH.
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B MOCJICAHCM MMYHKTC MOT'YT YKA3bIBATHCA MOAPA3ACIICHUA WM OJOJDKHOCTHBIC JIMIlAa, Ha
KOTOPBIX BO3JIAaracTCsa KOHTPOJb 3a UCIIOJIHCHUEM JIOKAJIbHOT'O aKTa.

34.17. Iloamuch HOKAJbHOIO aKTa COCTOMT W3 HAMMEHOBAaHUS IOJDKHOCTH JIMIIA,
MIOJIMMCBIBAFOIIECTO JOKYMEHT, €r0 JIMYHOW MOIUCH, HHUIIHAIOB U (DaMUJIHH.

PaccrosiHe Mexay TEKCTOM M MOJIMCBIO COCTaBISET 2 MEXKCTPOUHBIX HMHTEpBaJa.
HaumeHoBaHME NOJKHOCTH II€YATAETCs OT JIEBOW I'PAaHUIBI TEKCTOBOIO IIOJISI, MHULMAIBL U
damumnus - ot mpaBoii rpanunbl. Hanpumep:

[lpencenmaTernb
ApOuTpaxHOITo cyna ropona CaHkT-IlerepOypra
1 JleHMHIpaICKoOM obJjacTu C.B. U3o0TOBa

34.18. TpeOoBaHus JIOKAJBHOTO aKTa MH3JIAralOTCs YETKUM M TPOCTHIM SI3BIKOM,
KOPOTKHUMH, JIETKO BOCIIPUHUMAEMBIMU (pa3amu, ¢ COONIOJCHHEM BCEX TpaMMaTHUYECKHX
npaBuil. DopMyITUPOBKH HE JOJDKHBI IOMYCKATh Pa3IUYHBIX TOJKOBAHHH.

YrorpebnsieMble TEPMUHBI JOJKHBI COOTBETCTBOBATH TEPMHUHOJIOTHH, TPHUHSITOU B
3aKkoHoJaTenbcTBe Poccuiickoit denepanum.

Eciun B tekcre nemaercs ccbuika Ha JokanbHbIM akT BAC P®, ykaspiBaioTCcsi 10J
W3/IaHHUs] 1 HOMEP aKTa.

34.19. Cpoku ucnoyiHeHUs (BBEIEHUS B JCHCTBHE) JIOKATBHOTO aKTa JIOJDKHBI OBITh
peanbHbIME. Eciii CpOK BBEJICHUS B ICHCTBUE HE YKa3aH, TO JIOKAIBHBIA aKT BCTYMACT B CHITY
C MOMEHTA €T0 MOAMCAHHUS.

34.20. YTBepkaaeMble JTOKaIbHBIM aKTOM IOJIOKEHUs, HTHCTPYKLIMH, IPABUIIA, IIAHbI U
1p. oOpMIISIOTCS B BUJIE€ IPUIIOKEHUSI K HeMy. [Ipu Hanuuum HECKOJIBKUX NMPUIIOKEHUH OHU
Hymepyrorcs. Ha nepBoii cTpaHulie NprIOKEHUs B IIPAaBOM BEPXHEM YIUIY ITUIIETCS:

IpunoxexHue N 1

YTBEPXIEHO
IpMUKa30M
ApBuTpaxHOTO Ccyna
MockoBCckOM oBjacTu
or 5 ¢erpansg 2012 roma N 32

Cnoso "YTBEPXJIEHO" cornacyercs B pojie ¥ YHCJIE€ C MEPBBIM CIOBOM 3aroJioBKa
YTBEPKAAEMOTO JOKYMEHTA.

I/I3I[aHI/I€ BMECTEC C JIOKAJIbHBIM aKTOM HpI/IJ'IO)KeHI/If/'I, HC OIOBOPCHHLIX B TCKCTC aKTa, HC
AOITYCKaCTCA.

34.21. I'pud orpanuueHus AocTyna K MHGOpMaAIMU, HOMEP IK3EMIUISPA YKa3bIBalOTCA
Ha IIEpBOM CTpPAHHUIEC JIOKAJIBHOIO aKTa B IIpaBOM BepxHeM yriy. Homep sk3emmusipa
IpocTaBsieTcs Huxke rpuda uepes 1,5 MeXCTpOUHBIX HHTEpBaa.

34.22. Tlpu yTBepXk/IE€HUU JIOKATbHBIM aKTOM KOMHCCUU (paboueil rpymiibl) BHayaje
YKa3bIBAIOTCS (paMUIIHSI, WHUIHAIB W JOJDKHOCTH TMpecenaTeNs KOMUCCHH (PyKOBOIUTEIS
paGoueil rpymmel), 3areM JTH KE JaHHbIE 3aMECTUTENs IMpeacenaTeNss KOMHUCCHU
(pyxoBoauTens paboueil rpymnmsl), cekpeTaps Komuccuu (padoueil rpynmsl) U B andaBUTHOM
NOpsi/IKE YKa3bIBAIOTCS JIAaHHBIE WIEHOB KOMHCCHUHM (paboueil Tpymibl) HE3aBUCUMO OT



3aHUMAaeEMOI NOJKHOCTH.

34.23. TIpoeKT JIOKJIbHOTO aKTa MOJJICKUT COTJACOBAHUIO C 3aMHTEPECOBAHHBIMU
OpraHaMH UCTIOJHUTENLHOM BIacTH cyObekTa Poccuiickoit deneparuu, opranaMu cyaeOHOM
BJIACTH, OpraHaMu Cyjaelckoro cooOmiectBa Poccuiickoit ®eneparuu, eciim Takoe
COTJIaCOBaHUE SIBJISICTCS 00s3aTelbHBIM B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccuiickoit
denepanuu.

CornacoBanue IpoeKTa JIOKAJIBHOTO akTa O(opMIIsieTcss IPOCTABICHUEM BU3bI MIIH C
WCIIONIb30BaHueM Trpuda CorjacoBaHUsA, KOTOPBIA BKItO4YaeT B ceOs cioBo "CoriacoBaHo',
HAaMMEHOBAHHME OpraHa rocyJAapCTBEHHOM BJIACTU WJIM OpPraHU3allUd, JOJIKHOCTb, MHUIIMAJIBI,
dbamMuIno, TUYHYIO MOJIUCh BU3UPYIOLIETO JIMIA, ATy COTJACOBAHMM U MPOCTABISETCS B
HW)KHEM JIEBOM YTy JMUEBOM CTOPOHBI MOCJIEIHEro JMCTa IEPBOT0 IK3EMILISpa MPOEKTa
JIOKQJIbHOTO aKTa.

34.24. IIpoeKT JOKaIbHOTO aKTa apOUTPaKHOTO Cy/la BUBUPYETCS:

PYKOBOOUTCISAMU CTPYKTYPHBIX nonpa:menem&ﬁ, B KOMIICTCHIHUH KOTOPBIX HAXOIATCA
IMMOCTAaBJICHHBIC BOIIPOCHI;

npeceaaTensiMu CyJeOHbIX COCTaBOB (IIPU HEOOXOIMMOCTH);
PYKOBOJHUTEIIEM arrapara - aIMIHUCTPATOPOM apOUTPAKHOTO CYy/a;

3aMECTHTENIeM IpeJceiaTelisi apOuTPaXHOTO CyJla B COOTBETCTBUU C pacIpeelieCHUEM
00s13aHHOCTEM.

[Ipn Hanmuuum B apOUTPa)KHOM Cyjzie pabOTHUKA-KOPPEKTOpa MPOEKT JOKAIBLHOTO aKTa
IIPEJIBAPUTENILHO MEPEAAETCS EMY JUIsl IPOBEIEHUS JIMHTBUCTUYECKON IKCIIEPTU3BI.

34.25. CoriacoBaH#e MPOEKTOB JOKAIBHBIX aKTOB O(OPMIISCTCS MPOCTABICHUEM BU3bBI
Ha OOOPOTHOM CTOPOHE TIOCJIEMIHETO JIMCTAa JIOKAIBHOTO akTa B JieBoM yriay. [pud
cornacoBanusa Bkmoyaer cinoBo "COI'JTACOBAHO", paty corjnacoBaHus, NOJAINKCH
JIOJDKHOCTHOTO JIUIIA, MHULHAIIBI ¥ (PaMUITHIO.

Hamnpumep:
COT'JTACOBAHO 6 oxts6pst 2011 roma

H.H. ITerpoBa

BusupoBanue mMpoeKTOB TMPUKA30B IO JUYHOMY COCTaBy apOUTPaKHOTO CyJa
ocyliecTBIsieTcs Mo (¢opMe B COOTBETCTBHH ¢ IMocTaHOBIeHHEeM ['ockomcrarta Poccuiickoii
denepanuu.

34.26. 3aMedaHus IO MPOEKTY JIOKAILHOTO aKTa 0(OPMIISIIOTCS JOHKHOCTHBIM JIUIIOM B
BHJIC OTJIETTLHOTO JOKYMEHTa, B KOTOPOM YKa3bIBAIOTCS CIIOPHBIE MyHKTHI JAHHOTO MTPOEKTAa,
U npennaraercs (o BO3MOKHOCTH) WX HOBAs pelakiys. 3aMe4aHus MPUIaraloTcsi K MPOeKTy
JIOKaJBHOTO akTa. [Ipum 3TOM JOMKHOCTHOE JIUIIO BU3HUPYET MPOEKT JOKAIHHOTO aKTa M
YKa3bIBaeT B HEM ''C 3aMeYaHUAMHU".

HpI/I BHCCCHHHU B ITPOCKT JIOKAJIBHOI'0 aKTa CYIICCTBCHHBIX H3MEHEHHUH OH OAJIC)KHUT
I[Opa6OTKe CTPYKTYPHBIM TIOAPA3ACICHUECM, IOATOTOBUBIINM IIPOCKT, W ITOBTOPHOMY
COTJIaCOBAaHUIO.



34.27. CornacoBaHHBII IPOEKT JIOKAJIBHOI'O aKTa MPEACTABIAETCS Ha MOANKCH
npejcenaTenato apOUTPAKHOIO Cyla, B €ro OTCYTCTBHE - MCIOJHSIOUNIEMY OOS3aHHOCTH
npejcenaTens cyaa.

OAHOBPEMEHHO C MPOEKTOM JIOKAJIbHOIO aKTa MPEACTaBISIOTCA TMOpYy4YEHHE
npeacenarens apOUTPaXKHOTO CyJa, €ro 3aMecTHTENe, pyKOBOAWTENA —ammapara -
aJMHHHCTpATOpa apOUTPAKHOTO CyJla, CIy)KeOHasi 3allicKa CTPYKTYPHOTO MOJIpa3esieHus: ¢
KpaTKUM OOOCHOBAaHMEM HEOOXOJMMOCTH W3JaHMs JIOKAbHOTO AaKTa, CIPAaBOYHBIC U
AHAIUTUYECKUE MaTepHAJIbl U JIp.

C IMPOCKTOM JIOKAJIBHOT'O aKTa TAKXKC NPCACTABJIAIOTCA 3aMCUaHuA JOJDKHOCTHOIO JiMla,
HE COI'JIaCHOI'O C €TI0 pez[aKuHeﬁ.

34.28. OTKIOHEHHBI HpelaceAaTeaeM apOUTPaXXHOrO CyJa JIOKAJbHBIM  aKkT
BO3BPAILAETCS B CTPYKTYPHOE TO/Ipa3/iesieHHe, TOArOTOBUBILEE €0 MIPOEKT, Ha JOPAOOTKY.

34.29. IloanucaHHBIA JOKAIBHBIM aKT apOMTPAKHOTO Cy/a HE TMO3IHEE CIEAYIOIIETO
JHS TOclie TOANUCAHMS PETUCTPUPYETCs pabOTHUKOM CeKperapuaTta IpejcenaTens
apOUTPa)XKHOIo0 CyJa B CHCTEME aBTOMATU3ALUU JEIONPOM3BOJACTBA WM Iepenaercs i
perucTpanu B TPYHIY pPEruCcTpaldu MOAPA3JeIeHUs JeONPOU3BOACTBA apOUTPaKHOTO
cyna.

34.30. JlokalbHbIM aKTaM apOUTPaXHOTO CyJa MPU PErucTpalul MpPHCBaNBACTCA
odepeHOM HOMEp B TOPAJKE TOMAMUCAHMS JIOKAIBHOIO aKTa B Mpeaenax Kaxaoro
KaJICHJapHOT0 rojia, HauuHas ¢ uudpsr 1.

[Ipuka3pl ¥ pacmopspKeHHs] MO JTUYHOMY COCTaBY apOMTPaKHOTO Cyla HYMEPYHOTCS
OTJIEBHO.

34.31. BHecenue ucnpapiieHU B IOJIMCAHHbIE JIOKAJIbHBIEC aKThl HE JOIYCKAETCSL.

34.32. JlokanbHble aKThl apOUTPAKHOTO CYAA, B KOTOpPbIE HEOJHOKPATHO BHOCHIIUCH
M3MEHEHUs U (UJIN) JOTOJHEHUS, U3JAI0TCS B HOBOM peJaKLUu.

34.33. IlonnmucaHHble JOKaJbHBIE aKThl (POPMUPYIOTCS CEKPETAPHATOM IpeaceaaTes
apOuTpa)kHOrO cyga B Jelo corjacHo HoMmeHkiarype. Hanpumep: "llpukasel u
pacriopsibkeHus Apoutpaxsoro cyna TromeHckoit obnactu. [Togmuaanku".

[loanucanHble NMpuUKa3bl U PACIOPSDKEHUS MO JIMYHOMY COCTaBy apOUTPa)KHOTO cynla
bopMHpYIOTCS B J1€710 KaJApoBOH ciyxk00i apOuTpakHOTO cya.

[To 3aBepiieHMH KaJEHIAPHOTO TOJa JIOKAJIbHBIC aKThl, C(OOPMUPOBAHHBIE B JIEJIO TI0
HOMEHKJIaType apOUTpPakHOTO CyJa, MEpeNaloTCs Ha apXMBHOE XPaHEHHE IO CAaTOYHOM
OTIUCH.

34.34. Cekperapuar npeacenarens apOUTPakKHOTO Cy/la HE MO3JHEeEe CIEIYIOIIEero JTHS
nocjie TMOJIUCAaHUs JIOKAIBHOIO aKTa pa3MeIlaeT ero Ha COOTBETCTBYIOUIEM Y3JIE€ €IMHOTO
KOpPIIOPAaTHUBHOTO TMoOpTayia apOouTpakHbeIx cynoB. Cyn BIOpaBe OpraHu3oBaTh Mpolece
ABTOMAaTHUYECKOM BBITPY3KHU JIOKAJIbHBIX akTOB M3 CAJl Ha enMHBIA KOPHIOPATHBHBIA MOPTa
apOUTPaKHBIX CY/IOB.

34.35. KoHTpomb 3a UCIOIHEHUEM JIOKAJIbHBIX aKTOB apOUTPaXKHOTO CyJia BO3Jlaraercs
Ha YKa3aHHBIX B HHUX JOJDKHOCTHBIX JIMI[ JIMOO OCYIIECTBISETCS B OOLIEM TOpSIKe
CEeKpeTapuaToM IIpeJceaarTesis apOUTPAXKHOIO CyAa, KaJIpoBOHM Cily:KOOH, pabOTHUKaMmW,



OTBETCTBEHHBIMH 32 BEICHUE JCIOMPON3BOACTBA 3aMECTUTEINICH TTpeIceaaTelNs apOuTpaKHOTO
Cyla, PYKOBOIMTENS ammapara - aJMUHUCTpaTopa apOUTPaXHOTO CyAa, B CTPYKTYPHBIX
NOJpa3/IeIEHUsIX apOUTPasKHOTO Cy/Ia.

35. OcHOBHBIE TPeOOBaHUS K COCTABICHUIO U OPOPMIICHHIO CITY)KEOHBIX JOKYMEHTOB

35.1. CuyxeOHble IOKYMEHTHI MOTYT OBITh BHYTPEHHHUMH U HCXOJSIIUMH, IO
COAEP)KAHUIO MOTYT MOJPA3ZCIATHCS Ha HHUIMATUBHBIC, OTBETHBIC, COIPOBOJIUTEIBHBIC,
WHCTPYKTUBHBIE, MOTYT COAEP)KAaTh W3BEIICHHs, HAMOMHHAHUSA, MPOCHOBI, 3ampOChI,
COOOIIEHHS, OTBETHI Ha 00paIIeHNs TPEACTaBUTENEH OpraHu3aluii ¥ TpaskaaH | T.1.

35.2. JIokyMeHTHI, CO3/1aBaeMble B apOUTPAXKHBIX CyAax, ohopMIISIFOTCS Ha OaHKax, Ha
CTaHJAPTHHIX JiucTax Oymaru ¢opmarta A4 (210 x 297 mm) unu AS (148 x 210 mMm) 6o B
BUJIC DJCKTPOHHBIX JOKYMEHTOB U JIOJDKHBI MMETh YCTAHOBJICHHBIM COCTaB PEKBH3HTOB, MX
pacroyioskeHre u ohopMIICHHUE.

[Ipu noAroToBKE TOKYMEHTOB MOT'YT MCIIOJIb30BATHCS 3JIEKTPOHHBIE 111a0JI0HB! OJIaHKOB
JIOKYMEHTOB.

35.3. Ucxopsmiue ciy>keOHbIe JOKYMEHTHI ITeYaTaloTcs Ha OJaHKaxX apOUTpa)KHOTO Cya
ycraHoBlieHHON (opmbl, mpudrom Times New Roman, pasmepom 14, uepHoro mgsera, ¢
MEXKCTPOUYHBIM HMHTEpBajIoM 1,5, C YIJIOBBIM DACIOJIOKCHHEM PEKBU3UTOB IITaMIIa Cyaa
(mpunoxxenne N 42).

BHyTpenHue cayxeOHble IMCbMa [e4aTaloTcsl 0e3  HCIoJIb30BaHMs — OJaHKa
apoutpaxnoro cyga mpuprom Times New Roman, pasmepom 14, uepHoro mgsera, c
MEXCTPOUYHBIM HUHTEpBAJIOM 1,5.

Jlns  BbIOENCHUS HAUMMEHOBaHUsA JOKYMEHTA, 3arojJioBKa MOXKET HCIO0JIb30BaThCsA
HOJIY’KUPHBIN MIPUQT, MOAYEPKUBAHUE.

Jlns opopmiteHUs: COTPOBOAUTENBHBIX MUCEM U HEKOTOPBIX APYTUX JOKYMEHTOB MOTYT
WCIIOJIH30BaThCS OJIaHKU ¢ TpadapeTHBIMU YacTsIMU TEKCTa, a TAKXKe I1a0JOHBI JOKYMEHTOB,
3aBefeHHble B CA/] cyna.

IIpu odopmienun nuchbmMa Ha JByX M OoJjiee CTpaHHIaX BTOpass M MOCIEAYIOLINE
HYMepYIOTCs apabCcKUMHU LudpaMu rocepeinHe BEpXHEro noss Jucta. JJokyMeHThl 00beMOM
0oJsee OAHOMN CTpaHULBI JOJKHBI UMETh 3ar0JIOBOK, PAaCKPBIBAIOIINN UX CO/IEp KAHUE.

Kaxapiii nmuct cmyxe6HOro JoKyMeHTa, 0o(OpMIICHHBIN Ha OlaHKe U 0e3 HEero, JOJKeH
UMeTh oIS ieBoe - 30 MM, BepxHee - 20 MM, HipkHee - 20 MM, TIpaBoe - He MeHee 15 M.

[Ipu oTBeTe Ha TOKYMEHT, UMEIOIINN PETUCTPAIIMOHHBI HOMEP U AaTy, CChUIKA Ha HUX
o0s13aresnpHa.

Ha wmsrotoBneHHBIX TUHOrpadCKUM CIIOCOOOM MMEHHBIX ONIaHKax MpeacenaTens Ccyna,
3aMecTuTeNeld mpelceaarens cyla, PYKOBOJOUTENs amnmapara - aJIMHUHUCTpaTropa cynaa
0(OPMIISIFOTCS TUChMA, TIOIMTUCHIBAEMBIE 3TUMHU JOKHOCTHBIMU JIMIIAMHU.

CnyxebHble TUChMa CyJeOHBIX COCTaBOB, CTPYKTYPHBIX MOJPA3AEICHHUN B Ipeaenax ux
KOMIIETEHIIMH TIeYaTaloTcs Ha 001IeM yIiIoBOM OJlaHKe apOUTPaskHOTO Cy/a.

35.4. PexBuzuramMum JOKYMEHTOB, CO3/IaBa€MbIX B MPOIECCE JEATEIbHOCTH
apOUTPAKHBIX CYJOB, SIBISIOTCS:



TlNocynapcrennsiit repd Poccuiickoit deneparuy;
HauMEHOBaHHE apOUTPaKHOTO CYAa;

JOJDKHOCTB JIMLA - aBTOPA JOKYMEHTA;

MOAMNHUCH JOHKHOCTHOTO JIUIIA,;

BHJI JIOKYMCHTA,

MECTO COCTaBJIEHUS (M3AaHUA) JOKYMEHTA,
CIPaBOYHBIE IAHHBIE 00 apOUTPAKHOM CY/IE;
ajpecar;

JaTa JOKyMEHTa;

PErUCTPALIMOHHBIN HOMEP IOKYMEHTA;
HaWMEHOBAaHHE MO0 aHHOTALIUS IOKYMEHTA;

TEKCT JOKYMEHTA;

CCBUIKA Ha UCXOMSIINI HOMEP U 1aTy JOKYMEHTA aJ[pecaHTa;
OTMETKA O HATMYHUH MPHIIOKEHUH;

rpud coriacoBaHUs;

rpud yTBepxKaeHUS;

BU3Q,

OTTHUCK T€YaTH;

OTMETKA O 3aBEPCHUU KOITUHY;

OTMETKa 00 HUCIIOIHUTENE;

yKa3aHUs 110 UCTIOJIHEHUIO TOKYMEHTA (PE30JIIOIH );
OTMETKAa O KOHTPOJIIE TOKYMEHTA;

OTMETKa 00 UCTIOJTHEHUH JOKYMEHTA,

OTMETKa 0 KOH(PHUICHIINATHHOCTH;

OTMETKa O MOCTYIJICHUH IOKYMEHTA.

CocTaB peKBU3UTOB IOKyMEHTA OTPEAEISETCS €ro BUAOM U Ha3HAUYCHUEM.

CornacoBaHue  JOKyMEHTa B  apOuUTpakHOM  cyae  odopmisieTcss  BU30il
YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JUIa apOuTpaxHoro cyaa. CorjacoBaHHe JIOKYMEHTA,
CO3JaHHOTO B apOUTpPa)KHOM CyJlie, C JAPYTUMHU OpraHaMu TOCYAapCTBEHHON BIAcTH U
opranuzanusaMu opopmisieTcs rpudom (JINCTOM) COTIAacCOBAHMS, TPOTOKOJIOM UM MMUCHMOM O



COoriiaCoBaHUH.

35.5. Hcxopsuime U BHYTPEHHUE JOKYMEHTBI HEMPOLECCYaIbHOTO XapakTepa MOTYT
OBITH U3TrOTOBJICHBI KaKk HA OyMakHOM HOCHUTEJE, TaK U B JOpME IEKTPOHHOTO IOKYMEHTA.

DNEeKTPOHHBIM  JOKYMEHT JOJDKeH ObiTh odopMieH 1o OOHMM MpaBUiaMm
JIETIONPOU3BOJICTBA U UMETh PEKBU3UTHI, YCTAHOBJIEHHBIC I AaHAJIOTUYHOTO JIOKYMEHTA Ha
OyMa)XxHOM HOCHUTEIIe, 3a UCKIIoueHneM u3oopaxkenus ['ocynapcrsennoro repda Poccuiickoit
®enepauny U OTTUCKA MIEYATH.

OJNeKTpOHHBIE JIOKYMEHTBl co34aioTcs, oOpalaThiBatoTcsi u xpansatcs B CAJl B
COOTBETCTBUH C TpeOOBaHUAMH HacTosmeld MHcTpykumu.

[Ipuem u oTIpaBKa AJIEKTPOHHBIX TOKYMEHTOB, OJMUCAHHBIX 3JIEKTPOHHOM MOIHCHIO,
OCYILIECTBIISIFOTCS CITY>KOOH J1eIONpPOU3BOJICTBA.

[Ipu nony4eHUH 3JIEKTPOHHBIX TOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOM MOIIUCHIO,
NoJipa3/ielieHue JIEJONPOU3BOJICTBA OCYIIECTBISET MPOBEPKY IMOJIUHHOCTU 3JIEKTPOHHOMN
MOJIIUCH.

[Ipp nepemaye NOCTYNMBIIMX AJIEKTPOHHBIX JIOKYMEHTOB Ha PAacCMOTpPEHUE
PYKOBOJCTBA  apOMTPa)KHOTO  CyAa, HANpPaBICHUM  DSJEKTPOHHBIX  JOKYMEHTOB B
nojpaszesieHuss apOUTPa)KHOTO CyJa M OTBETCTBEHHBIM HCIIOJIHUTENSIM, OTIpPaBKE
3JICKTPOHHBIX JOKYMEHTOB U XPaHEHUHU JJIEKTPOHHBIX JTOKYMEHTOB BMECTE C 3JIEKTPOHHBIMU
JIOKYMEHTaMU TepeatoTcs (HalpaBIsIFOTCS, XPAHATCS) UX PETUCTPALIMOHHbBIE IaHHBIE.

9HeKTpOHHBIe AOKYMCHTBIL CI)OpMI/Ipy}OTCH B J1€J1a B COOTBCTCTBHH C HOMeHKHaTypOﬁ ACJI
N HUHACKCUPYIOTCA B MNOPAAKE, YCTAHOBJICHHOM B OTHOWICHUHW [J€JI, COCTAaBJICHHBIX U3
AOKYMCHTOB Ha 6YM8.)KHOM HOCHTCIIC.

HpI/I COCTAaBJICHMU HOMCHKJIATYPBI ACJI YKA3bIBACTCA, YTO ACIO BCACTCA B 3JICKTPOHHOM
BUIC.

QHCKTPOHHI)IG AOKYMCHTBI IIOCJI€ HX  HMCIIOJIHCHUA  MOJJICKAT XPaHCHHUIO B
YCTAaHOBJICHHOM ITIOPAAKC B ap6I/ITpa)KHOM CyA€ B TCUYCHHUEC CPOKOB, NPCAYCMOTPCHHBIX JIA
AHAJIOTUYHBIX JOKYMCHTOB Ha 6YMa)KHOM HOCHUTCIIC.

ITocne ucteueHust Cpoka, YCTAHOBJIEHHOTO JJISI XPAHEHUs 3JIEKTPOHHBIX JOKYMEHTOB,
OHM TIOJUIeKAT YHHYTOKCHHIO Ha OCHOBAHWM AaKTa, YTBEPXKICHHOTO PYKOBOAMTEIEM
apOUTPaKHOTO Cy/a.

35.6. Perucrpauusi BHYTPEHHUX JOKYMEHTOB, IOANHUCAHHBIX PYKOBOJIUTEISIMU
noapasjieNieHuil (B TOM 4YHcle 3JeKTPOHHOM LM(POBOM MOAMUCHI0 PYKOBOAUTENEH
NOJpa3/eNIeHuil), MX CKaHUPOBaHME M HAMpaBICHUE JOKYMEHTOB ajpecary BeJeTcs
CIEHUAJINCTOM JEJIONPOU3BOACTBA noapasaencHus B CAJl o caenyronmm aaropuTMam:

Hymepanus BHyTpeHHUX pacOpsIIUTEIbHBIX TOKYMEHTOB:

<KOJ BHJA JOKYMEHTa>-<IIOPSAKOBBI HOMEpP JJISI BCEX PaCHOPSAIAUTEIIbHBIX
JOKYMEHTOB>,

rac:

TP - xox BHla TOKYMEHTA HE KaJPOBBIX MTPUKA30B,



P - kox Buga qoOKymMeHTa He KaJIpOBBIX PACIOPSKEHUN,

K - xox Bua ToKyMeHTa KaJIpOBbIX IPUKA30B M0 almapary cyja.

Hanpuwmep, [1P-19; P-20; K-21.

Hym™mepaius MHUIIMaTUBHBIX BHYTPEHHUX JOKYMEHTOB:

<KOJ BHAA JOKYMEHTa>-<UHIEKC IOApa3JeiicHus, Kpome PykoBoacTBo cypa>-
<HOpSAKOBBIA HOMEp i1 BCEX HWHHIMATUBHBIX BHYTPEHHUX JOKYMEHTOB, KpOME
pacopsAUTEIbHBIX JOKYMEHTOB™>,

rae:

WNHunekc noapaszieneHus - COOTBETCTBYET OIIPEIEICHHOMY IOJIpa3Ae/IEHUIO CyAa, B TOM
YHClie ¥ IPUEMHBIX PYKOBOJICTBA CYy/a;

Kon Buna noxkymenra:

C3 - nnis ciyxeOHBIX 3aHCOK,

J3 - st OKIIaIHBIX 3aIMHCOK,

3 - 1714 3asBJICHUH,

I1 - nosg mopy4eHuu u T. 1.

Hampumep, C3-V/I-19; /13-Y3-20; 3-YUC-21; I1-C02-22.

Hywmepanus kaapoBbIX MPUKA30B:

<MOPSI,IKOBBIN HOMEP M0 KaAPOBBIM MPUKa3aM><KOJ BHUJIa JOKYMEHTa>, T1e:

<kon Buma nokymenta> - KC (mis mpuka3zoB mo cucrteme), K (s mpuka3zoB Mo
audHOMY cocTaBy), KO (st mpuka3oB 0 KOMaHIUPOBAHUN).

Hanpumep, 19x; 23ko; 45kc.

Hymepanust BHyTpeHHUX TOKYMEHTOB BO UCIIOJIHEHHUE TOPYUYEHUS:

<Ko BHJA JNOKYMEHTa> (MC)-<UHJIEKC TojpasjeiieHus, kpome PykoBoacTBO cyma>-
<MOPSAKOBBIA HOMEp JUIsl BCEX BHYTPEHHHUX JIOKYMEHTOB BO HCIOJHEHHUE, KpOME

pacopAIUTENbHBIX TOKYMEHTOB>.

IIpn 5TOM HMHIEKC MOAPA3ACIECHUS COOTBETCTBYET OIPEACICHHOMY II0APA3AECICHUIO
CyZla, B TOM YHCJIE U IPUEMHBIX PYKOBOJICTBA CYAa;

Kon Buna qokymenra:
C3 - nst cmy»KeOHBIX 3aIHCOK,
3 - nyis TOKJIagHBIX 3aMMCOK U T.[I.

Hanpuwmep, C3(uc)-Y/-12; 13(uc)-YUC-13.



35.7. 3aronoBoK MOKyMEHTa JOJDKEH Kparko HM TOYHO OTpakaTh COJACpKAHHE
nokymenta. OH medaraercsi OT JICBOH TPaHMIBI TEKCTOBOTO TOJS, MOXXET HAYWHATHCS
cnenyromumu cioBamu: "O06 ortmewne...", "O0 opranuzanuu...", "O cocrosHUU..." U T.1.
3aroJoBOK, COCTOSIIIMK M3 JBYX W OoJjiee CTPOK, IeUaTaeTcsi uepe3 OJUH MEKCTPOUYHBIN

WHTEpBaJ.

HpI/I MEPCIINCKE MCKIAY Cy,[[e6HBIMI/I COCTaBaMU U IIOAPA3ACIICHUAMHA OJaHKH HeE
HCIIOJIB3YIOTCA.

35.8. Tekcr city»ke0HOro MUchMa JI0JKEH ObITh KPATKUM, YETKUM, OTPEIaKTHPOBAHHBIM
¥ 000CHOBAaHHBIM, 00ECIICUNBAIOLINM TOYHOE BOCIIPHUITHE H3JI0KEHHON B HEM MH(POPMALIUH.

Tekcr nucbma, Kak NpaBWIIO, COCTOUT W3 ABYX yacTed. B mepBoii wacTu m3naraercs
MpUYMHA, OCHOBAHHME WJIM OOOCHOBAaHHME COCTABJICHUS IUChbMA, IMPUBOISATCS CCHUIKM Ha
JOKYMEHT, SBJISIFOLIMNCA OCHOBAaHHMEM JUIsl IOATOTOBKM IMcbMa. Bo BTOpoil wactw,
HAYMHAOIIEHCS ¢ a03a11a, N371araloTcs BEIBOJIBI, IPEATIOKEHUS, PEIICHHS U T.II.

TekcThl OTBETHBIX MHUCEM HOKHBI TOYHO COOTBETCTBOBATH 3alaHuAM, YKa3aHHBIM B
PE30JIIOOMN  PYKOBOAUTCIIA TMMOAPA3ACIICHUA, B HHUX JOJDKHBI COACPIKATHCA OTBETHI WA
Pa3bACHCHHUA 110 ITOCTABJICHHBIM B IIMCbMax BOIIPOCaM.

IIucema BU3HPYIOTCA Ha 3K3CMILIAPEC, OCTAIOIICMCA B IIOAPA3ACICHUHN, U3TOTOBUBIICM
JAOKYMCHT, Ha JIHI.[CBOﬁ CTOPOHC IMOCJICAHECTO JIUCTA.

Cpoku MOATrOTOBKM OTBETHBIX MHCEM YCTAHABIMBAIOTCS PE3OJIOLUEH PYKOBOJIUTEIS
HOJpa3/IeIeHUs] Ha OCHOBAaHUM CPOKOB, YCTAHOBJIEHHBIX 3aKOHOJATEILCTBOM JUIs paboThI €
oOpaitieHus MU rpaxaad u npukazamu BAC PO.

35.9. [Haroii cayxeOHOrOo JOKYMEHTa SBJSETCS Jara ero IMOANUCAaHUS WIH
yTBepKJIeHHs. JJOKyMEHTBI, MOJNUCAHHbIE PYKOBOJIUTEISIMU IBYX W 0OoJiee OpraHu3aIlui,
JIOJKHBI UMETh €AMHYIO J1aTy, T.€. AaTy MOANUCAHUs [TOCIEeIHEeN OpraHu3anue.

Ha nmoxymenTtax, opopMieHHBIX Ha OJlaHKax, JaTa MPOCTaBIAETCS B COOTBETCTBUU C
PaCIIONI0KEHUEM 3TOTO PEKBU3HTA.

Hara nokymeHta odopmisgercss apaOckumu Iudpamu. BHauane ykasbIBaeTcs 4HUCIIO,
3areM Mecsn 1 roa (09.06.2011). Honyckaercst npu 0hOpMIIEHUH JOKYMEHTOB, B YaCTHOCTH,
(¢uHaHCOBOIO Xapakrepa, neyarats - 9 utons 2011 roxa.

35.10. HpI/I HaIlpaBJICHUU UCXOIAIICTO JOKYMCHTA B OPpTraHU3alUuI0 UJIN €€ CTPYKTYPHOC
noapa3aciiCHUC oe3 YKa3aHusd JOOJDKHOCTHOI'O JiMlla HAMMCHOBAQHUC OpraHu3ali WA
CTPYKTYPHOTI'O IOAPA3ACIICHUS YKA3BIBAOTCA B UMCHUTCIIBHOM ITA/ICKEC.

Hanpuwmep:

MMHMCTEPCTBO OCTULMM
Poccurickom denmepaluunm
denepanbHasa ciayxba cyIneOHBIX
IPMCTaBOB

HpI/I HaIllpaBJICHUU JOKYMCHTA JOJZKHOCTHOMY JIMIY OpraHnu3alliid HAMMCHOBAHUC 3TOM
OopraHu3alr YKa3bIlBa€TCd B UMCHUTCIBHOM ITAZICKE, a JOJKHOCTh U q)aMI/IJ'II/IH aiapecara - B
JaTenbHoM. MHUIHAIIBI JOKHOCTHOTO JIMIIA YKa3bIBAOTCA MEPC (I)aMI/IJII/ICI\/'I C HpO6CJ’IOM.

Hanpuwmep:



Briciuit Apoutpaxusiii Cyn

Poccuiickoit denepanuu

Hauvaneauky
KoHTposIbHO-aHATUTHYECKOTO YIPaBICHUS
E.I'. ABaksiH

Ecnu goKyMeHT OAHOrO cojeprkaHusl HalpaBisieTcs B HECKOJBKO aJlpecoB, Ka)blil
DK3EMIUISAP TaKOro JOKyMEHTa JObKeH ObiTh moamucaH. CnoBo "Komus" Ha BTOpOM U
MOCNEAYIOIUX JOKYMEHTaX HEe YKas3blBaeTcsi. B cilydyae HampaBieHHS MHCbMa OJIHOTO
coJiep>kaHusi 0oJiee YeM B YEThIpE ajpeca K HeMy MPUJIaraeTcs MOAMUCAHHBIA UCTIOTHUTEIIEM
yKazareib PaCChUIKU.

35.11. Ha nuueBoit 1160 060pOTHOM CTOPOHE MOCIIEIHETO JTUCTA CIIY>KeOHOTO MHChMa B
HIDKHEM YTy YKa3bIBalOTCA (aMuivs, HHHUIMATBI W HOMEp CIyXeOHOro TenedoHa
HUCITIOJIHUTECIIA. I[OHyCKaeTCSI YKa3bIBaATb q)aMI/IJII/IIO, UM, OTYECTBO HUCIIOJTHUTECIIA ITIOJTHOCTBIO,
a TaKKe aapec ero 3JeKTPOHHOH mouThl. JlaHHBIE 00 HCIOJHUTENE HA JIMICBOH CTOPOHE
MOCJICTHETO JMCTa O(OPMIISIOTCS TOJBKO MEUATHBIM CIIOCOOOM M IIPU(PTOM MEHBIIIETO
pasmepa, yem mpudT TeKcTa MUChMa.

35.12. DOnemeHTHl MOYTOBOIO aJpeca yKa3blBalOTCS B  IOCIEA0BATEIbHOCTH,
ycraHoBieHHOM [IpaBmiammu  OKa3aHUS ycIyr TIOYTOBOM  CBSI3W,  yTBEPXKICHHBIMU
nocranosjienueM [IpaBurenscrBa Poccuiickoit @enepanuu ot 15.04.2005 N 221.

HpI/I HaIlpaBJICHUKU IIHCbMa B OPraHU3aAIlMI0 YKa3bIBACTCA €€ HAMMCHOBAHHUC, 3aTCM
IMOYTOBBIM aapec. AI[pGC MOKCT HC IMPOCTABJIATBCA Ha JOKYMCHTAX, HAIPaBIACMbIX B
MpaBUTCIILCTBCHHBIC (I_ICHTpaJ'IBHBIe) TroCyadapCTBEHHBIC U MYHUIIUIIAJIBHBIC YUPCIKACHU.

[Ipu HampaBieHUM MUCbMa (U3NYECKOMY JIMIY YKA3bIBAIOT (PAMHUIIMIO W MHHUIIAAIIBI
[IOJIy4arelisd, a 3aTeM II0YTOBBIN ajpec.

35.13. TlpunoxkeHust K JOKyMEHTY OpOPMIISIIOTCSI HAa CTaHIAPTHBIX JincTax popmarta A4
U JOJKHBl HMETh BCE HEOOXOAWMBbIe s JOKYMEHTOB pPEKBU3HUTHI (HaHMMEHOBaHUE,
3aroJIoBOK, MOJNNCH PyKOBOJUTEINS MTOAPA3AEICHUS U T.11.).

OTMeTKa O HAIWYUKM TMPUIOKEHHs, HA3BAHOTO B TEKCTE, OPOpPMIISETCS CIEIYIOIINM
obpazoM:

[Ipunoxxenue: Ha 3 1. B 2 9K3.

Ecnu [OKyMEHT uWMeeT NpUWIIOKEHHsS, HE Ha3BaHHbIE B TEKCTE, YKa3bIBAIOTCS
HaVMEHOBAHUS MPUIIOKEHNUN, KOJMYECTBO JIMCTOB U KOJIMYECTBO IK3EMILTAPOB. [Ipn Hanmmuuum
HECKOJIbKUX MPUIIOKEHU UX HYMEPYIOT.

Hamnpumep:

[Ipunoxenus:

1. MoroBop Ha 6 1. B 2 3K3.

2. IlpoToxou o61mero coopanust akiiuoHepoB Ha 15 1. B 3 9Kk3.

[Ipy HampaBiIeHWH NPWIOKEHHUS TONBKO B OJUH M3 yKAa3aHHBIX B IMHUCHME aJIPECOB
OTMETKA 00 9TOM TeYaTaeTcs CICAYIONUM 00pa3oM:
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[Ipunosxxenue: Ha 6 1. B 1 3K3. B IepBbIN ajpec.
[Ipemnoxenue "[Ipunoxxenue Ha....." pa3MeniaeTcs ¢ KpaCHON CTPOKH HOBOTO ad3aria.

35.14. IlepBblil PK3EMILIAP UCXOASIIET0 JOKYMEHTa (IIMCbMa) HallpaBIIsIeTCs aipecary C
OPUTHMHAJIOM IOJIHUCH.

[loanuck oTaensercss OT MOCIEAHEN CTPOKU TEKCTa OJHUM - ABYMsSI MEXCTPOUHBIMU
UHTEpBaJIaMHU.

[Tomnuck momemiaercsi cjieBa MOJ TEKCTOM JOKyMeHTa. B cocTaB MOANUCH BXOJIAT
HAMMEHOBAHUE JIOJDKHOCTH JIMIA, IMOJITUCBHIBAIOIIETO JOKYMEHT, IMOJHOE, €CIH JOKYMEHT
odopMIIeH He Ha OJaHKe Cy/a, U COKpAIICHHOE, €CITU JOKYMEHT 0(hOpMIICH Ha OJIaHKe.

Hanpuwmep:
(He Ha OJaHKke)
[lpencenaTernb

ApOUTPAXHOTO Cyna
[lepMmckoOM ob6JjacTu

(momnmce) (MEMUMase, GamMuIIms)
(Ha ©OJaHKke)

[lpencenaTens cyna

(momnmce) (MuMUMasne, GamMuims)

PacmmdpoBka moxmuicu pacnosiaraercsi Ha YpOBHE ITOCIEIHEH CTPOKH HAWUMEHOBAHUS
JNOJDKHOCTH €  TMpoOenoM Mexay uHunuatamMu U pamummen. Ilocmennss OykBa B
pacmmppoBKe MOIIICH OIPAHUYNBACTCS TIPABBIM MOJIEM.

B 1oxkyMeHTax, NOJArOTOBJIEHHBIX KOMHCCHEM, YyKa3bIBalOTCS HE JOJDKHOCTH JIUI,
HOJNMCHIBAIOIIMX JOKYMEHT, @ HUX OOS3aHHOCTM B COCTaBe KOMMCCHUH, OIIpe/leIeHHbIE
IIPHUKA30M apOUTPAKHOIO CYAA.

Hamnpumep:

[lpencenmaTesyib KOMMCCUMA

(mommnmce) (muMUMase, GamMuiIms)
UJIEHBEl KOMMCCUMU

(mommmce) (MuMUMane, GaMuiIns)

(mommnmce) (MuMUMase, GamMuiIms)

[Ipn moamucaHuM JOKYMEHTa HECKOIBKHMH JIOJDKHOCTHBIMHM JUIIAMH HMX TOJIUCH
pacrojiararoT 0jiHa Mo/ APYroil B COOTBETCTBUH C 3aHUMAEMOM IOJIKHOCTBIO.

Hamnpuwmep:

[Ipencenaresic APOUTPAXHOIO Cyla
Kamnmyxckom objiacTu

(momnmce) (muMuMase, GamMuiIns)

T'JlaBHEM OyxTaJiTep

(mommmce) (MuMUMAaJE, (aMUInsg)



[Ipn mnoanucanwm JOKyMEHTa Ha OJaHKE CyJa HECKOJBKUMH JIMIAMH PaBHBIX
JIOJDKHOCTEHN MX TOAMKUCH PacoyiaratoTcsi Ha OTHOM YPOBHE.

Hanpumep:
HauasbHMK OTHesla KaZpoB U HauvasnbHUK oTmesia
TOCYHOApPCTBEHHOM CJIyXOH IOeJIoNpPOoUBBOICTBA
(mommmcek) (MHMUMAJE, (aMUIINS) (momnmce) (MHMUMAaJBE, GaMUIIS)

[Tpu moanucaHWKM COBMECTHOTO JOKYMEHTA pPa3HbIMH OPTraHU3alUsAMH TEPBBIH JIUCT
odopmisieTcs He Ha OJIaHKe.

Ecnu momxHOCTHOE NUIIO, MOANKUCH KOTOPOrO HameyaTaHa Ha OJlaHKe, B MOMEHT
MOAMHUCAHUS JOKYMEHTa OTCYTCTBYET, 3alpellaeTcs CTaBUTh KOCYIO 4epTy IHepen
HaWMEHOBAHUEM JIOJDKHOCTH, npemior "3a" u Haanmuch oT pyku "3am". B Takux cimydasx
JIOKYMEHT TIEPETeyuaThIBACTC U yKa3bIBACTCS IMOIINUCH JIMIIA, WCIIOIHSIOMIEr0 00s3aHHOCTH
OTCYTCTBYIOILIETO WJIA €r0 3aMECTUTEIIS.

35.15. Tlevats 3aBepsieT MOMITUHHOCTH MOAINUCH JOJDKHOCTHOTO JIMIIa HA (PMHAHCOBBIX
JOKYMEHTaX U MHBIX JOKYMEHTAaX, Ha KOTOPBIX 3aBEpPEHHUE MOJIMHUCH HEOOXOIIMO.

Ileuats IMPOCTABJIACTCA TaKUM O6p&30hL yTOOBl €€ OTTHCK 3aXxBaTbIBajl 4acThb
HAaNMMCHOBAHUA JOJKHOCTH JIMILA, IIOATIMCABIICTO JOKYMCHT, U €TI0 ITOAIIUCH.

35.16. CBuAETENbCTBOBAaHUE KOMMM JOKYMEHTAa IPOU3BOJAUTCS JUISl MpPUIAHUS
JOKYMEHTY FOPUIMYECKOW CHJIBI, YIOCTOBEPEHHUS COOTBETCTBHSA KONUHU IOTMHHHUKY
JOKYMEHTA.

CrnenuanucraMy  JIeJONPOM3BOJCTBA  CYyAE€OHBIX  COCTAaBOB M CTPYKTYPHBIX
IIOAPA3/ICIICHUN CBUAETEIBCTBYETCS BEPHOCTHh KOIHUM TOJIBKO C IOJJIMHHUKOB JOKYMEHTOB
apOUTpaXHBIX CyJ0B. CBHUIETENLCTBOBAHUE BEPHOCTU KONHUM JIOKyMEHTa MOIJUHHUKY
IIPOU3BOJUTCS aHAJIOTUYHO MOPSAKY, U3J10KeHHOMY B myHKTe 10.2 MHCTpYyKIIHMH.

Ecnu xomuio poxkymeHTa TpeOyeTcsl 3aBepuTh IepOOBOMl MedaThlo, HUXKE PEKBU3UTA
"Iloanuce" OT NEBOM rpaHULBl TEKCTA MpocTaBiseTcs Haanuck aubo mramn "Konus BepHa"
0e3 KaBbIYEK, YKa3bIBAlOTCS IMOJApa3felieHue CyJa, NODKHOCTb, (aMHIUs, WHULHUAIBl U
JUYHAasg MOANUCh CYIAbU (PYKOBOJUTENS MOJpa3fesieHus), 3aBEpUBILIEro KOMHIO, JaTa
3aBepeHHUs (YUCII0, MECSI] TPOMHUCHIO U TO/).

OTTHCK meyaTu JOJDKCH 3axXxBaTbIBaTbhb 4YaCThb HAMMCHOBAHHUA AOJDKHOCTH MW IIOAIIMCH
Jiana, moAnrcaBIiero J0KyYMCHT.

O6pa3err 3aBepeHus TepOOBOI MEYATHIO:

(TexcT IDOKyMeHTA)

Konma BepHa.

(momnmce) (muMUMase, GamMuiIms) (mara)

Kommn HCXOOAIINX IMHUCEM Cyda, IOMCIICHHBIX B JACJI0 IO HOMCHKIIAType



NoJpa3felieHuss  Iocjie  OTIPaBKM  MOJUIMHHUKA,  3aBEpPAIOTCA  CHELUAINCTOM
JIETIONIPOU3BOJICTBA CTPYKTYPHOTO MOJpPA3/EIEHUs, B KOTOPOM JOKYMEHT HAaXOIWICA Ha
MCIIOJIHEHUH, ITpocTaBieHreM mTamna "Konus BepHa" 1 3a110JTHEHUEM PEKBU3UTOB.

35.17. Peructpaius UCXOASANIMX JOKYMEHTOB, MOJINUCAHHBIX PYKOBOJIUTEISAMHU
MoJApa3/iefiecHuid, HMX CKAaHUPOBAaHWE U HANpaBJICHUE JIOKYMEHTOB ajJpecaTy BeJeTcs
CIIEIIUATIMCTOM JISJIONPOM3BOICTBA mopa3aencHus B CAJL.

C yueToM CTPYKTYpbl apOMTPa)XHOr0 CyJda PETrUCTPALMOHHBIA HOMEP HCXOJSAIIETO
JIOKYMEHTa MOJKET COCTOSITh M3 MHJEKCa apOUTpa)xxHOro cyjaa, mudpa cynebHOro cocrapa
WIM NOAPAa3IeIeHUs Cyaa, U3 KOTOPOro UCXOAUT COOTBETCTBYIOIUN JOKYMEHT, IOPSIKOBOTO
HOMEpa MCXOMAIIEro JOKYMEHTa JTOro CyneOHOro cocTaBa WM MOApA3JCICHUs U
KaJIEHApHOT0 I'0J1a PErUCTPALIMU UCXOASIIEr0 JOKYMEHTA.

Hanpuwmep:

AS53-CII-105/2011, rne AS3 - unnexc Apourpaxnoro cyaa Pocrosckoit oonactu, CIT -
mmdp cekperapuata mnpeacenarens cyaa, 105 - TOpAIKOBBIE HOMEp IO cHUCTEME
ABTOMATH3AIMK  JICJIONPOU3BOJICTBA, JICUCTBYIOMICH Ui PETUCTPAllMU JOKYMEHTOB B
cekperapuarte npencenarens cyna, 2011 - rox perucrpanumu.

[udp, xak npaBUiIO, COCTOUT M3 YCIOBHBIX OYKBEHHBIX OO0O3HAYEHHH CYyJIEOHBIX
COCTaBOB U MOAPa3CICHUMN.

Hanpuwmep:

C - mpexacenatens cyna;

Cl1, C2, C3 - 3amecTuTenu npeaceaaTes cyaa;
OK - otnen kaapos;

Ob - otaen 00001IEeHHNS;

O/l - moapasaeneHue eIonporu3BOJICTBA;

b - Oyxranrepus u 1.1.

HIudpsl noapasaeneHuii TOMKHBI ObITh YTBEpPXKAEHBI IpejcenaTesieM apOUTPakKHOTO
cyna.

35.18. IIpoTokoma - JOKYMEHT, B KOTOPOM (PUKCUPYETCs X0 OOCYXJIEHUsSI BOIIPOCOB U
NPUHSTBIE DPELICHUS Ha 3acelaHMsIX, COBEIAHUAX CYAEH, COBEHIaHMSX, MPOBOAMMBIX B
CyIeOHBIX KOJUIETHSIX, CYIEOHBIX COCTaBaX, MOApA3JeNeHHsX M cOoOpaHHUAX pabOTHHUKOB
CTPYKTYpHBIX noJipa3aeneHuit (npunoxenne N 43).

Benenue pa60q1/1x 3amnuceil Ha 3aCCIaHnu, C60p MaTcpHrajia U MOAroTOBKa IMPOTOKOJIA
BO3JIararOTCd Ha MMTATHOIO CEKpETapsd KOJUICTHAJIBHOIO OpraHa HWJIM 110 IOPYYCHHUIO
PYKOBOAUTCIIAL HA OAHOT'O U3 pa60THI/IKOB noapa3aciICHUA.

35.19. IIpoTOKON H3rOTaBIMBAECTCS B TEUYEHHWE TPEX JHEM €O JHS MpOBEACHUS
3acenanus. [IpoTokosbl mevyararoTcss Ha CTaHAAPTHBIX JucTax Oymaru Qopmara A4 ¢ 1,5
MEXCTPOUYHBIM MHTEpBaJioM HipudToM pazmepoMm 14. JIucT nmpoTokoia UMEET MOJIs: JIEBOE,
BEpXHee, HIKHee - 20 MM, TipaBoe - 15 MM.



TekcT mpoTOKONa, Kak IPaBHIIO, COCTOMT M3 JBYX YacTed: BBOJHOW M OCHOBHOM.
BBogHas 4acTe UMeEET CIeAYIOIUE PEKBU3UTHI: NPEACENATENb UM NPEACENaTeIbCTBYIONIUI
Ha 3acelaHiM, CEKpeTapb, MPUCYTCTBOBANINU, ITOBECTKA JIHS, HHpOpMaIus o kBopyme. [lanee
yKa3bIBaIOTCA (haMUJIMU U MHULIMAIIBI TIPEJICe1aTelIs U CEKpeTapsl.

35.20. TexcT OCHOBHOW 4YacTH IMPOTOKOJIA COCTOMT M3 Pa3lIelOB, COOTBETCTBYIOLIMX
IYHKTaM MOBECTKH JHS. TEKCT Ka)KIoTo pa3zena CTPOUTCS MO CXEMe: CIYIIANN - BEICTYIHIN
- MOCTAHOBUJIH/PEIITIIIH.

OcHOBHasl 4acTh MPOTOKOJIA IevYaTaeTcs yepe3 1,5 MeKCTpOUHOro HHTEpBajia mpudTom
Times New Roman, pazmepom 14.

Kaxxnp1it BOIpoc MOBECTKH JTHS HyMepyeTcsl apaOckoil nmudpoi, rmeyataeTcsi OT JIEBOU
TPaHUIBI TEKCTOBOTO IIOJIsA, €r0 HauMeHoBaHHWe HauumHaeTcs ¢ mpemiora "O" ("O6"). Ilox
TEKCTOM TIyHKTa [IOBECTKM JHS YKa3blBAIOTCS JOJDKHOCTb, (GaMHINS W WHUIUAIBI
nokmamurka. KpaTkoe copepxaHue JOKIAI0B U BBICTYIUICHUH (TIpU HEOOXOIMMOCTH TTOTHBIN
TEKCT) MPUBOJUTCS B TEKCTE MPOTOKOJIA WM MpUilaraercs Kk Hemy. B aTom ciyuae B TekcTe
MpoTOKoJa fenaercss otMeTka "TekcT BoicTyruieHus (mokiana) npuiaraetcs”. [locne ciosa
"BBICTYNWIHN" TIEPEUUCISIOTCS (aMUIHK ¥ MHHUIMAJBI BHICTYIUBIIUX IO JTAHHOMY BOIPOCY,
INPUBOJATCS KpaTKue U3JI0KeHus BbicTyiuieHud. Ilocne cnoBa "mocranoswin" ("pemmnu")
U3JIaraeTcs CyTh MPUHATOro pemieHus. [lpu Hamuuuu pemieHuit Mo AByM u Ooljiee BOMpocam
KQXK0€ U3 HUX HyMepyeTcs apabCcKuMu mudpamu.

35.21. IlocranoBneHue (peiieHue) B TEKCTE MPOTOKOJIA IMedaraercss MmoiaHocThio. [Ipu
HEOOXOIUMOCTH MPUBOJATCS UTOTH T'OJIOCOBAHUS, KOTOPBIE MOTYT OBITh OQOPMIICHBI JIHCTOM
TOJI0OCOBaHUS, MPUIAraéMbIM K MPOTOKOIY.

Copepxanue 0coO0ro MHEHUS!, BBICKa3aHHOI'O BO BpeMsi OOCYKIEHHUS, 3allChIBAETCS B
TEKCTe IMPOTOKOJA IIOCIE COOTBETCTBYIOLIErO IPOTOKOJbHOrO pemeHus. IIpoTokosn
HOJIKCHIBAECTCS IIPECENaTeIbCTBOBABUIMM Ha 3aCElaHuM U cekpeTapeM. JlaToi cocTaBieHus
IIPOTOKOJIA SIBJISIETCS JaTa 3acelaHusl.

35.22. IIpoToKOJBI COBMECTHBIX 3aceJaHuil, COBELIAaHUN COOpaHHIl CTPYKTYpPHBIX
noJpasieieHuil apOuTpaXHOTO CyJa WM CyJa U CTOPOHHUX OpPTaHU3alUil JOJDKHBI UMETh
COCTaBHBIE HOMEpa, BKIIOYAIOIIME TOPSIKOBBIE HOMEpa MPOTOKOJOB CTPYKTYPHBIX
HOJpa3/ieIeHuil Ui HoMepa MPOTOKOJIOB CyJa M OpraHu3aluid, NPUHUMAaBLIMX y4yacTue B
paboTe coBelaHus.

IIpuHATBIE pEIIEHNS TOBOAATCS 10 UCIIOJHUTENIEH B BUJE BBIIMCOK U3 MPOTOKOJIOB. M3
coJIepKaTeIbHON YacTH MPOTOKOJIA OEpyTCs T€ JIEMEHThI, KOTOpble HEOOXOAUMO JOBECTH JI0
CBEJCHMSI 3aMHTEPECOBAHHBIX JOJDKHOCTHBIX JIML. TEKCT BOIpoca MOBECTKH JHS I€YaTaeTCs
MOJIHOCThIO 0€3 M3BIATUH C yKazaHHEM HOMepa BOIIpoca IO MPOTOKoNy. Beimucka w3
IIPOTOKOJIA TIOJIIUCBIBAETCS CEKPETAPEM 3aCENAHNU.

36. Ilopsimox paboOTHI COTPYAHMKOB apOUTPaKHOTO Cy/Aa B CHUCTEME aBTOMATHU3AIUH
JIeTIONPON3BOIcTBA apouTpaxkHoro cyna (CAJL)

36.1. ®DyHKUUHU, BBHIIOJHSAEMBbIE COTPYAHHKAMHU cyna (najee - TOJIb30BaTeNM) B
nporecce padotsl B CA/I:

AIMUHHUCTpAaTOp - COTPYAHHK OTAena HH(opMmaTtu3aluu Ccynaa, OpOLIeAIIni
COOTBETCTBYIOLIMI Kypc oOyueHust agmuHuctpupoBanuio CAJl, BbImomHSAET (QYHKIMHU MO
HACTpOIKe O0TUETOB, 3aIPOCOB, MANOK; HACTPOUKE U MOJACPKAHHUIO B aKTyaJIbHOM COCTOSTHUHU



CIIPAaBOYHMKOB; YIPABJICHUIO HACTPOMKAMM II0Jb30BATENICH; TEXHUYECKOU IOIACPIKKE
MoJIb30BaTeNCH; pe3epBupoBanuio nHpopmaimu; BocctanoBiaeHuo CAJl B ciiydae cOoeB.

PeructpaTtop - coTpyaHUK NOApa3ieiaeHus JeIONPON3BOACTBA Cy1a, OTBETCTBEHHBIN 3a
PETUCTPALMIO BXOAILIEH KOPPECHOHIECHIUMHU HEIPOLECCYaIbHOIO XapaKTepa, OCYIIECTBISAECT
perucrpauno 1okyMmeHToB B CA/Jl, ckaHMpoBaHUE JOKYMEHTOB, BEJCHHE XKypHaJla Mepeiadu
JIOKYMEHTOB.

PykoBonuTens cyna (HOMOIIHUKM PYKOBOJUTENS CyJa) U PYKOBOAMTEIN CTPYKTYPHBIX
HoJpasziesieHuil cyna (Cekperapu) OCYLIECTBISIOT MOATOTOBKY M YTBEP)KACHUE IPOEKTOB
pE30I0LUNA B CUCTEME, HaJIO)KeHUE KopHeBO# pe3oitonnu B CAJl; moCTaHOBKY Ha KOHTPOJIb,
HAJIO)KEHUE OTMETOK M3MEHeHHMs U ucnonHeHus pesomouun B CAJl; BeneHue xypHaia
nepejaud  JOKYMEHTOB; KOHTPOJb  HCIHOJHUTENbCKONM  JUCUUIUIMHBI, COIVIACOBAaHUE
JIOKYMEHTOB.

OTBeTCTBEHHBIH 32 AETONPOU3BOICTBO MOAPA3ACICHUS Cya - pabOTHHK armmapara cyaa
- OCYHIECTBJISIET PErUCTPALMI0 HCXOAALIMX/BHYTPEHHUX JIOKYMEHTOB BO HCIIOJIHEHUE
pe30MIONUI M WHUIMATUBHBIX JIOKYMEHTOB, CKaHHUPOBAHHWE JOKYMEHTOB, HaJIOKEHHE
PE30JIOIUM  PYKOBOJACTBA CTPYKTYPHOI'O MOApAa3feNeHHs, BeIeHHE >KypHala Iepeladyu
JIOKYMEHTOB, CIIMCAHHUE JIOKYMEHTOB B JI€JO IO PE3OJIIOLMHU PYKOBOJCTBA CTPYKTYPHOTO
HOJpa3/IeIeHusl.

Kontposep - paboTHHK anmapara cyza, Ha KOTOPOTo BO3JIOKEHA (DYHKIHS IO KOHTPOJIIO
32 HCIOJIHUTENIBCKONW JUCLMILUIMHOM, OCYIIECTBISAET KOHTPOJIb HCHOJHEHUS IOpYy4YEeHUH
PYKOBOACTBA CyJa, CHATHE IIOPYYEHUN C KOHTPOJIA, M3MEHEHUE CPOKOB, IPOCTaBICHUE
OTMETKHU B cHcTeMe (pakTa OTIPaBKU MOPYUYEHUN Ha JOpabOTKY, MOJYyYEHHE CTATUCTHKH 10
UCIIOJHEHUIO TOpY4YeHHH, (OPMUPOBAHHE OTYETA O XOJE BBIIOJHEHUS KOHTPOJbHBIX
[IOPYYECHUH.

Wcnonnurtens - pabOTHUK amnmapara cyjaa, KOTOPBIM IMPOU3BOAUT IOJATOTOBKY
UCXOJALIMX/BHYTPEHHUX JOKYMEHTOB BO HWCIOJHEHHE pe30JIIOUMH W HMHULIMATHBHBIX
JIOKYMEHTOB; IPOCTaBIsieT OTMETKY 00 wucnonHeHuu nopyderuss B CAJl, ocymectBusier
OTIIPaBKY MPOEKTA TOKYMEHTA HA COIVIACOBAHUE.

COFJ'I&CYIOHIGG JIMIO OCYHICCTBIIACT COITIACOBAHUEC IMTPOCKTOB UCXOOAINIUX U BHYTPCHHHUX
JAOKYMCHTOB.

Heckonbko ¢ynkumii mo padore B CAJ] Moryr Bo3maraTbCsi Ha OJHOTO COTPYAHHMKA
cyna.

36.2. Ilopsaok perucTpalM BXOJAUIMX JOKYMEHTOB U JIOBEICHMS IMOPYYEHHUS IO
PE30JIIOIMH JI0 YPOBHS MOApPA3IeIeHHH.

36.2.1. Peructpanus BXOASMIMUX JOKYMEHTOB.

PeructpaTop BBINONHSIET PETUCTPALIUIO BXOASIINX TOKYMEHTOB, B TOM YHCIIE U KAI00
Ha aeiicTBus cyaer, B CA/] cinenyromum oobpazom:

- IOJIy4aeT BXOALINI TOKYMEHT Ha PErMCTpalLuio;
- pErUCTpUPYET JOKYMEHT B PETUCTpalluOHHON KapTouke (nanee - PK) CA/l;

- CBs3BbIBaeT (MCXOJs W3 TEKCTa MOCTymuBIIero nokymentra) PK peructpupyemoro
JIIOKyMeHTa ¢ paHee 3apeructpupoBanHor PK ngoxkymenta B CAJl 1mo OJHOMMEHHBIM



BompocaM (eciau B JOKYMEHTE He OTpakeHa MH(OpMalus O TOM, YTO JNAHHBIH JOKYMEHT
ABJIAETCS OTBETOM HWJIM IOCTYNWJI B JIOIOJHEHHE K JOKYMEHTY, TO YCTaHOBJICHHE CBS3U C
nanHoi PK perucrparopom He ocyiecTBisercs):

- pacmeuaTbiBaeT ImTamn w/wnu mrpux-kojq u3 CAJ[ Ha mepBoMm nucTe OyMa)KHOTO
sk3eMIusipa JokymenTa u3 PK nokymenTa. Ecinu nucTel JOKyMEHTa UMEIOT HECTaHAAPTHBIN
dopmar nuOO eciu BO3MOXKHOCTH pacleyaTKd IITamia He MpPeJyCMOTpeHa CHCTEMOi,
PErucCTpaTop CTaBUT I€YATh BPYUHYIO;

- BBIMOJHSAET Mpoueaypy ckanupoBanus nokymeHta B CAJl. CkaHupOBaHHIO MOAJIEKAT
BCE JOKYMEHTbI, 3a uCKIodeHueM jaokymeHToB JICII u m0OKyMEeHTOB, copaepxKaiux
roCy/IapCTBEHHYIO UM UHYIO OXPaHIEMYIO 3aKOHOM TaiHYy;

- BBINOJIHAET IIepeladyy JIOKYMEHTOB PYKOBOACTBY CyJa WU JHLY, KOTOPOMY
MIpeHA3HAYaeTCs JAHHBIA TOKYMEHT.

36.2.2. PykoBOACTBOM Cyda W/MIU PYKOBOAMTEISIMH CTPYKTYPHOTO IOApa3AciICHUS
Cy/1a IPOU3BOIUTCS HAJIOKECHUE PE30JTIOLUH HA MTOJYYEHHBIN OT PerucTpaTopa JTOKYMEHT.

[IpoekT pesomtonuu nomkeH ObITh moaroToBieH B CAJl cexkperapeM (CeKpeTapuaToMm)
PYKOBOJIUTEIIS CY/Ia U TIepellaH eMy Ha TOIHCaHUE.

bymaxsblli 3K3eMIUISIp JOKYMEHTa C IOJINMCAaHHOW pPYKOBOJCTBOM OyMasKHOM
pe3oyonMeld  MepefaeTrcs  OTBETCTBEHHOMY  3a  JIEJIONPOM3BOACTBO  CTPYKTYPHOI'O
HOJpa3AEICHUs] HMCIIOJHUTEIISA/UCTIONHUTEI0, COUCTIONIHUTENN HE IOMy4aloT OyMa)kKHOU
KOIMM JIOKyMEHTa, a MOIYT BOCIIOJIb30BaTbCsl JJIEKTPOHHBIM 00pa3oM JOKYMEHTa,
npukpervieHHeIM K PK tokymenTa.

36.3. [loarotoBka u corjacoBaHHWE BHYTPEHHUX/UCXOASIINX JOKYMEHTOB. Perucrpanus
BHYTPEHHUX/HCXOIAIIUX JOKYMEHTOB.

36.3.1. IloarotoBka M corjacoBaHHE BHYTPEHHUX/UCXOAALIMX JOKYMEHTOB BO
VICIIOJIHEHHE TTOPYUYECHUS.

HUcnonHutens B CTPYKTYPHOM MOJPA3JEICHUU MOATOTAaBIMBAET JOKYMEHT BO
MCIIOJTHEHHUE MTOPYUYEHHUS CIENYIOIINM 00pazoM:

- HaXOJUT 3alaHUC 110 pC30JIH0IIUH B CAI[ B ITaIike HOpy‘IeHI/Iﬁ 10 PE30JIIOIUAM;,

- co3aaer PK BHyTpeHHEro/nucxosuiero JOKyMeHTa Bo UCHoJHEHHe nopydenus no PK
BXOJISIILIEr0/BHYTPEHHETO IOKYMEHTA;

- TpPUKpEeIUIsieT IIalloH MpoeKTa JIOKyMEeHTa B JJIEKTpoHHOM Bujae k PK
BHYTpEHHero/ucxonsuiero Aokymenra. [11a6ions! npoekToB 10KyMeHTOB co3natorcst B CAJ]
AJMUHUCTPAaTOPOM CUCTEMBI;

- ,Z[O6aBJ'I}IeT BU3HPYIOMIUX JINII;

- CO3/laeT MapmpyT COTJIACOBAaHHWS  JOKYMEHTOB  (IIOCIEHOBATEIbHBIH  WIIN
napaiesIbHbIN);

- OTOPABJIACT JOKYMCHT Ha COIJIaCOBaHHC.

COFJ’IE[CYIOIJ_II/IG JIMIIa BBINOJHSIOT JSMCTBUS 110 COTNIACOBAHUIO JAOKYMCHTOB B CAI[



IIpu Bo3BpaTe JOKyMEHTa Ha JOpabOTKYy MCIIOJHHUTENb CO3/1aeT HOBYIO BepcHIo (aiiia
JOKYMEHTa, BHOCHUT B HEro HEOOXOJuMble H3MEHEeHUs, (OpMUPYET HOBBIH MapuIpyT
COIJIACOBAHUS U OTIIPABIIAET JOKYMEHT Ha IOBTOPHOE COTJIaCOBAHMUE.

Iloce MOJIOKUTEIBHOTO DJIEKTPOHHOIO COIVIACOBAaHMS JOKYMEHTa HCIIOJHUTEIb
pacrieuatsiBaeT u3 CAJl OyMaKHBIN SK3eMIUISIp JTOKYMEHTA, MOJy4yaeT BU3bl M MOIIKCH HA
OyMa)KHOM SK3EeMIUISIpE TOKyMEHTA.

JlommyckaeTcsi BO3MOXXHOCTh TPAJAMIIMOHHOTO COTJIACOBAHUS OyMa)KHOTO SK3EMILIIpa
JOKyMeHTa. B 3TOoM ciydae mocie MoJydeHHss BH3 Ha OJHOM OyMaXHOM 3K3EMILIIpE
JOKYMEHTa W TOJNHCH Ha BTOPOM OYMaXHOM 3K3EMIUISIpE JIOKYMEHTAa WCIOJIHHUTEIh
ykazpiBaeT B PK gokymenTa Bu3upyroommx Jmi ¥ BBoauT B PK oTMeTku o BH3MpOBaHHH
JIOKYMEHTA.

[ToanucanHbIi 3aperucTPUPOBAHHBIN OyMaXXHBIA HK3EMILUIAP TOKYMEHTa OTIPABISETCS
aapecaTy JOKYMEHTA, 3aBU3UPOBAHHBIN OyMa)KHBIM SK3EMIUIAP JTOKYMEHTA MOAIIUBACTCS B
pi () (0

36.3.2. TloarotoBka u COIJIACOBaHWE BHYTPEHHUX/MCXOJIIIMX JIOKYMEHTOB B
MHHUIUATUBHOM TOPSIKE.

HUcnomaurens B CTPYKTYPHOM  IOAPA3ACICHUU IMOATrOTaBJIMBACT JOKYMCHT B
WHUIIMATUBHOM IOPAAKE CICAYIOIIUM o6pa30M:

- coznaet PK BHYyTpeHHET0/MCXOASIIEro JOKYMEHTa B HHUIIUATHBHOM ITOPSIJIKE;

- TMPUKPEIUIAeT MPOEKT 3JIEKTPOHHOro AokymMeHTa k PK BHyTpeHHero/ucxopmsmiero
JIOKYMEHTA;

- I[O6aBJ'I$IeT BU3HPYIOIIUX JINII;

- CO3/@aeT MapIIpyT COIJIACOBAaHMSA JOKYMEHTOB  (IIOCJIEOBATEIbHBI WU
napaiesbHbIN);

- OTOPABJIACT JOKYMCHT Ha COIJIaCOBaHHC.
COI‘J'I&CYI-OH.ICC JIMIIO BBIIIOJIHSAET ASMCTBUS 110 COTJIACOBAaHUIO JAOKYMCHTOB B CAZ[

IIpu Bo3Bpare HOKyMEHTa Ha JOpabOOTKY CO3JAETCs HOBas BEPCHs DJIEKTPOHHOIO
JIOKYMEHTa, B Hee BHOCATCS HEOOXOIMMble H3MEHEHHs, (OPMHpYETCs] HOBBIH MapuIpyT
COIVIACOBAHUS M JOKYMEHT OTIIPABIISETCS HA IOBTOPHOE COTIACOBaHMUE.

ITocne TOJIOKUTENBHOIO JJIEKTPOHHOIO COIVIACOBAHMS JOKYMEHTA HCIIOJIHUTEIb
pacneuatsiBaeT U3 CAJl GyMaxxHBIA 3K3eMIUISP JAOKYMEHTA, MOJIy4YaeT BU3bl U MOJIUCH Ha
OyMa)KHOM SK3EeMIUISIpEe TOKyMEHTA.

JlomyckaeTcst BO3MOXHOCTh TPAJUIMOHHOTO COIVIACOBAHUS OyMaKHOTO HK3eMIUIsIpa
JOKyMeHTa. B 3ToM ciiydae mocie mojydyeHHs BHU3 U MOJNMCH Ha OyMa)XHOM 3K3eMIUIspe
JIOKYMEHTA, UCIIOJIHUTENb yKaspiBaeT Ha PK mokymenTta Busupyromux jaui ¥ BBoAUT B PK
OTMETKH O BUBMPOBAHUU JJOKYMEHTA.

Wcnonuurtens mnepenaer MOAMUCAHHBI OyMaXXHbIH SK3EMIULSIp JOKYMEHTa JUIs
3aBEpUICHUS] PErHcTpalii  paOOTHUKY, OTBETCTBEHHOMY 3a JIEJIONPOM3BOJICTBO B
CTPYKTYPHOM TIO/IpA3/ICNICHNN, UK PETHCTPATOPy (€ciu ucnosHuTeNnb He padotaer B CA/,



TO €TI0 (by'HKI_II/II/I II0 IMOATOTOBKE M COIIaCOBAHHIO PK HWHUIIMATUBHBIX JOKYMCHTOB
BO3JIaraflOTCss Ha pPa0OTHUKA, OTBETCTBEHHOTO 3a JICJIOMPOHM3BOJICTBO B CTPYKTYPHOM
MO/Ipa3/ieNICHUN ).

36.3.3. Peructpamus BHyTPEHHHUX/UCXO/ISIINX JOKYMEHTOB.

OTBeTCTBEHHBI 3a JEJIONPOM3BOJACTBO B CTPYKTYPHOM IOJPA3JElIEHUU WIH
PerucrpaTop 3aBepiaeT perucTpanuio BHyTPEHHUX/UCXOIAIINX JOKYMEHTOB:

- [oJy4acT OT Hcnonuurens OK3CMIUIAIPBI NOKYMCHTOB Ha GYMa)KHOM HOCHUTCIIC C
BHU3aMHU U IMOAIKUCHIO C YKa3aHHBIM BPEMCHHBIM HOMEPOM JOKYMCHTA,

- Haxoaut PK nokymeHTa o BpeMEHHOMY HOMEDY;

- IPOBEPSIET KOPPEKTHOCTD 3al0IHEHUs peKBU3UTOB PK;

- nenaet otMeTKy B PK 0 3aBepiueHnn BU3HpOBaHUS JOKYMEHTA;
- npucBauBaeT PK nocTosHHBIN perucTpannoHHbIA HOMED;

- orMedaeT (akT mepenaun OyMaKHOTO IK3EMIUISIpPA JTOKYMEHTA, HCIOJB3YS KypHAT
nepenauu PK;

- pacrmedaThiBaeT mrTamn w/miau mrpux-kox u3 CAJ] Ha mepBoM smcte OyMakHOTO
sk3eMIuIsipa fokymenTa u3 PK noxkymenTa. Eciin Takas Bo3amoxxHocts B CA/l oTCyTCTBYET, TO
HOMEp M J1aTa JIOKYMEHTA MIPOCTaBISAIOTCS BPYUHYIO;

- IepeaacT 6YMa)KHbIﬁ 9K3CMIUIAP JOKYMCEHTA aApecary.

36.4. IlpaBuna  OPUCBOEHUS  PETUCTPAMOHHBIM  KapTOYKaM  JOKYMEHTOB
PETHCTPAIIMOHHBIX HOMEPOB.

Perucrpartop npucBauBaeT perucTpalMOHHBIA HOMEP CIEAYIOIHUM JOKYMEHTAM:
- BXOJISIIIIME IOKYMEHTBI U JKaJI00BbI;

- ACXOIINE TOKYMEHTHI 3a MOAMKMCHI0 PYKOBOJCTBA CY/a;

- OTBETHI Ha JKaJI00bI Ha AEWCTBUS Cy/el 3a MOANNUCHIO PYKOBOJICTBA CY/Ia;

- IPUKa3bl U PACIIOPSIKECHUS.

OTBETCTBEHHBIA 32 JEJIOMPOU3BOJICTBO B CTPYKTYPHOM MOAPA3/ICICHUN MPUCBAUBAET
pETUCTPAaLIMOHHBIE HOMEPA CIIEAYIOIIUM JOKYMEHTaM:

- BHYTPEHHHUE JIOKYMEHTHI;
- HCXOSIIIE TOKYMEHTHI 32 TTOJIMTUCHIO PYKOBOIUTENSI CTPYKTYPHOTO TIOIPa3IeIICHUsI.
36.5. KoHTpoJIb NCIIOJHUTENBCKON AUCIUITIINHBI.

[ToMOUTHUK pYKOBOAMTENSI Cy/Aa CTaBUT Ha KOHTPOJIb HEOOXOAMMBIN BXOISAIIMM MK
BHYTPEHHUH JOKYMEHTBI.

KoHnTposnep KOHTponupyeT HCIOJHEHHWE MOpYyYEeHUH pPYKOBOJCTBA CyJAa CIEAYIOLUIUM



obpazom:
- QHAJIM3UPYET KOHTPOJIbHBIC TOPYICHUS,
- CHUMAET [IOPYYECHUS C KOHTPOJI;

- OTME€Ya€T B CUCTEMC (baKT OTIIPpaBKM MJOKYMCHTA Ha L[opa60T1<y, €ClIn 3aJaHHC
HCIIOJIHEHO McoaHuTenemM He IIOJIHOCTBIO,

- 3AIIOJIHACT II0JIE, OTpaKarole€ X0 NCIIOJTHEHUA AJId HCUCIIOJIHCHHBIX HOpyquHfI;

- MOJIy4aeT CTATHCTUKY IO WCIOJIHEHUIO NMOPYYEHUH, (GOPMHUPYET COOTBETCTBYIOLIHE
OTYETHI.

36.6. Ilopsinok ciucanus qokymeHToB "B neno" nmo HomeHkiatype.

OTBeTCTBEHHBIN 3a AEJIONPOM3BOACTBO B CTPYKTYPHOM IIOJPA3JECIIEHUH CIHCHIBAET
nokyMeHThl "B gneno" mo HOMeHKJarype B CTPYKTYPHOM IOAPA3JEIECHUU CIEAYIOLIUM
obpazoM:

- I0JIy4aeT OpPUTHHAJ JOKYMEHTA C PE30JIIOLMEN pyKOBOICTBA Ha ciucanue "B neno";
- Haxoaut PK nokymeHTa 1o HOMepy, yka3aHHOMY Ha OpUTHHAJIE IOKYMEHTAa,

- nenmaetr oTMeTKy o crucanuu "B nmeno" B PK nmokymeHnta m BHOCHT MH(pOpPMANHIO O
crucaHuy JIokyMeHTa "B neno" ¢ ykazaHuem Homepa HOMEHKJIATYPHOTO Jea.

36.7. Pacnipenenenue oTBETCTBEHHOCTH Tosib3oBaTeneit CA /L.

Ecnu 3aganue mocTynuio MCHOMHUTENO 0 14 4yacoB, TO 3TO 3aJaHUE TOJIKHO OBITh
npuHsATO B padoty B CAJl B Teuenue tekymiero padouero nus. Eciam 3amanue mocTymnuio
UCIIONTHUTENO 1ociie 14 JacoB, TO 3TO 3aJaHue JOHKHO OBITH MpuHATO B paboTy B CA/] He
MO3/HEE CIIEIYIOIIEr0 pabovero JH.

OTBETCTBEHHOCTh 3a OTCYTCTBUE IMpPHUKpEIUIEHHOro (aiina y 3apeructpupoBaHHbix PK
BXOJAIINX, HCXOASIIMX M BHYTPEHHUX JIOKYMEHTOB BO3JIaraeTcsi Ha perucrparopa,
IIPUCBOUBILETO JOKYMEHTY IIOCTOSIHHBINA PETUCTPALIMOHHBIN HOMED.

OTBETCTBEHHOCTh 3a HECOOTBeTCTBUE (haiia, mpukperuieHHoro k PK  nokymenra,
OyMa)XHOMY DJK3EeMIUISIpY JOKYMEHTa HECeT OTBETCTBEHHBIH 3a JeIOMPOU3BOJCTBO B
CTPYKTYPHOM NOAPA3ICTICHHH.

PykoBomuTenu CTpyKTYpHBIX MOApAa3[EJIEHUNH HECYT JMYHYIO OTBETCTBEHHOCTb 3a
OpraHM3alI0 KOHTPOJS M COCTOSHUE HCIIOJHUTEIBCKOM JUCHMIUIUHBI B IMOJOTYETHOM
CTPYKTYPHOM IOAPA3/IEICHHUH.

[Tonp30Barenu, OCYIIECTBISIOMIME  HAJIOKEHHUE  PE3ONIONUNA, HECYyT JIMYHYIO
OTBETCTBEHHOCTH 3a COOJIOJICHHE CPOKOB HATOXKECHHS PE30JIONUH, a TaK)Ke 3a BHITIOJTHEHHE
nercTBuii mo padote ¢ pesomonusamu B CA/L.

PykoBoauTeNnb CTPYKTYPHOTO MO/pa3eieHns B cllyyae OTCYTCTBUS Ha paboueM MecTe
(otmycka, ©0o0je3HH, KOMaHIUPOBKM U T.N.) uHpopmupyer Aamunuctparopa CAJl o
3aMeCTHTEINe, UCTIOJIHSIOUIEM €ro 00sI3aHHOCTH Ha MEPUO/1 OTCYTCTBUS.

37. KoHTpOJIb 32 UCIIOJTHEHUEM JOKYMEHTOB U IOPYUYEHUI



37.1. KoHTpoJb HCHIOJTHEHUS [TOKYMEHTOB W TOPYYEHUW TMPOBOAUTCS B IEIAX
CBOCBPCMCHHOI'O M KAaUCCTBCHHOI'O WX HUCIOJHCHUA, ITOBBIIICHUSA HUCIOJIHUTEIHCKOMN
JTUCIUILIMHBI, OTBETCTBEHHOCTH MCIIOJIHUTENEH U BKIIIOUAET B ce0sl MOCTAHOBKY Ha KOHTPOIIb,
NPOBEPKY XO/a UCIOJIHEHHUs, y4eT, 0000IIeHNe U aHAINU3 XO0Jla U PE3yJIbTaTOB HUCIOJHEHUS
JOKYMEHTOB M TMOPYYEHHH, CHATHE MX C KOHTPOJs, MHPOPMUPOBAHHE DPYKOBOAUTENIEH O
pe3yJsbTaTax UCIOJHEHUS.

B apOutpaxHoM cyae KOHTPOJIO MOJJIeKaT BCE 3aperuCTPUPOBAHHBIE JTOKYMEHTHI,
TpeOyIOINe MCIOMHEHUS: JIOKaJbHbIE akThl M HHBIE J0KyMeHThI BAC P®, kacarommecs
JESTENIbHOCTH apOUTPa)KHOTO CyJa; JIOKAIbHbIE aKThl U WHBIE JIOKYMEHTHI apOUTPakHOTO
CyJa; MOpy4YeHHs] pyKOBOJICTBA CY/a; TUIaHbl pabOThI apOUTPaXKHOTO Cy/Aa; MpolecCyabHbIe
CPOKHM pPAcCMOTPEHHUs CYOeOHBIX [l W JKajJo0, CPOKM PACCBUIKA IPOLECCYaTbHBIX
JIOKYMEHTOB, CPOKH PacCMOTPEHHsI 0OpallleHui TpaxaaH U MpeICTaBUTeNed OpraHu3aiuil 1
T.1.

37.2. Koutponp wucnonHeHusi JokaidbHeiXx akToB BAC P® wu mnpeacenarens
apOUTPaKHOTO CyJa, a TaKKe MOPYYCHHI 3aMecTUTeNlel mpejacenaTenis cyAa Mo BOMpocam,
CBSI3aHHBIM C OpraHu3aluell CyAeOHOU ACSATENBHOCTU CYyla, KaK MPaBUIIO, OCYIIECTBISETCS
CEKpeTapuaToM Ipeceaarens apOuTpaxxHoro cya.

37.3. KoHTposib 3a HCIOJHEHHEM IOPYYEHHH pPYKOBOJACTBA CyJa IO BOIPOCAM
OpPraHU3allMOHHON JEATEJbHOCTH CyJa OCYIIECTBISIETCS pPYKOBOAMTEIEM ammapara -
aJIMIHUCTPATOPOM apOUTPAXKHOIO CYZAd, €CIM B IMOPYYEHUH HE YKa3aHO JApYyroe JIUILO,
KOHTPOJIMPYIOLEe CIIOTHEHHUE.

37.4. Kontponp 3a COOIMIOEHHEM IPOLECCYalIbHBIX CPOKOB PACCMOTPEHUSI HCKOBBIX
3asBICHUH (3asABIICHHUI), aNEUIAHOHHBIX ¥ KACCAIlMOHHBIX JKAJO0 OCYIIECTBISIOT
3aMECTUTENH Tpeacenaresss apOMTPaXHOTO cyna - MpejcefaTeny CyAeOHBIX KOJUIETHH,
npejceaTeNy CyJeOHbIX COCTABOB.

OmnepaTHBHBI KOHTPOJb 1O HCIIOJHEHHUIO OIpPENENICHHH CyAa, YCTaHaBIMBAIOIINX
CPOKM HCIOJHEHHUS JTHX OINpeleleHud ucTuaMu (3asgBUTENSIMH), BO3Jaraercsi Ha
MOMOITHUKOB Cy/IeH (CIEeUaINCTOB Cy1€0HOTO COCTaBa).

37.5. OOGmuii KOHTPOJIb 3a UCHOJIHEHHUEM JIOKYMEHTOB U MOPYYEHUH B CTPYKTYPHBIX
MOJIpa3/IeNIEHUsAX CyAa OCYLIECTBISIOT PYKOBOJIUTENH STHX MOJAPA3JeNeHUH, a TEeKYIIHUH
KOHTPOJIb - CHEUAINCTBI JEIONPOU3BOCTBA MOAPA3IEICHHUM, Ha KOTOPBIX PacloOpsyKEHUEM
PYKOBOJUTEIIS BO3JIOKEHA TaKasi 00sS3aHHOCTb.

PykoBoguTenu CTPyKTYypHBIX MOJPa3feNeHUl AT KOHKPETHBbIE YKa3aHWs IO
WCIIOJTHEHUIO JIOKYMEHTOB U TMOPYYEHUN, KOHTPOJIUPYIOT KaueCTBO M CPOKH HMCIOJIHEHUS,
OPUHUMAIOT MEphl TI0 HCIOJHEHHUI0, JOKJIAIbIBAIOT PYKOBOJACTBY cyda (C ydeToM
pacnpeneneHus OOsf3aHHOCTE) O XOJe M pe3yibTaTax MCIOIHEHHUS, B Ipeaeraax CBOMX
MOJIHOMOYMH CHHUMAIOT C KOHTPOJS HCIOJHEHHbIE JOKYMEHTbl WJIM TOpPYYEHHUS,
KOHTPOJIUPYIOT CBOECBPEMEHHOCTH CHSATHS C KOHTPOJS JOKYMEHTOB W TIOpPYYCHHH Ha
OCHOBAHUU PE30JIIOIIUU PYKOBOJCTBA CYy/a.

B cyne6HOM cocraBe, KpoMe TOro, KOHTPOJIIO TOAJIEXKAT CPOKH PacCMOTPEHHS
CyIeOHBIX /e, OTIPaBKU KOMUN CyAeOHBIX aKTOB, M3BEIIEHUI, WCHOIHUTENbHBIX JIUCTOB,
UCTPEeOOBAHHBIX CYIEOHBIX J€J1 BBIIIECTOSLUIMMU WHCTAHIUSMHU, CPOKH BO3BpAIlCHUs eIl
WudpopmupoBanue cyiaed 00  HCTEUYEHHMM  CPOKOB  HCIIOJHEHHUS  OIpeJesIeHU,
MH(OPMUPOBAHUE JIMIl, OTBETCTBEHHBIX 3a HCIOJIHEHHE JOKYMEHTOB U TOpYy4YEeHH,



OCYILIECTBIISICTCS 32 5 JHEW 10 UCTEUEHHS CPOKA UCIIOJTHEHHUS.

37.6. Tlopsgok U CPOKHM MPEACTABICHUS ONEPATUBHOM OTYETHOCTH IO HCIOJTHEHUIO
JOKYMEHTOB H MTOPYUYCHHUN OTIPENeNAIOTCS IpeceaaTesaeM apoOuTpaxHOTo Cya.

KouTpoab cobmrofeHns nporeccyalbHbIX CPOKOB PACCMOTPEHUS I OCYIIECTBISETCS
MOCPEJCTBOM  MPEIACTABICHHUS  PYKOBOACTBY  apOMTPaXHOTO  CyJa  ONEpaTUBHOU
(e’keMecsYHOM) OTYETHOCTH, COCTaBIIIEMOM IOMOIIHUKAMHU Ccyaed (crenuamsucTamu
JIeNIOTIPOU3BOICTBAa CyZeOHOr0 cocTaBa) W MOJIKMCHIBAEMOH IpencenaresneM CyaeOHOro
cocTaBa.

37.7. llpum OCYIIECTBICHUH KOHTPOJBbHBIX (yHKIHMA pabOTHUKH, Ha KOTOPBIX
BO3JIOKEHBI OOS3aHHOCTH 110 KOHTPOJIO, 3alpallliBAlOT CBEACHUS O XOJAE HCIIONHEHUS
NOPYYCHUH Yy UCIONHUTENEH, B CyJeOHBIX COCTaBax, B CTPYKTYPHBIX MNOJpPa3JEICHUsX,
HOJIB3YIOTCS JaHHBIMH CHCTEM aBTOMATH3aIMU CYIOTIPOM3BOJICTBA U JEIONPOU3BOACTBA.

37.8. IIpukazom apOUTPAKHOTO CyZa MOXKET OBITh CO3/IaHO TOIpa3AciieHUE, Ha KOTOPOe
BO3JIOKEHBI (DYHKIIMU IO KOHTPOJIFO 32 UCIIOJTHUTEIBCKOMN TUCITUILITHHOM.

37.9. IlopyueHus o UCIOJIHEHUIO BXOASIIUX IOKYMEHTOB CyJ1a (KpOMe OTHOCSIIMXCS K
PacCMOTPEHHIO CyAEeOHBIX J1eJ), 0 MHHUIIMATUBHBIM JTOKYMEHTaM, CIY:KEOHBIM 3alHiCKaM H
T.II. MOT'YT OBbITh O(OPMIIEHBI OTAENIBHBIM JTOKYMEHTOM WM PE30JIIOIMEN PYKOBOIUTENS C
dbopmynupoBkamu: "mpeactaButh...", "BHecTH...", "momoxute..", "uHPOpMHpOBaTH...",
"MOATOTOBUTH MPOEKT..." W T.I., a TaKXKe COJAEpX aTh YKa3aHUE€ O KOHKPETHOM CpOKe

HUCIIOJIHCHUA.

37.10. Ecniu mopy4yeHue JaHO HECKOJIBKHM JIOJDKHOCTHBIM JIUI[AM, TO OTBETCTBEHHBIM
UCTIOJTHUTEINIEM, KOTOPBIH OpraHu3yeT U KOOPJUHHPYET paboTy MO MCIOJHEHHUIO TIOPYYCHUS,
CUHMTACTCS TOT, KOMY IOPYYCH MOKIaa 00 HWCIOJHEHWUW WIA 4bsi (aMIIAS YKa3aHa B
NOPYYCHUU TIEPBO.

OTBEeTCTBEHHBIN UCIOJHUTENb UHPOPMUPYET JOJKHOCTHOE JIUIIO, AaBIlee MOpyUYEHHE,
0 XOZI€ U pe3yibTaTax €ro UCIOJHEHHUS.

37.11. B nopy4eHusx, Kak IpaBUiI0, YCTAHABIMBAETCS KOHKPETHBINA CPOK (KaJeHJapHas
JlaTa) UX MCIIOJIHEHMS.

Ecnm cpok ucnongHeHus: HE yKaszaH, MOpyYeHHe JOJKHO OBITh MCIOJHEHO B MECSYHBIN
CPOK, HaUMHAas OTCYET OT JAThl NTOANMCAHNS TTOPYUYECHHUS.

Ecnu nocnenHuil 1eHb UCIIOJIHEHUS MOPYYEHUs NMPUXOAUTCS Ha HepaOOuMil JIeHb, OHO
MOJUIEKUT UCIIOJIHEHUIO HE N03/1Hee pabouero JIHs, CIe1yIOIIero 3a HepabouuM JTHEM.

37.12. Kourpons Bexnercs c¢ ucnosnb3oBanueM CAC u CAJl, Kyna mo JOKyMEHTawm,
HOJUIeXKAIUM HCIOJIHEHUIO, BBOJUTCS TEKCT MOPYyYEHUs, HH(POpMALH O CPOKE HCIOTHEHUS
MOPYUYCHHUA WU AJOKYMCHTA, MPOXOXKACHHU AJOKYMCHTA B IMPOLUECCE HUCIIOJIHCHHSA, CHATHUU
UCITIOJIHEHHOT'O JIOKYMEHTA UJIH MOPYYEHHSI C KOHTPOJISL.

37.13. KoHTponb 3a CBOEBPEMEHHBIM M IIOJHBIM PAaCCMOTPEHUEM IHCbMEHHBIX
oOpamieHuii TpakJaH M TpeICTaBUTENed OpraHu3aluii, MOCTYNHUBIIUX Ha HCIOJIHEHUE B
CTPYKTYPHOE MOJIpa3/IelIeHNe, OCYIIECTBIISIETCS] PyKOBOAUTENISAMHU 3TUX MOPA3/IEICHU.

IIucemenHOE 06pameHHe, 10 KOTOpOMY OBLIO JaHO TMOPYYCHHC NpCACCHATCIIEM Cyla
WK €T0 3aMECTUTCIIEM C Tpe60BaHI/IeM JOJIOXKUTDH O PE3yJibTaTax paCCMOTPCHHA, CHUMACTCA C



KOHTPOJISA 110 pe3yabTaTaM pacCMOTPEHUS JI0KJIaa 00 UCTIOTHEHUH TTOPYYCHHS.

37.14. Ilnansr pabotet BAC P® u apOuTpakxHOTO Cyaa TOBOASTCS A0 CBEACHUS JIUII, HA
KOTOPBIX BO3JIO’KEHO MCIOJTHEHHUE TIAHOBBIX MEPOIIPUATUIN U (DYHKIIHIA KOHTPOJISL.

O xo/1e BBIMIOJIHEHUS IJIAHOBBIX MEPOIMPUITHI JIULIO, HA KOTOPOE BO3TOKEHBI (PYHKIIMH
KOHTpPOJIS, €KEMECAYHO JIOKJIAAbIBAET PYKOBOIUTENIO CTPYKTYPHOIO IOJpa3zesieHus,
paboTHMKAaM KOTOPOTO IMOPYYEHO BBINOJIHEHHWE MEPOIPUSATHI IIaHa, U €XKEKBApTAJIbHO -
PYKOBOJCTBY Cy[a.

37.15. Ilpu HEOOXOAUMOCTH M3MEHEHHS CpPOKa MCIOJHEHHS JOKYMEHTa (JIOKaJbHOTO
aKTa, IUJTAHOBOTO MEPOIPUATHSA) OTBETCTBEHHBIN HCHOJHUTEIb NPEJICTaBIsACT Ha UMS
PYKOBOAMTENS Cyla TOKJIAIHYIO 3allUCKy O €ro NpoJJIeHWH, HE MO3JHEee TpeX IHEH 0
MCTEUYCHUS CPOKA UCTIOTHEHUS.

37.16. Ilpu HampaBiI€HHMM B MPOILECCE MCIOJHEHHUS JAOKYMEHTOB, MOPYYEHUU WU
3alpOCOB B OPraHU3AIMU U YUPEXKICHHS JOKYMEHTBI OCTAIOTCS Ha KOHTPOJIE JI0 MOCTYIUICHUS
B apOUTpaxHbIi cy oTBeTa. CBeleHusl O HANpaBICHUH MOPYUYCHUS WM 3allpoca BHOCATCS B
CAJ] wiu CAC B 3aBUCHMOCTH OT XapaKTepa MOpyUIeHHsI/3ampoca.

37.17. IlnanoBble MEPONPUATHS, JTOKYMEHTHI U NIOPYYEHHUS] CHUMAIOTCSI C KOHTPOJIS Ha
OCHOBaHUU MOJNUCAHHOIO (YTBEP>KJIEHHOT0) PYKOBOACTBOM apOUTPa’KHOTO Cy/a UTOTOBOTO
JOKYMEHTa, OTBETa 3asBUTEIII0O WIM PE3OJIOUUU PYKOBOJACTBA CyAa O COIVIACHH C
NUCbMEHHBIMU TPEUIOKEHUSIMH HCIIOJIHUTEINS, U3JI0)KEHHBIMU B JOKJIAAHON (CIyKeOHOM)
3anucke. [IpoMexxyTouHble JOKJIaAHbIe (CIIy)KeOHbIE) 3alIUCKU U OTBETHI HE MOTYT SIBJISATHCSA
OCHOBAaHHUEM IS IPU3HAHUSA JOKYMEHTA UCIIOJHEHHBIM U CHATUS TOPYYEHUS C KOHTPOJIA.

Hcnonnurtens JOKJIAABbIBACT IIPEACCAATCIIIO ap6I/ITpa)KHOFO CyJa Ujik €ro 3aMeCTUTCIIAM
O BBIIIOJIHCHUHU UX HOpyLIeHI/Iﬁ 1 00 UCITOJIHECHUH JOKYMCHTA.

CHsTHE C KOHTPOJISI IOKYMEHTOB M MOPYYEHHUM NMPOU3BOJIUTCSA TOJIBKO Ha OCHOBaHUU
PE3OJIONHH TeX PYKOBOJUTEINCH, 10 YKA3aHUIO KOTOPBIX OHU OBLIN B3STHI HA KOHTPOJIb, THOO
PYKOBOAMTENEH, UCTIONHSAIOMINUX UX 00S3aHHOCTH.

37.18. JIoKyMEHTBl CHHMMAIOTCSI C KOHTpPOJS, €CIU COJep’Kalihecs B IOPYYEHHUH
yKa3aHUs BBIIOJIHEHbBI M ¢ HHpOpManueil 00 HCHOJHEHWHM TNOPYYEHHUS COIJIaCHIIOCh
JOJKHOCTHOE JIMLO, JABIIEE TOPyUYECHHE.

37.19. B ciiyuae eciu nmopy4yeHHe HE MCIIOJHEHO B YCTAHOBJIEHHBIH CPOK, UCIIOJTHUTENb
(OTBETCTBEHHBIM HCIOMHUTENb) O0sS3aH HE IMO3[HEE CIICAYIONIErO JHS TOCIE HUCTEUEHUS
CpOKa, YCTaHOBJIEHHOTO JJsi HCIOJHEHUS NOPYYEHHUs, MPEJOCTaBUTh PYKOBOJAUTEIIO,
JaBIIEMY MOPYYEHHUE, JOKIAJHYIO (CIy>KEOHYIO 3alIMCKY) O XOJ€ MCIOJHEHHS C yKa3aHUEM
INPUYMH HEUCIIOJIHEHHSI B YCTAaHOBJICHHBIH CPOK.

37.20. Uudopmaniuss O BBIIOJHEHUH MOPYYEHHs, CHSATHH C KOHTPOJIS M CIHCAHWUU B
JIeI0 TI0 HOMEHKJIAType BHOCHUTCS CIELHaIMCTaMH JIeNONPOU3BOJCTBA CEKpeTapuaTa
npezcenaTenss U CTPYKTYPHBIX TMOJPAa3/eeHuii B COOTBETCTBYIOIIYIO B PETHCTPAIIMOHHYIO
KapTOYKY CHUCTEMbl aBTOMATH3aLUHU JEJIONPOU3BOACTBA TOJBKO MPU HATUYUH PE3OTIOLUU
PYKOBOJIUTEIIS, TaBIIETO MOpyYeHue, U cnucanuu "B neno N...." cBOJHONW HOMEHKJIATYPhI.

37.21. Tlo wWCHONHEHHWH JOKYMEHTa €ro TOJUIMHHUK Ha OyMaXHOM HOCHUTENe
MTOMEIIACTCSI B COOTBETCTBYIOMIEE JCJIO TT0 HOMEHKJIAType CIICIUAIICTOM JCIIOTPON3BOICTBA
CTPYKTYpPHOTO MOJpa3ieNIeHNs, OTBETCTBEHHOIO 33 UCMOIHEHUE TOKYMEHTA.



A B ciayyae eciu JOKYMEHT CYLIECTBYET TOJBKO Ha DJJIEKTPOHHOM HOCHTEIE,
perucTpalMoHHasl KapTo4yKa Jeja NMEePEeBOAUTCS B pa3psaj "apxuBHas" ¢ yka3zaHMEM HOMepa
HOMEHKJIATYpHOTO Jieja.

38. Cpoxu xpaHeHHs CyIeOHbIX Ol M HHBIX JIOKyMEHTOB, OOpa3yIOIIUXCS B
JIeATEIILHOCTH apOUTPaXKHBIX CyJIOB

38.1. Cpoku xpaHeHUs CyIeOHBIX /1€ U JOKYMEHTOB, 00pa3ylouxcs B JeSTebHOCTH
apOUTPaXKHBIX CYJOB, YCTAHABIMBAIOTCA B COOTBETCTBUM C IIEPEUYHEM JOKYMEHTOB,
00pa3yromuxcsi B JIeATEIbHOCTH apOUTPaKHOTO CyJa, C yKa3aHHEM CPOKOB HUX XpaHEHUS,
pa3pabateiBaecMbiM BAC P® wu yrBepknaempiM npuxkazom BAC P®, u sBustorcs
00s13aTeIbHBIMU JIJIS BCeX apOuTpakHbIX cynoB Poccuiickoit deneparuu (nanee - [lepeuens).

38.2. IlepeueHp cCiayXuT LeIAM OOECIIEUEHUSI COXPAHHOCTH JIOKYMEHTOB B
JIETIONPOMU3BOACTBE U OTOOpA JOKYMEHTOB Ha IOCTOSTHHOE XPaHEHHE WM YHHUYTOKEHHE.

38.3. IlepedyeHb HCHONB3YeTCS TMPH KIACCU(UKANMHA JOKYMEHTOB, COCTaBJICHHH
HOMEHKJIATypbl Jel U (QOPMUPOBAHUU [eJI IO HOMEHKJIAType B JEJIONPOU3BOJCTBE
apOUTPaXKHOTO Cy/Ia.

38.4. JlokymMeHTBI, CpPOK XpaHEHHUs KOTOpbIX ompexaeneH Ilepeunem '"mocTtosiHHO",
MO/JIeKAT MOCTOSHHOMY XPAaHEHHIO W TIEPEAAIOTCS B COOTBETCTBYIOLIUE TOCYAapCTBEHHBIC
WM MYHUIIUTIATbHBIE APXUBHI B BUJIE MOAJIMHHUKOB B CPOKH, yCTaHOBJIEHHbIE DenepaibHbIM
3akoHOM OT 22.10.2004 N 125-®3 "O6 apxuBHoMm aeine B Poccuiickoit deneparuu'.

JIOKYMEHTBI, UMEIOIINE CPOK XPaHEHHs "TIOCTOSHHO", IPU HAJMYUUA COOTBETCTBYIOLIEH
OTMETKM B TpuMedaHuu [lepeuHs XpaHATcs B apOMTPaXKHOM Cyle U Ha TOCYIapCTBEHHOE
XpaHECHHUE HE MEPENArOTCs.

Otmerka "OIIK", mpocraBineHHas K craTbaMm I[lepedHsi, o3Ha4aer, YTO JIaHHbBIC
JIOKYMEHTBI UM HEKOTOPbIE U3 HUX MOTYT UMETh HAYYHO-UCTOPUYECKOE WM MPaKTUYECKOe
3HaueHue. Jlena ¢ ormerkoir "OIIK" paccMaTpuBaroTCsi COTpYAHUKaMH CYJIOB COBMECTHO C
pabOTHUKAaMU COOTBETCTBYIOIIETO YIOJHOMOYEHHOTO OpraHa WCIOJHUTENBHON BIAcTH
cyowsekTa Poccuiickoit @enepanuu B 00J1aCTH apXUBHOTO JeNa C IEJIbI0 PEIIeHUs BOTpoca 00
OTHECEHWU UX K COCTaBy MPUHUMAEMbIX HA IOCTOSHHOE XpaHEHWE WM BBIACICHUS K
YHHUYTOXKCHUIO.

Cpox xpanenust "Jlo MuHOBaHMsS HaJOOHOCTH" O3HAUAET, YTO JOKYMEHTHI HMMEIOT
TOJIbKO MPAKTHYECKOe 3HaueHHe (Kak MpaBWiIO, OHU SBISIOTCS KomusimMu). Cpoku HX
XpaHEHUs OTPENEISIOTCA B OAPA3IeIEHUsIX CyAa, HO OH HE MOXKET ObITh MEHEe OJJTHOTO T0/1a.

Cpoxk xpaHeHust JOKyMEHTOB "Jl0 3aMeHBbl HOBBIMH'" O3HAYAET, YTO TAKWE JIOKYMEHTHI
nociie UX OTMEHBI UMEIOT CPOK XpaHeHus 3 rojaa. [1o Mecty pa3paboTKu U YTBEPKACHUS ITUX
JIOKYMEHTOB CPOK XpaHEHUs - TIOCTOSIHHO.

Cpoku XpaHeHHs AOKYMEHTOB HE 3aBUCAT OT BHJAa HOCHUTENS, HA KOTOPOM HCIIOJIHEH
JTAHHBIN JTOKYMEHT.

38.5. Tlo pemenuto skcrepTHOM komuccuu (nanee - DK) apOuUTpakHOTO cyna CpOKH
XpaHEHUs! OTACIBHBIX JIeT MOTYT OBITh MPOMJIEHBI UCXOMS M3 MX HAYYHOH M MPAKTHYECKOM
LEHHOCTH MO corjacoBaHuto ¢ [leHTpanbHOil DkcnepTHOM KkKomwuccueil Bricuiero
Apb6utpaxknoro Cyma Poccuiickoit ®denepaniun ¥ IKCIEPTHO-TIPOBEPOYHOM KOMHCCHUEH
YIIOJTHOMOYEHHOTO OpraHa HCIOJIHHUTENbHOW Biactu cyOwnekTa Poccuiickoit denepanuu B
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obnacTu apXUBHOTO Jena.

38.6. Mcuucnenue CpoKOB XpaHEHHS CyIeOHBIX €] HauuHaeTcs ¢ 1 sHBaps Troja,
CJICTYIOIIETO 3a T0JIOM BBIHECCHHsI TIOCIEIHEro CyqeOHoro akrta mo jaeny. Hampumep, ecnu
nocyieTHui cyaeOHbIi akT ObuT BeiHECEH B 2010 roay, a ayis cyaeOHOTo /1eia onpeeeH CpoK
XpaHeHus 3 roja, TO TaKoe CyJAeOHOE JIEJI0 MOKET ObITh YHUUTOXEHO TOJIBKO Mocie 1 sHBaps
2014 roga. Cpok xpaHeHUs CyACOHOTO Jiesia MPOCTABISAETCS CYAbEH, €ro pacCMaTPUBAOIIIHM,
Ha 00JIOXKKE CyIeOHOTO Jena.

Cpok XxpaHeHUs B apXuBe CyJIeOHbIX ey, paccMoTpeHHbIX [Ipesunmymom Beicuiero
Apoburpaxnoro Cyna Poccuiickoit denepauun U noanexamux Iepenade Ha IOCTOSHHOE
XpaHEeHHE B AapXHMBHOE YUpeXJEHUe, HcUHCisiercs ¢ | sHBaps KalleHJapHOro roja,
CJIEYIOLLETO 3a TOAOM NPUHATHS nocTaHoBIeHus [Ipesunnyma.

Hcuuncnenne cpokoB XpaHEHUs JIeT OOIIETo JEI0MPON3BOICTBA HAUMHACTCS ¢ 1 stHBaps
rojia, CIEAYIOIIETr0 3a rOJ0M OKOHYAHUSA HUX JEJIONPOU3BOJCTBOM, HANPUMEpP, UCUUCICHUE
CPOKOB XpaHEHHMS JeJI, 3aKOHYEHHBIX JeJIonpou3BoAcTBOM B 2012 roay, HauumHaercs ¢ 1
auBaps 2013 roga.

38.7. Marepuainbl cyaeOHBIX Jell TPETEHCKUX CyIO0B, CO3JaHHBIX UIl PacCMOTPEHMS
KOHKpeTHoro cropa (cynsl ad hoc), TOIKHBI XpaHUTHCS B apOUTPAXKHOM CyJi€, TPUHSBIIEM
UX Ha XpaHEHUE B COOTBETCTBUM ¢ TpeOoBaHMsAMH yacTu 1 crathu 39 denepaibHOro 3aKoHa
or 24.07.2002 N 102-®3 "O Ttpereiickux cynax'", B T€4EHHE TpeX JeT, cuuTas ¢ 1 sHBaps
rojia, CIEIYIOLIEro 3a rol0oM NMPUHSITHS [0 HEMY PeLIeHHMs], a CyJeOHble PeLIeHUs TPETeHCKUX
cynoB ad hoc mocie yHUYTOXEHHS CyNeOHBIX el MOAJIEKAT MOCTOSIHHOMY XPaHEHHIO B
apxuBe apOUTpPaXXHOTo cyia 0e3 nepeayu UX Ha roCyJapCTBEHHOE XpaHEHHE.

38.8. CyneOnble nena, amneuUSIIIMOHHBIC, KACCAIlMOHHBICE IPOU3BOJACTBA MOIJIEKAT
nepeiaye B apxXuB apOUTPAXKHOTO Cyjaa isl Tocieaytoniero xpanenus. [lepenaya cyneOHbIX
JeN, aNeJUSIIHOHHBIX W KAacCCAI[MOHHBIX IPOHW3BOJCTB B apXHWB OCYIICCTBISCTCS I10
cAaTo4HbIM onucsaM (mpuioxenue N 38), (mpunoxenne N 44).

CnaBaemoe B apXWB [I€JO/TIPOM3BOJCTBO JIOJDKHO OBITh HaJjIekalmmM o0pa3oM
0(OPMIIEHO B COOTBETCTBHH C TpeOOBaHUAMH MHCTPYKIIHH.

[lepen mpuemMoM 1€ M MOANMCAHUEM ONMCEN COTPYIHHMKOM apXHBa MPOU3BOJIUTCA HX
IIPOBEPKA.

38.9. Ilpu mepenadye B apXuB CyACOHBIX NI€J, J€] aleUBIIIMOHHOTO U KacCallMOHHOTO
MIPOU3BOJICTB MPOBEPSIETCS:

COOTBETCTBHE KOJIMYECTBA CAABAEMbIX J€N (TOMOB) UX KOJIMYECTBY, YKAa3aHHOMY B
CIATOYHOM OIKCH;

MPaBWIbHOCTh (QOPMHUPOBAaHUS M OGOPMIIEHHUS Ji€d, B T.4. IOCIEA0BaTEIbHOCTh
pacrosoKeHUs JOKYMEHTOB BHYTPU KaXA0r0 Aea.

[TomHOE 0hopMITeHNE N1ENT TTPeyCMaTPUBACT:
MOIITUBKY WM TIEPETLIET JIeNa;
odopmIteHre 00JI0KKHU JEeNa;

HyMEpaluro JUCTOB ACJIa;
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COCTAaBJICHHE JIUCTA-3aBEPUTEIIS;
COCTaBJICHHE BHYTPEHHEN ONMKMCU JOKYMEHTOB;
U3BATHE U3 JeJIa METAIUIMYECKUX CKPETIOK M CKOOOK.

IIpu npueme cyneOHBIX /1€ NOCTOSIHHOTO XpaHEHUs IPOBOJUTCS MOJIMCTHAs IIPOBEpKa
Ka)KJ0ro TOMa JIeJ1a U CBEPKa UX C BHYTPEHHEW OMMCHIO TOKYMEHTOB.

38.10. Ilpu mepemaue B apXuB JOKYMEHTOB OOIIETO JIETOMPOU3BOJICTBA COTPYAHUKOM
apxXuBa TPOBEPSIOTCS MPABWIBHOCTh WX (HOpMUpOBaHMS, OPOPMIICHHUS M COOTBETCTBUE
WHJICKCOB U 3aroJIOBKOB Ha O0JIOKKE JeJl, MHACKCaM U 3arojIoBKaM, YKa3aHHBIM B CIIATOYHOM
OIMCH, a TAK)KE COJIEP’)KaHUIO B CBOJHOW HOMEHKJIAType JIel.

38.11. Bce BbIsABIICHHBIC MPU MPOBEPKE HEAOCTATKH B (POPMHUPOBAHUU M OPOPMIICHUU
JIeJT COTPYIHUKHU CyAeOHOr0 COCTaBa, CTPYKTYPHOTO MMOApa3AeieHust 00s3aHbl YCTPAHUTb.

38.12. Ilpuem Kaxxaoro jena HpPOM3BOIUTCS JIMIIOM, OTBETCTBEHHBIM 3a apXxHB, B
NPUCYTCTBUH COTPYIHHKA CyAeOHOTO COCTaBa, CTPYKTYpPHOTO TozpasfieneHus. B koHie
KaX/I0r0 3K3eMIUIAPA OMMCH YKa3blBalOTCA LU(PpaMU U MPONUCHIO KOJIUYECTBO (hPaKTUUYECKU
NPUHATBIX B apXWB JIeJ, JlaTa MpHeMa-Tiepeladn Jell, a TaKKe CTAaBATCSA TOANHCU JIUIA,
OTBETCTBEHHOTO 3a apXUB, U JIUIIA, IiepeaBLiero aena. [lepBblil sK3eMIUIAp cIaTOYHOM onucu
nepeaeTcs B apXuB, BTOPOH OCTAaeTCs B CyIeOHOM COCTaBe, CTPYKTYPHOM IO/Ipa3/IeICHUN.

38.13. Jlena, opopmiileHHBIE HEPAIUIMBO, C HAPYIIEHUEM YCTAaHOBICHHBIX TPeOOBaHUIA
apXMBOM HE MPUHUMAIOTCSI.

38.14. [lena mo HoMmeHknatype BpeMeHHOro (o 10 jer) xpaHeHHs, Kak MpaBUio, HE
NOJJIeXKaT Iepefadye B apXUB U XpaHATCA B CyJIEOHBIX COCTaBaX M CTPYKTYPHBIX
MOJpa3JelieHusIX M 10 HUCTEUYCHUU CPOKOB XpaHEHHs TMOAJIekKAT YHUUYTOKEHUIO C
COCTaBJICHUEM CIICIUAINCTAMHU CYACOHBIX COCTABOB M CTPYKTYPHBIX HOJpPa3/ICIIEHUI aKTOB O
BBIICTICHUHN K YHUUYTOXKEHUIO (mpuioxeHne N 46) B mopsake, ycraHoBieHHOM [IpaBunamu
paboThl apXUBOB apOUTPAKHBIX CYIOB.

Jlena 1O HOMEHKIAType IMOCTOSHHOTO (KpOM€ TIPHUKAa30B U PACHOpsHKEHUH) U
BpeMeHHOro (cBbime 10 JeT) XpaHeHUs 0 MX MepeJayd B apXWUB MOTYT HaXOIUTHCS B
MO/Apa3/ieNICHUsIX B T€UEHUE 3 JIeT.

AKTBI O BBIJCJIEHUM K YHHUYTOXKEHHUIO COCTaBISIOTCA B CyAEOHBIX cOCTaBax WU
NOJpa3JeNICHUsIX CyJa, COIVIACYIOTCS C apXMBOM CyAa M YTBEPKAAIOTCS PYKOBOAMTEIEM
CyIeOHOro cocTaBa WU NOApa3AeiacHUs cyaa. [JJOKyMEHTBI ¢ UCTEKIIUM CPOKOM XpaHEHHs
MOTYT OBITh BKJIOYEHbI B aKTbl O BBLACNCHMM K YHHYTOXKEHUIO TOJBKO MPH YCIOBHH
YTBEPKACHHBIX ONUCEH /1€ MOCTOSIHHOIO U JOJTOBPEMEHHOI'O CPOKOB XPAHEHHUS B apXHB
CyJla 3a yKa3aHHBIN NIEPHO.

38.15. Toanexamnpe yYHUYTOKEHUIO CyAcOHBIC JIeNa, aneIaIUOHHbIe, KaCCAIlHOHHbBIC
MPOU3BOJICTBA, OPOPMIIIOTCS ¥ TIOATOTABIMBAIOTCS K YHUUYTOXKEHHUIO C COCTaBIIEHUEM aKTa O
BBIJICJICHUH JIeTT K YHUUTOXEHUIO0 (rpuiokenne N 45).

DTU aKkThl paccMarpuBaroTcs Ha 3acegaHuu OK cyna, moanuceiBaioTess wieHamu DK
cyzaa u yrBepxkaatorcs npeacenarenem JK cyna.

[Ipotokon 3acemanus DK cyna moanuceiBaercs npeacenareneM OK cyna, cekperapem
OK cyna W HampaBiseTcsl MPECeNaTeslio CyAa Ha YTBEP)KICHHE. AKThl O BBIICICHUU K



YHHUTOXKEHHUIO CyeOHBIX JIe C BPEMEHHBIM CPOKOM XpaHEHUS HE TOJJICKAT COTJIACOBAHHIO
C apXUBHBIM YUPEKICHUEM.

B cynmax mepBoil MHCTaHUIMHU NpH OTOOpEe CyAeOHBIX el Ha YHUYTO)KEHHE M3 HUX
U3BIMAIOTCS MOJJIMHHUKN BCEX CYAECOHBIX aKTOB, MPUHATHIX IO JENy, a TaKKe JOKYMEHTHI,
KaCaloLMECs] UCIIOJHEHUS PEIICHUs cy/a (3a UCKIOYEHUEM HMCIIOIHUTEIbHBIX JUCTOB U UX
konuil). U3bsAThle JOKYMEHTHI B paMKax OJHOTO CyIeOHOro Jejia KOMILIEKTYIOTCS B
XPOHOJIOTUYECKOM  IOpPAJKE B HOMEHKJIATypHbIE Jiela apXuBa CcyJa B  IAIKHU-
CKOpOCIIMBaTeId. B HOMEHKJIAaTypHOE AeN0 JOKYMEHTHI IMOAIIMBAIOTCA IO BO3PACTAHUIO
HOMEpPOB CyAeOHBIX Aen. HoMeHKIaTypHble Aena XpaHSATCS MOCTOSIHHO B apXHBE Cyda W B
apxuBHbIe yupexaeHus He nepenatorcs. B CAC B kapTouky Aena BHOCUTCS WH(opmanus o
HOMEpE HOMEHKJIaTypHOTO JIea.

38.16. CynebHble Jnena W YIPaBICHUYECKO-PACHOPSAUTENIbHAS — JTOKYMEHTAIIUS,
MoJJIeKaIas YHUUYTOXKCHHIO, IMOCJIEC HU3BATHS BCEX METALTUYECKHX MPEeIMETOB (CKOOKH,
CKPEITIKH) TMepeaaroTcs Ha MepepadoTKy (YTHIIM3AIMI0) B MYHKTHI MepepPabOTKH BTOPCHIPHS.
YHudToXKeHHEe el (pa3MeNbUYCHHE) TPOU3BOAWTCS B TPHCYTCTBHH YIIOJTHOMOYECHHOTO
COTpYyJHUKA Cy/Ia.

[lepenaua nmen Ha yHHUYTOXEHHE O(GOPMIISIETCS MPHEMOCIATOYHON HAKIAJIHOHN, B
KOTOpPOM yKa3bpIBAIOTCS JaTa Iepeladd, IepeueHb CcllaBaeMbIX Jied1 U Bec OyMakHOM
Makynatypel. dakT npuema-mepenadu Ael Ha YHUUTOXXCHHE JIOJDKEH IOIATBEPIKIAThCS
MPOCTaBJICHUEM Ha aKTe 00 YHMUYTOKEHUU JeN ITaMIla IMyHKTa MepepadOTKH BTOPCHIPHS C
yKa3aHUEM Beca MaKyJaTypbl, JOHDKHOCTU U MOAMUCH TPUEMIIHKA.

[lorpy3ka ® BBIBO3 Ha  YTHIM3AIHUI  OCYIICCTBISIOTCS  IOJ  KOHTPOJEM
YIIOJTHOMOYEHHOTO COTPYAHUKA IIO/Ipa3JeNiCHHs Cy/a, OTBETCTBEHHOI'O 3a XO3SHCTBEHHOE
obecrieyeHre. Y TUIM3ALUs CYACOHBIX el M JOKYMEHTOB OCYIICCTBIISICTCS B MPHUCYTCTBUU
3TOrO COTPYIHHKA.

[Ipu oTcyTCTBHM BO3MOKHOCTH YTHIIM3AIMH €T CHICIUAIU3UPOBAHHBIM MPEATNPUATUEM
I[OHYCKaCTCSI nux yHI/ILITO)KCHI/Ie HYTCM HIpe)lI/IpOBaHI/ISI OCYHICCTBJ'I?[CTC?[ chujiiaMnu "
CpeICTBaMU apOUTPaKHOTO Cy/Aa MOAPA3/IEICHUEM Cy/a, OTBETCTBEHHBIM 32 XO3SIIICTBEHHOE
obecrieyeHue.

39. Opranusanus NpoBEACHUS SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB

39.1. Dkcneptr3a IEHHOCTH JOKYMEHTOB - 3TO H3y4€HHE Jel M JIOKYMEHTOB Ha
OCHOBaHUHU KPUTEPUEB UX IIEHHOCTH B IIEJISX OIMpPEIeTICHHs] CPOKOB UX XPaHEHUS U 0TOOpa Ha
MIOCTOSIHHOE, J0JTOBPEMEHHOE XpaHeHue (cBble 10 J1eT) Uiau yHUUTOXKEHHE.

39.2. Jlns opraHu3aiiy U MpoOBeIEHUsI padOThI MO IKCHEPTU3E IEHHOCTH JOKYMEHTOB,
0oTOOpY U MOATOTOBKE K IEepejadye Ha XpaHEHUE JIOKYMEHTOB B CYy/I€ CO3/1a€TCsl MOCTOSIHHO
neiictByromas skcneptHas komuccus (9K), B BAC PO - IlenTpanbHas sKcriepTHass KOMUCCHUS
(I2K). IlpenacemnareneM KOMHCCHH, KaK MPaBWJIO, HA3HAYAETCS 3aMECTHUTENb MpEaceaaTels
Cylla, KypUPYIOIIUA BOIPOCH! ACIIONPOU3BOACTBA U APXUBHOIO Jiea. DKCIEepTHAsT KOMUCCHUS
CO3/aeTcs NpPHUKa3oM apOUTPaKHOTO CyAa, B HEE BKIIOYAIOTCS HauOosee ONbITHBIE U
KBTM(UIIMPOBAHHBIE PAOOTHUKH CYJAEOHBIX COCTaBOB, CTPYKTYpPHBIX MOJApa3JelieHui, a
TaK)Ke CIEeIHAIUCTHI apXHBa.

3KCHCpTI/I3a OEHHOCTHU U OMPCACICHUC CPOKOB XpAaHCHUA NOKYMCHTOB IMPOBOAATCS Ha
OCHOBC€:



®enepansHoro 3akoHa ot 22.10.2004 N 125-®3 "O6 apxuBHOM nene B Poccuiickoit
®denepauun’;

IlepeuHss TUMNOBBIX YNPABICHUYECKUX AapXUBHBIX JIOKYMEHTOB, OOpa3yloOLIUXCS B
MpOLECcCe IEATEIbHOCTH TOCYIapCTBEHHBIX OPIaHOB, OPIraHOB MECTHOTO CAMOYIIPABJICHUS U
OpraHM3aluii, ¢ yka3aHueM CpOKOB XpaHeHus'", yTBepxkAeHHOro npukazom ot 25.08.2010 N
558 MunuctepctBa KyibTypbl Poccuiickoit denepanuu u 3apeructpupoantoro 08.09.2010
N 18380 Munroctom Poccuu;

Ilepeunss JOKyMEHTOB, OOpa3yloluxcs B Mpolecce JesATeNbHOCTH Bricmiero
Apbutpaxknoro Cyna Poccuiickoit denepanuu u apOUTPaKHBIX CYJOB C YKa3aHHEM CPOKOB
XpaHeHHus, yTBepkaeHHoro npukazom BAC PO.

39.3. OcnoBubivE pyHKIISIME DK SBISIIOTCS:
OpraHM3aLMsl €KEroHOT0 0TOOpa JIeN U XpPaHESHHSI WIIM YHHUYTOXKCHHS;

paccMOTpEeHHE IPOEKTOB CBOAHBIX HOMEHKJIATYp 1€ CyJla, OIMCEH el MOCTOSHHOTO U
BpeMeHHOTO (cBbilie 10 51eT) XpaHeHus, B TOM YUCJIE MO JUYHOMY COCTaBy, CyJeOHBIX JIeN C
MNOCTOAHHBIM CPOKOM XpaHCHHA U BBIHCCCHUC peHIeHI/If/'I 0 NpCACTaBJICHUHU HX Ha
yrBepxkaeHue (cornacoBanue) OIIK ymomHOMOYEHHOrOo oOpraHa HCHOJHUTENIBHON BIIACTH
cyonekTa Poccuiickoii denepanuu B 00J1aCTH apXUBHOTO JIEJIa;

paccMOTpeHHE AaKTOB O BBIICICHUHM K YHHUYTOXKEHHUIO JIeJ, He IOJJIeXKALINX
JAJIbHENUIIEMY XPaHEHUIO B apXUBE CYy/a;

MOJIrOTOBKA M BBIHECEHHWE Ha paccMoTpeHue lLleHTpanbHON SKCHEpTHONW KOMUCCHH
Boiciiero Ap6utpaxnoro Cyna PO (DK BAC P®) npennoxkenuit 00 U3MEHEHUH CPOKOB
XpaHEHMUs OTAEIbHBIX KaTeropHil JOKYMEHTOB M 00 OINpENelIeHUHu CPOKOB XPAaHEHUS
JIOKYMEHTOB U JIe]1, HE IPeyCMOTpeHHbIX "llepeuHeM TUIIOBBIX apXUBHBIX TOKYMEHTOB".

39.4. DK mnpoBoauT 3acelaHHMs B COOTBETCTBMM C IIJJaHOM paOOThl U IO Mepe
HeoOXoauMocTH (HO HE pexe JAByX pa3 B rox). 3acemanus OK mpoToKoIupyroTcs.
[TpoToKONIBI TOANUCBHIBAIOTCS MpeIceAaTeaeM U cekperapeM Komuccuu. Pemenus OK
BCTYIAIOT B CUILY I1OCJIE€ YTBEPXKAECHUS IIPOTOKOJIA IIPEJICENaTENIEM Cya.

IIporokonbel DK, conmepskamiye pemeHuss O COrJIaCOBAHMM ONHCEN J1€] MOCTOSHHOTO U
BpeMeHHOro (cBbilie 10 j1eT) XpaHeHus, yTBEpKIAIOTCs MpeceaaTesaeM cyaa TOJIbKO Mocie
UX PpaccCMOTpeHHMs M  YTBEpXKICHHs  OKcIepTHo-mpoBepouHoil  komuccuu  (OIIK)
COOTBETCTBYIOLIIETO  YIOJIHOMOYEHHOIO OpraHa MCIOJHUTEIbHOM BIACTH  CyOBEKTa
Poccuiickoii @eneparuu B 0071acTH apXUBHOTO JIENa.

CBonHas HOMEHKJIATypa Jel cyJda IpeicTaBisieTcss Ha cornacoBanue ¢ OIIK
COOTBETCTBYIOLIIETO  YIIOJHOMOYEHHOTO OpraHa MHCIOJHHUTEIbHOM BIAcTH CyObeKTa
Poccuiickoit ®denepanuu B 001acTH apXUBHOTO Jieja, KaK MPaBUJI0, OJIUH Pa3 B IMSITh JIET.

39.5. KoHTpousb 3a NpaBUIIBHOCTBIO IIPOBEJAEHMS SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB U
npumeHennsa Ilepednss ocymectBisaroT LleHTpanpHasgs OkcnepTHas Komuccusi Beicurero
ApOutpaxnoro Cyna Poccuiickoit ®enepaunu, ['ocynapctBenHblii apxuB Poccuiickoit
denepanivi ¥ YIOJIHOMOYEHHBIE OPTraHbl MCIOJHUTEIBLHON BJIACTH CyOBEKTOB Poccuiickoii
®deneparuu B 006JaCTH apXUBHOTO JIea.

39.6. OTO60p MOKyMEHTOB W O(GOPMIICHHE MX HAa YHUUYTOKEHHE OCYIIECTBISIOTCS B
cooTBeTcTBUU C [IpaBunmamu paboOTHl apXWBOB apOUTPAKHBIX CYIOB, YTBEPKIAEMBIMH
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npukazom BAC PO.
40. Opranu3zanusi KOHTPOJISI BEJACHUS JAIONPOU3BOICTBA

40.1. OcyuiecTBieHUE ONEPATUBHOTO KOHTPOJISI COCTOSHUS JEJIONPOU3BOJICTBA B
CyIeOHBIX COCTaBax M MOJApa3JesIeHUsIX apOUTPaKHOTO Cy/la BO3J1araeTcsi COOTBETCTBEHHO Ha
PYKOBOJUTENEH Cy/IeOHBIX COCTABOB U PYKOBOJAUTEINIEH CTPYKTYPHBIX MOAPa3ACICHUN.

[lepuonuyeckuil MIAHOBBIM KOHTPOJb COCTOSIHUS JIEIONPOM3BOJCTBA B CYAEOHBIX
cocTaBax M MOApAa3ACICHUAX apOUTPaKHOTO CyJa OCYLIECTBISAETCS PYKOBOAMUTEIEM
HOJpa3/IeIeHus 1eJI0IPOU3BOJICTBA.

KonTponp 3a cpokamu 00pabOTKH BXOJIAIICH KOPPECIMOHMICHIIMH, €€ PETUCTpAIuH,
pacupeneneHus 1mo CyAcOHBIM COCTaBaM M TOJApa3JeNeHUsM, Mepeadd UCIOJHHUTEAM, 3a
MPABWJIBHBIM M TOYHBIM O(OpMIIEHHEM UCXOMSIIEH KOPPECTIOHCHIINH, CBOEBPEMEHHOCTBIO,
TOYHOCTBIO W  TIOJIHOTOM BBOAMMOW HWHGOpPMAIMKM B  CHUCTEMBl  aBTOMAaTH3aIMH
CyJIOITPOU3BOJICTBA i JIeTIOTIPOU3BO/JICTBA, a TaKKe BBINIOJIHEHHE TPYTUX
JEIIONPOU3BOJACTBEHHBIX PyHKIMI ocymiecTBisercs ¢ momoinibio CAC u CAJl apburpaxHoro
cyna.

Takoif KOHTPOJIb PYKOBOAMTENEM MOAPA3/ENEHHs JAEIONPOU3BOACTBA U PAaOOTHUKAMU
HOJPa3/IeJIEHUs] OCYLIECTBIISIETCS IOCTOSHHO. [Ipy 0OHapyKeHUN HEAOCTATKOB M 3aME4aHUMN
[0 BEIEHUIO [EJIONPOU3BOJACTBA B CTPYKTYPHBIX MOApa3AeieHUAX cylda uHpopMauus
HE3aME/UINTEIbHO JIOBOJUTCS 10 PYKOBOJUTENEH TaKUX NOJpa3fesieHuNl il NPUHATHS
COOTBETCTBYIOLUX ONEPATUBHBIX Mep.

40.2. ITo mpuka3zy apOUTPa)KHOTO Cy/a CO3JAETCSI KOMUCCHUS, B COCTaB KOTOPOW BXOJAT
PYKOBOJUTENb  IMOJAPA3/CICHUS  JICIONPOM3BOJACTBA W  PAaOOTHUKU  IMOAPa3CICHHS
JIEJIONPOU3BOJICTBA, JAPYTUX CTPYKTYPHBIX IMOAPA3ICICHUA Cyla I TMPOBEPOK COCTOSHHS
JICIIOTIPOU3BOJICTBA B CYACOHBIX COCTaBaXx M IMOJPA3JICICHUSAX HE PEXe OJIHOr0 pa3a B
MOJTYTO/IHE.

OOBeKTamMM MPOBEPKH MOTYT OBITh:
MOPSIIOK UCTIONIB30BaHUS, XPAaHEHUS U BBIIAYH OJIAHKOB CTPOTOM OTYETHOCTH;
MOPSA0K UCIIOJIb30BAaHUS U XpPAaHEHHUs IleyaTeld U ITaMIIOB;

BCACHUC XXYPHAJIOB IMOJYYCHHA W BblAA4YW HCIIOJIHUTCIIBHBIX JIMCTOB, YUCTa rneyarei u
ITaMIIOB, YUYC€Ta MPUHATBIX W OTIIPABJIICHHBIX (I)aKCOl"paMM, TCJICTpaAMM, Tene(bOHorpaMM,
yuc€Ta 3asIBIICHUN U >1<an06, IPUHATHIX HA JIMYHBIX MIPUCMAX;

YCIOBUSl XpaHEHHsI CyAeOHBIX Jeld U JOKYMEHTOB B CYyIeOHBIX COCTaBax U B
NoJipa3/ieNieHusIX Cy/la, B apXUBE Cy/a;

MPaBWIBHOCTh O(OpPMIIEHUST CYyAeOHBIX [Ied, amleUIAIHOHHBIX M KaCCAIlMOHHBIX
MIPOU3BOJICTB;

YCJIOBHSL XPaHCHHUS W TOPSIOK (OPMHUPOBAHUS JET 1O HOMEHKJIAType B CYACOHBIX
COCTaBax M MOJpa3eCHUIX CY/Ia;

COOJIIOJICHHE CPOKOB TEpeayll MCKOBBIX 3asBIICHHI TMOCJIE PErHCTPalid B CyIeOHbIC
COCTaBHI;



COOJIFOZICHHE CPOKOB OTIIPaBKU CYACOHBIX JENI IO 3alpocy CYIOB amneJUISIMOHHOM,
KacCallMOHHON MHCTaHIIUH;

COOJIFOZICHHE CPOKOB OTIPABKH JIeT TOCIE PACCMOTPECHHS CydaMH amneJUIsSIMOHHOMH,
KacCallMOHHON MHCTaHIIUH;

CBOCBPCMCHHOCTL  Ca4u CYI[C6HBIX A€, ancJIAIUOHHBIX WM  KaCCallMOHHBIX
ITPONU3BOJACTB B apXUB,

COONIOZICHME  CPOKOB  BBOJa  HMH(OpMANMK B CHCTEMY  aBTOMAaTH3allUU
CYJOIPOU3BOJICTBA 110 PACCMOTPEHHBIM JiejiaM CyJaMH MEePBOH MHCTAHIIMHU, aleUIIIUOHHON
1 KacCaIlMOHHOM MHCTaHIIUSIMU,

COXPAHHOCTh TEXHUYECKHUX CPEJCTB, MPABUIBHOCTh UX UCIOJIB30BaHUS.
[To uToram mpoBEpOK COCTABIISAIOTCS CIIPABKU (AKThI) MO MPOBEPKE.

Pe3ynpTaThl IPOBEPOK JOKJIAABIBAIOTCS MPEACEAATENI0 apOUTPaKHOTO cy/a (WK JIHILLY,
UCIOJIHSAIOLIEMY €ro 00s3aHHOCTH), MOTYT OBITh MPEAMETOM OOCYXK/IEHUS Ha ONEepPaTUBHBIX
COBEUIAHUAX CTPYKTYPHBIX MOApa3AeIeHUN, COBEIAaHUAX CyJeOHBIX KOJUIETHH U 3acelaHMsIX
npe3uIuyMa apouTpaxXHoOro Cysa.

40.3. Ilpu oOHapyKeHUU PYKOBOJIUTENIEM MOJpa3/eieHHs JIeNONPOU3BOACTBA yTPATHhI,
MOpYM, HEHAJUICKAIEr0 XpaHEHUsT W WCIOJb30BaHUS TeYaTel, IITaMIOB, OJIAHKOB,
TEXHUUYECKUX CPEICTB MPUHUMAIOTCS HEOOXOAMMbIE MEpbl, HalpaBleHHbIE Ha YCTpaHEHUE
HApyIICHUH, COCTABIAIOTCA CHY)XEOHbIE 3allMCKM Ha WMs Tpeaceaaress cynaa, IIo
pacTopsHKEHUI0 KOTOPOTO MPOU3BOAUTCS CIy)eOHOE paccieqoBaHue.

[Ipu oO6HapykeHuU yTpaThl JOKYMEHTOB cOCTaBisAeTcs akT (mpuioxenue N 47).

40.4. IlogpazaeneHue AeI0MPOU3BOACTBA U CHELMATIMCTHI 1JIONPOU3BOJICTBA CYIEOHBIX
COCTaBOB M MOJpa3AeiICHUN BEAyT ydeT o0beMa JOKYMEHTO00OpOTa 3a IMOJIyTOJUe U II0
uToram roja. B obumii o0bemM JOKyMeHTOO00pOoTa apOUTPaKHOTO Cy/la BXOAUT KOJHUYECTBO
3aperuCTPUPOBAHHBIX HCKOBBIX 3asBJICHUN (3asBJICHUI), JOMOJHUTENBHO MOCTYIHBIINX
MaTepHaIoB K HUM, KOJIMYECTBO MOCTYNUBIIMX JOKYMEHTOB HEIPOLIECCYaIbHOIO XapaKTepa
Y HAalpaBJICHWE OTBETOB M0 TAKUM JOKYMEHTaM, KOJWYECTBO HCXOIAIIUX JOKYMEHTOB
(mpocThle MUchbMa M OaHJAEPOSHM, 3aKa3Hble MHCbMa U OaHAEPONH, TeIerpaMMbl, JOCTaBKa
KypbepOM), KOJMYECTBO 3apErMCTPUPOBAHHBIX BHYTPEHHHUX JOKYMEHTOB (IIPHKa30B,
pacropsiKeHUH, CIy)KeOHBIX 3aMUCOK M T.J.), KOJMYECTBO OTIPABICHHBIX IHCEM IO
oOpalleHNsAM TpaKJaH, HE CBA3aHHBIX C PACCMOTPEHUEM CYIEOHBIX A€, epeaapecOBaHHON
KOPPECTIOHJIEHIIMU. B TOKYMEHTOOOOpOT apxuBa BXOAMT KOJIMYECTBO MNPUHATHIX €JUHMIL
XpaHEHMs, BBIAAHHBIX €IUHUIl XPAHEHMS, YHHUUTOKCHHBIX €IUHULl XPAHEHUS, NEPEIAHHBIX
eAVHMI] XpaHeHus Ha XpaHeHue B ['ocynapcrBenHsili apxuB Poccuiickoit denepanun <1>,
BBIIaHHBIX apXWBOM KOMNHMM JOKyMeHTOB. Kpome »3TOoro B JOKYMEHTOOOOpPOT cyaa
BKJIIOYAETCS] KOJTMYECTBO MPHUHATHIX M OTHPABICHHBIX (PaKCOrpaMM, BBIIIOJHEHHBIX MEUaTHBIX
paboT rpynmod  aBTOMAaTU3UPOBAHHOM  TOATOTOBKM  JOKYMEHTOB, Pa3MHOKEHHBIX
JIOKYMEHTOB KOITHPOBAIbHO-MHOKUTEIBHBIM OI0PO.

<1> Jlanee - rocapxus.

IIo YCMOTPCHHUIO IpeAceaareyisds Cyaa IMOKa3aTCIn 06IJ_[CFO ,Z[OI(yMeHTOO60pOTa MOT'YT
OBITE ACTAJIM3UPOBAHBI IIO TpylIaM H BHIaAM OCJIOMPOU3BOACTBA, AOIOJHEHBI APYTUMU



KOJINYCCTBCHHBIMHU ITOKA3aTCIIAMU BBIITOJIHACMBIX pa60T o ACJIOIIPOU3BOJACTBY.

HO,Z[C‘ICT KOJIMYECTBCHHOI'O I[OKYMCHTOO60pOTa IMPOU3BOJUTCA C HCIIOJb30BAHUEM
CHUCTCMbI aBTOMATHU3allUN ACJIONPOU3BOJACTBA.

[Tokazarenn [OKyMEHTOOOOpOTa WHCHONB3YIOTCS JUIsl aHanu3a oObeMa paboThl
CIIELUAJIMCTOB JIEJIONPOU3BOJICTBA CY/d, 3aHATOCTH CIELUAIUCTOB HA OTAEIBHBIX ydacTKax
paboThl, onpeeNieHus] TEXHOJIOTMYECKON OCHAIIEeHHOCTH MPOILECCOB pabOThI C TIOKYMEHTAMU,
COBEpLICHCTBOBAHMS  JCHCTBYIOIIMX CUCTEM aBTOMAaTU3alMU  CYAONPOU3BOJCTBA U
JIEJIONPOU3BOJICTBA, JUIsl aHAllM3a W BBIPaOOTKH OoJjiee COBEPUICHHBIX METOAO0B PabOThl C
JIOKYMEHTaMH.

41. PaccMoTpenne oOpaleHuii rpaXkiad U IpeAcTaBuTeNeii opraHu3aiuii, opranu3anus
JUYHOTO ITprueMa U paboTsl TenedoHa goBepust

41.1. ITopsimok paccMOTPEHUS MPEIOKEHUH, 3asIBJICHUHN U )Kano0 Ha JEHCTBUS Cyled 1
pabOTHUKOB ammapaTroB apOUTPaXHBIX CylnoB Poccuiickoit denepannu, a TakkKe 3apocoB O
MPEeIOCTaBICHUU UHPOPMAIIIH O AEITEILHOCTU CYI0B

41.1.1. Ilopsnok paccMOTpeHUs MPENIOKEHHH, 3asBICHUN U 5kaj00 Ha JeMCTBUS Cyel
U pabOTHHUKOB ammapaToB apOuTpaxHbiX cynoB Poccuiickoii denepauuu onpexaensercs
npukazom BAC PO.

41.1.2. B pabote 1o paccCMOTpEHHIO 00palieHuil apOUuTpaKHbIE CyIbI PYKOBOJICTBYIOTCS
Konctutynuenn Poccuiickoin ®Penepauuu, MeEXKIyHApOJHBIMH JIOroBopamu Poccuiickon
Oenepanun, DenepalbHbIM KOHCTHUTYIMOHHBIM 3akoHOM "OO apOUTpaKHBIX CyAax B
Poccuiickoit  ®eneparuu”, ApOUTpaXHBIM MPOIECCYAIbHBIM KOJeKcOM Poccuiickoii
O®enepaunn, 3akoHoMm Poccuiickoinr ®enepauuu "O craryce cyneid B Poccuiickoit
Oenepaunn'", denepanbHbiM  3ak0oHOM "O  TOCYZapCTBEHHOM TPaKJAHCKOW — ClIyxkOe
Poccuiickoii ®enepaunn", @enepanbHbiM 3aKk0HOM "O MOpPsIIKE PacCMOTPEHUs OOpaleHuit
rpaxnaan Poccuiickoit ®enepauun”, denepanbHbiM  3akoHOM "O  MpOTHBOAEHCTBUU
koppynuuu", @enepaibHbIM 3akoHoM "OO obecnedeHUM Jo0cTyna K HHGOpMAIMU O
nesTenbHOCTH cynoB B Poccuiickoit denepanun”, 3akonom Poccuiickoni denepamun "O
cpeacTBax MaccoBoil uH(opmaruu', PerimameHTOM apOMTpakHBIX cyaoB Poccuiickoi
®enepaniiyi, MHBIMM ~ HOPMATHUBHBIMH  IIPABOBBIMH  akTamu, [locTaHOBIEHUSMU
Koncturynmonnoro Cygna Poccuiickoii ®enepanuu, nokaabHeiMu akTamu BAC PO,
Hacrodue Macrpykuuen.

OOparienus, colepkamiie Mpock0y MPEeIOCTaBUTh WH(GOPMAILUIO O JESATENbHOCTH
apOUTpaXHOTO cyza (3arpochl), paCCMATPUBAIOTCS C YIETOM OCOOCHHOCTEH, YCTaHOBIEHHBIX
®enepanbHbIM 3aKkoHOM "OO obecrnieueHnn ocTyna K HHPOPMAIUH O AESITeILHOCTH CY/IOB B
Poccuiickoit deneparun'.

[Ipu moctyruieHnn B apOUTPakHBIN CyJl BHEMPOIECCYaTbHOTO OOpalleHus Mo ey,
HaxXOJIAIIEMYCS B IIPOU3BOJICTBE 3TOTO Cy/a, CICYET YUYUTHIBATh TPEOOBAHMS, N3TI0KCHHBIC B
gyactu 1 crarbu 10 3akona Poccuiickoit ®enepanuu "O cratyce cyaeil B Poccuiickoii
Denepanun.

ITpu paccMoTpeHuu oOpalleHHi, B KOTOPhIX COAEPIKATCS CBEJCHUS O KOPPYIMIIMOHHBIX
MIPaBOHAPYUIEHUSIX CO CTOPOHBI Cylned U pabOTHHMKOB ammaparoB apOUTPa’KHBIX CYIOB,
YUNTBIBaOTCS ToJoxkeHuss PenepanbHoro 3akoHa "O NpoTHBOAEHCTBUM Koppymnuuu'", a
TaK)Ke PYTUX 3aKOHOJATENbHBIX U JIOKAIbHBIX aKTOB O MPOTUBOJACHCTBUM KOPPYILIHH.
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B apOuTpaxHbIX cynax B LENsAX OpraHu3aluu padoThl MO PACCMOTPEHUIO OOpalleHHi
MOTYT pa3pabaThIBaTbCs W W3aBaThCS JIOKATbHBIE aKThl, KOTOPBIMH YTBEPXKIAIOTCS
UHCTPYKIINH, TTOJIOKEHUS, TOPSAKH U T.JI.

41.1.3. OOpamienue, MNOCTyNUBIIEE B apOUTPAKHBIA Cyld B COOTBETCTBHH C €rO
KOMIIETEHIIMEN, IOJJIEKUT 0053aTEIbHOMY PACCMOTPEHHUIO.

Opranuzanust padoThl 10 CBOCBPEMEHHOMY PAaCCMOTPEHHIO OOpallleHHid Ha JCHCTBHSI
cylei m paOOTHUKOB amnmapaToB apOWTPAXKHBIX CYIOB, a TaKKe OOpalleHUH, CBSI3aHHBIX C
OpraHu3aIeil JesiTeIbHOCTH CYJI0B, BO3JIaraeTcsl Ha Ipejceaaresiei apOuTpakHbIX CY/I0B.

IIpencenarens cyna HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a CBOEBPEMEHHYIO
OpraHHU3aINI0 PACCMOTPEHUsI 00paIlleHUi 1 PUHATHE 110 HUM COOTBETCTBYIOLIUX MEP.

41.1.4. OOpaienue, B TOM YHClie TOCTYNHUBIIEE B (hopMe DJIEKTPOHHOTO JOKYMEHTa
nocpeacTBoM MHPpOpMaAIIMOHHON CUCTEMBI MOJAuH Kaino0 Ha JEHCTBUS cyael U pabOTHUKOB
anmaparoB apOWTpaxkHbIX cyaoB Poccuiickoit @enepamuu (mamee - CIDK), momnexwur
o0s3arensHOM peructpanuu B CAJl 1o B XypHalle perucTpaluu B TPEXIHEBHBIM CPOK C
MOMEHTa IOCTYIUIEHHUS B CY/I.

Kpome Ttoro, oOpaieHus, sSBistomuecs »*ajiro0aMu, BHE 3aBUCUMOCTU OT (OPMBI U
crnoco0a WX TOCTYIUICHHs TOJiexar obssarenpHoil peructpaumu B CIDK B mopsinke,
yTBepk1aeMoM npukazom BAC PO.

[Tocne paccmoTpeHust obpaleHus TPUIOKEHHBIE K HEMY IMOUIMHHUKA JTOKYMEHTOB B
00s3aTeNbHOM TOPSAKE BO3BpAIIAIOTCS 3asiBUTENSIM. Komuu MpUIIOKEHHBIX K OOpalieHHIO
JOKYMEHTOB BO3BPAIIAIOTCS 3asBUTEIISIM 110 YCMOTPEHHIO PYKOBOJACTBA cyna JubOO 1o
3aMpocy 3asiBUTEIIS.

PaCCMOTpeHHI)IG 06pameHm[ C KOIIMsJIMH OTBE€TOB IIOAIIMBANOTCA B JAC€JIIO COIJIACHO
YTBepH(ﬂeHHOﬁ B ap6I/ITpa)KHOM CyA€ HOMCHKIJIATYPpC ACII.

41.1.5. JIuto, OTBETCTBEHHOE 3a OPTraHU3AINI0 pabOThl C OOpAIEHUSIMH, OTPEEIAETCS
MPUKA30M apOUTPAKHOTO Cy/a.

JIumo, OTBETCTBEHHOE 3a OpraHu3anuio paboTel ¢ OOpalleHUsSMHU, OCYIIECTBISET
TEKyIIUl KOHTPOJIb 3a CpPOKaMM pacCMOTpPEHHUs oOpallleHu#l, M eXeKBapTaJbHO
MIPEIOCTABIISIET OTUYET O MOPsAKE padOoThl ¢ 00palleHUIMH MpeIceaaTeNo Cy/a.

OxoHYaTeIbHBIE PEIICHHS MO OOpalICHUSM MPUHUMACT MPEICeaaTeNb apOUTPaXKHOTO
cyna.

41.1.6. OOparieHusi, cojepxKalie BOIPOCHl, pPEIICHHEe KOTOPBIX HE BXOAUT B
KOMIIETEHIIMIO apOUTPaXHBIX CY/I0B, HE IO3HEE YeM B CEMHJHEBHBI CpPOK CO MJHS
PETUCTPALIMKA HAIPABIISIFOTCS. B COOTBETCTBYIOIIME OPraHU3allid IO TNPUHALJIEKHOCTH C
YBEIIOMJICHHEM 3asiBUTEIII KPOME cllydasi, yKa3aHHOro B yactu 4 crateu |11 ®enepanbHOro
3akoHa "O mopsaake paccMoTpeHus obOpaiueHuil rpaxkaan Poccuiickoit @eneparun', 1mu6o
BO3BpAIIAIOTCS.

41.1.7. Ecnu nas peuieHHs TOCTaBJIEHHBIX B OOpalleHMH BONPOCOB TpedyeTcs
nojiyueHue MHGOpMauu OT APYroro apOUTPa)KHOTO CyAa WM HECKOJIbKHUX apOUTpPa)KHBIX
CyIOB, OT CTPYKTYPHOIO TOJpPA3AEICHUS CyAa, HHBIX TOCYJapCTBEHHBIX OPraHOB WIIHU
JOJKHOCTHBIX JIMII, KOIHUs OOpalleHuss B TeUYeHHWe CeMH JHEeH cOo JHS perucrpainuu
HaNpaBIsIeTCs B COOTBETCTBYIOIIMN apOUTPaXHbIM cya (apOUTpaxkHbIe CYIbI), CTPYKTYypHOE
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Mo/ipa3/iefieHue CyAa, TOCYIapCTBEHHBIA OpPTraH WK JOKHOCTHOMY JIMILY C MPEII0KEHUEM
MIPEI0CTaBUTh HEOOXOIUMBIE CBEICHUSI.

41.1.8. ApOuTpaXHBIMH CyJaMH pPacCMATPUBAIOTCS OOpaIleHUs, MOCTYIHBIIHE B
YCTHOM WJIM TUCbMEHHOU (hopMe, B TOM YHciie B opMe 3JIEKTPOHHOTO JOKYMEHTA.

[TuceMenHBIE OOpaIIeHus B 00s13aTEIIBHOM TOPSIKE JOKHEI COACPKATh HANMEHOBAHUE
apOUTPaKHOTO CyZa, B KOTOPHIN OHU HAIMpPaBIAIOTCA, JH00 (aMUINIO, UMs, OTYECTBO JIUIIA,
KOTOPOMY HampasisieTcs: oopaiieHue, 1100 JOJKHOCTh 3TOTO JIUIA, a TAaKkKe (PaMUIIHIO, UMS,
oTuecTBO (TOcienHee - TpU HAIMYUU) 3asBUTENS WM HAUMEHOBAaHUE OpraHu3allu,
MOYTOBBIM aJI[pec, MO KOTOPOMY JOJKEH OBITh OTIpaBI€H OTBET WU YBEJOMIICHHE O
nepeaapecannn oOpaiieHusi. B oOpamiennn qomkHa OBITH M3JI0XKEHA CYTh IMPEAIOKEHUs,
3asBIeHUsT WK JKanoObl. IlrucbMeHHOe oOpaleHne JODKHO COAEp)KaTh JHYHYIO MOIIMHCH
3asgBUTENS, a OOpalleHHe OpraHu3alud JOJDKHO OBbITh MHOANUCaHO pykoBoautenaem. K
oOpallleHUI0, MOJAIMCAaHHOMY JIMIIOM, JEWCTBYIOUIMM Ha OCHOBAaHHUU JOBEPEHHOCTH,
MpUJIaraeTcs KOnus J0BEPEHHOCTH.

OOpamienus, TOCTyNUBIIAE B (OpME JIIEKTPOHHOTO JOKYMEHTa, B 00S3aTEIbHOM
MOpSAIKE JOJDKHBI colepkaTh (GaMWIMIO, UMS, OTY4EeCTBO (MOCIEAHEE - TMPU HATUYUN)
3aSBUTEIISA, aapec SJEKTPOHHON TMOYTHI, €CIM OTBET JOJDKEH OBITh HAmpaBieH B Qopme
9JIEKTPOHHOTO JOKYMEHTa, M TOYTOBBI ajpec, eCiM OTBET JOJDKEH OBbITh HAalpaBieH B
MMCbMEHHOU (hopme.

OOparienusi, IOCTYNUBLIME B YCTHOU (hopMe, B 3JIEKTPOHHON (hOopMe ¢ UCII0JIb30BaHUEM
CEpBHUCOB, pa3MeIllleHHbIX B cetu MHTepHer, momiexar peructpauuu B CAJl mopsike,
onpezaeneHHoM MHCTpyKIMen.

41.1.9. OTBer Ha oOpalieHHe MOXKET OBITh HampaBlieH apOUTPaKHBIM CyJIOM B (opme
3JIEKTPOHHOTO JTIOKYMEHTa MO aJpecy 3JIEeKTPOHHOH MOYTHI JIMOO B MHUCHMEHHOH (hopme 1O
MIOYTOBOMY aJpeCy, yKa3aHHBIM B OOpaICHHH.

B cmydae ecnum B Tekcre oOpamieHuss (aKTHUYECKH OOXKalyloTcs MPUHATHIE
apOUTpaXHBIM CY/JOM CYyJeOHblEe aKThl W/WIM CTaBUTCS BONPOC O MPHUBJICYEHUH CYAEH K
JUCLUTUIMHAPHOM OTBETCTBEHHOCTH B CBS3M C NMPHUHATHIMU CY/IE€OHBIMHM aKTaMH, 3asBUTEIIIO
HAIpPaBJISETCS CTAaHAAPTHBIA OTBET C Pa3bsCHEHUEM MOpsiiKa 00XaJloBaHUS Cy/IeOHBIX aKTOB,
a TakKe pa3bsCHEHHEM INOJ0XKeHui nocraHoBieHus Koncrurynnonnoro Cyna Poccuiickoit
®enepanuu ot 21.07.2011 N 19-I1 "Ilo neny o mpoBepke KOHCTUTYLMOHHOCTH MOJIOKEHUI
nyHKTOB | u 2 crarbu 3, myHkra 1 crateu 8 m nmyHkra 1 crateu 12.1 3akona Poccuiickoin
Oenepannn "O craryce cyneit B Poccuiickoit ®eneparuu" u crared 19, 21 u 22
®enepanbHoro 3akoHa "OO0 opranax cyneickoro coobdiiectBa B Poccuiickoit deneparuu B
CBS3M C kajoOo rpaxkiaanku A.B. MariomeHko" B 4acTH HEBO3MOXXHOCTH IPHUBIICYEHUS
CyIbH K JAUCHUIUIMHAPHOW OTBETCTBEHHOCTH B CIIydae, €ClId COOTBETCTBYIOIIMH CyaeOHBIIN
aKT He ObUI IEPECMOTPEH CYIOM BBILIECTOSIIEH HHCTAaHIIUH.

HanpasieHnue Takoro oTBeTa 3asBUTENI0 TEM HE MEHEE HE OCBOOOXIaeT apOUTPaKHBIH
cyn ot ob0s3anHocTH naTh BAC P® pa3BepHyThIiI MOTUBHPOBAaHHBINA OTBET MO BCEM JIOBOJAM
oOpalieHus ¢ MPUIIOKEHHEM BCEX 3allpallliBaeMbIX MaTepHaOB M JIOKYMEHTOB B CIIydae,
eciu 3anpoc (MOPYYEeHHE) O PAaCCMOTPEHUHU OOpaIlleHUsI HAMPABIAECTCS B apOUTPAKHBIN CY/I
Briciium ApoutpaxusiM Cynom Poccuiickoit @enepanuu.

OTtBer Ha oOpaleHHe HE JaeTCs B CiIydae MOJyYeHHs] MHUCHhbMEHHOTO OOparieHus 0e3
MOJMUCH OOpaTUBIIErocs U 6e3 00paTHOrO MOYTOBOTO aapeca, M0 KOTOPOMY JOJKEH OBITh
HaIpaBJICH OTBET.
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Wudopmanus o AEATEIbHOCTH apOUTPaXHBIX CYAOB HE MPEACTABISIETCS B CIIydasx,
nepeuncieHHbix B denepanpHoMm 3akoHe "OO obecrmedeHMn MOCTyNa K HMHPOPMAUH O
JeSTENIbHOCTH cy10B B Poccuiickoii @eneparun’.

OTBeT 10 CylIecTBY NMPUBEIACHHBIX B 00pallleHuU I0BOJIOB HE JaeTCs U B TeX ClIydasx,
KOrJla OHO HE MOJJACTCS TMPOYTEHHUIO, COJEPKHUT HEIEH3YpHBIE JIMOO OCKOpOUTEIbHBIE
BBIPAXEHHS, YTPO3bI )KU3HU, 3J0POBbI0 U UMYLIECTBY JAOKHOCTHOIO JIMIIA, & TAK)KE YJICHOB
€ro CeMbH, 0 YeM COO00IIaeTCs IpakJaHIHY, HAlIPaBUBIIEMY OOpalieHue.

Ecnu B oOpaiienun conepkarcsi CBEACHUS O MOATOTABIMBAEMOM, COBEPIIAEMOM HWIIU
COBEpPILICHHOM NPOTHUBOINPABHOM JICSIHUU, a TaKXe O JIMIEe, ero IOATr0TaBIMBAIOIIEM,
COBEpIUIAIOIIEM WM COBEPIIMBILEM, M €r0 PaCCMOTPEHHE IO CYIIECTBY HE OTHOCHTCA K
KOMIIETCHIIMH apOUTPaXHBIX CYJOB, TaKoe OOpalieHWe TIOUIC)KUT HAIMPABICHUIO B
roCy/IapCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMIIETEHIUEH.

Ecnu oTBeT 1O cyllecTBY IIOCTAaBIEHHOIO BONpoOca HE MOXET ObITh HaH 0e3
pasrjameHusl CBEIEHUH, COCTABISIOIIMX TOCYJapCTBEHHYI0 WJIM HMHYK OXpPaHAEMYIO
(denepanbHbBIM 3aKOHOM TaliHy, 3asBHUTENI0, HAIpaBUBLIEMY OOpalleHHE, COOOLIAETCS O
HEBO3MOXXHOCTH J]aThb OTBET II0 CYILECTBY IIOCTaBIEHHOIO B HEM BONpOCAa B CBA3U C
HEJOIYCTUMOCTBIO PA3TJallleHus] yKa3aHHBIX CBEACHUM.

Ecnu npuyuHbl, MO KOTOPHIM OTBET MO CYHIECTBY IIOCTaBJICHHBIX B OOpalllEeHUU
BOIIPOCOB HE MOT OBITh JaH, B TOCIEAYIOIIEM YCTpPaHEHBI, 3asBUTENb BIIPAaBE BHOBb
HAIPaBUTh 0OpAIIeHNE B COOTBETCTBYIOIINN apOUTPaXKHBIN CY/I.

41.1.10. Hanpapnenue oOpaileHUii Ha PACCMOTPEHHUE TEM JIOJDKHOCTHBIM JIUIIAM,
JICHCTBUS KOTOPBIX 00XKaTYIOTCS, 3alIpPeIacTcs.

[IpoBepka obOpaieHuii Ha ACUCTBUS MpeaceaaTesie apOuTPaKHBIX CYJ0B MPOBOIUTCS
no nopydenuto llpeacenarenss BAC P® ux 3amecTuTensiMu, CyIbs MM U pabOTHUKaMHU
annapara BAC P® nubo npencenarensiMu apOUTPaKHBIX CY10B BBIILIECTOSIUX UHCTAHIUH.

41.1.11. Ecnu no oOpaiieHusiM, MOCTYNAOIIUM HEOJAHOKPATHO OT OJHOTO U TOTO K€
3asBUTENII MO OJHUM M TE€M >K€ BOIpOcaM, MPOBOAMINCH MPOBEPKU MU OBLIM MPUHSTHI
00OCHOBaHHbIE PELICHUs, O YeM €My COOOIIaIoCh, a B MOCIEAHEM €ro OOpallleHUH HOBBIE
JIOBOZIBI MM OOCTOATENBCTBA HE COAEPIKATCS, 3asBUTENIO COOOLIAETCA O IpPEeKpalleHuu
OPOBEPOK MO TakuM oOpameHusM. [Ipy Hamumuum B 0OpalleHMHM CCBUIOK Ha HOBBIE
(TonOJTHUTENBHBIE) 00CTOATEIHCTBA MPOBEPKA MPOBOJUTCS B YCTAHOBIEHHOM IOPSIJIKE.

Perienne o mpekpaiieHuu TEepenucKH MPUHUMAETCS TpelceaTeNieM apOUTPakKHOTO
cyna.

B ciyyae npuHSTHS pelIeHus 0 MPEeKPaIeHnH MePEenicKl 00paIieH s, TOCTYalOIINe B
nanpHeWnieM B OyMakHOM BHJE, BO3BpALIAlOTCS 3asBUTENI0 0€3 pacCMOTPEHHS,
NOCTYIIMBIIME B DJICKTPOHHOM BHJE 3asSBUTENI0O HE BO3BPAIIAIOTCS, a CHHCHIBAIOTCS B
HOMEHKJIATYPHOE JIEJIO.

41.1.12. Tlpencenatens apOMTpPakHOTO CyJaa IOPYdYaeT IPOBEPKY H3JI0KEHHBIX B
oOpaleHnusax OOCTOATENBCTB B 3aBUCUMOCTH OT HMX XapaKTepa 3aMEeCTUTEINsIM IpecenaTens
apOUTPaKHOTO CyAa, MpeJicelaTelNsiM CyIeOHbIX COCTABOB, CYbsIM, PYKOBOJUTEIIO armapara
- QJIMUHUCTPATOpy AapOMUTPAXKHOIO CyAa WIM €ro 3aMeCTHTENI0, PYKOBOAUTENAM
CTPYKTYPHBIX MOJpa3aesieH!H, pabOTHUKAaM apOUTPaXKHOT 0 CyAa.

Ecnu ob6pamenue ObLI0 HampaBiI€HO OAHOBPEMEHHO B ajJpec apOUTPaKHOTrO cyaa
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BAC P®, B teuenue 14 nHeil co nHSA ero mocTymuieHHs apOUTpaxHbBI cyn 00s3aH 1O
pesynbpTaTaMm paccMoTpeHus mnpenactaButb B BAC P® wuHbOpManuwio o NpoBeIeHHON
IIPOBEPKE U KOMMIO OTBETA 3asBUTEINIO.

41.1.13. Ilo pemenumro TmpeAcenaresss cyda B HEOOXOIMMBIX CIIy4asX MOXKET
CO3/1aBaThCsi KOMUCCHS JJII PACCMOTPEHUsT 0OpalleHusI.

OOpamienust Ha AeWCTBUS cyned mpelceaaresb apOUTPa)xKHOro Cyla paccMaTpHUBaeT
JUYHO WUJTU TIOPYYAET UX PACCMOTPEHUE CBOUM 3aMECTUTEIISIM.

41.1.14. OOpaiieHre CYHMTAECTCS PACCMOTPEHHBIM, €CIM IO TOCTABJICHHBIM B HEM
BOMPOCAaM MPHUHATH HEOOXOIUMBIE MEpHI, 3asABUTENIO JIaH OTBET B NHCbMEHHOU (opme
(mpumep odopmiteHus n1aH B npwioxkeHuu N 48) 1ubo, Ipu ero corjiacuu, 1o GakCUMUIBHOU
CBSI3U, DJICKTPOHHOM MOYTOH, 1Mo TenedoHy, MO0 yCTHO Ha JUYHOM Ipueme. B cmyuasx,
KOrja 3asBUTENb IHCbMEHHO CHUMAeT C PACCMOTPEHHS IIOCTABJIEHHbIE UM BOIIPOCHI
(OT3BIBaET MOJAHHOE OOpaIIeHKE), TO MOJATUHHUK OOpAaIeHUs] BO3BPAIIACTCS 3asiBUTEIO O€3
PaccMOTPEHHUSI C CONMPOBOAMUTENBHBIM NMHCHMOM, COCTAaBJISIETCS COOTBETCTBYIOILIAS CIIPaBKa,
KOTOpas MpHOOIIAaeTCss K KONUU 00pallleHusl U CIIMChIBAeTCs B JIEJI0 IO HOMEHKJIaType. TekcT
MUChMa-OTBETA IeYaTaeTcs Ha OJaHKe Cyda C YIJIOBBIM PACIOJIOKEHHMEM IITammna cyna,
mpudTom Times New Roman, pazmepom 14.

B denepanpHbix apOUTpa)HBIX CyAax OKPYroB, apOUTPaxKHBIX aNeUISIUOHHBIX CYAaX,
apoutpaxubix cynax cyowektoB Poccuiickoir ®denepanuu  OTBETHI Ha OOpalieHHs
MOJMUCKHIBAIOT MpeAceqaTeNId COOTBETCTBYIOUIETO apOUTPaXHOrO cyaa, JuO0 Mo HX
MOPYYCHUSIM HX 3aMECTUTENH, JIMOO PYKOBOJIWTEIM ammapara - aJIMHUHHUCTPATOPHI
apOUTPaKHOTO Cy/a.

41.1.15. PaccmoTpenuro oOpaiieHusi, Kak NPaBWIO, NPEAIIECTBYET MPOBEpPKA
COJIepXKAlMXCsl B HEM JIOBOJOB, KOTOPYIO HPOBOJIUT MCIOJHUTENb (UJICHBI KOMHUCCHM) B
cooTBeTcTBUU ¢ Ilos0’keHnEM O MOpsAKE pacCCMOTPEHUS MPEAJIOKEHUH, 3asIBICHUN U Kano0
Ha JIEUCTBUS CyAel U paOOTHUKOB anmnapaToB apOuTpaxHbIX cynoB Poccuiickoit denepanuu,
a TaK)Ke 3alpocoB O MPEJOCTAaBIEHUU UH(POPMALMK O JEATEIBHOCTH CY/I0B, YTBEPKIAEMOTO
npukazom BAC PO.

41.1.16. Ilpu npoBeaeHUN NPOBEPKU HCIIOJIHUTEND (YJI€HBl KOMHCCHH) Ha OCHOBaHUU
NOpY4YeHHUs: NpejcenaTenss apOUTPa)kKHOTO CyJa O pPACCMOTPEHHMU OOpallleHus BIIPaBe
3HAKOMMTBHCS C UMEIOLIUMUCS B Cy/le JOKYMEHTaMHU, CHUMaTh C HUX KOMHH, JI€1aTh BBIITUCKH,
NOJy4aTh HEOOXOAUMBIE OOBSICHEHUsS OT cyjaed, paOOTHMKOB ammapara cyJa U WHBIX JIMIL,
3anpamuBaTh UHQOPMAIIMIO B IPYTUX OpraHU3alusaX, KOHCYJIbTUPOBATHCS CO CHEHATINCTaMU
B TOM WJIM MHOM 00JacTH IEHCTBYIOIIETO 3aKOHOJaTEIbCTBA.

[Ipeacenarens apOUTPAKHOTO Cya WIM YIOTHOMOYEHHOE UM JIUIIO B COOTBETCTBUU C
nopyuenueM BAC PO o6s3an (00s3aH0) MpeoCTaBUTh HEOOXOJUMBIE IS PACCMOTPEHHUS
oOparieHusi JOKYMEHThl W MaTepHalbl B CPOKH, YCTAHOBJIEHHBIE B TOPYYEHHH, JHOO
COTJIaCHO JICMCTBYIOIIEMY 3aKOHOAATENIbCTBY - B TedeHue 15 pueld. JlokymeHTH u
MaTepUalibl, B KOTOPBIX COJECPKATCA CBEACHUS, COCTABIIAIOIINE TOCYJAPCTBEHHYIO UJIN HHYIO
oxpaHsemylo (eaepaabHbIM 3aKOHOM TaiiHy, HampaBisitorcs B BAC P® B ycraHoBieHHOM
JUJISL TAKOM KOPPECTTOHAEHIIMH TOPSIJIKE.

HcnonHuTenb WM 4WIEHbl KOMHCCHUU JOJIKHBI MPOSBIATH TaKTUYHOCTb, BEXKIJIMBOCTD,
YBAKUTEIBHOE OTHOLICHHE K colecenHuKaMm. JluiaMm, NpuHUMAKOLIIMM ydacThe B paboTe ¢
oOpaleHusMH, 3alpeliaeTcs pasriamarbh CTaBIIME KM H3BECTHBIMH CBEICHHMS 00
00CTOSITENBCTBAX JMYHOM KM3HM TpaXJAaH M MHYI0 KOH(QUICHIHAIbHYIO HH(OpMalLHUIo, a



TAK¥XKC CBCACHHA, COACPKAIUCCA B O6paIJ_IeHI/II/I, 0e3 coriacus 3assBUTEIIS.

He sBnsiercst pasriamieHueM CBEIEHUN, COAEpIKANIUMXCs B OOpalieHUH Ha JEUCTBUS
cyleil u pabOTHUKOB armapara cyjaa, Ha Ybd JSHCTBHUS MOCTYIIIIA )Kano0a, ero HanpaBlieHUE
npejiceIaTeso apOuTPaKHOTO Cy/1a, Ha JEHCTBUS Cyed U paOOTHMKOB KOTOPOTO IMOCTYITHIIA
*ano0a, B BBIIIECTOALINI apOUTPaXHBIN Cy/l, TOCYJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO
CaMOYTPAaBIICHUS WM JIOJDKHOCTHBIM JIUIAM, B KOMIIETCHIIUIO KOTOPBIX BXOJUT DPEIICHUE
MOCTaBJICHHBIX B OOPAIIEHUH BOIIPOCOB.

[TpoBepka [OKHA TPOBOJAMTHCS OOBEKTHMBHO W BCECTOPOHHE, OXBAaTBHIBATh BCE
00CTOSTENILCTBA, N3TIOKEHHBIE B O0pAIICHUN.

JIumo, B OTHOLLIEHUH KOTOPOTO MPOBEACHA IMPOBEPKA, TOJKHO OBITH O3HAKOMIICHO C €e
pe3ylbTaTaMl M BIIpaBE HM3JO0KUTh B MHCBMEHHOH (QopMe CcBO€ MHEHHE OTHOCHUTEIBHO
PE3yJIbTAaTOB IMPOBEPKH.

Ilo oxoHuanun MNPOBEPKHU C€C MaTCpHaJIbl C BbIBOAAMU HCHOJIHUTCIIA (‘IJ’IGHOB
KOMUCCHH), IPEATIOKEHUSIMHU U MMPOESKTOM OTBETA 3aSBUTENIO JOKIIABIBAIOTCS MPECEIaTENIO
apOUTPaXHOTO CyIa.

41.1.17. Ecnu B oOpallleHHH TMPUBOIATCSA JOBOJLI U OOCTOSTEIBCTBA Pa3pEIICHHOTO
CyJIOM JieJia U OCIIapUBAIOTCSl PEIICHUSI U BBIBOJIBI Cy/1a, KOTOPHIE B YCTAHOBIIEHHOM 3aKOHOM
MPOLIECCYaTbHOM MOPSAIKE MOTYT OBITH PACCMOTPEHBI TOJIBKO BBIMICCTOAIIUMU CYACOHBIMU
WHCTAHIMSIMK, TO OOpalieHre BO3BPAIIACTCS 3aSBUTEII0 B TEYCHUE CEMH JHEH CO JIHS €ro
PETUCTpallMU C Pa3bSICHEHUEM MOpsIKa 00KalIoBaHUs CyJeOHOr0 aKTa.

[Ipy mnpu3HaHWUW JOBOJOB, COJEPXKAIIMXCA B OOpalleHWH, HECOCTOATEIHLHBIMU
3aSBUTEII0 HAIPABISAETCS OTBET C OOOCHOBAaHHMEM M OIEHKOW KaXKIOTO €ro JI0BOJa, CO
CCBUIKAMM Ha MaTepualbl IMPOBEPKM M HOPMBI JICMCTBYIOIIETO 3aKOHOAATENbCTBA, 3a
UCKJTIOYCHHEM JTOBOJIOB, TPEOYIOMIMX MEPECMOTpa CyJEOHBIX aKTOB.

B ciiydae npusHaHus 10BOJIOB 3asiBUTENSE 0OOCHOBAHHBIMU (ITOJIHOCTHIO MIJIM YaCTUYHO)
B OTBETE JIEAETCs CChUIKA HAa 0OCTOATENbCTBA, OATBEPIKICHHBIE TPOBEPKOM, U cooOIIaeTcs
0 IPHUHATHIX IO HUM Mepax. B TakoMm ciyuae npezacenatenb apOUTpa)KHOTO CyJla IPUHUMAET
COOTBETCTBYIOIIME MEPHI B OTHOLICHWM JIMI, JOIYCTHBIIMX TE€ WU WHbIE HAPYLIECHUS U
yhoyuieHus: B paboTe, a TakKe Mepbl OpraHU3allMOHHOIO XapaKkTepa IO YCTPAaHEHUIO0 U
IIPEYNPEXKICHUIO BBIIBICHHBIX HEJOCTATKOB.

41.1.18. B cnywyae mocTyrjieHuss B apOUTpa)xKHBIM CyJ OOpalleHus, COepKaliero
npocb0y 00 OKa3aHUM FOPUAMYECKON MOMOIIM MM KOHCYJbTALMU IO MPaBOBOMY BOIPOCY,
3asIBUTEIII0 HAIpaBiIsIeTCd OTBET O TOM, 4YTO KOMIETEHIMEH apOUTpakHBIX CYJIOB,
ycraHoBleHHON denepalbHbIM KOHCTUTYLMOHHBIM 3akoHOM OT 28.04.1995 N 1-®K3 "O6
apoutpaxubix cymax B Poccmiickoit ®enepanuu", He TPEAYCMOTPEHO BEICHUE C
IOPUAMYECKHMH JIMIAMH ¥ TpaXkJaHaMU IIEPENMCKU KOHCYJIbTAaTHMBHOIO XapakTepa I10
BOIPOCaM NMPUMEHEHHUS] HOPM JIEHCTBYIOIIETO 3aKOHOAATEeNbCTRA.

41.1.19. Tlo pe3ynpTaTaM pacCMOTPEHHUs OOpallleHHus, COJepiKallero 3ampoc o
JEATETLHOCTH CyJa, OTBET JaeTcs ¢ ydeTroM mnoyiokeHud @DenepanpHoro 3akoHa "OO
o0ecrieyeHnt 10CcTyna K MH(popMauu o AedaTenbHOCTH cyioB B Poccuiickoit @enepanun', a
UMEHHO:  oOpaTuBLIeMyCsi — IpenocraBisercs  uHGopMmanus  JaUO00  HampaBseTcs
MOTHMBUPOBAHHBII OTBET, a B ClIydae €CiM 3Ta MH(OpMaus OMyOJMKOBaHAa B CPEICTBAX
MaccoBoi uH(popMauuu U0 pa3MenieHa B ceTd VIHTepHET, B OTBETE CyJ YyKa3bIBaeT
Ha3BaHHWe, JaTy BBIXOJa M HOMEp CpeACTBa MaccOoBOM HH(pOpMalM{, B KOTOPOM OHa
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omyOJIMKOBaHa, M (WJIM) AJIEKTPOHHBINA aapec opUIMaTbHOTO caifTa, HA KOTOPOM pa3MelieHa
3ampaiinBaeMasi HHGOpMaIus.

Nudopmanus o BHEMpOIECCyalIbHBIX 00paIIeHUsSX B COOTBETCTBHH C YacThio | cTarthu
10 3akona Poccutiickoii ®enepamnuu "O craryce cyaeit B Poccuiickoit @enepanun’ moaiexuT
MPEIaHUI0 TIIACHOCTH U JOBEJCHUIO 10 CBEACHUS YYACTHHKOB CYIEOHOTO pa30mparenbcTBa
MyTeM pa3MeIeHUs JaHHOW MHGOpMaMK Ha OQUIMAIBLHOM CalTe apOMTPaKHOTO CyJa B
UH(OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOW ceTr HTepHET B YCTaHOBIEHHOM TOpSIKE.
[Topsimok pa3mernienus Takoi nHbopmaruu onpenensercs npukazom BAC PO,

CnyxeOHbIE TPOBEPKH 0 BHEMPOIECCYaThbHBIM OOpaIICHUSIM HE TIPOBOsITCA. B oTBeTe
Ha Takoe oOpalieHue Tmpeacenarens apOUTPaXHOTO CyAa COOOIIaeT 3asBUTEIIO O
pasmenieHny HHPOpPMAaLMU Ha OPHUIIMAIBHOM caiiTe apOUTpakHOTO Cy/a.

41.1.20. OOpamenus paccMaTrpuBalOTcs B TedueHwe 30 aHEH, 3a HMCKIIOYEHHEM
oOpallleHul, yka3aHHBIX B NyHKTax 2 U 4 cratbu 11 ®denepanbHoro 3akona "O mopsake
paccMoTpenmsi oOpamieHuid rpaxkaan Poccuiickoir  ®enepanuu". Takwe oOparieHus
paccMaTpUBAKOTCS B CEMHUIHEBHBINA CPOK.

OOparienue, MocTynuBliee B COOTBETCTBUU ¢ 3akoHOM Poccuiickoit ®Depeparnuu "O
cpencTBax MaccoBod wHGopManuu', AOHKHO OBITH PACCMOTPEHO Ha OCHOBaHUU cTaThbu 40
HA3BaHHOTO 3aKOHA B CEMUIHEBHBINM CPOK CO JHSI MOTYYECHHUS, B T€ )K€ CPOKU OOpATUBILIEMYCS
MPEIOCTABIISIOTCS CBEJCHUS, 3alpaliiBacMble B JaHHOM OOpamieHuu. YBeIoMIICHHE 00
OTKa3ze Ju00 00 OTCpOYKE B MPEJOCTABJICHHH 3alpamirBacMoi WH(OpMaIMu, B YaCTHOCTH,
€CJIM OHA COJICPKUT CBEACHUS, COCTABIISIONINE TOCYAAPCTBEHHYIO, KOMMEPUYECKYIO HIIA UHYIO
CIEIMAIbHO OXpaHSEMYyI0 3aKOHOM TailHy, HalpaBisieTcs MPEICTaBUTENI0 PENaKIUu B
TPEXAHEBHBIA CPOK CO JIHS MOJYyYEHHUS MUCHbMEHHOTO 3aIpoca.

41.1.21. HagyayioM cpoka pacCMOTpPEHHUS OOpaIlleHHsI CYUTACTCS JICHb €r0 PerucTpariy B
apOUTpaKHOM CY/IE.

OxoHUYaHHEM CpOKa paCCMOTPCHUA 06paH_[eHI/I}I CUHUTACTCA:

Aara pe3oaronuu  npeaceaarcia  Cyaa 00 ero 3aMecTHTeNII O COINIaCUH C
MNPEAJIOKCHUSAMU HCIIOJHUTCIIA (‘IJ’IGHOB KOMI/ICCI/II/I) Io 06paIJ_leHI/II-O, €CJIn IIPOBEPKa
HasHa4aJ1aCb 110 MOPYUCHUTIO NPECACCAATEIIA CyAa NI €0 3aMECTUTCIIA,

JaTa HaIlpaBJeHUs MHCbMEHHOIO OTBETAa C U3J0KEHHEM MPUHATOrO MO OOpalleHUro
peneHus.

B citydae, korna OKOHYaHHME CpOKa MPUXOAUTCS Ha BBIXOAHOM WM IPAa3JIHUYHBIN JIEHB,
JTHEM OKOHYaHHs CpPOKa PacCMOTPEHHs CUUTAETCs MEpPBbIM pabouyuil AeHb, CIAENYIOIIMH 3a
BBIXOJIHBIM (TIpa3AHUYHBIM) JTHEM.

41.1.22. Ecam y1st pacCMOTPEHHUSI ¥ pa3pelieHus: oOpalieHus: He0OXO0 UMbl ITPOBEICHHE
CIIO)KHOW TPOBEPKH, HUCTPEOOBaHUE MOMOTHUTEIHHBIX JOKYMEHTOB, M3yUYe€HUE MAaTEpHUajoB
CyeOHBIX JIeJ, HaXOMSAIIUXCS B BBIMIECTOSAIIUX CyAaX, CPOKH MOTYT OBITh MPOJJICHBI HE
6onee ueM Ha 30 nHEH.

Cpok paccMOoTpeHusi oOpallleHusi, B KOTOPOM COAEP>KUTCS 3alpoc O MPEeJOCTaBIECHUU
UHPOPMALIUU O AEATEIbHOCTH apOUTPa’KHOTO CyJa, MOXKET OBbITh MPOJUIEH He OoJiee YyeM Ha
15 nHel OT yCTaHOBJIEHHOI'O 3aKOHOM CpOKa C 00s3aTeNbHBIM YBEIOMIIEHHEM 3asBUTENS O
NPUYMHAX TAaKOH 3aJepKKHU B TEUCHNE CEMU JIHEH CO JTHS PEerUCTPalliy €ro OOpaleHus.
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Cpok paccMmoTpeHust oOpalieHHs MpoJyIeBaeTCs MpeicenareiaeM apOUTPaKHOTO Cynaa
WU €T0 3aMECTHTEIIEM.

O npoJyIeHnH CpoKa pacCMOTPEHUS 00pAILEeHUS COOOIIAETCs 3asBUTEIIIO.

41.1.23.  Ecmu  npexacemarento  apOUTPaXHOTO  Cyda WM HCIIOJHHTEIO,
paccMaTpUBaIOIEMy OOpalleHHe, CTaHET HM3BECTHO O MPOBOJMMOM OpraHaMH CIIEACTBUS
paccielOBaHUU WM MPOKYPOPCKOM MPOBEPKH MO H3JI0KEHHBIM B oOpaiieHuu ¢akraMm, 10
3aBEpUICHUS KOTOPBIX HE TIPEIACTABISICTCS BO3MOXHBIM JIaTh OOOCHOBAHHBIH OTBET
3agBUTENI0, TO MaTepHalbl MO PELISHUIO Mpeicenatesns apOUTPaKHOTO Cyda WU €ro
3aMECTHTENsI OCTAlOTCSI Ha KOHTPOJE JO MOMEHTa 3aBepIICHUs CJIEICTBHS, JHOO
MPOKYPOPCKOM MPOBEPKH.

B citydae ecnmi Ha MOMEHT pacCMOTPEHHsI 0OpalleHus cyIeOHOe 110 HAXOIUTCS B Cy/Ie
BBIILIECTOSIIIIEH MHCTAHIIMU U HE MPEICTaBISIETCS BO3MOXKHBIM JaThb OOOCHOBAHHBIN OTBET
3agBUTENIO TI0 PELICHUIO TpelcenaTeNiss apOUTPaXHOro Cyda WM €ro 3aMecTUTENs
oOpailieHre ocTaeTcsl Ha KOHTPOJIE 10 BO3BPALLIEHHS Jieia B apOUTPaKHbIHN CY/.

O NpuHATOM pelIeHUH YBEAOMIISIETCS JIUII0, HAallpaBUBILIee OOpallleHueE.

41.2. Opranuzaius JMYHOTO IIpUeMa TpaXKaaH U MpeICTaBUTENECH OpraHu3aiii

41.2.1. B cootBercTBUU ¢ Pernamentom apoutpaxsbsix cynoB Poccuiickoit denepanuu
npenceaaTeneM apOUTPaXKHOTO CyAa, 3aMECTHTEISIMHU TpPEJCceaareis U PYKOBOJHUTCISIMHU
CTPYKTYPHBIX MOJIpa3JeJIeHui OCYIIECTBISETCS JIMYHBIA MPUEM TpaKIaH U MpeAcTaBUTENCH
opraHu3alii, o0pamamImnxcs Mo BOIPOcaM OpraHu3ali ACSITEIIBHOCTH Cy1a.

41.2.2. JIuyHbli TpUeM TpaKIaH U MpPEACTaBUTENEN OpraHu3aluil MPOU3BOIUTCA IO
BOIIPOCAM OpPTaHM3AlUU U OOECICUCHUsS NEATEIBHOCTH apOMTPaKHBIX CYIOB, a TaKXKe
*ayno0aM Ha JCUCTBUS CyJel, He CBSI3aHHBIM C PACCMOTPEHHEM KOHKPETHBIX JeJl, a TaKxke
00ajloBaHuEM CYJIEOHBIX aKTOB U IPOILECCYATbHBIX IEHCTBUMN CYyAEH.

IOpunnyeckne KOHCYIbTallMK PAOOTHUKAMH apOUTPaXKHOTO Cy/la HE Jar0TCH.

41.2.3. Tlopsamoxk opraHu3anud JHYHOTO TpUEeMa TpaxaaH U TpeJCTaBUTENEH
opranuzaiuii B apOuTpaxkHelx cynax Poccuiickoii ®enepauuu yTBepxkaaeTcs MPHUKa3oM
COOTBETCTBYIOILETO apOUTPaKHOTO CyAa.

Nudopmanusa o mpaBuiax JAYHOTO MPUEMa TPaKJIaH U MpeICTaBUTENel opraHu3anuit
(MecTo mpuema, YCJIOBHUS TpHEMa, HEOOXOIUMBIE JTOKYMEHTBHI, KOHTAKTHBIE TeIe(OHBI,
MOYTOBBIN afpec, aJipec dIEKTPOHHOM MOYTHI) pa3MelaeTcs B JOCTYIHOM JUIsl IOCETUTeNei
MecCTe U Ha OPUIIMATBHBIX CaliTaXx apOUTPaKHBIX CY/IOB.

41.2.4. JIuno, OTBETCTBEHHOE 3a OpPraHU3alUI0 PadOTHl C OOpAIlEHUSIMH TpakIaH U
IpeJICTaBUTENIel OpraHu3alrii, B TOM YHCII€ U 110 BOIIPOCaM JIMYHOT'O MIPUEMa, OIPEIEseTCs
NpUKa30oM apOuTpakHoro cyaa. Ha Hero Bosnmaraercs o0O0s3aHHOCTh BEACHUS yyeTa
0o0paTUBIIMXCS TpaKIaH W MPEACTaBUTENECH oOpraHu3aluii, OCYIIECTBIEHHE KOHTPOJS 3a
coOmo/ieHreM TrpaduKka MpueMa TIpaxJaH, CBOCBPEMEHHOCTBIO H3BELIECHHS TpaxaaH o
BPEMEHHU JIMYHOTO TIIpUEMa, CpPOKaMHM pacCMOTpEHHsl OOpallleHHuil M mepeaapecanuu
oOpalieHuit B COOTBETCTBYIOIINE OPraHU3aIlUH 110 110/IBEJOMCTBEHHOCTH.

41.2.5. IlepBuuHBIii TpueM MOCETUTENEH MPOU3BOAUTCS paOOTHUKOM MPUEMHOM CyJa, a
IpU OTCYTCTBUHU TaKOTO IMOJpa3/eieHusl B cyle - paOOTHUKOM CeKpeTapuara IpejcenaTesns
apOUTpa)kHOro cyna <1>, KOTOpbIE Ha OCHOBAaHMHU IIPHKa3a apOUTPAXKHOTO CyZa U B Ipejenax
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CBOEH KOMIETEHI[MM CaMOCTOSITEIbHO pa3pelialoT MOCTaBJICHHbIE Ha JUYHOM MpPHUEME
BOIPOCHI, ONPEAETSAIOT NOPSAIOK UX AAJTbHEHIIEro pacCMOTPEHHUS.

<1> Jlanee - paOOTHHUK IPHUEMHOM Cy/a.

41.2.6. JIuuHbld TpUEM 3agBUTENICH IO BOMPOCAM, HE CBS3AHHBIM C PACCMOTPEHHEM
KOHKPETHBIX CYIeOHBIX e, TPOU3BOIUTCS B COOTBETCTBHU C TPAPHUKOM IpPHUEMa U CIIUCKOM
MPUHUMAEMBIX JIUI, TOJArOTOBJICEHHBIM OTBETCTBEHHBIM 32 JIMYHBIM NpueM pabOTHUKOM
npueMHOW. PaGOTHHMK mNpHEeMHOW W3BemIaeT 3asBUTENEH O BpPEMEHH JIMYHOTO TpueMa
PYKOBOJCTBOM cyJia. PekoMeHnanuu u pa3bacHEHUs 10 Cy1e0HbIM JieflaM He J1at0TCA.

41.2.7. Criucok I, 3alMCaHHBIX HA JIMYHBIA MPHEM K PYKOBOJCTBY apOHUTPaKHOTO
cyna (mpunoxenue N 49), mepenaercs B ceKkperapuar (IPUEMHYIO) COOTBETCTBYIOLIETO
PYKOBOIUTENS HE IO3[HEE JAHsA, NPEIIIECTBYIOLIEro IHIO Ipuema. B 3TOoT ke Cpok
IPOM3BOJIUTCS COIJIaCOBAaHME BPEMEHU JMYHOIO IPHUEMa C PYKOBOAUTENSAMU CTPYKTYPHBIX
IIOAPA3/ACIICHAN.

41.2.8. PaboTHUK NMPHUEMHON BEAET y4YeT MPHUHATHIX HA JIUYHOM MpPUEME JIUI[ B CUCTEME
aBTOMAaTHU3alMK JIEJT0OIPOU3BO/ICTBA (KYpHAJIE YCTAaHOBIEHHON (POPMBI).

B perucrpaunonnyto kaprouxy CAJ] BHOCSTCS 3alKCH 0 laTe 00paIeHus ¢ mpock0oi o
JIMYHOM IIpHUEMC, (1)aMI/IJ'II/I$I, HUMs, OTYECTBO O6paTI/IBHICFOC$I TpaXXJaHuHa WKW ONPCACTABUTCIIA
IOPUIMYECKOTO JIMIA, YKa3bIBAIOTCS MECTO MPOXKUBAHMSA, PaOOTHl, HOMEpP KOHTAaKTHOI'O
teneoHa (¢akca, DSJIEKTPOHHAs IOYTa), a TaKXKE CYIIECTBO BOINpOCA, pPE3YyJbTaT
pPaccCMOTpPEHHS OOpaICHHS.

41.2.9. JIOMKHOCTHOE JIMIO, OCYIIECTBISIOUIEE IPHEM, O05S3aHO BHHUMATEIbHO
BBICJIYIIATh TIOCETUTENS, TINATEIBHO pPa300paTbCsi B CYIIECTBE €ro OOpamieHus U TI0
BO3MOJXHOCTH Cpa3y KC OaTb H€O6XOI[I/IMI)IC Pa3bACHCHUA U PCKOMCHAAINH.

[IpuHsATBIE Ha mMpUeMe JAOKYMEHTBI B ATOT K€ JACHb MEpeAaloTCs Ha PErucTpaluio B
noJipa3/iesieHue JAeJOoNPOU3BOICTBA B IPYIIY perucTpanuu 10KymeHToB. [locne perucrpanuu
JOKYMEHThl ~HE3aMEeUINTEJIbHO TepefaroTcss 1Mo peecTpy (KypHaly) B MPUEMHYIO
npenceaarens cyaa (pyKOBOJUTENO anmapara - aIMUHUCTPATOPY CyAa).

CriennanucTsl MO AEIONPOU3BOJACTBY CTPYKTYPHBIX INOAPA3JEICHUN Cyla BEOYT y4deT
PacCMOTPEHHBIX MMCbMEHHBIX 0OpallleHui TpaxkiaH 1 oOpallleHui, MOCTYNUBIINX C IIpHeEMa,
OCYILIECTBIISIOT KOHTPOJIb UX MPOXO0KICHUS.

Ecnu 3asBuTeNs HE MONyYWJI OTBETa Ha CBOE OOpallleHHWE B XOJ€ JIMYHOIO IpHUeMa,
JlanpHelIee paccCMOTpEeHUE OOpalleHus MPOU3BOJUTCS B COOTBETCTBHM C HACTOSIICH
HNHcTpykuen.

41.2.10. Ecnu B oOpaiieHHH cojepKaTcs BOMPOCHI, pelIeHHe KOTOPBIX HE BXOJHUT B
KOMIIETEHIIMIO apOUTPaXHOTO Cy/Aa, 3asBUTENIO0 JAeTCsl pa3bsICHEHHE, Kyla U B KaKOM
HOpSI/IKE eMy ClIelyeT OOpaTHThCS.

41.2.11. B xoie TUYHOTO TIpHEMa 3asBUTEIIO0 MOXKET OBITh OTKAa3aHO B JaJIbHEHUIIIEM
paccMOTpeHHH OOpaleHus, €ClIM paHee YK€ ObLI JIaH OTBET IO CYIIECTBY ITOCTABJICHHBIX B
oOpallleHur BOIPOCOB.

41.2.12. B xo/ie TMYHOTO IPpHUEMa MOKET OCYLIECTBIAThCS Ay M0~ H/UITU BUIEO03aIUCh.



41.3. Opranu3zarus paboTsl TenedoHa J0BEpUs

41.3.1. Tenedon moBepuss B apOUTPaKHBIX CYAaX BBOJUTCS B IEISIX OOECIICUCHHS
OTKPBITOCTH ¥ JOCTYITHOCTH HH(pOpManuu o JeSTETbHOCTH apOUTPaXKHBIX CYJOB,
COBEPILIECHCTBOBAHUS OpraHu3aluu paboThl M TMOBBIMECHUS 3()(HEKTUBHOCTH CyAeOHOU
NESITeIbHOCTH, MPO(UIAKTHKH KOPPYIIIMOHHBIX MPaBOHAPYNICHUH B apOUTPaKHBIX Cynax
Poccuiickoit @enepanuu.

41.3.2. [Ipuem ycTHBIX OOpaIlleHUi rpak/iaH U MPEJICTaBUTENCH OpraHu3anuil (nanee -
rpaxnad) mo TenedoHy JHOBEpUsl OCYLIECTBISETCS KPYIVIOCYTOYHO B aBTOMAaTHYECKOM
peKHMME C ayAuo3allMChi0 COOOIIEHUH (B pPEKMME aBTOOTBETYMKA) C HCIOJIb30BAHUEM
anmapaTHO-MPOTPAaMMHOIO  KOMIUIEKCa,  MPEJHA3HAUYEHHOIO  JJIi  BOCIPOU3BEICHUS
coolIeHus, cojaepxkamero HH@opMmaluo JUisi aOOHEHTOB, MO3BOHUBIIMX Ha TesedoH
JOBEpHsI, 3alMCH, PETUCTPALUU, APXUBUPOBAHUS M PACHIH(PPOBKH COOOIICHHUI aOOHEHTOB,
MOCTYMAIOMINX Ha TeJepOH JOBEepHs.

41.3.3. OOparieHusi, MOCTYNUBIIUE B BBIXOJHBIE M IpPa3IHUYHBIC THHU, a TaKXKe IOCIe
OKOHYaHHUsl pabodyero JHSA CyJa, CUUTAKOTCS NOCTYNMUBIIMMU Ha /ATy, COOTBETCTBYIOILYIO
CIIeIyIOIIeMYy pabouemMy JTHIO.

41.3.4. Tlocne coenuHeHHUs € aOOHEHTOM, MO3BOHHMBIIMM IO TeledoHY AOBepus
apOUTPaXXHOTO CyAa, €My MOXET OBITh NpPEIOCTaBlieHa CleAyromas WHPOpManus:
"3npaBcTByiiTe. Bbl M03BOHWIM 110 TeleQOHY OBepUs B apOUTPaKHBIN cyl (HAaMMEHOBaHUE
cyna). Temedon paboraer B pekMMe aBTOOTBeTuWKa. [loxkaiyiicta, mocie cooOmeHus
HA30BUTE CBOW (PaMIIIMIO, UMS, OTUYECTBO, HAUMEHOBAHHWE OPTraHU3AIMU, MPEICTABUTEIEM
KoTopoil Bel siBisierech, aapec, o koropomy Bam MokeT ObITh HarpaBi€H MHUCbMEHHbBIN
OTBET, W3JIOKUTE cojlepkaHue oOpaimieHus. Bpems uznoxxenuss oOpalieHuss He IODKHO
npeBbIaTh mATH MUHYT. WHpopMupyeM Bac o Tom, 4ro Ha oOpameHus Oe3 yka3aHuUs
dbamunuu, agpeca 3asBUTENs, a TaKKe Ha OOpalleHHs, B KOTOPBIX OOamyeTcs cyneOHoe
petenue, orBet He naetcs. Crmacubo. 'oBopuTe, noxamyiicra'.

Jlanee aOOHEHT U3/IaraeT cBoe oOpaleHne B aapec apOUTPaskHOTO Cyaa.

41.3.5. YNOTHOMOYEHHBIM paOOTHUK TMOApPA3ACICHUS ETOMPOU3BOICTBA MO0 HHOE
JMII0O, HAa KOTOPOE BO3JOXKEHO OCYLIECTBICHHE YKa3aHHOW (DYHKIUH, €XeIHEBHO
OCYIIECTBIISIET MpOCIylIMBaHUE (OHOTPAaMM YCTHBIX OOpalleHuid, MOCTYNHUBIIMX [0
TesneoHy 10Bepusl.

41.3.6. VYcrtHple oOpaiieHusi TrpakgaH, MOCTYNHUBIIME IO TeleQoHy T0Bepus,
peructpupytorcs B CAJl, mpu 3TOM YyKasbIBaroTcs (haMmiivs, HHULHUAIBl TpakJaHUHA
(IpencTaBUTENSI OPraHU3aIliN ), HAUMEHOBAaHUE OPTaHU3AIINH, €CITH OOPATUBIIHUICS SBISIETCS
ee MpeAcTaBuTeNeM, aJipec JUIsl OTIPABICHUs OTBETa Ha OOpallleHHue M KpaTKoe M3JIOXKEeHUE
oOpareHusl.

YcTHOe oOpaleHue, MocTynuBliee Mo Tene(oHy TOoBepusi, MOJIEKHUT PETHCTPALUU B
CHUCTEME DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B TPEXJHEBHBIH CPOK CUHTas C JaThl €ro
MOCTYIUICHUS.

41.3.7. Tlocne peructpanii yCTHOTO OOpamieHHUss B CHCTEME DJIEKTPOHHOTO
JIOKYMEHTO000pOTa KapTO4Ka YCTHOTO OOpalieHus 1mo TeneoHy J0BEpHUsl YIIOTHOMOYEHHBIM
pabOTHUKOM MOJpa3AeiCHUs AENONPOU3BOACTBA IEPENaeTCsl PYKOBOACTBY apOUTPa’kHOTO
CyZla B YCTAaHOBJIEHHOM MOPSIKE.



41.3.8. OTBeT Ha yCTHOE OOpallleHHe HAIPaBISIETCS B MUCBMEHHON (opMe 1o anpecy,
YKa3aHHOMY I'PaXXIaHUHOM.

Ha yctHoe oOparmienue 0e3 ykazanus (pamMuiinu rpaxkJaHuHa (aHOHUMHOE oOparieHue)
WIN aJipeca, M0 KOTOPOMY JOJDKEH OBITh HAIlPaBIICH OTBET, a TAK)KE B KOTOPBIX 00XKAITyeTCs
cyneOHOe pelieHne, OTBET HE TaeTCs.

41.3.9. Undopmarnusa o pexxume paboTsl TenepoHa TOBEpHUS B apOUTPAKHBIX Cydax
JIOBOJUTCSL 10 CBEJCHUS TPKIAH W MPEICTABUTEIICH OpPraHM3aIMi MyTeM pa3MElIeHUs Ha
o(HIMANBHBIX caliTaXx apOMTPaXKHBIX CY/IOB B ceTH MIHTEpHeT.

41.3.10. Cympm w QenepalibHble TOCYAAPCTBEHHBIC TPAKIAHCKUE CIYKaIUe
apOUTpaXHBIX CyIOB, paboTtarone ¢ uHpopMmanueld TenedoHa JOBEpHs, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COONIOACHHE KOH(MUIACHIMAIBLHOCTA TOTYyYECHHBIX
CBEIICHU.

41.3.11. Hcnonw3oBanue TtenedoHa TOBEpUs HE IO HA3HAYCHHWIO, B TOM YHCJEC B
CJIy’)K€OHBIX U JIMYHBIX IIEJISX, HE JOMYCKAeTCsl.

42. V3roToBJcHUE, YYeT, BblJaya, UCIOJIb30BAHUE W XPAHCHUE Ie4arei, MITaMIIOB U
OJIaHKOB

42.1. Jlns ypocToBepeHHUs MOJUIMHHOCTH MOJANUCEN Ha JOKyMEHTax apOUTpakHOTO
CyJla, COOTBETCTBUS KOIUH JOKYMEHTOB CyJla MX IOAJMHHHUKAM MCIIONIB3YIOTCS repOoBast
neyaTh, ee TyOIuKaThl U APYrHe NMedaTH apOuTpaKHOTO CyAa.

[ Tammbl HUCIOJIB3YIOTCA JIA HNPOCTABJIICHHUA OTMCTOK O IIOJYUCHUH, PCETUCTpPAlUU,
MPOXOKACHUHN JOKYMCHTOB U IS APYTUX OTMCTOK CIIPABOYHOI'0 XapaKTepa.

42.2. Tlopsanok opraHu3alliyd W3TOTOBJICHUS TeYarei, IITAaMIOB U OJIAHKOB CTPOTroi
OTYETHOCTH, HEOOXOIUMBIX JIsI OOCCIICUCHUS ACSATCIBbHOCTHA Cy/la, WX y4eTa, XPaHCHHS |
UCIIONIb30BaHUs, yCTaHABIMBAETCA JOoKaIbHbIMU akTamu BAC PO.

[Ipukazamu apOUTpPaXKHOTO cyla Ha PaOOTHUKOB COOTBETCTBYIOLIUX CTPYKTYPHBIX
NOJpa3/ieNIeHul, a Takke CyAeOHBIX COCTAaBOB BO3JararoTcst 00S3aHHOCTU 1O OpraHU3aluu
W3TOTOBJICHMSI, TOJIyYE€HHUs, ydeTa, XpaHEHHUsS U HCIOJb30BaHUS IepOOBBIX MeyaTel M HX
NyOJIMKaToB, OJJAHKOB CTPOTOM OTUETHOCTH.

3asBKM Ha M3TrOTOBJIEHME Tedared (kpome repOoBoil M ee AyOJIMKATOB), IITAMIOB U
OJIaHKOB TMOJAIOTCS PYKOBOAMTEISIMU CTPYKTYpPHBIX MOJpa3/eleHuil B Mojapa3feleHue

I[eJ'IOHpOI/I?;BOI[CTBa nu yLII/ITI)IBaI-OTCﬂ B )KypHane 3aj4BOK HA UX U3TIOTOBJICHUC (HpI/IJIO)KCHI/IC N
50).

42.3. VI3roToBiieHHbIE MeYaTH (3a UCKIIIOUEHUEM IepOoBOil U ee TyOIMKaTOB), LITAMIIBI,
OJIaHKU MepefaroTcs B Mojpa3zielieHue JIeNOoNpOU3BOCTBA, YUUTHIBAIOTCSA B XKYypHajax ydera
revaTeid, MTaMIoB U OJJAHKOB M BBITAIOTCS MO/ PACITUCKY paOOTHHUKAM CyJeOHBIX COCTaBOB U
NOJpa3/IeNIeHUi, OTBEYAIOIIUM 3a UX UCIOJIb30BaHUE U COXPAHHOCTH (mpuiioskeHue N 51).

42.4. HeoOxonuMocTb HW3rOTOBIEHHS NyOJIuMKaToB repOOBBIX  meuyaTedl  Jis
apOUTPaKHOTO Cy/a ONpeeNsieTcs NpeiceaaTeNeM Cy1a, UCX0 U3 KOJIUYECTBa CIy>KEOHbIX
JIOKYMEHTOB, Ha KOTOPBIX IPOCTABJISIFOTCS] TepOOBBIE MEYATH.

JyOonmukaTsl repOOBBIX TMeyaTeld M3TOTAaBIMBAIOTCS O] OUYEPEIHBIM IMOPSAIKOBBIM
HOMEpPOM H3TOTOBJIEHHBIX JJIsl Cy/ia repOOBBIX IedaTel 1 UMEIOT Homepa 2, 3 U T.A.



42.5. U3roToBieHHYIO0 repOOBYIO TeuaTh, €€ IyOJIMKaThl, METANINYECKUE HOMEpPHBIC
nevyatd U3 OTAeNla MaTepualbHO-TEXHUYECKOro OOecreueHusi MojydyaeT Ha3HAYeHHbIN
NPUKa30M apOUTPaXHOro cyna pabOTHHMK Cyaa, KOTOPBIM OCYIIECTBIISIET Y4YET, BblIady,
KOHTPOJIb 32 XpaHEHHWEeM OTUX TMedaTeil B CyOeOHBIX COCTaBaX M CTPYKTYPHBIX
NOJIpa3/IeJICHUsAX CyAa.

[Ipn Hanmuuuu B cyne repOOBOIl MedyaTu M HECKOJbKUX €€ JyOJMKaTOB IMPUKa30M
apOUTPaXHOTO Cy/Aa OIpENeNsieTcsl MepeuyeHb JOKYMEHTOB, Ha KOTOPBIX IPOCTABISAETCA
KaXKIasi U3 meyaTeil, XpaHamascsi y KOHKpETHOTo JIUIIa.

JIOKyMEHTBI, Ha KOTOPBIX MPOCTaBIsiETCA repOoBas meyarhb (ee AyOJuKaThl), MOJIekKAaT
ydeTy B crenuanbsHoM KypHane (npwiokenune N 52). JKypHan momkeH OBITh HNPOLIMT U
IPOHYMEPOBaH.

[Ipy HaNMUYUKM TEXHUYECKOM BO3MOKHOCTHU YYET MPOCTaBIIEHUS repOOBOW meyaTH Ha
JIOKyMEHTax TpoleccyanbHoro xapakrepa Benercas B CAC nyreM BHECEHHS B
PETUCTPALIMOHHYIO KapTOYKY JOKYMEHTa CBEICHUU O JaTe MPOCTaBICHUs IeYaTH U HOMepa
OTTHUCKA.

42.6. HauanbHMK nOApa3/eNeHUsl JEJONPOU3BOJACTBA IMOJY4YaeT B MOApA3/EICHUU
MaTepUAIbHO-TEXHUYECKOTO O0ECreYeHusi U HEeCeT OTBETCTBEHHOCTh 3a YyYeT, XpaHCHHE,
UCIIOJIb30BAaHUE U BBIJAUy OCTAJbHBIX MeyYaTel, a Tak)Ke MITAMIIOB M YYETHBIX OJIaHKOB CyJa.
Bpimaua nevareit u mTaMIioB NPOU3BOIUTCS MO KypHATY.

JIuiia, OTBETCTBEHHBIE 32 MCIIOJIB30BAaHUE U COXPAHHOCTD IIeUaTei, IITaMIIOB U OJIaHKOB,
Ha3HA4YaroTCsl PyKOBOJIUTENSIMU CY1I€0HBIX COCTAaBOB U MOAPA3/IEICHUM.

[lepenaua mewyatu apyromy paOOTHHKY Ha OCHOBAaHMHU pACIIOPSDKEHUS PYKOBOJICTBA
CyJla IpOU3BOAUTCS 10 aKkTy (nmpusoxxenue N 53).

HJ'ISI OII€4YaThbIBaHHUA CCI‘/'I(bOB C Cy,I[e6HBIMI/I AcIaM U JOKYMCHTAMHU, C BCIUICCTBCHHBIMU
J0Ka3aTCiIabCTBAMH, BXOIHBIX J:[Bepeﬁ PEIKUMHBIX HOMGHICHI/Iﬁ " XpaHWJIUII ACI, JOKYMCHTOB,
MaTCpHAIbHBIX LICHHOCTeI\/'I CJ'Iy>K6OI>i pa6OTBI C CCKPCTHBIMU JOKYMCHTAMU BBIAAKOTCA
OTBCTCTBCHHBLIM JIMIIAM JIUYHBIC HOMCPHBLIC MCTAJIIIMYCCKUC IME€YAaTH.

42.7. JIoKyMeHTbl apOMTPaXHOTO CyAa MAOJDKHBI, KaK MpPaBUIO, OQOPMISATHCS Ha
0JlaHKaxX U MMETh KOMIUIEKC 0053aTeIbHBIX PEKBU3UTOB, PACIIONIOKEHHBIX B ONPEIEICHHOM
HOPSJIKE.

brankn JOKYMEHTOB M3rOTaBIMBAIOTCS Ha CTAHJAAPTHBIX JIUCTaxX Oymaru ¢opmatoB A4
(210 x 297 mm), AS (148 x 210 mMm).

Kaxnpiif nmuct nokymeHTa, oQOpMIIEHHBIM Kak Ha OylaHKe, Tak U 0e3 HEero, JOJIKEH
UMeETH NoJs: eBoe - 30 MM, npaBoe - 15 MM, BepxHee 1 HuxHee 20 MM.

42.8. B 3aBUCMMOCTH OT pacHoJIOKEHUS PEKBU3UTOB B CYJE MOI'YT HMCIOJIb30BaThCS
npoaosbHBINA (npusioxenrne N 54) u yriioBoi OGiaHku apOuTpakHOTO cyaa (mpuioxkeHue N
41), uMeHHBIC OJAHKH PYKOBOJACTBA cyaa (mpuioskenue N 55), OmaHKH yIOCTOBEPCHHI
JMYHOCTH, KOMaHAUPOBOUYHBIX YJOCTOBEPEHUMN, TPYIOBBIX KHUKEK.

[IpononpHbIi  BapuaHT OJaHKa UCHOJB3YeTCSl MpU  OQOPMIIEHHH NPHUKA30B U
pacropsKeHUi apOUTPaXKHOTO CyJia WM JIMIIA, €T0 3aMEIaIOIIeTo.

B ocranpaBIX ClIydadaX HCIIOJIB3YIOTCSA OJIaHKH C YIJIOBBIM PacCIiOJIOKECHUEM PEKBU3UTOB.



42.9. YrnoBoii BapuaHT OJIaHKa UMEET CIEAYIOIINE PEKBU3HUTHI:

lNocynapcrBennsiii tepd Poccuiickoit ®denepanuu (6e3 TepanbAUYECKOTO IIIUTA),
HaNMEHOBAHUE CyJa, MOYTOBBIN aapec cyaa, HoMep TejaedoHa CIpaBOYHOM CITy>KObI, HOMEp
TenedoHa pakCUMUIBHON CBSI3U, aJIpec IEKTPOHHOU MOYTHI, HAUMEHOBaHUE O(PUIIHAIBHOTO
caiiTa, obmepoccuiickuii kinaccudukarop npennpusitaii u opranuzamuii (OKIIO), ocHoBHOI
rocyaapcTBeHHbIN Kiaccuukanumonaelii Homep (OI'PH), wuneHTHUKAMOHHBI HOMEp
HAJIOTOTIIATENIbINMKA, KOJ NMPpHUUMHBI nocTaHoBkU Ha ydyer (MHH/KIIII), peructparnuoHHbIN
HOMEp MCXOJSIEro J0KyMEHTa U ero Aary.

I[Ipy HEOOXOAMMOCTH JOMOJHUTEIHHO YKa3bIBAIOTCS PETHCTPAI[MOHHBIN  HOMEp
BXOJAILEr0 JOKYMEHTA U €ro Jara.

42.10. HomepHble 61aHKK apOUTPa)KHOTO Cy/a, MMEHHBIE OJaHKH MOJJIEKAT CTPOTOMY
y4eTy B )KypHaJle yueTa 6JaHkoB (mpuioxkenue N 56) B moapas3aeneHun JeI0IpOU3BO/ICTBRA.

brnanku WCIOMHHUTENBHBIX JIMCTOB IMOJICKAT Y4ETy B KypHaJIe ydera OIaHKOB IO
dopme cornacHo [IpaBunam H3roTOBJIEHHUA, y4yeTa, XpaHEHUS U YHUUTOKEHHs OJaHKOB
WCIIOJIHUTENIBHBIX JIMCTOB, YTBEPXKIAEHHBbIM MocTaHoBieHueM IIpaButensctBa P® ot

31.07.2008 N 579 (nmpunoxxenue N 25).

bilaHKM yZnOCTOBEpEHMH JIMYHOCTH, KOMAaHIAUPOBOYHBIX YIOCTOBEPEHHH, TPYIOBBIX
KHIDKEK ITOJIEKAT CTPOrOMy YYETy B CIELHMAIBHBIX JKypPHAJIAaX y4eTa JaHHBIX JOKYMEHTOB,
KOTOPBIE XPAHATCS B OTJENE KapPOB.

42.11. bnaHkd JOKYMEHTOB JOJDKHBI HCIIOJNIB30BAThCS CTPOrO IO Ha3HAYCHHUIO.
VimenHble ONaHKM TIpelcenares cyda W 3aMeCTUTENIel Tpencenareis cyaa MOTYT
UCIIONIb30BAaThCS  TOJBKO IO YKAa3aHUIO COOTBETCTBEHHO IIpeiacedaTens Ccynaa, ero
3aMECTUTEICH.

42.12. [Tucpma 3a MOAMKUCHIO TpeaceaaTess apOuTPaXKHOTO CyAa U €ro 3aMeCTUTENEeH,
HaIrpaBJIsICMBIC B qoeglep aJIbHBIC ToCyadapCTBCHHBIC OpTraHbl nu opraHnu3anuvu, B
roCyapCcTBEHHbIE OpraHbl W opraHuzanud cyobektoB Poccuiickoit denepanuu, B
apOuTpa)kHbIe Cy/Abl U T.J., I€YaTal0TCd Ha UMEHHBIX OJaHKaX pyKOBOJCTBAa apOUTPa’KHOTO
cyna c¢ BocmpousBeneHueM [ocymapctBeHHoro repba Poccuiickoit ®epepanuu B
OJIHOI[BETHOM BapHaHTe 0e3 repasibIn4ecKoro 1uTa.

42.13. Ilucema, HampaBisieMble apOUTPaXKHBIM CYAOM B Apyrue apOUTpaskHbBIE CYIbI,
OpraHM3alH U YUPEKJIEHHUS [0 BONpPOCcaM, BXOASIIMM B KOMIETEHIINIO apOUTPaKHOTO Cya,
HOJNKCHIBAIOTCS COOTBETCTBYIOIIMMHU JODKHOCTHBIMU JIMIIAMU (MX 3aMECTUTEISIMHM) U
neyaraTcs Ha oOIeM YIrJoBoM OlaHke apOUTpaXHOTO cyla € BOCHPOM3BEICHUEM
[l'ocymapctBennoro repba Poccuiickoit ®enepanuu B OJHOLIBETHOM BapuaHTe 0e3
repajibJAUYecKOro IuTa.

42.14. lloMuMoO mnponecCyalbHbIX JOKYMEHTOB, IE€PEUNCICHHBIX B IyHKTe 10.3
WucTpykiuuu, repboBas nedatb apOUTPaKHOTO Cy/a WK ee MyOJIuKaThl MPOCTABIAIOTCS Ha
JOKYMEHTaX, IOANMCAHHBIX, YTBEP)KJIEHHBIX, 3aBEPEHHBIX IIpeAcenaTesieM  CyJa,
3aMECTUTENIIMU TIpeJceiaTelNsl CyJa, PyKOBOJUTEIEM ammapara - aJMUHUCTPaTOpOM CYAa,
YIPaBJIAIONIUM JIeIaMU CyJa, Ha4YaJlbHUKOM (PMHAHCOBOTO OT/Aeja (IJIABHBIM OyXTaiTepoMm),
HAYaJIbHUKOM OTJAeNla KaJpoB, HAYaJIbHUKOM TOJpa3ieNieHUs] NEJIONMpPOU3BOJICTBA B TEX
cilyyasix, Korja 3To o0ycaoBIeHO TpeOOBaHUAMU K O(hOPMIICHHIO JJOKYMEHTOB.

42.15. Tleuatn, OnaHKM CTPOrOMl OTYETHOCTH XPaHATCS B  3aMUPAIOIIUXCS
oreyaTblBaeMbIX ceilax (MeTamuueckux Ikadax), MCKIIOYAIONIMX JOCTYI MOCTOPOHHHUX
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mui. OTBETCTBEHHOCTh 32 XpaHEHUE M MCIIOJIb30BaHKUE MO0 Ha3HAYCHUIO B CyJEOHBIX COCTaBax
U NOJpa3/eNIeHUsIX Nevarel, MTaMIoB U OJaHKOB HECYT UX PYKOBOAMTENIM M Ha3HAYEHHBIE
MU paOOTHHUKH.

42.16. [leyatn Ha BpeMsl HaXO0XKACHUSA B OTIYCKE, KOMaHIUPOBKE OTBETCTBEHHBIX 3a ATH
MEeYATH JIUI] MOTYT OBITH MEpPEIaHbl IPYTHM JTUIaM, Ha3HAUYECHHBIM ITpeIceaaTeNIeM Cya.

[Ipu yBOJIBHEHUU WM MEPEMEIIEHUN PaOOTHUKA, OTBETCTBEHHOI'O 32 XpaHEHUE MeUaTH
(kpome repOOBOI), mTaMrna U OJAHKOB, OHU CAAIOTCS PYKOBOJIUTEIIO MOJApa3/IeIeHUs
JEIIONPOU3BOJCTBA, O YeM JeNlaeTcsi OTMETKa B JKypHalle ydyeTa M BblJaud Iedaredl u
HITaMIIOB, )KypHaJIe BbIJa4l OJIAaHKOB.

42.17. TlpoBepka HamW4usl TI€YaTeH, IITAaMIIOB W OJAHKOB CTPOrOMl OTYETHOCTH
MIPOU3BOUTCS OJIUH pa3 B T'OJ] KOMUCCHUEH, CO3/1aBaeMOi 10 MpHUKa3zy apOUTpaKHOTO cyna. B
aKTe IMPOBEPKMU TMEPEUUCISIOTCS BCe IMe4aTHh, IITaMmIbl W HAaUMEHOBaHMS OJAHKOB,
HaxXOJAIIMXCS B CTPYKTYPHOM TMOJpA3JIENCHUU, C YKa3aHHMEM HUX KOJMYECTBa COTJIACHO
JKypHaJlaM y4yeTa Bblauu revyaTedl u OnaHkoB. Takxke yKa3bIBAlOTCS BBISIBICHHBIE (DaKThI
yTpaThl, MOpPYM TIeYaTeid W IITAMIIOB, YyTpaThl OJAHKOB, HAPYIIECHUS TMOPSIKA WX
UCIIOJIb30BaHUS U XPAHECHHUS.

42.18. llpu oOHapyxeHuu (aKTOB yTpaTbl IeYaTei, ITAMIIOB W OJAHKOB, HX
HE3aKOHHOTO MCIIOJIb30BaHMsI PYKOBOJAUTENIEM CTPYKTYPHOTO MOApA3Je/eHUs] MPOBOJUTCS
ciryxeOHas nposepka. O pe3ynbraTax MPOBEPKH JIOKIIAIBIBACTCS MPEJICeIaTeNIo Cy/a.

O6 yrpare medatu c¢ BocmpousBeAeHHeM [ocygapcTBeHHoro repba Poccuiickoii
Qenepanuy MO, OTBETCTBEHHOE 32 €€ COXPAaHHOCTb, IHCHBMEHHO JOKJIAJbIBACT
npenceaarento cyna. CmyxkeOHOe pacclieZloBaHHE MPOBOJUTCS B 00S3aTENBHOM TMOPSAKE.
[Tocne mpoBeneHus CiyKeOHOTO pacciaeI0OBaHUs U3AAETCs MPUKA3 apOUTPaKHOTO Cy/a.

42.19. Ilpumeanive B HErOAHOCTh, U3HOIIEHHBIC, HEUCIOIb3YEMbIE WJIM YCTapeBILUE
nevyaTtu (Kpome repOoBOil), ITaMIIBI ¥ OJIAHKU CAAIOTCA B MOAPA3ACIICHUE IeTONPOU3BOICTBA
JUISL UX YHUYTOXKEHUS.

B cooTBeTcTBYyIOMMX KypHaJIaX BbIJAuU JAENAIOTCS OTMETKH 00 3TOM.

42.20. YHUUTOXXEHHE NeyaTel, MTaMIOB MPOU3BOIUTCS pabOTHUKAMU MOJpa3aesieHUs
JIEJIONPOU3BOJCTBA IIyTEM pE3KH, a YCTapeBIIMX, MHCIOPUYEHHBIX OJAaHKOB - IIyTeM
HIpeIMPOBaHU 10 YKa3aHUIO MpeJceaTeNs cy/la C cocTaBleHueM akrta (npuioxkeHus N 57,
58), moamuceIBaeMOro aJMHUHUCTPATOPOM Cylda WM PYKOBOIUTENEM IOJIPa3/ICICHUs
JIeNIOTIPOU3BOICTBA U IByMsI paOOTHUKAMHU Cy/ia.

VHUYTOXCHIE FCp6OBBIX ImeyaTen m ux )ly6J'II/IKaTOB OCYHICCTBIIACTCA B IOPAIKE,
YCTAHOBJICHHOM JJIsI YHUUTOXCHUS CCKPCTHBIX NOKYMCHTOB.

43. MamuHonucHbIe paboThl U THPAKUPOBAHHUE JOKYMEHTOB

43.1. IleuaTaHue AOKYMEHTOB B Cy/A€ OCYIIECTBISIETCS B OCHOBHOM B CYIEOHBIX
CcOCTaBax M MOJPA3JECICHUAX CyAa C HCIOJIb30BAHMEM IMEPCOHAIBHBIX KOMIIBIOTEPOB IMPH
coOuroieHnH TpeboBaHuil HacToseld MHcTpykuuu.

[lo 3asBKaM MCHOJHHTENEH [e€YaTaHWe JAOKYMEHTOB IIPOM3BOAUTCS B TpYIIIE
ABTOMATU3MPOBAHHOW MOJITOTOBKUA JOKYMEHTOB <1> WM JHIIOM, Ha KOTOPOE BO3JIOXKEHA
Takag 00s13aHHOCTD.



<1> Jlasiee Mo TEKCTY MyHKTA - TPyIIIa.

IleyararoTcs TOJIBKO MaTCprajibl U JOKYMCHTBI CJ'Iy>K€6HOFO XapakTepa, CBA3aHHBIC C
ACATCIIBHOCTBIO Cyaa.

Marepuainsl A1 KOMUPOBAHUS B KOMUPOBATBHO-MHOXKHUTEIBHOE OIOPO MPEICTABISAIOTCS
C 4YCTKUM, SACHBIM TCKCTOM, HNPOHYMCPOBAHHBIMHU JINCTAMHU B PACKPCIUICHHOM U
HecOpourropoBaHHOM Buje. llpm KommpoBaHWMM JOKYMEHTOB CyneOHOro nena - Jeso
HE00XO0IMMO pacIliuBaTh.

PykonucHBIN TEKCT, MPEACTaBISAEMBIH Ui KONHPOBAHMS, OJDKEH OBITh HMCIOIHEH
YeTKO Ha OJHOM CTOpOHE JIMCTa C COOMIONEeHHEM MpaBuwil opdorpaduu U IMyHKTYalWH,
YEepHbIMU, (HOJICTOBBIMH WM CHHMMH 4YepHWJIaMU WiIM mactoil. He mpunmmarorcst Ha
rneyaTaHue AOKYMCHTHI, HaImMCaHHBIC Hepa36oquBo, IIpaBJICHHBIC KapaHJgaluioMm.
Koppekropckue paboTsl pabOTHHKaMU TPyl HE IPOU3BOISATCH.

43.2. B 1eBOM BEpXHEM YTIIy PYKOTHCH UCIIOJHUTEIb TOKYMEHTa CTaBUT CBOIO BU3Yy "B
nevarts' M JAaTy nepeaayd JOKyMEHTa B Ipymiy, opopMIIIeT 3aKa3 Ha NeyaTaHue JOKYMEHTOB
(mpunoxenue N 59).

43.3. Ilpu mOAroTOBKE MAaTEpUajoB s [eyaTaHus 0co0oe BHHMAaHHE ClIeAyeT
oOpaiate Ha 9eTKOE M pa30opUMBOC HamHMcaHue (QaMUIHHA, CICIHAIBHBIX OPUIAICCKUX U
IpYTMX TEpPMHUHOB, HAaWMEHOBAHMM BEJOMCTB W OpraHU3alMi, WHOCTPAHHBIX CJIOB U
reorpaUuueCcKuX Ha3BaHUHU.

HaumenoBanus OpFaHI/ISaI_[I/Iﬁ nu HpeI[HpI/IHTI/Iﬁ Ha HMHOCTPAHHOM A3BIKC IICYATAKOTCA
JJaTUHCKUM HIpI/I(bTOM HJIN BIIUCBIBAIOTCSA UCIIOJITHUTCIIEM OT PYKHU.

43.4. TlomydeHHbIe JJIsl TI€YaTaHUS MaTEpUaIbl YYHTHIBAIOTCS B JKypHajle yueTa
MEYATHBIX paboT, rae (UKCHPYIOTCS Jara TOCTYIUICHUS Marepuana, (GamMids JIHIa,
CHAOIIEr0 JIOKYMEHT, Ha3BaHUE JOKYMEHTa, (aMUJIHs CHEIHaliCTa, KOTOPOMY MOpPYUYEHO
nevyaTaHue Marepuaiia, oO0beM OTIEYaTaHHOTO MaTepuaja, Jara BBIMOJTHCHHUS pPaOOTHI
(mpunoxxerne N 60).

43.5. Ilewatanme JOKYMEHTOB TIPOU3BOJUTCS Ha JIMIEBOM CTOpOHE OJAHKOB
YCTAHOBJICHHON (OpMBI WM Ha OAHON cTOpoHe nucta gopmara A4 unu A5 B OJHOM
sk3emiuisipe. [lepBoodepeIHOMY MCIONHEHUIO MOJJIEXKAT JTOKYMEHTBl M MaTephalbl 3a
NOJNKCHIO TpefceaaTeNis apOUTPaXXHOro Cyja, €ro 3aMecTHTENed, MPOEeKThl MPUKA30B U
pacropspKeHMM, a Takke JOKYMEHTBI C IIOMETKOM PYKOBOJAMTENEHM CTPYKTYPHBIX
noxpaszzaenenuit "Cpouno".

43.6. JIokyMeHTbI, peACTaBIsieMble Ha MOJIUCh PYKOBOJACTBY apOUTPaKHOTO CyJa, U
Jpyrue JOKYMEHTHI [1e4aTaroTCs Yepe3 MOoJATOpa HHTEpBalla, €CJIM HHOE HE YKAa3aHO B 3asiBKE.

HaneuaranHble JOKYMEHTBI, COCTOSIIIME U3 JABYX JIMCTOB U Oosee, JAOHKHBI OBbITh
npoHyMepoBaHbl. HoMmep mpoctaBiisieTcst apaOCKuMu LuppaMu B cepedHE BEPXHETO MOJIs
JIOKYMEHTA.

43.7. Ha nuueBoil CTOpPOHE IOCIEAHETO JUCTa HANE4YaTaHHOIO0 JOKYMEHTa B JIEBOM
HUOKHEM YTy TPOCTaBISAIOTCS OTMETKa (KOJIOHTHTYJ) C HauMeHoBaHHMeM (aiina Ha
MaIlMHHOM HOCHTElNle, JaTa, WHULUAIbl U (aMuiusg chenuaiicTa Jelolponu3BOCTBa,
M€YaTaBIIETo TOKYMEHT.



daMuIMsg UCHOJHMUTENS JOKYMEHTa M HOMEp €ero ciayxeOHoro TenedoHa
IIPOCTABIISIFOTCS HA JTULIEBOW CTOPOHE MOCIIEIHETO JIMCTA IOKYMEHTA BHU3Y CJIEBA.

Ha MPpOLECCCYAJBbHBIX HOKYMCHTAX, OTBCTAX IO 3adBJICHHUAM U *Kajmodam YKa3aHHBIC
PEKBU3UTHI HE II€YATAOTCA.

OtrneyaTaHHbI JOKYMEHT BBIJAETCS MCIOJHUTENIO TOJ] PAaCIUCKy B JKypHalle yyeTa
MEYaTHBIX pabOT BMECTE C YEPHOBUKOM JJOKYMEHTA.

43.8. CekpeTHbIC JOKYMEHTHI NI€YaTaloTCs PaOOTHUKAMK, OTBETCTBEHHBIMH 32 BEIICHUE
CEKPETHOTO JIeJIONPOU3BOJICTRA.

43.9. TupaxupoBaHuto aBTOMATHU3UPOBAHHBIM CrIocoooM WIH yTeM
KCEepOKONMPOBaHUS B  CYyAEOHBIX COCTaBaxX, IOAPA3ACNCHUSIX M  KOMHPOBAIBLHO-
MHOXHTEIHHOM OIOpO TMOMJIEKAT TOJBKO Cy[eOHBIE aKThl, CIIY)KEOHBIE JTOKYMEHTBHl U
MaTepualbl apOUTPAKHOTO CyAa.

43.10. TupaxxupoBaHHE IOKyMEHTOB Ooiybmioro ¢opmata M OOJBIIMM THPAKOM
HPOU3BOAUTCS, KaK MPABUJIO, TOJIBKO B KOMMPOBATBHO-MHOXKUTEILHOM OIOPO.

TupaxupoBanue JTOKYMEHTOB B KOIHPOBAIBHO-MHOXXUTEIBEHOM OIOpPO IMPOU3BOIUTCS
nocie odopmiieHuss OnaHka-3akaza (mpuiokenne N 61), KOTOpbIH 3amojHseT paOOTHHK,
BBITIOJHSIONINI TTOPYYCHHE, MOMMUCHIBACT PYKOBOIUTENb CYISOHOTO COCTaBa WU CYIbS,
PYKOBOJUTEIb MOAPA3ICICHHS WA €r0 3aMECTUTEITb.

43.11. 3aka3pl Ha THUPAKUPOBAHHE BBIIOJHAIOTCS B IOPSAAKE OUYEPEIHOCTH HX
HOCTYIUIEHUS WM, UCXOMS U3 yKa3aHUH PyKOBOJCTBA apOUTPaKHOTO CyJ1a, CPOUHO.

43.12. PykoBoauTenp ammapara - aJIMHUHUCTPATOp Cyla, HadyaJlbHUK MHOJpa3zesieHUs
JIeJIONIPOU3BOJICTBAa BIIPaBE IPOBEPUTH OOOCHOBAHHOCTb THpaXka C IEIbl0 OOecreyeHus
PalMOHAILHOTO UCIIOIb30BAHUS pa00UEro BPEMEHHU CIELUAINCTOB-0IIEPAaTOPOB, SKOHOMHOI'O
pacxoJoBaHusl OymMaru M MaTepuasoB, COXPAaHEHMs pecypca KONMHUPOBAaTbHO-MHOKUTEIBHBIX
MaIlIHH.

43.13. Ecnu KomupyroTcs OTAEIbHbIE JOKYMEHTHI cyAeOHOTO JAena, amnelIsIHOHHOTO
WJIM KAaCcCAIlMOHHOTO MPOW3BOJICTBA, TO B OJaHKe-3aka3e B rpade "HammenoBanme 3akaza
TOJKHBI OBITH YKa3aHbl HOMEpa CyAeOHOro Jefna, amnelUISIMOHHOTO, KacCallMOHHOTO
MIPOM3BOJICTB, JIUCTHI JENa.

43.14. Tupaxupyemble JOKYMEHTHl OOJbIIOr0 o0beMa (MH(POPMALMOHHbIE MHCHMA,
MHCTPYKIMU M T.N.) JOJDKHBI MMETh HA TOCJEAHEW CTPAHUIE BBIXOAHbBIE JaHHBIC: HOMEP
3aKa3a W Jary, MpOCTaBiIsIE€Mble CIEHUATUCTOM KONHPOBAIbHO-MHOXKHUTEIHLHOIO OIOpO.
OpuruHansl MaTepuanoB BO3BpAIIAOTCs 3aKa3uMKaM NP BblJlaye UM roTOBOro tupaxa. Ilo
UCTEYEHUH T'OJJMYHOTO CPOKa XpaHEHUs OJaHKU-3aKa3bl Ha TUPAKUPOBAHME YHUUYTOXKAIOTCS
0 aKTYy.

43.15. O THUpaXUpOBaHUM JOKYMEHTOB, COJEPKAIIUX CIYKEeOHYI0 HH(OpMAIIHIO
OTPaHUYEHHOTO PACHpPOCTPAHEHHUs, B 3aKa3e Ha THPAKHUPOBAHUE JOJDKHBI OBITH CIEIaHbI

COOTBCTCTBYIOIIHUEC OTMCTKHU.

B xypHane ydyera TupakupoBaHHs JOKYMEHTOB 3TO JOJDKHO OBITH yKa3aHO B rpade 4
(npunoxxenne N 62).

44. ®opmupoBanre U odOpMIICHHE JEN 10 HOMEHKJIAType B CyIeOHBIX COCTaBax H



MOJpa3JIeIEHUsIX apOUTPasKHOTO Cy/a

44.1. CpomHas  HOMEHKJIATypa  JelI  MPEACTaBIsSeT  COOOW  ©XKETOJHBIN
CUCTEeMAaTU3UPOBAHHBIN MEpEeUYeHb 3aroJIOBKOB [IEJI, 3aBOJAMMBIX B CYAE€OHBIX COCTaBax M
NOJpAa3JIeIeHUsIX apOUTpaXHOTO CyAa, C YyKa3aHHeM CpPOKOB uxX xpaHeHus. OnHa
npelHa3HayeHa ajisi TPYNIHPOBKUA B JieJa HCIOJHEHHBIX JOKYMEHTOB, OOpa3yrolIuxcs B
nporecce pabOThl, MX CHUCTEeMaTU3alUH, YYeTa, WHACKCAUM U OIpPENeICHUs CPOKOB
XpaHEHUS.

CBo/tHasi HOMEHKJIATypa JIesl apOUTPaKHOTO Cya:

a) yTBepXKJaercs MpeicenaresieM apOUTPaXHOTO CyJa IOCJIe €€ COrjacoBaHUs C
AKCIIEPTHON KOMUCCHEH apOUTPaKHOTO Cy/ia He MO3HEee KOHIIA TEKYIIEro rojia U BBOJUTCS B
neiictBue ¢ 1 ssHBaps CleIyIoIIero roaa;

0) ommH pa3 B S5 JET COIJacoOBBIBACTCS C OSKCIEPTHO-TIPOBEPOYHON KOMHCCHEH
YIIOJITHOMOYEHHOTO OpraHa HWCIIOJHUTEIIBHOW BIacTH cyObekTa Poccuiickori denepanvu B
00J1aCTH apXUBHOTO JIETa.

CyneOHble jfena, aneUIIIUOHHBIE M KacCallMOHHBIE IPOU3BOJACTBA B CBOJHYIO
HOMEHKJIATYpYy €l HE BKIIIOYAIOTCS.

CBosHas HOMEHKJIATypa Jed SBISETCS OCHOBOM JUIsI COCTaBJIGHUS OIMCEH el
IIOCTOSSHHOTO U JI0OJITOBpeMeHHOro (cBbimie 10 JieT) XpaHEHus, CIaBaéMbIX B apXuB
apOMTPaXXHOTO Cyla, a TaKKe HCHOJb3yeTcs A ydera jen BpeMmeHHoro (mo 10 ser
BKJIIOUUTENIBHO) XPaHEHHUsI, HAXOASIIUXCSI B CYI€OHBIX COCTAaBax U MOAPA3IEICHUSX.

44.2. CpopgHas HOMEHKJIATypa Jell COCTaBISIETCS B COOTBETCTBUM ¢ OCHOBHBIMHU
npaBWjiaMd pabOThl BEJOMCTBEHHBIX apXuBOB, llepeuHeM THUIOBBIX YIPaBICHYECKUX
apXUBHBIX JOKYMEHTOB, OOpa3yIOIIMXCs B Tpolecce IEsITEeIbHOCTH TI'OCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYIpPABJIEHHWS W OpraHu3allMii ¢ YyKa3aHUEM CpPOKOB
XpaHeHUs, YTBEpXKAAeMbIM Ipuka3zoM MunucrepcrBa KyubTypsl Poccuiickoir denepanuy,
[IpaBuiiaMu paboOThl apXUBOB apOUTPaKHBIX Cya0B, pa3pabareiBaemMbiMu BAC PO u
yTBepkaaeMbiMu  nipukazoM BAC P®, IlepeuHem 1OKyMeHTOB, oOpa3ymoomuxcs B
JESTEIbBHOCTH apOUTpaXHbIX CyAOB, pa3pabareiBaeMbiM BAC P® wu yrBepxkaaeMbM
npukazomM BAC P®. B HoMeHKNaTypy Jesl BKIIOYAKOTCS 3arojIOBKH JEJl, OTPaXkarollue BCE
JIOKYMEHTUPYEMbIE Y4aCTKH pabOThl CTPYKTYPHBIX MOJIpa3iesieHui apOuTpaxHOro cya.

HomeHnknarypa nen CTpyKTYpHBIX mozpasfeneHuil (mpuioxenue N 63) cocraBisercs
He no3aHee 1 nexadps TEeKyIIero roja CrenuaIucToM JeI0NPOU3BOJICTBA CY1I€0HOIO COCTaBa
WIN TOJIpa3/IeleHus, COrJIaCOBBIBAETCS C PaOOTHUKOM, OTBETCTBEHHBIM 3a PabOTy apXuBa
CyJla, YTBEPKIAeTCsl pYKOBOJIUTENEM MOIpa3/IesICHNUS.

BHOBb co3maHHOe TmoxApasneneHue O005S3aHO B MECSYHBIH CpPOK  paszpaboTaTh
HOMEHKJIATypy JIe] MOApa3/IeIeHUs U MPEICTaBUTh €€ B apXUB CYy/a.

44 3. I'pacdbl HOMEHKIATYPBI JA€T 3aMOIHSIIOTCS CIESIYIOIIMM 00pazoMm.

B rpade 1 HOMEHKIATYpBI MPOCTABISIOTCS MHICKCHI KAXKIOTO Jelia, BKIFOYEHHOTO B
HOMEHKJaTypy. MHIEKC Jena COCTOMT U3 YCTaHOBJIEHHOIO B Cylae LU(POBOro HWIH
OyKBEHHOTO 0003HAYEHHS CTPYKTYPHOTO IOJIPA3/ICICHUS U MOPSIKOBOTO HOMEpA 3arojioBKa
Jena IO HOMEHKJAType B IIpefenax CTPYKTYPHOTO mojpas3jaeneHus. WHIeKcs e
ob6o3HauvaroTcst apadckumu mudpamu. Hanpumep: 01-12, rae 01 - Homep cyneOHOTO cocTaBa
u 12 - mopsAaKoBBIM HOMEp 3arojioBka jAena no HomeHknarype. Mmum: O-04, rne O -



0003HaueHHE MOApa3AeICHH AeI0NPOn3BoAcTBa U 04 - MOPSIKOBBI HOMEpP 3arojoBKa Jienia
110 HOMEHKJIaType.

B rpady 2 HOMEHKIATyphl BKIIOYAIOTCS 3arojIOBKH A€l (TOMOB), KOTOPbIE OTPa)KalOT
OCHOBHOE COJ/IEPYKaHUE U COCTaB JIOKYMEHTOB JIeTa.

Hanpumep:

3. Ilmanbr paboTel BTOpOro cyaeObHoro cocraBa Ha 2012 rom u Marepuanbl MO HX
BBITIOJIHCHHUIO.

Fpa(ba 3 HOMCHKJIATYphl  3aIlOJIHACTCA IIO0 OKOHYAaHUH  KaJICHIAAPHOI'0 rojJa
CIICHHUAIMCTOM apXuBa.

B rpade 4 ykazpiBaroTcsi CpoK XpaHEHHS /1€, HOMEpa CTaTei M0 MEePEeYHIO.
I'pada 5 - npumeuanue.

B HOMCHKIJIaTypE ACJ CICAYCT COXPAHATH OAMHAKOBBIC MHACKCHI IJIsI OAHOPOAHBIX HCJI
BO BCEX CyIIe6HI>IX COCTaBax U NoApasaCiICHUAX. I[JI)I ACH, MICPEXOAAIUX Ha CJIGI[}’IOHII/Iﬁ roa,
HHACKC OOJIDKCH COXPAHATHCA.

44.4. Tlopsimok pacrioioKEeHUsI 3aroJIOBKOB J€JI BHYTPH pPa3liejioB U MOAPA3/CiiOB
HOMEHKJIATYPHI JIEJT OMPEICISICTCS] CTEIIEHBIO0 BAYKHOCTH JOKYMEHTOB, COCTABIISIONIMX Jeja, U
UX B3aMMOCBSI3bI0. BHauane pacrnonararoTcs 3aroJIoBKU e, COAEPKAIIUX OPraHU3alMOHHO-
pacmlopsiAUTEIbHYIO IOKYMEHTAIIMI0. 3aroJIOBOK Jiesia JOJKEeH KpaTko, B 00001IeHHo# dhopme
OTpakaTh COCTaB M OCHOBHOE COJEp)KaHHe JIOKyMEHTOB Jena. He momyckaercs
yIOTpeOJICHHE B 3arojioBKax Jieia HEKOHKPETHBIX (opmynupoBok ("PasHbie marepuanb”,
"OOmras nepenucka" u ap.), a TAKyKe€ BBOJHBIX CJIOB U CIOYKHBIX CHHTAKCUYECKUX 000POTOB.

3aroJjIoBKu ACI MOT'YT YTOYHATBCS B IIPOLIECCE (1)OpMI/Ip0BaHI/I$[ u O(l)OpMJ'IeHI/IH JCII.

44.5. CBosiHas HOMEHKJIATypa Jiel apOUTPaKHOTro cyaa (pOopMHUpPYETCsl B COOTBETCTBUU
CO CTpyKTypoi cyaa. Ha3BaHusiMH pa3/ieroB HOMEHKIATYphl SIBISIOTCS HaMMEHOBAHUS
CyJIeOHBIX COCTaBOB U CTPYKTYPHBIX MO/Ipa3IEICHUN.

44.6. CBoHasi HOMEHKJIATypa Je apOUTPaKHOTO CyJa Ha MPEACTOSIINNA KaleHIapHbIN
T'OJ] COCTaBIIsIeTCSI pAOOTHUKOM apXHBa B TIOCIETHEM KBapTalle TEKYIIETO T0/1a HA OCHOBAHUU
HOMEHKJIATyp Jel CyAeOHbIX COCTaBOB M  TMOJApA3JelIeHUuH, YTBEPKICHHBIX UX
PYKOBOJUTEIIIMA W TIPEJICTABISEMBIX B apXvWB HE MO37HEEe | Jekadps TEKyliero roja
(mpunoxxerne N 64).

44.7. W3 yTBepKIEHHOMW CBOJHON HOMEHKJIATypbl JAel apOUTpa)xxHOro cyna Ha
NpPEACTOSIUI o]l cyAeOHbIe COCTaBbl M IMOJpAa3/IeiCHUs] He IMO3/HEEe SHBAps CIEAYIOIIEro
roJia MoJIy4aroT BBIIIACKH PA3JEIOB C IEPEYHEM JEN 10 HOMEHKIATYPE COOTBETCTBYIOLIETO
cyneOHOro cocraBa Wi MOApa3AesIeHHs Ui UCIIOJIb30BaHus B padoTe.

44.8. 3akoHYEHHBIE MPOM3BOJACTBOM JIOKYMEHTHl cHaroTcs B 10-THEBHBIH CpPOK
UCTIOJIHUTEJIEM CIIEIHATTUCTY JIEeJIONPOU3BOJICTBA MOpPA3ICIIeHus], KOTOPbI (hopMUpyeT uxX B
Jena 1o HOMEHKmarype. JIOKyMeHThl AOMKHBI OBITh O(GOPMIIEHBI B COOTBETCTBHUHU C
TpeboBaHUSAMHU HacTosAmed WHCTpyKuMM M crnMcaHbl IpejcenareiaeM CyaeOHOTro COCTaBa,
PYKOBOAMTENEM MOJpa3AeIeHHs B €0 C YKa3aHWEM HOMepa Jejia 10 HOMEHKIAType, AaThl
CHHMCaHUS M OTMETKU 00 HcrosHeHHH. OTMeTKa MPOCTABISIETCS MCIOJHUTENEM B HUKHEM
yIJ1y JUIEBOW CTOPOHBI MEPBOTO JINCTA UCIOIHEHHOIO JOKYMEHTa Ha CBOOOJAHOM OT TEKCTa



MecTe. Buza pykoBoauTens 00 HCIOTHEHWHM W CIIHCAHWW B JIEJO MPOCTABISETCS B JIEBOM
HUKHEM YTy JOKYMEHTA.

Cpok XpaHEeHHsS JIOKYMEHTa ONpENeNseTCd HUCIOJIHUTEIEM B COOTBETCTBUHM C
HOMEHKJIATYpOil J1e.

44.9. ®@opmupoBaHHE [ 1O HOMEHKJIATYpe TMPEACTaBIseT CO00M OO0beIUHEHUE
UCTIOJIHEHHBIX JIOKYMEHTOB B JieJla M CHUCTEMaTH3allMi0 JIOKyMEHTOB BHYTPH Jielia
(npunoxxenne N 65).

[Ipu QopmupoBanuu nae1 HEOOXOAMMO COONIOAATH Cleaylolue oOlue MpaBuia:
NOMEIIaTh B JIEJO TOJBKO HCIIOJIHEHHBIE, TNPaBMWIBHO O(OPMIICHHBIE JOKYMEHTHI B
COOTBETCTBUM C 3arojIOBKaMH €1 110 HOMEHKJIAType; MOMEIIAaTh BMECTE BCE JOKYMEHTHI,
OTHOCSIIIIMECS K pPa3pelIeHHI0 OJAHOIO BOMpOCa; TPYNIHUPOBATh B JIEN0 JOKYMEHTBI OJHOIO
KaJICHJapHOTO To/a, 3a HCKIIOYEHUEM IMEepexXOosIluX JAell W JHMYHBIX Jel paOOTHHKOB,
JIOKYMEHTBbl TIOCTOSSHHOTO M BPEMEHHOI'O CpPOKOB XpAHEHHUS TIpYIIHUPOBATH pPa3/eIbHO;
IIPUWIOKEHUS, yKa3aHHbIE B JOKYMEHTAaX, HE3aBHCUMO OT JaTbl HMX YTBEPKICHUS WU
COCTaBJICHUS] MPUCOEAMHITh K JIOKYMEHTaM, K KOTOPbIM OHU OTHOCATCS; IPH OTCYTCTBHH
MPUJIOKEHUH HCIIONHUTENb 00s3aH caenaTh 00 3TOM OTMETKY Ha JOKYMEHTE (BO3BpAIllCHBI
3asIBUTEINII0, U3BATHI U T.I.); B JEJIO HE JOJDKHBl IOMELIAThCS JIOKYMEHTBI, KOTOpPbIE
HEO0OXOUMO BO3BPATUTh MO MPHUHAJICKHOCTH, JIUIIHUE IK3EMILISPbI, YSPHOBUKHU; JEIO HE
noJkHO npeBblmath 250 muctoB. Ilpu Hanmnuuu B Jelle HECKOJBKMX TOMOB MHJIIEKC U
3aroJI0OBOK JieJia MPOCTABISIOTCS HA KaXJIOM ToMe ¢ fo0aBineHuem: 1. 1, T. 2 u T.1.

44.10. Homep penma, B KOTOpOE [OJDKEH OBITh MOJIIMT JOKYMEHT, OIpeNeNseT
PYKOBOAUTENH CYyAEOHOTO COCTaBa, moapaszaeicHus. Ha mokymeHTe mpocraBiseTcs OTMETKa:
"B neno N ", cTtaBarcs nara v MOAMUCH PYKOBOIUTEIS.

44.11. JIns onepaTUBHOIO MOMCKa JOKYMEHTOB JieJla paclolaratoTcs 1o MHOpsAKOBBIM
HOMEpaM HOMEHKJIaTypbl. Konus HOMEHKIJIaTyphl J1eJ WIK BBIIMCKA U3 HEE MOMEUIaeTcsl Ha
BHYTpPEHHEH CTOpOHE aABepeil mkada, rae XpaHsATcs JAeia MO HOMEHKJIAType cyneOHOro
coCTaBa, NOJpa3/IeJICHUsI.

Ha KOpCHIKE 00JIOKKH AcJIa YKA3bIBACTCA MHACKC 110 HOMCHKJIATYPC ACII.

44.12.  JIokyMeHTBHI  BHYTPM J€Jla  pacloJararoTCsi B XPOHOJIOTHYECKOU
MOCJIEI0BATEIbHOCTH.

PacnopsimutenbHble  TOKYMEHTBI C  OTHOCSIIMMHCS K HUM  IPUIIOKEHUSMHU
TPYIIHUPYIOTCS 10 BUAAM U XPOHOJIOTUH.

[Ipuka3pl 10 OCHOBHOWM JAEATENBHOCTH TPYNIHUPYIOTCS OTAEIBHO OT IPUKA30B IO
JUYHOMY COCTaBY.

[Ipuka3pl 1o KaApoBBIM BoIlpocaM (OTIYCKa, KOMaHAMPOBKH) (OpMUPYIOTCS B
OTJIeNbHOE J1e510. JIOKYMEHTBI B JINYHBIX A€JIaX PaclojlaraloTcs B XpOHOJOTHYECKOM MOPSIIKE
M0 Mepe UX MOCTYIICHUSI.

JIunieBble cyera pabOTHUKOB TPYNIUPYIOTCS B  CaMOCTOATENbHbIE Jefla |
pacroiararTcs B HUX CTPOro B al(aBUTHOM MOPSAIKE MO paMHINIM paOOTHHUKOB.

OOparmienust TpaKIaH M JODKHOCTHBIX JIMII IO BOMPOCAM OpPTaHHU3aluu pPabOThI
apOUTpaXHBIX CyIOB (TIPEAJIOKEHMS, 3asABICHHUS W IKAJIOObI) M BCE JOKYMEHTHI TIO
PacCMOTPEHHIO U pa3pelIeHuto 00pallieHnii TPYNIUPYITCsS B OTAETBHOE JEI0.



44.13. Ilepenucka rpynnupyercsi, Kak IMpaBWIO, 3a NEPUOJ KaJEHAApHOrOo Troja M
CHUCTEMAaTH3MpPYyeTCsl B  XPOHOJOIMYECKOW  IOCiefoBaTeabHOCTH.  JlokymeHT-3ampoc
IIOMEIIAETCS Nepe]] JOKYyMEHTOM-OTBETOM.

[Ipy BO30OHOBIEHUM TMEPENHCKH 10 ONpPEIEICHHOMY BOMPOCY, HauyaBIICiicsS B
MpEeAbIIYIIEM IOy, JOKYMEHThI BKIIOYAIOTCS B JIEJIO TEKYIIEro roja ¢ yKazaHWEM HMHJEKca
Jieia peIbIAyILero roja.

44.14. OTBETCTBEHHOCTb 3a COXPAHHOCTb JOKYMEHTOB U J€J, IPEAyCMOTPEHHBIX
HOMEHKJIATypOH, HECYT PYKOBOAUTENHN CYAE€OHBIX COCTABOB, CTPYKTYPHBIX IOJpa3/Ie€ieHUN U
COOTBETCTBYIOIIME PAOOTHUKU CTPYKTYPHBIX MOIPA3ICICHUI.

44.15. Jlema 1o HOMEHKJAType KaapoBOW CHyKObl, (UHAHCOBOrO OTIENa H
OyxranTepuu, OT/ella MaTepPHATIbHO-TEXHHUECKOTO 00ECTIEYeHUs 3aBOIATCS U (POPMUPYIOTCS
C YYETOM CHEeHU(PUKU ASSITETbHOCTH ATUX MOpa3AeIecHHI.

44.16. Ilo okOHYaHMM KAJIEHJAPHOIO IoJa HE IO3/JHEE sHBaps CIEAYIOLIEr0 32 HUM
rojia CHeHaIUCTbl Cy1eOHbIX COCTAaBOB U CTPYKTYPHBIX MOJpPAa3/eNeHull nepeJatoT B apXuB
cyna jejia I0 HOMEHKJIAType MOCTOSHHOTO XpaHEHUs U Jieja BpeMmeHHoro (cBeime 10 jer)
xpaHeHus. Eciau Jiena mo HOMEHKJIaType HOCTOSHHOTO U BPEMEHHOT'O XPaHEHMs XpaHSTCS B
NoJpa3/ielieHnu cyAa B TeueHue Tpex Jjer (myHkT 38.14 WMHcTpykuuum), oHM nepenarTcs B
apXxuB I10 OKOHYAHUH JJAHHOTO CPOKa.

Onucu 1en 1mo HOMEHKJIATYPE YTBEPIKIAIOTCS PYKOBOJIUTEIEM CYIAeOHOTrO COCTaBa,
noJipa3iesieHus cy/a.

[lepeqaua nmen MO HOMEHKJIATYpe NPOHM3BOIUTCS IO TpaduKy, COTJIACOBAHHOMY C
PYKOBOAMTENSIMU ~ CTPYKTYPHBIX MOAPA3JEICHUNA U  YTBEPKACHHOMY PYKOBOAMTEIEM
noJipa3/iesieHus AeI0NPOU3BO/ICTBA.

B otnennHbIC Aena (bOpMI/IpYIOTCH AOKYMCHTHI C ITIOCTOAHHBIM CPOKOM XpPAaHCHUS.

JUia nen TOCTOSIHHOTO CpOKa XpaHEHMsI COCTaBISETCS BHYTPEHHSISI ONUChH 10
ycTaHOBIIEHHOH popme (mpuioxkenue N 66). B koHIle BHYTpeHHeH omnucH JenaeTcs HToropas
3amMch O KOJIMYECTBE JIMCTOB B JieJ€ M MpocTaBisercs nomerka "B apxuB", koTopas
3aBepsAETCs MOJANUCBIO PYKOBOAMTENS NOJApa3fciieHus. BHyTpeHHSs OoNnMCch MOAIIUBAETCS B
JEII0.

45. CrpaBouHo-HnH(popMaloHHas paboTa

45.1. OcHOBOM [IOCTOBEPHOCTM U OINEPATUBHOCTU CHPABOYHO-HH(OPMALMOHHON
CIIy’)KObl apOUTPaKHBIX CYAOB SBISETCS HEYKOCHUTEIHHOE BBIMOJHEHUE CIEIUAINCTaMHU,
MMOMOIIIHUKAMHU CyJIel CyAeOHBIX COCTAaBOB, CIEIMAIMCTAMU TOAPA3ACICHUN apOUTPaKHBIX
CyZIOB TpeOOBaHMI O CBOEBPEMEHHOM BBO/JIE B CUCTEMbI aBTOMATH3AI[MH CYIOIPOU3BOJICTBA U
JIEJIOTIPOM3BOJICTBA  CBEJIEHWA O  JBWIKEHWW  HMCKOBBIX  3asBJICHUN  (3asBIICHUN),
ANEJISIIUOHHBIX U KaCCAIIMOHHBIX kalob, CyneOHbIX Jel, 3asBIeHUN U X0JaTaiCTB, APYTUX
JIOKYMEHTOB ¥ TIPUHSTHIX TI0 HUM CYACOHBIX aKTOB.

45.2. 3auHTEepecoBaHHbIE JHIIA MOTYT IMOJYYUTh MHTEPECYIOUIYI0O UX HH(POPMAIHIO O
JBUKEHUHM CYIE€OHBIX /€1 M JOKYMEHTOB B apOUTPaXHOM Cyle Ha O(UIMaIbHOM calTe
COOTBETCTBYIOLIIETO Cy/a, a Takke Ha odpunuaabHoM caiite BAC P® B cern WUuTepHer ¢
ucnoip3oBaHueM cepBucoB "Kaproreka apOutpaxkubix gen" wunu  "bank  pemeHuit
apOUTPaKHBIX Cy/I0B".



Pabora caifra apOUTpa)KHOTO Cy/la OpraHU3yeTcsl OTIEJIOM MH(pOpPMATHU3aLUU CyJaa BO
B3aUMO/ICHCTBUY C CYA€OHBIMH COCTaBaMH U TOPA3JICICHUAMH Cy/Ia.

Pasmemmenne mo0oro marepuana peKIAMHOIO XapakTepa, B TOM YHCIE JIIOOBIX
CBEJICHUI 00 OpraHU3anusX, IPEIOCTABISIOIINX IOPUANIECKUE YCIYTH, HE TOITYCKACTCH.

45.3. Nndopmamust U crpaBKd MO Tele(OHY BBIIAIOTCS MPH HAIMYUMA JaHHBIX O
PETHCTPAIlMOHHOM HOMEpPE MOJIYYEHHOTO JIOKYMEHTa, €ro HCXOAAIIeM HOMepe M Jare,
HAUMEHOBaHUU apOUTPaKHOTO Cyla U HOMEpe CyAEeOHOro Jiejla, paCCMOTPEHHOI'O B IEPBOM
MHCTaHIIMH, CBEJCHUII 00 MCTLE W OTBETYMKE, TPEThUX Juiax. [louck ocymecTBisercs 1o
KaXJIOMY U3 00s13aTE€TIbHBIX PEKBU3UTOB HJIU 110 MX COBOKYITHOCTH.

45.4. HenocpencTBeHHOE  BeIEHHWE  CHPAaBOYHOW  pabOTBI  OCYIICCTBIISETCS
CIEIHUAIMCTOM (CHEIUATMCTAMH) CIIPAaBOYHO-UH(DOPMAIIMOHHOW CITYKObl TIOJIpa3AeiIeHUs
JIEJIONPOU3BOJICTBA WJIM MHOTO MOJAPA3JENeHUs Cyla MO0 YCMOTPEHHIO Ipeacenarens cyna,
paboTaromM BO B3aUMOJICHCTBUU C CYIACOHBIMH COCTaBaMH W TIOJPA3JICICHUSIMH, C
UCIIOJIb30BAaHUEM CHCTEMbl aBTOMATHU3AllMM CYJONPOM3BOACTBA U  JIEIONPOU3BOJICTBA,
MO3BOJIAIONICH TOMYYUTh HEOOXOIAMMYIO IS Ja4d CHPaBOK HHPOpPMAIWMIO 1O AeiaM |
xKanobam.

B HeoOXoaMMBIX citydasix NMpH OTCYTCTBHM TakoW HMH(GOpPMAIMK CIpPaBOYHAs CIIyXO0a
BIIPaBE aJ[pecoBaTh 3asBUTENIEH K CHElMaIMCcTaM CyJeOHbIX COCTaBOB U MOJpa3AesIeHU win
CEKpeTapsM CyIeOHbBIX 3acelaHui JJIs OJyUYEHUs CIPAaBOK 10 UHTEPECYIOLUM HX BOIIPOCAM.

Nudopmanus o tenedonax (MHas KOHTaKTHas WHGOpMaLKA) MpeacenaTeneit cyaeoHbIx
COCTaBOB, CyJICH M X TIOMOIIIHUKOB HE TIPEIOCTABIISETCS.

45.5. PaOoTHHKM CHpaBOYHOW CHYyXObI, CYOEOHBIX COCTaBOB M TOJpa3ieiieHUui
COOOIIAIOT JIMIIAM, YYacTBYIOIIMM B JeJe, JPYyrdM 3auHTEPECOBAHHBIM JIUIAM, UX
MPEJICTABUTENAM, a TaKXKe NMPEACTABUTESIM CPEACTB MAcCOBOW HH(pOpPMAIUHU CIEAYIOIIHIE
CBCJIICHHUS:

0 BXOIiAHIEM PEruCTpaliOHHOM HOMEPC HCKOBOTO 3adABJICHUSA (SaSIBJ'IeHI/ISI) 151
COOTBETCTBCHHO HOMEPEC Cy,H€6HOFO AcIa, HaxoasAmerocsds Ha pacCMOTPCHUU UIIHU
pPacCMOTPEHHOT'O CYIOM;

0 CYIIECTBE IPUHATOTO PELICHHUS I10 JEIY;
0 MOCTYIUIEHUU M PACCMOTPEHHUH aleJUISILIMOHHBIX M KaCCAIIMOHHBIX Kasl00;
0 CYyILIECTBE MPUHATHIX TOCTAHOBJICHUH IO JKanobam;

0 MOCTYIUUICHUH 3asBJICHUI HA pelleHue, AeicTBus (0e3eiicTBre) cyneOHOro mprucTaBa-
WCIIOJTHUTEIIS U PE3YJIbTaTaX PaCCMOTPEHUS 3asiBIICHUS;

0 HaMMEHOBAHHWH CyIEeOHOTO COCTaBa WM TMOJpa3/eleHHs,, B KOTOPOM HaxOJUTCS Ha
PacCMOTPEHHH 3asIBIICHHE, CYyIe0HOE JIeTI0 WIIH Kajao0a;

O BpCMCHHU U NAaTC paCCMOTPCHUS [1€j1a NI )Ka.]'IO6LI;
0 JaTc€ HAIpaBJICHUA PCUHICHUA, TIOCTAHOBJIICHUS JIMIaM, Y4aCTBYIOIIIUM B ACJIC;

0 JaTC MOJYUCHUA U OTIIPABKE CyIIe6H01"O Acia,



O BbIAA4C WJIN OTIIPABKE UCIIOJIHUTCIIBHOI'O JINCTA; OTIIPABKC IIMCbMCHHOI'O OTBCTA.

CooOmraemas uHpopManusg HE JOJDKHA COAEpXKaTh CBEICHHH, KOTOphIE MOTYT
HapYIIUTh MpPaBa U 3aKOHHBIE MHTEPECHI JIUI, YUaCTBYIOIIUX B JeJie, a TaAKXKe MPUBOAUTH K
pasrilalleHuIo CBEJEHUH, COJEepKalluX TOCYAapCTBEHHYIO, KOMMEPUECKYIO, CIY>KEOHYI0 U
MHYIO OXPaHsAEMYIO 3aKOHOM TaiHYy.

45.6. CupaBouHO-HH(POPMALMOHHAS CIIy>K0a MPEeJOCTaBIIseT HHOOPMALHIO O ABHKCHHU
CyIeOHBIX Jell, 3asBICHUM U Kajo0 Ha JIIOOOM 3Tame UX HPOXOXKIACHUS (PacCMOTPEHHS)
CTOPOHAM WJIM WX MPEACTABUTENISAM IO YCTHBIM (TeleOHHBIM) 3ampocaM B TEYCHHE BCETO
pabouero JHsl.

45.7. Ha caiite apOMTpa)XHOTO CyZa, a TakK)Ke€ B CIPABOYHO-UH(DOPMAITMOHHOM KHOCKE
cyla MOMHUMO WMH(pOpPMAIMK 10 KOHKPETHBIM CyAeOHBIM JAejaM Iesiecoo0pa3Ho pa3MeniaTh
CJIEYIONIYIO CIIPaBOYHYIO HH(OpMALIHIO:

tpeboBanus AIIK PO k ¢opMme u copepkaHII0 UICKOBOTO 3asIBJIICHUS,
NepevYeHb JOKYMEHTOB, IPUJIaracMbIX K HCKOBOMY 3asIBIICHHIO;

00pa3ibl UCKOBBIX 3asBJICHUH (3asBJICHUI) MO HanboJiee PacIpOCTPAaHEHHBIM B JAHHOM
pEruoHe KaTeropusm Jelt;

00pa3upl aneyuIIMOHHBIX, KaCCAI[MOHHBIX KajJo0 Ha CyneOHBIE aKThl apOUTPaKHBIX
CyNOB;

O6pa3LIBI 3AaIIOJIHCHHBIX IIJIATCXKHBIX I[OKYMCHTOB 110 YHJIaTe FocyI[apCTBeHHOﬁ
MOIUIMHBI IIPH T0Jja4€ MCKOBOI'O 3asBJICHHS (3asBJICHHS), alCIUIAIMOHHON, KacCal[dOHHON
’Kaj100bI;

0 pasMepax FOCY,Z[&pCTBCHHOfI INOIIJIMHBI 110 ACJIaM, paCCMaTpUBACMbIM B ap6I/ITpa)I(HBIX
cynax;

O MOPAAKE U BpEMCHU ITPpUCMa JOKYMCHTOB AKCHEIUIEH ap61/ITpa)I(HOFO cyna,
O IOPAAKE U BPEMEHU O3HAKOMIICHHUA C MaTCpUuajlaMn CYI[€6HI>IX PI(SAI S

rpaduK mpueMa NpeAcTaBUTeNedl opraHu3alMii W TpakJaH PYKOBOACTBOM CyAa IO
BOIPOCaM, HE CBA3aHHBIM C PACCMOTPEHHUEM CY1€OHBIX JIET;

MpaBWJIa OpraHMU3AIMK MPOIMYCKHOTO PEeXHMa W TpaBUiia MOBEACHUS MpEACTaBUTEICH
OpraHu3aIMil ¥ TpakJaH B MOMEIIEHUH apOUTPaKHOTO Cy/Ia.

45.8. ApbutpaxHblii cyn o0si3aH Ha CBoeM O(UIMAILHOM caiiTe B ceTH VHTepHer
pa3MeniaTb CIHCOK IOCTOSSHHO JIEHCTBYIOIIMX TPETEHCKUX CcynoB, HHpopMmanus o0
00pa30BaHUM KOTOPBIX MOCTYNMWIa B apOUTPaXHBIM CyJ, C yKa3aHMEM B TOM 4YHCIIEe
CIIEMYIONINX CBEJECHUMN: JlaTa W3BEIICHUSI apOUTPaKHOTO cyna 00 oOpa30BaHUM TPETEUCKOTO
cyda, Jata oOpa3oBaHUS TpETEHCKOro cyna, HaMMEHOBAaHHME TpeTeiickoro cyna,
HAaMEHOBAHME OpraHu3alud, NpH KOTOPOW CO3JaH JaHHBIM  TPETEHCKHHA  Cyg,
MECTOHAXO0XKEHUE TPETEUCKOro Cyna, KOHTAaKTHas MH(OpMaIus O TpeTecKkoM cyae u 00
OpraHU3alNH, CO3/IaBIICH TPETEHCKUH CY/I.

45.9. B mensx omnepaTMBHOTO BHECEHUSI HU3MEHEHHMH B CIPABOYHUK aJpecoB U
tenedoHOB apOuTpaxHbeiXx cynoB Poccuiickoit ®denepanuu, Beaymuiics YTpaBiIeHHEM
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nenonpousBogctBa BAC P®, apOutpaxHbIM cygaM B TEUCHHME IISTH JHEH co JHA
COOTBETCTBYIOLIIETO M3MEHEHUS HAUIEKHUT COOOLUTh B YIIPABICHHE MAEIONPOU3BOACTBA
BAC P® no agpecy 371€KTpOHHOM MOYTHI (KOIHUIO - IO ajpecy 3aeKTpoHHOH nouTsl BAC P®)
CJIEAYIOLIME CBEIEHUS 00 U3MEHEHUU:

MIOYTOBOTO ajpeca Cy/a;
TenedoHa (aKCUMUIBHOU CBS3H,
HOMEPOB TeNe()OHOB PYKOBOJIUTEINEH Cy/la U CTPYKTYPHBIX MOAPA3ICICHUN;

PYKOBOJUTEIIAMHA CyJa W PYKOBOJUTCIIIMH CTPYKTYPHBIX IOJpa3JelieHuld cyna
dbamMuI, UMEHH, OTYECTBA.

CooOuienrie 06 U3MEHEHUAX TOJDKHO COACPKATh CIENYIONIYI0 HH(OPMALIHIO:
HaumenoBanue apOUTpaskHOTO cyaa

[TouToBBIN agpec cyaa ¢ yKka3aHUEeM HHJIEKca

Konx ropona

Pa3nuna Bo Bpemenu ¢ r. MOCKBOM

Paxkc

AJlpec 3JeKTPOHHOM MOYTHI

CnyxeOnble TenedOHbI CICTYIOINX JIUIL;

[Ipencenarens cyna

[IpuemHas

[lepBbIil 3aMecTUTEND NIPEACENATENS CyAa

3amecTuTeN! NpeaceaaTens cyaa

PykoBoauTens annapara - aJMUHUACTPATOpP Cy1a
PykoBonuTens cekpeTapuara npejcenaTens cyaa
Ypasnsromumi aenamu cyna

[Tonpaznenenne nenonpon3BoACTBa (KaHUEISPHS)

OTtaen KaapoB U TOCYAAPCTBEHHOM CITYKOBI
DUHAHCOBO-2KOHOMHYECKHUH OT/IeN (TIIaBHBIN OyXranTep)
Otnen ananu3a 1 006001eHNs Cy1e0HON PAKTUKU
[Ipecc-cexperappb

A,Z[MI/IHI/ICTpaTHBHO-XOSHﬁCTBCHHBIﬁ oTAacH



Otnen nHpOpPMATH3AIUN U TEXHHYECKOTO O0ECTICUeHUs
CnpaBounas ciyx0a

COI'JTACOBAHO

¢ OenepanbHBIM apXUBHBIM areHTCTBOM

B YaCTH MTOCTAHOBKH

00IIIero JeJI0MPOU3BOJICTBA

mucemMoM ot 20.12.2011 N 6/2459-A

[Ipunoxenue N 1

K MHCTpYKLIMU 1O 1€7101POU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit ®eneparuu

_ MHJEKCBI, OOULIUAJIBHBIE CAMTBI U AZIPECA
EJIMHOI CUCTEMBI DJIEKTPOHHO ITOUYTbI APBUTPAJKHBIX CYJIOB
POCCUICKOMN ®EJIEPALIUM

CHHCOK M3MEHSIOIINX JTOKYMEHTOB
(B pen. [locranoBnenus Ilnenyma BAC P® ot 11.07.2014 N 49)
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Briciuii ApOoutpakHbIi

Cyn Poccuiickoit
denepanuu

BAC

http://vasrf.arbitr.ru

vasrf@arbitr.ru

®depnepanbHble apOUTpakHBIE Cyabl OKpYroB Poccutickoit deneparum

®denepanbHbIN
apOUTpaKHBIN CyA

Bouro-Bsrckoro okpyra

®denepanbHbIN
apOUTPaKHBIN CyA
Bocrouno-Cubupckoro
OKpyra

denepanbHbIA
apOUTPAKHBIN Cy]T
J1anpHEBOCTOYHOTO
OKpyra

denepanbHbIA
apOUTpPaXKHBIN Cy]T
3amanHo-Cubupckoro
OKpyTa

denepanbHbIil
apOUTPAKHBIN Cy]T
MOCKOBCKOTO OKpyTa

denepanbHbIi
apOUTpaKHBIN CyA
[ToBomKCKOTO OKpyTa

®denepanbHbIN

D01

D02

D03

D04

D05

D06

D07

http://fasvvo.arbitr.ru

http://fasvso.arbitr.ru

http://fasdvo.arbitr.ru

http://faszso.arbitr.ru

http://fasmo.arbitr.ru

http://faspo.arbitr.ru

http://fasszo.arbitr.ru

info@fasvvo.arbitr.ru

info@fasvso.arbitr.ru

info@fasdvo.arbitr.ru

info@faszso.arbitr.ru

info@fasmo.arhitr.ru

info@faspo.arbitr.ru

info@fasszo.arbitr.ru


http://fasvvo.arbitr.ru/
http://fasmo.arbitr.ru/

apOUTPaKHBIN CY/I
Cesepo-3anaaHoro

OKpyTa

®denepanbHbIA DOY
apOUTpaKHBIN CyA
CeBepo-KaBkaszckoro

OKpyra

DenepanbHbIi D09
apOUTpaKHBIN CyA
Ypanbckoro okpyra

denepanbHbI @10
apOUTpaKHBIN CyA
[lenTpansHOro OKpyra

http://fassko.arbitr.ru

http://fasuo.arbitr.ru

http://fasco.arbitr.ru

info@fassko.arbitr.ru

info@fasuo.arbitr.ru

info@fasco.arbitr.ru

ApOutpaxsble aneusiiMoHHbIe ¢y bl Poccuiickoit denepannu

[lepssiit apOuTpakubiii 01 ATl
aneJUISIUOHHBIN Cyl

Bropoii apoutpaxusiii  02AIT
aneJUIALMOHHBIN CyJ

Tpetuit apOuTpakHbIN 03AII
aneJISIUOHHBIN Ccyl

Yerseprolit 04AIl
apOUTpaKHBINA
areJUIILUOHHBIN CYyT

[TsaThIit apOUTpasKHBIN 05AII
aneJUIIMOHHBIA CYJT

http://1aas.arbitr.ru

http://2aas.arbitr.ru

http://3aas.arbitr.ru

http://4aas.arbitr.ru

http://5aas.arbitr.ru

info@1aas.arbitr.ru

info@2aas.arbitr.ru

info@3aas.arbitr.ru

info@4aas.arbitr.ru

info@5aas.arbitr.ru



[ecroit apOUTpaKHBIA
arneJUIILMOHHBIN CYyJ

CenpMoit apOUTpaXHBIN
aNeJUIIIMOHHBIN CyT

Bocbmoti apOouTpakHbIi
arneJUIIUUOHHBIN CYyJ

JleBsThIN apOUTpa’KHBIH
aneJuILIMOHHBINA CyJ

JlecsaThIil apOUTPaKHBIN
arneJUIIUMOHHBIN CYJT

OOuHHAaIATBIN
apOUTpaKHBIN
aneJUIIUMOHHBIN CYJT

JIBeHaaaThIi
apOUTpaKHBIN
aneJUIIUUOHHBIN CYJT

Tpunanuatsiii
apOUTpaKHBIN
aneJUIIUOHHBIN CY]T

UYeTeipHaanaThIid
apOUTpaKHBIN
aneJUIIUOHHBIN CYyJT

IIaTHagmaTeit
apOUTpaKHBIN
aneJUIIMOHHBIA CYJT

06AII

07AIl

08AII

09AI1

10AIT

11AIT

12AI1

13AI1

14AI11

15AI1

http://6aas.arbitr.ru

http://7aas.arbitr.ru

http://8aas.arbitr.ru

http://9aas.arbitr.ru

http://10aas.arbitr.ru

http://11aas.arbitr.ru

http://12aas.arbitr.ru

http://13aas.arbitr.ru

http://14aas.arbitr.ru

http://15aas.arbitr.ru

info@6aas.arbitr.ru

info@7aas.arbitr.ru

info@8aas.arbitr.ru

info@9aas.arbitr.ru

info@10aas.arbitr.ru

info@11aas.arbitr.ru

info@12aas.arbitr.ru

info@13aas.arbitr.ru

info@14aas.arbitr.ru

info@15aas.arbitr.ru



lecTHanaTei
apOUTpaKHBIN
aneJUIAIIMOHHBIN CY/T

CeMHaaIaTHII
apOUTpaKHBIN
aneISIUOHHBIN cyn

Bocemuaamnareiin
apOUTpaKHBIN
aneJUIALMOHHBIN Cy[

JeBsaTHAAUIATHIN
apOUTpPaKHBIN
aneJUIALMOHHBIN CyJ

JIBaamaThIi
apOUTPaKHBIN
aneJUIALMOHHBIN Cy[

JIBanuare nepBbIn
apOUTPaKHBIN
aneJUIALMOHHBIN CYyJ
(CeBacTomnonbCKkuid
aneJuIAIMOHHbBIN
X035MCTBEHHBIN CY/T)

(BBeneno IlocranoBnenuem [lnenyma BAC P® ot 11.07.2014 N 49)

ApOUTpaXHBIN Cy]T
PecrryOmuku Appires

16AIl1

17AI1

18AII

19AI1

20AI1

21AI1

A0l

http://16aas.arbitr.ru

http://17aas.arbitr.ru

http://18aas.arbitr.ru

http://19aas.arbitr.ru

http://20aas.arbitr.ru

http://21aas.arbitr.ru

http://adyg.arbitr.ru

info@16aas.arbitr.ru

info@17aas.arbitr.ru

info@18aas.arbitr.ru

info@19aas.arbitr.ru

info@20aas.arbitr.ru

info@21aas.arbitr.ru

ApOutpaxkusie cyabl cyorekToB Poccuiickoit deneparum

info@adyg.arbitr.ru
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ApOUTpaKHBIH Cy1 A02 http://altai.arbitr.ru info@altai.arbitr.ru
PecriyOnuku Anraii

ApOuTpaxHbIil cyn A07 http://ufa.arbitr.ru info@ufa.arbitr.ru
Pecry6mmuku
bamkoprocTtan

ApOUTpaXKHBIH CyI A10 http://buryatia.arbitr.ru info@buryatia.arbitr.ru
PecniyGOnuku Bypsarus

ApOuTpaxHBIi Cy Al5 http://mahachkala.arbitr.ru info@mahachkala.arbitr.ru
Pecny6muku [larectan

ApOuTpaxHbIi cyn Al8 http://ingushetia.arbitr.ru info@ingushetia.arbitr.ru
Pecny6nuku
WNHrymerns

ApOuTpaxHBIi Cya A20 http://askb.arbitr.ru info@askb.arbitr.ru
Kabapauno-bankapckoit
PecnyGnuku

ApOuTpaXkHBIN CyJ A22 http://kalmyk.arbitr.ru info@kalmyk.arbitr.ru
Pecniy6onuku Kanmbikus

ApOuTpaxHbIil cyn A25 http://askchr.arbitr.ru info@askchr.arbitr.ru
KapauaeBo-Yepkecckoit
PecnyOnuku

ApOuTpaxHbIil cyn A26 http://karelia.arbitr.ru info@karelia.arbitr.ru
PecniyOnuku Kapenus

ApOUTpaKHBIN Cy1 A29 http://komi.arbitr.ru info@komi.arbitr.ru
Pecrry6miku Komu



ApOUTpaXHBIN CyT
Pecniyonuku Kpsim
(X03s1iCTBEHHBIN CY/I
Pecniyonmuku Kpbim)

(BBeneno Ilocranosnenuem [lnenyma BAC P® ot 11.07.2014 N 49)

ApOuTpaxHbIi cyn
Pecniy6nuku Mapuit On

ApOutpakHslii cya
PecniyOnuku MopaoBus

ApOuTpaxHbIi cyn
Pecniy6nuku Caxa
(Axytus)

ApOutpaxxHslii cya
Pecniy6nuku CeBepHas
Ocetus - Ananus

ApOutpaxxHslii cya
Pecniy6bnuku Tarapcran

ApOuTpaxHbIil cyn
Pecry6nmku TriBa

ApOutpaxkHslii cya
Y imypTcKoit
PecryOmmku

ApOUTpaXHBIN Cy]T
PecriyOmku Xakacus

A83

A38

A39

AS8

A61

A65

A69

ATl

A74

http://crimea.arbitr.ru

http://mari-el.arbitr.ru

http://asrm.arbitr.ru

http://yakutsk.arbitr.ru

http://alania.arbitr.ru

http://tatarstan.arbitr.ru

http://tyva.arbitr.ru

http://udmurtiya.arbitr.ru

http://khakasia.arbitr.ru

info@crimea.arbitr.ru

info@mari-el.arbitr.ru

info@asrm.arbitr.ru

info@yakutsk.arbitr.ru

info@alania.arbitr.ru

info@tatarstan.arbitr.ru

info@tyva.arbitr.ru

info@udmurtiya.arbitr.ru

info@khakasia.arbitr.ru
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ApOUTpaXHBIN CyT
Yeuenckoit PecrryOmuku

ApOuTpaxHbIil cyn
YyBanickoii
PecniyOnuku -Hysamun

ApOuTpaxHbIi cyn
AJTaiickoro Kpas

ApOutpakHslii cya
3abaifkabCKOTO Kpas

ApOuTpaxHbIi cyn
Kamuarckoro kpas

ApOuTpaxxHbIif cyq
Kpacnomapckoro kpas

ApOutpaxxHslii cya
KpacHosipckoro kpas

ApOuTpaxHbIil cyn
ITepmckoro kpas

[TocTostHHOE CynebHOE
IIPUCYTCTBUE
ApOutpakHoro cyaa
ITepmckoro kpast

ApOuTpaxHbIi cyn
[Tpumopckoro kpas

ApOUTpaXHBIN Cy]T

AT7

A79

A03

A78

A24

A32

A33

A50

AS0IT

A5l

A63

http://chechnya.arbitr.ru

http://chuvashia.arbitr.ru

http://altai-krai.arbitr.ru

http://chita.arbitr.ru

http://kamchatka.arbitr.ru

http://krasnodar.arbitr.ru

http://krasnoyarsk.arbitr.ru

http://perm.arbitr.ru

http://perm.arbitr.ru

http://primkray.arbitr.ru

http://stavropol.arbitr.ru

info@chechnya.arbitr.ru

info@chuvashia.arbitr.ru

info@altai-krai.arbitr.ru

info@chita.arbitr.ru

info@kamchatka.arbitr.ru

info@krasnodar.arbitr.ru

info@krasnoyarsk.arbitr.ru

info@perm.arbitr.ru

info@komi-perm.arbitr.ru

info@primkray.arbitr.ru

info@stavropol.arbitr.ru



CrtaBporonbCcKoro Kpas

ApOUTpaXHBIN CyT
XabapoBCKOTO Kpast

ApOuTpaxHbIi cyn
Amypckoit obnactu

ApOutpaxkHslii cya
ApXaHresnbCcKon
o0nactu

ApOutpakHslii cya
ActpaxaHckol o0nactu

ApOutpaxxHslii cya
benroponackoit obnactu

ApOuTpaxxHbIif cyq
BpsiHckoit o0nactu

ApOutpaxxHslii cya
Bnagumupckoit o6mactu

ApOuTpaxHbIil cyn
Bousrorpanckoit
obsacTu

ApOuTpaxHbIil cyn
Bostoroackoii obnactu

ApOUTpaXHBIN Cy]T
Boponexckoii obnacTtu

A73

A04

A05

A06

A08

A09

All

Al2

Al3

Al4

http://khabarovsk.arbitr.ru

http://amuras.arbitr.ru

http://arhangelsk.arbitr.ru

http://astrahan.arbitr.ru

http://belgorod.arbitr.ru

http://bryansk.arbitr.ru

http://vladimir.arbitr.ru

http://volgograd.arbitr.ru

http://vologda.arbitr.ru

http://voronej.arbitr.ru

info@khabarovsk.arbitr.ru

info@amuras.arbitr.ru

info@arhangelsk.arbitr.ru

info@astrahan.arbitr.ru

info@belgorod.arbitr.ru

info@bryansk.arbitr.ru

info@vladimir.arbitr.ru

info@volgograd.arbitr.ru

info@vologda.arbitr.ru

info@voronej.arbitr.ru



ApOUTpaXHBIN CyT
WBanoBckoit o0mactu

ApOuTpaxHbIil cyn
Hpkyrckoii obmactu

ApOutpaxkHslii cya
Kanununrpaackoit
o0nactu

ApOutpakHslii cya
Kamyxckoit obnactu

ApOuTpaxHbIi cyn
KemepoBckoii obnacTtu

ApOuTpaxxHbIif cyq
Kuposckoii obnactu

ApOutpaxxHslii cya
KocTtpomckoit o6mactu

ApOuTpaxHbIil cyn
Kypraunckoii o6actu

ApOutpaxkHslii cya
Kypckoii obnactu

ApOuTpaxHbIil cyn
Jlunenxoit obnactu

ApOUTpaXHBIN Cy]T
Maraganckoii o0nacTu

Al7

Al19

A21

A23

A27

A28

A3l

A34

A35

A36

A37

http://ivanovo.arbitr.ru

http://irkutsk.arbitr.ru

http://kaliningrad.arbitr.ru

http://kaluga.arbitr.ru

http://kemerovo.arbitr.ru

http://Kirov.arbitr.ru

http://kostroma.arbitr.ru

http://kurgan.arbitr.ru

http://kursk.arbitr.ru

http://lipetsk.arbitr.ru

http://magadan.arbitr.ru

info@ivanovo.arbitr.ru

info@irkutsk.arbitr.ru

info@kaliningrad.arbitr.ru

info@kaluga.arbitr.ru

info@kemerovo.arbitr.ru

info@kirov.arbitr.ru

info@kostroma.arbitr.ru

info@kurgan.arbitr.ru

info@kursk.arbitr.ru

info@lipetsk.arbitr.ru

info@magadan.arbitr.ru



ApOUTpaXHBIN CyT
MoOCKOBCKOI 0071acTH

ApOuTpaxHbIil cyn
MypmaHckoit 001acTi

ApOutpaxkHslii cya
Hwmxeropoackon
o0nactu

ApOutpakHslii cya
Hogsropoackoit o6mactu

ApOuTpaxHbIi cyn
HoBocubupckoii
o0nactu

ApOutpaxxHslii cya
Owmckoit obactu

ApOuTpaxHbIii cyq
Openbyprckoit oomactu

ApOutpaxkHslii cya
OprnoBckoii obactu

ApOuTpaxHbIil cyn
[lenzenckoit obnactu

ApOutpaxkHslii cya
IckoBckoit obnacTu

ApOuTpaxHbIil cyn
PocToBckoit oOmactu

A41

A42

A43

A44

A45

A46

A47

A48

A49

AS2

AS3

http://asmo.arbitr.ru

http://murmansk.arbitr.ru

http://nnov.arbitr.ru

http://novgorod.arbitr.ru

http://novosib.arbitr.ru

http://omsk.arbitr.ru

http://orenburg.arbitr.ru

http://orel.arbitr.ru

http://penza.arbitr.ru

http://pskov.arbitr.ru

http://rostov.arbitr.ru

info@asmo.arbitr.ru

info@murmansk.arbitr.ru

info@nnov.arbitr.ru

info@novgorod.arbitr.ru

info@novosib.arbitr.ru

info@omsk.arbitr.ru

info@orenburg.arbitr.ru

info@orel.arbitr.ru

info@penza.arbitr.ru

info@pskov.arbitr.ru

info@rostov.arbitr.ru



ApOutpaxkHslii cya
Psi3anckoit obmactu

ApOuTpaxHbIil cyn
Camapckoii obactu

ApOutpaxkHslii cya
CaparoBckoii obsactu

ApOuTpaxHbIi cyn
CaxanuHcKo# obmacTu

ApOutpakHslii cya
CaepaioBckoi obyactu

ApOutpaxxHslii cya
CMoIIeHCKOI 001acTh

ApOuTpaxxHbIif cyq
TamboBckoit obnactu

ApOutpaxxHslii cya
TBepckoii obnactu

ApOuTpaxHbIil cyn
Tomckoit o6mactu

ApOutpaxkHslii cya
Tynbckoit obnactu

ApOuTpaxHbIil cyn
TromeHckoit obnactu

ApOUTpaXHBIN Cy]T

A54

AS55

AS57

A59

A60

A62

A64

A66

A67

A68

A70

AT2

http://ryazan.arbitr.ru

http://samara.arbitr.ru

http://saratov.arbitr.ru

http://sakhalin.arbitr.ru

http://ekaterinburg.arbitr.ru

http://smolensk.arbitr.ru

http://tambov.arbitr.ru

http://tver.arbitr.ru

http://tomsk.arbitr.ru

http://tula.arbitr.ru

http://tumen.arbitr.ru

http://ulyanovsk.arbitr.ru

info@ryazan.arbitr.ru

info@samara.arbitr.ru

info@saratov.arbitr.ru

info@sakhalin.arbitr.ru

info@ekaterinburg.arbitr.ru

info@smolensk.arbitr.ru

info@tambov.arbitr.ru

info@tver.arbitr.ru

info@tomsk.arbitr.ru

info@tula.arbitr.ru

info@tumen.arbitr.ru

info@ulyanovsk.arbitr.ru



YV IbIHOBCKON 00J1aCcTH

ApOUTpaXHBIN CyT A76
YensOMHCKOM 001acTH

ApOuTpaxHbIi cyn A82
SIpocnaBckoii obmactu

ApOutpaxkHslii cya A40
ropoja MocKBbI

ApOuTpaxHbIi cyn AS56
ropoja CaHKT-

[lerepOypra u

JlenuHrpanckoi

obnactu

ApOutpaxxHslii cya A84
ropoaa CeBacTonoJis,
(Xo3stiicTBeHHBIH CyA
ropoaa CeBacTonoJis)

(BBeneno Ilocranosnenuem I[lnenyma BAC P® ot 11.07.2014 N 49)

ApOuTpaxHbIil cyn Al6
EBpelickoii aBTOHOMHOMN
obnactu

ApOuTpaxHbIil cyn AT5
XaHTbI-MaHCUICKOro
aBTOHOMHOTO OKpYTa -

FOrps1

ApOUTpaXHBIN CyT A80

http://chel.arbitr.ru

http://yaroslavl.arbitr.ru

http://msk.arbitr.ru

http://spb.arbitr.ru

http://sevastopol.arbitr.ru

http://eao.arbitr.ru

http://hmao.arbitr.ru

http://chukotka.arbitr.ru

info@chel.arbitr.ru

info@yaroslavl.arbitr.ru

info@msk.arbitr.ru

info@spb.arbitr.ru

info@sevastopol.arbitr.ru

info@eao.arbitr.ru

info@hmao.arbitr.ru

info@chukotka.arbitr.ru


https://login.consultant.ru/link/?req=doc&base=LAW&n=166543&dst=100021

YykoTckoro
aBTOHOMHOT'O OKpyTa

ApOuTpaxHbIil cyn A81 http://yamal.arbitr.ru info@yamal.arbitr.ru
SImano-Henernkoro
aBTOHOMHOTI'O OKpyra

Crneunanu3upoBaHHble apOUTPaKHbIE CY/IbI

Cyn o Cull http://cip.arbitr.ru info@sip.arbitr.ru
MHTEJUIEKTYaJIbHBIM

npaBam (mepBast

WHCTAHIINSA )

Cyn o Co1 http://cip.arbitr.ru info@sip.arbitr.ru
HHTCJUICKTYAJIbHBIM

paBamM (KaccaHI/IOHHaﬂ

WHCTaHIINSA )



[Ipunoxenue N 2

K MHCTpyKLIMU 1O IETONPOU3BOJCTBY
B apOUTPaKHBIX Cylax

Poccuiickoit @enepanuu

YKYPHAJI (PEECTP)

nepeaur UCKOBBIX 3asBICHUM (3asBJICHUN), €T

U JIONOJIHUTEJIbHBIX MAaTE€pUaoB B
ApOutpaxkHoro cyaa

Cy,I[e6HOM COCTaBC

N Hara N | ®amunus cyapu (moMomiHuka | GaMumust cyibH (MIOMOIIHUKA Jara u pacniucka cyibu
I/I | TOCTYIUIEHHMs | Jiena | cynAbu/ceKperaps CyJeOHOro | cyabu/cekpeTaps cyaeOHOro | (IOMOIIHUKA CyAbH/CeKpeTaps
3asIBJICHUS 3aceIaHusI/CIIeIuaInucTa) 3ace/IaHmsI/CIIeuaaInucTa) cyneOHOro
nepeAaBIIero MIPUHSABIIETO 3ace/1aHus/CeluaNnucTa)
o mepefaye | O MOJy4YeHHH
1 2 3 4 5 6 7




[Tpunoxenne N 3

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

Ha Omnanke
apOUTPaxHOTO Ccyna
Ha nepeomM sk3eMmiiape

AKT

PabOTHMKOM NOPUEMHOM (PKCIeOuLUM)
ApOUTPAXHOTO Cyna

(©.1.0.)
CIaBaeMbX B [PMEMHYIO

cocTaBJIeH HacCToAmMi akKT O TOM, UYTO B IOOKYyMeHTax,
(pxcnemmumo) " " 20 T.

(HaMMeHOBaHME opraHMszauuM, GaMuiIns, MHMLUMAJE IPeOCTaBUTEJIS)
ODHapPyXeHO

(yKaSaTb ﬂe@eKTH B CHOaBaeMBIX IOOKYMEHTAaX, HallpyMMep: OTCYyTCTBUE

VCKOBOT'O 3BasBJIEHUS, alleJIJIALMOHHOM, KaCCalLUMOHHOM XaJioOhl,

IOOKYMEHTOB IPUIIOXEHNVA, BMECTO INOIJIMHHMKOB IOOKYMEHTOB, YKa3aHHBEX

B NPUJIOXEHUM, B IaKeT BJIOXKEHH MX KOINUU, [Ipouee)
AKT COCTaBJIEH B 3 DBK3eMIJIIpax.

[loonuce paboTHMKA
[IpreMHOM (BKCIeOULMUM)

(mommnmce) (bamMmnmvsa, MHMLMATIE,
yKasaTrhk pas30opumMBO)

[Mopgnuce Jauua,
chnamiero OOKYMEHTEL

(mommnmce) (bamMunvsa, MHMLMATIE,
yKasaThk pas30opumMBO)

JIntio, cpmamimee OOKYMEHTH, OT NOIANMCM HAaCTOAWEeI'0 akTa OTKAasaJiIoCh II0 IIpndYrHe

(yxkazsaTp OPUUMHY)

[Ipunoxenne N 3.1

K MHCTpyKIIMK 1O 1€10IIPOU3BOJICTBY
B apOUTPaXKHBIX CyJax

Poccuiickoit ®enepanuun

Ha ©OJsaHke
apbMUTpaxHoTro cyna



Ha nepBoM sk3eMIifgpe

AKT
Mer, HMXEeNonnucaBlecs PabOTHUKHK BSKCIeINULNN (mompa3zneseHusd
HOeJIONPOM3BONCTBA, KaHLeJldaApunr) ApOMTPaxHOTO Ccyna , COCTaBWJIM
HacToAwM¥ axKT O ToMmM, uto " " 20 I'. IIPM BCKPBITUM IOYTOBOI'O

OTIIPAaBJIEHMA, IIPOBEPKe INOKYMEHTOB, IIPenCTaBJIEHHBEIX B 3JBJIEKTPOHHOM BMIE

(HaMMeHOBaHME IIOUTOBOTO OTIPAaBJIEHMA, €I'0O HOMEp WMJIM JaTa INOCTYIIJIEeHUA

IOKYMEHTOB B CUCTEMY IOoINauM IOKYMEHTOB)
oT YCTaHOBJIEHO cJliegynuee:

(HamMenoBaume/®.M.0. oTHpaBUTENS)

(yKaBaTb He@eKTH B nonyquHoﬁ KOPppeCIIOHOeHI MM, HallpyMMep: HeCOOTBEeTCTBMUE

KOoJIMueCTRBa JIMCTOB B CaBaeMbIX INOKYMEHTAX IIPUIIOXEHMIO,; OTCYyTCTBUE

JOKYMEHTOB, IIE€PEeUYMCIIEHHEX B IIPUJIOXEHMM; BMeCTO IIOIJIMHHMKOB IOKYMEHTOB,

YKa3aHHEIX B I[IPWUJIOXEHMM, B [IaKeT BJIOXEHH MX KOIUM, IIpoUee)
AKT cocTaBJIeH B 3 BK3eMIUIgpax.

Nopnucy pabOTHUKOB DBKCIEIULUN :

(mosmxHOCTB, GamMmiaMsa, MHMLIMAJE, ykKa3aTb paz3zbopuuBoO) (momnmce)
(DoxHOCTL, daMuiamMsa, MHMLMAJLE, yKas3aTb pa300pumuBO) (momnmce)
(mosxHOCTB, GamMmiaMsa, MHMLIMAJE, ykKa3aTb pas3zbopuuBoO) (momnmce)

[Tpunoxxenue N 4

K MHCTpyKIIMHK 11O 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit ®enepanuun

Ha Omnanke
apOuUTPaxHoTo cyna
Ha nepepomMm sk3eMmiiape

Mer, HIMDKEIOONMCaBIMeCCs benepasnvHEEe TpaxIaHCKMe caryxamye /Ccynbpu
ApOUTPaXHOTO CcyIa (yxazaTb IOOJDKHOCTM, OGaMuiImm
M MHMUMAJEl JIML, COCTAaBJAKIMX akKT), COCTaBMJIM HaCTOAWMM aKT O TOM, dYTO B
CBABM C OJUTEJbHOM OOJIE3HBIO (yxazaTp damMmuiamio, UM,
OTYECTBO CyIObM UM paboTHMKA amnmapara cyzma) " " 20 .

OBJIO HNPOMBBENEeHO WM3BATHME C ero pabouero MecTa (ykKasaThb HOMep KabuHeTa)
crlenyomyx CyHneOHBIX Oejl M INOKYMEHTOB:

N Howmep nena Haumenosanue KoauuecTBO IHCTOB B [Ipumeuanue
/1 JIOKyYMEHTa nene/IOKyMeHTe

1 2 3 4 5




AKT COCTaBJIEH B 2 DK3eMIJgpax.

Momnucu dermepasibHEX TPaAXIAHCKMX CIIyXalux/Cynoel, MNPOMU3BOIMUBIIMX MUIbATHE :

(mnojsxHOCTL, GamMmiamMsa, MHMLMAJE, yKa3aTb pas3bopuuBoO) (momnmuce)
(mosmxHOCTB, GaMmMiIMsa, MHMLIMAJLE, yKa3aTb paszbopumBoO) (mommnmce)
(mnosxHOCTL, GamMmiamMsa, MHMLMAJE, ykKa3aTb pas3bopumuBoO) (momnmuce)

IIpunoxenne N 5

K MHCTpyKIIMH 110 ACIONPOU3BOACTBY
B apOUTPaKHBIX Cy/ax

Poccuiickoit deneparuu

PeructpanuonHblil mtamMn BXOJSIIEH KOPPECIIOHACHIINH, JOCTaBICHHON HapouHo <1>
niu no kanaam OEJIBJICBA3U unu CITELICBA3U

(HaMMeHOBaHME cyma)
Bxogammit N

"o 20 T.
JacoB MUHYT <2>
IOOMNNCH

IOIXHOCTEL, WMHMUMAJIE, GaMUIMI
Bun nmocrTaBku <3>

PerucrpanuoHHbIi mtaMn BXOAAIIEH KOPPECHIOHAEHINH, TosrydeHHOo# o [IOYTE

(HamMMeHOBAaHME CyIa)
Bxomamuit N

A\ A\ 20 .
- JacosB MMHyE_<4>
IOONMCH
IOJIXHOCTL, MHMLMAJEL, GaMuiamsa
[TIOYTA

<1> BkJtouas 10CTaBKY KOMITAHUSIMU, OKa3bIBAIOIIUMHU YCIYTH MO 3KCIPECC-T0CTaBKE.
<2> YKka3pIBalOTCH J1aTa U BpeMsl PaKTUIECKOTO IMOCTYIUICHHS] KOPPECTTOHACHITUH B CY/I.

<3> VkaszweBatoTcst Buabsl goctaBku: HAPOYHO, ®EJIBJCBA3L/CIIELICBA3b.
Cynmam pexoMeHIyeTcs 3aka3aTh OTACNBbHBIA INTaMI Ui KaXJA0ro BHAA JIOCTAaBKHU
KOPPECIIOH/ICHIINH.

<4> Yka3bpIBalOTCs J1aTa U BpeMsi 00pabOTKH MOYTOBOM KOPPECTIOHICHIIMH CYIOM.



[Iponomxenue npunoxenus N 5

Peructpanmonnbpiii  mramn  KoppecnoHjeHuud, mnoiaydeHHod mno DAKCY wumm
OJIEKTPOHHOMU ITOYTE

(HaMMeHOBaHME cyma)
Bxomsmmit N
IJaTa M BpeMs MNOCTYIJIEHMS B DSJIEKTPOHHYK CUCTEMY

" " 2 O I‘ .
yacoB MUHYT

IJaTa u BpeMsa OOpPabOTKM CyIOOM
" " 2 O I‘
JacoB MUHYT
IOONMCH

IOXHOCTHL, MHMUMAJIE, GaMUIug
Bug mocTaBKU <1l>

Perucrpanmonnslii mramMn KOPpPECHOHACHLMM, IOiydeHHoM 1o cucreme "MOU
APBUTP"

(HaMMeHOBAaHME cyma)
Bxomammi N
IaTa M BpeMsa MNOCTYIJIEHMSA B CUCTEMY "MOVI APEUTP"

"o 20 T.
JacoB MUHYT

IJaTa n BpeMsa OOpabOTKM CyIOOM
"o 20 T.
Yacos MUHYT
NOONMCH

IOXHOCTEL , MHMLMAJIE, GaMUIns
"MOM APBUTP" <2>

<1> VkaswBatorcss Buabl noctaBku: DJIEKTPOHHAS IIOUTA, ®AKC. Cynam

peKOMEH/yeTCs  3aKa3aThb  OTACHBHBIA  IITaMO  JUIi  KaXKJAOTO  BUAA  JIOCTABKU
KOPPECTIOH/ICHIINH.

<2> JIna mramma goctasku "MOM APBUTP" pekoMeHIyeTcs HCIONb30BaTh KPACHYIO
HITEMIIETIbHYIO KPacKy.

[Tpunoxenne N 6

K MHCTpyKIIMK 1O 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit ®enepanun



KYPHAIJL
ydeTa MOCTyNarel KOPPECIOHICHIINU ¢ ToMeTKoi "JInuno"



N Hara Peructpammonnsiiit N | HaumenoBanue damuius, Hara, [Ipumevanue
/Tl | TOCTYIUICHUS rakeTa OTIPABUTEIIS WHULIHAIIBI pacrnucka
MoJTy4aTelis MoJIyvaresis
1 2 3 4 5 6 7
[Ipunoxxenne N 7
K MHCTpyKLIMM MO JeNI0NPOU3BOJACTBY
B apOUTpaKHBIX CyJax
Poccuiickoit denepanuu
PEECTP
llepemaun Oeji/MCKOBHIX 3asgBJIEHUM (3asgBieHUM) /OONOJHUTETbHEIX
IOOKYMEHTOB B cyne®HE COCTaB
N Howmep nena, Haumenoanue JlomXKHOCTB, Jara Pacnincka B
/T JaTa JIOKyMEHTA bamMunus u MOJIYYCHUST | TOTyYeHUU
MOCTYTIJICHUS WHULIMAJIBI JINLA,
MTOJTYIUBIIIETO
JIeJ10/AOKYMEHT
1 2 3 4 S) 6

IJOKYyMEHTEl Nnepenaji:




(mata,

OOJIKHOCTE,

bammnus,

XKYPHAJI YUETA
NpUHATHIX (hakcorpamM, TeaegoHOTrpaMmM, TeIerpaMmm
U DJIEKTPOHHBIX COOOIIEHUH

TMOIONNCH )

Anpec

Kparkoe [Ipunsaro [Iepenano
/11 | KOPPECTIOHIEHTa, €r0 | COoJIepyKaHHe
dammmms, N coobmenus | AaTa | KOJ-BO KeM KOMY HAaUMEHOBAaHUE nara,
Tenedona, e-mail BpeMs | JIMCTOB | MPHHATO | aJpPEecoBaHO | CyAeOHOIro CocTaBa, | paclHcKa B
CTPYKTYPHOTO MOJIy4E€HUU
HoJIpa3acieHus, cooOuIeHus
bamMunus u
VMHUIHMAJIBI
MoJTyyaTens
1 2 3 4 5 6 7 8 9

[Ipunoxenue N 8

K MHCTpyKLIMU 1O IETONPOU3BOJCTBY
B apOUTPaKHBIX Cylax
Poccuiickoit @enepanuu




[Tpunoxenue N 9

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

TEJIEQOHOT'PAMMA
(obpazen)
(mosmxHOCTBL PabOTHUKA, (ero dammiams, WMHULIMAJIL) (HoMep TeJsiedoHa)
nepenaBumero TejedoHOTPAMMY)
(DoxHOCTL Pab®OoTHUKA, (ero damMmamsa, MHULIMAJILL) (Homep TesyiedoHa)
NIPMHABWETO TejledoHOTPpaMMY)
"on 20 T. Jac. MyH. N

(TexcT TeyedOHOTPAMMEL)

(DosxHOCTL, daMmuiMsa, MHMUMAJH ¥ OOANMCH JiMlla, OT MMEHM KOTOPOTO
nepenaercs TejedoHOTpPaMMa)

ITpunoxxenne N 10

K MHCTpyKIIMK 11O AE€IONIPOU3BOACTBY
B apOUTPaKHBIX Cylax

Poccuiickoit ®enepanun

3AABKA
Ha IHepemauy TejedoHOTpaMM, CJIYyXeOHOM MHOOpMALMM IO KaHaJlaM
baxkCUMUIIBHOM CBSA3M M DBJIEKTPOHHOM INOYTEHL

HammMveHOBaHME CTPYKTYPHOI'O IIoIpa3neJieHUnA

CDaMI/IJ'H/IH, VIHMLIIMAJIEL 3aKa3UMKa
TemnedoH
HauvMeHOBaHMe IepeXaBaeMOI'0 IOKYyMeHTa

Kosm-Bo cTp.

[Ipouwy nepenaTh CIHYyXeOHYKn MHOOpMaLMIO



CrpaHa (KOOI CTpPaHH)

T'opon (xom ropona)

Ampec »Ji. nodurte, TenedoH, odbaxc

Komy (mosmxkHOCTB, damMuiansg, ¥WMMS, OTUECTBO)

PYyKOBOIMTEJIL CTPYKTYPHOT'O NOApPa3IesIeHUs

(momnmce) (mHMUMasne, damMuins)
" " 2 O I‘
3asgBKa MCIOJIHEHA:
(HOMep (mara) (momnucob (bamMunuvsa, ¥MHMLIMAJIE
dbaxkca) MUCIIOJIHUTEJIS) MUCIIOJIHUTEJIS)
OpurMHaJ BO3BpPAlIEH:
(MHMUMAase, @aMuins) (pacnucka B IIOJIyYEeHUU) (mara)

[Tpunoxenne N 11

KIIHCTPYKHHHIH)HGHOHPOH3BOﬂCTBy

XYPHAJI YUETA

B apOUTPAKHBIX CyJax
Poccuiickoit deneparuu

OTIIPaBIICHHBIX Tele(hOHOTPaMM, (paKcorpamm

H 3JICKTPOHHBIX COO6H.I€HI/II71



N Anpec HaumenoBanue CtpyKTypHOE Koin-Bo Harta u ®.1N.0. Hara u
/1 | IOJTydaTelisi, ero | Iepe1aBaeMoro 10/ipa3/ielIeHuUE, CTpaHULL BpeMsl paboTHuKa, pacnucka
bamunus, JOKyMeHTa/ ©.1.0. OTIIPaBKHU | OTHIPABUBIIETO | HCIOJIHHUTENS O
HOMEp KpaTKoe OTIIPaBUTEIIS cooOrmienne MOJIyYE€HUU
TenedoHa, aapec coJiep>KaHue MOJTMHHHUKA
AIEKTPOHHOU coo01eHus JIOKYMEHTa
TIOYTHI
1 2 3 4 5 6 7 8




[Tpunoxenue N 12

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

[IOIINCKA
O NpenynpexneHuM epeBonumka 00 yT'OJIOBHOM OTBETCTBEHHOCTH
3a 3aBeIOMO HEIPaBUJILHHIM [I€PeBOIn

(MecTO COCTaBJIEHUS)

51, HWXeNOoAONMCaBUMMCI ’
(bammmss, ¥mMMsg, OTYECTBO, [ACIOPTHEE IaHHEE)
BBI3BAHHEI B APOMTPAXHBM CyI

(HamMMeHOBAaHME CyIa)
no mejay N
10 UCKY

B KauecCTBe IIepeBOoOuMKa,

parchie] HaCTOAWyKO IIOAOINMCKY B TOM, YTO B Cyﬂe@HOM 3acCellaHM 1[I0 IOaHHOMY »OeJly MHe
Pa3bBACHEHa OTBETCTBEHHOCTDb 3a 3aBengoMO HeraBMHbHHﬁ IrepeBon IO CcTaTbe 307
YK PO.

(IMUHasg DOONMCH nepeBoonKa)

[Tognmucky B3AJ CyObsA

(bamMmunvsa, WHULIMAJILL)

(naTa)

[Tpunoxenne N 13

K MHCTpyKIIMK 1O 1€10IIPOU3BOJICTBY
B apOUTPaXKHBIX CyJax

Poccuiickoit ®enepanuun

[NOOIINCKA
O mpenynpexieHMM CBMAETEeJA 3a Oady 3aBelOMO JIOXHBIX [OKa3aHUN


https://login.consultant.ru/link/?req=doc&base=LAW&n=492077&dst=103103

(MecTO coCTaBJIEHUS)

g, HUXEeNnonnMCaBIMMCS

(baMmnmsa, mMa, OTUECTBO, [ACIOPTHEE IaHHEBE)
BEI3BAHHEI B APOMTPAXHEI CYI

(HaMMeHOBaHUE cymna)
no menay N

IO VCKY

K

o

B KauecTBe CBUIOETeJd, Lak HACTOAmMYyKn M[IOAONMCKY B TOM, UTO B CyIeOHOM

3acemaHuM I[I0 IOaHHOMY IeJly MHEe pasl3bsACHEeHa OTBETCTBEHHOCTL 3a OTKas OT Iauu
nmokaszsaHmuit 1o crarbe 308 VYK PO, OTBETCTBEHHOCTH 3a Jauy 3aBeIOoMO JIOXHEIX
nokaszsaHuy no crarbe 307 YK PO.

(MMuHasg MNOIONMCL CBUIOETEJIS)

[IoonmMckKy B3SJI CyIObS

(bamMunvsa, MHMULMAJIBL)

(nara)

ITpunoxxenne N 14

K MHCTpyKIIMK 11O AE€IONIPOU3BOACTBY
B apOUTPaKHBIX CylaxX

Poccuiickoit ®enepanun

IMNOJAIMCKA SKCIIEPTA
006 YTOJIOBHOM OTBETCTBEHHOCTM 3a 3aBeIoMO JIOXHOE 3aKJIoUeHUE
M OTKAa3 OT »OauuM INOKal3aHUM

S, HMXeNOONMCaBIMUNICST

(baMmymsa, mMs, OTUECTBO, MACIOPTHHE IaHHLE)

BEI3BAHHEM B ApPOMTPaXHBIM Cyn

(HaMMeHOBaHME cyma)
no meJjy N
10 UCKY
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B KauecCTBe BKCIepTa, Al HaCTOdlyl IONNMCKY B TOM, UYTO B CyIeDHOM 3acemaHUMU
MHE pasbsACHEeHa OTBETCTBEHHOCTL 3a Iady 3aBeIoMO JIOXKHOI'O 3aKJIOUEeHMS I10
craree 307 YK PO.

(MMyHas TONNMCHL BKCIepTa)

[ToonmMcky B34JI CyObs

(bamMunvsa, MHMULIMAJIEL)

(nara)

[Tpunoxenue N 15

K MHCTpyKIIMH 11O AE€IIONIPOU3BOACTBY
B apOUTPaKHBIX Cyllax

Poccuiickoit ®enepanun

T'ep® Poccum

ApOuTpaxHe cyn ropona CaHkT-lleTrepOypra mu JIeHMHIpaICKOM O0JacTu
CyBOpOBCKMI mpocrnekr, nom 50/52, CaHkr-Ilerepbypr, 191015,
www.spb.arbitr.ru

OIIPENEJIEHUE
O TPUHATUM MCKOBOTO 3agBJIEHUS K IMPOM3BOICTBY, INOINI'OTOBKE neja
K cymefbHOMy paszbupaTesibCTBY, HA3HAUEHUM NPEeIBapUTEJIbHOTO CyIeOHOTO
3acedaHusa M CyOeOHOTO 3acenaHusa

ropon CaHkT-IleTepbOyprT

" " 20 T. Ieso N

Cynobsa ApOuUTpaxHOTO cymza ropoma CaHkT-lleTepOypra u JIeHMHTpPaIcKoM objgacTu
, O3HAKOMMBIIMCBH C MCKOBBIM 3afABJIEHUEM (3asaBJICHUEM)

K

o

Y NOPUIIOXEHHEIMM K 3agBJIEHMI0 OOKYMEHTaMM, IIPMBHAaJ:

MCKOBOE B3asfBJIeHMe I[IO0HaHO C cobjorneHueM TpeboBaHMM, YCTAHOBJIEHHBIX CTaThbIMU
125, 126 ApOMUTpPaxHOTO MNPOLECCYyaJIbHOTO koIekca Poccuiickon demepauuu;
HeOoOXOOMMO IPOUI3BECTU IEWCTBMUA, HANpPaBJIEHHBIE Ha obOecledeHMe INPaBUIJIBHOTO U
CBOEBPEMEHHOT'O pacCCMOTPEeHMs CIopa.

[IpuHMMasg BO BHMMAaHME IOOCTATOUHOCTL OCHOBAHMM IJid NPUHATUS MCKOBOI'O
3adgBJIeHUsa, PYKOBOANCTBYSACH dYacThbio 3 crarem 127, craTesamm 133 - 135, 137
ApOuUTpPpaxHOTO IpPOlleCCyaslbHOTO KoIekca Poccuickoy demepaumy, APOUTPaXHEIM CyI
ropona CaHkT-IleTepbypra M JIEHMHTPAICKOM obJjlacTu

OIIPEIEJINIL :

1. IpuHATE MCKOBOE 3afABjeHume or " " 20 r. N
2. BosOymuTh IPOM3BOLCTEBO IO HEJIy.
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3. HaszHaumTbh OpenBapurTesibHOe CcynebHOe BacemaHMe apOMTPaxHoOTo Ccyna
nepBoyM wmHCTaHUMM Ha " " 200 0. B ywac. __ MMH. B [OMEUIEHUN
cyma 1o agnpecy: CyBOpOBCKkuMi npocrnekT, nom 50/52, Caukr-lleTepbypr, 3aj N

4. HaszHauuTh cyne®HOe 3acemaHue apObUTPaxHOTO CyIa INepBOM MHCTAHLUUM Ha
"o 200 . B _ wac. _ MuH. B INOMEUEHMM Cyda MO ampecy:
CyBOpOBCKMII mnpocrnekr, nom 50/52, Cankr-llerepbypr, 3am N .

[IponmoJrxkeHme npuioxenus N 15

5. B nopsanke NOOTOTOBKM Iejla K CyHneOHOMYy pasbupaTesibCTBYy NPEeNCTaBUThH B
Cyl M HAaNpaBMThb JMlaM, YydYacTBYOUMM B »ejle, Cllefyple OOKYMEHTH:

UCTLY @

OTBETUYUKY :

ObecrneunThb IpelcTaBJIeHME YyKas3aHHHX IOKYMEHTOB B apPOUTPAXHHM CYI B CPOK
oo " " 20 .

B coorBeTcTBMM C uYacTei 8 craTreu 75 ApOUTPAXHOI'O IIPOLECCYaJIbHOI'O
komekca Poccurckom demepaumy NOUCBbMEHHEE IOKaszaTeJIbCTBa NPelCTaBJAOTCHA B
apbUTPaxHEM Ccylo B IOOJMHHMKAX WM B GopMe Hamjexaumum obpasoM BaBEPeHHOM

KOIImun.

6. IlojHOMOUMS [pPEenCTaBUTEJIEN JMl, YyYacTBYKOIMX B Iejie, IOJDKHH OBITH
obopMIIEHEL B nopAanke, npenyCMOTPEHHOM craTtben 61 ApOUTPAXHOTO
IpoLeCCyaJIbHOTO koIekca Poccurckoy demepaumm.

7. Juua, ydyacTByouMe B @ Oejle, MMEKT IpaBO Ha pPacCMOTpPeHMe Jeja C
ydacTueM apOuTpPaxHEIX 3acermaTejey, OpaBo IIepeXaTbk CIOP Ha pa3peleHue
TpeTencKoro cyna, OIpaBo o00paTUTbLCHA K I[IOCPEeIHMKY B LeJiIx yperyJMpOBaHMUS
cropa, BaKJIOYMTbh MMPOBOE CoOIJlalleHMe WJIM [NPMMEHATH IOpyIMe IPUMUPUTEJIbHBIE
NpoUenypE, B TOM 4YMCJIe NpOolLenypy MeImauum. 3asgBJIeHMS O PACCMOTPEeHMM neja C

yyacTueM apOMUTpPaxHHEX 3acelaTesiel [PenCTaBJglnTCsaS B CyI He IIO03IHee ueM 3a
OIVH Mecsl OO Hauvajla Ccynef®HOTo pas3dupaTesibCTBa.

Jnuna, ydacTeByoulMe B Iejle, UMET NpaBO 3HAKOMMTLCS C MaTepuajlaMm nena,
oeJjiaThb BHITIMICKIM nus HUX, CHIUMAaTb KOIInm, 3a4BJIATH OTBOORIL, npenCcraBJIAThb
mokaszaTeyIbCTBa M 3HAKOMMTLCS C IOokaszaTesJbCTBaMy, IIPelCTaBJIEHHEMM IPYITUMU
auLaMu, y4acCTBYyoIUMI B mejie, OO Hauajla cynebHOTOo pasbupaTenbCcTBa;
y4acTBOBAaTH B MCCJIeNOBaHUn OOKaszaTeJIbCTB; 3amaBaTb BOIPOCH OPYI'MM
ydacTHMKaAM apbuUTpaxHOT'O Npolilecca, =3adBiATb xomaTalicTBa, IeJlaThb 3asBJIeHUS,
oaBaThb OOBACHEHMUA apbUTpaxHOMy CyIoy, NpMBOOMUTE CBOM IHOOBOIEL IIO BCeM
BO3HMKAMMM B XOIe PAaCCMOTPeHMS Oejla BOIpocaM; 3HaKOMUTLCS C xXOoIaTaXCTBaMM,
3agBJIEHHEIMM IPYITMMM JIMllaMM, BO3paxaThb [OIPOTUB XOINaTaMCTB, ILOBOINOB IPYIMX
M, ydYacTByoUMX B HeJle; BHaTb O xajobax, I[IOIaHHBIX IPYyI'MMM JIMLlaMH,
Yy4acCTBYRIMMN B meie, 3HAThb (] IIPMHATEIX 1O IOaHHOMY »Oejly Cy):[e@HbIX aKTax "
I10JIy4aThb KOIINM Cyﬂe@HbIX aKTOB, IIPMHVIMAaEMEIX B BUIOE OTHOEJIBHOT'O IOOKYMEHTAa;
3HAKOMUTBLCSI C OCOOBIM MHEHMEeM CYIObM IO IJOejly; obOXxaJioBaThb CyneOHHE aKTH;
IIOJIb30BATHCSA MHBIMM [IPOLECCYyalJIbHBEMM IIpaBaMM, IPelOoCTaBJIEHHBIMM MM ApPOUTPaXHBIM
polleCCyaJlbHEIM KOIEKCOM Poccurickor Qemepauuu ¥ IpyTuMu  demepasibHEMU
3aKOHAaMM .

MubopMalMio O IOBMXEHUM I»ejla, BKJOUYasa CBermeHusa 00 OOBABJIEHHBIX IIepepHBax,
O BpEeMeHM U MeCTe PacCCMOTPEeHMA »ejida, MOXHO MNOJIYyUMTb Ha OQMUMaJIbHOM canTe
ApBUTPaXHOT'O cyna ropona Caukr-IlleTepbypra n JIeHMHTpPanCKoM oBJjacTu
www.spb.arbitr.ru, Ha cepsBuce Bricmero ApoburpaxHoro Cyzma Poccumckon
demepaummy http://kad.arbitr.ru, B ¥HOOPMALMOHHOM KMOCKE, YCTAHOBJIEHHOM B
BecTuOOJIEe Ha IIepBOM 23Taxe ApOUTpaxHOTO cyna ropona CaHkT-lleTepbypra u
JleHMHTpanckoy obyjacTy, a Takxe no Tej. 643-48-18.

3asaBJIeHUA n xomaTalcTaa o nejly, HaxoOsueMyCs B MPOM3BOILCTBE
ApbuTpaxHoTO CcyHa, 3a UCKJIOUYeHMeM 3aaBJIeHur o6 obecrnedeHumM uUcka, 00
obecneyeHUn VIMYIIE CTBEHHEIX MHTEPECOB (crTaTenl 92, 99 ApPBOUTPAXHOTO
IpoLeCcCyaJIbHOTO koIekca Poccumckoy denmepaumum), XOIaTaMCTB O IPUOCTAHOBJIEHUMU
VICIIOJIHEHMS CyHmeOHEIX aKTOB (cTaTrbu 283, 298 ApOUTPaxXHOTO MNPOLECCYaJIbHOTO
Komekca PoccuMcko¥ demepaumuu), MOTYT OHBTHL [IOHAHEl B BJIEKTPOHHOM BMIE IyTEM
3aNoJIHEHUS dopwm, pas3MelleHHBIX Ha cepBuce Brucmero ApburpaxHoro Cyna

Poccumickoit demepaury http://my.arbitr.ru.

lIponmoirxkeHre npuiaoxeHmus N 15
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3anuck Ha O3HAKOMJIEHME C MaTepualnaMM Iejla OCYULEeCTBJISeTCsS N0 TesyedoHy
(812) 643-48-23 qmbo Ha obpmuMaNbHOM canuTe ApOUTPaxXHOT'O CcyXa Iopola
Cankr-IlleTepBbypra 1 JIeHMHTPAAOCKOM OOJIaCTM WwWw.spb.arbitr.ru c mcnoJbz30BaHMEM
cepBuca "llomaya 3agBOK Ha O3HAKOMJIeHMe".

[loBTOpPHas HesdBKa MCTLa B cCcynebHOe 3acemaHMe, B TOM UMCJIE IO BH3OBY
cyna, INOpu OTCYTCTBMM XOHaTaliCTBa O PACCMOTPEHMM Iejla B eI'0 OTCYTCTBUE WU
00 OTJIOXeHUM CcynebHOTO paszbupaTeslbCTBa SABJIAETCs OCHOBAHMEM IJIS OCTaBJIEHUS
MICKOBOT'O 3asBJIeHUs (3asaBJeHUs) 6e3 pacCMOTPEeHMHd.

Cyobsa

[Tpunoxenue N 16

K MHCTpyKIIMHK 11O 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit ®enepanun

ITAMIT CBUJAETEJIBCTBOBAHMA BEPHOCTU KOIIMU JOKYMEHTA

KOIlMA BEPHA

(HaMMeHOBaHME apPOUTPAXHOTO Cyzna)

(KOJ'I—BO JIVICTOB, IIoZpa3sneJieHNre, ,I[OJ'DKHOCTI:;)

(momnmce) (MuMUMasne, GamMuiIms)

[Tpunoxxenne N 17

K MHCTpyKIIMHK 1O 1€10IIPOU3BOJICTBY
B apOUTPAKHBIX CyJax

Poccuiickoit ®enepannun

B ApOUTpPaxHEM CyI
oT

(yxazeBaonrca ©.1.0. muua, Domamnmero
3adBJIEHMe, eI'0 MpoleccyaljibHoe
[IOJIOXEHME — MCTEel], OTBETUMK, TpPeThbe
MO, BaMHTEPeCOBaHHOE JIMLO
B HnopsankKe cTaTbu 42 AIK PO)

KoHuTakTHEI TejehoH
Anpec BJIEKTPOHHOM IIOYTH

3agaBJIeHUE
00 O3HaKOMJIEHMM C MaTepMasaMu CcynebHOTo neJjia

B coorBetrcTBMM C uyacTeio 1 crareu 41 ApOUTPaXHOTO IPOLECCYyaJIbHOTO


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=267

KOoIeKca Poccumckom denmepanum npoury IPenoCTaBUTh MHe BO3MOXHOCTb
O3BHAKOMMTBHCS C MaTepualjaMy CyIeOHOTO neja
N

(yxasbelBaeTCsa HOMep mejia apbuTpaxHoro cyna Poccuirickom denmepaumu)
XesaeMble maTa M BpeMs O3HAKOMIIEHUS .

[IpUJIOXEeHMS: IOBEPEHHOCTHL WMJIM MHEE IOKYMEHTH, [IOITBEpPXIAalMe I10JIHOMOUMS
IpencTaBuUTess

( )

(momnmce) (bamMmms, WHULIMAJILL)
" " 2 0 I‘
(maTa nomnucaHus

3aaBJIEHUS)
C MaTepmanamMm cymebHOTO mejia N MOXHO OBHAKOMUTHLCSH
"on 20 . B YacoB.

C§qu ApOUTPAXHOTO Cyna

(¢.M.0., mnommmcho)

" " 20 .

JIntio, OTBETCTBEHHOE 3a O3HAKOMJIEHuEe,

(. M.0., nommmcho)
"_" 20_ I‘ .

[IponmoirxkeHre npuyjoxeHusa N 17

(oBbopoTHas CTOpPOHA 3aaBJIEHUS)

CyneOHOe HeJjio HnepenaHo CyneOHOe mHeJjio NPUHATO
(®.1M.0., mommnmce) (®.1M.0., mommnmce)
" " 20 I‘. " " 20 I‘.
___4Yac. __ MMH. ___4Yac. __ MMH.
CynmebHOe HeJsio nepenaHo CyneOHOe meJjio MNPMHATO
(®.1M.0., mommnmce) (®.1M.0., mommnmck)
" " 20 I‘. " " 20 I‘.
o ___dYac. __ MuH. - - ___dYac. __ MuH. -
CynebHOe 1eJio nepenaHo CynebHOe neJjio MNPMHATO
(®.M.0., mommmch) (®.M.0., mommmch)
" " 20 T. " " 20 .
Jac. MMH . Jac. MMH .

ITpunoxxenne N 18
K MHCTpyKIIMK 11O A€I0NPOU3BOACTBY
B apOUTPaKHBIX CyJlaxX



Poccuiickoit ®enepanun

XKYPHAJI
O3HAaKOMJICHHUs C MaTepualaMu Jeia



N Jara mogauu d.N.0. N Hara Bpewms nauana | Bpems okonuanusi| Iloanuce niwia,
/1 3asBJIEHHS Ha 3asiBUTENS/ JIena | O3HAKOMIJIEHHS 03HAKOMJICHUS O3HAKOMJIEHUSI | OTBETCTBEHHOIO 3a
03HaKOMJICHHE HAaUMEHOBaHUE 03HAKOMJICHHUE
OpraHu3aluu
1 2 3 4 5 6 7 8




[Tpunoxenue N 19

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

YroisoBoy OJIaHK CIIPABKA
apbuTpaxHoTo cyna Ha BO3BpPAT I'OCYHAPCTBEHHOM IIOLUJIMHEL

(maTa, HOMED)

Hacrosdmasa cnpaBkKa BHIOaHAa

(HamMMeHOBaHUE opraHmzaumnum, @aMMﬂMH, Mg, OTUeCTBO PpamnaHMHa)

B TOM, UYTO B COOTBeTCTBUM CO cTaTbel 104 ApOMTPaxXHOT'O NPOLECCyaJIbHOTO
xKomekca Poccurickoy d®emepaumm m crarbey 333.40 Hajorosoro kolekca Poccuickomn
denmepalumnn TOCyInapCTBEHHASA [OUUIMHA B CyMMe

14

[IepeunCJIeHHasa [0 IJIaTEeXHOMY I[NOPYUYEeHMIO (KBUTAHLUMA)
oT 20 r. N , [OIJIEXUT BO3BPATY
n3 OnIxeTa Ha OCHOBAHUMU

(HamMeHOBaHMe CcymeOHOTO akTa, maTra cymedbHOoTo akTa)
no meny N ’

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)
PacCMOTPEHHOMY

Cyobsa

(nomnmmcek, MHMLIMAJE, OGaMuiImsa)

Pep@OBaH InedarTb

ITpunoxxenne N 20

K MHCTpyKIIMK 11O AEIONIPOU3BOACTBY
B apOUTPaKHBIX CylaxX

Poccuiickoit ®enepanun

YroiaoBou OJIaHK CIIPABKA
apOUTPaxHOTO cyna Ha BO3BpaT I'OCYHAPCTBEHHOM IOLIJIMHEL

(maTa, HOMED)

HacrToswasa CllpaBKa BbBIIOaAHA B IoATBeEepXIeHrue TOI'O, UYTO

(HamMMeHOBaHMe opraHmsauuu,/ dGaMmuamrda, ¥Msa, OTUECTBO I'pPaxIaHMHA)
He obpamajica B APOUTPAXHBEM CyI
C MCKOBHM 3afdBJIEHMEM (3asgBJjIeHMEM, KaCCAaLMOHHOM/ANeJNIALUMOHHOM XaJjio®ol o)

4

(yxazaTb CTOPOHH CIOpa WM HOMEp HOeja, €CJIM TaKOBOM MMeeTCH)
a ApOUTPaxHEM CyZL
He [IpMHMMAJI K CBOEeMy IIPOM3BOINCTBY M HEe pacCMaTpubBall TaKOoe MCKOBOE 3asgBJIEHUE
(3asBJjeHMe, KacCCalUMOHHYW0/aNeJIalLUOHHY XaJody) .
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POCYJIapCTBeHHaH IIoumJiMmHa B CyMMe
IIepedunrclJiIieHHad I10 IIJIaTeXHOMY IIOPYUYEeHNIO (KBUTAHLUM)

oT "_vv 20_ . N , IIOIOJIEXUT
BO3BpaTy u3 O0IXeTa Ha OCHOBAHMUM CTaTbU Hamorosoro xozmekca
Poccurickonm denmepaumn.

HauvasbHUMK oTmesia
OeJIONPOM3BONCTRA

(momnmce) (vHMUMAaJE, GaMuInsa pPas300opPUMBO)

repboBas IedaTb

[Tpunoxenne N 21

K MHCTpYyKIIMU O A€I0IPOU3BOJICTBY
B apOUTPAKHBIX CyJax

Poccuiickoit ®eneparuu

XKYPHAJI
y4€Ta BEIIECTBEHHBIX JOKA3aTEIbCTB
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N | Homep Hara Kem ®.1.0., HaumenoBanue | [lata cyme6noro | Komy nepenansr OcHoBaHus Hara
n/m| gena | MOCTYIUICHHUS IIPEJICTaBIEHO JOJKHOCTh (omucanmue) aKTa o BEILIECTBEHHbIC nepeaavu YHUYTOXEHUS
BELIECTBEHHOI'O | BEIECTBEHHOE paboTHUKA, BEIIECTBEHHOT'O | BEIECTBEHHOM | JI0Ka3aTeJIbCTBA | BEIIECTBEHHOTO | BEIIECTBEHHOTO
JI0Ka3aTeNIbCTBA | JI0KA3aTEIbCTBO IIPUHSBIIETO JI0Ka3aTebCTBa, | JI0OKa3aTenbCTBe | (mara, paMuims, | 10Ka3aTeIbCTBA | JIOKA3aTeIbCTBA,
(HauMeHOBaHUE BELIECTBEHHOE | €ro KOJIUYECTBO WHUIUAIBI N akra
opraHu3anuu/ JI0Ka3aTeJIbCTBO OJIy4daTest)
®.1.0.
rpa)<I1aHUHA)
1 2 3 4 5 6 7 8 9 10




[Tpunoxenue N 22

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

PACIIVCKA
B IIOJIy4YEHMM BEUleCTBEHHOI'O IOOKaszaTeJIbCTBa IO mejy N
apbUTpaxHoTo cyna

(HaMMeHOBaHME apPOUTPAXHOTO CyHa)

(I/IHI/ILU/IaJ'IbI, @aMVIJ’U/IH, ImacropT N u cepud, KeM M KOI'la BHBIIAH,

IPaBOBOM CTATYC IO ey,

N IOOBEPEHHOCTM, HalVMEHOBaHMe OpIraHm3aluumn, BHIIABIIEN ILOBepeHHOCTb)

IOJIY UMJI Ha OCHOBAaHMUU peueHunsa cyna ot " " 20 .
HaxonOsumMecs B INAaHHOM CyIe BelleCTBEHHBE I0OKasz3aTeJIbCTBA:

1.

2.

3.

OGHByIOCb XPaHUThb IIepedMCIJIEHHBIE BEUleCTBEHHBIE OOKa3aTeJIbCTBa OO MCTEYEeHUA
CpoOKa oB6XaJIOBaHUA YKa3aHHOIT'O pPelleHMA.

"o 20 T. [loanucob

[Tpunoxxenue N 23

K MHCTpyKIIMHK 11O 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit ®enepanuun

YTBEPXIA
[lpencenaresib
ApOUTPaXHOTO Ccyzna

(mommnmce) (MHMUMAaJE, daMmuinsa)

" " 20 .

AKT N
Ha YHUMUTOXEHME BelleCTBEHHEIX OOKa3aTeJIbCTB

Kommccusa B cocTaBe CynObu

(vHMUMAaJE, GamMmuims)

IIOMOIIHMKAa CyIObU , ClieuMannucTa

(HMUMAaTE, GaMuUIIms)
nompasiesyieHusa OeJIONPOM3BONCTBA

(nHMLUMAaE, GamMuimsa)



Ha OCHOBAHUM pPeEIIeHVA

(HaMMeHOBaHMEe apOUTpPpaxHOTO cymna)

no pmeny N 10 UCKY
K e}
cocTaBmila HACTOSWMM aKT O HWXKECIJIeOYIIEM .
YHUUTOXEHBL
(HaMMEeHOBAaHME BEUEeCTBEHHBEIX OOKA3aTEeJIbCTB, KOJIMUECTRBO)
nyTeM
YHUUTOXEHME NPOM3BEINEHO B NPUCYTCTBUM UYJIEHOB KOMMCCUM.
CBeneHus 00 YHMUUTOXEHMM BeUeCTBEHHBIX OOKa3aTeJIbCTB BHECEHH B
XypHaJl ydeTa BeleCTBEHHEIX I0Kaz3aTeJIbCTB.
Cynobsga
(mongmnmce) (MHMUMAaJE, QaMuimsa)
[IOMOWHUK CyIObU
(nmomnmce) (MHMUMAaE, GaMuiImsa)
CrieurasucT [IoOpa3lesieHusI
IeJIONPOMU3BOICTRA
(mongmnmce) (MHMUMAaJE, QaMuimsa)
" " 2 O r‘
[Tpunoxenue N 24

K MHCTpyKIIMHK 11O AEIIONIPOU3BOACTBY
B apOUTPaKHBIX Cylax
Poccuiickoit ®enepanun

AKT
06 yTpaTe cynebHOTO meja

B pesynbTaTe nNpoBEpPKU

(HaMMeHOBaHMEe CTPYKTYPHOTO NoIdpaslesieHM:)
YCTaHOBJIEHa yTpaTa cynebHoro gmejsa N
ApOUTPAXHOTO Ccyna
Mepel, NPMHATHE O POS3EHCKY Oejla B CyneOHOM COCTaBe, DJDKCIeIulLuM, apxXmubBe,
pPes3yJbTaTOB HEe IIPUHECJIN.
06 ycCTaHOBJIEHHOM (QaKTe yTpaTh Oejla OOKJaObBaeTCdA NpencenaTesio cyna IJid
NIPUMHATUSA pelleHUd.

[IpunoxeHue: OOBACHEHME CIeluMaaucTa CcylebHOTO CcoCTaka

(MuMUMae, (aMuiIns)

PyxkopomuTesnyr nompasnesieHuA
OeJIONPOM3BONCTBA

(mommmce) (MuMUMAaE, GaMuUIns)

[Ipunoxenne N 25
Kk MHCTpyKIIMHK 1O 1€10IIPOU3BOJICTBY



B apOUTPaKHBIX Cy/ax
Poccuiickoit deneparuu

KYPHAJI
ydeTa OJIaHKOB MCIIOJIHUTEJIbHEIX JIMCTOB

KOIH

dopmMa no OKYI 0504718

JaTa OTKpPHTUA

JaTa B3aKpeTUA

HamMeHOBaHMe cyneObHOT'O OpraHa,
TOCyIOapCTBEHHOTO oOpraHa o OKIIO

CTpyKTYypHOE IoOpasnejieHue I'maa no BK

JInto, OTBETCTBEHHOE 34 XpaHeHre
n yder OJIaHKOB MCIOJIHUTEJIbHEIX JIMCTOB

(mosmxHOCTL, GQammnmsa,
MHULIMAJIBL)


https://login.consultant.ru/link/?req=doc&base=LAW&n=491130

N Brinaua GnankoB branku MCHOJTHUTENBHBIX Bosspar (yrpara, branku MCIIOJHUTENBHBIX Pesynbrar
n/n VICTIOJTHUTEJIbHBIX JINCTOB JIMCTOB IOTYYHII nop4a) 6JaHKOB JMCTOB BO3BPATHII IIPOBEJICHHUS
UCIIOJIHUTENBHBIX CITy’KEOHBIX
JIUCTOB paccie10BaHui 110
(baxkram HapylIEHUs
JiaTa | Cepus M |  KOJIMYECTBO JOJDKHOCTb, | IOJAIMUCH |CEpHA M| IpUYMHA JOJDKHOCTb, | IOIIHCH Ipasua
HOMEDP | BBIJABAEMBIX bamunus, HOMED (mopua, bamunns, M3TOTOBIICHNS, ydeTa,
071aHKOB MHHMLUAIIBI BO3BpAaT UHMLUATIBL XpaHCHHS 1
OCTAaTKOB, YHUUTOXKCHHUS
Opax, yrpara 0JaHKOB
¥ JIp.) ¢ UCIIOJHUTEIBHBIX
yKasaHueM JIMCTOB
HOMEpa U
JaThl aKTa O
CIIMCaHUU
1 2 3 4 5 6 7 8 9 10 11
[Ipunoxenne N 26
K MHCTpYyKIIMU 110 J€I0NPOU3BOACTBY
B apOUTPaKHBIX CyJax
Poccuiickoit ®enepanun
XYPHAIJI

yueTa BblJIaBaeMbIX (HampaBiIsieMbIX) UCTIOHUTEIbHBIX JIUCTOB

Ha MCTIOJTHEHHE B Cy/IeOHOM COCTaBe




N N Omanka Kewm BbI1aH N nena, no Jatsl Komy BbliaH (HampasiieH) ®.1.0. Beicnan ITognuce
11/ | UICTIOJTHUTEIIbH | UCIIOJTHUTEIIBH | KOTOPOMY WCIIOJTHUTEIIBHBIN JIUCT | JIOBEPEHHOT | 3aKa3HBIM | IMOJYYHBIIICTO
I Or'o JIUCTa BII JTUCT BBIJIAaH 0 JINIIA, [IACHMOM, | UCIIOJHUTEIIBH
(myOnmkaTa (IOJDKHOCTB, | HCIIOJIHUTEIbH | BPIHCCCH | BCTYILICH BbIJIaH1 B3BICKATCIb | NOJDKHUK, | 510KHOCTS, nara BIH JINCT, JaTa
HCIONHATENLH ®.11.0.) BIi JIHCT us Hs B HCIIOJHUTEIIbH | (HAMMEHOBAH | HAMMEHOBAH N OTIIpaBIECH
Oro JMCTa) CyneOHOT | 3aKOHHYIO Oro JINCTa ue ue noBepentoc | us, N 110
0 aKTa cCHITy FOPUINYECKO | FOPHIMYECKO | 1y, kem peectpy
0 aKTa ®.1.0. HSL, af[pec
rpakaHHHA) [OJIy4aTess
1 2 3 4 5 6 7 8 9 10 11 12




[Tpunoxenue N 27

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

YTBEPXIAK
[lpencenaTerns

(HamMMeHOBaHMEe Ccyma)

(mHMUMAaIE, GaMuiIns)

" " 2 O i
AKT
CBEPKM HadMuusa OJIQaHKOB MCIOJIHUTEJIBHEIX JIMCTOB
KoMmmccusa B cocraee

4

(MHMUMAaNE, GaMuUIMM, IOOJDKHOCTM UJIEHOB KOMMCCUU)
mencrTeymolmas Ha OCHOBAHUM npukKasa ApOUTPaXHOTO cyzna

or " " 20 r. N

"o 20 I'. [poBeJla MHBEHTAPU3ALMID HAJIUUMA MCIOJIHUTEJIbHBIX

JIMCTOB B INoOpa3neJISHUM
OTBETCTBEHHL 3a XpaHeHre

4

(bamMmmnvsa, OOJIKHOCTH)
M COCTaBMJla HACTOAWMNM aKT O HWXECJIeNOYIIIEM.

Ha naTy VMHBEHTapmusaumnum 3a nogpasngelIeHMeEM UYMCJIATCA MCIIOJIHMTEJIbHEIE JIMICTEL B
KOJIM4YeCcTBEe mT .

N no/o Homep c o
1 2
MCHOpqubI 1 IIOT'alleHbl MCIIOJIHMTEJIbHBIE JIMCTEI B KOJIMUECTBE mT .
N /o Homep
1 2
[IponojpkeHue npuioxeHms N 27
OCTaTOK MCIIOJIHMTEJIbHEX JIMCTOB B IIogpasneJyiIeHM B KOJIMYeCTBE mT .

N /o Homep c o




B pe3syjibTaTe MHBEHTapM3aluM BHHBHeHa/He BEIABJIEHaA HeIoCTada

UCIOJIHUTEJILHEIX JIMCTOB B KOJUUECTBE mT .
N /o Howmep
1 2

[lpencenaTesyib KOMUCCUU

(momnmce) (mHMUMasne, damMuins)
YJIeHBE KOMMCCUM :
(mommnmco) (muMUMAae, GaMuiIns)
(momnmce) (muMUMase, damMuims)
[Tpunoxxenue N 28

K MHCTpYKIIUU 1O 1€TONIPOU3BOJICTBY
B apOUTPAKHBIX CyJax
Poccuiickoit deneparuu

YTBEPXIAN
[lpencenmaTersb

(HamMeHOBaHMe cyma)

(mHMUMAasE, daMuiins)
" " 20_ I‘ .

AKT
Ha YHUYTOXEHME MCIOPUEHHHX OJIGHKOB MCIOJIHUTEJIBHEIX JIMCTOB

Kommccma B cocTase

(muMumase, damMuiInm, OOJPKHOCTM UJIEHOB KOMMCCUM)
OelicTByomas Ha OCHOBAHMM HNpMKasa apburpaxHoro cyma ot " " 20 T.
N , COCTaBMJla HaCTOAWMM akKT O HIMXeCJeIyolleM.

BilaHKM MCHOJIHUTEJIBHEIX JIMCTOB :

N Cepus Howmep IIpnunna ®.1.0. nuua,
1/ HEBO3MOKHOCTH BO3BPATHBIIETO OJIAHK
HCHOJIb30BaHUI

1 2 3 4 5




HEeIlIpPMUI'OOHEIE OJ1d VMCIIOJIBE30BaHMA 10 Ha3Ha4YeHUo, IIOTalleHEl M YHUUYTOXEHEL
nyTeM mpelMpOBaHMAd B INPUCYTCTBUM YWIIEHOB KOMUCCHUMN.

CeenmeHuda o6 YHUYTOXESHUN VICIIOPUYEHHEIX 6JIaHKOB BHECEHEI B XypHaJl ydeTa
6JIaHKOB MCIIOJIHUMTEJIbHBEIX JIMCTOB.

[lpencenmaTesib KOMUCCUM

(momnmceo) (mHMUMAaIE, GaMuiIns)
UJIeHEl KOMMCCUM :
(momnmce) (mHMUMasne, daMuins)
(momnmceo) (muMUMAasE, GaMuiIns)
"o 20 T
[Tpunoxxenue N 29

K MHCTpYKLIUU IO 1€TO0NIPOU3BOJICTBY
B apOUTPAKHBIX CyJax
Poccuiickoit deneparuu

YTBEPXIAO
[lpencenmaTersb

(HaMMeHOBaHMeE cymna)

(mHMUMAaIE, daMuins)

" " 2 O I‘
AKT
Ha CIMCaHMe YTEPSHHBIX OJIAHKOB MCIIOJIHUTEJILHEX JIMCTOB
Kommccma B cocTasBe
14
(muMumasel, damMuiInm, OOJDKHOCTM UJIEHOB KOMMCCUM)

OeViCTByWIlass Ha OCHOBAHMUM NpMKazsa APOMTPaxXHOTO cyna

or " " 20 r. N , COCTaBMJIa HACTOSUWMM akKT O HIMWXeCJeOylleM.

BilaHKM MCHOJIHUTEJIBHEIX JIMCTOB:



N Cepust | Homep ®.1.0. nuua, Hara JlaTa ciryxebHoro PesynbTar

/1 MOJTYYHBIIIETO NOJIy4YEeHHUsI | PacCIeIOBAaHUSA IO | pacCieTOBAHMS
OJIaHK OyaHka (bakTy yTparsl
1 2 3 4 5 6 7

rnogjiexaT CIIMCaHMIO.
CreneHusa @) CIIMCaHMM BHEeCEHEI B XypHaJl ydyeTa OJIaHKOB MCIIOJIHMTEJIbHBEIX
JIICTOB .

HpencenaTenb KOMMCCUMN

(mommmcso) (MHMUMAJE, baMuiIns)
UJIeHE KOMMCCUU :

(mommmce) (MHMUMAJE, baMuIns)

(mommmce) (MHMUMAJE, baMuiIns)




[Tpunoxenue N 30

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

IOEJIO N

Komnerusa
CocTar cyma
lindp cynpu

VcTel (3agdBUTEJIb)

OTBETUUK

SaMHTepeCOBaHHbIe Jimia

[lpeoMeT cnopa

Tom N Kareropus 1o CT.
Cyn mnepsoii |Cya aneuauuonHon | Cyn KaCCallMOHHOM
WHCTAHIIUU | MHCTAHIIUU WHCTaHIIUH
MOCTYIHIIO N N
PaccMOTPEHO | IOCTYIUJIIO MOCTYIIHIIO
paccMOTpEHO paccMOTpEHO
HauatTo 20 .
OKOHYEHO 20 .

CpOK XpaHeHUs

"B apxup" - cynba

(nommmce, mara)

CmnaHO B apxwuB 20 T. Ha IVCcTax.

[IPMHATO apXMUBAPUYCOM

(baMmnams, MHMLMAJE, IIOOMIMUCDH)
[Iponoirxkenme npwuioxeHus N 30

(BHYTPEHHAS CTOpOHa OOJIOXKM)



O3HakOMJIEHME C MaTepmajaMu neja



damMunys, THAITHAIIBL, Hara N cynebHoro IToammce dammnus,

JOJDKHOCTH JIMIIA, O3HAaKOMIJICHHA Jciia O3HAaKOMHUBHICTOCA C HMHUIKWaIbl, IIOAIUCH
O3HAaKOMHUBHICT'OCA C Mar€puajiaMu aeia pa6OTHI/IKa cylaa,
MarcepuajiaMu cjia MPOU3BOJUBIICTO

O3HAaKOMJICHHEC




[Tpunoxenue N 31

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

(HaMMeHOBaHME CyIa INepPBOM MHCTAHLNWN)

OINMCh JOKYMEHTOB CYJIEEHOT'O JEJIA

Iejsio N
N [Hara Hcxopsmmii Homep | HammeHoBaHue Homepa | Ilpumeuanue
/o | JOKyMeHTa JIOKyMEHTa JIOKyMEHTa JIUCTOB
1 2 3 4 5 6

MlTamMnn cyna 06 YOOCTOBEPEHUNM OIINMCU

[lprMeuaHMe . [locTynammme B CcynedbHOe @OeJio0 HOBHE
IPONOJIDKEeHMEe  OINMUCH, KOTOpasd KaxIon
TaKOM Xe IOopsAIlKe.

JOKYMEHTEL BHOCATCHA B
VMHCTAaHLMEN 3alloJIHAETCS U 3aBepAdaeTcda B

[IponoirxkeHue npujoxeHms N 31

Bcero B mene (

) JIMCTOB.
(mponmceo) (undpamm)
(BamnoJyiHgeTCcd Ha I[IOCJIeHEeM JIMCTe ONMCHM B CyIe KaxXIoM MHCTAaHLMM)
llTtamn cynma o6 yIOOCTOBEPEHUM OINUCU
ITpunoxxenne N 32

K MHCTpyKIIMHK 11O AE€IONPOU3BOACTBY
B apOUTPaKHBIX CyJlaxX
Poccuiickoit @enepann

IITAMII
CBUJIETEJILCTBOBAHMS 3ABEPIIEHUS OITUCH JIOKYMEHTOB
CVYJIEBHOT'O JIEJIA



(HaMMeHOBaHME cyma)

Kon-BO IOKYyMEHTOB JIMCTOB
CneumasjamncT cymebHOTO CcoCcTaBa
MHuumuasel, QamMmiamsa

[Honnuce

IDaTa

[Tpunoxenue N 33

K MHCTpyKLIMHK 110 1€710IIPOU3BOJICTBY
B apOUTPAKHBIX CyJax

Poccuiickoit ®enepanun

[IEPEYEHDb
IOYTOBEIX OTINPAaBJIEHMM [IO IEepeCchHUIKe CyneBHOTrO aKTa
ApOUTPAXHOTO Cyna
o neiy

(Homep meJia)
or " " 20 .

(HamMeHOBaHMe Ccyne®HOTO akTa) (DaTa OpMHATHUA CymebHOTO
akTa)



N VYyacTHuK Jena Hara [TouToBbII Hara nonyuenus | Ilpumeyanue
n/n (naumenoBanue/®d.1.0.) OTIIPaBKH UACHTU(DUKATOD YBEAOMIICHUS
cyneOHoro OTIIPABJICHUS
aKTa

1 2 3 4 5 6

1

2

3

4

5

WToro oTHpaBJIEHO

) BakKas3HBIX [NOYTOBEIX OTHpaBJ’IeHVHZ[

(konmmMuecTBO LUdPaAMMU
¥ MNPONMCBI)

C yBeIOMJIEHMEM O BPYUEHUN

OTBEeTCTBEHHOE JIMLO

(DOJIXHOCTE )

(©.11.0.)

(mommnmce)




[Tpunoxenue N 34

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

XKYPHAJL
ydeTa 3aHATOCTH apOUTPaKHBIX 3acearernei

N @amunus, |Mecro paboTsl, Homep | [JomamHuii anpec, | OTmeTka 06 ydacTuu B
/T | UM, OTYECTBO |  TesnedoHa, aJipec HoMep TenedoHa, | CyneOHBIX 3aceTaHMIX

3JEKTPOHHOU MOYTHI MOOMIJILHBIA (Homep nena, nara,

TenedoH BpEMsI 3aHSATOCTH )

1 2 3 4 5
[Tpunoxenue N 35

K MHCTpYyKLIMU 1O A€7I0IPOU3BOJICTBY
B apOUTPAKHBIX CyJax
Poccuiickoit ®enepanuun

Y1TJoBoM OJIaHK
apbUTpaxHoTo cyna
IIepBOM MHCTAaHLUU

(HauMeHOBaHME apOUTPaxXHOTO cyOa
anesIISlMOHHOM (KAaCCAalLMOHHOM) MHCTAHLMNY)

ConpoBoamMTesIbHOE MIMCbMO

B coorBercTBMM CcO cTaTbaMmm 257, 275 ApOUTPaxHOTO MNPOLECCYaJIbHOTO
Komekca Poccumckoy demepalmy HaAOpPabJIsAETCHa aleJUIsLMOHHAs KaccalMOHHasa Xajioba
(HEHYXHOE BaUYEepKHYTb)
nucrTua

c mejgoM N

[IpuisioxeHme: 1. aneyynsauMOHHAS KaccalMoHHAas xajoba Ha J.
2. NpuJoOXeHMe K xajode Ha .
3. cymebHoe mejyio N Ha JI.

[lpencenaTernb cynefHOTO cocTaBa

(mommnmce) (muMUMase, damMuins)


https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101669
https://login.consultant.ru/link/?req=doc&base=LAW&n=482731&dst=101810

(naTa)

ITpunoxxenne N 36

K MHCTpYyKIIMU MO A€T0IPOU3BOJICTBY
B apOUTPaKHBIX Cy/ax

Poccuiickoit deneparuu

(HaMMeHOBaHME APOUTPAXHOTO aleJUISLUMOHHOTO Cyna)
AIIEJIJIALIVMOHHOE IIPOM3BOICTBO
N CynebHuir cocTraB N

(BXOOAWMY HOMEP XaJIOOH)

I[lo meny N

ApOUTPaXHOT'O Ccyna

(HamMeHOBaHME aApPOUTPAXHOTO Cyla [IePBOM MHCTAHLMWN)

Vcren

OTBETUMK

3aaBUTETDb

HauaTo "o 20 T.
OxoHueno " " 20 .
Ha JucTax

Cpok XpaHeHUuA:

[lepemaHo B apxus

(mnommmce, mara)
[IponoirxkeHme npuioxeHus N 36
(BHYTPEHHSS CTOPOHA OOJIOXKU)

O3HakoOMJIEHME C MaTepuajslaMy alreJiJIAIMOHHOI'O IIPpOM3BOIOCTBA



damunus, THUIHATIEL, JHara N cynebHoro Iloxamuice nuna, damunusg,
JIOJKHOCTD JIUIIA, 03HAKOMJICHUS zena 03HAKOMUBILIETOCS C | MHHUIMAJIBI, HOJIHNCH
03HAKOMHUBIIIETOCS C MaTepuaiamu Jesna paboTHHKA Cy/a,
MaTepuaiamHu jiena MIPOU3BOIUBIIETO
03HAKOMJICHHE
KYPHAJ

ydeTa NPOXOXIEeHMA Xajiob,

B CyImeBHOM COCTaBe alleJUISLMOHHOM/KacCaluMOHHOM MHCTaHLUU

Cy,ﬂe@HbIX neJl M IOOIIOJIHMTEJIBHBEIX MaTeplraJloB

(HaMMeHOBaHME aApPOUTPAXHOTO CyIa,

HOMep CcyneOHOI'O CcOoCTakBa)

ITpunoxxenne N 37

K MHCTpyKIIMH 11O A€I0NPOU3BOACTBY
B apOUTPaKHBIX Cy1axX

Poccuiickoit ®enepann

N Jara

Bx.

3agBuUTEND

Jara Jara nepenauun

JHara

Jarta oTnipaBku

Jara [ara [Tpumeuanue




n/n | nocrymienus | N nepeJady B Cylpe, IIOCTaHOBJICHHUS KOIIUU MIOJIy4EHUS BO3BpalLCHUs
KAIIOOBI C COCTaB MTOMOIIHUKY (ompenenenus) MMOCTaHOBJICHUS ziena ot nena B CyJ
hi (& () CyJIbH, (ompeneneHus) CyJIbH
pacnucka B
IOJIy4E€HUHU
1 2 4 5 6 7 8 9 10 11
[Tpunoxxenue N 38
K MHCTpyKIIMHK 1O 1€10IIPOU3BOJICTBY
B apOUTPAKHBIX CyJax
Poccuiickoit ®enepanuun
CIATOUHAA OIVICh
aHeJ’IJ’IHLU/IOHHI:IX/KaCC&LU/IOHHI:IX IIpom3sBOLOCTB,
CoaBaeMbBIX B apXup
(HamMeHOBaHME cCyma)
cyne®HBEIM COCTaBOM
N Howmep HanmenoBanue N nena Konnuectso IIpumeyanue
/Tl | TPOU3BOJCTBA cyJla epBoi IepBOM JINCTOB
WHCTaHINU WHCTaHINU
1 2 3 4 S) 6




Coann crneumaJucT cymebHOTO CcoCcTaBa

(muMumasne, dbamuiaus, TejnedoH)

HpMHHH crieunmajimcT apxmea

(MEMUMAaIE, QaMuUIIMsa)

(nara)



[Tpunoxenue N 39

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

(HamMMeHOBaHMEe QemepalibHOT'O apbUTPaxHOI'o cyla)
KACCAIIVIOHHOE IIPOM3BOICTBO

Cynme®OHer cocTas N

(BXOmAWMM HOMEP XaJIOOEHI)

[Io meny N

ApOUTPAXHOTO Cyna

(HaMMeHOBaHME aApPOUTPAXHOI'O CyIa [NepBOM MHCTAHLMUM)

Vicreln

OTBETUUK

3aaBUTETb

Hauato
OKOHUEHO
Ha

" 20 T.

o 20 1.

Jimcrax

CpOK XpaHeHUA:

[lepenaHo B apxXmB

(momnmuce, marTa)

lIponoirkeHMe npuioxeHmsa N 39

(BHYTPEHHSASA CTOPOHA OOJIOXKU)

O3HakoOMJIEHME C MaTepmrajslaMy KaCCalMOHHOI'O IIPpOM3BOICTBA



damMuHs, THALHAITBL,
JIOJDKHOCTB JIUIIA,
03HAKOMHMBIIIETOCS C
Marepuaiamu jesna

Hara
03HAKOMJICHHUS

N cynebHoro
nena

IToxmmce nuna,
03HAKOMUBIIIETOCS C
Marepuajgamu jelna

dammnus,
WHUIUATBI, TIOATHCH
paboTHHKA Cy/a,
MIPOU3BOIUBIIIETO
03HAKOMJICHHE




[Tpunoxenue N 40

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

YTBEPXIAK
[lpencenaTerns

(HamMMeHOBaHMEe Ccyma)

(mHMUMAaIE, GaMuiIns)
"on 20 T.
AKT
O NPOBEPKE HAIMUMs, IpreMe-crOade OOKYMEHTOB U IeJl, COIepXalMx
nHbpopMalMi OTPAHMUEHHOTO PACHPOCTPAHEHMS

" " 2 O i N
OcHOBaHMe: InpukKas apOUTPaxHOTO Ccyla N or
HacrToammyl akKT COCTAaBJIEH KOMUCCHMEN B COCTaBe:

npencenaTens

(moymxHOCTE, GaMMIMS, MHMULMAJIH)
YJIEHOB KOMMCCUM: 1.

(moymxHOCTL, GaMMIMsa, MHMULMAJIE)
(pacnosaraworca 2.

no andaBuUTy) (mosmxHOCTE, GaMMIIMS, MHMULMAJIIH)

KoucTaTupyoma s yacTb: LUenM, 3aladyr, xapakrep paboTh, [OpOomejylaHHOMU
COCTaBUTEJNIIMM aKTa, U ee pe3yJbTaTH, YyCTaHOBJIEHHEE B XOIe NIPOBEPKM QaKTH,
COOBITVIS M T.I. BEBOIE M BaKJIOUEHMUS.

CocrTaBJjieH B BDK3.

1-% k3. -

2-V B2K3. -

3K3. — B HeJI0 IO HOMeHkJlaType N

[lpencenmaTesyib KOMMCCUMA

(mommmce) (MuMUMAaE, GaMuUIns)
UJIeHE KOMMCCUM :

(mommnmce) (muMUMase, damMuiIns)

(mommmce) (muMUMAaE, GaMuiIns)

ITpunoxenne N 41

K MHCTpyKIIMK 11O AE€IONPOU3BOACTBY
B apOUTPaKHBIX CyIaxX

Poccuiickoit ®enepann



OBPA3EL OPOPMJIEHHMA JIOKAJIBHOT'O AKTA
APBUTPAXXHOI'O CYJA POCCUUCKOU OEAEPAIINN

T'ep6 Poccum
IECATHM APBUTPAXHHY ANEJIJIALUMOHHHI CYII

[IPUKA3

MockeBa

(HaMMeHOBaHME 3aroJIOBKAa JIOKAJIBHOTO akTa)

[Tpunoxenue N 42

K MHCTpyKIIMHK 11O AEIIONIPOU3BOACTBY
B apOUTPaKHBIX Cylax

Poccuiickoit ®enepanun

OO6paser 0y1aHKa apOUTPAKHOTO Cyaa
T'ep® Poccum

IECSTHI APBUTPAXHHIN
ANEJUIALVOHHENY CY I

yn. CamoBHuueckad, n. 68/70, crp. 1,
Mockea, 117997
Tes. (495) 987-27-64
baxc (495) 987-27-13
E-mail: priem@mail.lOaas.ru
www.l0aas.arbitr.ru
OKIIO 74545382, OT'PH 1047796149158
VHH/KII 7705045236/770501001

N

Ha N oT

[Tpunoxenne N 43

K MHCTpyKIIMK 1O 1€10IIPOU3BOJICTBY
B apOUTPaXKHBIX CyJax

Poccuiickoit ®enepanuun

[TPOTOKOIJI

3acenaHusa

(HamMMeHOBaHME KOJIJIETMAJIbBHOTO OpraHa WM CTPYKTYPHOI'O HOHPaBHeHeHHH)



(MecTO mpoBeIeHMS 3BacemaHMs MM COBEIaHMUA)

[IPEOCEIATEJIL -

(bamMmnvsa, MHMULIMAJIEL)
CEKPETAPHL -

(bamMmunvs, WHULIMAJILL)
[IPYCYTCTBOBAJIIN :

IIpuITrJlalle HHEIE ©

(DOJIXHOCTE ) (bamMmmsa, MHMLMAJIB)

[loBecTka OHS:

1. 0
(comepxaHMe BoOIpoCca)
(DoyxHOCTL, daMuMIMsa M MHMUMAJE IOKJIAOUMKA)

Ha 3acenmaHumM: NpUCYyTCTBYIOT yes.

OTCYTCTBYIOT yes.
1. 0

(comepxaHme BONPOCA, IOJKHOCTL, GaMmiMsa M MHMUMAJE OOKJIATOUMKAE;
KpaTKoe M3JIOXEeHMe CcoIepXaHMs Ookjlama MM numeTcs dpasa
"(TexcT pokJiazma npuiaraercs) ")

BHCTYIIWUIIN =

(bamMmmy, MHMUMAJE BECTYNMBIIMX,; IPUM HEeOOXOOMMOCTM MIPUBOIOUTCS KpaTkoe
MBJIOXEHVE COINEpPXaHUs BHCTYIJIEHMS MM nuumeTcs dpasza
" (TexCT BEICTYIJIEHUA Opuiaaraercs)")

[IOCTAHOBUIIM (PEWNWIIN) :

L et
2 e e e e
[lpencenaTernb
(mommmce) (MuMUMAaE, GaMuUIns)
CekpeTapb
(mommnmce) (muMUMase, damMuiIns)
ITpunoxxenne N 44

K MHCTpyKIIMHK 11O AE€IONPOU3BOACTBY
B apOUTPaKHBIX CyJlaxX
Poccuiickoit @enepann

COATOYUHAA OIIMCH N
CyneOHHX mneJi, IepenakaeMeX B apxXmuB apOUTPaxHOTO cymna




(HoMep cymebHOT'O cocTaBa)

N | Homep nena | Croponsl (ucren, | Kon-Bo mucroB Cpoxk [Ipumeuanue
/1 (Toma) OTBETUYUK, TPETHU nena (Toma) XpaHEHHUs
JU1IA)
1 2 3 4 5 6
CIAJI COTJIACOBAHO
(HaVMeHOBaHMEe IJOJIKHOCTM) (mpenmcemaTesb CcymeBbHOTO cocTaBa, CyObs)
(momnmmce) (pacumdpoBka IOOIMUCH) (momnmucek) (pacumdporka IOONUCH)
(maTa) (mnaTa)
[IPUHAJI
(DOJXHOCTE JIMlla, OTBETCTBEHHOTO (momnmceo) (pacumdpoBKa MIOONUCHK)

3a apxuB)

(naTa)

[Ipumeuanue. /lena pacnosnararoTcs B ONKMCH B MOPSAJIKE BO3PACTAHUS UX HOMEPOB.

[Tpunoxenue N 45

K MHCTpyKIIMHK 1O 1€10IIPOU3BOJICTBY
B apOUTPAKHBIX CyJax

Poccutickoii denepanuu

(HaMMeHOBaHME APOUTPAXHOTO CyHa)

AKT YTBEPXIAI
oT N 3aMecTHUTeNIb NpencenaTesis
O BHIIEJIEHUM K YHUUTOXEHMUIO apbuTpaxHoOTO Ccyma - IpelcenaTelib

DKCIIEPTHOM KOMMUCCUMU

(Bunm mera)

(mommmce) (pacumppoBKa MIOANMUCHK)

(koJymerum, cynebHOTO CcoCTaBa)

(mnara)

Ha ocHoBaHumM "llepeuHd HOOKYMEHTOB, OOpasyllMxXCda B OpolleCCe OeATeJIbHOCTU
Bricmero ApbOurpaxHoro Cyna Poccurickoy Oemepauuy ¥ apOUTPaxHBIX CYHOOB C
yKa3aHMeM CPOKOB XpaHeHuA", yTBEPXIEeHHOTO npukaszoM BAC PO or
N p OTOOPaHE K YHUUTOXEHMI CcJenymouue neja, He MJMeplue
Hay4YHO-UCTOPUYECKOM LEHHOCTU M yTpaTMBIME NPaKTUUIECKOE BHAaUYeHUE:

N | Homep nena | Ctoponsl (ucrell, Kon-Bo Cpok xpanenust | Ilpumeuanue
n/m OTBETYUK, TPETbU €IMHMII
CTOPOHBI) XpaHEeHus




(TOMOB)

1 2 3 4 5 6
VToro:
(umdpaMm M OPONMUCHI)
eIVHUL, XPaHeHUs 3a roxm (BI) .
UJIeHBEl BKCIIEPTHOM KOMMCCUMN:
(momnmceo) (mHMUMAaIE, GaMuiIns)
(momnmce) (mHMUMasne, daMuins)
(mara)
[Tpunoxenue N 46

K MHCTpyKIIMHK 11O AEIIONIPOU3BOACTBY
B apOUTPaKHBIX Cyl1ax
Poccuiickoit ®enepanun

(HaMMeHOBaHME apPOUTPAXHOTO Cyzna)

AKT YTBEPXIAI
oT N lIlpencenaTesb cymebHOT'O cocTaa <1>
O BHIOEJIEHUM K YHUUTOXEHMIO (pyKOBOOUTEJIE CTPYKTYPHOTO
OeJl ylnpaBJIEeHUECKOM INOKYyMEeHTalUMU nonpas3nesieHus)
(momnmce) (pacumdpoBka MONNUCH)
(mara)

Ha ocHoBaHumM "llepeuHd OOKYMEHTOB, OOpasyllMxXCs B NpOolLEecCe OesaATeJIbHOCTHU
Bricmero ApburpaxHoro Cyma Poccumickoy denmepaumm U apOUTPaxXHBEIX CYyIOB C
YKa3aHMeM CPOKOB xXpaHeHuA", yTBepXIOeHHOI'O HnpmuxkasoM BAC PO ot
N , OTOOpaHbBl K YHUUTOXEHMIO KaK He MMelllMe M YyTPpaTMBIME IPaKTUUeCKOe
3HaUEeHMe Hay4YHO-MCTOPMUYECKOM LEHHOCTHM CJelylMe Iejla IO HOMEeHKJIaType:

N Wnnekc 3aroinoBok JlaTta nena Kon-Bo Cpok [Ipumeuanue
n/m zena zena WU KpailHue | TOMOB, XpaHeHUs
IaThI Oell yacTen neaa
zena
1 2 3 4 5 6 7
NToro: neJjl 3a TIon (bI) .

(HaMMeHOBaHME HOOJIXHOCTU Jiriita, IIpoBOOMBIIEI'O (HOJIHI/ICI::) (paCLLU/Iq)pOBKa



DKCIEPTUIY LEHHOCTU IOKYMEHTOB) IIOIMNMCH)

Onmcu QOeJsl NOCTOAHHOTI'O XPaHEeHMA 3a ron (Bl) YyTBEPXIEHB, a IO
JIMYHOMY COoCTaBy COTJIaCOBAHH SIK APXMBHOTO y4YpexneHus, IPOTOKOJI
oT N

COIJIACOBAHO <2> COTJIACOBAHO

[IporTokosn 3K cyma oT N

(HaMMeHOBaHME HOOJIKHOCTM JIMLa, (momnmce) (pacumdppoBKa MOONMUCHU)

OTBETCTBEHHOI'O 3a apXMB)

<1> VYTBepxmaeTcs mpenacenaTeneM apouTpakHoro cyaa u omodpsiercs DK cynma as
JIe] CO CPOKOM XpaHeHus cBbiiie 10 ser.

<2> CornacoBbIBa€TCSI C JIMIIOM, OTBETCTBEHHBIM 3a apXuB, JUIA €T CO CPOKOM
xpanenus 1o 10 ner.

[Tpunoxxenue N 47

K MHCTpYyKIIMU 1O A€I0IPOU3BOJICTBY
B apOUTPAKHBIX CyJax

Poccuiickoit deneparuu

AKT
06 yTpaTe IOOKYMEHTOB

B pe3sysibTaTe IIPOBEPKM OPpIaHM3allMM LOeJIOIIPOM3BOILCTBA B

(HaMMEeHOBAHME CTPYKTYPHOTO NONPAa3LOeJIeHNsd)
ApOUTPaXHOTO Ccyna
YCTAHOBJIEHO OTCYTCTBME II€PEUMCIJIEHHEIX HMXE IOKYMEHTOB.
[I[pMHSATEE MEPH 10 POBBICKY HOOKYMEHTOB pPe3yJbTaTOB HE Iajii.
B CBSA3M C MBJIOXKEHHBEIM CUMTAEM BOSBMOXHEM CHATH C ydeTa:

N HOMep 3arojI0BOK I[aTa KonnuectBo HpennonaraeMLIe
HhT HOKyMeHTa HOKYMEHTa HOKYMEHTa JINCTOB B HquHHBIOTcyTCTBHﬂ
JOKYMEHTE JOKYMEHTAa
1 2 3 4 5 6
NToro: IOOKYMEHTOB .

(undpaMm ¥ HOPONUCHIO)

ComepxaHue YTpPauyeHHHX IOOKYMEHTOB MOXET OBITh YaCTUUYHO BOCIIOJIHEHO CJIeIYIIOMMMMU
IOKYMEHTaMMU

(HOMepa JOKYMEHTOB UM MUX obuue SaPOHOBKM)

PyxkorpomuTens nompasnesieHUA
OEeJIONPOM3BONCTBA




(momnmce) (mHMUMAaIE, GamMuiIns)

CrneumanmcTe CynebOHBIX

cCoCTaBOB, IoIpaslesieHul, (momnmce) (muMUMAaJE, GaMUIIns)
ydacTByoIE B MNPOBEPKEe:

(momnmce) (mHMUMasne, daMuins)
" " 20 I‘.

[Tpunoxxenue N 48

K MHCTpYyKLIMU O A€T0IPOU3BOJICTBY
B apOUTPaKHBIX Cylax

Poccuiickoit deneparuu

OBPA3EL] O®POPMJIEHU A ITMCBMA I'PAXKTAHUHY

(mpudt Times New Roman, pazmep 14)

Brlauk C yIJIOBEIM [IETPORY II.II.
mMTamMIIoOM Ccyna yia. llepBasa, n. 1, x. 2, xB. 3,
r. Mockma, 121030

TekCcT OmUcChbMa

(HaMMeHOBaHME IOJIKHOCTM) (momnmce) (MEMUMAaJE, QaMuIIns)

VICTIOJIHUTEJIb

(moJxHOCTL, GbaMuUIVsa, MHULIMAJIL)
TenedOH MCHIOJIHUTEJIS

[Tpunoxxenue N 49

K MHCTpyKIIMHK 1O 1€10IIPOU3BOJICTBY
B apOUTPaXKHBIX CyJax

Poccuiickoit ®enepanuun

KYPHAIJL
ydeTa rpakJlaH U MpeACTaBUTENIEH
OpraHu3aIuii, 0OpaTUBIINXCS B TPUEMHYIO
ApOUTpaXHOTO Ccyaa




N | Jlara ®.N.0. Cy1ectBo [IpencraBnena [Tpunsito Han [Ipumeuanue
n/n oOparuBILErocs YCTHOTO IIMCbMEHHAas JTOJIKHOCTHBIM IIMCbMEHHBIH,
Juna, aapec, Mecto | olpalleHus xKanoba. JIUIIOM. YCTHBIN OTBET.
paboThI, CymectBo HanmenoBanue [Hara.
KOHTaKTHBIH KaJI0ObI JOJKHOCTH, Ucnonuurens
TenedoH WHUIATHI,
hamunus
1 2 3 4 5 6 7 8
[Ipunoxenne N 50
K MHCTpyKIMK 1o 1en0nponu3BOACTBY
B apOUTpaKHBIX CyJax
Poccuiickoit denepanuu
KYPHAJI
ydeTa 3asBOK Ha U3TOTOBJIEHHE Medyarel (KpoMe repOooBbIX ),
IITaMIOB U OJaHKOB
N CrpykTypHOE PykoBoaurens HanmenoBanue KonungectBo Hara
n/n | TojpasaeneHue noJipa3eiieHus, Ie4aTy, MTaMna | 3asBICHHBIX BBITIOJTHEHUS
cyna MOJMACABIINN uu OJ1aHKa rneyarei, 3a9BKU
3asBKY LITAMIIOB WJIH
OJ1laHKOB




[Ipunoxenne N 51

K MHCTpyKLIMU 1O IETONPOU3BOJCTBY
B apOUTPaKHBIX Cylax

Poccuiickoit @enepanuu

KYPHAJL

yueTa BblJIa4M U BO3BpAIleHUs ITeyaTei (KpoMme repOoBbIX )
U IITaMIIOB paOOTHHUKY MOJpa3esieH s, CyJe0HOro cocraBa

N HaunmenoBanue Ottuck | JlOMXKHOCTD, Bo3sBpaiienue Howmep akTa Ha [Tpumeuanue
I/T | Te4aTH, MTaMma | IeYarTH, WHULIAATIBI, neyarTH. YHUYTOXKEHHUE.
Iramia hamunus, JOomKHOCTD, Jara
pacrucka B WHULIHAIIBI,
MOJTy4YECHU U dhamuus, nata
1 2 3 4 5 6 7




KYPHAIJL
yueTa IpoCTaBiIeHHsI repOOBOii IeyaTu

[Tpunoxenue N 52

K MHCTpyKIIMHU 110 1€10IIPOU3BOJCTBY
B apOUTPaKHBIX CyJax

Poccuiickoit enepanuu

N | Hara | N gokymeHTa, Ha HanmenoBanue damunus nuna, Iloanuce nuua, Ilonnuce
/11 KOTOpOM JIOKYMEHTa HOJIITNCHIBABIIIETO IIOCTaBUBIIEIO HUCIIOJIHUTEIS
MPOCTaBJISIETCS JIOKYMEHT rneyaThb JIOKyMEHTA
ne4arhb
1 2 3 4 5 6 7




[Tpunoxenue N 53

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

AKT N
npueMa-repenadm nedaTyu (wramia)

Ha ocHoOBaHMM nOpukasa

(HamMeHOBAaHME Cyma)
or " " 20 r. N COCTaBJIeH HacCTOAWUM axKT O

TOM, UYTO nepenaJi,
(MHMUMaJE, GaMmuinsa, IOOJIKHOCTL, IoIpas3lelieHue)

(vuuumanel, dbaMmuiams, IOJKHOCTL, IOoOpas3neJjieHue)
IIPMHAJ [IedyaThb (WTaMil)

(HaMMeHOBaHMEe IeyaTy, MTamia)
CO CJenynlMM OTTMCKOM:

OTTUCK IEYATHM (WITAMIIA)

[lepenan [IpuuAan

(DOJIXHOCTH ) (DOJIXHOCTH )

(momnmce) (MEMUMAaIE, QaMMIIMS) (momnmce) (MEMUMAaIE, QaMuUIIMS)
AKT COCTaBJIEH B 2 3K3eMIIdpax.

" " 20 .

[Tpunoxxenne N 54

Kk MHCTpyKIIMK 1O 1€I0NPOU3BOJACTBY
B apOUTPAKHBIX CyJax

Poccuiickoit ®enepanuun

O6pa3zert npooabHOTo O1aHKa apOUTPAKHOTO Cyia
I'ep6 Poccun
ApOutpaxuslii cyn ropona Cankr-IlerepOypra
u JleauHrpaackon obmactu

CyBopoBckuii mpocrnekt, oM 50/52, Cankr-IletepOypr, 191015,
www.spb.arbitr.ru



IIpunoxxenne N 55

K MHCTpYyKIIMU O A€T0IPOU3BOJICTBY
B apOUTPaKHBIX Cy/Iax

Poccuiickoit deneparuu

O6pazen auuHOTO OJIaHKA MpecenaTeNst apoOUTpakKHOro cyaa

T'ep6 Poccum

IECSTHI APBUTPAXHHNA
ANEJUIALIVOHHEN CY I

IPENCEIATEID

yn. CamoBuuueckas, n. 68/70, crp. 1,
Mockea, 117997
Tes. (495) 987-27-64
baxc (495) 987-27-10
E-mail: priem@mail.lOaas.ru
www.l0aas.arbitr.ru
OKIIO 74545382, OI'PH 1047796149158
VIHH/KIII 7705045236/770501001
N
Ha N oT

[Tpunoxenue N 56

K MHCTpyKIIMHK 11O AEIIONIPOU3BOACTBY
B apOUTPaKHBIX CylaxX

Poccuiickoit ®enepanun

KYPHAIJL
ydeTa BblIaud 0JIAHKOB CTPOTOM OTYETHOCTH MOJIPa3/ICIICHUEM
JIeTIONPOU3BOICTBA B CTPYKTYPHBIC TIOPA3CICHUS
U CyJIeOHBIE COCTaBBI



N HanmenoBanue KonnuectBo JomKHOCTB, Pocniuce Bo3sBpaiieno Bo3sspaieno YHUYTOXKEHO, Yrepsano
/1 Oyianka BBIJJAHHBIX bamunmst u paboTHHKA 3a HEHCIOJIb30BAHHBIX HUCTIOPYEHHBIX (axt, nara) 0JIaHKOB
0J1aHKOB WHUIUAIIBI MOJIyYeHue, 0J1aHKOB OJ1aHKOB
MOJTYYUBIIETO naTa
OJaHKU
1 2 3 4 5 6 7 8 9




[Tpunoxenue N 57

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

YTBEPXIAK
[lpencenaresib ApOMUTPAXHOTO CyIa

(HamMMeHOBaHMEe Ccyma)

(momnmceo) (muMUMAasE, GaMuiIns)
"on 20 T.

AKT N
Ha YHMUTOXEeHMEe neuaTemr (WTaMIoB)

T. "on 20  roma

Kommccua B cocrare:
npencenaTesyisa KOMMUCCUM

(DoJxHOCTBL, MHMUMAJE, OQaMmUiImsa)

(moJmxkHOCTM, WMHMLIMAJEB, GaMuimm)
IOeMCcTByllas Ha OCHOBaHMM npukasza or " " 20 r. N ,
cocTaBmMJla HACTOSWMM aKT O HMWXEeCJIeOyoleM:
[leuaTty (IMTaMIIH)

(HaMMeHOBaHMKE IedaTel (WTaMIOoB), MX KOJIMUECTBO, HOMepa D3K3eMILISpOB,
PEeruUCTPalMOHHEIE HOMepa 0 XypHaJly ydeTa M BbIOAUM)
YHUUTOXEHE B CBSA3U C

(yxazaTb IOPUUMHY: M3MEHEeHMEe HaMMeHOBaHUS
nompasnejyieHus, MB3HOC U T.XI.)
nyTeM
CBe,HeHI/IF[ 06 YHUYTOXEHUN neaneIZ BHEeCEHEL B >KypHan ydyeTa M BHIOAYUN neaneIZ n
MTaMIIOB .

OTTUCKY YHUUTOXAEMHX I[EUATEN (IITAMIIOB)
[levaTn (WTaMIEl) YHWUYTOXEHH B NPUCYTCTBUM KOMMCCUM:

HpencenaTeJﬂ: KOMMCCHUMN

(mommmce) (muMUMae, GaMuiIns)

UJIeHBEl KOMMCCUMU &

(mommnmce) (muMumMase, damMuims)

(momnmceo) (MHMLUMAJE, GaMMIIns)



ITpunoxxenne N 58

Kk MHCTpYyKIIMU O A€T0IPOU3BOJICTBY
B apOUTPaKHBIX Cylax

Poccuiickoit deneparuu

YTBEPXIAI
[lpencenmaTernsb

(HaMMeHOBaHME cyna)

(mHMUMasne, daMuins)

" " 2 O I‘
AKT
Ha YHUUYTOXeHMUe OJIaHKOB CTPOI'OM OTUETHOCTU
Kommccma B cocrase:
npencenaTesyiga KOMMCCUM
(moJxHOCTBL, MHMUMAJEB, OGaMmUiImsa)
YJIEHOB KOMMCCUM :
4
(muMuMane, damMuiInmM, OOJPKHOCTM UJIEHOB KOMMCCUM)
OelicTByomas Ha OCHOBAHMM NpMKasa apburpaxHoro cyma ot " " 20 .
N , COCTaBMJla HACTOAWMM akKT Ha YHUUTOXeHMEe OJIaHKOB CTPOT'OM OTYEeTHOCTH,
HENPUTONHBIX IJIS MCIOJIb30BAaHUA:
1.
(HamMeHOBaHUSA OJIAHKOB, KOJIMUECTBO, IPUUMHA YHUUTOXEHM)
2.
BJIaHKM YHUUTOXEHB B NPUCYTCTBUM UJIEHOB KOMMCCHUM/IEepellaHkl B OTOeJ
MaTepMaJlbHO-TEXHUUECKOT'O
CHaOXeHMs IOJig IOoCJenyioleIl'o YHUUTOXeHUS (HyXHOe yKasaTh) .

KBuranumsa N or " " 20 0. TOyHKTa
nepepaboTkM MakKyJaTyphl, HNoOTBepxnaomas GakT YHUUTOXeHMS OJIaHKOB CTPOIOM
OTUETHOCTM (IPU YHUUTOXEHUM OJIaHKOB B IIYHKTe IepepaboTKM MaKyJIaTypH) .
[lpencenmaTesyib KOMMCCUMA

(mommmce) (MuMUMAaE, GaMuUIns)
UJjieHEl KOMMUCCUMN :

(mommnmce) (muMUMase, damMuiIns)

(mommmce) (MuMUMAaE, GaMuiIns)

ITpunoxxenne N 59

K MHCTpyKIIMK 11O AE€IONPOU3BOACTBY
B apOUTPaKHBIX Cy/laxX

Poccuiickoit @enepann

3AKA3
Ha IedaTaHMe CJYyXeOHHX IOKYMEHTOB

HayMeHOBaHME CTPYKTYPHOTO [HOIpa3nejieHus




damMuiisa, MHMLMAJE 3akKasduKa
TemnedoH
HamMeHOBaHMe IOOKYMEHTA

Kom-BO cTp.
Kosn-Bo %Kk3.

PYyKOBOIMTEJb CTPYKTYPHOT'O HOOPa3neJIeHMUs

(momnmceo) (muMUMAasE, GaMuiIns)

nom 20__ .

3aKa3 MCIIOJIHEH :

(mara) (momnmce) (muMUMAaIE, GaMUIIns)

[Tpunoxenue N 60

K MHCTpyKIIMHK 11O AE€IIONIPOU3BOACTBY
B apOUTPaKHBIX Cylax

Poccuiickoit @enepanun

XYPHAJL
ydyeTa nedaTHbIX padoT



N JHara Hazsanue Koma-Bo damunus, [Tonpaznenenue Jarau
/Tl | TOCTYIUICHUS JIOKYMEHTa | CTpaHUll | WHUIHAIIBI pocHuch B
3aKa3urKa MOJTyYCHU N
JIOKyMEHTA 1
OopUruHaja
1 2 3 4 5 6 7




[Tpunoxenue N 61

K MHCTpyKLIMHK 110 1€10IIPOU3BOJICTBY
B apOUTPaKHBIX CyJax

Poccuiickoit @enepanun

3AKA3
Ha THUPaXMpOBaHMUE IOOKYMEHTOB

HammMeHOBaHME CTPYKTYPHOTO NOAPa3OeJIeHUS

daMmIMsa, MHULMAJE BaKas3urka
TemnedoH
HamMeHOBaHMe OOKyMEeHTa

Kom-BO cTp.
Koj-Bo %k3.

PyKOBOIMTEJIL CTPYKTYPHOT'O NOApPa3IesIeHUs

(momnmco) (mHMUMAaE, GaMuiIns)

3aKa3 MCIIOJIHEH :

(mara) (momnmcso) (muMUMAaJE, GaMuUInsg)

ITpunoxxenne N 62

K MHCTpyKIIMK 11O AEIONIPOU3BOACTBY
B apOUTPaKHBIX Cy/laxX

Poccuiickoit ®enepanun

XKYPHAJL
ydeTa TUPaXUPOBAaHUS JOKYMEHTOB



N JHara Hazpanmue JlokyMeHT Kon-so | Kon- | ®amunus, | Iloxpas- Hara u
/Tl | TOCTYIUICHUS JIOKYMEHTa OTPaHUYEHHOTO CTpaHHI] | BO WHULIMATIBI | JIeJIeHUE | POCIUCH B
pacrpocTpaHeHUs 9K3. | 3aKa3uuKa MOJTYYCHUH
JIOKYMEHTA U
OpUTHHaja
1 2 3 4 5 6 7 8 9




[Tpunoxenne N 63

K MHCTpyKIIMHU 110 1€10IIPOU3BOJCTBY
B apOUTPaKHBIX CyJax

Poccuiickoit denepanuu

dopMa HOMEHKJIATYPH IeJl CcymeBHOTO cocTaBa,
CTPYKTYPHOTO NOAOpas3nOesIeHUs

(HaMMeHOBaHME aApPOUTPAXHOTO CymHa)

YTBEPXIOAK
(HomMep cyzmeBHOTO cCoOCTaBa, (mpencematTesib cymebHOTO CoOCTaBa,
HaMMeHOBaHME CTPYKTYPHOIO PYKOBOIOUTEJIE CTPYKTYPHOTO
noopas3neyieHus) nompas3nesieHus)
HoMmeHKkIIaTypa Inen (momnuce) (pacumdporka IOONMUCH)
Ha ron
(mara)
WNunekc | 3arosnoBok nena Kon-Bo Cpok xpanenust gfena u N | Ilpumeuanue
zena (TOMa, yacTH) | TOMOB, YacTeH crateu no llepednro
Jeia
1 2 3 4 )
(HaMMeHOBaHME IOOJIXHOCTM JIMLa, (momnmuce) (pacumbporka MIOONUCH)
OTBETCTBEHHOTO 3a HeJIONPOM3BOICTBO)
COTJIACOBAHO
(HaMMeHOBaHME IOOJIXHOCTM JIMLa, (momnuce) (pacumdporka MIOONUCH)

OTBETCTBEHHOI'O 3a apXI/IB)

mo 20 1.

[IponoirxkeHMe npuioxeHus N 63

VToroBas 3ammMcCb K HOMEHKJIATYype IeJl cymebHOTO cocTaea,
CTPYKTYPHOTO IMOApa3OesIeHnsS

NTOT'OBAA 3AINCH
O KaTeropmdax U KOJMUYECTBE OeJl IO HOMEHKJIAType,
3aBEIOEHHEX B romy

ITo cpokam xpaHeHus Bcero B tom umnce:

MepexXOa X ¢ orMmerkoit "DITK"




1 2 3 4

I[ena IIOCTOSAHHOI'O XpaHCHUSA

Hena BpemenHoro (cBaimie 10
JIET) XpaHEHUs

Hena BpemenHoro (1o 10 et
BKJIFOUUTENIBHO) XpaHEHUS

HUTOI'O:

(HaMMeHOBaHMEe IOJIXHOCTM Julla, (momnmuce) (pacumbporka DOONUCH)
OTBETCTBEHHOI'O 3a IOeJIONPOM3BOLACTBO)

"_" 2 O_ I‘ .
[Tpunoxenue N 64
K MHCTpyKLIMU TIO AEIONPOU3BOACTBY
B apOUTPaKHBIX CyJaxX
Poccuiickoit denepanun
BraHk cyna
YTBEPXJIAD
[lpencenmaTersb
(HaMMeHOBaHME apOUTPaAXHOTO Ccyna)
(momnmce) (pacumdpoBKa IIOONUCH)
(mara)
CBOJIHASI HOMEHKJIATYPA [EJI
Ha Ion
Wupnexc | 3aronoBok aena (toma, yact) | Kon-Bo Cpok [Tpumeuanue
Jiena TOMOB, xpaHeHust 1 N
qacTel geia CTaTbU II0
ITepeunto
1 2 3 4 5
(HaVIMeHOBaHVIe JOJIXHOCTM PYKOBOIOMUTEJIA (HOJIHI/ICI::) (pacu_McprBKa HOJIHI/ICI/I)

cny>1<6131 JOKYMEHTAIIMOHHOTI'O
obecrnieueHusa cyna)



(HaMMeHOBAHME IOOJIKHOCTU JIMiia,
OTBETCTBEHHOT'O 3a apxXuB)

COTJIACOBAHO
[IpoTokosi 3K apbuTpaxHOTOo cCcyna

oT N

dopmMa MTOIOBOM 3alIMUCKU K CBOIHOM

(momnmce) (pacumbporka DOONMUCH)

COTJIACOBAHO

[IpoToxost JIK yNnOJIHOMOYEHHOI'O OpraHa
VICIIOJIHUTEJIBHOM BJIACTU CyOBEKTa
Poccurickoy Odenmepauum B objacTu
ApPXMBHOTO Jeja

N

lIpomojrxkeHve npuioxeHus N 64

HOMEHKJIaType neil

VNTOT'OBAA 3AINCH
O KaTeropmax M KOJMUECTBe IMOeJI IO HOMEHKJIaAType,

3aBEeIE€HHEX B

Tony

ITo cpokam xpaHeHus Bcero

B ToM umucie:

1S DI 1111704 ¢ ormetkoit "OTIK"

1 2

3 4

I[ena IIOCTOAHHOI'O XPpaHCHUA

Iena BpemenHoro (cBaimie 10
JIET) XpaHEHUs

[ena BpemenHoro (no 10 et
BKJIFOUUTEIBHO) XPaHEHHUS

HUTOI'O:

(HaMMeHOBaHME IOJIKHOCTU Jmua,
OTBETCTBEHHOI'O 3a HeHOHpOMSBOHCTBO)

(naTa)

WToTOBEE CBeIeHUSA IIepeaHbel B apXUB.

(HamMMeHOBAaHME MOOJIXKHOCTU Jguna,
InepenaBmero CBeHeHMH)

(naTa)

(mommmce) (pacumdpoBKa MIOONMUCHK)

(momnmce) (pacumbporka MIOONUCH)

[Ipunoxenne N 65

K MHCTpyKIIMHU 11O 1€10IIPOU3BOJACTBY
B apOUTpaKHBIX CyJax

Poccuiickoit denepanuu



OOPMA OBJIOXKKH
JEJIA 11O HOMEHKIJIATYPE ITOCTOAHHOI'O 1 BPEMEHHOI'O (CBBILIE
10 JIET) XPAHEHUA

Konm roc. apxmuBa
Kon apbutp. cyma

d. N
Om. N
o. N
(HaMMeHOBaHME T'OCYINapCTBEHHOT'O apxmBa)
(HaMMeHOBaHME aApPOUTPAXHOTO CyHa U
CTPYKTYPHOTO INOoIpaslesieHUs)
IOEJIO N TOM N
(BaroJsioBOok neja)
(kpalHMe ZHaTH)
Ha JUucTax
XpPaHUThb
d. N
Om. N
o. N
[IponoirxkeHme npuioxeHms N 65
dopMa JMCTa-3aBepUTENI
JIMCT-3ABEPUTEJIL OEJIA N ToM N

B nmejsie momumTo M IIPOHYMEPOBAHO

aucTa (oB) ,

(umdpaMm M NOPONMUCHI)
B TOM UMCJIe: JIMTEPHBEIX JILCTOB ’
IPONYyIMEHHEIE HOMEpPAa ’
JIMCTOB BHYTPEHHEM OIUCU p

Oco0eHHOCTH (PU3HUECKOTO COCTOSIHUS U Howmepa nucros
(bopmupoBaHus Aena

1 2




(HaMMeHOBaHME IOJDKHOCTMU Jnia,
cocTaBMBIIET'O HMCT—BaBepMTeHb)

(momnmce) (pacumbpoBka MOONUCH)

(nara)

[Tpunoxenue N 66

K MHCTpyKIIMHK 110 1€10IIPOU3BOJCTBY
B apOUTPaKHBIX CyJax

Poccuiickoit ®enepanuun

®OPMA BHYTPEHHEM OIVCHY JJOKYMEHTOB JIEJIA

BHYTPEHHAA OIIMCH IOOKYMEHTOB

Oesio N TOoM N
N JlaTa Ucxonmsmuii HanmenoBanue Howmepa [Ipumeuanue
I/ | JOKYMEHTa HOMEp JIOKYMEHTa JIUCTOB
JIOKYMEHTa
1 2 3 4 5 6
VToro

B 1IeJjie OOKYMEHTOB Ha

(undpaMm M HOPONUCHIO)

JMCTax.
KonmnuecTBO JIMCTOB BHYTPEHHEM ONUCU
(undpaMm ¥ HOPONUCHIO)
Onmch CcoCTaBUII
(HaMMeHOBaHME HOOJIKHOCTM JIMLa, (momnmce) (pacumdppoBKa MHOONMUCHU)

coCTaBMBIIET' O OHMCB)

(naTa)




